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Civil  Service  Commission 


First 
Annual  Report 


Los  Angeles,  Gal.,  December  15,  1903. 
Hon.  M.  P.  Snyder,  Mayor  of  Los  Angeles: 

Dear  Sir: — Pursuant  to  the  requirements  of  Section  246,  Article  XXin, 
of  tlie  City  Charter,  we  submit  the  First  Annual  Report  of  the  Clyll  Servloe 
Commission  of  the  City  of  Los  Angeles,  for  the  fiscal  year  ending  Novem- 
ber 30,  1903. 

GlTll  Serrice  became  operative  through  an  amendment  to  the  City 
Charter  adopted  at  a  general  election  held  December  1,  1902,  approved  by 
the  Legislature  January  22  and  23,  1903,  and  signed  by  the  Ctovemor  on  the 
latter  data 

In  accordance  with  Uie  provisions  of  said  Article,  this  Commission  was 
appointed  by  the  Mayor,  and  the  appointments  were  approved  by  the  Coim- 
dL  The  Commission  organized  at  a  meeting  held  February  25,  1903,  and 
determined  by  lot  the  terms  of  its  several  members,  as  follows: 

H.  W.  O'Melveny— One  Year. 

John  R.  Haynes — ^Two  years. 

D.  W.  Bdelman — ^Three  years. 

P.  W.  King— Four  years. 
.  H.  S.  McKee— Four  years. 

At  the  same  meeting  H.  W.  O'Melveny  was  elected  chairman  for  the 
first  year,  and  Wm.  A.  Spalding  was  appointed  secretary. 

In  May,  1903,  Mr.  P.  W.  King  tendered  his  resignation,  which  was 
accepted,  and  he  was  succeeded  on  the  19th  of  that  month  by  Mr.  P.  J. 
Thomas.  Mr.  King's  retirement  was  necessitated  by  pressure  of  business 
aftairs  which  precluded  his  participation  in  the  work  of  the  commission 
without  great  sacrifice  of  his  own  and  his  associates'  interests,  and  the 
Board  parted  with  him  with  sincere  regret 

The  duties  first  imdertaken  by  the  Commission  were  classified  under 
four  general  heads: 

1.  Compiling  a  roster  of  all  employes  of  the  city  coming  under  Civil 
Service  regulations,  and  fixing  therein  the  status  of  each. 

2.  Formulating  rules  and  regulations  to  govern  the  Civil  Service  system 
under  the  provisions  of  the  Charter  and  in  accordance  with  local  require- 
ments. 

3.  Classification  of  all  positions  coming  under  Civil  Service  Regulations. 

4.  Bstabllshlng  a  system  of  examinations  for  the  preparation  of  eligi- 
ble lists. 

This  work  was  begun  in  the  order  named,  but,  without  waiting  for  the 
completion  of  any  branch,  all  lines  were  taken  up  in  quick  succession,  and 
all  were  prosecuted  to  secure  a  speedy  working  basis. 

ROSTER  OF  EMPLOYES. 

Section  253  of  Article  XXIII  is  as  follows: 

"All   ofllcers   and   employees,   who,    at   the   time   of   taking   eflFect   of 
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this  article,  would  be  included  in  the  classified  civil  service,  and  who 
shall  have  been  continuously  in  the  service  of  the  city  for  a  period  of  six 
months  prior  to  the  adoption  of  this  article,  i  shall  be  deemed  to  have  the 
necessary  qualifications  required  by  the  provisions  hereof,  and  shall  retain 
their  respective  positions  until  removed  for  cause,  as  provided  herein.  All 
ofilcers  and  employees,  who,  at  the  time  of  the  taking  eflFect  of  this  article, 
would  be  included  in  the  classified  civil  service,  but  who  have  been  in  the 
service  of  the  city  for  a  period  of  less  than  six  months,  shall,  during  a 
period  of  six  months  from  and  after  the  taking  eflFect  of  this  article,  be 
deemed  to  be  serving  under  probation  and  be  subject  to  the  same  regulations 
as  other  candidates  serving  under  probation,  as  hereinbefore  provided  in 
this  article." 

In  order  to  determine  the  status  of  each  employee  coming  under  the 
provisions  of  this  section,  the  Commission  called  for  a  report  from  the  head 
of  each  department,  setting  forth  the  names,  occupations  and  date  of  em- 
ployment of  all  employees  in  such  department.  Reports  in  satisfactory  form 
were  filed  with  reasonable  promptness,  and  from  these  the  required  roster 
was  compiled.  In  accordance  with  the  section  above  quoted,  these  "hold- 
over" employees  were  arranged  in  two  classes: 

1.  Permanent  Employees — ^Those  who  had  been  continuously  in  the 
same  positions  for  six  months  or  more  prior  to  the  taking  eflFect  of  Civil 
Service  regulations;  i.  e.,  those  appointed  prior  to  July  23,  1902. 

2.  Probationary  Employees — ^Those  who  had  been  continuously  in  the 
same  positions  for  a  period  less  than  six  months  anterior  to  the  taking  eflFect 
of  Civil  Service  regulations;  i.  e.,  whose  appointments  had  been  made  be- 
tween July  23,  1902,  and  January  23,  1903. 

The  total  number  of  "hold-over"  employees  coming  under  Civil  Service 
regrulations  thus  reported,  January  23,  1903,  is  shown  by  departments  as 
follows: 

ROSTER  OF  "HOLD-OVER"  EMPLOYEES. 

Dbpartkbmt  Total  Permanent  Probation 

Assessor 21  ...  21 

Auditor 1  1 

Buildings   3  2  1 

Clerk 8  5  3 

Custodian    8  6  2 

Engineer 47  31  16 

Electrician 9  8  1 

Fire  117  105  12 

Health    14  9  6 

Labor  Bureau 1  •  •  •  1 

Library  38  37  1 

Parks    24  17  7 

Outfall  Sewer 2  2 

Oil  Inspector 2  ...  2 

Police   139  112  27 

Schools  67  17  50 

Opening  Streets   1  1 

Supt  Streets   37  6  82 

Treasurer    4  ...  4 

Tax  Collector 7  5  2 

Water  80  67  13 

Total  630  430  200 
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Section  239  of  Article  XXin  exempts  the  following  officers  and  em- 
ployees of  the  city  from  the  operation  of  Civil  Service  regulations: 

All  officers  elected  by  the  people. 

All  members  of  the  difterent  boards  and  commissions. 

The  Mayor's  Clerk 

The  Chief  of  Police  and  his  Secretary. 

The  Chief  Deputy  of  the  Treasurer,  the  Chief  Deputy  and  Cashier  of 
the  Tax  Collector. 

The  Chief  Deputy  of  the  City  Engineer. 

The  Chief  Deputy  of  the  Auditor. 

The  City  Superintendent  of  Schools  and  his  deputies  and  teachers. 

The  assistants  and  stenographers  of  the  City  Attorney. 

The  City  Prosecutor  and  the  Assistant  City  Prosecutor. 

The  librarian* 

The  Superintendent  of  Parks. 

The  Secretary  of  the  Park  Commission. 

The  Secretary  of  the  Police  Commission. 

The  Superintendent  of  Buildings. 

The  Humane  Officer. 

The  Chief  Bngineer  of  the  Fire  Department 

The  Superintendent,  Water  Overseer,  Auditor  and  Cashier  of  the  Water 
Works  Department. 

All  Physicians  appointed  on  or  by  the  Board  of  Health. 

All  Officers  of  Election. 

The  Police  Surgeon. 

And  all  unskilled  laborers  employed  by  the  day. 

The  exemptions  under  the  foregoing  section,  as  existing  January  23, 
1903,  may  be  summarized  as  follows: 

Elective  officers   18 

Appointive  offices  28 

Supt  of  Schools,  Deputies  and  Teachers 630 

Commissions    38 

Laborers,  Street  Department  116 

Parks    52 

Water  Works  308 

476 

Total  1190 

The  total  number  of  officers  and  employees  of  the  city  January  23,  1903, 
were  then  classified  as  follows: 

Under  Civil  Service  regulations   630 

Exempt  from  same  1190 

Total  1820 

Of  the  number  of  laborers  reported  by  the  Water  Department,  it  is 
proper  to  state  that  175  were  in  temporary  employment  on  the  construction 
of  reservoirs  and  other  improvement  work. 

Civil  Service  employees  listed  in  the  preceding  table  as  probationary, 
who  held  their  positions  continuously  for  the  period  of  six  months  subse- 
quent to  January  23, 1903,  passed,  by  operation  of  law,  to  the  permanent  list 
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RULES  AND  REGULATIONS. 

The  Commission  availed  itself  of  the  experience  of  other  cities,  which 
have  been  under  Civil  Service  laws,  securing  copies  of  the  published  reports 
of  the  State  of  Massachusetts,  and  the  cities  of  San  Francisco,  Minneapolis, 
Minn.,  Chicago,  111.,  Rochester,  N.  T.,  and  other  places.  This  data  was  care- 
fully sifted  and  such  rules  and  regulations  as  were  found  conformable  to 
our  laws  and  suited  to  local  requirements  were  adopted,  together  with  orig- 
inal sections,  to  carry  out  special  provisions  of  the  Charter  and  to  com- 
plete and  harmonize  the  system.  The  rules  and  regulations  thus  compiled, 
and  the  Civil  Service  Article  of  the  Charter,  were  then  carefully  annotated 
and  published  in  pamphlet  form  for  free  distribution. 

CLASSIFICATION. 

A  tentative  classification  of  all  offices  and  employments  under  the  City 
Qpvemment  was  made  at  the  earliest  possible  date  for  working  purposes,  and 
this  classification  has  been  amended  and  corrected  from  time  to  time,  after 
conferences  with  various  officials,  boards  and  commissions,  and  as  experience 
has  shown  changes  to  be  advisable.  We  believe  this  work  is  now  practically 
complete,  and  that  further  amendments  will  be  required  only  as  new  posi- 
tions are  created,  or  essential  changes  are  made  in  departmental  systema 
A  copy  of  the  classification  is  appended  to  this  report  and  marked  Bxhlblt  B. 
Following  is  a  summary  of  the  classifications: 

No.  of 
Divisions  Classes 

Division  A,  Clerical  22 

Division  B,  Police 10 

Division  C,  Fire 6 

Division  D,  Civil  Engineering 11 

Division  B,  Mechanical  Engineering 4 

Division  F,  Electrical  Service 6 

Division  G,  Library  Service 7 

Division  H,  Inspection  Service 20 

Division  J,  Janitors  '. 2 

Division  K,  Water  Department 22 

Division  L,  Miscellaneous  22 

Total  132 

EXAMINATIONS. 

A  complete  set  of  books,  registers  and  blank  forms  was  prepared  to  fa- 
cilitate examinations,  record  the  results  thereot  and  certify  ellglbles.  In  ac- 
cordance with  the  requirements  of  law. 

The  following  committees  were  appointed  to  exercise  .personal  super- 
vision over  examinations,  and  facilitate  the  work  of  the  Board: 

STANDING  COMMITTEES. 

Division  A,  Clerical — Commissioners  McKee  and  Thomas.* 

Division  B,  Police — Commissioners  Thomas  and  Haynes. 

Division  C,  Fire — Commissioners  Thomas  and  Edelman. 

Division  D,  Civil  Engineering — Commissioners  McKee  and  Haynes. 

Division  E,  Mechanical  Engineering — Commissioners  Thomas  and  McKee. 

Division  F,  Electrical  Engineering — Commissioners  Haynes  and  McKee. 

Division  G,  Library — Commissionc;rs  Edelman  and  McKee. 
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Division  H,  Inspection — Commissioners  Haynes  and  Edelman. 

Division  J,  Janitors — Commissioners  Edelman  and  Haynes. 

Division  K,  Miscellaneous — Commissioners  Thomas  and  Edelman. 

Committee  on  Finances — Commissioners  Thomas  and  McKee. 

Ck>mmittee  on  Rules — Commissioners  Haynes  and  Edelman. 

*Note — On  all  committees  where  his  name  appears,  Mr.  Thomas  suc- 
ceeded Mr.  King. 

While  the  general  lines  of  supervision  here  indicated  have  been  ob- 
served, there  have  been  some  variations  necessitated  by  pressure  of  work, 
temporary  absence  of  members,  etc.  The  Chairman  has  taken  upon  him- 
self a  share  of  the  burden  In  conducting  a  part  of  the  examinations  in  Di- 
visions A,  6  and  K. 

The  total  number  of  applications  for  examination  filed  to  December  1, 
1903,  is  898,  with  the  following  disposal  of  the  same: 

Rejected 5 

Withdrawn   10 

Lapsed  for  non-appearance  59 

E^xamined    708 

Pending 116 

Total  898 

Examinations  have  been  held  in  128  classes,  as  follows: 

April  25,  1903. — Patrolman,  Field  Collector,  Water  Department;  Clerk 
to  Assessor,  Assistant  Auditor,  Janitor,  Assistant  Superintendent  Parks,  Li- 
brary Attendants,  Deputy  Tax  Collector,  Deputy  License  Collector  and  In- 
spector, Stenographer,  Surveyor,  Draftsman,  Chainman,  Quarantine  Guard, 
Clerk  to  Superintendent  of  Schools,  Electrical  Inspector,  Painter. 

May  t6r  1903. — ^Detective,  Patrolman,  Deputy  Assessor,  Stenographer, 
Assistant  Superintendent  of  Buildings,  Librarian  of  High  School,  Instrument 
Man,  Lineman,  Assistant  Plumbing  Inspector,  Painter,  Inspector  in  Street 
Department,  Hoseman,  Stationary  Engineer,  Bill  Clerk  in  Water  Depart- 
ment, Sanitary  Inspector,  IHimigator. 

June  27,  1903. — ^Deputy  Clerk/  Stenographer,  Copyist,  Janitor,  Desk  Clerk 
to  Superintendent  of  Streets,  Coal  Oil  Tester,  Painter,  Bookkeeper,  Inspector, 
Office  Collector  and  Draftsman  in  Water  Department,  Patrolman,  Guard  of 
Chain  Gang,  Desk  Sergeant,  Secretary  of  Police  Department,  Captain,  Bailiff, 
Detective;  Captain,  Lieutenant,  Relief  Engineer  and  Hoseman  in  Fire  De- 
partment; Desk  Clerk,  Draftsman,  Rodman,  Chainman,  Instrument  Man  and 
Surveyor  in  Engineer's  Department;  Quarantine  Guard,  Sanitary  Inspector, 
Deputy  License  Collector  and  Inspector,  Day  Attendant  in  Library,  Heads 
of  Departments  in  same,  Park  Foreman;  Office  Deputy  Tax  Collector, 
Steam  Engineer. 

August  6,  1903. — Inspector  of  Street  Sprinkling. 

August  15,  1903. — ^Hoseman,  Driver,  Engineer,  Lieutenant  and  Captain  in 
the  Fire  Department;  Engineer,  Surveyor,  Chief  Draftsman,  Draftsman  Grade 
Computer,  Inspector,  Instrument  Man  and  Chainman  in  Engineer's  Depart- 
ment; Foreman  and  Timekeeper  in  Water  Department;  Assistant  Electrical 
Inspector,  Quarantine  Guard,  Milk  Inspector,  Janitor. 

August  18,  1903. — Heads  of  Departments  and  Day  Attendant  in  Library. 

September  5,  1903. — Milk  Inspector,  Janitor. 

September  19,  1903^ — Sanitary  Inspector,  Inspector  of  Street  Sprinkling, 
Inspector  of  Street  Sweeping. 
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October  10,  1908. — ^Foreman  and  Pruner  in  Parka,  Inspector  of  OnUUl 
Sewer,  Inspector  of  Street  Sweeping,  Asphalt  Worker. 

October  24,  1908. — ^Inspector  of  OutfUl  Sewer,  Snrreyor,  Draftsman,  In- 
strument Man,  Chalnman. 

October  28,  1903. — Captain,  Lieutenant,  Engineer,  Driver,  Hoseman  in 
Fire  Department 

November  7,  1903. — ^Detective,  Sergeant,  Police  Stenographer,  Patrolman. 

November  28,  1908. — ^^Bookkeeper,  *Desk  Clerk  to  Superintendent  of 
Streets,  ^Bngineer  of  Pneumatic  Sweeper,  ^Assistant  Blectrical  Inspector, 
^Lineman,  ^Clerk  to  City  Electrician,  *Day  Attendant  in  Library,  ^Bzcavar 
tion  Inspector,  ^Carpenter,  ^Sewer  Flusher,  ^Cobblestone  Gutter  Layer,  Quar^ 
antine  Guard,  Sanitary  Inspector. 

*Note — ^Reports  of  examinations  marked  with  star  not  yet  filed  at  close 
of  municipal  year. 

Of  the  708  applicants  who  took  examinations,  420  passed  and  288  failed. 

Of  the  420  who  passed  the  examinations,  21  entries  were  cancelled  by 
reason  of  unsatisfactory  method  of  marking,  leaving  399  to  go  on  the  eligi- 
ble lists.    These  were  enrolled  in  the  several  departments  as  follows: 

^Assessor — Deputy    44 

Auditor — ^Deputy  1 

Building  Supt — ^Asst.  Plumbing  Inspector 2 

Deputy    1 

—  3 
Clerical,  general — ^Bookkeeper  4 

Stenographer   6 

—  9 

Coal  Oil  Tester 1 

BQectrical  Dept — Inspector 1 

Lineman 2 

—  3 
Engineer — Chief  Draftsman   1 

Draftsman    8 

Engineer  4 

Surveyor    6 

Instrument  Man 7 

Inspector    3 

Inspector  Outfall  Sewer  6 

Desk  Clerk   2 

Grade  Computer 1 

Chainman  20 

—  66 
Fire  Department — Captain   4 

Lieutenant 7 

Engineer    6 

Driver    6 

Hoseman   27 

—  48 

Health  Department — Sanitary  Inspector 12 

Quarantine  Guard 19 

Assistant  Milk  Inspector  4 

Fumigator   1 

—  36 
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Ldbraiy— Heads  of  Departments  10 

Day  Staff 1 

Night  Staff  13 

—  24 

Park  DeiMUtment— Assistant  Superintendent  2 

Pniner    1 

Foreman    1 

—  4 
Police  Department — Captain 1 

Detective    14 

Sergeant    3 

Desk  Sergeant 2 

Secretary    1 

BaiUff   1 

Stenographer   1 

Patrolman  46 

—  69 

School  Department — ^Janitor  28 

Painter    8 

Librarian  1 

Clerk  1 

Mimeograph  Operator  1 

—  39 

Street  Department — Desk  Clerk  1 

Inspector  Street  Sprinkling  10 

Inspector  Street  Sweeping 3 

Asphalt  Worker   2 

—  16 

Tax  Collector,  Dep.  License  Col.  and  Insp 3 

Deputy   3 

—  6 

Water  Department — Field  Collector 19 

Office  Collector  4 

Bill  Clerk 6 

Time  Keeper  6 

Foreman 1 

Inspector  2 

Draftsman  1 

Steam  Engineer   1 

—  40 

Total,  as  above  stated 399 

*Note — ^By  a  consolidation  of  classes,  eligibles  for  Deputy  Assessor  are 
also  eligible  for  the  positions  of  Deputy  Tax  Collector  and  Deputy  Clerk, 
to  work  on  the  tax  rolls. 

From  the  eligible  lists  493  names  have  been  certified  to  heads  of  depart- 
ments and  appointing  boards  and  commissions,  upon  requisitions.  The  cer- 
tification exceeds  the  total  enrollment  by  reason  of  the  fact  that,  in  some 
cases,  the  same  names  have  been  certified  a  second  or  third  time. 

From  certifications  thus  made  227  positions  under  the  City  Qoyem- 
ment  have  been  filled,  as  follows: 
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Assessor    20     Mayor 1 

Auditor    1     Park  Department  4 

Building   Supt 2     Police  Department 32 

Coal  Oil  Tester 1     School  Department   26 

Clerk    10     Street  Department 8 

Electrician    2     Tax  Collector    12 

Engineer   36     Water  Department 12 

Fire    Department 28  

Health  Department 15         Total    227 

Library 17 

PROCEDURE. 

The  method  of  holding  examinations  has  been  as  follows: 

1.  The  Commission  determines  what  examinations  are  most  urgent, 
and  fixes  the  date  for  holding  the  same. 

2.  Two  weeks'  notice  is  published  in  the  official  newspaper,  and 
posted  at  the  City  Hall  and  in  the  office  of  the  Commission. 

3.  A  set  of  questions  is  prepared  for  each  class  to  be  examined.  These 
questions  are  made  up,  either  by  the  Commissioner  having  particular 
charge  of  the  examination  or  by  some  person  selected  by  him,  who  is 
expert  in  the  line  of  duties  involved. 

4.  At  least  five  days  before  the  date  set  for  the  examination,  notice 
of  the  time  and  place  for  holding  examination  is  sent  through  the  mail 
to  each  person  having  an  application  on  file. 

5.  At  the  time  fixed,  the  Commissioner  having  personal  charge  of  the 
examination,  is  present,  and  either  conducts  it  himself,  or  has  an  expert 
examiner  to  perform  tiiat  duty. 

6.  After  the  examination,  the  papers  are  carefully  scrutinized  either 
by  the  Commissioner  or  the  examiner,  or  both  together,  and  the  standard 
secured  by  each  applicant  is  determined  by  a  system  of  marking,  previously 
determined. 

7.  A  report  is  then  made  out,  embodying  the  results  of  the  examina- 
tion, signed  by  the  Commissioner  or  examiner,  or  both,  and  submitted  to 
the  Commission  at  its  next  session. 

8.  On  approval  of  the  report  by  the  Commission,  the  names  of  those 
who  have  passed  a  satisfactory  examination  are  entered  on  the  proper 
eligible  list,  and  notice  is  sent  to  each  person  examined,  of  the  percentage 
secured  by  him. 

In  the  preparation  of  questions  for  examination,  an  effort  has  been  made 
to  consult  one  or  more  persons  who  are  familiar  with  the  duties  of  the 
position,  to  the  end  that  the  test  may  be  practical  and  thorough.  Much 
valuable  assistance  has  thus  been  rendered,  especially  in  technical  lines, 
by  gentlemen  of  high  standing  in  the  community,  and  for  this  service,  often 
rendered  gratuitously,  the  Commission  desires  to  offer  its  sincere  thanks. 
For  the  work  performed  by  regular  examiners,  which  in  some  cases  has 
involved  the  preparation  of  questions,  and  in  most  cases  the  reviewing  and 
marking  of  examination  papers,  the  Commission  has  followed  the  plan  of 
allowing  a  fair  compensation.  Comparatively  little  has  been  paid,  how- 
ever, for  such  services  outside  of  the  technical  work  of  examining  applicants 
for  the  Police,  Fire,  Engineering  and  Electrical  Departments.  In  a  few  in- 
stances payment  has  been  made  for  the  preparation  of  questions  alone. 
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ELIGIBLE    L18T8. 

Bliminating  all  who  have  been  appointed  to  permanent  positions  or  have 
voluntarily  withdrawn,  there  remain  upon  the  eligible  lists,  ready  for  cer- 
tification, the  following: 

Auditors-Deputy    2 

Assessor — ^Deputy  (available  for  Assessor,  Tax  Collector  or  Clerk) 17 

Building  Department — ^Assistant  Plumbing  Inspector 1 

Clerical,   general — Bookkeeper    3 

Stenographer   ' 

—  7 

Clerk — ^Deputy  (available  for  Clerk,  Assessor  or  Tax  Collector) 17 

Ehiglneer — ^Draftsman    1 

Engineer    1 

Surveyor    1 

Desk  Clerk  1 

Inspector  Outfall  Sewer   5 

Instrument  Man   1 

Inspector   2 

Chalnman 8 

—  20 

Fire   Department — Hoseman    3 

Driver    4 

Engineer    1 

Captain    3 

Lieutenant    6 

—  17 

Health  Department — Quarantine  Guard    10 

Assistant  Milk  Inspector  3 

Sanitary   Inspector    6 

—  19 

Library — Heads  of  Department 7 

Parks — ^Assistant  Superintendent  1 

Foreman    3 

—  4 

Police  Department — ^Patrolman 30 

Desk   Sergeant    1 

Detective  4 

Sergeant 2 

—  37 

School   Department — Janitor    14 

Librarian  1 

Painter    8 

—  23 

Street  Department— Inspector  Street  Sprinkling 6 

Inspector  Street  Sweeping  2 

—  8 

Tax  Collector  (available  for  Tax  (Collector,  Assessor  or  Clerk) 17 

Deputy  License  Collector  and  Inspector 2 

—  1» 
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Water  Department— Field  Collector  17 

Office   Ck>llector    3 

Bill  Clerk   8 

Time  Keeper  5 

—  2S 

Total  226 

Note. — ^Painters  were  giyen  temporary  employment  by  the  School  De- 
partment during  the  simimer  vacation,  and  are  now  on  the  eligible  list 
again  for  future  certification. 

Note. — The  same  list  of  17  eligibles  available  for  the  Assessor,  Clerk 
or  Tax  Collector  are  introduced  under  the  three  several  departments,  thus 
increasing  the  list  34  above  the  actual  number  of  people  represented.  In 
a  few  other  cases  eligibles  have  returned  to  the  list  after  temporary  employ- 
ment. Again,  in  a  few  instances,  the  same  person  may  be  on  two  or  more 
eligible  lists.  Thus  the  actual  number  of  people  available  for  certification 
is  probably  from  40  to  60  less  than  the  total  shown  by  the  above  table. 

EMERGENCY    APPOINTMENTS. 
Section  238,  Article  XXIII,  of  the  Charter  provides,  in  part,  as  follows: 

"To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  commission  may  by  its  rules  prescribe,  make  tem- 
porary appointments  in  the  classified  civil  service,  to  remain  in  force  not 
exceeding  sixty  days,  and  only  until  regular  appointment  under  the  pro- 
visions of  this  article  can  be  made." 

Under  this  provision  the  Commission  has  sanctioned  and  recorded  the 
following 

EMERGENCY    APPOINTMENTS. 

Now  Now 

Original          Serr.  on  Orisinal    Serv.  on 

DRPASTMBifT           Appoint-         Bmerg-'cy  Dbpartmbnt            Appoint-    Bmerg*. 

ment                List  ment          List 

Assessor    28  0    Oil  Tester 1  0 

Auditor 1  0    Police  Dept 31  2 

Building  Supt 3  1     Park  Dept   7  3 

Clerk 7  0    School  Dept 18  1 

Engineer   36  0     Street  Dept  26  17 

Electrical  Dept 17  6     Tax  Collector 9  3 

Fire  Dept  34  1    Water  Dept 66  17 

Health  Dept 53  0                                           — 

Library    24  0        Totals 361  51 

Mayor 1  0 

In  the  earlier  stages  of  the  Civil  Service  system,  before  eligible  lists  had 
been  established,  it  was  necessary  to  sanction  a  considerable  number  of 
emergency  appointments,  as  the  above  list  shows.  With  as  much  expedi- 
tion as  possible  examinations  were  held  for  positions  under  such  appoint- 
ment, and  in  most  cases  these  examinations  were  taken  by  the  emergency 
men,  as  well  as  by  others.  Many  of  the  emergency  men  who  passed  satis- 
factory examinations  and  secured  advanced  places  on  the  eligible  lists 
were  subsequently  certified  and  received  regular  appointments  on  the 
probation  list.     In  a  few  instances,  where  the  emergency  men  failed  to 
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I»a88,  or  secured  low  percentages,  it  became  necessary  for  heads  of  de- 
partments to  drop  them  from  the  civil  list,  and  they  were  succeeded  by 
regular  appointees.  The  present  employment  of  emergency  men  (51)  will 
be  considerably  reduced  as  soon  as  eligible  lists  are  made  up  from  exam- 
inations held  NoTember  28,  and  regular  appointments  can  be  made  there- 
under. It  is  hoped  that  this  form  of  appointment  may  be  practically  elimi- 
nated from  the  system,  as  it  was  intended  to  be  a  temporary  expedient  and 
will  no  longer  be  necessary  when  an  eligible  list  shall  have  been  provided 
in  each  class  of  employment.  In  a  case  where  an  emergency  appointment 
expired  by  limitation  (60  days)  and  there  was  no  eligible  list  from  which  to 
make  a  regular  appointment,  the  Commission  has  allowed  the  reappointment 
of  the  same  incumbent  for  a  second  or  third  term  of  like  duration,  but  no  re- 
appointment was  permitted  if  there  was  a  single  eligible  on  the  list.  This 
method  has  relieved  the  departments  from  embarrassment  until  an  eligible 
list  could  be  provided,  and  positions  could  be  regularly  filled. 

PRESENT    EMPLOYMENT.  ' 

The  rosters  of  this  department  show  the  present  employment  of  those 
coming  under  Civil  Service  regulations  as  follows: 

Auditor    2     Oil  Inspection 3 

Assessor    12     Opening  Streets  1 

Building  Department   5     Parks   24 

Clerk  and  Custodian 21    Police  Department 149 

Council 1     School  Department 80 

Electrician    16     Street  Department 67 

Engineer   84     Tax  Collector    26 

Fire  Department 138     Treasurer    4 

Health  Department  29     Water  Department 105 

Library 46                                                             

Labor  Bureau 1        Total 806 

Mayor    1 

EXPENSES. 

We  have  filed  with  the  Auditor  a  detailed  report  of  the  expenses  of  this 
department,  of  which  the  following  is  a  synop^sis: 

Salary  of  Secretary  and  clerk  hire $1510.66 

Paid  Examiners   612.60 

Books,  Stationery  and  Printing  399.40 

Furniture  and  Fixtures 287. 15 

Typewriting  and  Mimeographing 210.00 

Advertising 145.60 

Rent    48.00 

Stamps  and  Office  Supplies 43.25 

Total    13256.65 

The  item  of  rent  in  the  above  statement  is  small,  and  represents  only 
what  has  been  paid  for  the  use  of  the  Tumverein  gymnasium  and  assembly 
room  for  holding  examinations  in  the  Police  and  Fire  Department  classes. 
For  examinations  in  other  classes  we  have  had  the  use,  as  occasion  required, 
of  the  High  School,  the  Spring  Street  School,  a  class  room  in  the  Normal 
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School,  and  the  Directors'  room  in  the  Library.  The  Commission  desires 
to  express  its  thanks  to  the  Board  of  Education,  the  Trustees  of  the  Normal 
School  and  the  Library  Directors  for  these  courtesies,  which  have  saved  a 
considerable  expense  for  the  city.  Another  item  of  saving  has  been  in  the 
matter  of  office  rent  The  Board  of  Water  Commissioners  kindly  tendered 
to  this  Commission  the  use  of  its  office  in  Wilcox  Block,  and,  as  there  was 
no  accommodation  to  be  had  in  the  City  Hall,  owing  to  Its  crowded  condi- 
tion, the  offer  was  accepted.  The  thanks  of  this  Commission  are  due  to  the 
Water  Department  for  this  courtesy. 

NOTARIAL   ACKNOWLEDGMENTS. 

In  order  to  facilitate  the  filing  of  applications,  which  the  regulations 
require  to  be  under  oath,  it  was  deemed  advisable  to  have  the  Secretary  of 
the  Commission  qualifly  as  a  Notary  Public,  to  enable  him  to  take  acknowl- 
edgments. For  a  time  a  small  fee  was  charged  for  acknowledgments  (26 
cents  each)  until  a  fund  of  |100  was  accumulated  to  defray  the  expenses  of 
the  notarial  position,  which  included  the  cost  of  filing  a  bond,  providing 
equipment,  etc.,  and  a  small  contingent  for  future  expenses,  after  which  the 
fee  was  discontinued.  Since  July  1,  1903,  acknowledgments  of  applications 
have  been  taken  free  of  charge,  thus  making  something  of  a  saving  to 
applicants. 

CONCLUSION. 

It  was  hardly  to  be  expected  that  the  Civil  Service  system,  involving 
radical  changes  in  methods  of  appointment  and  discharge  of  a  large  number 
of  city  employees,  could  be  established  without  some  friction;  but  we  are 
glad  to  state  that  there  has  been  very  little  opposition  to  the  new  system, 
and  nearly  every  department  of  the  City  Qovemment  has  given  It  cordial 
acquiescence  and  co-operation  from  the  outset.  At  the  present  time  our  re- 
lations are  harmonious  with  every  department,  and  all  are  working  together 
to  assure  the  success  of  Civil  Service  methods. 

Respectfully  submitted, 

H.  W.  O'MELVBNY.  President 
JOHN  R.  HATNBS, 
D.  W.  BDELMAN, 
FRANCIS  J.  THOMAS, 
H.  S.  M'KEE. 
W.  A.  SPALDING,  Secretary. 
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CLASSIFICATION 

fiflMMMhaW 

■c^.c-r.c-T.c^.c-^.c-^B 

1               1 

Of  offices  and  employments  under  CItU  Service  regulations.  City  of  Los 
Angeles,  Gal. 

Division  A,  Clerical. 

Class.                                                                                             Monthly  Salary. 

1.  Chief  Deputy.  City  Clerk $186 

2.  Chief  Deputy,  Assessor  126 

3.  Chief  Deputy,  Auditor 125 

4.  Cashier,  Treasurer 150 

Assistant  Cashier,  Tax  Collector 80 

6.    Outside  Deputy,  Street  Department 125 

6.  Chief  Bill  Clerk,  Water  Department 126 

Bill  Clerk,  Water  Department 80 

7.  Assessment  Clerk,  Street  Department 125 

8.  Office  Collector,  Water  Department 100-125 

Collector  and  Adjuster,  Water  Department 125 

9.  License  Deputy,   City  Clerk 110 

10.  License  Collector  and  Inspector,  Tax  Collector 100 

Clerk,  Assessor  100 

11.  Deputy  Assessor    80 

Deputy  Tax  Collector  80 

Deputy  Clerk  on  Tax  Rolls 80 

12.  Book-keeper,  Bngineer's  Department   100 

Book-keeper,  Street  Department  100 

Book-keeper,  Health  Department  100 

Book-keeper,  Water  Department  95-100 

Book-keeper,  School  Department  75 

13.  Field  Collector,  Water  Department 110 

14.  Stenographer,  City  Hall 76 

16.    Assistant  Deputy  Auditor  110 

16.  Redemption  Clerk,  City  Clerk 90 

Ordinance  Clerk,  City  Clerk 90 

Bond  Clerk,  Treasurer  90 

17.  Office  Deputy,  Street  Department 80 

Desk  Clerk,  Street  Department 80 

18.  Clerk,  Superintendent  of  Schools 40 

Clerk,  Building  Department  60 

Clerk,  Electrical   Department 80 

Clerk,  Health  Department  100 

19.  Supply  Clerk,  Board  of  Bducation 76 

20.  Copyist 60-60 

21.  Mimeograph  Operator,  School  Department 40 

Division  B,  Police. 

Class.                                                                                               Annual  Salary. 

1.    Captain  of  Police   I  1800 
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2.  Captain  of  DetectlTes 1800 

3.  Detectiyes   IBOO 

4.  Sergeant    1380 

6.    Secretary 1380 

Secretary  to  Chief 1380 

Desk  Sergeant   1380 

Bailifr   1380 

6.  Patrolmen  900-1200 

7.  Captain  Chain  Gang  1200 

8.  Mounted  Gnard,  Chain  Gang 900 

Foot  Guard,  Chain  Gang 720 

9.  Matron   900 

Assistant  Matron  780 

10.    Stenographer    1600 

Division  Cv  Fire  Department. 

Grade  1. 
Class.  Monthly  Salary. 

1.  Assistant  Chief  Engineer   I       176 

2.  Captains    116-126 

Secretary 116 

3.  (a)  Lieutenants    90 

(b)  Engineers     80-120 

(c)  Drivers    75-80 

4.  Hosemen,  Laddermen  and  Tillermen  00-80 

Division  D,  Civil  Engineering. 

Grade  1. 
Class. 

1.  Office   Engineer    I     166.66 

Field  Engineer   166.66 

Chief  Draftsman    166.66 

Per  Day. 

2.  Engineers,  first  class  . .  .^ $        6 .00 

Engineers,  second  class  5 .00 

Grade  2. 

3.  Surveyors    4.60-5.00 

Grade  3. 

4.  Drafteman    3.50-5.00 

Draftsman,  Water  Department 3.60-4.00 

Draftsman,  Assessor  100  per  mo. 

5    Searcher  3.50-4.00 

Grade  4. 

6.  Grade   Computer    4.00-4.50 

7.  Counter  Clerk  3.50-4.00 

Grade  6. 

8.  Instrument  Men 3.00-3-50 

Grade  6. 

9.  Chainmen    2.50 

Chainmen,  Water  Department  2.50 
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Grade  7. 

10.  Inspectors,  first  class  4.00 

Inspectors,  second  class   3 .00 

Grade  8. 

Monthly  Salary. 

11.  Superintendent  Outfall  Sewer  125.00 

Assistant  Outfall  Sewer 75.00 

Division  E,  Mechanical  Enoineering. 
Class.  Monthly  Salary. 

1.  Chief  Engineer,  Water  Department |140 

2.  Engineer,  Pneumatic  Sweeper 126  and  3.50  per  day 

Engineer,  High  School   85 

Engineer,  City  Hall 80 

Engineer,  City  Hall  (Assistant) 80 

Engineer,  Water  Department  (Assistant)  2 .  50  to  3 .  00  per  day 

Division  F,  Electrical   Service. 
ClBBB.  Monthly  Salary. 

1.  City  Electrician  $166.66 

2.  Assistant  City  Electrician   125.00 

3.  Electrical  Inspector  100.00 

Night  Operator   80.00 

Assistant  Electrical  Inspector 76.00 

Fire  Alarm  and  Police  Signal  Inspector 90.00 

4.  Head  Lineman 80.00 

Lineman  75.00 

5.  Clerk    75.00 

Division  G,  Library  Service. 
Class. 

1.  First  Assistant  Librarian   $         100 

2.  Second  Assistant  Librarian 75 

3.  Principals  of  Departments  of  Accessions,  Cataloguing,  Classi- 

fication, Reference  and  School 50-70 

4.  Principals  of  Departments  of  Fiction,  Mail,  Juvenile,  Registra- 

tion, Accounts  and  Binding;  Assistant  Cataloguer 45-65 

5.  Day  Attendants,  Branch  Library  and  Half-day 30-45 

6.  Night  Attendants   22.50-80 

7.  Librarian  of  High  School 50 

Division  H,  inspection. 
Class.  Monthly  Salary. 

1.  Boiler  Inspector  I       125.00 

2.  Assistant  Building  Inspector  and  Plumbing  Inspector         125.00 

3.  Oil  Tester   100.00 

Assistant  Oil  Tester  75.00 

4.  Rate  Inspector,  Water  Department 100-125.00 

Assistant  Rate   Inspector    85-100.00 

5.  Meat  Inspector,  Health  Department 100.00 

6.  Milk  Inspector,  Health  Department 100.00 

7.  Assistant  Plumbing  Inspector,  Building  Department         100.00 
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8.  Deputy    Superintendent    Buildings 100 .  00 

9.  Construction  Inspector,  Water  Department 110.00 

10.  Chief  Meter  Man,  Water  Department 100.00 

Meter   Man,  Water  Department 2.50  per  day 

11.  Cement  Tester,  City  Engineer  4.00  per  day 

12.  Fruit  and  Vegetable  Inspector,  Health  Department..  85.00 

13.  Quarantine  Guard,  Health  Department 83.33 

14.  Waste  Inspector,  Water  Department 80-85.00 

15.  Garbage  Inspector,  Health  Department 80 .  00 

16.  Sanitary  Inspector,  Health  Department 80.00 

17.  Sewer  Inspector,  Street  Department 80. 00 

18.  Inspectors,  Health  and  Street  Departments 80.00 

19.  Eixcavation  Inspector,  Street  Department 90-100.00 

20.  Special  Inspector,  Water  Department 75.00 

21.  Nurse  and  f\unigator.  Health  Department 3.00  i>er  day 

Division  J,  Janitors. 

Class.  Monthly  Salary. 

1.  Janitors,  Cleaners  and  Moppers  |8-|175 

2.  Elevator  Men 40 

Division  K,  Water  Department. 

(Not  otherwise  classified.) 

Class.  Monthly  Salary. 

1.  Assistant    Superintendent    175.00 

2.  Water  Orerseer  150.00 

3-    Reservoir  Keeper   100.00 

4.    Blacksmith  3 .50  per  day 

6.    Chief  Deputy  Overseer 90.00 

Deputy  Overseer  85.00 

6.  Stone   Mason    3.00  per  day 

7.  Miner  3.00  per  day 

8.  Shut-off   Man    3.00  per  day 

9.  Foreman   |2. 50-3.00  per  day 

10.  Tapper 2.50-3.00  per  day 

11.  Head-works  Keeper 65.00 

12.  Caulker  and  Assistant  Caulker 2.25-2.50  per  day 

13.  Stableman    2.50  per  day 

14.  Holstman    2.50  per  day 

15.  Ratman   2.25  per  day 

16.  Cement  Finisher  2.00-2-50  per  day 

17.  Flagman    2.00  per  day 

18.  Rip-rapper 2.50  per  day 

19.  Timekeeper   3 .  50  per  d.  to  |86 

20.  Carpenter     3.00-4.00  per  day 

21.  Mason    4.00-6.00  per  day 

22.  Storekeeper   2.26  per  day 

Division  U  Misceiianeous. 

Class.  Monthly  Salary. 

1.    Foreman,  School  Department I     135.00 

Assistant  Foreman,  School  Department 95.00 
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2.  Secretary,  Board  of  Education   126.00 

3.  Assistant  Superintendent  of  Parks 125.00 

4.  Clerk,  Opening  and  Widening  Streets 125.00 

5.  Chief  Deputy,   Street  Department 125.00 

6.  Sergeant-at-Arms,  Council 100.00 

7.  Manager  Free  Labor  Bureau  100.00 

8.  Carpenter,  School  and  Street  Departments 2 .  25-4 .  00  per  day 

9.  Pomigator,  Health  Department  85.00 

10.  Pest-house   Keeper    80.00 

11.  Painter    3.00  per  day 

12.  Pruner,  Park  Department  3 .00  per  day 

13.  Cook  and  Laundress,  Health  Department 3 .00  per  day 

14.  House  Cleaner,  Health  Department 3.00  per  day 

15.  Driver  Supply  Wagon,  School  and  Police  Departments  65.00 

16.  Foreman,  Park  Department 69.00-79.00  per  mo. 

17.  Gang  Foreman,  Street  Department 2. 50  per  day 

18.  Sewer-flush  Foreman,  Street  Department 2 .  50  per  day 

19.  Asphalt    worker    2.50  per  day 

20.  Helper,   Street  Department 2.25  per  day 

21.  Sloyd  Tool  Sharpener,  School  Department 3 .  50  per  day 

22.  Watchman  and  Animal  Keeper,  Parks 70.00  per  mo. 

23.  Gutter  Layer,  Street  Department 2.50-3.00  per  day 
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CALIFORNIA 


EXAMINATIONS. 

There  are  no  fixed  dates  for  holding  examinations.  They  are  ordered 
from  time  to  time  by  the  Commission  in  such  classes  as  are  deemed  most 
argent  When  an  examination  is  called,  a  notice,  stating  time  and  place 
and  the  class  or  classes  to  be  examined,  is  published  for  two  weeks  pre- 
ceding the  event  in  The  Evening  ESxpress,  the  official  newspaper,  and  a  sim- 
ilar notice  is  posted  on  the  bulletin  board  at  the  City  Hall,  and  in  the  office 
of  the  Commission.  Five  days  before  the  time  set,  a  notice  to  the  same 
effect  is  sent  through  the  mail  to  each  person  who  has  an  application  on  file 
for  examination  in  such  class  or  classes. 

Blank  forms  of  applications  for  examination  are  furnished,  free  of 
charge,  at  the  office  of  the  Commission,  Room  No.  322,  Wilcox  Block,  comer 
of  Spring  and  Second  streets.  These  applications  contain  a  list  of  ques- 
tions to  be  answered  by  the  applicant,  pertaining  to  his  age,  address,  pre- 
vious occupations,  personal  habits,  etc.,  and  also  three  vouchers  to  be  made 
out  and  signed  by  persons  who  have  known  him  a  year  or  more,  and  are 
willing  to  vouch  for  his  good  character.  A  fourth  voucher  is  to  be  signed 
by  a  physician,  and  attests  his  soundness  of  health  and  faculties.  In  the  case 
of  applicants  for  positions  in  the  Police  and  Fire  Departments,  this  fourth 
voucher  is  waived,  and  in  lieu  thereof  the  applicant  is  required  to  take  a 
special  medical  examination.  This  medical  examination  is  conducted  by  a 
medical  examiner  designated  by  the  Board.  It  is  necessary  that  this  medical 
examination  be  held  at  least  five  days  before  the  general  examination.  A 
certificate  is  made  out  by  the  examining  physician  and  filed  with  the  Com- 
mission. Unless  this  certificate  shows  the  applicant  to  be  physically  sound, 
and  coming  within  the  prescribed  limitations  for  stature,  weight,  waist 
measurement,  etc.,  he  is  not  admissible  to  the  general  examination. 

Requirements  as  to   Residence  and  Age. 

To  be  eligible  for  examination,  an  applicant  must  have  resided  in  the 
City  of  Los  Angeles  at  least  one  year  preceding  the  examination.  In  special 
cases,  for  a  position  requiring  technical,  professional  or  scientific  knowledge, 
or  manual  skill  of  a  high  order,  the  Commission  may  waive  this  restriction. 
In  such  case.  It  is  necessary  to  make  a  written  application  for  such  waiver, 
and  the  Board  exercises  its  discretion  about  granting  the  request. 

It  Is  necessary  for  an  applicant  to  be  a  citizen  of  the  United  States.  If 
citizenship  has  been  secured  by  naturalization,  the  applicant  is  required 
to  file  his  citizenship  papers  with  his  application.  If  citizenship  has  been  at- 
tained through  naturalization  of  his  father,  a  copy  of  the  father's  natural- 
ization papers  must  be  filed,  together  with  proof  of  relationship.  All  papers 
thus  filed  are  returned  to  the  owner  after  examination. 

The  minimum  age  requirement  for  applicants  generally  is  21  years.  An 
exception  to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of 
elevator  operators,  pages  and  messengers,  draftsmen,  instrument  men, 
chainmen  and  library  attendants,  for  whom  the  minimum  limit  is  17  years. 
There  is  no  maximum  age  limit,  except  for  firemen  and  policemen,  which  are 
stated  below. 
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standards  for  Firemen. 

No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not  come 
up  to  the  following  standards  adopted  by  the  GIyU  Service  Commission.  Ap- 
plicants over  35  years  of  age  will  not  be  accepted. 

Heiffht  Minimnm  Weight    Max.  Weiarht  Minimum  Chest 

5  ft.  6  in.  135  lbs.  150  lbs.  33  inches 

5  ft.  7  in.  140  lbs.  155  lbs.  34  inches. 

5  ft  8  in.  145  lbs.  160  lbs.  34^  inches. 

5  ft.  9  in.  150  lbs.  165  lbs.  36  inches. 

5  ft.  10  in.  155  lbs.  170  lbs.  36^  inches. 

5  ft.  11  in.  160  lbs.  175  lbs.  37^  inches. 

6  ft.  166   lbs.  180  lbs.  38  inches. 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

Standards  for  Poifcemen. 

1.  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  80 
years  of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of 
age. 

2.  The  minimum  stature  to  be  five  feet  and  ten  inches,  and  the  mini- 
mum and  maximum  weights  to  be,  for  stature  of 

Minimum  Weig-ht  Maximum  Welg-ht 

5  feet  10  inches  160  pounds  185  pounds 

5  feet  11  inches  165  pounds  195  pounds 

6  feet  160  pounds  200'  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on 
bare  skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table 
of  heights: 

Height  of  5  feet  10  inches Chest  35^ 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet Chest  37 

For  every  inch  in  stature  over  six  feet,  one  inch  additional  chest  meas- 
urement. 

4.  Three  inches  difference  in  chest  measurement  between  forced  in- 
spiration and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance  tested 
at  various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes 
cause  for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered 
by  the  Commissioners  unless  accompanied  with  a  certificate  signed  by  the 
examining  physician,  stating  that  the  applicant  conforms  in  every  respect 
to  the  adopted  standard. 

The  examinations  for  Policemen  and  Firemen  are  held  in  the  assembly 
room  and  the  gymnasium  of  the  Tumverein  Germania,  No.  321  South  Main 
streeit.  Bxaminations  for  all  other  classes  are  held  at  the  Spring  Street 
School,  on  Spring  and  Broadway,  between  Fifth  and  Sixth.  Examinations 
may  be  called  at  any  other  convenient  places  that  the  Commission  may 
select,  and  will  be  announced  in  the  official  notice. 
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Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)  The  medical  examination  referred  to  above; 

(2)  A  mental  examination,  calculated  to  show:  (a),  their  previous 
experience,  (b)  their  education,  (c)  their  perception  and  thoughtfulness,  (d) 
their  knowledge  of  the  duties  of  the  position  sought,  (e)  their  temperament 
and  address. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  jumping,  climbing  a  rope, 
etc.  In  the  case  of  Policemen,  there  are  also  tests  of  marksmanship,  riding 
a  bicycle,  etc. 

Eixaminations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.  They  are  Intended  to  be  tests  of  proficiency  in  reading,  writing, 
spelling,  mathematics,  knowledge  of  duties,  general  and  specific  experience, 
soundness  and  acuteness  of  faculties,  and  such  other  qualifications  as  may 
be  required  to  fit  the  applicant  for  the  position  which  he  seeks.  The  re- 
quirements of  law  are  that  the  examinations  shall  be  practical,  and  per- 
tain to  the  duties  of  the  position  sought.  Hence,  they  are  not  made  more 
technical  than  this  rule  requires.  Examinations  for  such  positions  as  En- 
gineer, Surveyor  and  Draftsman,  in  Engineer's  Department;  for  positions  in 
the  Electrical  Department,  for  Steam  Engineer,  etc.,  are  necessarily  tech- 
nical along  their  several  lines,  but  they  are  not  made  more  so  than  is  re- 
quired to  test  the  proficiency  of  the  applicant  to  perform  the  practical  duties 
of  the  position. 

The  method  of  holding  examinations  is  outlined  in  the  following: 

MEMORANDA  FOR  EXAMINER. 

1.  Call  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  ofiiclal  notifications,  and  be  sure  that  each  ap- 
plicant signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Prepare  numbered  slips  which  may  be  folded  and  placed  in  a  hat 
or  other  convenient  receptacle,  and  have  each  member  of  the  class  draw 
one.  The  number  thus  drawn  is  the  examination  or  identification  number  of 
that  particular  applicant.  He  should  not  communicate  it  to  others,  but  must 
place  it  upon  his  identification  blank,  together  with  his  name,  the  date,  kind 
of  examination  taken,  and  place  where  held.  He  also  uses  this  number  to 
identify  his  answer  sheets,  placing  It  at  the  head  of  each  page,  and  under  no 
circumstances  must  he  sign  his  name  or  place  any  other  marks  of  identifica- 
tion upon  these  sheets.  A  violation  of  this  rule  is  sufllclent  cause  to  exclude 
the  applicant  from  the  benefits  of  the  examination. 

4.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  out, 
inclose  in  an  envelope  bearing  the  printed  words,  "Identification  Envelope," 
and  file  with  you  before  the  examination  commences.  No  special  marks  are 
to  be  placed  on  this  envelope. 

5.  Issue  the  sheets  provided  for  answering  questions.  First,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  Each  contestant  will 
number  his  sheets  consecutively — 1,  2,  3,  etc. 

6.  Bach  contestant  must  place  his  identification  number  at  the  head  of 
sheet  No.  1  In  the  blank  space  provided  therefor,  and  at  the  head  of  each 
subsequent  sheet 

7.  Open  the  sealed  envelope  of  questions.    This  must  be  done  in  the 
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presence  of  the  entire  class  and  at  least  one  member  of  the  Civil  Service 
Commission. 

8.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  ex- 
amined, and  read  the  scale  of  weights  established  and  the  score  of  credits 
(a  maximum  of  100  in  each  subject). 

9.  Announce  the  duration  of  the  examination,  which  must  not  exceed 
three  hours  in  any  continued  session,  and  may  be  as  long,  within  that  limit, 
as  necessary  to  answer  all  of  the  questions  propounded. 

10.  Ask  the  class  if  each  one  has  read  Rule  IV  of  Civil  Service  Rules  and 
Regulations.  If  any  one  has  not,  it  would  be  well  to  read  the  entire  rule. 
Or,  you  may  give  it  to  the  class  as  a  reading  exercise,  each  one  to  read 
aloud  as  many  sections  as  required.  The  reading  of  "Example"  on  p.  15  is 
not  necessary. 

11.  Proceed  to  issue  the  sheets  of  questions.  No.  1  to  each  applicant 
first;  then  No.  2,  and  so  forth,  if  there  be  more  than  one  sheet  of  questions. 
Or,  if  preferred,  the  list  of  questions  may  be  written  on  a  blackboard,  in 
lieu  of  issuing  sheets  of  questions. 

12.  Charge  the  class  to  write  on  one  side  of  the  answer  sheets  only. 
Answers  must  not  be  written  on  the  question  sheets.  Contestants  should 
number  their  answers  to  correspond  with  the  numbers  of  the  questions. 
Blanks  and  sheets  may  be  filled  out  with  pencil. 

13.  No  communication  between  members  of  the  class  is  allowed  during 
an  examination. 

14.  Any  explanation  of  a  question  during  examination  must  be  made 
to  the  whole  class. 

16.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 

* 

16.  In  case  naturalization  papers  accompany  applications,  return  nat- 
uralization papers  to  their  owners. 

17.  Qive  as  much  latitude  as  possible  for  individual  work.  Do  not  hurry 
the  class.  Put  each  competitor  at  his  ease  as  far  as  you  can.  It  is  not  nec- 
essary that  all  shall  be  through  with  sheet  No.  1  before  you  issue  No.  2. 
Latitude  will  be  allowed  you  in  asking  questions.  Ask  any  question  that  oc- 
curs to  you  to  bring  out  the  fitness  of  contestants  for  the  position  sought, 
but  ask  the  same  questions  of  all  the  class. 

18.  If  in  doubt  on  any  question  consult  the  Commissioner,  or,  if  he 
should  not  be  present,  you  can  ring  up  the  Secretary  of  the  Civil  Service  Com- 
mission, Main  882. 

19.  As  each  contestant  finishes  his  work  let  him  return  examination 
sheets  to  you,  and  inclose  his  answer  sheets  in  an  envelope  marked  with 
position  for  which  examined  and  his  examination  number. 

20.  With  this  is  handed  you — 

(a)  A  copy  of  the  Civil  Service  Rules  and  Regulations. 

(b)  A  sealed  envelope  containing  questions  to  be  asked. 

(c)  Blanks  for  identification. 

(d)  Blanks  for  answering  questions. 

(e)  Paper,  envelopes  and  pencils. 

(f)  Applications  of  those  taking  examinations  in  your  class. 

(g)  Blank  for  reporting  result  of  examination. 

21.  Mark  standing  of  contestant  on  each  subject,  and  his  general  aver- 
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age,  on  the  envelope  containing  Ills  questions,  and  fill  out  the  report  sheet 
inclosed  herewith. 

22.    Return  all  documents  to  the  Secretary,  322  Wilcox  Block. 

Marking  Papers. 

After  the  conclusion  of  the  examination  the  Examiner  reviews  the 
papers,  and  marks  the  standing  attained  In  each  subject  by  the  contestant. 
A  maximum  of  100  points  is  allowed  under  each  heading.  Spelling,  pen- 
manship and  neatness  of  work  are  marked  from  the  paper  generally,  unless 
special  tests  in  these  lines  have  been  made.  Temperament  and  address, 
and  the  results  of  physical  examinations  are  marked  in  a  special  memoran- 
dum on  which  the  names  of  applicants  are  recorded.  In  eliciting  a  knowledge 
of  duties  several  questions  may  be  propounded,  in  which  case  a  value  may 
be  given  to  each  question,  the  sum  of  these  values  equaling  100.  Thus, 
if  there  are  ten  questions,  each  may  be  given  a  value  of  10,  or  the  figures 
may  be  varied  to  suit  the  importance  of  the  questions,  the  important  point 
being  that  the  sum  of  the  values  shall  be  the  maximum  marking  for  the 
subject.  The  same  plan  may  be  followed  in  mathematics  or  any  subject 
involving  several  questions  for  its  determination. 

The  following  example  shows  the  method  by  which  the  standing  of  each 
competitor  is  obtained.  The  weights  here  given  to  the  different  subjects 
are  not  to  be  regarded  as  the  standard  weights;  these,  and  also,  the  sub- 
jects, will  be  varied  to  meet  the  requirements  of  the  position  to  be  filled.     ' 

Standing-  Weig-ht  Product  of 

Subjects  on  Glyen  to  Weight  and 

Subjects  Subjects  Stnndine 

Penmanship    80  4  320 

Dictation    75  2  150 

Copiring  Rough  Draft   70  3  210 

Orthography    85  1  85 

Arithmetic    82  3  246 

Composition    70  2  140 


15                 1,151 
General  average  standing  76.73 

Division  B. — Police  Service. 

WeiffhtB 

1.  Spelling    1 

2.  Penmanship    1 

3.  Arithmetic    1 

4.  Duties    6 

5.  City  information    1 

Total  of  Weights  10 

General  Average — 

Physical  qualifications   2 

Mental  qualifications  as  above  1 

Total  of  Weights    3 
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DIVISION  F.— ELECTRICAL  SERVICE. 

Weiffhtfl 

1.  Spelling    1 

2.  Penmansliip    1 

3.  letter  Writing  1 

4.  Mathematics    2 

5.  Technical  knowledge  required  for  the  position  to 

be    flUed    4 

6.  Ehcperlence  tending  to  qualify  the  applicant  for  the 

position    1 

Total  of  Weights  10 

In  all  markings,  aside  from  those  of  temperament  and  address,  and 
physical  examinations,  the  purpose  is  to  have  the  work  of  the  examiner  en- 
tirely impersonal.  He  is  not  to  open  the  identification  envelopes  until  all 
of  the  papers  are  marked,  and  he  knows  the  several  contestants  by  their 
examination  numbers  only.  When  the  papers  are  all  marked,  he  opens 
the  identification  envelopes  and  substitutes  the  names  of  contestants,  in 
place  of  their  respective  numbers. 

The  report  of  the  Examiner,  if  approved  by  the  Commissioner  in  charge, 
is  submitted  to  the  Commission  at  its  next  regular  session.  If  approved  by 
the  Commission,  it  becomes  official.  The  names  of  successful  contestants 
(those  who  have  attained  an  average  percentage  of  75  or  more)  are  entered 
upon  the  eligible  lists  in  their  several  classes.  To  each  contestant  is 
mailed  a  notice  stating  the  average  percentage  given  him,  and  whether  he 
has  been  placed  on  the  eligible  list  or  not  If  on  the  eligible  list,  his  rank  is 
given. 

Ranking. 

The  law  governing  the  ranking  on  the  eligible  lists  is  as  follows: 

Section  236.  fYom  the  examinations  made  by  the  Commission,  the 
Commission  shall  prepare  a  register  in  each  grade  or  class  of  position  in  the 
classified  civil  service  of  the  city,  of  the  persons  whose  general  average 
standing  upon  examination  for  such  grade  or  class  is  not  less  than  the  min- 
imum fixed  by  the  rule  of  said  Commission,  and  who  are  otherwise  eligible, 
and  such  persons  shall  take  rank  upon  the  register  as  candidates  In  order 
of  their  relative  excellence  as  determined  by  examination,  without  reference 
to  priority  of  the  date  of  examination. 

It  thus  follows  that,  after  each  examination,  the  eligible  list  is  recast, 
and  relative  rankings  are  changed  from  time  to  time.  Those  who  have  re- 
ceived appointments  are  eliminated  from  the  list,  and  all  who  remain  are 
ranked  according  to  their  average  percentages,  the  highest  first,  and  so  on. 
A  man  receiving  a  high  percentage  on  a  recent  examination  may  thus  be 
placed  in  advance  of  one  who  received  a  smaller  percentage  at  any  pre- 
ceding examination. 

All  papers  pertaining  to  examinations  become  records  of  the  Commis- 
sion, and  are  kept  on  file.  Copies  of  questions  are  not  given  out,  either  before 
or  after  the  examination.  Reports  and  answer  sheets  are  open  to  the  in- 
spection of  those  immediately  interested,  and  may  be  examined  in  the 
office  of  the  Commission,  but  answer  sheets  cannot  be  withdrawn  or  copied, 
even  by  the  party  who  wrote  them. 

Any  contestant  who  thinks  that  an  injustice  has  been  done  him,  or  that 
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an  error  has  been  made  in  marking  his  papers,  may  file  a  statement  to  that 
effect  with  the  Commission,  and,  if  the  Commission  believes  that  the  com- 
plaint is  well  founded.  It  may  cancel  the  marking  and  order  a  new  examina- 
tion, subject  to  the  rules  and  regulations  adopted  by  the  Board. 

Certlflcatlon  and   Appointment. 

The  method  of  certification  and  appointment  is  fully  stated  in  the  law, 
as  follows: 

Section  238.  The  head  of  the  department  in  which  a  position  classified 
under  this  article  is  to  be  filled  shall  notify  said  Commission  of  that  fact, 
and  said  Commission  shall  certify  to  such  officer  the  name  and  address 
of  one  or  more  candidates,  not  exceeding  three,  standing  highest  on  the  regis- 
ter for  the  class  or  grade  to  which  said  position  belongs.  In  making  such 
certification  sex  shall  be  disregarded  except  when  some  statute,  the  rules 
of  aaid  Commission,  or  the  appointing  power  specify  sex.  Said  appointing 
officer  or  department  shall  notify  said  Commission  of  each  position  to  be 
filled  separately,  and  shall  fill  such  place  from  the  names  certified  to  him  or 
it  by  said  Commission  therefor.  One  of  the  candidates  thus  certified  shall 
thereupon  be  appointed  by  said  head  of  such  department  or  officer,  and  be 
employed  on  probation  for  a  period  to  be  fixed  by  said  rules,  but  said  rules 
shall  not  fix  such  date  at  exceeding  six  months.  E^ach  candidate,  unless  he 
shall  be  sooner  appointed,  or  otherwise  lawfully  cease  to  be  a  candidate, 
shall  be  certified  for  appointment  in  the  grade  or  class  for  which  he  is 
eligible  not  less  than  three  times  and  no  candidate  shall  lose  his  place  on  the 
register  by  certification  or  rejection,  except  that  said  Commission  may  strike 
off  names  of  candidates  from  the  register  after  they  have  remained  thereon 
more  than  two  years. 

The  eligbile  lists,  rosters  of  employees  and  other  records  of  a  public  na- 
ture are  open  to  inspection. 

• 

Character  of  Examinations. 

Under  the  law  the  name  of  an  eligible,  if  not  appointed  to  office,  re- 
mains on  the  eligible  list  two  years,  after  which,  if  a  new  examination  is 
not  taken,  the  name  is  removed. 

The  Commission  is  not  required  to  certify  any  name  more  than  three 
times  for  the  same  position. 

In  order  to  give  an  idea  of  the  scope  and  character  of  examinations,  sev* 
eral  sheets  of  questions,  in  representative  classes^  are  here  appended: 

DIVISION  A,  CLA88  12— BOOK-KEEPER. 

Time,  Saturday,  June  27,  1908. 

Place,  Spring  Street  School. 

Examiner,  Frank  J.  Thomas. 

Scale  of  Weights- 
Penmanship    2 

Orthography     1 

Mathematics    3 

Bhcperience    2 

Knowledge  of  Accounts   2 

10 
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Questions. 

1.  At  what  school  or  college  did  you  recelye  your  education? 

2.  What  branches  of  mathematics  have  you  studied? 

3.  Have  you  ever  attended  a  business  college  or  commercial  school? 
If  so,  did  you  graduate? 

4.  Where  did  you  receiye  your  first  training  as  an  accountant? 

5.  What  positions  have  you  held  as  bookkeeper,  accountant  or  actuary? 
State  length  of  service  in  each  position. 

6.  What  is  the  distinguishing  characteristic  of  double-entry  book- 
keeping?    (10  units.) 

7.  Journalize  the  following  transactions: 

Purchase  merchandise  to  the  value  of  $1460,  receiving  discount  on  bill 
of  2^  per  cent.;  pay  cash  $300,  and  give  promissory  note  for  the  balance. 
(25  units.) 

9.  Begin  business  with  a  cash  capital  of  $8500  in  the  A.  and  M.  Bank. 
Also  have  a  lot  and  building  worth  $13,000;  horse  and  wagon,  $275;  fixtures 
and  office  furniture,  $540.  Borrow  $5,000  on  90-day  note,  from  the  A.  and  M. 
Bank,  and  purchase  goods  to  the  value  of  $11,500.  Pay  by  check  on  bank, 
$9,000,  upon  which  amount  I  receive  from  the  selling  house  a  discount  of 
3  per  cent  Balance  on  account  to  the  Wholesale  Grocers'  Company.  (40 
units.) 

10.  What  books  would  you  propose  for  carrying  on  a  business  of  this 
character?    (25  units.) 

11.  Take  down  the  following  column  of  figures,  and  add  the  same: 

3,862.90 

142.20 

7.83 

28,006 .  17 

33.00 
961 . 80 

737.37 

1,142.06 

12,191.34 

517 . 50 

3,081.18 

788.88 

664.25 

71.00 

899.99 
(10  units.) 

12.  Divide  9.76892  by  3720.     (10  units.) 

13.  Divide  4.8371  by  100.     (10  units.) 

14.  MulUply  4,876.21  by  1000.     (10  units.) 

15.  Multiply  47  4-17  by  5%.     (10  units.) 

16.  MulUply  38.921  by  3.672.     (10  units.) 

17.  Subtract  36,362  from  91,843.72.     (10  units.) 

18.  Subtract  384  7-13  from  9,214  4-21.     (10  units.) 

19.  What  is  17  2-3  per  cent  of  382.90?     (10  units.) 

20.  Sell  goods  to  the  value  of  $483.00,  upon  which  my  profit  is  $86.94. 
What  per  cent  of  profit?    (10  units.) 

(Mark  for  Penmanship  and  Orthography  (100  units  each),  from  written 
examination.) 
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DIVISION  B,  CLASS  2— DETECTIVE. 

Time,  Saturday,  November  7,  1903. 

Place,  TnmTereln  Gymnasium. 

Notice,  October  24,  1903. 

E«zamlner,  Capt  Chas.  Klener. 

Scale  of  Wels:ht8 — 

ESxperience    (1st    subject)     2 

Knowledge  of  Duties  (2nd  subject)    4 

Perception   (3rd  subject)    1 

Mathematics  (4th  subject)   1 

Temperament   and    Address    1 

Penmanship  and  Orthography  1 

Marksmanship    1 

Physical  Ehcpertness   2 

13 

QUESTIONS. 
First  Subject — Experience. 

1.  How  many  years  of  experience  have  you  had  as  an  officer,  and 
where,  and  In  what  capacities  have  you  served? 

2.  What  has  been  your  occupation  since  you  became  of  age?  State 
fully  employment  and  where,  other  than  that  of  an  officer. 

Second  Subject — Duties. 

1.  What  are  the  duties  of  a  police  detective? 

2.  What  Is  the  difference  between  a  misdemeanor  and  a  felony?  Give 
a  definition  of  both. 

8.  Under  what  circumstances  would  you  use  force  In  making  an  arrest 
for  a  misdemeanor? 

4.  State  how  you  would  serve  a  warrant  or  any  process  of  the  court, 
with  or  without  a  copy  of  the  original. 

6.  If  you  have  arrested  a  man,  either  on  suspicion  or  by  description  and 
he  should  make  a  break  for  liberty  and  run  from  you  what  would  you  do? 
And  would  you  be  justified  In  shooting  him? 

6.  What  composes  the  Legislative,  Judicial  and  Ehcecutlve  Officers  of  the 
State  of  California? 

7.  What  two  qualities  are  necessary  to  constitute  a  crime? 

8.  What  Is  a  principal  and  an  accessory? 

9.  What  Is  the  first  step  you  would  take  In  the  Investigation  of  a  house 
which  has  been  broken  Into? 

10.  Suppose  at  the  place  where  a  murder  has  been  committed,  a  large 
piece  of  cloth  has  been  found,  manifestly  torn  from  a  coat  but  not  from  that 
of  the  murdered  person,  what  would  you  do? 

12.  Suppose  a  guest  In  a  hotel  leaves  his  room  for  a  very  short  time; 
coming  back  discovers  the  loss  of  jewelry  left  on  the  table;  the  door  to  his 
room  during  his  absence  was  locked  and  the  key  left  at  the  hotel  desk.  On 
what  clues  would  you  work? 

12.  If  a  person  Is  found  shot  with  a  revolver  having  one  chamber  empty* 
lying  at  his  side  and  no  evidence  of  loss  of  property  (jewelry,  etc.),  is  found* 
what  would  be  the  character  of  the  Investigation  to  cause  you  to  believe 
that  suicide  has  been  committed? 
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13.  Suppose  a  prominent  citizen,  known  to  be  very  wealthy,  fliiddeiily 
disappears  without  his  disappearance  being  accountable;  what  six  Inferences 
can  be  advanced  from  his  disappearance.  Tou  are  detailed  to  work  the  case 
on  the  theory  that  he  Is  the  victim  of  murder.  State  in  detail  what  in- 
vestigation you  would  make  to  aid  you  In  working  up  the  case. 

Third  Subject — Perception. 

1.  Give  a  minute  description  of  the  person  of  the  Secretary  of  the  Civil 
Service  Commission.    (Not  more  than  100  words.) 

Fourth  Subject— Arithmetic 

1.  If  a  man  leaves  $3,000,  half  of  it  to  be  given  to  his  widow  and  the 
rest  divided  between  his  two  children,  how  much  does  each  child  receive? 

2.  If  you  earn  $16  per  week  for  11  weeks,  and  your  expenses  amount, 
during  that  time,  to  $6.26  per  week,  how  much  do  you  save  during  the 
entire  time? 

3.    Add 

460 

8271 

68 

947562 

630 


4.    Multiply 

6794 
432 


DIV.   C,   CLASS   3r   LIEUTENANT,    FIRE    DEPARTMENT. 

Time,  October  28,  1903,  9  a.  m. 

Place,  Tumvereln  Gymnasium. 

Notice,  October  14,  1903. 

Examiners,  Capt.  Chas  Kiener  and  Dr.  D.  W.  Bdelman. 

Scale  of  Weights. 

Written  Ehcamlnatlon — 

Spelling    1 

Penmanship    ^ 

Duties    6 

Ehcperience    2 

Arithmetic    % 

10 
Practical  Bxamlnation — 

Running   2 

Strength  3 

Jumping    2 

Climbing    3 

10 

Written  Examination   7 

Practical  Examination   3 

10 
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Penmanship. 
Copy  the  following  neatly: 

In  conducting  the  examinations,  all  necessary  explanation  shall  be  made 
to  the  whole  class.  No  questions  shall  be  explained  to  any  individoal  com- 
petitor separately.  All  conversation  or  communication  between  or  among 
competitors  during  examination  shall  be  strictly  prohibited. 

Experience. 

1.  What  experience  have  you  had  in  the  Los  Angeles  Fire  Department? 
When?    For  how  long? 

2.  Were  you  ever  discharged  from  any  position?    If  so,  why? 

3.  Have  you  ever  taken  a  Civil  Service  Examination  before  in  this 
city?    If  so«  when  and  for  what? 

4.  What  is  the  best  salary  you  ever  received  and  for  what? 
6.    What  has  been  your  occupation  for  the  last  seven  years? 

Duties. 

1.  What  are  the  duties  of  a  Lieutenant? 

2.  (a)    What  is  the  cost  of  a  first-class  aerial  truck? 

(b)  What  is  the  cost  of  a  3-inch  hose  with  couplings? 

(c)  What  is  the  cost  of  a  shut-off  nozzle? 

(d)  What  is  the  cost  of  a  three-gallon  fire  extinguisher? 

(e)  What  is  the  cost  of  a  hose  wagon  harness  with  collars  and 

hames? 

3.  (a)    What  are  the  contents  of  a  fifty-gallon  chemical  engine? 

(b)  When  these  materials  are  mixed  what  is  the  result? 

(c)  What  effect  does  this  mixture  have  upon  a  fire,  and  why? 

4.  You  have  responded  with  a  combination  wagon  containing  a  fifty- 
gallon  chemical  tank,  1000  feet  of  fire  hose,  200  feet  of  chemical  hose,  and 
150  three-quarter-inch  garden  hose,  to  a  fire  in  a  cottage.  There  is  a  bam 
within  sixty  feet  of  this  cottage  and  a  windmill  and  a  tank  containing  1600 
gallons  of  water,  having  three-quarter  pipe  connections  with  the  same  water 
faucets  within  30,  46,  62  feet  of  the  cottage.  On  laying  a  line  of  hose  from 
the  nearest  fire  hydrant  there  was  not  suflicient  pressure  to  force  the  water 
on  the  fire.    Having  no  fire  engine  there  what  would  you  do? 

6.  When  does  it  become  a  Lieutenant's  duty  to  take  charge  of  a  fire 
district? 

6.  Describe  the  kind  of  horse  used  on  the  different  apparatuses  in  a  fire 
department.  Also  average  price  of  same. 

7.  How  many  different  makes  of  fire  engines  are  there  in  the  F^re 
Department? 

8.  (a)    Why  should  you  wear  a  fire  helmet? 

(b)  Why  do  they  use  sliding  poles? 

(c)  Why  do  they  put  a  winding  staircase  in  a  fire  engine  house? 

(d)  Why  do  they  use  trap  doors  and  pole  hose? 

(e)  Why  do  they  use  swinging  harness? 

9.  What,  if  any,  reports  do  you  make  and  td  whom  do  you  make  them? 

10.  What  are  the  mental  and  physical  qualifications  of  a  first-class 

fireman? 

Matheniatlce. 

1.    Ehcpress  in  figures  the  following,  using  decimals  where  indicated: 

(a)    Ten  million  and  sixty. 

Cb)    Four  ten-thousandths. 

(c)    One,  and  ten-hundredths. 
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(d)  One  hundred*  and  two  hundred  and  two  ten-thoosandtha. 

(e)  Ten  hundred  thousand,  and  ten-thonaandtha, 

2.  Divide  2,131,412  hy  9,876. 

3.  Which  coats  more,  2967  feet  of  hose  at  89^  cents  per  foot,  or  2854 
feet  at  93  1-3  c^its;  and  how  mnch  more? 

4.  If  a  hoseman's  salary  is  $83  1-3  per  month,  and  his  expenses  average 
$2.75  per  day,  how  much  will  he  be  able  to  save  in  nine  months  of  thirty 
days  each? 

6.    How  much  is  63  1-3  per  cent  of  1769.00. 

DIV.  D,  CLA88  3,  SURVEYOR,  ENGINEER'S  DEPARTMENT. 

Time,  Saturday,  August  16,  1903,  9  a.  m. 
Place,  High  SchooL 
Notice,  July  26,  1903. 
Examiner,  Daniel  S.  Halladay. 
Scale  of  weights: 

Section  I. 

Sabject  Weiirht 

Mathematics    2 

Instruments    2 

Section  II. 

Surveying    3 

E<xperience    3 

Section  III. 

Quality  of  examination  papers 2 

12 

Bxaminations  under  Section  I  will  be  given  in  forenoon;  under  Section 
II  in  afternoon,  each  session  to  be  of  three  hours  duration. 

The  written  examination  under  Experience  will  be  supplemented  by 
questions  at  close  of  afternoon  session. 

Section  III — The  credits  under  this  section  will  be  based  on  the  spelling, 
orderliness  of  arrangement  and  neatness  of  the  examination  papers  of  the 
applicant. 

Section  I — IMathematics. 

1.  A  polygon  has  n  sides;  what  is  the  sum  of  its  interior  an£^es? 

2.  7x — ^2y=6,  and  2x  plus  2y=  — 24;  what  are  the  values  of  x  and  y? 

3.  Solve  the  equation  6x2  plus  7x — 3=0. 

4.  A  circle  has  a  radius  of  200  feet;  what  angle  is  subtended  by  an  arc 
of  30  feet? 

6.  Given  a  right  angled  triangle,  express  each  side  in  terms  of  a 
trigonometrical  ratio  and  one  of  the  remaining  sides. 

6.  Given  an  angle  and  its  including  sides  to  determine  remaining  angles 
and  third  side  of  a  triangle.  Given  angle  35  deg.  20  min.;  sides,  136  feet 
and  231  feet 

7.  Determine  the  angles  of  a  triangle  the  sides  of  which  are  193,  194 

%nd  195  feet 

Instruments. 

1.  Give  a  list  of,  and  describe  the  equipment  you  would  require  for 
making  city  surveys. 

2.  Give  the  adjustments  of  a  transit  in  their  order. 

3.  Should  a  transit  be  lifted  by  its  standards? 

4.  Should  a  transit  be  carried  with  the  lower  motion  clamped? 
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Section  II — Surveying. 

1.  H  street  connects  two  streets,  M  and  N.  Tlie  center  line  of  H  street 
intersects  the  center  line  of  M  street  at  an  angle  of  85"*,  and  center  line  of  N 
street  at  an  angle  of  80*".  From  the  center  line  of  M  street  to  the  center  line  of 
N  street,  along  the  center  line  of  H  street  is  375  feet.  M  street  is  70  feet, 
H  street  80  feet  and  N  street  60  feet  wide.  Sidewalks  are  respectively  10, 
12  and  10  feet  wide.  There  is  a  change  of  grade  requiring  a  vertical  curve 
120  feet  long.    You  have  heen  given  Field  Books  containing  previous  work. 

From  the  above  prepare  the  field  notes  of  a  survey  for  curb  grades, 
oonsisting  of  a  title  page  and  sketch,  in  which  is  noted  intersection  angles, 
street  and  sidewalk  widths,  stationing  of  end  returns,  grade  changes,  etc. 
Curb  line  will  be  shown  by  a  heavy  dotted  line  and  stake  line,  (generally  3 
feet  back  of  curb  line)  by  a  light  dotted  line.  Curb  returns  will  have  a 
radius  of  8  feet  Stakes  will  be  set  every  20  feet  on  the  vertical  curve,  and 
station  given.  Show  on  your  sketch  the  positions  of  the  stakes  required 
at  each  curb  return,  and  in  the  case  of  one,  such  distances  to  street  centers 
as  will  determine  the  exact  position  of  these  stakes. 

Experience. 

1.  What  has  been  your  educational  training  in  surveying? 

2.  What  positions  have  you  held  and  how  long  were  you  in  each? 

DIVISION  F— CLASS  4— LINEMAN. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice  November  14,  1903. 
Examiner,  Clem  A.  Copeland. 
Scale  of  weights: 

Section  I. 

Snbject  Weitrht 

Experience    4 

Section  II. 
WriUng    % 

Section  III. 
Spelling    % 

Section  iV. 
Treatment   of    those    shocked    by    electricity 
(methods   of  resuscitation)    3 

Section  V. 
Precautions  in  line  construction  of  all  kinds,  and 
in  wiring  to  protect  the  lineman  and  public 
against   accidents    4 

Section  VI. 
Other  methods  of  line  construction  for  lighting 
and   power    4 

Section  VII. 

Special  pioblems  referring  to  telephone  and  sig- 
nal and  fire  alarm  work 4 

20 

Sm  33 


1.  Give  a  list  of  the  mechanical  and  electrical  positions  you  have  filled 
and  where,  the  years  during  which  you  have  held  them,  the  length  of  time 
yov  have  filled  them,  and  their  nature  as  illustrated  helow: 

(Note: — ^Write  clearly  and  briefly  and  tabulate  as  shown.  If  you  now 
work  fbr  the  City  of  Los  Angeles  do  not  mention  the  fact  or  insert  such 
experience  in  the  answer.) 

(a)  Oroundman  and  lineman. 
Detroit  Power  Co.,  Detroit,  Mich. 
1889-1892. 

Three  and  one-half  years. 

General  Groundman's  duties  2000  volt  incandescent  and  brush  arc 
light  systems,  hanging  transformers,  setting  meters,  installing 
arcs,  troubles  on  systems,  etc.  Helped  build  23  miles  10,000 
Yolt  line  to  suburban  sub-stations. 

(b)  Station  operator. 

Parkman  St.  Co.,  Portland,  Oregon. 
1892-'96. 
Four  years. 

Operated  200  H.  P.  engine  boilers  and  150  K.  W.  generator  Raw 
plant  with  one  other  man  on  other  shift. 

(c)  Lineman. 

City  of  San  Francisco. 
1896-1900. 

Four  and  one-half  years. 

Installing  fire  alarm  systems,  arc  light  systems,  wiring  wing  of 
City  Hall,  etc. 

(d)  Btc,  etc. 

2.  Suppose  you  found  it  necessary  to  extend  a  No.  8  bare  copper  wire 
with  a  bare  steel  wire  of  the  same  size.  Describe  how  you  would  make  the 
splice.    Where  you  would  make  it 

8.  What  are  the  best  methods  of  splicing  iron  and  steel  and  hard 
drawn  copper  wires  of  large  and  small  sizes,  and  the  reasons  therefor?  What 
is  the  difference  in  the  methods  of  splicing  hard  and  soft  wires? 

4.    Why  do  the  Home  Telephone  Co.  use  copper  instead  of  iron  wire? 

6.  (a)  Give  the  precautions  necessary  for  handling  hard  drawn  copper, 
(b)  Recently  a  lineman  went  out  to  repair  a  break  in  a  No.  6  hard 
drawn  copper  line.  He  inserted  a  piece  of  soft  drawn  No.  6  about  4  feet 
long  where  the  break  occurred.    Can  you  tell  what  happened,  and  why? 

6.  Have  you  read  the  rules  of  the  National  Board  of  Fire  Underwriters 
(National  Code)  relative  to  outside  line  work? 

7.  Why  are  telephone  lines  transposed?  Is  there  any  relation  between 
the  phenomenon  so  involved  and  those  occurring  inside  of  a  transformer? 

8.  Give  all  the  rules  you  can  in  regard  to  guying,  such  as:  How  are 
one  pole  comers  guyed?,  two  pole  comers?,  grounding  of  guy  wires  at  the 
stub?,  sizes  and  kind  of  guy  wires  for  dead  ending  6  No.  6  hard  drawn 
wires,  12  No.  00  soft  weatherproof  wires,  3  No.  6  soft  weatherproof  wires, 
100  No.  12  hard  drawn.  Describe  how  you  would  make  anchors  for  these 
instances  both  with  guy  stubs  near  the  pole  and  a  hundred  or  so  feet  away. 

Draw  diagrams  if  possible,  they  are  easy  to  answer  with. 
Where  would  you  place  the  guys  on  the  dead  end  or  comer  poles,  etc? 
In  fact  write  all  you  know  about  guying. 


9.  Describe  the  dimensions,  distance  between  pins  and  material  of 
cross  arms  to  carry: 

(a)     24,  No.  12  telephone  or  signal  wires  steel  or  hard  copper. 

ti.  No.  000  soft  weatherproof  copper  wires  on  2,000  volt  work. 
6,  No.  6  soft  weatherproof  copper  wires  on  2,000  volt  work. 

10.  Suppose  a  transformer  sets  in  a  basement  on  a  wood  frame  which 
in  turn  is  placed  on  a  dirt  or  cement  floor,  what  precautions  would  you  take 
to  prevent  danger  to  life?    Give  your  reasons. 

11.  Suppose  you  were  installing  a  new  lamp  and  socket  in  a  bath-room 
in  a  house  which  was  wired  sometime  ago,  you  are  standing  in  the  bath 
tab  and  are  connecting  up  ready  to  leave,  when  you  receive  a  shock  which 
readers  you  unconscious  and  you  fall  to  the  floor.  Your  partner  is  working 
in  the  next  room  and  immediately  comes  to  your  assistance,  how  should  he 
take  steps  to  bring  you  to  life  or  resuscitate  you?  Would  it  be  advisable 
for  him  to  remove  you  to  a  hospital  near  by  and  send  for  a  doctor? 

Give  reasons  for  all  of  your  statements,  but  write  briefly  and  to  the 
point. 

Have  you  seen  or  helped  or  worked  upon  a  person  so  shocked,  your- 
self?   What  were  the  results? 

What  was  the  probable  cause  of  the  severe  shock  you  were  supposed 
to  get  as  above  described? 

What  rules  would  this  lead  you  to  follow  in  the  installation  of  lamps  in 
basements,  bath-rooms,  stables,  etc. 

12.  The  National  Board  of  Fire  Underwriters  favor  grounding  per- 
manently the  neutral  wire  of  the  secondaries  of  transformers.  UJscuss  this 
gaestion  and  also  whether  the  cases  of  transformers  on  poles  should  be 
grounded  as  well  as  the  secondary. 

13.  Do  you  think  a  shock  from  10,000  or  15,000  volts  more  fatal  than 
one  from  2,000  volts?  so  long  as  wires  of  such  high  voltage  aT'e  above  all 
others  in  the  city?  Do  you  consider  them  more  or  less  dangerous  than 
2,000  volt  circuits  for  the  lineman  and  the  public? 

In  the  diagram  (1),  (2),  (3),  are  Are  alarm  boxes  several  blocks  apart 
on  an  old  line  between  Ocean  View  and  Pico  streets.  On  the  same  cross  arm 
a  new  line  of  wire  represented  dotted  in  the  diagram  has  Just  been  strung. 

Elxplain  how  the  flre  alarm  boxes  may  be  transferred  from  the  old  to 
the  new  line  one  at  a  time,  keeping  all  the  boxes  in  commission  all  of  the 
time,  so  that  anyone  can  throw  In  an  alarm  on  any  box  any  time. 

DIV.   H,  CLA88  18,  STREET  SWEEPING   INSPECTORS. 

Time,  Saturday,  October  10,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  September  25,  1903. 
ESxamlner,  Frank  J.  Thomas. 

ClasBification  Weights 

EiXperience    3 

Arithmetic   2 

Orthography    1 

Penmanship    1 

Temperament  and  Address    1 

Physical   Condition    1 

Special   Questions    3 
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Experience. 

Question  No.  1.  (a)  Have  you  ever  acted  as  Inspector  upon  any  public 
work? 

(b)  What  experience  have  you  had  In  street  sprinkling,  street  work, 
or  work  of  a  kindred  nature?    Give  time,  place  and  length  of  emplojrment. 

(c)  What  experience  have  you  had  in  the  supervision  or  overseeing  of 
men?  Give  time,  place,  character  of  work,  length  of  employment  and  aver- 
age number  of  men  under  you. 

Arithmetic 

Question  No.  2.  You  receive  a  salary  of  $175.25  per  month  for  the 
months  of  August  and  September.  You  spend  $35.00  for  a  bicycle  in  August 
and  $10.50  for  repairing  it  In  September.  It  costs  you  $2.35  a  day  for  living 
expenses.  In  August  you  spend  $43.00  for  a  suit  of  clothes  and  in  September 
$25.00  for  an  overcoat  How  much,  (1)  do  you  save  each  month,  and  (2) 
what  are  your  average  savings  per  month? 

Question  No.  3.  Add  2507.25,  seven  thousand  eight  hundrol  and  forty- 
two  and  thirty  one  hundredths,  342,  743  and  245;  divide  the  result  by  6; 
subtract  981.13  from  the  quotient,  and  multiply  the  result  by  thirty-seven  and 
five  one  hundredths. 

(Note: — Give  all  figures  In  working  out  this  problem.) 

8peciai  Questions. 

Question  No.  4.  (a)  For  the  purpose  of  street  sweeping,  into  how 
many  classes  are  the  streets  of  Los  Angeles  divided? 

(b)  Give  the  name  of  each  class. 

(c)  By  what  process  are  the  public  streets  of  Los  Angeles  swept? 

(d)  Under  whose  general  supervision  Is  the  work  done? 

(e)  Is  the  work  done  by  public  contract? 

Question  No.  5.  (a)  Give  some  reasons  why  the  work  of  sweeping 
the  public  streets  Is  done  by  the  city  and  not  by  the  Individual  property 
owners. 

(b)  Is  the  individual  benefited  and  expense  saved  to  him  by  street 
sweeping?    If  so,  how?    Give  instances  and  reasons  why. 

(c)  What  is  understood  by  "House  Waste?"  What  are  the  dlfterent 
kinds? 

(d)  What  is  understood  by  hand-sweeping? 

(e)  What  is  understood  by  machine-sweeping? 

Question  No.  6.  (a)  Are  cobble  gutters  to  be  recommended  for  busi- 
ness streets?    Give  reasons  for  your  answer. 

(b)  How  would  you  most  effectively  clean  cobble  gutters? 

(c)  What  causes  slime  on  asphalt  streets  and  how  would  you  remove 
it? 

(d)  What  do  you  consider  the  most  eftectlve  method  for  cleaning 
asphalt  streets?   and   give   reasons   for   your   answer. 

(e)  What  effect,  if  any,  has  oil  on  asphalt  streets? 

Question  No.  7.  (a)  Is  the  cost  of  street  sweeping  increased  by  the 
standing  of  bicycles  and  express  wagons  along  the  street  and  give  reasons 
for  your  answer. 

(b)  Does  the  constant  standing  of  horses  in  one  place  on  an  asphalt 
street  affect  the  pavement?    Give  reasons  for  your  answer. 

Question  No.  8.    Write  a  circular  letter  addressed  to  the  hand  street 
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sweepers.  Instructing  them  how  to  go  about  the  sweeping  of  an  asphalt 
street,  what  tools  and  utensils  they  should  have,  and  for  what  purpose  they 
should  use  the  same,  and  how  they  should  handle  their  sweepings  so  as  to 
preyent  the  same  from  being  scattered. 

DIV.  H,  CLA88  16,  8ANITARY  INSPECTORS. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 

Place,  Spring  Street  School. 

Notice,  November  14,  1903. 

Bxaminer,  D.  W.  Bdelman. 

Scale  of  Weights. 

Spelling    1 

Penmanship    1 

ESxperience    1 

Temperament    ^ 

Arithmetic   % 

Knowledge  of  Duties   6 

Total    10 

Copy  the  Following  Neatly. 

No  helps  of  any  kind  shall  be  allowed  during  the  examination.    Any 

written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be 

handed  in  l>efore  the  examination  is  commenced.    Any  attempt  to  cheat 

or  copy  from  a  competitor  shall  render  the  oftender  ineligible  to  the  public 

service. 

Experience. 

1.  What  experience  have  you  had  to  qualify  you  for  the  position  for 
which  you  are  now  being  examined? 

2.  When  and  where? 

3.  For  how  long  were  you  thus  employed? 

4.  Were  you  ever  discharged  from  any  position?    If  so,  why? 

5.  Have  you  ever  taken  a  Civil  Service  Examination  before?    If  so, 
when  and  for  what? 

6.  What  has  been  your  occupation  for  the  last  7  years? 

7.  What  is  the  best  salary  you  ever  received  and  for  whai  did  you 

receive  it? 

Arithmetic. 

1.  Bxpress  in  figures  the  following,  using  decimals  where  indicated: 
Bight  million  three  thousand  and  two. 

Fourteen  thousand  and  fourteen,  and  fourteen  hundrelths. 
Eleven  ten  thousandths. 
One  thousand  and  one  tenth. 
Ten  hundredths. 

2.  Divide:     76,465,386  by  87,489. 

3.  Add:     89747 

96578 
75989 
67956 
84495 
69648 
76789 

4.  Subtract:     36,742,103 

29,867,986 

5.  MulUply:     387  2-3  by  196  8-7 
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DIV.  J,  CLA88  1,  JANITORS. 

Time,  Saturday,  September  5,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  August  21,   1903. 
Ehuuniner,  D.  W.  B«delmaii. 

Scale  of  Welahta. 

Spelling    1 

Penmanship    1 

Experience    2 

Duties,   etc 6 

10 

Questions. 

1.  Haye  you  eyer  done  any  work  to  qualify  you  for  the  position  of 
Janitor? 

2.  When  and  where?    Mention  each  place  separately. 

3.  Haye  you  eyer  done  housework  of  any  kind?     (To  be  answered  by 
women  only.)    If  so,  when  and  where? 

4.  What  has  been  your  occupation  for  the  last  seyen  years? 

5.  What  is  the  best  salary  you  ever  recelyed?    For  what  and  for  how 
long  did  you  recelye  It? 

6.  Haye  you  eyer  been  discharged  from  any  position? 

7.  Why? 

8.  Haye  you  eyer  taken  any  Giyll  Seryice  examination  before?    If  so, 
what? 


p. 


1.  If  you  were  janitor  of  a  school  house  of  six  rooms  and  wanted  to 
giye  the  building  a  thorough  cleaning,  how  would  you  go  at  It?  What  would 
you  do  first?  What  next  and  so  on?  Bxplain  eyenrthlng  in  detail — step  by 
step. 

2.  Oiye  the  names  of  flye  dlfterent  States  in  the  Union,  and  the  largest 
city  in  each  of  those  States. 

3.  Name  ten  Presidents  of  the  United  States. 
Where  is  the  Capital  of  California? 

4.  What  city  has  the  largest  population  in  the  world? 
What  city  has  the  next  largest? 

5.  Name  three  large  hotels  in  this  city  and  glye  location  of  each. 
Where  is  the  Public  Library? 

Where  is  the  Chamber  of  Commerce? 
Where  is  the  Normal  School? 

6.  Who  is  the  Mayor  of  Los  Angeles? 

Who  is  the  Superintendent  of  Schools  of  this  city? 

Who  is  Goyemor  of  California? 

How  many  stripes  are  in  the  American  flag,  and  why  that  number? 

7.  What  are  the  qualifications  of  a  good  janitor? 

DIVISION  G,  CLASSES  3  AND  4— LIBRARY  STAFF. 

Time,  Saturday,  June  27,  1903. 
Notice,  June  12,  1903. 
Examiner,  Miss  Fossler. 
Place,  Los  Angeles  Public  Library. 
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Scale  of  Weights. 

Spelling    1 

Penmanship    1 

Experience    3 

Duties,  etc.  (Questions.)    4 

Deportment  and   Temperament    1 

Questions. 

1.  What  are  the  library  records  kept  of  a  borrower?  Trace  these  rec- 
ords from  registration  to  the  removal  of  his  name  as  a  borrower,  also  show 
how  one  record  tracks  the  other. 

2.  Why  re-reglster  borrowers?  How  often  is  this  done?  How  are  ex- 
pired cards  detected? 

3.  Classify  mall  received  at  this  library  and  state  what  records  are 
made  of  each  class  and  how. 

4.  How  would  you  explain  the  card  catalogue  to  an  intelligent  borrower 
who  had  never  seen  one? 

6.  Name  (a)  Ten  good  reference  books  for  the  catalogue  room,  (b) 
What  is  a  call  number,  and  how  is  It  made  up?  Give  variations  as  occurring 
in  this  library. 

6.  How  would  you  track  a  book  that  is  temporarily  lost — ^1.  e.,  not  on 
the  shelves  nor  charged  to  a  borrower? 

7.  Suggest  ways  in  which  an  attendant  in  charge  of  a  station  may 
arouse  the  interest  of  a  community  to  a  keener  appreciation  of  their  li- 
brary.   What  determines  the  location  of  a  station  or  a  branch? 

8.  What  libraries  have  you  visited  since  you  came  into  the  Los  An- 
geles Public  Library,  and  what  dlfterences  in  methods  have  you  noted  in 
them. 

9.  Name  the  books  other  than  fiction  that  you  have  read  in  the  past 
year  and  discuss  one. 

10.  Give  the  total  circulation,  in  tabulated  form,  by  the  month  and  by 
classes,  of  the  library  having  for  three  months  the  following  circulation,  to- 
wit: 

l8t  Month 

Classes    6,353 

Juvenile    10,667 

Bound   Magazines    1,203 

Magazines    4,861 

Fiction    19,151 

Fiction,  Juvenile  4,459 

Compute  the  per  cent,  by  classes  for  these  three  months  for  Juvenile. 

11.  What  experience  in  library  work  have  you  had?  Give  departments 
and  length  of  time  in  each. 


2d  Month 

3d  Month 

7,695 

7.321 

9,290 

7,967 

1,377 

1,291 

4,308 

4,071 

19,898 

19,268 

6,283 

5,384 
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Civil  Service  Commission 


I  SECOND  ANNUAL  REPORT 


Lob  Angeles,  Cal.,  December  15th,  1904. 

Hon.  M.  P.  Snyder,  Mayor  of  Los  Angeles. 

Dear  Sir: — ^We  haTe  the  honor  to  8i]l)mlt  the  second  annual  report  ot 
the  ClTll  Serylce  Commission  of  the  City  of  Los  Angeles,  for  the  fiscal  year 
ending  November  80th,  1904. 

Civil  Service  became  operative  through  an  amendment  to  the  City  Char- 
ter adopted  at  a  general  election  held  December  1st,  1902,  approved  by  the 
Legislature  January  22nd  and  23rd,  1908,  and  signed  by  the  Qovemor  on  the 
latter  date. 

In  accordance  with  the  provisions  of  said  Article,  this  Commission  was 
appointed  by  the  Mayor,  and  the  appointments  were  approved  by  the  Coun- 
cil. The  Commission  organized  at  a  meeting  held  February  25th,  1903,  and 
determined  by  lot  the  terms  of  Its  several  members,  as  follows: 

H.  W.  O'Melveny,  One  year.  Term  ending  Feb.  9,  1904. 
John  R.  Haynes,  Two  years.  Term  ending  Feb.  9»  1905. 
D.  W.  Bdelman,  Three  years.  Term  ending  Feb.  9,  1906. 
F.  W.  King,  Four  years.  Term  ending  Feb.  9,  1907. 
H.  S.  McKee,  Four  years.  Term  ending  Feb.  9, 1907. 
At  the  same  meeting  H.  W.  O'Melveny  was  elected  Chairman  for  the 
first  year,  and  Wm.  A.  Spalding  was  appointed  Secretary. 

In  May,  1903,  Mr.  F.  W.  King  tendered  his  resignation,  which  was  ac- 
cepted, and  he  was  succeeded  on  the  19th  of  that  month  by  F.  J.  Thomas, 
Bsq. 

At  the  expiration  of  his  term.  Chairman  H.  W.  O'Melveny  retired,  and 
was  succeeded  on  the  Board  by  A.  B.  McCutchen,  Bsq. 

At  the  beginning  of  the  second  fiscal  year,  the  Board  organized  as  fol- 
lows: 

H.  S.  McKee,  Chairman,  Term  ending  Feb.  9,  1907. 

John  R.  Haynes,  Term  ending  Feb.  9,  1905. 

D.  W.  ISdelman,  Term  ending  Feb.  9,  1906. 

F.  J.  Thomas,  Term  ending  Feb.  9,  1907. 

A.  B.  McCutchen,  Term  ending  Feb.  9,  1908. 

On  August  Ist,  1904,  owing  to  removal  of  his  residence  from  the  city, 
Chairman  McKee  resigned,  and  the  Commission  thereby  lost  one  of  its  most 
efficient  members. 

On  August  16th,  1904,  Mr.  J.  B.  Lippincott,  who  had  been  appointed  to 
fill  the  vacancy  caused  by  the  resignation  of  Mr.  McKee,  took  his  seat. 

Mr.  F.  J.  Thomas  was  elected  President  of  the  Commission,  succeeding 
Mr.  McKee. 
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The  standing  committees  were  then  arranged  as  follows: 
Civil  Service  Commission — Standing  Committees. 
Dlv.  A,  Clerical — Commrs.  McCutchen  and  Lipplncott. 
Div.  B,  Police — Commrs.  Haynes  and  McCutchen. 
Div.  C,  Fire — Commrs.  Bdelman  and  Lipplncott. 
Div.  D,  Civil  ESngineerlng — Commrs.  Uppincott  and  Haynes. 
Div.  B,  Mechanical  Bhigineering — Commrs.  Lipplncott  and  McCatchen. 
Dlv.  F,  EHectrical  Engineering — Commrs.  Lipplncott  and  Haynes. 
Div.  O,  Library — Commrs.  Bdelman  and  McCutchen. 
Dlv.  H,  Inspection — Commrs.  Haynes  and  Bdelman. 
Div.  J,  Janitors — Commrs.  E<delman  and  Haynes. 
Div.  K,  Water  Department — Commrs.  McCutchen  and  Lipplncott. 
Div.  L,  Miscellaneous — Commrs.  McCutchen  and  Bdelman. 
Com.  on  Finance  and  Supplies — Commrs.Bdelman  and  McCutchen. 
Com.  on  Rules — Commrs.  Haynes  and  Eklelman. 

While  the  general  lines  of  supervision  here  indicated  have  been  ob- 
served, there  have  been  some  variations  necessitated  by  pressure  of  work, 
temporary  absence  of  members,  etc.  The  Chairman  has  taken  upon  himself 
a  share  of  the  burden  in  conducting  a  part  of  the  examinations  in  Divisions 
A  and  K. 

EXAMINATIONS. 

The  total  number  of  applications  for  examination  was  as  follows: 

First  Fiscal   Year 898 

Second  Fiscal  Year 893 

Total  for  Two  Years 1791 

The  disposal  of  these  applications  was  as  follows: 

Examined  First  Fiscal   Year 708 

Examined  Second  Fiscal  Year 654  1,362 

Lapsed  for  non-appearance.  First  Fiscal  Year 69 

Lapsed  for  non-appearance  Second  Fiscal  Year 77  136 

Withdrawn  First  Fiscal  Year 10 

Withdrawn  Second  Fiscal  Year 26  36 

Rejected  First  Fiscal  Year 6 

Rejected  Second  Fiscal  Year .  ^ 33  38 

Pending      220 

Total,  as  above 1,791 

Etxaminations  have  been  held,  during  the  fiscal  year,  in  113  classes,  as 
follows: 

January  16,  1904. — Patrolman,  Guard  Chain  Gang,  Police  Department; 
Lieutenant,  Driver,  Hoseman,  Fire  Department; — Offlce  Collector,  Field  Col- 
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lector,  Rate  Inspector,  Meter  Inspector,  Bill  Clerk,  Inspector,  Foreman,  Re- 
servoir Tender,  Calker,  Water  Department; — ^Draftsman,  Instrument  Man, 
Chainman,  Inspector,  Engineer's  Department; — ^Insi>ector  Street  Sprinkling, 
Inspector  Street  Sweeping,  Asphalt  Worker,  Gutter  Layer,  Street  Depart- 
ment;— ^Assistant  Electrical  Inspector,  Clerk,  Lineman,  Electrical  Depart- 
ment;— ^Foreman,  Watchman,  Park  Department; — Copyist,  Clerk's  Departs 
ment; — City  Chemist,  Health  Department; — ^Assistant  Plumbing  Inspector, 
Building  Department; — Carpenter,  Janitor,  School  Department. 

February  13,  1904. — Patrolman,  Police  Department;  Deputy,  Assessor's 
Department. 

March  19,  1904. — ^Detective,  Patrolman,  Surgeon's  Nurse,  Matron,  Po- 
lice Department; — Lieutenant,  Engineer,  Driver,  Hoseman,  Fire  Depart- 
ment;— ^Fleld  Collector,  Meter  Inspector,  Special  Inspector,  Storekeeper, 
Carpenter,  Blacksmith,  Calker,  Water  Department; — Head  Lineman,  Line- 
man, Electrical  Inspector,  EHectrical  Department; — Quarantine  Inspector, 
Health  Department;  Sewer  Flusher,  Street  Department;  Library  Attendant, 
Library  Department. 

May  7th,  1904. — ^Patrolman,  Police  Department;  Lieutenant,  Hoseman, 
Fire  Department;  Draftsman,  Instrument  Man,  Inspector,  Chainman,  En- 
gineer's Department;  Quarantine  Inspector,  Quarantine  Guard,  Health  De- 
partment. 

May  28th,  1904. — ^Deputy  Assessor,  Assessor's  Department;  Carpenter, 
Painter,  Janitor,  School  Department;  Watchman,  Park  Department. 

July  9th,  1904. — Captain,  ESngineer,  Driver,  Hoseman,  Fire  Department; 
Fire  Insi>ector,  Building  Department;  Watchman,  Animal  Keeper,  Park 
Department;  License  Clerk,  Redemption  Clery,  Clerk's  Department. 

August  13th,  1904. — Patrolman,  Surgeon's  Nurse,  Police  Department; 
Captain,  Driver,  Hoseman,  Fire  Department. 

September  17th,  1904. — Draftsman,  Instrument  Man,  Chainman,  In- 
spector, E«ngineer'8  Department;  Steam  Engineer,  Mechanical  £2ngineering 
Department;  Page,  Library  Department. 

September  30th,  1904. — ^License  Deputy,  Clerk's  Department;  Assistant 
Boiler  Insi>ector,  Mechanical  Ehigineerlng  Department. 

October  21  and  22,  1904. — Sergeant,  Patrolman,  Guard  Chain  Gang,  Po- 
lice Department;  Lieutenant.  Engineer,  Driver,  Hoseman,  Fire  Department. 

October  29th,  1904. — OfDce  Collector,  Field  Collector,  Construction  In- 
spector, Entry  Clerk,  Rate  Inspector,  Meter  Inspector,  Bill  Clerk,  Wacte 
Inspector,  Telephone  Operator,  Foreman,  Repair  Man,  Blacksmith,  Truck 
Driver,  Calker,  Water  Department;  Inspector  Street  Sprinkling,  Inspector 
Oil  Sprinkling,  Sewer  Flusher,  Street  Department. 

RECAPITULATION. 

Total  number  classes  examined  first  fiscal  year    128 

Total  number  classes  ^Lamined  second  fiscal  year  113 


Total  for  two  years     241 

The  results  of  examinations  thus  held  were  as  follows: 
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Police  Department.  Ebuunined. 

Detective      2 

Patrolman      108 

Quard,  Chain  Gan^     8 

Surgeon's  Nurse     3 

Matron 6 

Fire  Department. 

Captain      2 

Lieutenant       13 

BSnglneer     12 

Driver      32 

Hoseman     70 

Water  Department 

Office  Collector     9 

Field  Collector    32 

Rate  Inspector     4 

Meter  Inspector     13 

Waste  Inspector     26 

Special  Inspector     1 

Construction  Inspector     4 

Bill  Clerk     13 

Bfaitry  Clerk     4 

Telephone  Operator    1 

Storekeeper      4 

Foreman      6 

Reservoir  Tender     2 

Calker      12 

Carpenter      2 

Blacksmith     4 

Repair  Man     1 

Truck  Driver     1 

Engineer's  Department. 

Draftsman      10 

Instrument    Man     21 

Chainman     31 

Inspector     39 

Street  Department. 

Inspector  Street  Sprinkling    1 

Inspector  Street  Sweeping    1 

Inspector  Oil  Sprinkling    2 

ABphalt  Worker     1 

Gutter  Layer     5 

Sewer  Flusher    4 

Health  Department. 

City  Chemist    6 

Quarantine  Inspector    7 

Quarantine  Guard    3 
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Passed. 

Failed. 

2 

•  • 

44 

64 

4 

4 

3 

•  ■ 

5 

1 

2 

•  • 

3 

10 

6 

6 

17 

15 

48 

22 

9 

•  « 

23 

9 

4 

« • 

5 

8 

8 

18 

1 

•  • 

4 

•  • 

5 

^ 

3 

1 

1 

•  • 

1 

8 

5 

•  • 

2 

•  • 

12 

•  • 

1 

1 

4 

*  • 

1 

•  • 

1 

«  • 

6 

6 

13 

8 

11 

20 

16 

24 

1 

•  • 

1 

•  • 

1 

1 

1 

•  * 

4 

1 

4 

•  * 

3 

2 

2 

6 

2 

1 

Cterk'«  Department.                                Bzamined.  Passed.         Failed. 

license  Deputy    16  13  3 

Redemption  Clerk    4  1  3 

Copyist     5  6 

Park  Department. 

Foreman      2  1  1 

Watchman    8  7  1 

Animal  Keeper    , 2  1  1 

School  Department. 

Carpenter     8  7  1 

Painter     5  3  2 

Janitor       26  24  2 

Building  Department 

Fire  Inspector     2  1  1 

Assistant  Plumbini;  Inspector     2  1  1 

Electrical   Department. 

Electrical  Inspector    3  2  1 

Lineman    6  3  2 

Clerk    1  1 

Library  Department. 

Library  Attendant     10  9  1 

11.. 


Assessor's  Department. 
Deputy  Assessor     18  9  9 

Mechanical  Engineering. 

Steam  Engineer     9  6  3 

Assistant  Boiler  Inspector    3  2  1 

654  384  270 

Recapitulation.  Examined.  Passed.  Failed. 

First  Fiscal  Tear     708  420  288 

Second  Fiscal  Tear     654  384  270 

Total     1362  804  558 

The  ratio  of  those  who  passed  the  first  fiscal  year  was  59.3  per  cent.;  the 
second  year,  yery  nearly  58  per  cent,  and  for  both  years  together^  59  per 
cent. 

The  percentages  of  those  who  passed  in  the  several  departments  the 
second  fiscal  year  are  as  follows: 

Percentage 
Department  Passed. 

Police  Department     45.7 

Fire  Department      58.9 

Water  Department      65.2 

ESngineer's  Department      43.5 

Street  Department      85.7 
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Percentage. 
Department  Passed. 

Health  Department      46.7 

Clerk's  Department 76.0 

Park   Department      75.0 

School  Department      87.1 

Building  Department     •. 50.0 

Electrical  Department     66.7 

Library  Dei>artment  90.9 

ABsesBor's  Department     50.0 

Mechanical  Ehigineering    76.0 

ELIGIBLE  LISTS. 

Of  tne  384  who  passed  ezaminatlonB  during  the  second  fiscal  year,  9 
entries  were  cancelled,  leaving  375  to  go  on  the  eligible  lists,  as  follows: 

Police  Department. 

Detectives      2 

Patrolmen     44 

Surgeon's  Nurses     3 

Matrons     5 

Guards,  Chain  Gang    4 

—        58 

Fire  Department. 

Captains       2 

Lieutenants      3 

Bngineers     6 

Drivers     17 

Hoseman       48 

76 

Water  Department. 

Office  Collectors     9 

Field  Collectors     23 

Rate  Inspectors    4 

Meter  Inspectors     5 

Special  Inspector        1 

Waste  Inspectors      8 

Construction  Inspectors     4 

Bill   Clerks      5 

Entry  Clerks     3 

Telephone  Operator    1 

Storekeeper      1 

Foremen       5 

Calkers      12 

Carpenter       1 

Blacksmiths     4 

Repair  Man    1 

Reservoir  Tenders      2 

Truck  Driver     .', 1 

90 
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Engineer**  Department. 

Draftsmen      5 

IxiBtniiiieiit  Men     13 

Chainmen       11 

Inspectors     15 


44 


Street  Department. 

Inspector  Street  Sprinkling    1 

Inspector  btreet  Sweeping     1 

Inspector  Oil  Sprinkling     1 

Asphalt  Worker  1 

Qntter  Layers     4 

Sewer  Flashers      4 

Electrical  Department. 

ESectrical  Inspectors      2 

linemen       3 

Clerk       1 

Park  Department. 

Foreman       1 

Watchmen      7 

Animal  Keeper     1 

Clerk's  Department. 

^License   Clerk      4 

Redemption  Clerk     1 

Copyists      5 


12 


9 


10 


^NOTEL — ^Nine  entries  for  License  Clerk  were  cancelled  by  order  of  the 
Oommlssion. 

Health  department. 

City  Chemists     3 

Quarantine  Inspectors    2 

Quarantine  Guards      2 

7 

School  Department. 

Carpenters      7 

Janitors     • 24 

Painters      3        34 

Building  Department. 

Assistant  Plumbing  Inspectors     1 

Fire  Insi>ector     1 


OepartRMnt. 
^Depatj  ABoesaon    9 

» 

Library  OepartiiMnt. 

Library  Attendanta     9 

Page      1 

10 

Mechanlcai  Engineering  Department. 

Steam  Bngiiieers     6 

Aselatant  Boiler  Inapectora    2 

8 

Total  as  aboYe      375 

*N01*EL — ^By  a  coneolidatioii  of  classes,  eligibles  for  Deputy  Assessor 
are  also  eligible  for  the  positions  of  Deputy  Tax  Collector  and  Deputy  Clerk, 
to  work  on  the  tax  rolls. 

CERTIFiCATiONS  AND  APPOINTMENXa. 
From  the  Eligible  Lists,  names  haye  been  certified  to  heads  of  De- 
partments as  follows: 

Certified.         Appointed. 

First  Fiscal  Year     493  227 

Second  Fiscal  Tear     413  336 

Totals      .906  563 

During  the  first  fiscal  year  it  was  the  practice  of  the  Commission  to 
certify  three  names  for  each  Tacancy  to  be  filled,  provided  there  were  that 
number  or  more  on  the  proper  eligible  list  During  the  second  fiscal  year, 
only  one  name  has  been  certified  for  each  position  to  be  filled;  hence,  the 
ratio  of  appointments  to  certifications  is  much  greater  for  the  second  fiscal 
year. 

The  regular  appointments  to  positions  during  the  last  fiscal  year  were 
as  follows: 
Police  Department. 

Sergeant     1 

Desk  Sergeant    1 

Patrolmen     68 

Matron      1 

Assistant  Matron     1 

Surgeon's  Nurse      1 

Guards,  Chain  Gang     3 

Stenographer      1 

Janitors     2 

69 

Fire  Department. 

Captains    4 

Bngineers     6 

Drivers    12 

Hosemen      36 

67 

10 


Water  Department. 

Field   Collectors      4 

Meter  Inspector     1 

Rate  Inspectors    2 

Special  Inspector      1 

Waste  Inspector     1 

Foremen     2 

Carpenters    2 

Calkers      8 

Storekeeper       1 

Engineer's  Department. 

Engineer       1 

Draftsmen    5 

Instrument  Men     3 

Chainmen       4 

Inspector      5 

Street  Department. 

Engineers       4 

BiXcavation  Inspectors     4 

Desk  Clerk     1 

Sprinkling  Inspector     1 

Sweeping  Inspectors     2 

Asphalt  Worker     1 

Gntter  Layers     3 

Foreman       1 

Sewer  Flnsher     4 

Electrical  Department. 

Assistant  Sflectrlcal  Inspector     1 

Clerks    2 

Linemen 4 

Park  Department. 

Foreman 1 

Watchman 1 

Clerk's  Department. 

License  Deputy  1 

Deputy  Clerks   34 

Copyists  10 

• 

Custodian's  Department. 

Engineer   1 

Janitors    2 


11 


22 


18 


21 


45 


Health  Department. 

Chemist  1 

Sanitary  Inspector 1 

Quarantine  Inspector  1 

Qoarantine  Guards 13 

School  Department 

Kngtneer   1 

Janitors   5 

Building  Department. 

Fire  Inspector 1 

Assistant  Plnmbin^  Inspector 1 

Assessor's  Department. 
Deputy  Assessors 35 


1€ 


6 


2 


Tax  Collector's  Department. 
Deputy  Tax  Collectors 19 


35 


19 


Library  Department. 

Head  of  Department 1 

General  Attendants  11 

Janitor  1 

Page  1       14 


Total    336 

EMERGENCY  APPOINTMENTS. 

In  addition  to  the  regular  appointments  above  enumerated,  emergency 
appointments  (for  a  period  not  exceeding  60  days  each)  were  made  as 
shown  below: 

Section  238,  Article  XXIII,  of  the  Charter  provides,  in  part,  as  follows: 
'To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  tem- 
porary appointments  in  the  classified  civil  service,  to  remain  in  force  not 
exceeding  sixty  days,  and  only  until  regular  appointment  under  the  pro- 
visions of  this  article  can  be  made." 

Under  this  provision  the  Commission  has  sanctioned  and  recorded  the 
following: 

Original    Now  serving 
Appointment,    on  Earner- 
Department,  gency  List 

Assessor    20  0 

Building  Superintendent   2  0 

Clerk's  Department   60  1 

Engineer's  Department  17  4 
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Original  Now  serving 
Appointment,    on  E#mer- 

Department.  gency  List. 

EHectrical  Department 11  3 

Fire  Department   49  26 

Health  Department  35  1 

Library  Department   19  6 

Police  Department  3  0 

School  Department  20  4 

Street  Department 17  7 

Tax  and  License  Department  4  1 

Water  Department    53  22 

Totals 310  75 

RECAPITULATION. 

Original  Serving  at  Bnd 

Appointments.  of  Tear. 

First    Fiscal    Year    361  51 

Second  Fiscal  Year 310  75 

The  number  of  emergency  employees  serving  In  the  fire  department  Is 
large,  owing  to  the  fact  that  the  Board  has  not  been  able  to  supply  ellglbles 
to  meet  the  expansion  of  the  department. 

The  number  of  emergency  employees  In  the  Water  Department  will  be 
reduced  as  soon  as  regular  appointments  can  be  made  from  eligible  lists 
secured  by  recent  examinations. 

PROCEDURE. 

Tlie  method  of  holding  examinations  has  been  as  follows: 

1.  The  Commission  determines  what  examinations  are  most  urgent, 
and  fixes  the  date  for  holding  the  same. 

2.  Two  weeks'  notice  Is  published  In  the  official  newspaper,  and  posted 
at  the  City  Hall  and  in  the  office  of  the  Commission. 

3.  A  set  of  questions  Is  prepared  for  each  class  to  be  examined.  These 
questions  are  made  up,  either  by  the  Commissioner  having  particular  charge 
of  the  examination  or  by  some  person  selected  by  him,  who  is  expert  In  the 
line  of  duties  Involved. 

4.  At  least  five  days  before  the  date  set  for  the  examination,  notice  of 
the  time  and  place  for  holding  examination  Is  sent  through  the  mail  to  each 
person  having  an  application  on  file. 

5.  At  the  time  fixed,  the  Commissioner  having  personal  charge  of  the 
examination.  Is  present,  and  either  conducts  It  himself,  or  has  an  expert 
examiner  to  perform  that  duty. 

6.  After  the  examination,  the  papers  are  carefully  scrutinized  either 
by  the  Commissioner  or  the  examiner,  or  both  together,  and  the  standard 
secured  by  each  applicant  is  determined  by  a  system  of  marking,  previously 
determined. 

7.  A  report  is  then  made  out,  embodying  the  results  of  the  examination, 
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signed  by  the  GomaiiBeioiier  or  examiner,  or  both,  and  sobmitted  to  the 
CVwnmingion  at  its  next  session. 

8.  On  apiNToral  of  the  report  by  the  Commission,  the  names  of  those 
who  have  passed  a  satisfactory  examination  are  entered  on  the  proper 
eligible  list,  and  notice  is  sent  to  each  person  examined,  of  the  peroentage 
secured  by  him. 

In  the  preparation  of  questions  for  examination,  an  effort  has  been  made 
to  consult  one  or  more  persons  who  are  familiar  with  the  duties  of  the 
position,  to  the  end  that  the  test  may  be  practical  and  thorough.  Uueh 
Taluable  assistance  has  thus  been  rendered,  especially  in  technics  lines,  by 
gentlemen  ot  hi^  standing  in  the  community,  and  for  this  service,  often 
rendered  gratuitously,  the  Commission  desires  to  offer  its  sincere  thanks. 
For  the  work  performed  by  regular  examiners,  which  in  some  cases  has 
inyolyed  the  iMneparation  of  questions,  and  in  most  cases  the  reviewing  and 
marking  of  examination  papers,  the  Commission  has  followed  the  plan  of 
allowing  a  fair  compensation.  Comparatively  little  has  been  paid,  however, 
for  such  services  outside  of  the  technical  work  of  examining  applicants  for 
the  Police,  Fire,  Engineering  and  BSectrical  Departments.  In  a  few  in- 
stances payment  has  been  made  for  the  preparation  of  questions  alone. 

ELIGIBLE  LI8T8. 

Wllmlnating  all  who  haye  been  appointed  to  permanent  positions  or  have 
voluntarily  withdrawn,  there  remains  upon  the  eligible  lists,  ready  for  cer- 
tiflcation,  the  following: 

Auditor,  deputy 2 

Assessor,  deputy  (available  for  Assessor,  Tax  Collector  or  Clerk)  64 

Building  D^MUlmentr— Assistant  Plumbing  Inspector 1 

Clerical,  general — ^bookkeeper  4 

Stenograi^er  4 

8 

derk — ^License  deputy 8 

Redemption  Clerk    1 

Deputy  (available  fbr  Assessor,  Tax  Collector  or  Clerk) €4 

68 

Bngineer~-Draftsman    2 

Engineer   1 

Surveyor    1 

Desk  Cietk  1 

Instrument  Man    10 

Inspector  16 

Chainman    14 

46 

Fire  Department — Hoseman  5 

Driver 6 

Engineer   1 

Captain 1 

Lieutenant 7 

19 

24 


HealtlL  Department — Quarantine  Guard  19 

Aasistant  Milk  Inspector  3 

Sanitary  Inspector -• . .  6 

Quarantine  Inspector    1 

City  Cbemist  4 

Fnmigator  1 


84 

Library — ^Heads  of  Department 5 

Parks — ^Assistant  Superintendent  1 

Foreman    2 

Watchman    5 

Pruner  1 


Police  Department — ^Patrolman  13 

Desk  Sergeant 1 

Detective    6 

Sergeant   4 

Surgeon's  Nurse 1 

Matron 3 

School  Department— Janitor 29 

Librarian  1 

Painter 11 

Carpenter    6 

Street  Department — ^Inspector  Street  Sprinkling 6 

Inspector  Street  Sweeping 1 

Inspector  Oil  Sprinkling 1 

Sewer  Flusher 3 

Gutter  Layer  4 

BzcaTation  Inspector 1 

Tax  Collector — Deputy   (available  for  Tax  Collector,  Assessor  or 

Clerk) 64 

Deputy  License  Collector  and  Inspector 2 

Water  Department— Field  Collector  36 

Office  Collector  10 

Time  Keeper 5 

Foreman   3 

Rate  Inspector 1 

ReseiToir  Tender  2 

Waste  Inspector  7 

Repair  Man    1 

Telephone  Operator    1 

Meter  Inspector 4 

Bntry  Clerk  3 

Bin  Clerk    9 

Calker    4 

16 


27 


47 


16 


66 


storekeeper    1 

Rate  Insi>ector 2 

ConBtmction  Inspector  4 

Blacksmith   •. 4 

TnuA  Drirer 1 

98 

lUectrlcal  Department — Inspector  1 

Llheman 1 

2 

Mechanical  Engineering— ^team  Engineer  3 

Assistant  Boiler  Inspector 2 

6 

Total  BUglbles 516 

RECAPITULATION. 

EUgibles  at  the  end  of  first  fiscal  year 226 

ESlgibles  at  the  end  of  second  fiscal  year 516 

Increase 290 

Note. — ^Painters  and  Carpenters  were  given  temporary  employment  by 
the  School  Department  during  the  summer  vacation,  and  are  now  on  the 
eligible  list  again  for  future  certification. 

Note. — The  same  list  of  64  eligibles  available  for  the  Assessor,  Clerk 
or  Tax  Collector  are  introduced  under  the  three  several  departments,  thus 
increasing  the  list  128  above  the  actual  number  of  people  represented.  In  a 
few  other  cases  eligibles  have  returned  to  the  list  after  temporary  employ- 
ment. Again,  in  a  few  Instances,  the  same  person  may  be  on  two  or  more 
eligible  lists.  Thus  the  actual  number  of  people  available  for  certification  is 
probably  from  140  to  150  less  than  the  total  shown  by  the  above  table. 

PRESENT  EMPLOYMENT. 

The  rosters  of  this  department  show  the  present  employment  of  those 
coming  under  the  Civil  Service  regulations,  as  follows: 

Auditor 2 

Assessor    15 

Boiler  Inspector 4 

Building  Department 1 

Civil  Service  Department 1 

Clerk  and  Custodian 24 

Council 1 

Enectrlclan 20 

Engineer    90 

Fire  Department 183 

Health  Department    24 

Library 65 

Labor  Bureau    1 

Mayor  1 

Oil  Inspector 3 

Opening  Streets 1 

i« 


Police  Department  201 

School  Department   86 

Street  Department  €4 

Tax  Collector 5 

Treasurer    3 

Water  Department 137 

^  

958 
Total  December  Ist,  1903  805 

Increase    153 

EXPENSES. 

We  have  filed  with  the  Auditor  a  detailed  report  of  the  expenses  of  this 
department,  of  which  the  followin^r  is  a  synopsis: 

Salary  of  Secretary  $1,800.00 

Paid  Bxaminers 1,058.55 

AdTertlsing  300.81 

Typewriting  and  Mimeographing  222.90 

Stationery  and  Printing 191.01 

Rent   *. 69.00 

Stamps  and  Postal  Cards  60.75 

Office  Pamiture  and  Supplies 22.60 

Totol 13,726.62 

Tlie  item  of  rent  in  the  above  statement  is  small,  and  represents  only 
what  has  been  paid  for  the  use  of  the  Tumverein  gymnasium  and  assembly 
room  for  holding  examinations  in  the  Police  and  Fire  Department  classes. 
For  examinations  in  other  classes  we  have  had  the  use,  as  occasion  required, 
of  the  Spring  Street  School,  a  class  room  in  the  Normal  School,  and  Grand 
Avenue  School.  The  Commission  desires  to  express  its  thankfa  to  the  Board 
of  Ekiucation,  and  the  Trustees  of  the  Normal  School  for  these  courtesies, 
which  hare  saved  a  considerable  expense  for  the  city.  Another  item  of 
saving  has  been  in  the  matter  of  office  rent.  The  Board  of  Water  Com- 
missioners kindly  tendered  to  this  Commission  the  use  of  its  office  in  Wilcox 
Block,  and,  as  there  was  no  accommodation  to  be  had  in  the  City  Hall, 
owing  to  its  crowded  condition,  the  offer  was  accepted.  The  thanks  of  this 
Commission  are  due  to  the  Water  Department  for  this  courtesy. 

CIRCULAR  LETTERS. 

The  following  circular  letters  have  been  promulgated  during  the  year: 

(Circular  Letter  No.  1.) 

Los  Angeles,  Cal.,  June  15th,  1904. 

To  the  Civil  Service  Employees  of  the  City  of  Los  Angeles: 

Gentlemen:  The  Civil  Service  Commission  desires  to  call  your  atten- 
tion to  Subdivision  8  of  Rule  VII  of  the  Civil  Service  Rules  of  the  City  of 
Los  Angeles,  which  reads  as  follows: 
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'Participation  of  em(ployeeB  in  the  clasBlfled  Ciyil  Serrlce  in  partisan 
politics,  except  to  rote,  is  contrary  to  the  spirit  of  the  charter  and  sabTersive 
of  the  best  interests  of  Ciyil  Service." 

And  in  connection  therewith,  the  following  constnictions  of  a  similar 
Ciyil  Service  Rule  of  the  Federal  Government,  also  the  construction  here- 
inafter set  forth  that  the  Civil  Service  Commission  of  the  City  of  lios  An- 
geles has  adopted  in  the  interpretation  of  the  rule  above  quoted. 

"In  consideration  of  fixity  of  tenure  and  of  appointment  in  no  way  due 
to  political  considerations,  the  man  in  the  classified  service,  while  retaining 
his  right  to  vote  as  he  pleases  and  to  express  privately  his  opinions  on  all 
public  subjects,  should  not  take  any  active  part  in  political  management  or 
in  political  campaigns." 

"Office  holders  must  not  use  their  offices  to  control  political  movements 
— ^must  not  neglect  their  public  duties — must  not  cause  public  scandal  by 
their  activity."    (Letters  of  President,  June  13,  1902.) 

"A  person  in  the  classified  service  has  an  entire  right  to  vote  as  he 
pleases  and  to  express  privately  his  opinions  on  all  political  subjects,  but  he 
should  take  no  active  part  in  political  management  or  in  political  campaigns." 
(Instructions  of  Postmaster  General,  Oct.  1,  1902.) 

"Persons  in  the  Government  Service  under  this  department,  should  not 
act  as  Chairman  of  political  organizations,  nor  make  themselves  unduly  prom- 
inent in  political  matters.  It  is  expected  and  required  that  all  officers  and 
employees  of  this  department  shall  act  in  entire  conformity  with  the  views 
herein  set  forth."    (Letters  of  Attomey-Ctoneral,  dated  Sept  18,  1902.) 

"A  person  who  knowingly  assists  in  exacting  political  contributions  from 
his  fellow  employees,  should  be  removed  from  office."  (Opinion  of  Attorney- 
General,  Oct  17, 1902.) 

The  right  of  CHvil  Service  employees  to  hold  and  to  privately  express 
political  opinions,  without  prejudice  to  their  official  standing,  is  unques- 
tioned. Their  right  to  vote  at  primaries  and  elections  is  free  from  attack. 
Inasmuch,  however,  as  Civil  Service  employees  are  relieved  from  the  effects 
of  partisanship,  both  as  to  appointment  and  tenure  of  office,  it  is  a  proper 
regulation  of  the  system  that  they  should  <be  inhibited  from  engaging  in 
active,  partisan  political  work.  Pernicious  activity  in  politics  on  the  part  of 
a  CHvil  Service  employee  may,  in  part,  be  defined  as  follows:  Taking  a 
prominent  part  in  political  meetings;  making  a  canvass  for  or  against  any 
particular  municipal  nominee  or  ticket;  working  at  caucuses,  primaries,  con- 
ventions or  elections,  with  a  view  to  influencing  votes  for  municipal  officers, 
and  thereby  affecting  in  any  manner  the  interests  of  any  candidate  or  ticket; 
contributing  to,  soliciting  or  collecting  funds  for  party  purposes;  using  the 
prestige  which  may  attach  to  one's  official  position  to  Influence  the  votes  of 
others;  making  promises  of  rewards  in  the  event  of  the  election  of  a  certain 
party  or  ticket,  or  doing  anything  which  may  bring  scandal  or  reproach  upon 
the  dvil  Service  system,  or  may  produce  ill-feeling  or  friction  in  any  de- 
partment of  the  city  government. 

By  order  of  the  Civil  Service  Commission. 

FRANK  J.  THOMAS,  President. 
W.  A.  SPALDING,  Secretary. 
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(Circular  Letter  No.  2.) 

Office  of  Civil  Serylce  Conunlsslon. 

Los  Angeles,  Cftl.,  Sept.  15th.  1904. 
To  Heads  of  Departments,  City  of  Los  Angeles — 

The  Ciyil  Servlee  Commission  begs  to  adyise  you  that,  in  Its  opinion, 
no  i>erson  in  the  classified  Ciyil  Service  should  serve  on  any  City  Central  Com- 
mittee of  a  political  party.  In  this  respect  the  Commission  adopts  the  con- 
struction of  the  President  of  the  United  States  and  of  the  Postmaster  Gen- 
eral, holding  that  no  such  person  should  "take  an  active  part  in  political 
management  or  political  campaigns."  See  our  Circular  Letter  No.  1,  dated 
June  16th,  1904. 

Tou  will  please  call  the  attention  of  all  employees  in  your  department  to 
this  order. 

CIVIL  SERVICB  COMMISSION. 

PRANK  J.  THOMAS,  President. 
W.  A.  SPALDING,  Secretary. 

(Circular  Letter  No.  3.) 
Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  October  12th,  1904. 
To  Heads  of  Departments,  City  of  Los  Angeles — 

The  Civil  Service  Commission,  believing  that  the  good  of  the  service 
will  be  promoted  thereby,  will  be  glad  to  receive  from  the  heads  of  the 
various  departments  of  the  City,  at  any  time,  such  suggestions  as  may  tend 
to  increase  the  efficiency  of  the  system,  and  particularly  such  advice  or  crit- 
icism as  may  put  the  system  in  better  practical  working  order. 

The  Commission  takes  cognizance  of  its  inability  to  become  familiar  in 
detail  with  the  work  in  the  various  departments,  and  will,  therefore,  ap- 
preciate any  efforts  which  may  be  made  by  the  various  heads  of  the  de- 
partments to  remove  objectionable  features  or  supply  defects  as  to  which 
their  experience  and  practical  knowledge  may  suggest  a  remedy. 

The  Commission  will  give  any  and  all  communications  careful  considera- 
tion, and  will  hold  itself  in  readiness  at  any  of  its  meetings  to  discuss  with 
any  head  of  a  department  any  questions  arising  in  his  department  relating 
to  Civil  Service  matters. 

It  should  perhaps  foe  added  that  this  communication  is  not  made  because 
of  any  lack  of  co-operation  heretofore,  generally  speaking,  but  because  the 
Commission  feels  that  its  relations  with  the  departments  should  be  closer, 
to  the  end  that  the  provisions  of  the  Charter  and  the  rules  and  regulations 
of  the  Commission  may  be  amended  and  perfected,  and  the  letter  and  spirit 
of  the  system  observed  and  enforced. 

Respectfully, 
CIYIL  SERVICE  COMMISSION. 
By  FRANK  J.  THOMAS,  President. 
W.  A.  SPALDING,  Secretary. 
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(Clreular  Letter  No.  4.) 

Omoe  of  CtTll  Senrloe  GommlBslon. 

Los  Angeles,  CaL,  NoTember  16,  1904. 

To  Heads  of  Departments,  City  of  Los  Angeles — 

The  CiTil  Senrice  Commission  requests  that  70a  report  promptly  to  this 
ofllce  any  and  all  cases  of  inefficiency  or  insabordination  on  the  part  of 
Civil  Senrice  employees  in  your  Department. 

Respectfully, 

CIVIL.  SERVICE  COMMISSION. 
By  FRANK  J.  THOMAS,  President 
W.  A.  SPALDING,  Secretary. 

FINDINGS  AND  DECISIONS. 

September  27th,  1904,  charges  were  filed  by  the  E«xecatiTe  Committee  of 
the  Municipal  League  against  R.  F.  Hayhurst,  an  employee  in  the  Street 
Department,  alleging  an  infraction  of  Civil  Service  rules  by  active  partici- 
pation in  municipal  politics. 

Said  charges  came  on  for  public  investigation,  October  8th,  1904,  the 
accused  being  present  and  represented  by  his  attorney,  Walter  F.  Haas,  Esq. 
— Herbert  F.  Ooudge,  ESbq.,  Deputy  City  Attorney,  was  also  present  to  rep- 
resent the  city. 

After  the  taking  of  testimony  and  its  due  consideration  by  the  Com- 
mission, its  finding  and  decision  was  filed,  dismissing  said  R.  F.  Hayhurst 
from  the  service  of  the  city,  such  dismissal  and  discharge  to  take  effect 
October  16th,  1904. 

On  October  25th,  charges  were  filed  by  H.  J.  Lelande,  City  Clerk,  against 
IL  R.  Cammert,  an  employee  in  his  department,  alleging  a  violation  of  Civil 
Service  rules,  by  leaving  his  post  of  duty  without  notice  or  permission. 

Said  charges  were  publicly  investigated  November  29th  and  December 
26th,  1904,  and  the  finding  and  decision  of  the  Commission  was  that  said 
Cammert  be  dismissed  from  the  services  of  the  City  forthwith. 

On  November  3rd.  1904,  E.  R.  Werdin,  Street  Superintendent,  filed 
charges  against  V.  K  Tagliaferro,  an  employee  of  his  department,  alleging 
intoxication  and  participation  in  municipal  politics. 

Said  charges  came  on  for  public  investigation  November  29th,  1904,  the 
accused  being  present  and  represented  by  his  attorney,  EI.  Ij.  Hutchinson, 
ESsq.  Herbert  F.  Goudge,  Esq.,  Deputy  City  Attorney,  was  also  present 
After  taking  testimony,  the  finding  and  decision  of  the  commission  was 
as  follows: 

"That  said  V.  E.  TagUaferro  did  not  violate  Subdivision  8  of  Rule  7  of 
the  Civil  Service  rules,  relating  to  participation  of  employees  in  the  classified 
Civil  Service  in  partisan  politics. 

"That  said  V.  K  Tagliaferro  was  on  several  occasions  and  while  in  the 
service  of  said  City  of  Los  Angeles,  and  on  the  classified  Civil  Service  list 
of  said  City,  in  a  condition  of  partial  intoxication,  and  unfit  at  said  times  to 
perform  his  duties  as  Inspector  of  Street  Sweeping."  The  finding  was  that 
said  Tagliaferro  be  suspended  until  January  Ist,  1905,  without  pay. 
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On  Noyember  13Ui,  1904,  charges  were  filed  by  J.  D.  Morrison  against 
J.  B.  Holloway,  City  Boiler  Inspector,  alleging  Incompetency  and  Intoxication. 

Said  charges  came  on  for  public  investigation  November  29th,  1904. 
As  neither  the  complainant  nor  any  witnesses  appeared  to  testify  against  the 
said  J.  B.  HoUoway,  the  case  was  dismissed  without  prejudice. 

On  November  22nd,  1904,  charges  were  filed  by  Harry  F.  Stafltord,  City 
Engineer,  against  Albert  de  Ruiz,  an  employee  In  his  department,  alleging 
desertion  of  his  post  of  duty  without  leave  of  absence  or  sufficient  excuses, 
thereby  violating  Rule  IX  of  the  Civil  Service  Department. 

Said  charges  came  on  for  public  investigation  November  29th,  and, 
after  taking  testimony  and  hearing  the  statement  of  the  accused  and  his 
witness,  the  Commission  filed  Its  finding  and  decision,  dismissing  said 
Albert  de  Rlnz  from  the  service  of  the  City. 

Respectfully  submitted, 

FRANK  J.  THOMAS. 
JOHN   R.   HATNES. 
D.   W.  EDELMAN. 
A.  B.  McCUTCHBN. 
J.  B.  UPPINCOTT. 
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Mafloal  of  Civil  Service  Examinations 


I         LOS  ANGELES,  CALIFORNIA         | 


EXAMINATIONS. 

There  are  no  fixed  dates  for  holding  examinations.  They  are  ordered 
from  time  to  time  by  the  Commission  in  such  classes  as  are  deemed  most 
argent.  When  an  examination  is  called,  a  notice,  stating  time  and  place 
and  the  class  or  classes  to  be  examined,  is  published  for  two  weeks  pre- 
ceding the  eyent  in  the  official  newspaper,  and  a  similar  notice 
is  posted  on  the  bulletin  board  at  the  City  Hall*  and  in  the  office 
of  the  Commission.  Five  days  before  the  time  set,  a  notice  to  the  same  eftect 
is  sent  throu^^  the  mail  to  each  person  who  has  an  application  on  file 
for  examination  in  such  class  or  classes. 

Blank  forms  of  applications  for  examination  are  furnished,  free  of 
charge,  at  the  office  of  the  Commission,  Room  No.  322,  Wilcox  Block,  comer 
of  Spring  and  Second  streets.  These  applications  contain  a  list  of  questions 
to  be  answered  by  the  applicant,  pertaining  to  his  age,  address,  previous 
occupations,  personal  habits,  etc.,  and  also  three  vouchers  to  be  made 
out  and  signed  by  persons  who  have  known  him  a  year  or  more,  and  are 
willing  to  vouch  for  his  good  character.  A  fourth  voucher  is  to  be  signed  by 
a  physician,  and  attests  his  soundness  of  health  and  faculties.  In  the  case 
of  applicants  for  positions  in  the  Police  and  Fire  Departments,  this  fourth 
voucher  is  waived,  and  in  lieu  thereof  the  applicant  is  required  to  take  a 
special  medical  examination.  This  medical  examination  is  conducted  by  a 
medical  examiner  designated  by  the  Board.  It  is  necessary  that  this  medical 
examination  be  held  at  least  five  days  before  the  general  examination.  A 
certificate  is  made  out  by  the  examining  physician  and  filed  with  the  Com- 
mission. Unless  this  certificate  shows  the  applicant  to  be  physically  sound, 
and  coming  within  the  proscribed  limitations  for  stature,  weight,  waist 
measurement,  etc.,  he  is  not  admissible  to  the  general  examination. 

Requirements  as  to  Residence  and  Age. 

To  be  eligible  for  examination,  an  applicant  must  have  resided  in  the 
City  of  Los  Angeles  at  least  one  year  preceding  the  examination.  In  special 
cases,  for  a  position  requiring  technical,  professional  or  scientific  knowledge, 
or  manual  skill  of  a  high  order,  the  Commission  may  waive  this  restriction. 
In  such  case  it  is  necessary  to  make  a  written  application  for  such  waiver, 
and  the  Board  exercises  its  discretion  about  granting  the  request. 

It  is  necessary  for  an  applicant  to  be  a  citizen  of  the  United  States.  If 
citizenship  has  been  secured  by  naturalization,  the  applicant  is  required 
to  file  his  citizenship  papers  with  his  application.  If  citizenship  has  been  at- 
tained through  naturalization  of  his  father,  a  copy  of  the  father's  naturaliza- 
tion papers  must  be  filed,  together  with  proof  of  relationship.  All  papers 
thus  filed  are  returned  to  the  owner  after  examination. 
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The  minimum  age  required  for  applicants  generally  is  21  years.  An  ex- 
ception to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of 
elevator  operators,  pages  and  messengers,  draftsmen,  instrument  men,  chain- 
men  and  library  attendants,  for  whom  the  minimum  limit  is  17  years.  There 
is  no  maximum  age  limit,  except  for  firemen  and  policemen,  which  are  stated 
below. 

Standards  for  Firemen. 

No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not 
come  up  to  the  following  standards  adopted  by  the  Civil  Service  Commission. 
Applicants  over  36  years  of  age  will  not  be  accepted. 

Height  Min.  Weight  Max.  Weight  Min.  Chest 

5  ft    6  in.  136  lbs.  160  lbs.  33      inches 

6  ft  7  in.  140  lbs.  166  lbs.  34  inches. 
6  ft  8  in.  145  lbs.  160  lbs.  34^  inches. 
6  ft  9  in.  160  lbs.  165  lbs.  36  inches. 
6  ft  10  in.  156  lbs.  170  lbs.  36^  inches. 
6  ft  11  in.  160  lbs.  175  lbs.  37^  inches. 
6  ft.  166  lbs.  180  lbs.  38      inches. 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

Standards  for  Policemen. 

1.  Patrolmen  and  substitutes  to  be  not  lees  than  21  nor  more  than  32 
years  of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of 
age. 

2.  The  minimum  stature  to  be  five  feet  and  ten  inches,  and  the  mini- 
mum and  maximum  weights  to  be,  for  stature  of 

Minimum  Weight  Maximum  Weight 

5  feet  10  inches    150  pounds  185  pounds. 

5  feet  11  inches   165  pounds  196  pounds 

6  feet     160  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 
heights: 

Height  of  6  feet  10  inches Chest  36^ 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet   Chest  37 

For  every  inch  in  stature  over  six  feet,  one  inch  additional  chest  meas- 
urement. 

4.  Three  inches  diflterence  in  chest  measurement  between  forced  in- 
spiration and  forced  expiration. 

6.  Applicants  to  be  graded  according  to  speed  and  endurance  tested 
at  various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes 
cause  for  rejection. 
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No  application  for  a  position  on  the  police  force  will  be  considered  hj 
the  Commissioners  unless  accompanied  with  a  certificate  signed  by  the 
examining  physician,  stating  that  the  applicant  conforms  in  every  respect 
to  the  adopted  standard. 

The  examinations  for  Policemen  and  Firemen  are  held  in  the  assembly 
room  and  the  gymnasium  of  the  Turnyerein  Qermania,  No.  321  South  Main 
street  Examinations  for  all  other  classes  are  held  at  the  Grand  Avenue 
School,  Grand  Avenue  and  ESighth  streets.  Examinations  may  be  called 
at  any  other  convenient  places  that  the  Commission  may  select,  and  will  be 
announced  in  the  official  notice. 

Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)  The  medical  examination  referred  to  above; 

(2)  A  mental  examination,  calculated  to  show;  (a),  their  previous 
experience,  (b)  their  education,  (c)  their  perception  and  thoughtfulness,  (d) 
their  knowledge  of  the  duties  of  the  position  sought,  (e)  their  temperament 
and  address. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  Jumping,  climbing  a  rope, 
etc.  In  the  case  of  Policemen,  there  are  also  tests  of  marksmanship,  riding 
a  bicycle,  etc. 

Examinations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.  They  are  intended  to  be  tests  of  proficiency  in  reading,  writing, 
spelling,  mathematics,  knowledge  of  duties,  general  and  specific  experience, 
soundness  and  acuteness  of  faculties,  and  such  other  qualifications  as  may 
be  required  to  fit  the  applicant  for  the  position  which  he  se^s.  The  re- 
quirements of  law  are  that  the  examinations  shall  be  practical  and  per- 
tain to  the  duties  of  the  position  sought.  Hence,  they  are  not  made  more 
technical  than  this  rule  requires.  Examinations  for  such  positions  as  En- 
gineer, Surveyor  and  Draftsman,  in  Engineer's  Department;  for  positions  in 
the  Electrical  Department,  for  Steam  Engineer,  etc.,  are  necessarily  tech- 
nical along  their  several  lines,  but  they  are  not  made  more  so  than  is  re- 
quired to  test  the  proficiency  of  the  applicant  to  perform  the  practical  duties 
of  the  position. 

The  method  of  holding  examinations  is  outlined  in  the  following: 

MEMORANDA  FOR  EXAMINER. 

1.  Call  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  official  notifications,  and  be  sure  that  each 
applicant  signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Prepare  numbered  slips  which  may  be  folded  and  placed  in  a  hat  or 
other  convenient  receptacle,  and  have  each  member  of  the  class  draw  one. 
The  number  thus  drawn  is  the  examination  or  identification  number  of 
that  particular  applicant  He  should  not  communicate  it  to  others,  but  must 
place  it  upon  his  identification  blank,  together  with  his  name,  the  date,  kind 
of  examination  taken,  and  place  where  held.  He  also  uses  this  number  to 
identify  his  answer  sheets,  placing  it  at  the  head  of  each  page,  and  under  no 
circumstances  must  he  sign  his  name  or  place  any  other  marks  of  identifica* 
tion  upon  these  sheets.  A  violation  of  this  rule  Is  sufficient  cause  to  exclude 
the  applicant  from  the  benefits  of  the  examination. 
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4.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  out, 
inclose  in  an  enyelope  bearing  the  printed  words,  "Identification  Bnyelope/' 
and  file  with  you  before  the  examination  commences.  No  special  marks  are 
to  be  placed  on  this  enyelope. 

6.  Issue  the  sheets  provided  for  answering  questions.  First,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  SSach  contestant  will 
number  his  sheets  consecutiyely — 1,  2,  3,  etc. 

6.  Bach  contestant  must  place  his  identification  number  at  the  head  of 
sheet  No.  1  in  the  blank  space  provided  therefor,  and  at  the  head  of  each 
subsequent  sheet. 

7.  Open  the  sealed  envelope  of  questions.  This  must  be  done  in  the 
presence  of  the  entire  class  and  at  least  one  member  of  the  Civil  Service 
Commission. 

8.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  ex- 
amined, and  read  the  scale  of  weights  established  and  the  score  of  credits 
(a  maximum  of  100  in  each  subject). 

9.  Announce  the  duration  of  the  examination,  which  must  not  exceed 
three  hours  in  any  continued  session,  and  may  be  as  long,  within  that  limit, 
as  necessary  to  answer  all  of  the  questions  propounded. 

10.  Ask  the  class  if  each  one  has  read  Rule  IV  of  Civil  Service  Rules  and 
Regulations.  If  any  one  has  not,  it  would  be  well  to  read  the  entire  rule. 
Or  you  may  give  it  to  the  class  as  a  reading  exercise,  each  one  to  read  aloud 
as  many  sections  as  required.  The  reading  of  "Example"  on  p.  15  is  not  ne- 
cessary. 

11.  Proceed  to  issue  the  sheets  of  questions.  No.  1  to  each  applicant 
first;  then  No.  2,  and  so  forth,  if  there  be  more  than  one  sheet  of  questions. 
Or,  if  preferred,  the  list  of  questions  may  be  written  on  a  blackboard,  in  lieu 

of  issuing  sheets  of  questions. 

12.  Charge  the  class  to  write  on  one  side  of  the  answer  sheet  only. 
Answers  must  not  be  written  on  the  question  sheets.  Contestants  should 
number  their  answers  to  correspond  with  the  numbers  of  the  questions. 
Blanks  and  sheets  may  be  filled  out  with  pencil. 

13.  No  communication  between  members  of  the  class  is  allowed  during 
an  examination. 

14.  Any  explanation  of  a  question  during  examination  must  be  made 
to  the  whole  class. 

16.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 

16.  In  case  naturalization  papers  accompany  applications,  return  nat- 
uralization papers  to  their  owners. 

17.  Give  as  much  latitude  as  possible  for  individual  work.  Do  no  thurry 
the  class.  Put  each  competitor  at  his  ease  as  far  as  you  can.  It  is  not  neces- 
sary that  all  shall  be  through  with  sheet  No.  1  before  you  issue  No.  2.  Lati- 
tude will  be  allowed  you  in  asking  questions.  Ask  any  question  that  occurs 
to  you  to  bring  out  the  fitness  of  contestants  for  the  position  sought,  but 

the  same  questions  of  all  the  class. 

18.  If  in  doubt  on  any  question  consult  the  Commissioner,  or,  if  he 
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should  not  be  present,  you  can  ring  up  the  Secretary  of  the  Civil  Sarrlce 
Ck>mmis6ion,  T^ephone  Home  882. 

19.  As  each  contestant  finishes  his  work  let  him  return  examination 
sheets  to  you,  and  inclose  his  answer  sheets  in  an  enyelope  marked  with 
position  for  which  examined  and  his  examination  number. 

20.  With  this  is  handed  you — 

(a)  A  copy  of  the  Civil  Service  Rules  and  Regulations. 

(b)  A  sealed  envelope  containing  questions  to  be  asked. 

(c)  Blanks  for  identification. 

(d)  Blanks  for  answering  questions. 

(e)  Paper,  envelopes  and  pencils. 

(f)  Applications  of  those  taking  examinations  in  your  class. 

(g)  Blank  for  reporting  result  of  examination. 

21.  Mark  standing  of  contestant  on  each  subject,  and  his  general  aver- 
age, on  the  envelope  containing  his  questions,  and  fill  out  the  report  sheet 
inclosed  herewith. 

22.  Return  all  documents  to  the  Secretary,  322  Wilcox  Block. 

Marking  Papers. 

After  the  conclusion  of  the  examination  the  examiner  reviews  the  papers 
and  marks  the  standing  attained  in  each  subject  by  the  contestant  A 
maximum  of  100  points  is  allowed  under  each  heading.  Spelling,  penman- 
ship and  neatness  of  work  are  marked  from  the  paper  generally,  unless 
special  tests  in  these  lines  have  been  made.  Temperament  and  address, 
and  the  results  of  physical  examinations  are  marked  in  a  special  memoran- 
dum on  which  the  names  of  applicants  are  recorded.  In  eliciting  a  knowl- 
edge of  duties  several  questions  may  be  propounded,  in  which  case  a  value 
may  be  given  to  each  question,  the  sum  of  these  values  equaling  100.  Thus, 
if  there  are  ten  questions,  each  may  be  given  a  value  of  10,  or  the  figures 
may  be  varied  to  suit  the  imxK)rtance  of  the  questions,  the  important  point 
being  that  the  sum  of  the  values  shall  be  the  maximum  marking  for  the 
subject.  The  same  plan  may  be  followed  in  mathematics  or  any  subject 
involving  several  questions  for  its  determination. 

The  following  example  shows  the  method  by  which  the  standing  of  each 
competitor  is  obtained.  The  weights  here  given  to  the  diiferent  subjects 
are  not  to  be  regarded  as  the  standard  weights;  these,  and  also  the  sub- 
jects, will  be  varied  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing       Weight    Product  of 
Subjects  on  Given  to    Weight  and 

Subjects      Subjects      Standing 

Penmanship    80  4  320 

Dictation   76  2  150 

Copying  Rough  Draft 70  3  210 

Orthography    85  1  86 

Arithmetic    82  3  246 

Composition   70  2  140 

15             1,161 
General  average  standing  76.78 
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Division  B^ — Police  Service. 

Weight. 

1.  Spelling    1 

2.  Penmanship    1 

3.  Arithmetic     1 

4.  Duties    6 

6.    City  Information  1 

Total  of  Weights  10 

General  Average — 

Physical   qualifications    2 

Mental  qualifications  as  above   1 

Total  of  Weights  3 

Division  F — Electrical  Service. 

1.  Spelling    1 

2.  Penmanship     1 

3.  Letter  Writing    1 

4.  Mathematics     2 

6.    Technical  knowledge  required  for  the  position  to 

he  filled    4 

6.    Elzperlence  tending  to  qualify  the  applicant  for  the 
position    1 

Total  of  Weights     10 

In  all  markings,  aside  from  those  of  temperament  and  address  and 
physical  examinations,  the  purpose  is  to  have  the  work  of  the  examiner  en- 
tirely impersonal.  He  is  not  to  open  the  identification  envelopes  until  all 
of  the  iHipers  are  marked,  and  he  knows  the  several  contestants  by  their 
examination  numbers  only.  Whon  the  papers  are  all  marked,  he  opens 
the  identification  envelopes  and  substitutes  the  names  of  contestants,  in 
place  of  their  respective  numbers. 

The  report  of  the  examiner,  if  approved  by  the  Commissioner  in  charge, 
is  submitted  to  the  Commission  at  its  next  regular  session.  If  approved  by 
the  Commission,  it  becomes  official.  The  names  of  successful  contestants 
(those  who  have  attained  an  average  percentage  of  76  or  more)  are  entered 
upon  the  eligible  lists  in  their  several  classes.  To  each  contestant  is  mailed 
a  notice  stating  the  average  percentage  given  him,  and  whether  he  has  been 
placed  on  the  eligible  list  or  not.      If  on  the  eligible  list,  his  rank  is  given. 

Ranking. 

The  law  governing  the  ranking  on  the  eligible  lists  is  as  follows: 
Section  236.  From  the  examinations  made  by  the  Commission,  the 
Conunission  shall  prepare  a  register  in  each  grade  or  class  of  position  in  the 
classified  civil  service  of  the  city,  of  the  persons  whose  general  average 
standing  upon  examination  for  such  grade  or  class  is  not  less  than  the  min- 
imum fixed  by  the  rule  of  said  Commission,  and  who  are  otherwise  eligible, 
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and  Buch  peraons  shall  take  rank  npon  the  register  as  candidates  in  order  of 
their  relative  excellence  as  determined  by  examination,  without  reference  to 
priority  of  the  date  of  examination. 

It  thus  follows  that  after  each  examination  the  eligible  list  is  recast, 
and  relatiye  rankings  are  changed  from  time  to  time.  Those  who  have  re- 
ceived appointments  are  eliminated  from  the  list,  and  all  who  remain  are 
ranked  according  to  their  average  percentages,  the  highest  first,  and  so  on. 
A  man  receiving  a  high  percentage  on  a  recent  examination  may  thns  be 
placed  in  advance  of  one  who  received  a  smaller  percentage  at  any  preceding 
examination. 

All  papers  pertaining  to  examinations  become  records  of  the  Commis- 
sion, and  are  kept  on  file.  Copies  of  qnestions  are  not  given  out,  either  before 
or  after  the  examination.  Reports  and  answer  sheets  are  open  to  the  in- 
spection of  those  immediately  interested,  and  may  be  examined  in  the  office 
of  the  Commission,  but  answer  sheets  cannot  be  withdrawn  or  copied,  even 
by  the  party  who  wrote  them. 

Any  contestant  who  thinks  that  an  injustice  has  been  done  him,  or  that 
an  error  has  been  made  in  marking  his  papers,  may  file  a  statement  to  that 
effect  with  the  Commission,  and,  if  the  Commission  believes  that  the  com- 
plaint is  well  founded,  it  may  cancel  the  marking  and  order  a  new  examina- 
tion, subject  to  the  rules  and  regulations  adopted  by  the  Board. 

Certification  and   Appointment 

The  method  of  certification  and  appointment  is  fully  stated  in  the  law, 
as  follows: 

Section  238.  The  head  of  the  department  in  which  a  position  classified 
under  this  article  is  to  be  filled  shall  notify  said  Commission  of  that  fact, 
and  said  Commissioner  shall  certify  to  such  offlcec  the  name  and  address  of 
one  or  more  candidates,  not  exceeding  three,  standing  highest  on  the  regis- 
ter for  the  class  or  grade  to  whidi  said  position  belongs.  In  making  such 
certification  sex  shall  be  disregarded  except  when  some  statute,  the  rules 
of  said  Commission,  or  the  appointing  power  specify  sex.  Said  appointing 
officer  or  department  shall  notify  said  Commission  of  each  position  to  be 
filled  separately,  and  shall  fill  such  place  from  the  names  certified  to  him  or 
it  by  said  Commission  therefor.  One  of  the  candidates  thus  certified  shall 
thereupon  be  appointed  by  said  head  of  such  department  or  officer,  and  be 
employed  on  probation  for  a  period  to  be  fixed  by  said  rules,  but  said  rules 
shall  not  fix  such  date  at  exceeding  six  months.  Each  candidate,  unless  he 
shall  be  sooner  appointed,  or  otherwise  lawfully  cease  to  be  a  candidate, 
shall  be  certified  for  appointment  in  the  grade  or  class  for  which  he  is  eligible 
not  les  than  three  times  and  no  candidate  shall  lose  his  place  on  the  regis- 
ter by  certification  or  rejection,  except  that  said  Commission  may  stlrke  off 
names  of  candidates  from  the  register  after  they  have  remained  thereon 
more  than  two  years. 

The  eligible  lists,  rosters  of  employees  and  other  records  of  a  public  na- 
ture are  open  to  inspection. 
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Character  of  Examfnations. 

Under  the  law  the  name  of  an  eligible,  if  not  appointed  to  office,  re- 
mains on  the  eligible  list  two  years,  after  which,  if  a  new  examination  is 
not  taken,  the  name  may  be  removed. 

The  Commission  is  not  required  to  certify  any  name  more  than  three 
times  for  the  same  position. 

In  order  to  give  an  idea  of  the  scope  and  character  of  examinations,  sev- 
eral sheets  of  questions,  in  representative  classes,  are  here  appended: 

DIVISION  A,  CLA88  12— BOOK-KEEPER. 

Time,  Saturday,  June  27,  1903. 

Place,  Spring  Street  School. 

Ebcaminer,  Frank  J.  Thomas. 

Scale  of  Weights — 

Penmanship    2 

Orthography     1 

Mathematics     3 

Elxperience    2 

Knowledge  of  Accounts    2 

10 
Questions. 

1.  At  what  school  or  college  did  you  receive  your  education? 

2.  What  branches  of  mathematics  have  you  studied? 

3.  Have  you  ever  attended  a  business  college  or  commercial  school? 
If  so,  did  you  graduate? 

4.  Where  did  you  receive  your  first  training  as  an  accountant? 

6.  What  positions  have  you  held  as  bookkeeper,  accountant  or  actuary? 
State  length  of  service  in  each  position. 

6.  What  is  the  distinguishing  characteristic  of  double-entry  book- 
keeping?   (10  units.) 

7.  Journalize  the  following  transactions: 

Purchase  merchandise  to  the  value  of  $1460,  receiving  discount  on  bill 
of  2^  per  cent;  pay  cash  |300,  and  give  promissory  note  for  the  balance. 
(25  units.) 

9.  Begin  business  with  a  cash  capital  of  $8500  in  the  A.  and  M.  Bank. 
Also  have  a  lot  and  building  worth  $13,000;  horse  and  wagon,  |275;  fixtures 
and  office  furniture,  |540.  Borrow  |6,000  on  90-day  note,  from  the  A.  and  M. 
Bank,  and  purchase  goods  to  the  value  of  $11,500.  Pay  by  check  on  bank, 
$9,000,  upon  which  amount  I  receive  from  the  selling  house  a  discount  of 
3  per  cent.  Balance  on  account  to  the  Wholesale  Grocers'  Company.  (40 
units.) 

10.  What  books  would  you  propose  for  carrying  on  a  business  of  this 
character?    (25  units.) 
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11.  Take  down  the  following  column  of  figures,  and  add  the  same: 

3,862.90 

142.20 

7.83 

28,006.17 

33.00 

961.80 

737.37 

1,142.06 

12,191.34 

617.60 

3,081.18 

788.88 

664.26 

71.00 

899.99 

(10  unite.) 

12.  Divide  9.76892  by  3720.    (10  units.) 

13.  Divide  4.8371  by  100.     (10  units.) 

14.  Multiply  4,876.21  by  1000.     (10  units.) 

15.  Multiply  47  4-17  by  5%.     (10  units.) 

16.  Multiply  38.921  by  3.672.     (10  unite.) 

17.  Subtract  36,362  from  91,843.72.     (10  unite.) 

18.  Subtract  384  7-13  from  9,214  4-21.     (10  units.) 

19.  What  is  17  2-3  per  cent,  of  382.90?     (10  units.) 

20.  Sell  goods  to  the  value  of  $483.00,  upon  which  my  profit  is  $86.94. 
What  per  cent,  of  profit?    (10  unite.) 

(Mark  for  Penmanship  and  Orthography  (100  unite  each),  from  written 
examination.) 

DIVISION  B,  CLASS  2— DETECTIVE. 

Time,  Saturday,  November  7,  1903. 
Place,  Tumvereln  Gymnasium. 
Notice,  October  24,  1903. 
Examiner,  Capt.  Chas.  Kiener. 

Scale  of  Weights — 

Experience   (1st  subject)    2 

Knowledge  of  Duties  (2nd  subject)    

Perception    (3rd    subject)    

Mathematics    (4th    subject)     

Temperament  and  Address   

Penmanship  and  Orthography   

Marksmanship    

Physical   B^pertness    2 

IS 
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QUESTIONS. 
First  Subject — Experience. 

1.  How  many  years  of  experience  have  you  had  as  an  officer,  and 
where,  and  In  what  capacities  have  yon  served? 

2.  What  has  been  your  occupation  since  you  became  of  age?  State 
fully  employment  and  where,  other  than  that  of  an  officer. 

Second  Subject — Duties. 

1.  What  are  the  duties  of  a  police  detective? 

2.  What  is  the  difference  between  a  misdemeanor  and  a  felony?  Give 
a  definition  of  both. 

3.  Under  what  circumstances  would  you  use  force  in  making  an  arrest 
for  a  misdemeanor? 

4.  State  how  you  would  serve  a  warrant  or  any  process  of  the  court, 
with  or  without  a  copy  of  the  original. 

6.  If  you  have  arrested  a  man,  either  on  suspicion  or  by  description 
and  he  should  make  a  break  for  liberty  and  run  from  you  what  would  you 
do?    And  would  you  be  justified  In  shooting  him? 

6.  What  composes  the  Legislative,  Judicial  and  B^ecutlve  Officers  of 
the  State  of  California? 

7.  What  two  qualities  are  necessary  to  constitute  a  crime? 

8.  What  is  a  principal  and  an  accessory? 

9.  What  is  the  first  step  you  would  take  in  the  Investigation  of  a  house 
which  has  been  broken  into? 

10.  Suppose  at  the  place  where  a  murder  has  been  committed,  a  large 
piece  of  cloth  has  been  found,  manifestly  torn  from  a  coat  1)ut  not  from  that 
of  the  murdered  person,  what  would  you  do? 

12.  Suppose  a  guest  in  a  hotel  leaves  his  room  for  a  very  short  time; 
coming  back  discovers  the  loss  of  jewelry  left  on  the  table;  the  door  to  his 
room  during  his  absence  was  locked  and  the  key  at  the  hotel  desk.  On 
what  clues  would  you  work? 

12.  If  a  person  is  found  shot  with  a  revolver  having  one  chamber  em- 
pty lying  at  his  side  and  no  evidence  of  loss  of  property  (jewelry,  etc.),  Is 
fbund,  what  would  be  the  character  of  the  Investigation  to  cause  you  to  be- 
lieve that  suicide  has  been  committed? 

13  Suppose  a  prominent  citizen,  known  to  be  very  wealthy  suddenly 
disappears  without  his  disappearance  being  accountable,  what  six  inferences 
can  be  advanced  from  his  disappearance?  Tou  are  detailed  to  work  the  case 
on  the  theory  that  he  is  the  victim  of  murder.  State  in  detail  what  investiga- 
tion you  would  make  to  aid  you  in  working  up  the  case. 

Third  Subject — Perception. 

1.  Give  a  minute  description  of  the  person  of  the  Secretary  of  the  Civil 
Service  Commission.    (Not  more  than  100  words.) 
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Fourth  Subject — ^Arithmetic 

1.  If  a  man  leaves  |3,000,  half  of  it  to  be  given  to  his  widow  and  the 
rest  divided  between  his  two  children,  how  much  does  each  child  receive? 

2.  If  you  earn  |16  per  week  for  11  weeks,  and  your  expenses  amount, 
during  that  time,  to  16.26  per  week,  how  much  do  you  save  during  the  en- 
tire time? 

3.    Add 

460 

3271 

63 

947662 

630 


4.     Multiply 
6794 
432 


DIV.  C,  CLA88  3,  LIEUTENANT,  FIRE  DEPARTMENT. 

Time,  October  28,  1903,  9  a.  m. 

Place,  Tumverein  Gymnasium. 

Notice,  October  14,  1903. 

ESzaminers,  Capt.  Chas  Kiener  and  Dr.  D.  W.  Bdelman. 

Scale  of  Weights. 
Written  Examination — 

Spelling:       1 

Penmanship     ^ 

Duties     6 

Bzperience     2 

Arithmetic      • .  % 


10 
Practical  Examination — 

Running      2 

Strength      3 

Jumping      2 

Climbing     3 
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Written  Examination   7 

Practical  Examination   3 

10 
Penmanship. 
Copy  the  following  neatly: 

In  conducting  the  examinations,  all  necessary  explanation  shall  be  made 
to  the  whole  class.    No  questions  shall  be  explained  to  any  individual  com- 
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petitor  separately.    All  convwsation  or  communi€atio&  between  or  among 
competitors  during  examination  shall  be  strictly  prohibited. 

Experience. 

1.  What  experience  have  you  had  in  the  Los  Angeles  Fire  Department? 
When?    For  how  long? 

2.  Were  you  ever  discharged  from  any  position?    If  so,  why? 

3.  Have  you  ever  taken  a  CiTil  Service  Bxamination  before  in  this 
city?    If  so,  when  and  for  what? 

4.  What  is  the  best  salary  you  ever  received  and  for  what? 

5.  What  has  been  your  occupation  for  the  last  seven  years? 

Duties. 

1.  What  are  the  duties  of  a  lieutenant? 

2.  (a)    What  is  the  cost  of  a  first-class  aerial  truck? 

(b)  What  is  the  cost  of  a  3-inch  hose  with  couplings? 

(c)  What  is  the  cost  of  a  shutofF  nozzle? 

(d)  What  is  the  cost  of  a  three-gallon  fire  extinguisher? 

(e)  What  is  the  cost  of  a  hose  wagon  harness  with  collars  and 
hames? 

3.  (a)    What  are  the  contents  of  a  fifty-gallon  chemical  engine? 

(b)  When  these  materials  are  mixed  what  is  the  result? 

(c)  What  effect  does  this  mixture  have  upon  a  fire,  and  why? 

4.  Tou  have  responded  with  a  combination  wagon  containing  a  fifty- 
gallon  chemical  tank,  1000  feet  of  fire  hose,  200  feet  of  chemical  hose,  and 
160  three-quarter-inch  garden  hose,  to  a  fire  in  a  cottage.  There  is  a  bam 
within  sixty  feet  of  this  cottage  and  a  windmill  and  a  tank  containing  1600 
gallons  of  water,  having  three-quarter  pipe  connections  with  the  same  water 
fftucets  within  30,  45,  62  feet  of  the  cottage.  On  lasring  a  line  of  hose  from 
tne  nearest  fire  hydrant  there  was  not  sufficient  pressure  to  force  the  water 
on  the  fire.    Having  no  fire  engine  there  what  would  you  do? 

6.  When  does  it  become  a  Lieutenant's  duty  to  take  charge  of  a  fire 
district? 

6.  Describe  the  kind  of  horse  used  on  the  diflterent  apparatuses  in  a  fire 
department.    Also  average  price  of  same. 

7.  How  many  different  makes  of  fire  engines  are  there  in  the  Fire  De- 
partment? 

8.  (a)    Why  should  you  wear  a  fire  helmet? 

(b)  Why  do  they  use  sliding  poles? 

(c)  Why  do  they  put  a  winding  staircase  in  a  fire  engine  house? 

(d)  Why  do  they  use  trap  doors  and  pole  hose? 

(e)  Why  do  they  use  swinging  harness? 

9.  What,  if  any,  reports  do  you  make  and  to  whom  do  you  make  them? 

10.  What  are  the  mental  and  physical  qualifications  of  a  first-class 
fireman? 

Mathematics. 

1.    Express  In  figures  the  following,  using  decimals  where  indicated: 
(a)    Ten  million  and  sixty. 
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(b)  Four  ten-thou8andtli8. 

(c)  One,  and  ten-hundredths. 

(d)  One  hundred,  and  two  hundred  and  two  ten-thousandths. 

(e)  Ten  hundred  thousand,  and  ten-thousandths. 

2.  Divide  2,131,412  by  9,876. 

3.  Which  costs  more,  2967  feet  of  hose  at  89^  cents  per  foot,  or  2864 
feet  at  93 1-3  cents;  and  how  much  more? 

4.  If  a  hoseman's  salary  is  |83 1-3  per  month,  and  his  expenses  average 
$2.76  per  day,  how  much  will  he  be  able  to  save  in  nine  months  of  thirty 
days  each? 

5.  How  much  is  631-3  per  cent,  of  1769.00? 

DiV.  D,  CLASS  3,  SURVEYOR,  ENGINEER'S  DEPARTMENT. 

Time,  Saturday,  August  15,  1903,  9  a.  m. 
Place,  High  School. 
Notice,  July  25,  1903. 
Elxaminer,  Daniel  S.  Halladay. 
Scale  of  weights: 

Section  I. 
Subject  Weight 

Mathematics    2 

Instruments      2 

Section  11. 

Surveying     3 

Experience     3 

Section  III. 
Quality  of  examination  papers 2 

12 
Examinations  under  Section  I  will  be  given  in  forenoon;  under  Section 
II  in  afternoon,  each  session  to  be  of  three  hours  duration. 

The  written  examination  under  ESxperience  will  be  supplemented  by 
questions  at  close  of  afternoon  session. 

Section  III — The  credits  under  this  section  will  be  based  on  the  spelling, 
orderliness  of  arrangement  and  neatness  of  the  examination  paper  of  the 
applicant. 

Section  I — Mathematics. 

1.  A  polygon  has  n  sides;  what  is  the  sum  of  its  interior  angles? 

2.  7x — 2y  =b6,  and  2x  plus  2y  =  — 24 ;  what  are  the  values  of  z  and  y  ? 

3.  Solve  the  equation  6x*  plus  7x— 3=0. 

4.  A  circle  has  a  radius  of  200  feet;  what  angle  is  subtended  by  an  arc 
of  30  feet? 

5.  Given  a  right  angled  triangle,  express  .each  side  in  terms  of  a  trigo- 
nometrical ratio  and  one  of  the  remaining  sides. 

6.  Given  an  angle  and  its  including  sides  to  determine  remaining  angles 
and  third  side  of  a  triangle.    Given  angle  35  deg.  20  min.,  sides,  136  feet  and 

34 


7.  Determine  the  angles  of  a  triangle  the  sides  of  which  are  193,  194 
and  195  feet. 

Instruments. 

1.  Give  a  list  of  and  describe  the  equipment  you  would  require  for  mak- 
ing city  surveys. 

2.  Give  the  adjustments  of  a  transit  In  their  order. 

3.  Should  a  transit  he  lifted  by  Its  standards? 

4.  Should  a  transit  be  carried  with  the  lower  motion  clamped? 

Section  II — Surveying. 

1.  H  street  connects  two  streets,  M  and  N.  The  center  line  of  H  street 
Intersects  the  center  line  of  M  street  at  an  angle  of  86*,  and  center  line  of  N 
street  at  an  angle  of  80**.  From  the  center  line  of  M  street  to  the  center  line 
of  N  street,  along  the  center  line  of  H  street  Is  376  feet.  M  street  Is  70  feet, 
H  street  80  feet  and  N  street  60  feet  wide.  Sidewalks  are  respectively  10, 
12  and  10  feet  wide.  There  Is  a  change  of  gnrade  requiring  a  vertical  curve 
120  feet  long.    Tou  have  been  given  F^eld  Books  containing  previous  work. 

From  the  above  prepare  the  field  notes  of  a  survey  for  curb  grades,  con- 
sisting of  a  title  page  and  sketch,  In  which  Is  noted  Intersection  angles, 
street  and  sidewalk  widths,  stationing  of  end  returns,  grade  changes,  etc. 
Curb  line  will  be  shown  by  a  heavy  dotted  line  and  stake  line,  (generally  3 
feet  back  of  curb  line)  by  a  light  dotted  line.  Curb  returns  will  have  a  rad- 
ius of  8  feet.  Stakes  will  be  set  every  20  feet  on  the  vertical  curve,  and 
station  given.  Show  on  your  sketch  the  positions  of  the  stakes  required 
at  each  curb  return,  and  in  the  case  of  one,  such  distances  to  street  centers 
as  will  determine  the  exact  position  of  these  stakes. 

Experience. 

1.  What  has  been  your  educational  training  in  survesring? 

2.  What  positions  have  you  held  and  how  long  were  you  in  each? 

DIVISION  F— CLASS  4— LINEMAN. 

Time,  S  turday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice  November  14,  1903. 
Examiner,  Clem  A.  Copeland. 
Scale  of  weights: 

Section  I. 
Subject                                                                                Weight 
Experience     4 

Section  II. 
Writing  ^ 

Section  III. 
Spelling     ^ 

Sectlqn  IV. 

Treatment  of  those  shocked  by  electricity  (method  of  resus- 
citation)         3 
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Section  V. 

Precautions  in  line  construction  of  all  kinds,  and  in  wiring 
to  protect  the  lineman  and  public  against  accidents 4 

Section  VI. 
Ouier  methods  of  line  construction  for  lighting  and  power. . .  4 

Section  VII. 

Special  problems  referring  to  telephone  and  signal  and  fire 
alarm  work 4 


20 

1.  Give  a  list  of  the  mechanical  and  electrical  positions  you  have  filled 
and  where,  the  years  during  which  you  have  held  them,  the  length  of  time 
you  have  filled  them,  and  their  nature  as  illustrated  below: 

(Note: — ^Write  clearly  and  briefiy  and  tabulate  as  shown.  If  you  now 
work  for  the  City  of  Los  Angeles  do  not  mention  the  fact  or  insert  such 
experience  in  the  answer.) 

(a)  Groundman  and  lineman. 
Detroit  Power  Co.,  Detroit,  Mich. 
1889-1892. 

Three  and  one-half  years. 

General  Groundman's  duties  2000  volt  incandescent  aiid  brush  are 
light  systems,  hanging  transformers,  setting  meters,  installing 
arcs,  troubles  on  systems,  etc.  Helped  build  23  miles  10,000  voit 
line  to  suburban  sub-stations. 

(b)  Station  operator. 

Parkman  St.  Co.,  Portland,  Oregon. 
1892-'96. 
Four  years. 

Operated  200  H.  P.  engine  boilers  and  160  K.  W.  generator  Raw 
plant  with  one  other  man  on  other  shift. 

(c)  Lineman. 

City  of  San  Francisco. 
1896-1900. 

Four  and  one-half  years. 

Installing  fire  alarm  systems,  arc  light  systems,  wiring  wing  of 
City  Hall,  etc. 

(d)  Etc.,  etc. 

2.  Suppose  you  found  it  necessary  to  extend  a  No.  8  bare  copper  wire 
with  a  bare  steel  wire  of  the  same  size.  Describe  how  you  would  make  the 
splice.    Where  you  would  make  it. 

3.  What  are  the  best  methods  of  splicing  iron  and  steel  and  hard  drawn 
copper  wires  of  large  and  small  sizes,  and  the  reasons  therefor?  What 
is  the  difterence  in  the  methods  of  splicing  hard  and  soft  wires? 

4.  Why  do  the  Home  Telephone  Co.  use  copper  instead  of  iron  wire? 

5.  (a)     Give  the  precautions  necessary  for  handling  hard  drawn  copper, 
(b)     Recently  a  lineman  went  out  to  repair  a  break  in  a  No.  6  hard 
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drawn  copper  line.    He  inserted  a  piece  of  soft  drawn  No.  6  about  4  feet  long 
where  the  break  occurred.    Can  you  tell  what  happened,  and  why? 

6.  Have  you  read  the  rules  of  the  National  Board  of  Fire  Underwriters 
(National  Code)  relative  to  outside  line  work? 

7.  Why  are  telephone  lines  transposed?  Is  there  any  relation  between 
the  phenomenon  so  inyolved  and  those  occurring  inside  of  a  transformer? 

8.  Give  all  the  rules  you  can.  in  regard  to  guying,  such  as:  How  are 
one  pole  comers  guyed?  two  pole  corners?  grounding  of  guy  wires  at  the 
stub?  sizes  and  kind  of  guy  wires  for  dead  ending  6  No.  6  hard  drawn  wires, 
12  No.  00  soft  weatherproof  wires,  3  No.  6  soft  weatherproof  wires,  100  No. 
12  hard  drawn?  Describe  how  you  would  make  anchors  for  these  instances 
both  with  guy  stubs  near  the  pole  and  a  hundred  or  so  fidet  away. 

Draw  diagrams  if  possible,  they  are  easy  to  answer  with. 
Where  would  you  place  the  guys  on  the  dead  end  or  comer  poles,  etc.? 
In  fact  write  all  you  know  about  gusring. 

9.  Describe  the  dimensions,  distance  between  pins  and  material  of  cross 
arms  to  carry: 

(a)     24,  No.  12  telephone  or  signal  wires  steel  or  hard  copper. 

6,  No.  000  soft  weatherproof  copper  wires  on  2,000  Yolt  work. 
6,  No.  6  soft  weathen)n)of  copper  wires  on  2,000  volt  work. 

10.  Suppose  a  transformer  sets  in  a  basement  on  a  wood  frame  which 
in  torn  is  placed  on  a  dirt  or  cement  floor,  what  precautions  would  you  take 
to  prevent  danger  to  life?    Give  your  reasons. 

11.  Suppose  you  were  installing  a  new  lamp  and  socket  in  a  bath-room 

in  a  house  which  was  wired  sometime  ago,  you  are  standing  in  the  bath 

tub  and  are  connecting  up  ready  to  leave,  when  you  receive  a  shock  which 

renders  you  unconscious  and  you  fall  to  the  floor.    Your  partner  is  working 

in  the  next  room  and  immediately  comes  to  your  assistance,  how  should  he 

take  steps  to  bring  you  to  life  or  resuscitate  you?    Would  it  be  advisable 

for  him  to  remove  you  to  a  hospital  near  by  and  send  for  a  doctor? 

Give  reasons  for  all  of  your  statements,  but  write  briefly  and  to  the 
point. 

Have  you  seen  or  helped  or  worked  upon  a  person  so  shocked,  yourself? 
What  were  the  results? 

What  was  the  probable  cause  of  the  severe  shock  you  were  supposed 
to  get  as  above  described? 

What  roles  would  this  lead  you  to  follow  in  the  installation  of  lamps  in 
basements,  bath-rooms,  stables,  etc. 

12.  The  National  Board  of  Fire  Underwriters  favor  groimding  perman- 
ently the  neutral  wire  of  the  secondaries  of  transformers.  Discuss  this  ques- 
tion and  also  whether  the  cases  of  transformers  on  poles  should  be  grounded 
as  well  as  the  secondary. 

13.  Do  you  think  a  shock  from  10,000  or  15,000  volts  more  fatal  than 
one  from  2,000  volts,  so  long  as  wires  of  such  high  voltage  are  above  all 
others  in  the  city?  Do  you  consider  them  more  or  less  dangerous  than  2,000 
volt  circuits  for  the  lineman  and  the  public? 

In  the  diagram  (1),  (2),  (3),  are  flre  alarm  boxes  several  blocks  apart 
on  an  old  line  between  Ocean  View  and  Pico  streets.    On  the  same  cross  arm 
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a  new  line  of  wire  represented  dotted  in  the  diagram  has  Just  been  strung. 
Explain  how  the  fire  alarm  boxes  may  be  transferred  from  the  old  to 
the  new  line  one  at  a  time,  keeping  all  the  boxes  in  commission  all  of  the 
time,  so  that  anyone  can  throw  in  an  alarm  on  any  box  any  time. 

DIV.  H.,  CLASS  18,  STREET  SWEEPING  INSPECTORS. 

Time,  Saturday,  October  10,  1903.  9  a.  m. 

Place,  Spring  Street  School. 

Notice,  September  26,  1903. 

Examiner,  Frank  J.  Thomas. 

Classification  Weights 

Experience     3 

Arithmetic      2 

Orthography      1 

Penmanship     1 

Temi>erament  and  Address  1 

Physical  Ck>ndition   1 

Special  Questions  3 

12 
Experience. 

Question  No.  1.  (a)  Have  you  ever  acted  as  Inspector  upon  any  public 
work? 

(b)  What  experience  have  you  had  in  street  sprinkling,  street  work, 
or  work  of  a  kindred  nature?    Give  time,  place  and  length  of  employment. 

(c)  What  experience  have  you  had  in  the  supervision  or  overseeing  of 
men?  Give  time,  place,  character  of  work,  length  of  employment  and  average 
number  of  men  under  you. 

Arithmetic. 

Question  No.  2.  You  receive  a  salary  of  $175.25  per  month  for  the 
months  of  August  and  September.  You  spend  $36.00  for  a  bicycle  in  August 
and  $10.60  for  repairing  it  in  September.  It  cost  you  $2.35  a  day  for  living 
expenses.  In  August  you  spend  $43.00  for  a  suit  of  clothes  and  in  Septem- 
ber $25.00  for  an  overcoat.  How  much,  (1)  do  you  save  each  month,  and  (2) 
what  are  your  average  saving^  per  month? 

Question  No.  3.  Add  2507.25,  seven  thousand  eight  hundred  and  forty- 
two  and  thirty  one  hundredths,  342,  743  and  245;  divide  the  result  by  5; 
subtract  981.13  from  the  quotient,  and  multiply  the  result  by  thirty-seven 
and  five  one  hundredths. 

(Note: — Give  all  figures  in  working  out  this  problem.) 

Special  Questions. 
Question  No.  4.     (a)     For  the  purpose  of  street  sweeping,  into  how 
many  classes  are  the  streets  of  Los  Angeles  divided? 

(b)  Give  the  name  of  each  class. 

(c)  By  what  process  are  the  public  streets  of  Los  Angeles  swept? 

(d)  Under  whose  general  supervision  is  the  work  done? 

(e)  Is  the  work  done  by  public  contract? 
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Question  No.  6.  (a)  Giye  some  reasons  why  the  work  of  sweeping 
the  public  streets  is  done  by  the  city  and  not  by  the  individual  property 
owners. 

(b)  Is  the  individual  benefited  and  expense  saved  to  him  by  street 
sweeping?    If  so,  how?    Give  instances  and  reasons  why. 

(c)  What  is  understood  by  "House  Waste?"  What  are  the  different 
kinds? 

(d)  What  is  understood  by  hand-sweeping? 

(e)  What  is  understood  by  machine-sweeping? 

Question  No.  6.  (a)  Are  cobble  gutters  to  be  recommended  for  busi- 
ness streets?    Give  reasons  for  your  answer. 

(b)  How  would  you  most  effectively  clean  cobble  gutters? 

(c)  What  causes  slime  on  asphalt  streets  and  how  would  you  remove 
it? 

(d)  What  do  you  consider  the  most  effective  method  for  cleaning  as- 
phalt streets,  and  give  reasons  for  your  answer. 

(e)  What  effect,  if  any,  has  oil  on  asphalt  streets? 

Question  No.  7.  (a)  Is  the  cost  of  street  sweeping  increased  by  the 
standing  of  bicycles  and  express  wagons  along  the  street,  and  give  reasons 
for  your  answer. 

(b)  Does  the  constant  standing  of  horses  in  one  place  on  an  asphalt 
street  affect  the  pavement?    Give  reasons  for  your  answer. 

Question  No.  8.  Write  a  circular  letter  addressed  to  the  hand  street 
sweepers,  instructing  them  how  to  go  about  the  sweeping  of  an  asphalt 
street,  what  tools  and  utensils  they  should  have,  and  for  what  purpose  they 
should  use  the  same,  and  how  they  should  handle  their  sweepings  so  as  to 
prevent  the  same  from  being  scattered. 

DIV.  H,  CLASS  16,  SANITARY  INSPECTORS. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 

Place,  Spring  Street  School. 

Notice,  November  14,  1908. 

ESxaminer,  D.  W.  EMelman. 

Scale  of  Weights. 

Penmanship     1 

Elxperience     1 

Spelling     1 

Temperament % 

Arithmetic      % 

Knowledge  of  Duties  6 

Total      10 

Copy  the  Following  Neatly. 

No  helps  of  any  kind  shall  be  allowed  during  the  examination.  Any 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  or 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  public  ser- 
vice. 
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Experience. 

1.  What  experience  have  you  had  to  qualify  you  for  the  position  for 
which  you  are  now  being  examined? 

2.  When  and  where? 

3.  For  how  long  were  you  thus  employed? 

4.  Were  you  ever  discharged  from  any  position?    If  so,  why? 

5.  Have  you  ever  taken  a  Civil  Service  Examination  before?    If  so, 
when  and  for  what? 

6.  What  has  been  your  occupation  for  the  last  7  years? 

7.  What  is  the  best  salary  you  ever  received  and  for  what  did  you 
receive  it? 

Duties. 

1.  What  would  you  do  as  a  Health  Inspector  if  you  were  sent  to  abate 
the  following  nuisances: 

(a)  Full  privy  vault? 

(b)  Throwing  of  garbage  in  a  vacant  lot  between  two  residences? 

2.  State  in  full  the  duties  of  a  Health  Inspector. 

3.  Describe: 

(a)  A  sanitary  garbage  box. 

(b)  A  sanitary  catch  basin. 

4.  A  citizen  complains  to  the  Health  Department  that  foul  odors  exist 
in  the  bath  room.    Name  the  possible  causes  of  these  odors. 

5.  What  refuse  is  a  garbage  coutractor  required  to  remove? 
(a)    What  refuse  is  a  householder  required  to  remove? 

6.  If  parties  owning  or  running  a  stable  put  the  manure  in  the  street 
or  alley,  what  course  would  you  pursue? 

7.  What  kinds  of  business  require  a  permit  from  the  Board  of  Health 
before  they  are  permitted  to  be  conducted? 

(a)    Where  are  privy  vaults  and  cesspools  not  allowed? 

8.  According  to  the  City  ordinance,  what  Is  the  least  number  of  water 
closets  which  should  be  provided  in  a  factory  employing  steadily  96  men  and 
35  women? 

(a)    What  penalty  is  specified  for  violation  of  this? 

9.  What  kind  of  water  closets  are  prohibited  In  buildings  in  this  city? 
(a)    If  you  should  discover  such  kind  of  water  closet,  what  would  you 

do? 

10.  Name  the  sanitary  defects  that  could  be  found  in  the  plumbing  of  a 
closely  built  set  of  flats. 

11.  What  air  space  is  required  in  all  hotels,  lodging-houses,  factories, 
etc.,  and  how  often  shall  it  be  changed? 

Arithmetic. 

1.    ESxpress  In  figures  the  following,  using  decimals  where  indicated: 
£21ght  million  three  thousand  and  two. 
Fourteen  thousand  and  fourteen,  and  fourteen  hundredths. 
Eleven  ten  thousandths. 
One  thousand  and  one  tenth. 
Ten  hundredths. 
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2.  DiTide:       76,465,386  by  87,489. 

3.  Add:     89747 

96678 
75989 
67956 
84495 
69648 
76789 


4.  Subtract:     36,742,103 

29,867,986 

5.  Multiply:     387  2-3  by  196  3-7 

DIV.  J,  CLASS  1,  JANITORS. 

Time,  Saturday,  September  5,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
NoUce,  August  21,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Spelling     1 

Penmanship     1 

Szperience       2 

Duties,  etc 6 

10 
Questions. 

1.  Have  you  ever  done  any  work  to  qualify  you  for  the  position  of 
Janitor? 

2.  When  and  where?     Mention  each  place  separately. 

3.  Have  you  ever  done  housework  of  any  kind?  (To  be  answered  by 
women  only.)    If  so,  wnen  and  where? 

4.  What  has  been  your  occupation  for  the  last  seven  years? 

6.  What  is  the  best  salary  you  ever  received?  For  what  and  for  how 
long  did  you  receive  it? 

6.    Have  you  ever  been  discharged  from  any  position? 

Why? 

8.    Have  you  ever  taken  any  Civil  Service  examination  before?    If  so, 

what? 

B. 

1.  If  you  were  janitor  of  a  school  house  of  six  rooms  and  wanted  to 
give  the  building  a  thorough  cleaning,  how  would  you  go  at  It?  What  would 
you  do  first?  What  next  and  so  on?  Explain  everything  in  detail — step  by 
step. 

2.  Give  the  names  of  five  different  States  in  the  Union,  and  the  largest 
city  in  each  of  those  States. 

3.  Name  ten  Presidents  of  the  United  States. 
Where  is  the  Capital  of  California? 
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4.    What  dty  has  the  largest  population  in  the  world? 

What  city  has  the  next  largest? 
6.    Name  three  large  hotels  in  this  city  and  give  location  of  each. 

Where  is  the  Public  Library? 

Where  is  the  Chamber  of  Commerce? 

Where  is  the  Normal  School? 

6.  Who  is  the  Mayor  of  Los  Angeles? 

Who  is  the  Superintendent  of  Schools  of  this  City? 

Who  is  GoYemor  of  California? 

How  many  stripes  are  in  the  American  flag,  and  why  that  number? 

7.  What  are  the  qualifications  of  a  good  janitor? 

DIVISION  Q,  CLASSES  3  AND  4— LIBRARY  STAFF. 

*    Time,  Saturday,  June  27,  1903. 
Notice,  June  12,  1903. 
Examiner,  Miss  Fossler. 
Place,  Los  Angeles  Public  Library. 

Scale  of  Weights. 

Spelling     1 

Penmanship     1 

E2zperience     3 

Duties,  etc.  (Questions.) 4 

Deportment  and  Temperament  1 

Questions. 

1.  What  are  the  library  records  kept  of  a  borrower?  Trace  these  rec- 
ords from  registration  to  the  removal  of  his  name  as  a  borrower,  also  show 
how  one  record  tracks  the  other. 

2.  Why  re-register  borrowers?  How  often  is  this  done?  How  are  ex- 
pired cards  detected? 

3.  Classify  mail  received  at  this  Ubrary  and  state  what  records  are 
made  of  each  class  and  how. 

4.  How  would  you  explain  the  card  catalogue  to  an  intelligent  borrower 
who  had  never  seen  one? 

6.    Name  (a)    Ten  good  reference  books  for  the  catalogue  room,  (b) 
What  is  a  call  number,  and  how  is  it  made  up?    Give  variations  as  occurring 
in  this  library. 

6.  How  would  you  track  a  book  that  is  temporarily  lost,  i.  e.,  not  on  the 
shelves  nor  charged  to  a  borrower? 

7.  Suggest  ways  in  which  an  attendant  in  charge  of  a  station  may 
arouse  the  Interest  of  a  community  to  a  keener  appreciation  of  their  li- 
brary.   What  determines  the  location  of  a  station  or  a  branch? 

8.  What  libraries  have  you  visited  since  you  came  into  the  Los  An- 
geles Public  Library,  and  what  differences  in  methods  have  you  noted  in 
them? 

9.  Name  the  books  other  man  fiction  that  you  have  read  in  the  past 
year  and  discuss  one. 
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2d  Month 

8rd  Month 

7,696 

7,321 

9,290 

7,967 

1,377 

1,291 

4,308 

4,071 

19,898 

19,268 

6,283 

5,384 

10.  Give  the  total  circulation.  In  tabulated  form,  by  the  month  and  by 
classes,  of  the  library  having  for  three  months  the  following  circulation,  to- 
wit: 

1st  Month 

Classes     6,353 

Juvenile     10,667 

Bound  Magazines   1,203 

Magazines      4,861 

FicUon      19,151 

Fiction,  Juvenile  4,459 

Compute  the  per  cent,  by  classes  for  these  three  months  for  Juvenile. 

11.  What  experience  in  library  work  have  you  had?  Give  departments 
and  length  of  time  in  each. 

CLASSIFICATION. 

Of  ofDcers  and  employments  under  Civil  Service  regulations,  City  of 
Los  Angeles,  California. 

Division  A,  Clerical. 

^^**"-                                                                                               Monthly  Salary. 

1.  Chief  Deputy,  City  Clerk ^150 

2.  Chief  Deputy,  Assessor •_  150 

3.  Chief  Deputy,  Auditor   150 

4.  Cashier,  Treasurer  150 

Cashier,  Tax  Collector 150 

Cashier,  Assessor  90 

5.  Aflsistant  Cashier,  Tax  Collector 90 

6.  License  Deputy,  City  Clerk  lOo 

7.  License  Collector  and  Inspector,  Tax  Collector 100 

8.  Map  Maker  and  Deputy  Assessor 90 

9.  Deputy  Assessor  90 

Deputy  Tax  Collector  90 

Deputy  Clerk  on  Tax  Rolls  90 

10.  Bookkeeper,  Engineer's  Department 100 

Bookkeeper,  Treasurer's  Department  100 

Bookkeeper,  School  Department 75 

11.  Stenographer,   City   Hall    75-80 

12.  Assistant  Deputy  Auditor   200 

Second  Assistant  Deputy  Auditor 125 

13.  Redemption  Clerk,  City  Clerk 100 

Ordinance  Clerk,  City  Clerk 90 

14.  Bond  Clerk,  Treasurer  90 

15.  Clerk,  Superintendent  of  Schools 40 

16.  Clerk,  Building  Department   80 

17.  Clerk,  Electrical  Department  90 

18.  Clerk,  Health  Department  100 

Assistant  Clerk,  Health  Department  100 

19.  Supply  Clerk,  Board  of  Education  75 

20.  Copyist    50-60 
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Class.  Monthly  Salary. 

21.  Mimeograph   Operator,   School  Department $  40 

22.  Student  Assistant,  School  Department 26 

23.  Auditor's  Clerk   80 

24.  Treasurer's  Clerk  90 

26.  Valuation  Deputy,  Assessor   90 

26.  Office  Deputy  Tax  Collector  100 


Division  Bf  Police. 

Class.                                                                                            Annual  Salary. 

1.  Captain  of  Police  %  1800 

2.  Captain  of  Detectives  1800 

3.  Sergeant  1380 

4.  Secretary     1380 

Secretary  to  Chief  1380 

Secretary  to  Captain  1020 

6.    Desk    Sergeant    1380 

Bailiff      1380 

6.  Patrolmen       90(^1200 

7.  Captain  Chain  Gang 1200 

8.  Mounted  Guard,  Chain  Gang 900 

Foot  Guard,  Chain  Gang   720 

9.  Matron      900 

Assistant  Matron    900 

10.  Stenographer      1500 

11.  Sungeon's  Nurse     960 

12.  Telephone    Operator    900 

13.  IndentiflcaUon  Clerk   1020 

14.  Clerk       1080 

16.    Jailor  1000 

16.  Driver,  Patrol  Wagon  1000 

17.  Police   Surgeon    1800 


Division  C.  Fire  Department. 

Grade  1. 

Class.  Monthly  Salary. 

1    Assistant  Chief  Eingineer %      176 

2.  Superintendent,  E&gines  and  Machinery    160 

3.  Captains    116-126 

Secretary     116 

4.  (a)    Lieutenants     90 

(b)  Engineers     100^120 

(c)  Drivers      76-86 

6.    Hosemen,  Laddermen  and  Tillermen  60-80 

6.    Blacksmith      100 
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Division  D,  Civil  Engineering. 

Grade  1. 

Class.                                                                                               Monthly  Salary. 

1.  Chief  Deputy   $  175.00 

2.  Office  Ehiglneer  166.66 

Field  ESogineer   166.66 

Chief  Field  Assistant  Engineer 150.00 

Chief  Draftsman   166.66 

Per  Day. 

3.  Engineers,  First  Class  $        6.00 

E<ngineers,  Second  Class  5.00 

Grade  2. 

3.  Surveyors      4.50-5.00 

Grade  3. 

4.  Draftsman     3.50-5.00 

Draftsman,  Water  Department  3.50-4.00 

5.  Searcher      3.50-4.00 

Grade  4. 

6.  Grade  Computer     4.00-4.50 

7.  Counter  Clerk      3.50-4.00 

Grade  5. 

8.  Instrument  Men   3.00-3.50 

Grade  6. 

9.  Chainmen     2.50 

Grade  7. 

10.  Inspectors,  First  Class    4.00 

Inspectors,  Second  Class  3.00 

Grade  8. 

Monthly  Salary. 

11.  Superintendent  Outfall  Sewer   $    125.00 

Assistant  Outfall  Sewer 75.00 

12.  Warehouse  Keeper  per  day,  2.50-3.50 

Division  Ey  Mechanical  Engineering. 

Class.                                                                                               Monthly  Salary. 

1.    Engineer,  High  School  $  85.00 

Engineer,  City  Hall   90.00 

Engineer,  City  Hall,  (Assistant) 80.00 

Division  Fy  Eiectricai  Service. 
Class.  Monthly  Salary. 

1.  City  Electrician    $166.66 

2.  Assistant  City  BHectrician 140.00 
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Class.  Monthly  Salary. 

3.  Electrical   Inspector    $125.00 

Repair  Man   100.00 

Assistant  Electrical  Inspector  100.00 

Fire  Alarm  and  Police  Signal  Inspector 110.00 

4.  Head  Lineman   100.00 

Linemen    85.00 

5.  Clerk     90.00 

6.  Night  Clerk   30.00 

7.  Wireman    85-00 


Division  G,  Library  Service. 
Class.  Monthly  Salary. 

1.  First  Assistant  Librarian   $    100.00 

2.  Second  Assistant  Librarian   75.00 

3.  Principals  of  Departments  of  Accessions,  Cataloguing,  Classiflcsr 

tion.  Reference  and  School 50-<0.00 

4.  Principals  of  Departments  of  Fiction,  Mail,  Juvenile,  Registra- 

tion, Accounts  and  Binding;  Assistant  Cataloguer 45-65.00 

5.  General  Attendants    30-45.00 

6.  Librarian  of  High  School 50.00 

7.  Student  Assistant  Librarian,  High  School 5.00 

8.  Page,  Library    35.00 


Division  H,  inspection. 
Class.  Monthly  Salary 

1.  Boiler    Inspector    $140.00 

2.  Assimant  Building  Inspector  and  Plumbing  Inspector 140.00 

3.  Oil  Tester      100.00 

Assistant  Oil  Tester 75.00 

4.  Meat  Inspector,  Health  Department  110.00 

5.  Milk  Inspector,  Health  Department  110.00 

Assistant 110.00 

6.  Assistant  Plum^bing  Inspector,  Building  Department 115.00 

7.  Fire  Inspector,  Building:  Department  l±i>.00 

8.  Assistant  Boiler  Inspector  100.00 

9.  Deputy  Superintendent  Buildings    140.00 

10.  Crment  Tester,  Park  Department  4.00  per  day 

11.  Fruit  and  Vegetable  Inspector,  Health  Department 110.00 

12.  Quarantine  Guard,  Health  Department    83.33 

13.  Garbage  Inspector,   Health  Depn^rment    110.00 

14.  Sanitary  Inspector,  Health  Department 85-90.00 

15.  Quarantine  Inspector,   Health   Department 100.00 

16.  Fumigating  Inspector,  Health  Department 100.00 

17.  Nnrse,   SclooI   Department    75.00 

18.  Inspector  Playgrounds,  Park  Department  83.33 

19.  Attendance  Officers,  School  Department 100.00 
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Division  i,  Street  Department. 

Claas.  Monthly  Salary. 

1.  Clerk,  Opening  and  Widening  Streets 1150.00 

2.  Asseeament  Clerk   150.00 

3.  Chief   Deputy    125.00 

4.  Outside  Deputy 126.00 

5.  Inspector,  Steam  Sweeping   125.00 

Engineer  Pneumatic  Sweeper 95.00 

Engineer  Steam  Roller  3.50  per  day 

6.  Bookkeeper      100.00 

7.  Inspector  Oil  Sprinkling  ...    100.00 

8.  Inspector      95.00 

9.  Inspector,  Sweeping   95.00 

10.  Inspector,   Sprinkling    90.00 

11.  Inspector,  Excayations   90.00 

12.  Cement  Tester  4.00  per  day 

13.  Office  Deputy 80.00 

14.  Desk  Clerk  80.00 

15.  Sewer  Inspector  80.00 

16.  Foreman       3.00  per  day 

17.  Repairer  Street  Signs   3.00  per  day 

18.  Carpenter     2.60-3.50  per  day 

19.  Sewer  Flush  Foreman 2.50-3.00  per  day 

20.  Asphalt   Worker    2.50-3.00  per  day 

21.  Helper     2.25  per  day 

22.  Record  Clerk  75.00 

23.  Gutter  Layer    2.50-3.00  per  day 

24.  Store  -Keeper  and  Corral  Man 75.00 

25.  Foreman,  Asphalt  Works  3.00  per  day 

26.  Secretary      126.00 

Division  J,  Janitors. 
Class.  Monthly  Salary. 

1.  Janitors,  Cleaners  and  Moppers |8  to  $175.00 

2.  Elevator  Men    40.00 

Division  K,  Water  Department. 
Claas.  Salary — ^Month    or  Day. 

1.  Assistant  Superintendent    I      175.00 

2.  Water  Overseer   150.00 

3.  Rate  Inspector   100-125.00 

4.  Assistant  Inspector   85-100.00 

5.  Adjuster 125.00 

6.  Office  Collector  and  Adjuster  125.00 

7.  Field  Collector   110.00 

8.  Bookkeeper     95-100.00 

9.  Assistant   Cashier    100.00 

10.    Assistant  Rate  Inspector  85-100.00 

47 


Class.  Salsrj— Month  or  Day. 

11.  BiU   Clerk    |        80.00 

12.  Waste  Inspector  80-86.00 

13.  Time-Keeper    85.00 

14.  Stenogn^iher 76.00 

16.  Chief  Engineer  140.00 

16.  Engineer 2.60-3.00  per  day 

17.  Head  Works  Ke^wr 66.00 

18.  Reservoir  Keeper  100.00 

19.  Chief  Deputy  Orerseer 90.00 

20.  Deputy  Overseer 86.00 

21.  Artisan,  (Carpenter,  Miner,  Cement  finisher.  Black- 

smith, Mason,  Rip-n^iper,  Repair  Man,  etc 2.60-3.50  per  day 

22.  Special  Inspector 2.50  per  day 

23.  Meter  Inspector  100.00 

24.  Meter  Setter  2.60  per  day 

25.  Tapper    2.50-3.00  per  day 

26.  Shut-off  Man  3.00  per  day 

27.  Foreman     2.50-3.00  per  day 

28.  Caulker  and  Assistant 2.25-2.50  per  day 

29.  Store-Keeper     2.26  per  day 

30.  Truck-Driver    2.50  per  day 

31.  Entry    Clerk    95.00 

32.  Construction  Inspector 85.00 

33.  Hoistman     2.60  per  day 

34.  Telephone  Operator    65.00 

35.  Ratman    •  2.60 

Division  L,  Miscelianeous. 
Class.  Monthly  Salary    or  day. 

1.  Foreman,  School  Department  I  135.00 

2.  Assistant  Foreman,  School  Department  95.00 

3.  Secretary,  Board  of  Education  125.00 

4.  Sergeantrat-Arms,   Council    100.00 

6.  Manager  Free  Labor  Bureau  100.00 

6.  Carpenter,  School  Department 2.25-4-00  per  day 

7.  Fumigator,  Health  Department  86.00 

8.  Pest  House  Keeper 80.00 

9.  Fainter    3.00  per  day 

10.  Pruner,  Park  Department 3.00  per  day 

11.  Cook  and  Laundress,   Health  Department 3.00  per  day 

12.  House  Cleaner,  Health  Department 3.00  per  day 

13.  Driver  Supply  Wagon,  School  and  Police  Department  65.00 

14.  Foreman,  Park  Department  69.00-77.00 

15.  Sloyd  Tool  Sharpener,  School  Department 3.60  per  day 

16.  Watchman  and  Animal  Keeper,  Parks  77.00 

17.  Assistant  Custodian,  City  Hall  80.00 

18.  Guard  Treasurer   76.00 

19.  City  Chemist  150.00 
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CHARTER  PROVTSIONa 


Adopted  at  a  general  election  held  Dec.  1,  1902;  approved  by  the  Leg- 
islature of  California,  Jan.  23,  1903;  operative  on  and  after  Jan.  23d,  1903. 
Amended  Feb.  7th,  1905. 

ARTICLiB  XXin. 

BOARD  OF  CIVIL  SERVICE  COMMISSIONERS. 

Section  229.    Immediately  upon  the  adoption  of  this  Article,  the  Mayor 
shall  a-^point,  subject  to  confirmation  by  the    Council,  five  persons  known  How 
by  him  to  be  devoted  to  the  principles  of  civil  service  reform,  who  shall  Appointed, 
constitute  and  be  known  as  the  Board  of  Civil  Service  Commissioners. 

TENURE— CONDITIONS. 

They  shall  serve  for  the  term  of  four  years  and  without  compensation. 
They  shall  so  classify  themselves  by  lot,  that  one  of  them  shall  go  out 
of  office  at  the  end  of  one  year;  one  at  the  end  of  two  years;  one  at  the  -|-^-_^  ^ 
end  of  three  years  and  two  at  the  end  of  four  years.  Three  commissioners  office* 
shall  constitute  a  quorum.     All  appointments  to  said  commission,  boiu  orig- 
inal and  to  fill  vacancies,  shall  be  made  by  the  Mayor,  subject  to  con-  <^onfl«'n»«*>on. 
flrmation  by  the  Council,  and  shall  be  so  made  that  not  more  than  three 
members  shall  at  the  same  time  be  members  of  the  same  poiiiical  party. 
Said  commissioners  shall  hold  no  other  office  or  public  employment. 

NEGLECT  OR  MALFEASANCE. 

Section  230.    The  Mayor,  with  the  consent  of  the  Council,  may  remove  Removal. 
any  commissioner  for  incompetency,  neglect  of  duty  or  malfeasance  in  of- 
fice. 

CLASSIFICATION. 

Section  281.    Said  commission  shall  classify  all  the  offices  and  places 
of  employment  mentioned  in  Section  239  of  this  article  with  reference  to  Qinggin^^ 
the  examination  herein  provided  for.    The  offices  and  places  so  classified  civil 
by  the  commission  shall  constitute  the  classified  civil  service  of  said  city;    Service, 
and  no  appointment  to  any  such  offices  or  places  shall  be  made,  except  un- 
der and  according  to  the  rules  hereinafter  mentioned. 

RULES. 
Section  232.    Said  commission  shall  make  rules  to  carry  out  the  pur-   ..       ^.  . 
poses  of  this  article  and  for  the  examinations  and  appointments  in  accord-    Qhamges. 
ance  with  its  provisions,  and  the  commission  may,  from  time  to  time,  make 
changes  in  such  rules. 

PUBLICATION  OF  RULES. 

Section  233.    All  rules  made  as  hereinbefore  provided,  and  all  changes    '^ 
therein,  shall  be  printed  for  distribution  by  said  commission.    The  com-   Notice. 
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mlBSion  shall  give  notice  by  pnblication  in  the  official  paper  of  the  place  or 
places  where  said  rales  may  be  obtained,  and  in  such  publication  shall  be 
specified  the  date,  not  less  than  thirty  days  subsequent  to  the  date  of  such 
publication,  when  said  rules  shall  go  into  operation. 


Conditions 
of 

Exam  I* 
nation; 


Control; 
Assistance. 


EXAMINATIONS. 

Section  234.  All  applicants  for  office,  places,  or  employments  in  said 
classified  civil  service,  shall  be  subject  to  examination,  which  shall  be  pub- 
lic, competitive  and  free  to  all  citizens  of  the  United  States  with  specified 
limitations  as  to  residence,  age,  sex,  health,  habits,  and  moral  character. 
Such  examinations  shall  be  practical  in  their  character,  and  shall  relate 
to  those  matters  which  will  fairly  test  the  relative  capacity  of  the  persons 
examined  to  discharge  the  duties  of  the  position  to  which  they  seek  to  be 
appointed,  and,  when  appropriate,  shall  include,  or  exclusively  co9qi8t  of, 
tests  of  physical  qualifications,  health,  and  manual  skill.  No  question  in  any 
examination  shall  relate  to  political  or  religious  opinions  or  affiliations.  The 
commission  shall  control  all  examinations,  and  may,  whenever  an  examiner 
tion  is  to  take  place,  obtain  the  assistance  of  a  suitable  person  or  number 
of  persons  to  aid  it  in  preparing  for  and  conducting  such  examinations. 


Time, 
Place, 
Scope. 


Order  of 
Precedence. 


NOTICE. 

Section  236.  Notice  of  time,  place,  and  general  scope  of  every  examina- 
tion shall  be  given  by  the  commission  by  publication  for  two  weeks  preced- 
ing such  examination  in  the  official  paper,  and  such  notice  shall  also  be  post- 
ed by  said  commission  in  a  conspicuous  place  at  the  city  hall,  and  in  its  of- 
fice, two  weeks  before  such  examination.  Such  further  notice  of  examina- 
tion shall  be  given  as  it  may  prescribe.  Provided,  that,  for  registration  in 
the  class  of  unskilled  laborers  medical  or  physical  examinations  may  be 
miide  or  held  from  day  to  day  as  applicants  present  themselves,  and  with- 
out previous  notice. 

REGISTRATION. 

Section  236.  From  the  examinations  made  by  the  commission  it  shall 
prepare  a  register,  in  each  grade  or  class  of  position  in  the  classified  civil 
service,  other  than  that  of  unskilled  laborers  employed  by  the  day,  of  the 
persons  whose  general  average  standing  upon  examination  for  such  grade 
or  class  is  not  less  than  the  minimum  fixed  by  the  rules  of  said  commis- 
examination  as  the  board  may  prescribe,  are  found  to  be  capable  of  per- 
upon  the  register  as  candidates  in  order  of  their  relative  excellence  as  de- 
termined by  their  examinations  without  reference  to  priority  of  the  date 
of  examination. 

The  commission  shall  also  keep  a  register  upon  which  shall  be  entered, 
in  the  order  of  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examination  as  the  board  may  prescribe,  are  ficmnd  to  be  capable  of  per- 
forming in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In 
case  any  registered  applicant  in  said  class  of  unskilled  laborers  shall  be 
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employed  and  sabseqnently  laid  off  or  dismissed  through  lack  of  work,  or 
through  no  fftult  of  his  own,  that  fact  shall  be  forthwith  certified  to  the 
board  of  dvH  service  commissioners  by  the  head  of  the  dei>artment  in  which 
such  laborer  was  employed,  and  he  shall  be  restored  to  his  original  place 
upon  the  register. 

PROMOTIONS. 

Section  237.    The  commission  shall  by  its  rules  provide  for  the  pro- 
motion in  such  classified  civil  service  on  the  basis  of  ascertained  merit  and 
seniority  in  sendee  and  examination,  and  shall  provide  in  all  cases  where 
it  is  pr^ticable  that  vacancies  shall  be  filled  by  promotion.  All  examina- 
tions for  promotion  shall  be  competitive  among  such  members  of  the  next  Exam t nations 
lower  rank  as  desire  to  submit  themselves  to  such  examination;  and  it  shall  Therefor, 
be  the  duty  of  the  commission  to  submit  to  the  appointing  power  the  names  Nominations 
of  not  more  than  three  applicants  for  each  promotion  having  the  highest  for 
rating;  but  in  fixing  said  rating  a  uniform  allowance  of  credits,  to  be  Appointment, 
stated  at  the  time  of  the  announcement  of  said  examination,  shall  be  made 
for  each  year  of  past  service.    The  method  of  examination  and  the  rules 
governing  the  scune,  and  the  method  of  certifying,    shall  be  the  same  as 
provided  for  applicants  for  original  appointment. 

REQUISITIONS. 

Section  238.  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled  shall  notifiy  said 
commission  of  that  fftct,  and  said  commission  shall  thereupon  certify  to  such 
officer  or  board  the  name  and  address  of  the  applicant  standing  first  in 
order  on  the  register  of  unskilled  laborers,  and  the  applicant  thus  certified 
shall  thereuiK>n  be  employed  by  such  officer  or  board. 

The  head  of  a  department  in  which  a  position,  classified  under  this  ar-  Appointments 

tide,  except  a  position  in  the  class  of  unskilled  laborers,  is  to  be  filled,  shall  \?         . 

notify  said  commission  of  that  fact,  and  said  commission  shall  certify  to 

such  officer  the  name  and  address  of  one  or  more  candidates,  not  exceeding 

three,  standing  highest  on  the  register  for  the  class  or  grade  to  which  piace  on 

said  position  belongs.    In  making  such  certification,  sex  shall  be  disregard-  the  Register; 

ed,  except  when  some  statute,  the  rules  of  said  commission,  or  the  apiK>int-  p-obatlon 

ing  power  specify  sex.    Said  appointing  officer  or  department  shall  notify  Discharge'. 

said  commission  of  each  position  to  be  filled  separately,  and  shall  fill  such 

place  from  the  names  certified  to  him  or  it  by  said  commission  therefor.  Appointment 

Complete. 
The  candidate  thus  appointed  shall  be  employed  on  probation  for  a  period  to 

be  fixed  by  said  rules,  not  exceeding  six  months.  Each  candidate,  unless  Temporary 
he  shall  be  sooner  appointed,  or  otherwise  lawfully  cease  to  be  a  candidate.  Appointment 
shall  be  certified  for  appointment  in  the  grade  or  class  for  which  he  is  eligi- 
ble not  less  than  three  times,  and  no  candidate  shall  lose  his  place  on  the 
register  by  certification  or  rejection,  except  that  said  oommission  may 
strike  off  names  of  candidates  from  the  register  after  they  have  remained 
thereon  more  than  two  years.  At  or  before  the  expiration  of  the  period  of 
probation,  the  head  of  the  department  or  office  in  which  the  candidate  is 
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Civil 

Service 

Rulee. 


employed,  may  dlBcharge  him  npon  asrigning  in  writing  the  reaacmB  there- 
for  to  said  oommission.  If  he  is  not  thns  diflcharged  during  the  period  of 
probation,  his  appointment  shall  be  deemed  complete.  To  prerent  the  sti^ 
page  of  pabllc  business,  or  to  meet  extraordinary  exigencies,  the  head  of 
any  department,  or  any  officer  or  board  may,  under  such  regulations  as  the 
commission  may  by  its  rules  prescribe,  make  temporary  appointments  in 
the  classified  dyil  service,  to  remain  in  force  not  exceeding  sixty  days,  and 
only  tmtil  regular  appointment,  under  the  prorisions  of  this  article,  can  be 
mada 

DEPARTMENTS  INCLUDED. 

Section  239.    The  proTisions  of  this  article  shall  apply  to  the  following 
departments  of  the  city,  to-wit: 

The  Department  of  the  City  Clerk. 

The  Department  of  liiiectricity. 

The  Fire  Departmmit 

The  Treasurer's  Department 

The  Tax  Collector's  Department 

The  Police  Department 

The  Auditor's  Department 

The  Assessor's  iiepartment 

The  Health  Department 

The  Department  of  Building. 

The  Department  of  Public  Works. 

The  Waterworks  Department 

The  Public  Library. 

The  Park  Department. 

The  City  Bngineer's  Department. 

The  Street  Department 

All  departments  of  public  utility. 

All  other  employees  of  the  City. 


Not 

Subject 

to 

Civil 

Service 

Rules. 


OFFICERS   AND  APPOINTMENTS   EXCLUDED. 

Provided,  that  the  following  shall  be  exempt  therefrom,  to-wlt: 

All  officers  elected  by  the  people. 

All  menfbers  of  the  different  boards  and  commissions. 

The  Mayor's  Clerk. 

The  Chief  of  Police  and  his  Secretary. 

The  Chief  Deputy  of  the  Treasurer. 

The  Chief  Deputy  and  Cashier  of  the  Tax  Collector. 

The  Chief  Deputy  of  the  City  Engineer. 

The  Chief  Deputy  of  the  Auditor. 

The  City  Superintendent  of  Schools  and  his  Deputies  and  teachers. 

The  assistants  and  stenographers  of  the  City  Attorney. 

The  City  Prosecutor  and  the  Assistant  City  Prosecutor. 

The  Librarian. 

The  Superintendent  of  Parks. 

The  Secretary  of  the  Park  Commission. 

The  Secretary  of  the  Police  Commission. 
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The  Superintendent  of  Buildings. 

The  Humane  Officer. 

The  Chief  Bnglneer  of  the  Fire  Department 

The  Saperintendent,  Water  Overseer,  Auditor,  and  Cashier  of  the 
waterworks  department. 

All  physiGians  appointed  on  or  by  the  Board  of  Health. 

All  officers  of  election. 

The  Police  Surgeon.  , 

TENURE  OF  OFFICE. 

Sec.  242.    No  officer  or  employee  in  the  classified  civil  service  of  the 
city,  other  than  an  unskilled  laborer  employed  by  the  day,  shall  be  re- 
moved or  discharged  except  for  cause  upon  written  charges,  and  after  an 
opportimity  to  be  heard  in  his  own  defense.    Such  charges  shall  be  publicly  Removal 
investigated  by  the  Board  of  Police  Commissioners  in  the  case  of  an  officer  nucharae 
or  employee  in  the  Police  Department;  by  the  Board  of  Fire  Commissioners  Qnly  for 
in  the  case  of  an  officer  or  employee  in  the  Fire  Department;  and  by  the  Cause; 
Board  of  Civil  Service  Commissioners  in  all  other  cases.     If  the  Board,  _  .  .  . 
conducting  such  investigation   shall   find   that   sufficient  cause   is    shown  commission* 
therefor,  it  shall  order  that  such  officer  or  employee  be  removed  or  dis- 
charged; such  finding  and  decision  shall  be  final,  and  except  in  the  case  of  ^"*P®"*  ^^^' 
an  officer  or  employee  in  the  Police  or  Fire  Department,  shall  be  certified 
to  and  be  forthwith  enforced  by  the  appointing  board  or  officer. 

Nothing  in  this  article  shall  limit  the  power  of  any  appointing  board  or 
officer  to  suspend  a  subordinate  for  a  reasonable  period,  not  exceeding  thirty 
days. 

REPORTS. 

Section  243.    Immediate  notice  in  writing  shall  be  given  by  the  ap- 
pointing powers    to  said  commission,  of  all  appointments,  permanent  or 
temporary,  made  in  such  classified  civil  service,  and  of  all  transfers,  promo-  Notifications 
tions,  resignations  or  vacancies  from  any  cause  in  such  service  and  of  the  ^"^ 
date  thereof,  and  a  record  of  the  same  shall  be  kept  by  said  commission,  powera. "' 
When  any  office  or  place  of  employment  is  created  or  abolished  or  the  com 
pensation  attached  thereto,  altered,  the  officer  or  board  making  such  change 
shall  immediately  report  in  writing  to  said  commission. 

INVESTIGATIONS 

Section  244.    The  commission  shall  investigate  the  enforcement  of  this  For 

article  and  its  rules,  and  the  conduct  and  action  of  the  appointees  in  the  Maintenance 

classified  civil  service  in  this  city.  ^ 

Rules. 

ANNUAL   AND    SPECIAL    REPORTS. 
Section  245.    Said  commission  shall  make  an  annual  report  to  the  To  the 
Mayor  for  transmission  to  the  Council.    The  Mayor  may  require  a  special   Mayor, 
report  from  said  commission  at  any  time. 

SECRETARY. 

Section  246.    Said  commission  shall  appoint  a  secretary  whose  duty  |^|^ 
it  shall  be  to  keep  minutes  of  its  proceedings  and  a  record  of  all  examina-  Duties, 
tions  held  under  its  direction,  and  perform  such  other  duties  as  the  commis- 
sion may  prescribe. 
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OBLIGATION  OF  OFFICIALS 

Section  248.  The  Council  shall  fnrnlBh  said  commisflionen  with  suit- 
To  aid  ^^j^  offices  and  shall  provide  fiirnitore,  books,  stationery,  blanks,  heat  and 
Commission.  l^Sht,  and  is  authorized  and  required  to  pay  such  other  expenses  as  may 

be  necessarily  incurred  by  said  commission^'s  in  carrying  oat  the  provisions 

of  this  article. 


To  Provide 

for 

Expenses. 


OBLIGATION  OF  COUNCIU 

Section  248.  The  Council  shall  furnish  said  commissioners  with  suitable 
offices  and  shall  provide  furniture,  books,  stationery,  blanks,  heat  and  light, 
and  is  authorized  and  required  to  pay  such  other  expenses  as  may  be 
necessarily  incurred  by  said  commissioners  in  carrying  out  the  provisions 
of  this  article. 

OFFICERS   INHIBITED 

Section  249.    No  officer  or  other  person  shall  wilfully  or  corruptly  by 
himself  or  in  co-operation  with  one  or  more  other  persons,  defeat,  deceive  or 
obstruct  any  person  in  respect  to  his  or  her  right  of  examination,  or  corrupt- 
From  ^y  o^  falsely  mark,  grade,  estimate  or  report  upon  the  examination  or  proper 

Interference  standing  of  any  person  examined  hereunder,  or  aid  in  so  doing,  or  wilfully  or 
with  the         corruptly  furnish  to  any  person  any  special  or  secret  information  for  the  pur- 
cc.  p^g^  ^j  either  improving  or  injuring  the  prospects  or  chances  of  any  per- 

son so  examined  or  to  be  examined,  of  being  employed,  appointed  or  iHt>- 
moted. 

APPLICANTS   INHIBITED 


From 

Tampering 
with  the 
Service. 


Section  260.  No  applicant  for  appointment  in  said  classified  civil  service, 
either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  other 
valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment, 
or  proposed  appointment,  and  no  other  officer  or  employee  shall  pay  or 
promise  to  pay,  either  directly  or  indirectly,  any  money  or  other  valuable 
thing  whatever  for  or  on  account  of  his  promotion. 


Of 

Appoint* 

ments 

and 

Vacancies. 


CERTIFICATION  TO  AUDITOR. 

Section  251.  The  commission  shall  certify  to  the  auditor  all  appoint- 
ments  to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occur- 
ring therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings 
that  a  person  shall  be  discharged  from  the  classified  civil  service. 


Against 
Approving 
Discredited 
Claims. 


AUDITING  AND  ACCOUNTING  OFFICERS  ENJOINED 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  per- 
son subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or  em- 
ployee of  such  city,  before  the  appointment  of  such  person  to  the  classified 
civil  service  has  been  certified,  nor  after  the  commission  shall  have  certi- 
fied to  the  auditor  a  finding  made  or  approved  by  it  under  the  provisions  of 
this  article,  that  such  person  be  discharged  from  the  classified  civil  service. 
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TENURE  OF  OFFICERS  AND  EMPLOYEES  IN   PRESENT 

EMPLOYMENT. 

Section  253.    All  of&cers  and  employees,  who,  at  the  time  of  taking  ef- 
fect of  this  article,  would  be  Included  In  the  classified  civil  service  and 
who  shall  have  been  continuously  In  the  service  of  the  city  for  a  period  of  _. 
six  months  prior  to  the  adoption  of  this  article,  shall  be  deemed  to  have         More 
the  necessary  qualifications  required  by  the  provisions  hereof,  and  shall  Complete 
retain  their  respective  positions  until  removed  for  cause,  as  provided  herein.  Employment; 
All  ofilcers  and  employees,  who,  at  the  time  of  the  taking  eftect  of  this  ,         .. 
article,  would  be  Included  In  the  classified  civil  service,  but  who  have  been  31^  Months 
In  the  service  of  the  city  for  a  period  of  less  than  six  months,  shall,  during  Probationary, 
a  period  of  six  months  from  and  after  the  taking  eftect  of  this  article, 
be  deemed  to  be  serving  under  probation  and  be  subject  to  the  same  regula- 
tions as  other  candidates  serving  under  probation,  as  hereinbefore  provided 
In  this  article. 

PENALTIES  FOR  VIOLATION. 

Council 

Section  254.    The  City  Council  of  the  City  of  Los  Angeles  shall  have  Authorized 
power  to  pass  ordinances  Imposing  suitable  penalties  for  the  punishment  to  Prescribe 
of  persons  violating  any  of  the  provisions  of  this  article.  Same. 
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RULE  I— CLASSIFICATION. 

1.  AU  offices  and  positions  in  the  service  of  the  city  of  Los  Angeles, 

not  specifically  excepted  by  SecUon  239,  Article  XXin  of  the  Charter  of  said  classified 
city,  whether  such  offices  or  positions  be  permanent,  temporary  or  substitute.  Service, 
constitute  the  classified  service  of  said  city  of  Los  Angeles. 

2.  WivA  reference  to  examination  for  original  entrance  into  the  service 
of  the  said  city  of  Los  Angeles,  the  classified  civil  service  is  hereby  divided 
into  the  following  divisions: 

Division  A.  Clerical  Service.  All  positions  of  clerks  and  other  persons, 
oi  whatever  designation,  rendering  service  as  copyists,  deputy  assessors, 
deputy  tax  collectors,  bookkeepers,  stenographers,  pages,  messengers,  or  any 
clerical,  recording  or  similar  service,  whether  paid  by  time  for  work  done  or 
by  the  piece,  or  in  any  other  way. 

Division  B.    Police  Service.    All  positions  in  the  police  force. 

Division  C.    Fire  Service.    All  members  of  the  fire  force. 

Division  D.  Civil  Engineering.  All  positions  the  duties  of  which  require 
knowledge  of  the  profession  of  civil  engineering,  or  of  some  branch  thereof.  Divisions. 

Division  E.  Mechanical  Engineering.  All  positions  requiring  a  knowl- 
edge of  steam  engines,  boilers  and  other  machinery,  their  care  and  operation 

Division  F.  Electrical  Service.  All  positions  the  duties  of  which  re- 
quire special  knowledge  of  electricity  in  some  form  of  its  application. 

Division  G.  Library  Service.  All  positions  connected  with  the  adminis- 
tration of  public  libraries. 

Division  H.  Inspection  Service.  All  positions  the  duties  of  which  re- 
late to  in8i>e  uon,  whether  of  work  done,  material  furnished  or  other  matters. 

Division  L      Street  Department 

Division  J.    Janitor  and  Elevator  Service.    All  positions  connected  with 

the  care  and  operation  of  buildings  or  elevators. 

Division  K.      Water  Department.  ^    ^ 

Grades 
Division  L.    Miscellaneous  Service.    All  the  offices  and  positions  com-  ^p 

Ing  under  the  provisions  ot  the  city  charter,  whatever  the  character  and  de-  Classifica- 

signation  of  the  same  may  be,  which  are  not  included  in  any  of  the  foregoing  tlons. 

divisions. 

3.  For  further  convenience  in  designation,  in  carrying  on  examinations, 
in  certifying  for  appointments  and  promotions,  and  in  making  removals,  the 
several  divisions  of  the  classified  civil  service  shall  be  divided  into  such 
grades  or  classifications  as  the  Board  of  Commissioners  may  adopt  for  each 
division.  In  Divisions  B  and  C,  (Police  and  f^re  departments,)  the  rank 
and  official  designation  established  by  the  board  in  control  of  same  shall 
be  recognized  In  the  civil  service  classification. 

RULE  II.— QUALIFICATIONS. 

1.    Eixcept  as  specified  in  section  3  of  this  rule,  no  person  shall  be  ad- 
mitted to  examination  for  any  position  in  the  classified  civil  service  who  is  Qitixenshlp 
not  a  citizen  of  the  United  States  and  has  not  been  an  actual  resident  of  the  Required, 
dty  of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of  examina- 
tion, except  that  candidates  for  examination  for  Police  department  must  have 
been  residents  of  Los  Angeles  County  for  at  least  one  year. 
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2.  Unless  otherwise  provided  in  these  rales,  no  person  will  be  admitted 
to  esuuninatlon  for  a  position  in  the  classified  civil  service  who  is  less  than 
twenty-one  years  of  age  at  the  date  of  examination,  except  that  applicants 
for  positions  as  elevator  operators,  pages  and  messengers,  together  with  ap- 
plicants for  the  grades  of  draftsmen,  instrument  men  and  chainmen  in  the 
department  of  the  City  Ehigineer  and  library  attendants,  must  be  not  less 
than  seventeen  years  of  age  at  the  date  of  the  examination.  The  maximum 
age  limit  for  original  applications  for  all  positions  in  the  Fire  Department, 
except  that  of  Secretary,  shall  be  35  years;  the  maximum  age  limit  for  Patrol- 
men shall  be  32  years,  and  the  maximxim  age  limit  for  clerical  positions  in 
the  Water  Department  shall  be  46  years. 

3.  In  special  examinations  for  any  position  requiring  technical,  pro- 
fessional or  scientific  knowledge,  or  manual  skill  oi  a  high  order,  the  board 
may  waive  the  requirement  of  age  and  residence  in  the  city  of  Los  Angeles 
fixed  in  Section  1  and  2  of  this  rule. 

Sec.  4.  Before  taking  an  examination  under  civil  service,  every  ap- 
plicant for  the  position  of  Steam  Engineer  must  show  a  certificate  or  license 
from  the  Board  of  Engineers  of  this  city  as  follows: 

(a)  Engineers  of  the  City  Hall  and  High  School,  certificates  of  first- 
class  engineers. 

(b)  Chief  Engineer  of  the  Water  Department,  certificate  of  Chief 
Engineer,  and  all  assistant  engineers  in  that  department,  certificates  of  first 
class  engineers. 

(c)  Should  other  positions  under  the  city  Government  be  created  for 
Engineers,  each  applicant  therefor  shall  be  required  to  have  a  certificate  of 
first-class  engineer,  unless  the  position  to  be  filled  be  one  in  which  the  in- 
cumbent will  be  in  charge  of  a  department  or  have  others  under  his  author- 
ity. In  which  case  the  applicant  shall  show  a  certificate  of  chief  engineer. 

(d)  In  the  Fire  Department,  every  applicant  for  the  position  of  En- 
gineer shall  have  served  as  Hoseman  for  at  least  six  months  previous  to 
taking  the  civil  service  examination  for  E^ngineer,  and  when  vacancies  occur 
in  the  position  of  Engineer,  the  same  shall  be  filled  from  the  rank  of  Hose- 
man,  after  examination  held  for  promotion. 

(e)  No  Hoseman  shall  be  permitted  to  take  an  examination  for  promo- 
tion to  the  position  of  E3ngineer  unless  he  can  show  a  certificate  of  second- 
class  engineer  from  the  Board  of  EIngineers  of  this  city. 

(f)  Should  it  happen,  under  the  operation  of  the  foregoing  rules,  that 
there  are  not  sufficient  Hosemen  qualified  to  take  examination  for  Engineer, 
original  examinations  shall  be  held  to  supply  the  eligible  list  of  E2ngineers  in 
the  Fire  Department  until  such  time  as  a  sufficient  number  of  qualified  Hose- 
men  may  be  available. 


RULE  III.— APPLICATIONS. 


How  Mabe. 


1.  Applications  for  admission  to  examination  shall  be  made  on  blanks 
in  such  form  and  manner,  and  shall  be  supported  by  such  certificates  of  per- 
sons acquainted  with  the  applicant  as  the  board  may  prescribe.  These 
blanks  will  be  furnished  directly  to  applicants  for  examination  ,and  each 
applicant  must  appear  in  person  at  the  office  of  the  Commission.    The  ap- 
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plieant  mast  certify  under  oath  or  afflrmatioD  to  the  truth  of  the  statements 
presented  in  the  application. 

2.  Bvery  applicant  must  be  of  good  moral  character,  of  temperate  habits.  Character 
of  sound  health,  and  must  be  physically  able  to  perform  the  duties  of  the  and 
position  applied  for.  Fitness. 

3.  The  burden  of  proof  of  good  character  in  all  cases  shall  be  upon  the  Burden 
applicant,  and  the  filing  of  the  certificates  mentioned  in  section  I  of  this  rule  of 
shall  not  debar  the  board  from  demanding  or  obtaining  other  proof  of  good  P**<>o^- 
character  to  Its  full  satisfaction. 

4.  Failure  by  the  applicant  to  prove  good  character  to  the  satisfaction  of 

the  Board  shall  exclude  said  applicant  from  examination.    Proof  at  any  time  Failure 
produced  to  the  Board  of  the  bad  character  or  dissolute  habits  of  an  appli-  ^^  Prove 
cant  or  an  eligible,  or  of  any  criminal  or  disgraceful  act  committed  by  such  Good 
applicant  or  eligible,  or  of  his  dismissal  for  good  cause  from  the  pubic  ser-  Character, 
vice,  shall  be  deemed  sufficient  cause  for  exclusion  of  said  applicant  from 
examination,  or  for  removal  from  a  register  of  eligibles  after  examination. 

6.    A  false  statement  knowingly  made  by  any  person  in  an  application 
for  examination;  connivance  at  any  false  statement  made  In  any  certificate 
which  may  accompany  such  application,  or  complicity  In  any  fraud  touch- 
ing the  same,  shall  be  regarded  as  good  cause  for  exclusion  from  the  register  pf«    «    «  • 
of  eligibles,  or  for  removal  or  discharge  during  probation,  or  thereafter;  but  pui^^ 
no    person    shall    be    removed    from    a    register    of    eligibles,    or    from  Statements, 
the  service,  under  this  section,  until  an  opportunity  has  been  given  him  to 
be  heard  by  the  Board  of  Civil  Service  Commissioners.    A  record  shall  be 
kept  of  the  finding  of  the  Board  of  Civil  Service  Commissioners,  showing 
the  vote  thereon. 

6.  A  defective  application  shall  be  returned  to  the  applicant  with  a 

notice  to  amend  the  same;  but  not  more  than  two  opportunities  for  amend-  _  ^    ^. 

Defective 
ment  need  be  given.    Whenever  the  application  shows  that  the  applicant  is  Applications 

not  qualified  for  examination  under  these  rules,  the  applicant  shall  be  noti-  Returned.    * 

fied  of  the  same,  and  the  reason  therefbr. 

7.  Applications  and  accompansing  certificates  not  returned  for  correc- 

tioi)  shall  remain  on  file  In  the  office  of  the  board,  and  under  no  circumstances  Applications 
shall  they  be  returned  to  applicants.    All  unused  applications  shall  be  can-  Not 
celled  after  they  have  been  on  file  for  one  year.  Returned. 

8.  Applications  shall  be  filed  In  the  order  in  which  they  have  been  re- 
ceived at  the  office  of  the  board.  No  limitation  shall  be  made  as  to  the 
number  of  applications  to  be  received  for  examination.    The  board  may  limit 

the  number  of  applicants  to  be  examined  at  any  one  time,  according  to  the  Limited 
needs  of  the  service,  or  for  convenience  in  conducting  the  examinations,  but  Jl"?^*'** 
in  all  such  cases  applicants  shall  be  admitted  to  examination  in  the  order  Examined, 
in  which  th^r  applications  have  been  filed. 

9.  An  application  for  examination  must  be  filed  by  the  applicant  in 
person  with  the  Board  of  Commissioners  at  least  eight  days  before  the  date 

fixed  for  the  examination.  ^  •    in. 

RULE  IV.— EXAMINATIONS.  ations; 

1.    Eixaminatlons  for  admission  to  the  eligible  list,  or  for  promotion  In  fime 

the  service,  shall  be  held  at  such  times  and  places  as  shall  be  designated  pinee 

by  the  Board  of  Commissioners,   Notice  of  each  examination  so  ordered  shall  Notice. 
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be  published  for  two  weeks  preceding  such  examination  in  the  official  paper. 
Such  notice  shall  also  be  posted  in  a  conspicuous  place  In  the  City  Hall  and 
in  the  office  of  the  Board  of  Commissioners  two  weeks  before  such  examina- 
tion. When  the  date  of  examination  is  fixed,  a  written  or  printed  notice  of 
such  examination  shall  forthwith  be  mailed  to  or  served  on  each  person 
whose  application  is  on  file.  In  all  cases  admission  of  senrice  of  said  notice 
shall  be  equivalent  to  mailing.  Such  notice  shall  be  deemed  official,  and  its 
presentation  at  the  appointed  time  shall  entitle  the  holder  to  enter  the  class 
for  examination. 

2.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall 
be  under  the  responsible  direction  of  the  Commission,  free  from  the  inter- 
ference or  participation  or  infiuence  of  the  appointing  officer  or  of  any  per- 
son other  than  the  members  of  the  Commission  or  the  examiners  directly 
employed. 

3.  No  person  employed  in  a  department  for  whose  benefit  an  eligible 
list  is  to  be  prepared  shall  be  employed  as  an  examiner  upon  the  examina- 
tion for  such  eligible  lists. 

4.  In  the  examination  the  commission  may  give  such  relative  import- 
ance to  the  different  subjects  or  matters  of  examination,  whether  mental  or 
physical,  and  to  experience,  occupation  or  training,  as  to  them  may  seem 
fit. 

5.  At  or  before  tne  commencement  of  every  examination  the  weight  to 
be  given  to  each  subject  included  in  the  examination,  and  the  general  or 
average  minimum,  and  the  mlmmum  (if  any  allowable,)  upon  each  subject, 
shall  be  announced. 

6.  All  questions  must  be  first  approved  by  the  commission,  and  such 
Usts  of  questions  shall  be  securely  sealed  with  the  official  seal  of  the  Civil 
Siervice  Commission.  This  seal  shall  not  be  broken  until  the  beginning  of  the 
examination,  and  then,  only  in  uie  presence  of  all  competitors  at  the  examin- 
ation and  at  least  one  of  the  Civil  Service  Commissioners. 

7.  Examinations  shall  be  practical  in  their  character,  and  shall  relate 
to  those  matters  only  wnlch  will  fairly  test  the  capacity  of  the  persons  ex- 
amined to  discharge  the  duties  of  the  positions  which  they  seek.  All  examin- 
ations shall  be  puu^c.  They  shall  b<^  absolutely  fair  and  impartial,  and 
shall  be  conducted  without  cost  to  the  applicant 

8.  Whenever  practicable,  examinations  shall  be  in  writing.  When  ap- 
propriate, they  shall  include,  besides  the  educational  features,  physical  and 
practical  tests  of  health,  strength,  endurance,  acuteness  of  faculties,  etc.,  and 
a  full  record  of  such  tests  must  be  kept  by  the  examiners. 

9.  Applicants  shall  receive  credit  for  experience,  based  on  length  of 
efficient  service,  either  in  the  positions  sought  or  in  a  position  involving  like 
duties. 

10.  Applicants  shall  be  rdmltted  to  examination  only  upon  the  produc- 
tion of  their  official  notices. 

11.  Each  applicant  in  a  competitive  examination  shall  first  be  presented 
with  a  declaration  paper,  on  which  he  shall  write  his  name,  age,  residence, 
examination  number,  etc.,  after  which  he  shall  place  it  in  an  envelope,  seal 
the  envelope,  and  thereafter  he  shall  mark  each    paper  with  his  examina^ 
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tlon  number  only.    The  envelope  shall  not  be  opened  until  after  all  his 
examination  papers  are  marked. 

12.  The  sheets  of  questions  shall  be  numbered,  and  shall  be  given  out 

in  the  order  of  their  numbers,  each  after  the  first  being  given  only  when  the  ^^^JJJ™'"" 

competitor  has  returned  to  the  examiners  the  last  sheet  given  to  him.  Sheets. 

13.  In  conducting  the  examinations  all  necessary  explanations  shall 

be  made  to  the  whole  class.    No  question  shall  be  explained  to  any  Individ-  Explana- 

ual  competitor  separately.  tions. 

14.  All  conversation  or  communication  between  or  among  competitors  Q^Dy^rgn. 
during  examination  shall  be  strictly  prohibited.  tlon 

15.  During  an  examination  no  competitor  shall  be  permitted  to  leave  Prohibited, 
the  room,  except  in  case  of  extreme  necessity,  and  after  notice  to  a  Commis-  Restrictions 
sioner  or  the  examiner,  and  then  only  in  company  with  some  clerk  or  au-  **  ^ 
thorized  agent  of  the  Commission.  Room?' 

16.  Any  applicant  who  withdraws  from  an  examination    after  filling 

out  his  identification  sheet  and  receiving  copies  of  the  questions  shall  be  f^'^^jlh 

considered  as  having  failed  in  said  examination.  drawal. 

17.  The  limit  of  time  prescribed  for  each  examination  shall  be  an- 
nounced before  the  examination,  and  shall  begin  when  all  announcements  i^fmit 
have  been  made,  me  declaration  papers  filled,  and  the  questions  distributed,  of 

In  general  no  examination  shall  extend  beyond  three  hours.  Time. 

18.  The  subject  of  and  the  time  allowed  for  each  examination  shall  be  Time  and 
announced  before  the  first  paper  is  given  out  Subject 

19.  No  helps  of  any  kind  shall  be  allowed  during  examinations.    Any  ^""ou"^^- 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be 

handed  in  before  the  examination  is  commenced.    Any  attempt  to  cheat  or  [1^1^. 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  public  ser-  Allowed, 
vice. 

20.  Any  competitor  in  an  examination  who  places  any  identification 

maik  uiK>n  his  examination  answer  sheets  other  than  his  examination  num-  Dlsqual- 
ber,  shall  be  deprived  of  all  benefits  under  such  examination.  Iflcation. 

21.  The  following  are  declared  to  be  among  the  marks  of  identification, 
within  the  meaning  of  section  20  of  this  rule:  (a)  The  real  name  or  address 

of  the  applicant    (b)  Any  assumed  or  fictitious  name  or  address,  (c)  Names  Maries 
of  individuals  or  firms  used  on  any  of  the  answer  sheets,    (d)  Any  initials,  Tjjon^ifiea. 
lines,  signs,  marks,  or  characters  that  may  indicate  the  identity  of  the  ap-  tlon. 
plicant 

22.  No  examination  answer  sheets  having  identification  marks  other   Not 

than  the  examination  numbers  shall  be  marked  or  graded.  Marked 

or   Graded. 

23.  No  question  In  any  examination  shall  relate  to  political  or  religious   p^nticni 

opinions  or  affiliation,  and  no  appointment  or  selection  to  an  office,  or  for  ^^^ 

employment  within  tne  scope  of  these  rules,  shall  be  in  any  manner  aftected  Religious 

or  infiuenoed  by  such  opinions  or  affiliations.  Opinions 

24.  All  markings  shall  be  on  a  scale  estoblished  by  the  board.     No  q^^^j^^^ 
series  of  examination  questions  shall  be  used  a  second  time.  ^^^  Scale 

26.    Pnrfldency  on  any  subject  shall  be  credited  in  grading  the  standing  of  Credits, 
of  the  person  examineu,  in  proportion  to  the  value  of  a  knowledge  of  such   p^in^lve 
subject  in  the  branch  or  part  of  the  service  which  the  applicant  seeks  to  weights. 
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Scale  of 
Credits, 
How 
Obtained. 


Example. 


enter,  and  of  physical  qnallflcations  and  health.  The  relative  weights  of  the 
different  subjects  shall  be  fixed  by  the  Board  for  every  examination. 

26.  Bach  subject  shall  be  marked  on  a  scale  of  100,  which  represents 
the  highest  percentage.  A  relative  weight  shall  be  given  to  each  subject. 
The  product  of  the  percentage  and  the  weight  shall  constitute  the  standing 
on  each  subject.  By  dividing  the  sum  of  these  products  by  the  total  of  the 
weights  the  general  average  is  ascertained.* 

*The  following  example  shows  the  method  by  which  the  standing  of 

each  competitor  is  obtained.  The  weights  here  given  to  the  different  sub- 
jects are  not  to  be  regarded  as  the  standard  weights;  these,  and  also  the 
subjects,  will  be  varied  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing  Weight           Product  of 

on  Given  to         Weight  and 

Subjects—                                           Subjects.  Subjects.         Standing. 

Penmanship 80  4                           320 

Dictotion    75  2                            150 

Copying  Rough    Draft 70  3                            210 

Orthography   85  1                              85 

Arithmetic     82  3                            246 

Composition    70  2                           140 

16  1,151 

General   average   standing    76.73 

DIVISION  B.— POLICE  SEIRVICB. 

Weights. 

1    Spelling   1 

2.  Penmanship    1 

3.  Arithmetic    1 

4.  Duties   6 

5.  City  information  1 

Total  of  Weights  10 

General  Average — 

Physical  qualifications  2 

Mental  qualifications  as  above   1 

Total  of  Weights   3 

DIVISION  F.— ELECTRICAL  SERVICE. 

Weights. 

1.  Spelling    1 

2.  Penmanship  1 

3.  Letter  Writing  1 

4.  Mathematics   2 

5.  Technical  knowledge  required  for  the  position  to  be  filled...  4 

6.  ESxperience  tending  to  qualify  the  applicant  for  the  iK>sltion  1 

Total  of  Weights   10 

62 


27.  As  soon  as  the  marking  and  grading  of  the  papers  shall  have  been 
con^tleted,  and  the  eligible  list  adopted,  each  applicant  shall  be  notified 

through  the  postofflce  of  the  general  average  and  relative  standing  he  obtain-  Notification, 
ed  upon  examination. 

28.  The  commission  shall  have  power,  in  its  discretion,  whenever  in  its 
judgment,  the  interest  of  the  public  service  requires  it,  to  order  a  re-examina 
tion  of  applicants  for  any  position  and  shall  have  power  to  correct  any  error 

and  amend  or  revol[e  any  schedule,  list  or  other  paper  or  record  where  it  ap-  . 

pears  that  any  error  or  injustice  has  been  done,  or  where  any  person  whose 
name  appears  on  any  eligible  list  has  for  any  reason  become  incapacitated 
for  appointment  in  the  public  service,  to  strike  such  name  from  said  list; 
provided,  ^owever,  that  after  an  eligible  list  Is  prepared  and  certlfiea  it  shall 
not  be  altered  or  revoked  except  upon  notice  by  mail  or  otherwise,  as  the 
commission  may  direct,  to  all  persons  whose  standing  may  be  unfavorably 
affected  by  the  alteration.  But  the  reasons  for  every  such  action  shall  be 
recorded  in  full  in  the  minutes  of  the  Civil  Service  Commission.  Any  appeal  Revision 
from  a  rating  must  be  taken  by  an  applicant  within  two  days  after  notifies-  ^PP®*'* 
tion  of  his  standing  and  no  list  shall  be  certified  until  the  expiration  of  such 
two  days. 

RULE  v.— REGiSTRATION. 

1.  All  competitors  who  attain  a  general  average  of  75  per  centum  or 
over,  and  who  do  not  fall  below  the  minimum  fixed  for  any  separate  part 

of  the  examination,  shall  be  eligible  for  appointment  in  the  classification  Enrollment 
for  which  they  were  examined,  and  their  names  shall  be  enrolled  in  the  of 
precedence  of  highest  general  average  upon  the  proper  registers,  which  shall  Elioibles. 
be  in  such  form  as  the  Board  of  Commissioners  shall  prescribe. 

2.  Priority  of  date  In  examination  shall  give  no  advantage  in  position  p|.|Q|.|^y 
on  the  register  of  eligibles.  No 

3.  Names  shall  remain  on  the  register  of  eligibles  for  two  years  from        ^'"  ^^^* 

the  date  of  their  enrollment,  unless  sooner  removed,  under  authority  con-   ^ 

Duration 
tained  in  these  rules,  or  by  appointment.    At.  the  expiration  of  one  year  ^ 

the  eligible,  if  required,  shall  furnish  new  certificates  of  character  upon  a  Eligible 

form  prescribed  by  the  Board  of  Commissioners.  List. 

4.  In  case  a  person  upon  any  register  shall,  by  reason  of  ill-health  or 
physical  Incapacity,  in  the  judgment  of  the  commissioners  become  mani- 
festly disqualified  for  the  service  for  which  he  or  she  is  registered,  the  Disqualified, 
commissioners  may  direct  that  such  person  be  not  certified. 

5.  Where  an  examination  for  any  grade  is  had  before  the  eligible  list 
for  that  grade  Is  exhausted,  a  new  list  shall  be  prepared  after  such  examin- 
ation.   The  persons  upon  the  former  eligible  list  who  have  not  been  exatn- 

ined  for  the  new  eligible  list,  shall  be  respectively  placed  upon  the  new  ^dJu**w«nt 
eligible  list  in  the  position  to  which  the  percentage  of  their  aggregate  mark-  i^^^  |^|^ 
ing  upon  their  former  examination  would  entitle  them  if  such  marking  had 
instead  been  given  them  upon  the  new  examination,  and  shall  be  continued 
thereon  until  the  end  of  their  term  of  eligibility. 
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RULE  VI.— REQUISITION  AND  CERTIFICATION.* 


Promotion 
or 

Appolnt- 
mont. 

Requisition 
on 

Prescribed 
Form. 

Not 

More 

TTian 

Three 

Eliglbles 

Certified. 

One 
to  be 
Chosen. 

May 

Waive 

Certification 

Appoint- 

ment 

Declined. 


Failure  to 
Respond. 


Three 
Examina- 
tions. 


1.  Whenever  a  yacancy  la  to  be  filled  In  the  claaslfled  cIyU  senrlce, 
the  Board  of  Ciyll  Seirlce  Commisaionera  shall  decide  whether  auch  yacancy 
shall  be  filled  by  promotion  or  appointment  from  the  llat  of  eliglbles. 

2.  In  the  case  of  an  appointment  from  the  list  of  eliglbles,  the  ap- 
pointing officer,  board  or  body,  shall  make  reoaisition  npon  a  form  pre- 
scribed by  the  Board  of  Commissioners  for  the  certification  of  the  namea 
of  eliglbles  for  such  appointment. 

3.  The  Board  of  Commissioners  shall  thereupon  certify  to  said  appoint- 
ing officer,  board  or  body,  the  names,  addreases  and  average  standing  of 
not  more  than  two  persons  who  stand  bluest  npon  the  raster  of  eliglbles 
for  the  appropriate  diylsion  and  classiflcation. 

4.  From  the  certification  thus  famished  the  appointing  officer,  board 
or  body,  shall  select  one  eligible  tor  sach  appointment 

5.  An  eligible,  when  his  name  is  reached  for  appointment,  may  waive 
certification  or  decline  appointment  tendered  npon  giving  satisfactory  rea- 
sons to  the  Board  of  Commissioners,  without  losing  his  position  niK>n  the 
register,  bat  the  period  daring  which  his  name  Is  withheld  from  certification 
shall  be  connted  as  a  part  of  the  term  of  eligibility.  In  the  absence  of  such 
permission,  the  effect  of  an  appointment  or  of  a  refusal  to  accept  an  ap- 
pointment tendered  shall  be  to  drop  the  name  of  said  eligible  from  the 
register. 

6.  If  the  person  so  certified  fails  to  report  tor  duty  within  two  days 
after  notice  to  do  so,  then,  upon  written  notification  of  the  facts  to  the 
Board  of  Commissioners  by  the  appointing  officer,  board  or  body,  the  cer- 
tification may  be  revoked,  and  another  may  be  issued  to  the  next  person  on 
the  register. 

7.  Any  applicant  failing  to  pass  after  three  examinations  for  same  grade 
shall  be  ineligible  for  examination  for  said  grade  within  one  year  from 
date  of  the  last  examination. 


*Notes:  Requisition  And  certification;  Charter  Article  XXIII, 
Section  238. 

The  head  of  the  department  in  which  a  position  classified  under  this 
article  Is  to  be  filled  shall  notify  said  commission  of  that  fact,  and  said 
commission  shall  certify  to  such  officer  the  name  and  address  of  one  or 
more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  i>ositlon  belongs.  In  making  such  certifica- 
tion sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said 
commission,  or  the  appointing  power  specify  sex.  Said  appointing  officer  or 
department  shall  notify  said  commission  of  each  position  to  be  filed  separ- 
ately, and  shall  fill  such  place  from  the  names  certified  to  him  or  it  by  said 
commission  therefor. 

»■  •  m  •  •  •  • 

E^ch  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise 
lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the 
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RULE  VII.— APPOINTMENTS. 

1.  Vacancies  in  the  clasaified  senrice.  If  not  filled  by  int>moti(»i,  shall  Vacancies' 
be  filled  by  reqalsitlon  and  certification,  as  provided  in  Rule  VI.    The  ap-  How 
pointing  oflicer,  board  or  body,  shall  notify  the  person  selected,  and  shall  ^^ll^* 

fill  the  vacant  place  by  the  appointment  of  that  person. 

2.  Such  appointment  shall  be  on  probation  for  a  period  of  six  months, 

and  if,  at  or  before  the  expiration  of  that  period,  the  probationer  shall  not  Appoint- 
have  been  discharged  his  appointment  shall  be  deemed  complete.  Complete. 

3.  If  any  probationer,  upon  fair  trial,  shall  be  found  incompetent  or 
disqualified  lor  the  performance  of  the  duties  of  the  position  he  is  filling, 
the  appointing  ol&cer,  board  or  body  may  discharge  him  and  shall  certify 

the  same,  and  the  reason  for  such  discharge  [Amendment,  May  6,  1903]    incompetent 
In  writing  to  the  Board  of  Civil  Service  Commissioners.    If,  in  the  opinion  Proba- 
of  the  Board  of  Commissioners,  such  prcfbationer  has  been  dismissed  for  tlonert. 
insufllcient  cause,  or  if  he  is  still  retgarded  as  competent  for  some  other 
position  in  the  same  classification,  he  may  be  restored  to  his  place  on  the 
eUgible  list 

4.  Should  the  work  for  which  a  probationer  has  been  certified  prove 
temporary,  and  he  be  laid  oft  without  fault  or  delinquence  on  his  part  before  Restoration 
his  term  of  probation  is  completed,  his  name  shall  be  restored  to  its  posi-  to 

tion  on  the  register  of  ellgibles,  and  the  term  he  has  served  shall  be  credited  Register, 
to  him  on  his  probationary  period. 

5.  All  persons  appointed  to,  or  promoted  in,  the  classified  civil  service 
shall  be  assigned  to  and  perform  the  duties  of  the  position  to  which  ap- 
pointed or  promoted.  In  case  of  exigency,  an  employee  may  be  temporarily  Asslflnment 
assigned  without  extra  pay  to  other  than  his  regular  duties,  but  no  such  ^^ 
assignment  shall  be  for  a  period  of  more  than  ten  days  without  the  written  ^"^y- 
consent  of  the  Board  of  Commissioners  thereto. 

6.  In  case  there  is  no  eligible  on  the  appropriate  register  and  the 
Board  of  Commissioners  is  unable  to  comply  with  a  requisition,  in  order  to 

prevent  the  stoppage  of  public  business,  or  to  meet  extraordinary  exig-  Temporary 
eodes,  it  may,  as  provided  in  Section  233,  Article  XXIII  of  the  City  Charter,  ^^^jj"*" 
allow  a  temporary  appointment  for  a  period  not  exceeding  sixty  days,  and 
only  until  a  regular  appointment  can  be  made  through  examination.* 

grade  or  class  for  which  he  is  eligible  not  less  than  three  times,  and  no 
candidate  shall  lose  his  place  on  the  register  by  certification  or  rejection, 
except  that  said  commission  may  strike  off  names  of  candidates  from  the 
register  after  they  have  remained  thereon  more  than  two  years. 

*Note:  Appointments  temporary;  Charter  Article  XXIII,  Section  238: 
To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  olficer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  tem- 
porary appointments  in  the  classified  civil  service,  to  remain  in  force  not 
exceeding  sixty  days,  and  only  until  regular  appointment  under  the  pro- 
vtaiona  of  this  article  can  <be  made. 

Section  260.  No  applicant  for  appointment  in  said  classified  civil 
service,  either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money 
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7.  Ordinary  clerks  and  other  applicants  appointed  for  temporary  periods 
shall  be  laid  off,  or  relieved  fh>m  duty.  In  the  Inverse  order  of  their  rank 
on  the  eligible  list.  Upon  being  laid  off,  they  shall  resume  their  respective 
places  on  the  eligible  list. 

8.  Participation  of  employees  In  the  classified  civil  service  In  partisan 
politics,  except  to  vote,  Is  contrary  to  the  spirit  of  the  Charter  and  sub- 
versive of  the  best  Interests  of  civil  service.  And  such  participation  Is 
hereby  strictly  prohibited.  The  violation  of  this  rule  by  a  civil  service 
employee  shall  be  sufficient  ground  for  his  removal  (Amendment  Sept 
2ath,  1904.) 

RULE  Vi  I  {.—PROMOTIONS. 

1.  All  promotions  In  the  classified  service,  unless  herein  otherwise 
provided,  shall  be  from  grade  to  grade  as  the  Board  may  determine,  and 
shall  be  made  upon  voluntary,  open,  competitive  examination.  Competition 
in  such  examination  shall  be  limited  to  the  employees  in  the  next  lower 
grade  of  the  same  division  serving  In  the  department  in  which  the  position 
exists,  unless  the  Board  of  Commissioners  shall  deem  it  for  the  interests 
of  the  service  to  admit  employees  In  other  grades  or  divisions  serving  in 
that  or  other  departments. 

2.  Examinations  for  promotion  will  be  held  in  any  division,  or  of  the 
employees  in  any  division  serving  in  any  department,  when,  in  the  opinion 
of  the  Board  of  Commissioners,  the  interests  of  the  service  shall  require 
the  same. 

S.  An  application  for  promotion  must  be;  filed  by  the  applicant  in  per- 
son with  the  Board  of  Commissioners  at  least  eight  days  before  the  date 
fixed  for  the  examination. 

4.  Notice  of  examination  for  promotion  shall  be  advertised  in  the 
official  paper  and  shall  be  posted  in  the  office  of  the  Board  of  Commissioners, 
and  in  the  office  of  the  department,  or  branch  of  the  servloe,  in  which  the 
promotion  is  to  be  made,  giving  date  and  character  of  the  examination,  and 
defining  who  are  admissible  to  said  examinaticm.  Said  notice  of  examina- 
tion shall  be  advertised  and  posted,  as  above  prescribed,  at  least  two  weeks 
before  the  date  fixed  for  the  examination. 

5.  No  person  shall  be  examined  for  promotion  from  any  grade  in  the 
official  service  until  he  shall  have  served  at  least  six  months  in  such  grade. 

6.  The  SIxamlnations  for  promotion  shall  be  of  the  same  character  as 
prescribed  for  original  admission  to  the  list  of  ellglbles. 

7.  Registers  of  persons  eligible  for  promotion  in  each  department  or 
branch  of  the  service  for  which  promotion  examinations  have  been  held 
shall  be  kept  by  the  Board  of  Commissioners. 

8.  Certification  of  ellglbles  for  promotion  will  be  made  by  the  Board 
of  Commissioners  upon  the  requisition  of  the  appointing  officer,  t>oard  or 


or  other  valuable  thing  to  any  person  whatever  for  or  on  account  of  his 
appointment,  or  proposed  appointment,  and  no  other  officer  or  employee 
shall  pay,  or  promise  to  pay,  either  directly  or  Indirectly,  any  money  or 
other  valuable  thing  whatever,  for  or  on  account  of  his  promotion. 
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body,  in  the  same  manner  as  for  original  appointments.  Each  eligible  shall 
be  entitled  to  three  certifications,  and  the  appointing  officer,  board  or  body 
mnst  choose  one  name  from  each  certification,  and  the  one  chosen  shall 
receive  the  promotion. 

9.  In  certifying  from  the  register  for  promotion,  when  two  or  more  a^^i^.tA 
eligibles  haye  the  same  general  average,  preference  shall  be  given  in  the  ^^ 
order  of  seniority  of  service.  Service. 

10.  Increase  or  decrease  in  the  compensation  of  any  position  in  the 
classified  civil  service,  whereby  such  position  is  placed  in  a  different  grade  Change 
or  classification,  whether  said  increase  or  decrease  be  made  by  ordinance  or  ^f^o^.. 
otherwise,  shall  not  aftect  the  tenure  of  the  incumbent  of  such  office  or  place  -^ai^^ 
of  employment,  unless,  in  the  opinion  of  the  Board  of  Ck)mmis8ioners,  such 
change  shall  involve  a  change  of  duty  requiring  a  different  examination. 

11.  In  making  examinations  for  promotion  a  uniform  allowance  of  Allowance 

credits  shall  be  made  for  each  year  of  past  service.  ^^^ 

Service. 

RULE  IXw— ABSENCE. 

1.  SIxcept  in  case  of  sickness  or  great  emergency,  absence  from  duty 
without  leave,  or  without  notice  to  a  superior  officer  of  the  department,  will  j^\^^f^Q^ 
be  considered  good  cause  for  dismissal.    Any  officer  or  employee  in  the  without 
classified  service  of  the  city  who  shall  absent  himself  from  duty  for  the  Leave, 
period  of  ten  days  without  permission  in  writing  from  his  superior  officer, 

shall  be  considered  as  discharged  from  the  service  of  the  city.    Such  officer  Absence 

or  employee  may,  within  five  days  after  such  discharge,  make  an  applica-  J^*^"^^^ 
tion  in  writing  to  this  commission   for  reinstatement,  and  the  commission  ' 

shall  thereupon  give  him  a  hearing,  and  may  grant  said  reinstatement  if  it  D^im*.*^ 

deem  the  same  to  be  for  the  interests  of  the  service.    If  said  application  _^^« 
for  reinstatement  be  refused,  the  discharge  shall  be  final. 

2.  Upon  written  request  of  a  civil  service  employee,  leave  of  absence, 
without  pay,  may  be  granted  by  the  head  of  a  department,  for  a  period  not  Absence 
exceeding  one  year,  by  making  a  report  in  writing  within  five  days  of  such  ^^ 
grant  to  this  Ck>mmission.    Failure  to  report  at  the  expiration  of  a  leave  of     ^^^' 
absence  shall  separate  said  employee  from  the  service. 

3.  Certification  shall  be  made  to  fill  temporary  positions  from  the 

proper  lists,  and  the  fSLCt  that  the  employment  is  for  the  purpose  of  filling  Temporary 
a  temporary  vacancy  shall  be  stated  on  the  certification.  Vacancies. 

RULE  X^— RESIGNATIONS  AND  REMOVALS. 

1.  Section  242,  Article  XXIII  of  the  City  Charter,  provides  that  no 
officer  or  employee  in  the  classified  civil  service,  who  shall  have  been  ap-  ^^^ 
pointed  under  these  rules,  after  examination,  and  shall  have  served  six  Cause, 
months  or  more  in  such  position,  shall  be  removed  or  discharged,  except 

for  cause. 

2.  When  a  removal  is  deemed  necessary,  the  appointing  officer,  board 

or  body,  shall  Immediately  notify  the  Board  of  Commissioners,  in  writing,  Proceedings 
of  the  grounds  therefor.    Such  grounds  shall  be  investigated  by  the  Board  Qia^fiMni 
of  Commissioners  under  such  regulations  as  it  may  adopt,  and  the  accused 
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person  shall  be  given  an  opportunity  to  be  heard  in  his  own  defense.  The 
finding  and  decision  of  the  Board  of  Commissioners  shall  be  certified  to 
the  appointing  ofilcer,  board  or  body,  and  shall  be  forthwith  enforced  by 
said  officer,  board  or  body.  Pending  such  investigation,  the  appointing 
officer,  board  or  body,  may  suspend  the  accused  for  a  reasonable  time,  not 
exceeding  thirty  days. 

Charges  against  civil  service  employees  must  be  presented  for  filing 
personally  to  the  Secretary.  Charges  sent  through  the  mails,  (except  by 
heads  of  departments),  will  not  be  entertained.    (Amendment  Nov.  29, 1904.) 

3.  Any  officer  or  employee  in  the  classified  service  who  tenders  his 
resignation  to  his  superior  officer,  after  said  resignation  has  been  ac- 
cepted by  the  head  of  the  department  and  reported  to  this  commission,  shall 
Retiflnation.  ^^^  '^^  allowed  to  withdraw  said  resignation  or  be  reinstated  unless  the 
application  for  such  withdrawal  is  made  within  ten  days  of  the  receipt  of 
said  report,  and  only  then  upon  the  recommendation  of  the  head  of  the 
department^  and  tne  consent  of  this  commission. 

RULE  XI^REINSTATEMENTS. 

1.  A  vacancy  in  any  position  which  has  been  or  may  hereafter  be 
classified  under  these  rules,  upon  requisition  of  the  proper  officers  and  the 
certificate  of  the  commission,  may  be  filled  by  the  reinstatement,  without 
examination,  of  any  person  who,  within  two  years  next  preceding  the  date 
of  said  requisition,  has,  through  no  delinquency  or  misconduct,  been  sep- 
arated from  a  position  included  with  the  classified  service  at  the  date  of 
said  requisition,  and  in  that  department  or  office  and  that  branch  of  the 
service  in  which  said  vacancy  exists;  provided  that  for  original  entrance 
to  the  position  proposed  to  be  filled  by  reinstatement,  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  commission,  an  examination  involving 
essential  tests  different  from,  or  higher  than,  those  involved  in  the  ex- 
amination for  original  entrance  to  the  position  formerly  held  by  the  person 
proposed  to  be  reinstated. 

2.  No  examination  shall  be  required  upon  a  reappointment  of  any 
person  to  the  same  office  immediately  upon  the  expiration  of  his  term  of 
office. 


Conditions 
of 

Reinstate- 
ment. 


No 

Examina- 
tion 
Necessary. 


Separation 
and 

Order  of 
Reinstate- 
ment. 


Temporary 
Transfers. 


3.  Whenever,  for  lack  of  work  or  lack  of  funds  or  other  necessary 
cause,  it  becomes  necessary  in  any  department  to  reduce  the  force  in  any 
employment  within  the  classified  service,  the  person  last  certified  for  em- 
ployment in  such  classification  who  has  been  accepted  shall  be  laid  oft  first 
When  it  is  desired  to  increase  the  force  in  any  department  for  any  em- 
ployment within  the  classified  service,  all  eligibles  then  remaining  upon  an 
eligible  register  for  such  employment,  and  who  are  entitled  to  reinstatement 
at  the  time  such  increase  is  made,  shall  be  reinstated  in  the  order  of  their 
original  certification. 

RULE  Xil.— TRANSFERS. 

1.  Temporary  transfers,  for  a  period  not  exceeding  thirty  days,  of  per- 
sons from  one  position  to  another  position  in  the  same  grade  and  same 
division  of  the  service  and  within  the  same  department,  or  branch  of  the 


senrlce,  may  be  made  by  the  head  of  that  department  or  branch  without 
notice  to  the  Board  of  GommiBSloners.  When  such  transfer  is  intended  to 
be  permanent,  and  the  name  of  the  person  transferred  is  to  appear  there- 
after upon  a  different  pay  roll,  notice  must  be  sent  to  the  Board  of  Com- 
missioners that  entry  of  the  name  may  be  made  upon  its  records,  and  its 
consent  in  writing  obtained  for  such  transfer  before  the  same  takes  effect 

2.    Temporary  transfers,  without  examination,  of  persons   from  one 
division  of  the  service  to  another  division,  but  in  the  same  grade  and  in 
the  same  department  or  branch  of  the  service,  may  be  made  by  the  head  of   ^  ^    i*!; 
the  department  or  branch  of  the  service,  upon  giving  due  noUce  to  the  ation. 
Board  of  Commissioners  and  obtaining  its  consent  in  writing  thereto;  but 
no  such  consent  shall  be  given  for  a  longer  period  than  thirty  days. 

8.    Transfers  without  examination,  from  a  position  in  one  department 
or  branch  of  the  service,  to  a  similar  position  in  another  department,  or 
branch,  may  be  made  by  obtaining  the  consent  in  writing  of  the  head  of  the  From 
department  or  branch  from  which  the  transfer  is  desired,  the  request  in  One 
writing  of  the  head  of  the  department  or  branch  to  which  the  transfer  is  to  Department 
be  made,  and  the  approval  of  the  Board  of  Commissioners  in  writing;  pro-  ^^nQther. 
vlded,  however,  that  such  transfer  must  be  within  the  same  grade  and 
division  of  the  service. 

RULE  Xlll^— REPORTS.* 

1.  In  order  that  the  Board  of  Commissioners  may  keep  proper  records 
of  changes  in  the  service,  each  appointing  ol&cer,  board  or  body,  shall 
immediately  report  to  the  Board  of  Commissioners: 

(a)  B}very  probational  or  temporary  appointment  made.  . 

(b)  ITvery  refusal  or  neglect^  on  the  part  of  a  person  duly  certified.  Appointing 
to  accept  an  appointment  Ofncers. 

(c)  E>very  change  in  the  compensation  of  any  ol&cer  or  employee. 

(d)  I^ery  suspension  of  an  officer  or  employee. 

(e)  E>very  separation  from  the  service,  and  whether  said  separation 
was  caused  by  dismissal,  resignation  or  death. 

2.  When  any  office  or  place  of  employment  is  created  or  abolished,  creation 
the  officer,  or  board,  or  other  body,  creating  or  abolishing  such  office  or  or 
place  of  employment^  shall  immediately  report  the  same,  in  writing,  to  the  Abolition 
Board  of  Commissioners.  Mice 


*Note:    Beports,  Charter,  Article  XXIII,  Section  243. 

Immediate  notice  in  writing  shall  be  given  by  the  appointing  powers,  to 
said  commission,  of  all  appointments,  permanent  or  temporary,  made  in 
such  classified  civil  service,  and  of  all  transfers,  promotions,  resignations  or 
vacancies  from  any  cause  in  such  service  and  of  the  date  thereof,  and  a 
record  of  the  same  shall  be  kept  by  said  commission.  When  any  office  or 
place  of  employment  is  created  or  abolished  or  the  compensation  attached 
thereto,  altered,  the  officer  or  board  making  such  change  shall  immediately 
report  la  writing  to  said  commission. 
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Civil 
List. 


3.  A  Ust  to  be  known  as  the  Civil  list  of  tlie  city  of  Lob  Angeles, 
shall  be  kept  in  the  office  of  the  Board  of  Ck>mmissioner8,  to  contain  the 
name  of  every  i^rson  employed  in,  or  receiving  compensation  in.  the  clas- 
sified civil  service.  The  list  shall  show,  respecting  every  officer 
or  employee:  The  title  of  his  office;  the  salary  or  compensation 
thereto  attached;  the  date  of  his  appointment  to  such  office  or  place  of 
employment;  the  date  when  he  entered  the  service  of  the  city  of  Los  An- 
geles; the  places  in  that  service  he  has  filled;  a  brief  specification  of  the 
duties  of  that  office  or  place  of  employment  and  ^y  whom  the  appointment 
thereto  was  made,  and  the  term,  if  any,  of  the  office  or  place  of  employment 


Advice 

Not 

Allowable. 


Cause 

for 

Rejection. 


Duties 

of 

Secretary. 


The  Labor 
Class. 


RULE  XiV^MISCELLANEOUS. 

1.  The  commissioners  shall  not  advise  persons  as  to  vacancies  in  the 
service,  nor  furnish  any  information  as  to  the  duties,  salaries,  course  of 
promotion,  or  other  conditions  of  positions  and  offices,  except  such  as  may 
be  found  in  printed  regulations.  No  advice  shall  be  given  as  to  the  course 
of  preparation  that  applicants  should  follow,  nor  shall  specimens  of  the 
examination  pai^rs  be  furnished. 

2.  Any  attempt  on  the  part  of  an  applicant,  either  by  himself  or 
through  others  with  his  knowledge,  to  influence  or  induce  the  Commissioners, 
or  any  of  them,  or  the  examiner  or  examiners  to  give  said  applicant  an  undue 
advantage  or  to  accord  a  special  rating  on  examination,  shall  be  deemed 
sufficient  cause  for  the  rejection  of  such  applicant. 

3.  The  Secretary  shall  keep  the  records  of  the  proceedings  of  the  com- 
missioners, and  have  charge  of,  and  be  responsible  for,  the  safe  keeping  of 
the  books,  records,  papers  and  other  property  in  their  office.  He  shall  make 
such  certification  as  the  commissioners  may  direct  of  those  elegible  for  ap- 
pointment or  employment.  He  shall  generally  conduct  the  correspondence 
of  the  commissioners  and  perform  such  other  appropriate  duties  as  they  may 
assign  to  him. 

4.  The  head  of  a  department  in  which  positions  in  the  class  of  un- 
skilled laborers  are  to  be  filled  shall  tnake  requisition  to  the  Board  of  Civil 
Service  Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of 
the  names  of  as  many  registered  applicants  for  employment  as  there  are 
positions  to  be  filled,  and  the  persons  certified  in  response  to  such  requisition 


Section  251.  The  commission  shall  certify  to  the  Auditor  all  appoint- 
ments to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occur- 
ring therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings 
that  a  person  shall  be  discharged  from  the  classified  civil  service. 

Section  252.  The  auditor  shall  not,  nor  shall  any  auditing  or  account- 
ing officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any 
person  subject  to  the  provisions  of  this  article,  for  services  as  an  officer 
or  employee  of  such  city,  before  the  appointment  of  such  pers<m  to  the 
classified  civil  service  has  been  certified,  nor  after  the  commission  shall  have 
certified  to  the  Auditor  a  finding  made  or  approved  by  it  under  the  pro- 
visions of  this  article,  that  such  person  be  discharged  from  the  dassifled 
civil  service. 


shall  thereupon  be  employed  by  such  bead  of  department    In  cases  of  ex- 
traordinary exigency  when  the  work  to  be  performed  must  be  commenced 
immediately  the  head  of  the  department  having  control  of  such  work  may, 
without  waiting  for  the  certification  of  the  names  of  registered  applicants, 
temporarily  employ  laborers  thereon  until  such  time  as  registered  applicants  Exigency 
are  certified  to  him;  provided  that  at  the  time  of  or  prior  to  making  such  Labor 
temporary  employment  the  head  of  the  department  shall  make  requisition  Class, 
upon  the  Board  of  Civil  Service  Commissioners  to  fill  the  places  to  which 
such  temporary  appointments  are  made,  and  upon  receipt  of  the  certifica- 
tion of  the  names  of  registered  applicants  for  such  places  such  officer  or 
board  shall  lay  off  the  laborers  temporarily  employed  and  employ  in  their 
stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided 
into  the  following  grades:  Grades 

Common  Laborers  (Street  Dept.);  Park  Laborers  (Park  Dept);  Hand  Labor 
Sweepers  (Street  Dept.);   Sprinkler  Drivers  (Street  Dept.);   Drivers   (Any  class. 
Dept);  and  Team  Owners  (Street  Dept.)  and  every  applicant  for  employ- 
ment in  the  class  of  unskilled  labor  shall,  at  the  time  of  registration,  be 
placed  In  the  grade  embracing  the  kind  of  work  which  he  is  found  capable  of 
performing. 

All  requisitions  for  the  certification  of  the  names  of  registered  applicants 
for  positions  in  the  class  of  unskilled  labor  employed  by  the  day  shall  state 
the  kind  of  work  the  laborers  required  will  be  called  upon  to  do. 

BUSINESS   RULES.  ^"'•* 

4.    Roberts'  Rules  of  Order  shall  guide  the  commission  in  its  dellbera-  Order, 
tions. 

6.    The  order  of  business  shall  be  as  follows:  of 

(1)  Reading  of  minutes.  Business. 

(2)  Report  of  Committees. 

(3)  Unfinished  Business. 

(4)  New  Business. 

6.  Regular  meetings  of  the  Board  shall  be  held  every  Tuesday  at  4:80  of 

p.  m.  Meetings. 

7.  Special  meetings  may  be  held  at  any  time  on  call  of  the  President  Special 
and  notification  thereof  by  the  Secretary.  Meetings. 

RULE  XV.— STATUS  OF  PREVIOUS  EMPLOYEES. 

1.    All  oflicers  and  employees,  at  the  time  of  taking  effect  of  Article 

XXni,  amendment  to  the  charter,  to-wit:  January  23rd,  1903,  who  would  be 

included  in  the  classified  civil  service,  and  who  shall  have  been  continu-  _    ^ 

Status 
ously  in  the  service  of  the  city  for  a  period  of  six  months  prior  to  the  adop-  ^ 

tion  of  said  service,  shall  be  deemed  to  have  the  necessary  qualifications  re*  Previous 
quired  by  the  provisions  thereof,  and  shall  retain  their  respective  positions  Employees, 
until  removed  for  cause,  as  provided  herein.    All  oflicers  and  employees, 
who,  at  the  time  of  the  taking  effect  of  said  Article  XXIII,  would  be  in- 
eluded  in  the  classified  civil  service,  but  who  have  been  in  the  service  of 
the  dty  for  a  period  of  less  than  six  months,  shall,  during  a  period  of  six 
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months  from  and  after  the  taking  effect  of  said  article,  be  deemed  to  be 
serving  under  probation  and  be  subject  to  the  same  regulations  as  other 
candidates  serving  under  probation,  as  hereinbefore  provided.  [See  Article 
XXIII,  Section  253,  Charter  of  the  city  of  Los  Angeles.] 

« 

RULE  XVI^AMENDMENTS. 
Amend- 
ments. ^*    '^^^  Board  shall  have  power  to  change,  amend,  revoke  or  modify  these 

rules,  or  any  rule  herein,  or  any  part  thereof,  provided  one  week)8  notice 

of  such  proposed  change  be  given. 
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Civil  Service  Commission 


I  For  Municipal  Year  ending  November  30, 1905^ 


THIRD  ANNUAL  REPORT 

Los  Angeles,  Gal.,  Dee.  IS,  1905. 

Hon.  Owen  MeAleer,  Mayor  of  Los  Angeles— 

Dear  Sir:  We  have  the  honor  to  submit  the  third  annual  report  of  the 
Civil  Service  Commission  of  the  City  of  Los  Angeles,  for  the  municipal  year 
ending  November   30th,   1905. 

Civil  Service  became  operative  through  an  amendment  to  the  City  Charter 
adopted  at  a  general  election  held  December  1st,  1902",  approved  by  the  Legis- 
lature January  22d  and  23d,  1908,  and  signed  by  the  Governor  on  the  latter 
date. 

In  accordance  with  the  provisions  of  said  Article,  this  Commission  was 
appointed  by  the  Mayor,  and  the  appointments  were  approved  by  the  Council. 
The  Commission  organized  at  a  meeting  held  February  25th,  1908,  and  deter- 
mined by  lot  the  terms  of  its  several  members,  as  follows: 

H.  W.  O'Melveny— One  year,  term  ending  Feb.  9,  1904. 

John  B.  Haynes— Two  years,  term  ending  Feb.  9,  1905. 

D.  W.  Edelman— Three  years,  term  ending  Feb.  9,  1906. 

F.  W.  King—Four  years,  term  ending  Feb.  9,  1907. 

H.  S.  McKee— Four  years,  term  ending  Feb.  9,  1907. 

At  the  same  meeting  H.  W.  O'Melveny  was  elected  Chairman  for  the  first 
year,  and  Wm.  A.  Spalding  was  appointed  Secretary. 

Li  May,  1903,  Mr.  F.  W.  King  tendered  his  resignation,  which  was  accepted, 
and  he  was  succeeded  on  the  19th  of  that  month  by  F.  J.  Thomas,  Esq. 

At  the  expiration  of  his  term,  Chairman  H.  W.  O'Melveny  retired,  and 
was  succeeded  on  the  Board  by  A.  B.  McCutcheon,  Esq. 

At  the  beginning  of  the  second  fiscal  year,  the  Board  organized  as  follows: 

H.  6.  McKee,  Chairman— term  ending  Feb.  9,  1907. 

John  B.  Haynes— term  ending  Feb.  9,  1905. 

D.  W.  Edelman— term  ending  Feb.  9,  1906. 

F.  J.  Thomas— term  ending  Feb.  9,  1907. 

A.  B.  McCutcheon— term  ending  Feb.  9,  1908. 

On  August  Ist,  1904,  owing  to  removal  of  his  residence  from  the  city, 
Chairman  McKee  resigned,  and  the  Commission  thereby  lost  one  of  its  most 
efficient  members. 

On  August  16th,  1904,  Mr.  J.  B.  Lippincott,  who  had  been  appointed  to 
fill  the  vacancy  caused  by  the  resignation  of  Mr.  McKeo,  took  his  seat. 

Mr.  F.  J.  Thomas  was  elected  i^reeident  of  the  Commission,  succeeding 
Mr.  McKee. 

In  June,  1905,  Mr.  J.  B.  Lippincott  resigned  from  the  Board.    Mr.  Bandolph 


H.  Miner  was  appointed  to  meeeed  him  and  on  Jnne  20ihy  1905,  took  his  Beat 
on  the  Board. 

On  Jane  20th,  1905,  Dr.  D.  W.  Edelman  was  elected  President  for  the 
ensoing  year  and  Dr.  John  B.  Haynes  Yiee^President. 

8TAm>m0  OOMMITTSBB. 

The  following  regular  committees  were  then  appointed  by  the  President: 

Diy.  A,  Clerical Cknnmissioners  McCntchen  and  Thomas 

Diy.  B,  Police   Haynes  and  Thomas 

Diy.  C,  Fire  Haynes  and  Miner 

Diy.  D,  Civil  Engineering  Miner  and  Thomas 

Diy.  E,  Mechanical Miner  and  McCntchen 

Diy.  F,  Electrical   Miner  and  Haynes 

Diy.  G,  Library Thomas  and  McCutchen 

Diy.  H,  Inspection   Thomas  and  Haynes 

Diy.  I,  Street  Department Thomas  and  McCntchen 

Diy.  J,  Janiton Haynes  and  McCntchen 

Diy.  K,  Water  Department McCntchen  and  Miner 

Diy.  L,  MiscellaneoQS McCntchen  and  Haynes 

Finance  and  Supplies Thomas  and  Miner 

Bnles   McCntchen  and  Thomas 

•BTAMTWATIONB. 

The  total  nnmber  of  applicants  for  examination  was  as  follows: 

Jb'irst  fiscal  year 898 

Second  fiscal  year 893 

Third  fiscal  year 2060 

Total  for  three  years 3851 

The  disposal  of  these  applications  was  as  foUows: 

Examined  first  fiscal  year 708 

Examined  second  fiscal  year 654 

Examined  third  fiscal  year 990        2352 

Lapsed  for  non-appearance,  first  fiscal  year 59 

Lapsed  for  non-appearance,  second  fiscal  year 77 

Lapsed  for  non-appearance,  third  fiscal  year 1122        1258 

Withdrawn  first  fiscal  year 10 

Withdrawn  second  year 25 

Withdrawn  third  fiscal  year 15  50 

Bejected  first  fiscal  year 5 

Bejeeted  second  fiscal  year 83 

Bejected  third  fiscal  year 23  61 

Pending    130 

Total,  as  above 3851 

Examinations  have  been  held   daring  the  fiscal  year  in  136  classes,  as 
follows: 


December  17,  1904.-*Patrol]iian,  Police  Department. 

January  14, 1905.— Foreman,  Ontside  Deputy,  Inspector  Oil  Sprinkling,  Car- 
penter, Sewer  Inspector,  Inspector,  Asplialt  Helper,  Asphalt  Worker,  Inspec- 
tor Street  Sweeping,  Inspector  Street  Sprinkling,  Cement  Tester,  Bepairer 
Street  Signs,  Sewer  Flusher,  Engineer  Pneumatic  Sweeper,  Inspector  Ezeaya- 
tions,  Desk  Clerk,  Becord  Clerk,  Assessment  Clerk, '  Bookkeeper,  Street 
Department. 

January  28,  1905.— Student  Assistant,  Attendance  Officer,  School  Depart^ 
ment;  Clerk,  Auditor,  Cashier,  Assessor;  Inspector  Play  Grounds;  Warehouse 
Keeper,  Engineer's  Department;  School  Nurse;  Assistant  Clerk,  Health 
Department. 

February  4,  1905.— Hoseman,  Driver,  Engineer,  Secretary,  Fire  Department. 

February  11,  1905.— Deputy,  Chief  Deputy,  Assessor;  Clerk,  Treasurer; 
Manager  Labor  Bureau;  Assistant  Custodian;   Ghiard,  Treasurer. 

March  25,  1903.— Sanitary  Inspector,  Assistant  Clerk,  Night  Clerk,  Health 
Department;  Janitor,  School  Department;  Store  Keeper  and  Corral  Foreman, 
Secretary,  Street  Department;  Telephone  Operator,  Identification  Clerk,  Police 
Department. 

March  25  and  27,  1905.— Hoseman,  Driver,  Secretary,  Fire  Department; 
Patrolman,  Police  Department. 

AprO  22,  1905.— Counter  Clerk,  Instrument  Man,  Draftsman,  Surveyor, 
Engineer,  Engineer's  Department;  Bepairman,  Electrical  Clerk,  Lineman, 
Electrical  Department. 

May  18,  1905.— Hoseman,  Driver,  Engineer,  Lieutenant,  Captain,  Fire 
Department;  Library  Attendant,  Library;  Assistant  Police  Surgeon,  Police 
Department. 

May  27,  1905.— Machinist,  Blacksmith  and  Wheelwright,  Fire  Department; 
Stenographer  and  Assistant  Clerk,  Street  Department;  Assistant  Building 
Inspector,  Building  Department;  Gardner,  Foreman,  Park  Department;  Gas 
and  Gas  Meter  Inspector;  Stenographer,  Police  Department;  Assistant  Plumb- 
ing Inspector,  Building  Department. 

June  22,  1905.— Hoseman,  Driver,  Engineer,  Lieutenant,  Superintendent 
of  Engines  and  Machinery,  Fire  Department. 

June  24,  1905.— Mounted  Watchman,  Animal  Keeper,  Park  Department; 
Stenographer,  Patrolman,  Police  Department;  License  Inspector,  Tax  Collector's 
Department. 

July  22,  1905.— Foreman,  Street  Department;  Meter  Inspector,  Water  De- 
partment; Inspector,  Chainman,  Instrument  Man,  Draftsman,  Surveyor,  En- 
gineer's Department. 

August  18,  1905.— Inspector  Street  Sweeping  Machines,  Street  Department; 
Electrical  Inspector,  Lineman,  Electrical  Department;  Hoseman,  Driver,  Sec- 
retary, Lieutenant,  Battalion  Chief,  Fire  Department. 

September  8th  and  9th,  1905.— Patrolman,  Captain  of  Police,  Police  De- 
partment; Live  Stock  Inspector,  Health  Department. 

September  9th,  1905.— Assistant  Superintendent  of  Buildings,  Clerk, 
Plumbing  Inspector,  Building  Department. 

7 


Oetober  7th,  1905.— Battalion  CShief,  Fire  Department;  Deputy  AaseBsor, 
ABMssor's  Department;  Inspector,  Chainman,  Instrument  Man,  Draftsman,  Sur- 
veyor, Engineer,  Engineer's  Department;  Quarantine  Guard,  Quarantine  In- 
spector, Health  Department;  Janitor,  School  Department;  Copyist,  Clerk's 
Department;  Clerk,  Plumbing  Inspector,  Assistant  Clerk,  Clerk,  Assistant 
Superintendent  of  Buildings,  Building  Department. 

October  28th,  1905.— Hoseman,  Driver,  Lieutenant,  Fire  Department. 

November  11th,  1905.— Caulker,  Miner,  Meter  Inspector,  Bill  Clerk,  Water 
Department;  Clerk  to  Principal  High  School;  Garbage  Inspector,  Health  De- 
partment; Office  Boy  and  Assistant  Stenographer,  Eng^eer's  Department;  As- 
phalt Foreman,  Street  Department;  Wireman,  Electrical  Department;  Steam 
Engineer,  Water  Department;  Elevator  Attendant,  Custodian  Department; 
Page,  Attendant,  Library. 


BEOAPITUIiATIOK. 


Total  number  classes  examined  first  fiscal  year. . .  < 
Total  number  classes  examined  second  fiscal  year. 
Total  number  classes  examined  third  fiscal  year,. . 


12a 
113 
136 


Total  for  three  years 

The  results  of  examinations  thus  held  were  as  follows: 


Examined. 

Manager  Tree  Labor  Bureau 2 

Inspector  Play  Grounds 4 

Treasurer's  Department. 

Guard 5 

Clerk   4 

Water  Department. 

Meter  Inspector 13 

BiU  aerk 23 

Caulker  3 

Miner    3 

Steam  Engineer   9 

Assessor's  Department. 

Chief  Deputy 2 

Cashier    1 

Deputy    33 

Health  Department. 

Sanitary  Inspector 18 

Assistant  Clerk   H 

Live  Stock  Inspector 2 

Quarantine  Inspector 4 

Quarantine  Guard 2 

Garbage  Inspector 16 


377 


Passed. 

Fail( 

2 

•  • 

3 

1 

5 

. . 

2 

2 

3 

9 

17 

6 

2 

1 

3 

•  • 

4 

5 

1 

1 

1 

.  • 

18 

15 

2 

16 

4 

7 

1 

1 

4 

•    m 

2 

m    • 

6 

10 

Failed.   Withdrew 


8 


EngliiMr'B  Departnunt.  Examined. 

Engineer    5 

Surveyor 11 

Draftsman    16 

Inatrument  Man 33 

Ghainman  29 

Inapeetor    12 

Warehoose  Keeper    4 

Counter  Clerk  3 

Office  Boy  k  Asst.  Stenographer. .     1 

Boiiool  Departmmt. 

Janitor    42 

Student  Assistant 1 

Nurse 1 

Attendance   Offieer    2 

Clerk  to  Prin.  of  High  School 2 

OiHilodian's  Department. 

Elevator  Attendant 1 

Assistant  Custodian 3 

OMk'B  Depactment. 

Copyist    / 5 

Gas  &  Gas  Meter  Inspector 4 

Tax  Collector's  Departmoat. 

License  Inspector   19 

Auditor's  Department. 

Clerk    6 

Slactrlcal  Department. 

Bepairman    1 

Inspector    4 

Wireman    2 

Lineman     6 

Clerk    1 

Night  aerk  1 

Building  Department. 

Clerk   2 

Assistant  Clerk    3 

Clerk  Plumbing  Inspector 6 

Assistant   Building    Inspector. ...     7 

Assiatant  Plumbing  Inspector....  4 

Police  Department. 

Assistant  Police  Surgeon 3 

Identification  Clerk    1 

Stenographer    10 

Secretary  to  Captain  of  Police  ...  2 

Telephone   Operator   9 

Patrolman    149 
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Passed. 

1 

8 

6 
15 
15 

7 

3 

1 

1 


28 
1 
1 
1 
2 


4 
1 

11 


2 

•  • 

4 
1 
1 

2 
3 
2 
1 

4 

2 
1 
5 
1 
3 
54 


Failed.   Withdrew 

3  1 

3 

9  1 

18 
14 

5 

1 


14 


1 

o 


8 


2 
2 

0 


3 
6 


5 
1 

95 


Library  Department.  Bzamined. 

Library  Attendant    18 

Page    1 

Park  Department. 

Foreman  9 

Animal  Keeper  2 

Gardener    8 

Mounted  Watchman  6 

Street  Department. 

Inspector  Street  Sprinkling 7 

Inspector  Street  Sweeping 7 

Inspector  Oil  Sprinkling 1 

Aephalt   Worker    1 

Sewer  Flnsher 3 

Asphalt  Helper   1 

Bepairer  Street  Signs 2 

Inspr.  Street  Sweeping  Machines  2 

Becord  Clerk 1 

Asphalt  Foreman 1 

Assessment  Clerk 2 

Inspector    17 

Inspector  Excavations   14 

Foreman  44 

Stenographer  & Asst.  Assessment  Clk.  1 

Sewer   Inspector    1 

Desk  Clerk   9 

Cement  Tester   1 

Engineer  Pneumatic  Sweeper 3 

Carpenter  11 

Bookkeeper    6 

Secretary    2 

Outside  Deputy   6 

Store  Keeper  &  Corral  Foreman . .     3 

Plre  Department 

Captain  2 

Lieutenant    87 

Engineer    7 

Driver    28 

Hoseman    72 

Supt.  of  Engines  and  Machinery.     3 
Blacksmith  and  Wheelwright ....     3 

Machinist    8 

Battalion  Chief   14 

Secretary    8 


Passed. 

FaUed. 

Withdrew 

15 

3 

•  • 

1 

• « 

•  • 

5 

4 

•  • 

2 

« . 

•  • 

4 

4 

•  • 

5 

1 

•  • 

2 

5 

4 

3 

•  • 

1 

1 

•  • 

•  • 

5 

•  • 

1 

1 

1 

1 

1 

*  • 

1 

•  • 

1 

2 

*  • 

4 

11 

2 

8 

6 

10 

31 

3 

1 

.  • 

•  « 

1 

3 

6 

•  • 

1 

1 

2 

4 

6 

1 

4 

2 

1 

1 

3 

3 

2 

1 

•  • 

2 

20 

67 

4 

3 

18 

10 

33 

39 

m    9 

3 

1 

2 

5 

3 

3 

11 

3 

5 

10 


Examined.  Passed.  Failed.    Withdrew 

Manager  Free  Labor  Bureau. ...     2  2 

Inspector  Play  Gronnds 4  3  1 

Treasurer 'a  Department 9  7  2 

Water  Department    51  29  21                       1 

Assessor's  Department 36  20  16 

Health   Department    53  19  34 

Engineer's  Department   114  57  55                       2 

School  Department 48  33  15 

Custodian's  Department 4  3  1 

Clerk's  Department 5  4  1 

Gas  and  Meter  Inspector 4  1  2                       1 

Tax  Collector's  Department 19  11  8 

Auditor's  Department 6  5  1 

Electrical  Department   15  9  6 

Building  Department   22  12  9                       1 

Police   Department    174  66  104                      4 

library  Department  19  16  3 

Park  Department 25  16  9 

Street  Department 148  52  90                       6 

Fire  Department   232  87  145 

Totals    990  452  523                      15 

BECAPITXTI^TIOK. 

Examined.  Passed.  Failed.   Withdrew 

First  Fiscal  Year 708  420  288 

Second  Fiscal  Year    654  384  270 

Third  Fiscal  Year 990  452  523                      15 

Totals 2352  1236  1081                      15 

The  ratio  of  those  who  passed  the  first  fiscal  year  was  59.3  per  cent.;  the 
second  fiscal  year,  very  nearly  58  per  cent.;  the  third  fiscal  year  45.66  per 
cent.,  and  for  the  three  years  together  53.4  per  cent. 

The  percentages  of  those  who  passed  in  the  several  departments  the  third 
fiscal  year  are  as  follows: 


Department.  Percentages  Passed. 

Labor  Bureau    100.0 

Inspector  Play  Grounds   75.0 

Treasurer's  Department    77.7 

Water  Department  : 57.0 

Assessor's  Department   55.5 

Health  Department   36.0 

Engineer 's  Department    50.0 

School  Department  68.8 

Custodian's  Department  75.0 

Clerk's   Department    80.0 
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Department  Percentages  Passed 

Gas  and  Gas  Meter  Inspector 25.0 

Tax  OoUeetor's  Department 58.0 

Auditor's  Department  83.3 

Electrical  Department 60.0 

Building  Department    54.5 

Police  Department  38.0 

Library  Department    84.2 

Park  Department  64.0 

Street  Department  35.1 

Fire  Department    37.5 


BXJOZBIS  LISTS. 

The  452  who  passed  went  on  the  following  eligible  lists: 

Fire  Department. 

Blacksmith  and  Wheelwright 1 

Machinist  5 

Battalion  Chief 8 

Engineer    4 

Secretary    3 

Hoseman 33 

Lieutenant   20 

Driver  18                   87 

Street  Departueiit. 

Store  Keeper  and  Corral  Foreman  2 

Outside  Deputy   3 

Secretary    1 

Bookkeeper    4 

Carpenter   4 

Engineer  Pneumatic  Sweeper 1 

Desk  Clerk    3 

Inspector  Street  Sprinkling  2 

Stenographer  and  Assistant  Assessment  Clerk 1 

Foreman   10 

Inspector  Excavations   8 

Inspector 4 

Asphalt  Worker  1 

Assessment  Clerk 2 

Inspector  Street  Sweeping   4 

Inspector  Street  Sweeping  Machines  1 

Bepairer  Street  Signs 1                  52 

Pazk  Dq^fftmeat. 

Mounted  Watchman   5 

Animal  Keeper  2 

Gardener 4 

Foreman   5                  16 

12 
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PoUea  Departmeiit 

Patrolman    54 

Telephone  Operator 3 

Secretary  to  Captain  of  Police 1 

Stenographer  5 

Identification  Clerk 1 

Amristant  Police  Surgeon 2                 -66 

SoildiiiK  DepartsMot. 

ABsiatant  Plumbing  Inspector  4 

Assistant  Superintendent  of  Buildings 1 

Clerk  to  Plumbing  Inspector   2 

Assistant  Clerk  Building  Department  3 

Clerk  Building  Department 2                  12 

Elaclalcal  Departmmt. 

Night  aerk 1 

Electrical  Clerk  1 

Lineman   4 

Inspector    2 

Bepairman   1                    9 

Hteltli  Departmant 

Garbage  Inspector 6 

Quarantine  Guard  2 

Quarantine  Inspector  4 

liiye  Stock  Inspector 1 

Assistant  Clerk   4 

Sanitary  Inspector   2                  19 


r*8  Dcpartmant. 

Deputy    18 

Cashier    1 

Chief  Deputy   1  20 

Watflr  Depaztnent* 

Steam  Engineer  4 

Miner    3 

Bill  aerk 17 

Caulker  2 

Meter  Inspector  3  29 

Treasurer's  Department. 

Qerk   2 

Guard 5                     7 

Inspector  Play  Grounds 3 

Manager  Labor  Bureau 2 

Auditor's  Clerk   5 

License  Inspector  Tax  Collector  11 

Gas  and  Gas  Meter  Inspector 1 
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CopyiBt  Cleft's  Department 4 

ABsietant  Cnatodian   8 

Sdiool  Department 

Student  Aflsistant   1 

Nurse 1 

Attendance  Officer 1 

Janitor    28 

aerk  to  Principal  of  High  School 2                   88 

Ubnury  Departmont. 

Page    1 

Attendant 15                  16 

TBngtmwr'a  Departmont. 

Instrument  Man    15 

Inspector    7 

Warehouse  Keeper 8 

Counter  Clerk 1 

Bngineer    1 

Surveyor    8 

Chainman     15 

Draftsman    6 

Office  Boy  and  Assistant  Stenographer 1                  57 

Total  as  above  452 


OEBTinOATIOMB  AlTD  APPamHENTB. 

From  the  Eligible  Lists,  names  have  been  certified  to  heads  of  Departments 
as  follows: 

Certified.  Appointed. 

Pint  Fiscal  Year 498  227 

Second  Fiscal  Year 413  836 

Third  Fiscal  Year  614  423 

Totals    1520  986 

During  the  first  fiscal  year  it  was  the  practice  of  the  Commission  to  cer- 
tify three  names  for  each  vacancy  to  be  filled,  provided  there  were  that  number 
or  more  on  the  proper  eligible  list.  During  the  second  fiscal  year  only  one 
name  was  certified  for  each  position  to  be  filled.  During  the  third  fiscal  year, 
two  names  have  been  certified  for  each  vacancy. 

The  regular  appointments  to  positions  during  the  last  fiscal  year  were  as 
follows: 

Police  Department. 

Sergeant  3 

Patrolman    59 

Matron    1 

Guard  Chain  Gang  1 
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Stenographei   2 

Telephone  Clerk 3 

Seeretaiy  to  Captain  of  Police 1 

Identification  Clerk 1 

Ajdfltant  Police  Surgeon ^ 2                  73 

Fixe  Departmoit 

Captain  1 

Engineer 4 

Driver  Ig 

Hoseman 28 

Blacksmith  and  Wheelwright 1 

Machinist  '. 4 

Lientenant  17 

Secretary   2                  75 

Water  Departne&t. 

Field  Collector  8 

Meter  Inepector 4 

Bate  Inspector  2 

Foreman   2 

Canlker  4 

Entry  Clerk    1 

Chainman   1 

Instrument  Man 1 

Bill  Clerk ,,,[  4                  22 

Bngtneer's  DfpaitDunt 

Engineer 1 

Draftsman   8 

Instrument   Man   * 9 

CJ»*»MMa  13 

Inspector    U 

Snrreyor 5 

Counter  Clerk 1 

Warehouse  Keeper 3                  jx 

Stxeet  Department. 

Engineer 1 

Ezcavation  Inspector  1 

Sweeping  Inspector 1 

Asphalt  Worker 2 

Gutter  Layer 1 

Foreman  7 

Sewer  Flusher 8 

Inspector 2 

Store  Keeper  and  Corral  Foreman 1 

Secretary   1 

Carpenter  *. 1 

Beeord  and  Assistant  Assessment  Clerk 1 
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Stenogimplier  and  AnstmBt  Amenmemt  Clerk 1 

Inspector  8ieaai  SweepiBg  MmeUaes 1 

Bepurer  Street  8igu 1  25 


A—iiitaiit  Eleetiieal  Iiispeetor 1 

aerk  1 

IdBeman   4 

Bepaimuui   1 

Ni^t  aerk 1  8 


Foreman  2 

Watekman 2 

Carpenter  2 

Gardener 3 

Mounted  Watchman 1 

Animal  Keeper 1  11 

Otak's  D^partoMnt. 

Deputy  Clerk 9 

Copyist   6 

Engineer 1  16 

ChuEtodlaa's  Departmont. 

Janitor 1 

Aasiatant  Custodian   1  2 

Haallli  D^^tftBiant. 

Chemist 1 

Sanitary  Inspector 2 

Quarantine  Guard 23 

Quarantine  Nurse 1 

Cook  Pest  House 4 

Live  Stock  Inspector 1 

Assistant  Clerk 1  33 

SclioolDepartaiant. 

Janitor 5 

Painter   5 

Carpenter   2 

Attendance  Officer 1  13 


BvJUdtng 

Assistant  Plumbing  Inspector 4 

Assistant  Clerk 1 

Clerk  to  Plumbing  Inspector 1 

Assistant  Superintendent  of  Buildings 1  7 

Inspector  Play  Grounds 1  I 
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A88688or'8  Department. 

Deputy  Amessor 47 

Chief  Deputy  Assessor 1  48 

Treasurer's  Department. 

Guard 4 

Clerk   1  5 

Tax  Collector's  Department. 

Deputy  Tax  Collector 12 

License  Collector  1 

License  Inspector 1  14 

Library  Department. 

General  Attendant 14 

Assistant  Janitor  1  15 

Gas  and  Gas  Meter  Inspector 1 

Clerk  Auditor 's  Department   1 

Assistant  Boiler  Inspector 2 

Total    423 


BECAPITULATION. 

■Appointments  First  Fiscal  Year   227 

Appointments  Second  Fiscal  Year 336 

Appointments  Third  Fiscal  Year  423 

Total     986 


EMEBGENOY  APPOINTMEKTS. 

In  addition  to  the  regular  appointments  above  enumerated,  emergency 
appointments  (for  a  period  not  exceeding  sixty  days  each)  were  made  as  shown 
below: 

Section  238,  Article  XXIII,  of  the  Charter  provides,  in  part,  as  follows: 
"To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  temporary 
appointments  in  the  classified  civil  service,  to  remain  in  force  not  exceeding 
sixty  days,  and  only  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made." 

Under  this  provision  the  Commission  has  sanctioned  and  recorded  the  fol- 
lowing: 

2  C.S.  17 


Department.                                                                      Original  Present 

Appointment.    Employment. 

Assessor 7 

Building   6  5 

Clerk    36 

Engineer 29  4 

Electrical    12  1 

Fire    23  6 

Health  54 

Library  17  2 

PoUce •. 14  2 

Park 2 

School    27  19 

Street    20  1 

Tax  and  License  Collector 1 

Water    24  14 

Totals 272  54 


BEOAPITULATIOK. 

Original  Serving  at  end 
Appointments.        of  year. 

First  Fiscal  Year 361  51 

Second  Fiscal  Year 310  75 

Third  Fiscal  Year 272  54 


PBOGEDX7BE. 

The  method  of  holding  examinations  has  been  as  follows: 

1.  The  Commission  determines  what  examinations  are  most  urgent,  and 
fixes  the  date  for  holding  the  same. 

2.  Two  weeks'  notice  is  published  in  the  official  newspaper,  and  posted 
at  the  City  Hall,  in  the  office  of  the  Commission  and  in  the  offices  of  heads  of 
departments  concerned  in  the  examination. 

3.  A  set  of  questions  is  prepared  for  each  class  to  be  examined.  These 
questions  are  made  up,  either  by  the  Commissioner  having  particular  charge  of 
the  examination  or  by  some  person  selected  by  him,  who  is  expert  in  the  line  of 
duties  involved. 

4.  At  least  five  days  before  the  date  set  for  the  examination,  notice  of 
the  time  and  place  of  holding  examination  is  sent  through  the  mail  to  each 
person  having  an  application  on  file. 

5.  At  the  time  fixed,  the  Commissioner  having  personal  charge  of  the 
examination  is  present,  and  either  conducts  it  himself  or  has  an  expert  examiner 
to  perform  that  duty. 

6.  After  the  examination  the  papers  are  carefully  scrutinized,  either  by 
the  Commissioner  or  examiner,  or  both  together,  and  the  standard  secured 
by  each  applicant  is  determined  by  a  system  of  marking,  previously  determined. 

7.  A  report  is  then  made  out,  embodying  the  results  of  the  examination, 
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signed  hj  the   Commissioner  or   examiner,   or   both,   and   submitted   to   the 
Commission  at  its  next  session. 

8.  On  approval  of  the  report  by  the  Commission,  the  names  of  those  who 
have  passed  a  satisfactory  examination  are  entered  on  the  proper  eligible  list, 
and  notice  is  sent  to  each  person  examined  of  the  percentage  secured  by  him. 

In  the  preparation  of  questions  for  examination,  an  effort  has  been  made 
to  consult  one  or  more  persons  who  are  familiar  with  the  duties  of  the  position, 
to  the  end  that  the  test  may  be  practical  and  thorough.  Much  valuable 
assistance  has  thus  been  rendered,  especially  in  technical  lines,  by  gentlemen 
of  high  standing  in  the  community,  and  for  this  service,  often  rendered 
gratuitously,  the  Commission  desires  to  offer  its  sincere  thanks.  For  the  work 
performed  by  regular  examiners,  which  in  some  cases  has  involved  the  prepara- 
tion of  questions,  and  in  most  cases  the  reviewing  and  marking  of  examination 
papers,  the  Commission  has  followed  a  plan  of  allowing  a  fair  compensation. 
Comparatively  little  has  been  paid,  however,  for  such  service  outside  oi  the 
technical  work  of  examining  applicants  for  the  Police,  Fire,  Engineering  and 
Electrical  Departments.  In  a  few  instances  payment  has  been  made  for  the 
preparation  of  questions  alone. 

The  regular  examiners  employed  during  the  year  have  been  as  follows: 

Capt.  Chas.  Kiener,  in  charge  of  the  physical  and  mental  examinations, 
Police  Department;  physical  examinations.  Fire  Department,  and  melital 
examinations  in  several  other  classes. 

D.  W.  Murphy,  in  charge  of  the  Engineer's  Department. 

Oeorge  W.  Conart,  in  charge  of  the  mental  examinations.  Fire  Department. 

Dr.  T.  Perceval  Gerson,  in  charge  of  the  medical  examinations,  Police  and 
Fire  Departments  and  Labor  class. 

A.  M.  Norton,  in  charge  of  various  classes  in  clerical  division. 

A.  M.  Ellis,  in  charge  of  Water  Department,  and  various  classes  in  clerical 
division. 

Other  examiners  have  been  employed  in  special  cases. 


EUGIBIA  USTS. 

Eliminating  all  who  have  been  appointed  to  permanent  positions  or  have 
voluntarily  withdrawn,  there  remain  upon  the  eligible  lists,  ready  for  certifi- 
cation, the  following: 

Assessor.— Deputy    (available  for   Assessor,   Tax  Collector   or 

Clerk) 34 

Clerical,  general.— Bookkeeper 8 

Stenographer    4  12 

Auditor.— Deputy 2 

aerk    2  4 

Assistant  Custodian 3 

Clerk«— License  Deputy   3 

Bedemption  Clerk   I 

Copyist    4 

Deputy  (available  for  Assessor,  Tax  Collector  or  Clerk) .  34  42 
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Inspector  Play  GroandB 2 

Manager  Labor  Bnrean  2 

Engineer. — Sarveyor   2 

Instrument  Man 9 

Inspector 3 

Chainman 8 

Warehouse  Keeper I  23 

Fire  Department.— Hoseman 5 

Driver   3 

Engineer 1 

Lieutenant   5 

Battalion  Chief 3 

Secretary    1 

Machinist 2  20 

Police  Department.—Patrolman    21 

Desk  Sergeant    1 

Detective    4 

Matron    2 

Surgeon's   Nurse    1 

Stenographer  3  32 

Library  Department.— Head  of  Department 5 

General  Attendant    1 

Page    1  7 

Parks.— Assistant    Superintendent I 

Foreman   6 

Watchman    3 

Pruner 1 

Mounted  Watchman 4 

Animal   Keeper    I 

Gardener    1  17 

Health   Department. — Quarantine  Guard    16 

Assistant  Milk  Inspector 3 

Sanitary  Inspector    3 

Quarantine  Inspector   6 

City  Chemist  3 

Fumigator    1 

Assistant  Clerk 3 

Inspector  of  Garbage  6  41 

Street  Department— Inspector  Street  Sprinkling 7 

Inspector  Street  Sweeping  4 

Excavation  Inspector  9 

Chief  Deputy I 

Carpenter   10 

20 


Engineer  Pneumatic  Sweeper   1 

Becord  and  Asaistant  Assessment  Clerk  1 

Inspector    3 

Store  Keeper  and  Corral  Foreman  1 

Outside  Deputy    3 

Foreman   2  42 

Tax  Collector.— Deputy  (available  for  Tax  Collector,  Assessor 

or  Clerk)    34 

Deputy  License  Collector  and  Inspector   2 

Office  Deputy  Tax  Collector  5 

License  Inspector    10  51 

School    Department.— -Janitor    36 

Librarian    1 

Student  Assistant  Librarian 1 

Cle^k  to  Principal  of  High  School 2  40 

Water  Department.— Field  Collector  31 

Office  Collector  8 

Time  Keeper  5 

Foreman   1 

Beservoir  Tender  2 

Waste   Inspector    7 

Meter   Inspector    2 

Bill  Clerk 15 

Caulker   2 

Storekeeper    1 

Construction  Inspector  2 

Blacksmith  3 

Miner    \ 3  82 

Treasurer's  Department.— Guard  1 

aerk   1  2 

Electrical  Department.— Inspector   2 

Clerk   1 

Night  Clerk 1 

Bepairman    1  5 

Mechanical  Engineering.— Steam  Engineer  5 

Building  Department.— Clerk  2 

Assistant  Clerk   • 2 

Clerk  to  Plumbing  Inspector  1  5 

Total  Eligibles  471 

Total  Eligibles  at  close  of  preceding  year 516 

Decrease  45 
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Tile  rosters  of  this  d^wrtment  show  the  present  employment  of  those 
eoming  nnder  the  Civil  Serriee  regnlattions,  as  follows: 

Auditor 3 

Assessor    18 

Boiler  Inspector 5 

Building  Department 16 

Civil  Service  Department   2 

Clerk  and  Custodian 22 

Council    1 

Electrician   22 

Engineer 113 

Fire  Department 191 

Health  Department  33 

library  68 

Labor  Bureau  1 

Mayor   3 

Oil  Inspector 3 

Opening  Streets   1 

Parks 28 

Police  Department    337 

School  Department    95 

Street  Department 61 

Tax  Collector   29 

Treasurer    5 

Water  Department    117 

1174 
Total,  Dec.  Ist,  1904 958 

Increase    216 


EBCPIiOYMENT  OF  LABOBEBS. 

By  an  amendment  to  the  Charter  adopted  February  7th,  1905,  the  class 
of  laborers  employed  by  the  city  in  all  departments  was  brought  under  the 
supervision  of  the  Civil  Service  Commission. 

These  amendments  are  as  follows: 
Part  of  Section  236: 

The  commission  shall  also  keep  a  register  upon  which  shall  be  entered, 
in  the  order  of  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examination  as  the  Board  may  prescribe,  are  found  to  be  capable  of  performing 
in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In  case  any 
registered  applicant  in  said  class  of  unskilled  laborers  shall  be  employed  and 
subsequently  laid  off  or  dismissed  through  lack  of  work,  or  through  no  fault 
of  his  own,  that  fact  shall  be  forthwith  certified  to  the  Board  of  Civil  Service 
Commissioners  by  the  head  of  the  department  in  which  such  laborer  was 
employed,  and  he  shall  be  restored  to  his  original  place  upon  the  register. 
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Seetion  238:  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled  shall  notify  said 
Commission  of  that  fact,  and  said  Commission  shall  thereupon  certify  to  such 
officer  or  Board  the  name  and  address  of  the  applicant  standing  first  in  order 
on  the  register  of  unskilled  laborers^  and  the  applicant  thus  certified  shall 
thereupon  be  employed  by  such  oficer  or  Board. 

Immediately  after  the  adoption  of  the  foregoing  amendments,  this  Com- 
mission opened  a  register  upon  which  is  recorded  the  name,  address  and  age  of 
each  person  who  applies  for  employment  in  the  labor  class.  These  names  are 
entered  and  numbered  in  the  order  of  their  application. 

The  Civil  Service  Commission  adopted  the  following  amendments  to  its 
rules  to  cover  this  class  of  registration  and  employment: 

Bule  VII,  Section  10.— The  head  of  a  department  in  which  positions  in 
the  class  of  unskilled  laborers  are  to  be  filled  shall  make  requisition  to  the 
Board  of  Civil  Service  Commissioners,  upon  a  form  prescribed  by  it,  for  the 
certification  of  names  of  as  many  registered  applicants  for  employment  as  there 
are  positions  to  be  filled;  the  persons  certified  in  response  to  such  requisition 
shall  thereupon  be  employed  by  such  head  of  department.  In  cases  of  extra- 
ordinary exigency,  when  the  work  to  be  performed  must  be  commenced  imme- 
diately, the  head  of  department  having  control  of  such  work  may,  without 
waiting  for  the  certification  of  the  names  of  registered  applicants,  temporarily 
employ  laborers  thereon  until  such  time  as  registered  applicants  are  certified 
to  him;  provided  that  at  the  time  of,  or  prior  to  making  such  temporary 
employment,  the  head  of  the  department  shall  make  requisition  upon  the 
Board  of  Civil  Service  Commissioners  to  fill  the  places  to  which  such  temporary 
appointments  are  made,  and  upon  receipt  of  the  certification  of  the  names  of 
registered  applicants  for  such  places,  such  officer  or  Board  shall  lay  off  the 
laborers  temporarily  employed,  and  employ  in  their  stead  the  persons  so 
certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  laborers  (Street  Department);  Park  laborers  (Parks);  Hand 
sweepers  (Street  Department);  Sprinkler  drivers  (Street  Department);  La- 
borers (Water  Department);  and  Teamsters  (Street  Department). 

And  every  applicant  for  employment  in  the  class  of  unskilled  laborers 
shall,  at  the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind  of 
work  which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  registered  applicants  for  positions 
in  the  class  of  unskilled  laborers  employed  by  the  day  shall  state  the  kind  of 
work  the  laborers  required  will  be  called  upon  to  do. 

It  was  also  provided  that  every  applicant  for  employment  in  this  class 
should  be  required  to  pass  an  examination  by  a  physician  appointed  by  the 
Board,  to  demonstrate  his  physical  qualification  for  the  work  sought  before 
his  enrollment  for  the  purpose  of  certification  should  be  considered  complete. 
These  medical  examinations  have  been  conducted  thus  far  by  Dr.  T.  Perceval 
Gerson.  In  the  earlier  part  of  the  service,  when  the  applicatoins  were  very 
numerous,  these  examinations  were  held  at  the  office  of  the  Commission  at  a 
stated  hour  every  alternate  day;  later  they  were  held  twice  a  week;  later  once 
a  week',  and,  at  the  present  date,  once  each  fortnight. 


Up  to  the  eloie  of  the  iiseal  jcmt  the  total  Amnber  of  appliemnta  has  been 
1364.  A  eoBsiderable  percentage  of  these  failed  to  retaxn  at  the  appointed 
time  to  take  the  medical  eraminaHoiu     The  nomber  of  entries  that  lapsed 

bjr  reason  of  this  neglect  is 384 

Withdrew  1 

Bejected  on  medical  examination 4 

Bejected  for  other  causes 6 

Complete    registrations    967 

1362 
Pending    2 

Total    1364 

These  registrations  are  divided  into  the  following  rab-classiiications: 

Common  Laborer   301 

Park  Laborer  166 

Hand  Sweeper   30 

Sprinkler  Driver   144 

Water  Department  Laborer 208 

Teamster    118 

967 

Eligibles  for  labor  emploTment  were  certified  to  the  yarious  departments 
as  follows: 

Street  Department. 

Common  Laborer   49 

Hand  Sweeper 15 

Sprinkler  Driver    61 

Teamster    36 

Total    161 

Park  Department. 
Laborers  •' 12 

Water  Department. 
Laborers  118 

Grand   Total    291 


The  laborers  employed  in  various  departments  in  November,  1905,  were 
as  follows: 

Street  Department. 

Laborers  1^^ 

Drivers  of  Sprinklers  08 

Hand  Sweepers 54 

Teamsters    65      352 
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Park  Dej^artment. 

Laborers  87 

TeamBters    13      100 

Water  Department. 

Laborers  69 

Police  Department. 

Teamsters 16 

Total    537 


We  have  filed  with  the  Auditor  a  detailed  report  of  the  expenses  of  this 
department  for  the  last  fiscal  year,  of  which  the  following  is  a  synopsis: 

Salaries    $2173.35 

Examinations    1788.65 

Advertising    481.14 

Bent   319.00 

Fumitore  and  Fittings  234.75 

Typewriting  and  Mimeographing   126.60 

Printing    122.30 

Books  and  Stationery   90.31 

Stamps  and  Postal  Cards  75.25 

Total $5411.35 


FINDINGS  AND  DECISIONS. 

November  Ist,  1904,  the  City  Clerk  preferred  charges  against  E.  B. 
Cammert,  an  employe  in  his  department,  for  failure  to  report  for  duty  without 
excuse.  The  investigation  was  held  November  29th  and  December  6th,  1904, 
and,  on  the  latter  date,  the  following  findings  were  entered: 

''From  the  evidence  introduced  the  Commission  finds  as  follows: 

"That  said  E.  B.  Cammert  absented  himself  from  his  post  of  duty  in  the 
office  of  the  City  Clerk,  without  excuse  and  without  obtaining  leave  of  absence 
therefor,  from  his  superior  officer,  thereby  violating  Section  1,  Bule  IX,  Civil 
Service  Bules  and  Begulations. " 

Said  Cammert  was  accordingly  dismissed  from  his  position. 

December  13th,  1904,  P.  H.  Grace  filed  charges  against  J.  B.  Holloway, 
Boiler  Inspector,  alleging  incompetency.  The  case  was  heard  January  21st, 
1!>05,  and  the  following  findings  entered: 

"That  said  J.  B.  Holloway  is  competent  to  perform  the  duties  of  City 
Boiler  Inspector  of  the  City  of  Los  Angeles,  and  the  charges  preferred  against 
him  are  hereby  dismissed." 

December  6th,  1904,  the  Health  Officer  filed  charges  against  Chas.  Hilton, 
an  employe  of  the  Health  Department,  alleging  pernicious  activity.  The  case 
was  heard  December  16th,  1904,  and  the  following  findings  entered: 
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It  appearing  that  said  Hilton  is  not  now  on  the  active  list  as  Quarantine 
Onardy  but  on  the  eligible  list  only,  it  is  ordered  by  the  Board  that  his  name 
be  stricken  from  the  eligible  list." 

January  17th,  1905,  the  City  Assessor  filed  cHarges  against  O.  H.  Nunnally, 
an  employe  in  his  department,  alleging  the  following  grounds:  Pernicious 
activity  in  politics;  incompetency;  neglect  of  official  duties  and  absence  from 
office;  lack  of  executive  ability  and  good  judgment;  abuse  of  official  trust. 
This  case  was  heard  at  various  sessions  until  February  21st,  1905,  when  the 
following  findings  were  entered: 

"On  the  charge  of  incompetency,  not  guilty. 

''On  the  charge  of  neglect  of  official  duties  and  absence  from  office,  not 
guilty. 

*  *  On  the  charge  of  lack  of  executive  ability  and  good  judgment,  not  guilty. 
On  the  charge  of  abuse  of  official  trust,  not  guilty. 

On  the  charge  of  pernicious  activity  in  politics,  it  is  found  that  said 
O.  H.  Nunnally  violated  subdivision  8  of  Bule  Vn  of  the  Civil  Service  Rules 
and  Begulations,  relating  to  participation  of  employes  in  the  classified  Civil 
Service  in  partisan  politics." 

Said  0.  H.  Nunnally  was  therefore  discharged  from  the  position  of  Chief 
Deputy  Assessor  to  take  effect  immediately. 

December  13th,  1904,  the  case  of  Miss  Louise  Angell,  dismissed  from  the 
Library  staff  for  failure  to  report  at  expiration  of  leave  of  absence,  was 
investigated  and  it  was  ordered  that  Miss  Angell  be  reinstated. 

December  13tli,  1904,  J.  B.  HoUoway,  Boiler  Inspector,  filed  charges  against 
P.  H.  Grace  for  incompetency.  Case  heard  January  21st,  1905,  and  the  following 
findings  entered: 

"It  appearing  that  said  P.  H.  Grace  is  not  now  and  has  not  at  any  time 
been  an  employe  of  the  City  of  Los  Angeles  under  Civil  Service,  said  charges 
are  therefore  dismissed." 

January  17th,  1905,  charges  were  filed  by  Bobert  B.  Dominguez  alleging 
that  Jas.  A.  Noel,  Jerome  F.  Mullen  and  H.  A.  Cord,  on  the  permanent  list  as 
Civil  Service  employes  in  the  Assessor's,  Tax  Collector's  and  Clerk's  depart- 
ments have  not  complied  with  Civil  Service  laws  and  are  improperly  employed. 

The  case  against  Jerome  F.  Mullen  was  heard  January  24th,  1905,  and 
charge  dismissed. 

The  case  against  H.  A.  Cord  was  heard  January  25th,  1905,  and  the  follow- 
ing findings  entered: 

"That  said  H.  A.  Cord  did  not  actually  enter  the  service  of  the  City  of 
Los  Angeles  in  the  position  which  he  has  since  occupied,  until  the  13th  day  of 
March,  1903,  being  subsequent  to  the  time  when  the  Civil  Service  system  of 
the  city  became  operative;  that  said  H.  A.  Cord  did  not  then  or  at  any 
subsequent  time  take  a  Civil  Service  examination  to  qualify  himself  for  holding 
said  position." 

Accordingly  said  H.  A.  Cord  was  dismissed  from  the  service. 

The  ease  against  Jas.  A.  Noel  was  heard  January  26th,  1905,  and  findings 
similar  to  those  in  the  case  of  Cord  were  filed. 

January  17th,  1905,  charges  were  filed  against  Bobert  A.  Taylor,  an  employe 
of  the  Street  Department,  of  improperly  holding  his  position.  Investigated 
February  7th,  1905,  and  ordered  that  said  Taylor's  name  be  retained  on  the  list. 

January  31st,  1905,  John  D.  Dominguez  filed  charges  against  A.  H.  Beavis, 


alleging  that  he  does  not  justly  belong  on  the  permanent  list  for  Deputy 
Assessor,  Tax  CoUeetor  and  Clerk. 

Investigated  February  7th,  1905,  and  finding  of  dismissal  from  the  perma- 
nent list  on  similar  grounds  to  those  cited  in  cases  of  Cord  and  Noel  previously 
recorded. 

February  7th,  1905,  the  protest  of  Chas.  W.  McMaster  against  his  discharge 
from  the  office  of  the  City  Clerk  as  License  Deputy  was  filed  and  heard. 

Ordered  that  the  City  Clerk  be  informed  that  the  manner  of  Mr.  McMas- 
ter's  dismissal  was  irregular  and  void,  and  that  Mr.  McMaster  is  entitled  to  pay 
until  his  discharge  is  made  regular,  this  being  in  accordance  with  the  opinion 
of  the  City  Attorney. 

February  28th,  1905,  O.  H.  Nunally  filed  charges  against  A.  B.  Conrad, 
an  employee  of  the  Assessor's  Department,  alleging  pernicious  activity  in 
politics.  The  case  was  heard  at  various  sessions  and,  on  April  12th,  1905, 
findings  were  filed  exonerating  said  A.  B.  Conrad  and  dismissing  the  charges. 

April  11th,  1905,  the  case  of  Fred  Goodhue  was  heard,  and  the  Secretary 
reported  the  following  facts:  That  said  Goodhue  was  employed  as  Foreman 
of  Nursery  Park  for  more  than  six  months  prior  to  January  23d,  1903;  that,  on 
March  17th,  1903,  he  was  derated  from  said  position  and  employed  as  a  laborer; 
that  such  derating  was  in  contravention  of  Section  253  of  the  Charter,  regulat- 
ing hold-over  employees  and  fixing  their  tenure  of  office. 

Ordered  that  the  reinstatement  of  said  Goodhue  as  Park  Foreman  is 
regular. 

April  25th,  1905,  charges  were  filed  against  B.  C.  Humphreys,  alleging 
bad  moral  character  which  should  debar  him  from  entrance  to  the  eligible  list 
as  Patrolman.  The  case  was  investigated,  and  on  May  16th,  1905,  it  was 
ordered  that  said  Humphrey's  name  be  entered  on  the  eligible  list. 

September  12th,  1905,  charges  were  filed  against  Henry  A.  McClain,  on  the 
eligible  list  as  Sergeant,  Police  Department,  alleging  irregularities  when  said 
McClain  was  acting  as  Assistant  Jailer. 

Said  case  was  heard  November  7th,  1905,  and  it  was  ordered  that  the 
temporary  suspension  of  said  McClain  from  the  eligible  list  as  Sergeant  be 
made  permanent  for  the  following  reasons:  Because  by  said  McClain 's  admis- 
sion before  this  Board  he  is  in  the  habit  of  visiting  and  betting  on  races,  and 
because  laxity  of  discipline  was  shown  in  his  conduct  while  officiating  as 
assistant  jailer. 

September  19th,  1905,  were  investigated  charges  against  Bobert  Bowland, 
suspended  Foreman,  Street  Department,  and  on  admission  of  intoxication  by 
the  defendant,  he  was  suspended  for  the  period  of  sixty  days  from  September 
6th,  1905. 

October  3d,  1905,  E.  S.  Ellis  appeared  before  the  Board,  stating  that  he 
had  been  suspended  from  the  position  of  Office  Inspector,  Street  Department, 
pending  his  trial  for  bribery,  and  asked  to  be  reinstated  since  the  charges 
against  him,  after  trial  and  failure  of  the  jury  to  agree,  had  been  dismissed. 
November  7th,  1905,  the  case  came  on  for  hearing,  when  EUis  presented  his 
written  resignation,  which  was  accepted. 

October  23d,  1905,  charges  were  filed  by  V.  J.  Blonier  against  T.  B.  Cope- 
land,  Foreman  Water  Department,  alleging  arbitrary  discharge  of  men  and 
allowing  the  force  to  work  for  private  parties  during  regular  hours.  Inves- 
tigated October  23d,  1905,  and  charges  dismissed. 
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CIBCUI.AB  I£TTEB  NO.  5. 

Office  of  Civil  Service  Commission, 

Los  Angeles,  Cal.,  April  22,  1905. 

To  Heads  of •  Departments,  City  of  Los  Angeles:— 

The  Civil  Service  Commission  is  in  receipt  of  an  opinion  rendered  by  the 
City  Attorney  of  Los  Angeles  under  date  of  April  18th,  1905,  in  which  he 
states: 

''I  beg  to  advise  yon  that  the  power  to  create  offices,  to  provide  for 
appointments  thereto,  and  to  prescribe  the  duties  and  fix  the  compensation 
thereof,  is  conferred  upon  the  municipality  by  Sub-division  14  of  Section  2 
of  our  City  Charter,  and  such  power,  it  is  declared  by  SubnUvision  24  of  the 
same  section,  MUST  BE  EXEBCISED  BT  OBDINANCE.  The  offices  referred 
to  include  those  of  the  necessary  deputies  and  assistants  to  the  charter  officers.'' 

''I  am  therefore,  of  opinion: 

"First— That  no  office  or  place  of  employment,  the  duties  of  which  would 
be  appropriate  for  a  deputy  or  assistant  to  any  charter  officer  of  the  munici- 
pality to  perform,  can  be  created,  or  the  compensation  thereof  fixed,  or  pro- 
vision for  appointment  thereto  made,  except  by  ordinance. 

"Second— That  no  provision  for  appointment  for  any  such  office  or  place 
can  be  made  in  any  of  the  departments,  to  which  the  Civil  Service  amendment 
to  the  Charter  applies,  unless  such  provision  is  consistent  with  the  Civil  Service 
rules  contained  in  the  Charter; 

"Third— That  the  Civil  Service  Commission  would  be  justified  in  declining 
to  issue  a  certificate  of  appointment  to  persons,  claiming  to  have  been  appointed 
under  requisition,  to  offices  or  places  ih  which  they  act  as  deputies  or  assistants 
to  any  charter  officer  in  any  of  the  departments  of  the  City  to  which  the 
Civil  Service  article  applies.'' 

As  will  appear  from  the  foregoing  opinion,  there  is  no  authority  under  the 
Charter  to  create  new  positions,  except  by  the  adoption  of  an  ordinance  by 
the  Council. 

This  Commission  wiU  therefore  certify  to  the  Auditor  the  discharge  of  all 
requisition  employes  in  the  several  departments,  to  take  effect  June  1st,  1905. 
It  is,  therefore,  desirable  that  if  such  positions  are  to  be  filled,  ordinances 
should  be  adopted  before  the  day  named,  establishing  such  positions. 

Your  attention  is  especiaUy  directed  to  this  matter  in  order  that  no  incon- 
venience can  be  created  in  the  several  departments  by  vacating  necessary 
positions. 

The  Civil  Service  Commission  further  advises  that  hereafter  it  will  not 
certify  any  appointments  of  employees  which  have  hitherto  been  termed 
requisition  appointments. 

Bespectfully, 

CIVIL  SEBVICE  COMMISSION. 

By  PBANK  J.  THOMAS,  President. 
W.  A.  SPALDING,  Secretary. 
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0IB0X7IA8  lETTEB  NO.  6. 

Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  April  22d,  1905. 

To  Heads  of  Departments,  City  of  Los  Angeles:— 

Yon  are  hereby  advised  of  the  adoption  of  the  following  amendments  to 
the  Civil  Service  Bnles  and  Begnlations  of  the  City  of  Los  Angeles: 

Amendment,  Bule  X,  Sec.  2,  adopted  April  11th,  1905. 

In  the  event  of  the  discharge  of  a  Civil  Service  employee  for  cause,  such 
discharged  employee  shall  not  be  subsequently  certified  as  an  emergency 
appointee,  except  by  special  permission  of  the  Civil  Service  <?ommission. 

Amendment  to  Bule  YI,  adopted  April  18th,  1905. 

Sec.  7.  When  a  new  position  has  been  created  by  ordinance,  no  emergency 
or  temporary  appointment  thereto  shall  be  certified  to  the  Auditor  unless  the 
Council  shall  have  passed  a  resolution  to  the  effect  that,  to  prevent  stoppage 
of  public  business  or  to  meet  an  extraordinary  exigency,  an  immediate  appoint- 
ment is  necessary.  In  the  absence  of  such  resolution  adopted  by  the  Council, 
the  new  position  thus  created  shall  not  be  filled  until  an  examination  can  be 
called  and  eligibles  regularly  qualified  to  fill  such  position. 

Bespectfully, 

CIVIL    SEBVICE   COMMISSION. 

By  FEANK  J.  THOMAS,  President. 
W.  A.  SPALDING,  Secretary. 


CIBOUIiAB  LETTEB  NO.  7. 

Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  Sept.  15,  1905. 

To  Heads  of  Departments,  City  of  Los  Angeles:  — 

Tour  attention  is  especially  directed  to  the  folowing  opinion  rendered  to 
this  Commission  under  date  of  September  5th,  1905,  by  the  City  Attorney: 

"In  answer  to  your  letter  of  the  22d  ult.,  asking  whether  there  is  any 
law  requiring  employees  on  public  work  to  be  American  citizens,  I  beg  to 
inform  you  that  it  is  provided  by  an  Act  of  the  Legislature  passed  in  1901 
(Statutes  1901,  page  589),  that  'No  person  except  a  native  bom  or  naturalized 
citizen  of  the  United  States  shall  be  employed  in  any  department  of  the  State, 
county,  city  and  county  or  incorporated  city  or  town  government  in  this  State.' 
And  the  same  Act  also  provides  that  it  shall  be  unlawful  for  any  person  filling 
any  public  office  to  appoint  or  employ  any  person  to  perform  any  duties 
whatsoever  unless  such  person  is  a  native  born  or  naturalized  citizen  of  the 
United  States. 

Under  this  law  aliens  are  not  eligible  for  employment  in  any  department 
of  the  city.*' 

In  view  of  the  above  opinion,  the  following  Besolutions  were  adopted  by 
the  Civil  Service  Commission  at  its  session  September  12th,  1905: 

First— That  the  Secretary  be  instructed  to  notify  all  Heads  of  Departments 
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of  the  opinion  of  the  City  Attorney  referring  to  the  employment  of  laborers 
who  are  not  citizens  of  the  United  States. 

Second — That  hereafter  no  laborers  shall  be  permitted  to  register  in  any 
class  who  are  not  citizens  of  the  United  States. 

Third— That  hereafter  upon  application  of  the  Heads  of  Departments 
for  laborers  or  the  certification  of  names  from  the  present  eligible  list  for  such 
departments,  the  Head  of  the  Department  be  instructed  to  ascertain  whether 
or  not  any  such  laborers  be  citizens,  and  if  not,  to  refuse  them  employment. 

Respectfully, 

CIVIL   SEKVICB   COMMISSION. 

By  D.  W.  EDELMAN,  President. 
W.  A.  SPALDING,  Secretary. 


BUUNGS. 

January  I7th,  1905,  a  ruling  was  asked  in  behalf  of  the  Park  Commission 
in  the  matter  of  Watchman  for  Griffith  Park,  who  serves  outside  of  the  city 
limits.     Found  that  such  employee  comes  under  Civil  Service. 

June  6th,  1905,  in  the  case  of  J.  F.  Corneau,  an  employee  of  the  Fire 
Department,  it  was  decided  that  an  employee  who  resigns  his  position  is  not 
eligible  for  reinstatement  under  Bule  XL. 

June  20th,  1905,  was  heard  the  protest  of  H.  Dennison  against  his  dismissal 
from  the  Street  Department,  claiming  priority  of  appointment  over  Mitten, 
who  was  retained.  The  protest  was  dismissed,  it  appearing  to  the  Board  that 
Mitten  and  Dennison  were  certified  by  the  Commission  at  the  same  date, 
to-wit:  January  23d,*  1903,  and  both  maturing  their  probation  period  at  the 
same  time. 

September  12th,  1905,  the  case  of  J.  Shinski,  on  the  eligible  list  as  Hoseman, 
Fire  Department,  was  investigated.  On  report  of  the  Assistant  Chief  of  the 
Fire  Department  that  said  Shinski  had  been  previously  dismissed  from  the 
department  for  disobeying  orders,  it  was  decided  that  the  name  of  said  Shinski 
be  stricken  from  the  eligible  list. 

September  12th,  1905,  the  case  of  O.  J.  Lambe  was  heard.  It  appearing 
to  the  Board  that  said  Lambe  had  reported  for  duty  in  an  intoxicated  condition, 
it  was  ordered  that  his  name  be  not  placed  on  the  eligible  list  as  Lieutenant, 
Fire  Department. 

October  24th,  1905,  it  was  decided  that  a  probation  employee  is  subject  to 
discharge  for  cause  by  the  Head  of  Department  under  the  Civil  Service  laws, 
notwithstanding  the  fact  that  he  may  have  been  on  the  permanent  list  in 
some  other  class. 

September  12th,  1905,  the  attention  of  the  Board  was  dirceted  to  the  fact 
that  J.  W.  Tyler  had  been  derated  from  the  position  of  Sergeant,  Police 
Department,  and  installed  as  Patrolman. 

The  ease  was  investigated,  and,  on  November  7th,  1905,  the  Secretary  was 
instructed  to  notify  the  Police  Commission  that,  under  the  advice  of  the  City 
Attorney,  the  deratement  of  said  Tyler  was  illegal  and  said  Tyler  is  not  entitled 
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to  the  salary  of  patrolman.     That  Mr.  Tyler  should  either  be  reinstated  as 
Sergeant  or  be  removed,  as  the  Police  Commission  deem  proper  in  the  premises. 

Respectfully  submitted. 

D.  W.  EDELMAN. 

FEANK  J.  THOMAS. 

JOHN  E.  HAYNES. 

A.  B.  McCUTCHEN, 

RUDOLPH  H.  MINER. 


Statement  of  expenses  of  Civil  Service  Commission,  Dec.  1st,  1904,  to  Nov. 
30th,  1905,  (inclusive) : 


Dr.  Gerson  (Exam.)  $41.00 

Roderick  McKay  (Exam.)   20.00 

S.  C.  Wing 25.00 

Franklin  Printing  Co.  (Prtg.)   4.00 

D.  W.  Murphy  (Exam.)   10.35 

Stella  E.  Pinyan  (Typwr.)    1.25 

W.  B.  Eichbaum  10.00 

W.  A.  Spalding  (Sal.)   150.00 

stamps    6.00 

Postal  Cards   .25 

StoU  &  Thayer    (Sta.)    4.50 

Times-Mirror  Co.   (Adv.)    76.20 

Eve.   Blade,   Santa  Ana 2.72 

Lucy  E.  Wheeler  (Typwr.)   7.50 

Stella  E.  Pinyan  (Typwr.)   10.75 

Barker  Bros.   (Furniture)    222.25 

Stoli  &  Thayer  (Sta.)   14.65 

Kitts  Press  Co.,  (Prtg.)   5.00 

A.  Guest   (Typwr.)    27.05 

Stamps 6.00 

Postal  Cards   .50 

W.  A.  Spalding  (Sal.)    150.00 

Frank  Bademacher  (Exam.) 5.00 

Albert  M.  Norton  (Exam.)  75.00 

Chas.  Kiener  (Exam.)   43.50 

A.  Guest  (Typwr.)    6.10 

Baumgardt  Publishing  Co.  (Prtg.)   23.00 

Times-Mirror  Co.   (Adv.)    86.10 

G.  W.  Conart   (Exam.)    10.00 

Wilcox  Estate    (Rent)    27.50 

Wilcox  Estate  (Sign)   1.00 

Chas.  Kiener  (Exam.)  18.00 

G.  W.  Conart  (Exam.) 10.00 

Dr.  T.  P.  Gerson  (Exam.)   49.00 
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M.  A.  Palen  (Exam.) 5.00 

Amelia  Guest  (Typwr.)    17.15 

W.  H.  Hoegee 10.00 

Out  West  Co.  (Envs.)   4.75 

Frank  Bademaeher  (Exam.)   5.00 

Stamps  and  Postal  Cards   .50 

Wannop  &  Forbush   (Prtg.)    4.00 

Stamps    4.00 

Geo.  Klaiber  (Bent)   5.00 

Western  Lith.    Co.   (Envelopes  and  Letter   Heads) 11.00 

Albert  M.  Norton   (Exam.)    30.00 

Albert  M.  Norton  (Exam.)  20.00 

W.  A.  Spalding  (Sal.)    150.00 

J.  W.  Hellman  (Cuspidors)    2.50 

Wilcox  Estate   (Bent)    27.50 

Dr.  Gerson   (Exam.)    21.00 

Stella  E.  Pinyan  (Typwr.)   11.95 

Stamps    4.00 

W.  P.  Jeffries  Co.  (Prtg.)   10.00 

W.  A.   Spalding   (Sal.)    150.00 

G.  W.  Conart   (Exam.)    10.00 

Amelia  Guest  (Typwr.)    2.70 

Baumgardt  Publishing  Co.  (Prtg.)    5.00 

Wilcox  Estate  (Bent)    27.50 

Dr.  T.  P.  Gerson  (Exam.)    38.00 

Lucy  E.  Wheeler    (Typwr.)    17.05 

Stella  E.  Pinyan  (Typwr.)    14.55 

Times-Mirror    Co.    (Adv.)     46.20 

Albert  M.  Norton  (Exam.)    5.00 

Stamps    4.00 

M.  L.  S.  Mitchell   (Exam.)    5.00 

Chas.  Kiener   (Exam.)    74.25 

Expressage  (o)    1.75 

Stamps  2.00 

W.  A.  Spalding  (Sal.)   150.00 

Mattie  Scherer  (Sal.)   23.35 

Stoll  &  Thayer  (Sta.)    3.30 

Grimes-Stassforth  Co.  (Sta.)   3.85 

Wilcox  Estate   (Bent)    27.50 

Stella  E.  Pinyan   (Typwr.)    5.80 

Stamps  and  Postal  Cards   4.50 

Times-Mirror   Co.    (Adv.)    68.92 

Baumgardt  Publishing  Co 2.00 

Eubber  Bands 25 

Bubber  Eraser    .25 

Dr.  T.  P.  Gerson  (Exam.) 13.00 

Dr.  T.  P.  Gerson  (Labor)   50.00 

W.  H.  Knight  (Exam.)    14.00 

Expressage  (Dummy)    -50 

Stoll  &  Thayer  (Sta.)   6.80 
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May    16    To  Clem  A.  Copeland  (Exam.) $  12.76 

To  Chas.  Kiener  (Exam.)  18,00 

22   To  Stamps *  ]  g^oo 

"        "     To  W.  A.  Spalding  (Sal.)    ....!!!..!!  160.00 

To   Mattie  Scherer    (Sal.)  , 50.00 

To  Stoll  ft  Thayer  (Sta.)   2!l6 

29  To  Grimefl-Staasforth  Co.  (Sta.) 84 

To  G.  W.  Conart  (Exam.)    20.00 

To  Mabel  E.  Prentiae  (Exam.) 26.00 

To  D.  W.  Murphy  (Exam.)   66.00 

To  Chas.  Kiener  (Exam.)    5.00 

To  W.  H.  Knight  (Exam.)   6.00 

To  G.  H.  Burkhardt  Co.  (Prtg.J   2.76 

To  Out  West  Co.  (Prtg.)    7.26 

31    To  Times-Mirror  Co.   (Adv.)    38.70 

June     1     To  i>r.  T.  P.  Gerson  (Exam.)   67.00 

"To  Wilcox  Estate  (Bent)    27.50 

"        "     To   Stamps   3.O0 

6  To  2000  Form  9  6.00 

10    To  Stamps  and  Postal  Cards 2.50 

13  To  J.  J.  Beeves  (Exam.)   5.OO 

To  Philo  Jones  (Exam.)  10.00 

To  D.  W.  Murphy  (Exam.)    36.00 

To  Wannop  ft  Forbush  (Prtg.)    5,60 

15    To  Dr.  T.  P.  Gerson  (Exam.)   15.00 

24  To  Typewriter  Paper 1.00 

27    To  Geo.  Klaiber  (Bent)  14.00 

To   Grimes-Stassforth   Co.   (Sta.)    8.80 

tt       «*     To  W.  A.  Spading  (Sal.)   150.00 

To   Mattie   Seherer    (SaL)    50.00 

30  To  Out  West  Co.  (Prtg.)    6.50 

30  To  Out  West  Co.  (Prtg.)   6.50 

July      1    To  Wilcox  Estate  (Bent)    27.50 

To  Dr.  T.  P.  Gerson   (Exam.)    96.00 

5    To  Times-Mirror  Co.   (Adv.)    63.55 

7  To  Stamps   6.00 

"        11    To  Chas.  Kiener  (Exam.)    22.50 

"        "     To  Chas.  Kiener   (Exam.)    55.50 

it        <«     To  Prank  Bademacher  (Exam.) 20.00 

To  Geo.  W.  Conart  (Exam.)    20.00 

To  Alex.  Campbell  (Exam.)   25.00 

14  To  Normal  School  (Bent)    15.00 

To  Grimes-Stassforth  Co.   (Sta.) 3.50 

25  To  E.  N.  Shipman  (Janitor)    3.00 

•'        "     To  G.  H.  Burkhardt  (Prtg.) 17.50 

27    To  Chas.  Kiener  (Exam.)    6.00 

To  Grimes-Stassforth    Co.    (Sta.)    3.50 

31  To  W.  A.  Spalding  (Sal.)    160.00 

«'     To  Mattie  Seherer   (Sal.)    60.00 

Aug.      1     To  Dr.  T.  P.  Gerson  (Exam.)   60.00 
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To  Wileoz  Ertate  (Bent) 27JSO 

To  ChML  Kieaer   (Exam.)    15.00 

To  Herald  Co.   ( Adr.)    16.45 

To  W.  A.  Spalding  (Stamps)   3.00 

To  Giimea-Stasafortb  Co.   (Sta.) 2.50 

To  Boderiek  MeKaj  (Exam.)    5.00 

To  D.  W.  Mnrpbjr  (Exam.) 6L60 

To  6rime»«taaifortb  Co.  (Sta.) .92 

To  W.  A.  Spalding  (Stamps) 4.00 

To  Wannop  k  Forbnsli  (Prtg.)   4.75 

To  Chaa.  Kiener  (Exam.)    18.00 

To  SteUa  E.  PinTan  (Tjrpwr.)    3.25 

To  W.  IL  Shipmaa  (Janitor)  3.00 

To     Grimea-Staaafortb  Co 1.45 

To  W.  H.  Knight  (Exam.)   3.00 

To  W.  A.  Spalding  (SaL)    150.00 

To  Mattie  Severer  (Sal.)   50.00 

To  W.  A.  Spalding  (Stamps  and  Postal  Cards) 4.50 

To  WUeox   Estate    (Bent)    27.50 

To  D.  W.  Mnrphjr  (Exam.)  15.00 

To  G.  W.  Conart   (Exam.)   26.50 

To  Herald  Co.  (Ady.)    31.75 

To  Dr.  T.  P.  Gerson  (Exam.)  62.00 

To  £.  M.  Shipman  (Janitor)   6.00 

To  W.  H.  Knight   (Exam.) 3.00 

To  Geo.  Klaiber   (Bent)    10.00 

To  W.  A.  Spalding  (SaL)    150.00 

To  Mattie  Scherer   (SaL)    50.00 

To  Wilcox  EsUte  (Bent)   27.50 

To  Dr.  T.  P.   Gerson   (Exam.)    52.50 

To  Grimes-Stassforth  Co.  (Sta.)  5.20 

To  E.  A.  Stassfortli  (Exam.)   3.00 

To  W.  A.  Spalding  (Stamps)   4.00 

To  A.  Frese  Opt.  Co.  (Books)  10.80 

To  Herald    Co.    (Adv.)    19.74 

To  E.  M.  Shipman,  (Janitor) 3.00 

To  Chas.  Kiener  (Exam.)    37.30 

To  Grimes-Stassforth  Co.  (Sta.)  4.25 

To  G.   W.    Conart    (Exam.) 19.00 

To  A.  M.  Norton  (Exam.) 10.00 

To  Chas.  Kiener  (Exam.) 27.00 

To  W.  A.  Spalding  (Stamps)   4.00 

To  Grimes-Stassforth  Co.  (Sta.) 1.50 

To  E.  M.  Shipman  (Janitor)    3.00 

To  Herald  Co.  (Adv.)  37.81 

To  Dr.  T.  P.  Gerson  (Exam.)   60.00 

To  W.  A.  Spalding  (Sal.) 150.00 

To  Mattie  Scherer   (Sal.) 50.00 

To  Home   Printing    Co.    (Prtg.)    1.90 

To  Wilcox  Estate  (Bent)    27.50 
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To 

tt          tt 

To 

tt          tt 

To 

SteUa  E.  Pinyan  (Typr.)  1.50 

D.  W.  Murphy  (Exam.)   66.25 

Chas.  Kiener  (Exam.)  16.00 

Grimes-Stassf orth  Co.   (Sta.) 3.50 

Home  Printing  Co.  (Prtg.)    1.90 

B.  A.  Stassf orth  (Exam.)   3.00 

G.  W.  Conait   (Exam.)    21.50 

Chas.  Kiener  (Exam.)    13.00 

E.  M.  Shipman  (Janitor)   2.00 

A.  M.  Ellia  (Exam.)    25.50 

A.  M.  EUia  (Exam.)   28.90 

Miss  N.  M.  Buss  (Exam.)   2.50 

W.  A.  Spalding  (Stamps  and  Postal  Cards) 6.50 

W.  A.  Spalding  (Sal.) 150.00 

Mattie  Seherer  (Sal.)   50.00 

5411.35 
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Niiiul  If  (ivil  Semce  Euiioitiiis 


I  Lot  Angcitt,  CalifofiUi' 


EXAMINATIONS. 

There  are  no  fixed  dates  for  holding  examinations.  They  are  ordered 
from  time  to  time  by  the  Commission  in  such  classes  as  are  deemed  most 
urgent.  When  an  examination  is  called,  a  notice,  stating  time  and  place 
and  the  class  or  classes  to  be  examined,  is  published  for  two  weeks  pre* 
ceding  the  event  in  the  official  newspaper,  and  a  similar  notice  is  posted  on 
the  bulletin  'board  at  the  City  Hall,  and  in  the  office  of  the  Commission.  Five 
days  before  the  time  set,  a  notice  to  the  same  effect  is  sent  through  the  mail 
to  each  person  who  has  an  application  on  file  for  examination  in  such  class 
or  classes. 

Blank  forms  of  applications  for  examination  are  furnished,  free  of  charge, 
at  the  office  of  the  Commission,  Boom  No.  322,  Wilcox  Block,  corner  of  Spring 
and  Second  streets.  These  applications  contain  a  list  of  questions  to  be  answered 
by  the  applicant,  pertaining  to  his  age,  address,  previous  occupations,  personal 
habits,  etc.,  and  also  three  vouchers  to  be  made  out  and  signed  by  persons 
who  have  known  him  a  year  or  more,  and  are  willing  to  vouch  for  his  good 
character.  A  fourth  voucher  is  to  be  signed  by  a  physician,  and  attests  his 
soundness  of  health  and  faculties.  In  the  case  of  applicants  for  positions 
in  the  Police  or  Fire  Departments,  this  fourth  voucher  is  waived,  and  in  lieu 
thereof  the  applicant  is  required  to  take  a  special  medical  examination.  This 
medical  examination  is  conducted  by  a  medical  examiner  designated  by  the 
Board.  It  is  necessary  that  this  medical  examination  be  held  at  least  five 
days  before  the  general  examination.  A  certificate  is  made  out  by  the  examin- 
ing physician  and  filed  with  the  Commission.  ]Jnless  this  certificate  shows 
the  applicant  to  be  physically  sound,  and  coming  within  the  prescribed  limita- 
tions for  stature,  weight,  waist  measurement,  etc.,  he  is  not  admissable  to  the 
general  examination. 


Beqnirements  as  to  Besideiice  and  Age. 

To  be  eligible  for  examination,  an  applicant  must  have  resided  in  the  City 
of  Los  Angeles  at  least  one  year  preceding  the  examination.  In  special 
cases,  for  a  position  requiring  technical,  professional  or  scientific  knowledge,  or 
manual  skill  of  a  high  order,  the  Commission  may  waive  this  restriction.  In 
lieu  of  such  waiver,  the  applicant  may  file  a  sworn  declaration  of  intended 
residence. 
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It  18  necessary  for  an  applicant  to  be  a  citizen  of  the  United  States.  If 
eitisensliip  has  been  secured  by  naturalization,  the  applicant  is  required  to  file 
his  citizenship  papers  with  his  application.  If  citizenship  has  been  attained 
through  naturalization  of  his  father,  a  copy  of  the  father's  naturalization 
papers  must  be  filed,  together  with  proof  of  relationship.  All  papers  thus  filed 
are  returned  to  the  owner  after  examination. 

The  minimum  age  required  for  applicants  generally  is  21  years.  An 
exception  to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of 
elevator  operators,  pages  and  messengers,  draftsmen,  instrument  men,  chainmen 
and  library  attendants,  for  whom  the  minimum  limit  is  17  years.  There  is  no 
in^-giinTiTp  age  limit,  except  for  firemen  and  policemen,  clerical  employees  in  the 
Water  Department,  and  mounted  watchmen  in  the  parks,  which  are  stated 
below. 


Standards  for  Firemen. 

No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not  come 
np  to  the  following  standards  adopted  by  the  Civil  Service  Commission. 
Applicants  over  35  years  of  age  will  not  be  accepted. 


Heigl 

bt 

Min.  Weight. 

Max.  Weight 

Min.  Chest 

5  ft. 

6  in. 

135  lbs. 

150  lbs. 

33      inches 

5  ft. 

7  in. 

140  lbs. 

155  lbs. 

34      inches 

5  ft. 

8  in. 

145  lbs. 

160  lbs. 

34%  inches. 

5  ft. 

9  in. 

150  lbs. 

165  lbs. 

36      inches. 

5  ft. 

10  in. 

155  lbs. 

170  lbs. 

36%  inches. 

5  ft. 

11  in. 

160  lbs. 

175  lbs. 

37%  inches. 

6  ft. 

165  lbs. 

180  lbs. 

38      inches. 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 


Standards  for  Policemen. 

1.  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32  years 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

2.  The  minimum  stature  to  be  five  feet  nine  and  one-half  inches,  and  the 
minimum  and  maximum  weights  to  be,  for  stature  of 

5  feet  9%  inches   148  pounds  183  pounds 

5  feet    10  inches   150  pounds  185  pounds 

'3  feet    11  inches   155  i>ounds  195  pounds 

6  feet    160  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 
heights: 
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Heiglit  of  5  feet  and  9%  melies   Chest  35 

Height  of  5  feet    U  inches    Chest  36 

Height  of  6  feet   Chest  37 

For  eyerj  inch  of  statnre  oyer  six  feet,  one  ineh  additional  ehest  measure- 
ment.  /^ 

4.  Three  inehes  difference  in  chest  measorement  between  f ire«id  inspira- 
tion and  forced  expiration.  /     / 

5.  Applicant^  to  be  graded  according  to  speed  and  endnmnoe  tested  at 
▼arions  distances  on  the  gyninasinni  track.  f 


6.    Waist  measorement  in  excess  of  chest  mea^nrement  co^istitntes  cause 
for  rejection. 


cohstil 


No  application  for  a  position  on  the  police  force  will  be  considered  bjr  the 
Commissioners  unless  accompanied  with  a  certificate  signed  hj  the  examining 
physician  stating  that  the  applicant  conforms  in  every  respect  to  the  adopted 
standard. 

Every  applicant  for  the  position  of  patrolman,  sergeant,  lieutenant  and 
captain  must  be: 

1st— Efficient  in  bicycle  riding. 

2nd— Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling 
and  to  read  printed  and  written  matter. 

3rd— Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles. 

4th — Must  have  some  knowledge  of  the  duties  of  Patrolman  or  other  office 
to  which  the  applicant  aspires,  as  detailed  in  the  police  manual. 

5th— Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th— Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  Angeles 
County. 

7th— If  not  vaccinated  BQCOessfnlly  within  two  years  must  be  re-vaccinate9 
immediately  after  his  application.  No  applicant  will  be  put  upon  the  eligible 
list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from  a  physician. 

8.  Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  of  which  shall  have  been  in  detective  work. 

9.  Captain  of  Police  shall  have  served  6  years  in  the  department,  at  least 
3  of  which  was  as  Sergeant. 

10.  Sergeant  of  Police  shall  have  served  at  least  4  years  in  the  department, 
3  of  which  as  Patrolman. 

The  examinations  for  Policemen  and  Firemen  are  held  in  the  assembly 
room  and  the  gymnasium  of  the  Tumverein  Germania,  No.  1345  S.  Figneroa 
street.  Examinations  for  all  other  classes  are  held  at  the  Grand  Avenue 
School,  Grand  Avenue  and  Eighth  Street.      Examinations  may  be  called  at 
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anj  other  convenient  places  that  the  Commission  may  select,  and  will  be  an- 
nounced in  the  official  notice. 

Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)  The  medical  examination  referred  to  above; 

(2)  A  mental  examination,  calculated  to  show;  (a),  their  previous 
experience,    (b)    their   education,    (c)    their   perception    and   thoughtfulness, 

(d)   their  knowledge  of  the   duties  of  the  position  sought,   (e)   their  tem- 
perament and  address. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  jumping,  climbing  a  rope, 
etc.  In  the  case  of  Policemen,  there  are  also  tests  of  marksmanship,  riding 
a  bicycle,  etc. 

Examinations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.  They  are  intended  to  be  tests  of  proficiency  in  reading,  writing, 
spelling,  mathematics,  knowledge  of  duties,  general  and  specific  experience, 
soundness  and  aeuteness  of  faculties,  and  such  other  qualifications  as  may 
be  required  to  fit  the  applicant  for  the  position  which  he  seeks.  The  re- 
quirements of  law  are  that  the  examinations  shall  be  practical  and  per- 
tain to  the  duties  of  the  position  sought.  Hence,  they  are  not  made  more 
technical  than  this  rule  requires.  Examinations  for  such  positions  as  En- 
gineer, Surveyor  and  Draftsman,  in  Engineer's  Department;  for  positions  in 
the  Electrical  Department,  for  Steam  Engineer,  etc.,  are  necessarily  tech- 
nical along  their  several  lines,  but  they  are  not  made  more  so  than  is  re- 
quired to  test  the  proficiency  of  the  applicant  to  perform  the  practical  duties 
of  the  position. 

The  method  of  holding  examinations  is  outlined  in  the  following: 


MEMOBAin>A  FOB  EXAMINEB. 

1.  Gall  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  official  notifications,  and  be  sure  that  each 
applicant  signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Prepare  numbered  slips  which  may  be  folded  and  placed  in  a  hat  or 
other  convenient  receptacle,  and  have  each  member  of  the  class  draw  .one. 
The  number  thus  drawn  is  the  examination  or  identification  number  of  that 
particular  applicant.  He  should  not  communicate  it  to  others,  but  must 
place  it  upon  his  identification  blank,  together  with  his  name,  the  date,  kind 
of  examination  taken,  and  place  where  held.  He  also  uses  this  number  to 
identify  his  answer  sheets,  placing  it  at  the  head  of  each  page,  and  under  no 
circumstances  must  he  sign  his  name  or  place  any  other  marks  of  identifica- 
tion upon  these  sheets.  A  violation  of  this  rule  is  sufficient  cause  to  exclude 
the  applicant  from  the  benefits  of  the  examination. 

4.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  on 
inclose  in  an  envelope  bearing  the  printed  words,  "Identification  'Enveloj^' 
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uid  file  with  70Q  before  tlie  ezknuaBitioii  eommences.    No  special  markB  ue 
to  be  placed  open  this  envelope. 

0.  Issue  the  sbeeta  provided  for  answering  questions.  ITirat,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  Each  contestant  will 
nomber  hia  sheets  conaecotivelf— 1,  2,  8,  etc 

6.  Each  contestant  most  place  hia  identification  nnmber  at  the  head  of 
sheet  No.  1  in  the  blank  apace  prorided  therefor,  and  at  the  head  of  eaeb 
subsequent  sheet. 

7.  Open  the  sealed  envelope  of  qnestione.  This  most  be  done  in  the 
presence  of  the  entire  class  and  at  least  one  member  of  the  Civil  Service 

CommiBsion. 

S.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  ex- 
amined,  and  read  the  acale  of  weighta  eatabliahed  and  the  ecore  of  ereditt 
(a  maximum  of  100  in  each  anbjeet). 

9,  Annoonce  the  duration  of  the  examination,  which  must  not  ezceeO 
three  hours  in  anj  continued  aessian,  and  ma;  be  as  long,  within  that  limit, 
as  necessar;  to  answer  all  of  the  qaeetions  propounded. 

10.  Ask  the  elaes  if  each  one  has  read  Bule  IT  of  Civil  Service  Bnles  and 
Begulations.  If  anj  one  has  not,  it  would  be  well  to  read  the  entire  rule. 
Or  70U  may  give  tt  to  the  class  ai  a  reading  exerciae,  each  one  to  read  aload 
as  many  sections  as  required.    The  reading  of  "Example"  on  p.  15  ia  not 
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11.  Proceed  to  isane  the  sheets  of  questions,  No.  1  to  each  applicant 
first;  than  No.  E,  and  bo  forth,  if  there  be  more  than  one  sheet  of  questions. 
Or,  if  preferrecl,  the  list  of  qneations  ma;  be  written  on  a  blackboard,  in  lien 
of  iseuing  sheets  of  qneetions. 

IZ.  Charge  the  elaaa  to  write  on  one  side  of  the  answer  sheet  onlf. 
Anawerg  must  not  be  written  on  the  question  sheets.  Contestants  ahould 
number  their  anawera  to  correapond  with  the  numbers  of  the  queationa. 
Blanks  and  sheets  ntajr  be  filled  out  with  pencil. 

13.  No  commnnieation  between  members  of  the  elasa  ia  allowed  doring 
an  examination. 

14.  Any  explanation  of  a  queation  during  examination  must  be  made 
to  the  whole  class. 

16.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 

16.  In  ease  naturalixatioD  papers  aeeompan;  applications,  return  nat- 
uralization papers  to  their  owners. 

17.  Give  aa  much  latitude  aa  poaaible  for  individnal  work.  Do  not  hurr; 
the  class.  Put  each  competitor  at  bis  ease  aa  far  aa  jon  can.  It  is  not  neces- 
Bkrj  that  all  shall  be  through  with  sheet  No.  1  before  ^on  iaaoe  No.  2.  Lati- 
tude will  be  allowed  yon  in  asking  qneations.  Aak  any  queation  that  occurs 
to  ^rou  tc  bring  out  the  fitness  of  contestants  for  the  poaition  sought,  but 
Bsk  the  asme  qneations  of  all  the  class. 

IS.    If  in  doubt  on  an;  qnestion  conanlt  the  Commiasioner,  or,  if  he 
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should  not  be  present,  you   can  ring  up  the  Secretary  of  the  Civil  Service 
Commission,  Telephone  Home  882. 

19.  As  each  contestant  finisfies  his  work  let  him  return  examination 
sheets  to  you,  and  inclose  his  answer  sheets  in  an  envelope  marked  with 
position  for  which  examined  and  his  examination  number. 

20.  With  this  is  handed  you— 

(a)  A  copy  of  the  Civil  Service  Bules  and  Begulations. 

(b)  A  sealed  envelope  containing  questions  to  be  asked. 

(c)  Blanks  for  identification. 

(d)  Blanks  for  answering  questions. 

(e)  Paper,  envelopes  and  pencils. 

(f)  Applications  for  those  taking  examinations  in  your  class. 

(g)  Blank  for  reporting  result  of  examination. 

21;  Mark  standing  of  contestant  on  each  subject,  and  his  general  aver- 
age, on  the  envelope  containing  his  questions,  and  fill  out  the  report  sheet 
inclosed  herewith. 

22.    Betum  all  documents  to  the  Secretary. 

liaridng  Papers. 

After  the  conclusion  of  the  examination  the  examiner  reviews  the  papers 
and  marks  the  standing  attained  in  each  subject  by  the  contestant.  A 
maximum  of  100  points  is  allowed  under  each  heading.  Spelling,  penman^ 
ship  and  neatness  of  work  are  marked  from  the  paper  generally,  unless 
special  tests  in  these  lines  have  been  made.  Temperament  and  address, 
and  the  results  of  phyical  examinations  are  marked  in  a  special  memoran- 
dum on  which  the  names  of  appplicants  are  recorded.  In  eliciting  a  knowl- 
edge of  duties  several  questions  may  be  propounded,  in  which  case  a  value 
may  be  given  to  each  question,  the  sum  of  these  values  equaling  100.  Thus, 
if  there  are  ten  questions,  each  may  be  given  a  value  of  10,  or  the  figures 
may  be  varied  to  suit  the  importance  of  the  questione,  the  important  point 
being  that  the  sum  of  the  values  shall  be  the  maximum  marking  for  the 
■object.  The  same  pl&n  may  be  followed  in  mathematics  or  any  subject 
involving  several  questions  for  its  determination. 

The  following  example  shows  the  method  by  which  the  standing  of  each 
competitor  is  obtained.  The  weights  here  given  to  the  different  subjects 
are  not  to  be  regarded  as  the  standard  weights;  these,  and  also  the  sub- 
jects, will  be  varied  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing  Weight  Product  of 

Subjects                             on  Given  to  Weight  and 

Subjects  Subjects  Standing 

Penmanship   80                  4  320 

Dictation    75                 2  150 

Copying  Bough  Draft    70                  3  210 

Orthography   85                  1  85 

Arithmetic    82                  3  246 

Composition  70                  2  140 

15             1,151 
General   average   standing    76.73 

41 


IliTlilon  B.--P<Aice  Berrioe. 

Weight. 

1.  Spelling   I 

2.  Penmanship   1 

3.  Arithmetic   1 

4.  Bnties    6 

5.  City  Infonnation  1 

Total  of  Weights 10 

General  Average— 

Physical  qoaliiications   2 

Mental  qualifications  as  above    1 

Total  of  Weights 3 

Division  F— Electrical  Service. 

1.  Spelling  1 

2.  Penmanship   1 

3.  Letter  Writing   1 

4.  Mathematics    2 

5.  Technical  knowledge  required  for  the  position  to 

be  filled  4 

6.  Experience   tending  to   qualify   the   applicant   for 

the   position    1 

Total  of  Weights 10 

In  all  markingSy  aside  from  those  of  temperament  and  address  and 
physical  examinations,  the  purpose  is  to  have  the  work  of  the  examiner  en- 
tirely impersonal.  He  is  not  to  open  the  identification  envelopes  until  all 
of  the  papers  are  marked,  and  he  knows  the  several  contestants  by  their 
examination  numbers  only.  When  the  papers  are  all  marked,  he  opens  the 
identification  envelopes  and  substitutes  the  names  of  contestants,  in  place 
of  their  respective  numbers. 

The  report  of  the  examiner,  if  approved  by  the  Commissioner  in  charge, 
is  submitted  to  the  Commission  at  its  next  regular  session.  If  approved  by 
the  Commission,  it  becomes  official.  The  names  of  successful  contestants 
(those  who  have  attained  an  average  percentage  of  75  or  more)  are  entered 
upon  the  eligible  lists  in  their  several  classes.  To  each  contestant  is  mailed 
a  notice  stating  the  average  percentage  given  him,  and  whether  he  has  been 
placed  on  the  eligible  list  or  not.    If  on  the  eligible  list,  his  rank  is  given. 

The  law  governing  the  ranking  on  the  eligible  lists  is  as  follows: 

Section  236.  From  the  examinations  made  by  the  Commission,  the  Com- 
mission shall  prepare  a  register  in  each  grade  or  class  of  position  in  the 
classified  civil  service  of  the  city,  of  the  persons  whose  general  average  stand- 
ing upon  examination  for  such  grade  or  class  is  not  less  than  the  min- 
imum fixed  by  the  rule  of  said  Commission,  and  who  are  otherwise  eligible, 
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and  such  persons  shall  take  rank  upon  the  register  as  candidates  in  order  of 
their  relative  excellence  as  determined  by  examination,  without  reference  to 
priority  of  the  date  of  examination. 

It  thus  follows  that  after  each  examination  the  eligible  list  is  recast, 
and  relative  rankings  are  changed  from  time  to  time.  Those  who  have  re- 
ceived appointments  are  eliminated  from  the  list,  and  all  who  remain  are 
ranked  according  to  their  average  percentages,  the  highest  first,  and  so  on. 
A  man  receiving  a  high  percentage  on  a  recent  examination  may  thus  be 
placed  in  advance  of  one  who  received  a  smaller  percentage  at  any  preceding 
examination. 

All  papers  pertaining  to  examinations  become  records  of  the  Commis- 
sion, and  are  kept  on  file.  Copies  of  questions  are  not  given  out,  either  before 
or  after  the  examination.  Beports  and  answers  sheets  are  open  to  the  in- 
spection of  the  public,  and  may  be  examined  in  the  office  of  the  Commission, 
but  answer  sheets  cannot  be  withdrawn  or  copied,  even  by  the  party  who 
wrote  them. 

Any  contestant  who  thinks  that  an  injustice  has  been  done  him,  or  that 
an  error  has  been  made  in  marking  his  papers,  may  file  a  statement  to  that 
effect  with  the  Commission,  and,  if  the  Commission  believes  that  the  com- 
plaint is  well  founded,  it  may  cancel  the  marking  and  order  a  new  examina- 
tion, subject  to  the  rules  and  regulations  adopted  by  the  Board. 


Oertiflcation  and  Appolntmoit. 

The  method  of  certification  and  appointment  is  fully  stated  in  the  law, 
as  follows: 

Section  238.  The  head  of  the  department  in  which  a  position  classified 
under  this  article  is  to  be  filled  shall  notify  said  Commission  of  that  fact, 
and  said  Commissioner  shall  certify  to  such  officer  the  name  and  address  of 
one  or  more  candidates,  not  exceeding  three,  standing  highest  on  the  regis- 
ter for  the  class  or  grade  to  which  said  position  belongs.  In  making  such 
certification  sex  shall  be  disregarded  except  when  some  statute,  the  rules 
of  said  Commission,  or  the  appointing  power  specify  sex.  Said  appointing 
officer  or  department  shall  notify  said  Commission  of  each  position  to  be 
filled  separately,  and  shall  fill  such  place  from  the  names  certified  to  him  or 
it  by  said  Commission  therefor.  One  of  the  candidates  thus  certified  shall 
thereupon  be  appointed  by  said  head  of  such  department  or  officer,  and  be 
employed  on  probation  for  a  period  to  be  fixed  by  said  rules,  but  said  rules 
shall  not  fix  such  date  at  exceeding  six  months.  Each  candidate,  unless  he 
shall  be  sooner  appointed,  or  otherwise  lawfully  cease  to  be  a  candidate, 
shall  be  certified  for  appointment  in  the  grade  or  class  for  which  he  is  eligible 
not  less  than  three  times  and  no  candidate  shall  lose  his  place  on  the  regis- 
ter by  certification  or  rejection,  except  that  said  Commission  may  strike  off 
names  of  candidates  from  the  register  after  they  have  remained  thereon 
more  than  two  years. 

The  eligible  lists,  rosters  of  employees  and  other  records  of  a  public  na- 
ture are  open  to  inspection. 
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Ohaxactor  of  Bxambiatlons. 

Under  the  law  the  name  of  an  eligible,  if  not  appointed  to  office,  re- 
mains on  the  eligible  list  two  yeare,  after  which,  if  a  new  examination  is 
not  taken,  the  name  may  be  removed. 

The  Commiaaion  is  not  required  to  certify  any  name  more  than  three 
times  for  the  same  position.  In  order  to  give  an  idea  of  the  scope  and  char- 
acter of  examinations,  several  sheets  of  questions  in  representative  classes, 
are  here  appended: 


DIVmOK  A,  CLASS  12— BOOK-XEEFES. 

Time,  Saturday,  June  27,  1903. 
Place,  Spring  Street  SchooL 
Examiner,  Frank  J.  Thomas. 

Scale  of  Weights— 

Penmanship   : 2 

Orthography  1 

Mathematics  3 

Experience  2 

Knowledge  of  Accounts 2 

10 


Qnestloiu. 

1.  At  what  school  or  college  did  you  receive  your  education  f 

2.  What  branches  of  mathematics  have  you  studied? 

3.  Have  you  ever  attended  a  business  college  or  commercial  school? 
If  so,  did  you  graduate? 

4.  Where  did  you  receive  your  first  training  as  an  accountant? 

5.  What  positions  have  you  held  as  bookkeeper,  accountant  or  actuary? 
State  length  of  service  in  each  position. 

6.  What  is  the  distinguishing  characteristic  of  double-entry  book- 
keeping?   (10  units.) 

7.  Journalize  the  following  transaction: 

Purchase  merchandise  to  the  value  of  $1460,  receiving  discount  on  bill 
of  2^  per  cent.;  pay  cash  $300,  and  give  promissory  note  for  the  balance. 
(25  units.) 

9. '  Begin  business  with  a  cash  capital  of  $8500  in  the  A.  and  M.  Bank. 
Also  have  a  lot  and  building  worth  $13,000;  horse  and  wagon,  $275;  fixtures 
and  office  furniture,  $540.  Borrow  $5,000  on  90-day  note,  from  the  A.  and  M. 
Bank,  and  purchase  goods  to  the  value  of  $11,500.  Pay  by  check  on  bank, 
$9,000,  upon  which  amount  I  receive  from  the  selling  house  a  discount  of 
3  per  cent.  Balance  on  account  to  the  Wholesale  Grocers'  Company.  (40 
units.) 

10.  What  books  would  you  propose  for  carrying  on  a  business  of  this 
character?    (25  units.) 
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11.  Take  down  the  following  column  of  figures,  and  add  the  same: 

3,862.90 

142.20 

7.83 

28>006.17 

33.00 

961.80 

737.37 

1,142.06 

12,191.34 

517.50 

3,08ia8 

788.88 

664.25 

71.00 

899.99 

(10  units.) 

12.  Divide  9.76892  by  3720.    (10  units). 

13.  Divide  4.8371  by  100.     (10  units.) 

14.  MulUply  4,876.21  by  1000.    (10  units.) 

15.  Multiply  47  4-17  by  3%.     (10  units.) 

16.  Multiply  38.921  by  3.672.     (10  units.) 

17.  Sikbtraet  36,362  from  91,843.72.     (10  units.) 

18.  Subtract  384  7-13  from  9,214  4-21.     (10  units.) 

19.  What  is  17  2-3  per  cent,  of  382.90  f    (10  units.) 

20.  Sen  goods  to  the  value  of  $483.00,  upon  which  my  profit  is  $86.94. 
What  per  cent,  of  profit  t    (10  units.) 

(Mark  for  Penmanship  and  Orthography  (100  units  each),  from  written 
examination.) 


DIVIHIOK  B,  0LA88  2— DBTEOnVE. 

Time,  Saturday,  November  7,  1903. 
Place,  Tumverein  Gymnasium. 
Notice,  October  24,  1903. 
Examiner,  Capt.  Chas.  Kiener. 

Scale  of  Weights- 
Experience    (Ist    subject)    2 

Knowledge  of  Duties  (2d  subject)    

Perception  (3d  subject)   

Mathematics    (4th  -  subject)    

Temperament  and  Address  

Penmanship  and   Orthography    

Markmanship   

Physical    Expertness    2 

13 
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1  How  nuuijr  jenn  of  ezpezienee  have  you  hftd  as  an  officer,  and  where, 
and  in  what  eapaeitiee  have  jon  eerredf 

2  What  has  been  jronr  oeenpation  sinee  joa  became  of  agef    State  fnUjr 
employment  and  where,  other  than  that  of  an  officer. 


1.  What  are  the  duties  of  a  police  detective? 

2.  What  is  the  diiference  between  a  misdemeanor  and  a  felony  f  Give  a 
definition  of  both. 

3.  Under  what  circnmstanees  wonld  yon  nse  force  in  ™o^iriT»g  an  arrest 
for  a  misdemeanor  f 

4.  State  how  yon  wonld  serve  a  warrant  or  any  process  of  the  court, 
with  or  without  a  copy  of  the  originaL 

5.  If  you  have  arrested  a  man,  either  on  suspicion  or  by  description, 
and  he  should  make  a  break  for  liberty  and  run  from  you  what  would  you  dof 
And  would  you  be  justified  in  shooting  himf 

6.  What  composes  the  Legislative,  Judicial  and  Executive  Officers  of 
the  State  of  California? 

7.  What  two  qualities  are  necessary  to  constitute  a  crime? 

8.  What  is  a  principal  and  an  accessory? 

9.  What  is  the  first  step  you  would  take  in  the  investigation  of  a  house 
which  has  been  broken  into? 

10.  Suppose  at  the  place  where  a  murder  has  been  committed,  a  large 
piece  of  cloth  has  been  found,  manifestly  torn  from  a  coat  but  not  from  that 
of  the  murdered  person,  what  would  you  dot 

12.  Suppose  a  guest  in  a  hotel  leaves  his  room  for  a  very  short  time; 
coming  back  discovers  the  loss  of  jewelry  left  on  the  table;  the  door  to  hia 
room  during  his  absence  was  locked  and  the  key  at  the  hotel  desk.  On 
what  clues  would  you  work? 

12.  If  a  person  is  found  shot  with  a  revolver  having  one  chamber  empty 
.lying  at  his  side  and  no  evidence  of  loss  of  property  (jewelry,  etc),  is  found, 
what  would  be  the  character  of  the  investigation  to  cause  you  to  believe  that 
suicide  has  been  committed? 

13.  Suppose '  a  prominent  citizen,  known  to  be  very  wealthy,  suddenly 
disappears  without  his  disappearance  being  accountable,  what  six  inferences 
can  be  advanced  from  his  disappearance?  You  are  detailed  to  work  the  case 
on  the  theory  that  he  is  a  victim  of  murder.  State  in  detail  what  investiga- 
tion you  would  make  to  aid  you  in  working  up  the  case. 


Third  Subject— Perception. 

1.    Give  a  minute  description  of  the  person  of  the  Secretary  of  the  Civil 
Service  Commission.     (Not  more  than  100  words.) 
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Fonrth  Subject— Arltbmetic. 

1.  If  a  mail  leaves  $3000,  half  of  it  to  be  given  to  his  widow  and  the 
rest  divided  between  his  two  children,  how  much  does  each  child  receive  t 

2.  If  you  earn  $15  per  week  for  11  weeks,  and  your  expenses  amount, 
during  that  time,  to  $6.25  per  week,  how  much  do  you  save  during  the  entire 
time? 

3.  Add 

450 

3271 

63 

947562 

630 

4.  Multiply 

6794 
432 


DIVISION  O,  CLASS  3,  UEXTTENAlTr,  FIBE  DEPABTaffENT. 

Time,  October  28,  1903,  9  a.  m. 

Place,  Turnverein  Qymnasium. 

Notice,  October  14,  1903. 

Examiners,  Capt.  Chas.  Eliener  and  Dr.  D.  W.  Edelman. 

Scale  of  Weiglits. 
Written  Examination^ 

Spelling   1 

Penmanship    % 

Duties    6 

Experience 2 

Arithmetic    ^ % 

10 
Practical  Examination. 

Bunning    2 

Strength 3 

Jumping   2 

Climbing 3 

10 

Written  Exanunation   7 

Practical  Examination  3 

10 

PenniMiBTilp. 
Copy  the  following  neatly: 

In  conducting  the  e^^aminations,  all  necessary  explanation  shall  be  made 
to  the  whole  class.    No  questions  shall  be  explained  to  any  individual  com- 
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petitor  separatelj.     All  eonyenation   or   eonraimieatioB  between   or  among 
competitors  during  examination  ahaU  be  atrietlj  prohibited* 


1.  Wbat  experience  have  yon  had  in  the  Los  Angeles  l^'ire  Department? 
Whenf  For  how  long? 

2.  Were  jou  ever  discharged  from  any  position f    If  so,  why? 

3.  Have  yon  ever  taken  a  Civil  Senriee  Examination  before  in  this  cityf 
If  80,  when  and  for  whatf 

4.  What  is  the  best  salary  yon  ever  received  and  for  whatf 

5.  What  has  been  yonr  occupation  for  the  last  seven  years? 


Dntteik 

1.  What  are  the  duties  of  a  Lieatenant? 

2.  (a)     What  is  the  cost  of  a  first-class  aerial  track? 

(b)  What  is  the  cost  of  a  3-inch  hose  with  eonplings? 

(c)  What  is  the  cost  of  a  shnt-off  nozde? 

(d)  What  is  the  cost  of  a  three-gallon  fire  extingnisher? 

(e)  What  is  the  cost  of  a  hose  wagon  harness  with  collars  and  hamesf 

3.  (a)     What  are  the  contents  of  a  fifty-gallon  chemical  engine? 

(b)  When  these  materials  are  mixed  what  is  the  result? 

(c)  What  effect  does  this  mixture  have  upon  a  fire,  and  why? 

4.  You  have  responded  with  a  combination  wagon  containing  a  fifty- 
gallon  chemical  tank,  1000  feet  of  fire  hose,  200  feet  of  chemical  hose,  and 
150  three-quarter-inch  garden  hose,  to  a  fire  in  a  cottage.  There  is  a  bam 
within  sixty  feet  of  this  cottage  and  a  windmill  and  a  tank  containing  1500 
gallons  of  water,  having  three-quarter  pipe  connections  with  the  same  water 
faucets  within  30,  45,  62  feet  of  the  cottage.  On  laying  a  line  of  hose  from 
the  nearest  fire  hydrant  there  was  not  sufficient  pressure  to  force  the  water 
on  the  fire.    Having  no  fire  engine  there  what  would  you  do? 

5.  When  does  it  become  a  Lieutenant's  duty  to  take  charge  of  a  fire 
district? 

6.  Describe  the  kind  of  a  horse  used  on  the  different  apparatuses  in  a  fire 
department.    Also  average  price  of  same. 

7.  How  many  different  makes  of  fire  engines  are  there  in  the  Fire  De- 
partment? 

8.  (a)    Why  should  you  wear  a  fire  helmet? 

(b)  Why  do  they  use  sliding  poles? 

(c)  Why  do  they  put  a  winding  staircase  in  a  fire  engine  house? 

(d)  Why  do  they  use  trap  doors  and  pole  hose? 

(e)  Why  do  they  use  swinging  harness? 

9.  What,  If  any,  reports  do  you  make  and  to  whom  do  you  make  them? 

10.  What  are  the  mental  and  physical  qualifications  of  a  first-class 
fireman? 

1.    Express  in  figures  the  following,  using  decimals  where  indicated: 
(a)     Ten  million  and  sixty. 
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(b)    Ponr  ten-thouBandths. 
(e)     One,  and  ten-hnndredths. 

(d)  One  hnndredy  and  two  hundred  and  two  ten-thonsandthB. 

(e)  Ten  hundred  thonsand,  and  ten  thonsandths. 

2.  Divide  2,131,412  by  9,876. 

3.  Which  costs  more,  2967  feet  of  hose  at  89^  cents  per  foot,  or  2854 
feet  at  93  1-3  cents;  and  how  mneh  moref 

4.  If  a  hoseman's  salary  is  $83  1-3  per  month,  and  his  expenses  average 
$2.75  per  day,  how  mnch  will  he  be  able  to  save  in  nine  months  of  thirty 
days  eachf 

5.  How  mnch  is  63  1-3  per  cent,  of  $769.00  f 

DIVISIOK  D,  CLASS  S,  SUBVETOB^  ENOINEEB'S  DEPABTMENT. 

Time,  Saturday,  August  15,  1903,  9  a.  m. 
Place,  High  School. 
Notice,  July  25,  1903. 
Examiner,  Daniel  8.  Halladay. 
Scale  of  weights: 

Section  1. 
Subject.  Weight 

Mathematics    2 

Instruments   2 

Section  U. 

Surveying 3 

Experience  3 

Section  m. 
Quality  of  examination  papers  2 

12 
Examinations  under  Section  I  will  be  given  in  forenoon;  under  Section 

n  in  afternoon,  each  session  to  be  of  three  hours  duration. 

The  written   examination   under  Experience   will   be    supplemented   by 

qnestions  at  close  of  afternoon  session. 

Section  m— The  credits  under  this  section  will  be  based  on  the  spelling, 

orderliness  of  arrangement  and  neatness  of  the  examination  paper  of  the 

applicant. 

Section  I—MatbematicB. 

1.    A  polygon  has  n  sides;  what  is  the  sum  of  its  interior  angles f 

4.  A  circle  has  a  radius  of  200  feet;  what  angle  is  subtended  by  an  are 
of  30  feetf 

5.  Given  a  right  angled  triangle,  express  each  Bide  in  terms  of  a  trigo« 
nometrical  ratio  and  one  of  the  remaining  sides. 

6.  Given  an  angle  and  its  including  sides  to  determine  remaining  angles 
and  third  side  of  a  triangle.    Given  angle  35  deg.  20  min.,  sides,  136  feet  and 

4C.&  49 


7.  Determine  the  anglM  of  a  triangle  the  sides  of  which  are  193,  194 
and  195  feet. 

.    1.    Give  a  list  of  and  describe  the  equipment  jon  would  require  for  making 
city  surveys. 

2.  Give  the  adjustments  of  a  transit  in  their  order. 

3.  Should  a  transit  be  lifted  by  its  standards  f 

4.  Should  a  transit  be  carried  with  the  lower  motion  clamped  f 

Saction  n— Surveying. 

1.  H  street  connects  two  streets  M  and  K.  The  center  line  of  H  street 
intersects  the  center  line  of  M  street  at  an  angle  of  850,  and  center  line  of  N 
street  at  an  angle  of  80o.  From  the  center  line  of  M  street  to  the  center  line 
of  N  street,  along  the  center  line  of  H  street  is  37a  feet.  M  street  is  70  feet, 
H  street  80  feet  and  N  street  60  feet  wide.  Sidewalks  are  respectively  10,  12 
and  10  feet  wide.  There  is  a  change  of  grade  requiring  a  vertical  curve  120 
feet  long.    Ton  have  been  given  Field  Books  containing  previous  work. 

From  the  above  prepare  the  field  notes  of  a  survey  for  curb  grades,  con- 
sisting of  a  title  page  and  sketch,  in  which  is  noted  intersection  angles, 
street  and  sidewalk  widths,  stationing  of  end  returns,  grade  changes,  etc 
Curb  line  will  be  shown  by  a  heavy  dotted  line  and  stake  line,  (generally  3 
feet  back  of  curb  line)  by  a  light  dotted  line.  Curb  returns  will  have  a  radius 
of  8  feet.  Stakes  will  be  set  every  20  feet  on  the  verticle  curve,  and  station 
given.  Show  on  your  sketch  the  positions  of  the  stakes  required  at  each 
curb  return,  and  in  the  case  of  one,  such  distances  to  street  centers  as  will 
determine  the  exact  position  of  these  stakes. 

Sxperience, 

1.  What  has  been  your  educational  training  in  surveying f 

2.  What  positions  have  you  held  and  how  long  were  you  in  eachf 

DIVISION  F,  GLASS  4— UNESiAN. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  Clem  A.  Copeland. 
Scale  of  weights: 

Section  L 
Subject  Weight 

Experience  4 

Section  n. 
Writing    % 

Section  HL 
Spelling    % 

Section  IV. 

Treatment  of  those  shocked  by  electricity  (method  of  resusci- 
tation)      3 
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Saction  V. 

Precautions  in  line  construction  of  all  kinds,  and  in  wiring  to 
protect  the  lineman  and  public  against  accidents 4 

Section  VI. 
Other  methods  of  line  construction  for  lighting  and  power. ...  4 

Section  Vn. 

Special  problems  referring  to  telephone  and  signal  and  fire  alarm 
work   4 

20 

1.  Give  a  list  of  the  mechanical  and  electrical  positions  jou  have  filled 
and  where,  the  years  during  which  jou  have  held  them,  the  length  of  tune 
jrou  have  filled  them,  and  their  nature  as  illustrated  below: 

(Note:— Write  dearly  and  briefly  and  tabulate  as  shown.  If  you  now 
work  for  the  Clity  of  Los  Angeles  do  not  mention  the  fact  or  insert  such 
experience  in  the  answer.) 

(a)  Groundman  and  lineman. 
Detroit  Power  Co.,  Detroit,  Mich. 
1889-1892. 

Three  and  one-half  years. 

General  Groundman 's  duties  2000  volt  incandescent  and  brush  arc 
light  systems,  hanging  transformers,  setting  meters,  installing  arcs, 
troubles  on  systems,  etc.  Helped  build  23  miles  10,000  volt  line 
to  suburban  sub-stations. 

(b)  Station  operator. 

Parkman  St.  Co.,  Portland,  Oregon. 
1892-^96. 
Pour  years. 

Operated  200  H.  P.  engine  boilers  and  150  K.  W.  generator  Baw 
plant  with  one  other  man  on  other  shift. 

(c)  Lineman. 

City  of  San  Francisco. 
1896^1900. 

Pour  and  one-half  years. 

Installing  fire  alarm  systems,  arc  light  systems,  wiring  wing  of 
City  Hall,  etc. 

(d)  Etc.,  ^tc. 

2.  Suppose  you  found  it  necessary  to  extend  a  No.  8  bare  copper  wire 
with  a  bare  steel  wire  of  the  same  size.  Describe  how  you  would  make  the 
splice.    Where  you  would  make  it. 

3.  What  are  the  best  methods  of  splicing  iron  and  steel  and  hard  drawn 
copper  wires  of  large  and  small  sizes,  and  the  reasons  therefor  f  What  is 
the  diilerence  in  the  methods  of  splicing  hard  and  soft  wires f 

4.  Why  do  the  Home  Telephone  Co.  use  copper  instead  of  iron  wiref 

5.  (a)     Give  the  precautions  necessary  for  handling  hard  drawn  copper, 
(b)     Becently  a  lineman  went  out  to  repair  a  break  in  a  No.  6  hard 

51 


drawn  copper  line.    He  inserted  a  piece  of  8oft  drawn  No.  6  about  4  feet  long 
where  the  break  oecnrred.    Can  jon  tell  what  happened,  and  whjf 

6.  Have  jon  read  the  mles  of  the  National  Board  of  Fire  Underwriters 
(National  Code)  relative  to  outside  line  workf 

7.  Whj  are  telephone  lines  transposed  f  Is  there  any  relation  between 
the  phenomenon  so  involved  and  those  occurring  inside  of  a  transformer  f 

8.  Give  all  the  rules  you  can  in  regard  to  guying,  such  as:  How  are 
one  pole  comers  guyed  f  two  pole  corners  f  grounding  of  guy  wires  at  the 
stubf  sizes  and  kind  of  guy  wires  for  dead  ending  6  No.  6  hard  drawn  wires, 
12  No.  00  soft  weatherproof  wires,  3  No.  6  soft  weatherproof  wires,  100  No. 
12  hard  drawn  f  Describe  how  you  would  make  anchors  for  these  instances  both 
with  guy  stubs  near  the  pole  and  a  hundred  or  so  feet  away. 

Draw  diagrams  if  possible,  they  are  easy  to  answer  with. 

Where  would  you  place  the  guys  on  the  dead  end  or  comer  poles,  etcf 
In  fact  write  all  you  know  about  guying. 

9.  Describe  the  dimensions,  distance  between  pins  and  material  of  cross 
arms  to  carry: 

(a)     24,  No.  12  telephone  or  signal  wires  steel  or  hard  copper. 

6,  No.  000  soft  weatherproof  copper  wires  on  2,000  volt  work. 
6,  No.  6  soft  weatherproof  copper  wires  on  2,000  volt  work. 

10.  Suppose  a  transformer  sets  in  a  basement  on  a  wood  frame  which  in 
turn  is  placed  on  a  dirt  or  cement  floor,  what  precautions  would  you  take 
to  prevent  danger  to  lifef    Oive  your  reasons. 

11.  Suppose  you  were  installing  a  new  lamp  and  socket  in  a  bath-room 
in  a  house  which  was  wired  some  time  ago,  you  are  standing  in  the  bath 
tub  and  are  connecting  up  ready  to  leave,  when  you  receive  a  shock  which 
renders  you  unconscious  and  you  fall  to  the  floor.  Your  partner  is  working 
in  the  next  room  and  immediately  comes  to  your  assistance,  how  should  he 
take  steps  to  bring  you  to  life  or  resuscitate  youf  Would  it  be  advisable  for 
him  to  remove  you  to  a  hospital  near  by  and  send  for  a  doctor  f 

Oive  your  reasons  for  all  of  your  statements,  but  write  briefly  and  to  ther 
point. 

Have  you  seen  or  helped  or  worked  upon  a  person  so  shocked,  yourself  f 
What  were  the  results  f 

What  was  the  probable  cause  of  the  severe  shock  you  were  supposed 
to  get  as  above  described  f 

What  mles  would  this  lead  you  to  follow  in  the  installation  of  lamps  in 
basements,  bath-rooms,  stables,  etcf 

12.  The  National  Board  of  Pire  Underwriters  favor  pounding  perma- 
nently the  neutral  wire  of  the  secondaries  or  transformers.  Discuss  this  ques- 
tion and  also  whether  the  cases  of  transformers  on  poles  should  be  grounded 
as  well  as  the  secondary. 

13.  Do  you  think  a  shock  from  10,000  or  15,000  volts  more  fatal  thail 
one  from  2,000  volts,  so  long  as  wires  of  such  high  voltage  are  above  all 
others  in  the  cityf  Do  you  consider  them  more  or  less  dangerous  than  2,000 
volt  circuits  for  the  linemen  and  the  public  f 

In  the  diagram  (1),  (2),  (3),  are  fire  alarm  boxes  several  blocks  apart 
on  an  old  line  between  Ocean  View  and  Pico  streets.  On  the  same  cross  arm 
a  new  line  of  wire  represented  dotted  in  the  diagram  has  just  been  strung. 
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Explain  how  the  fire  alarm  boxes  may  be  transferred  from  the  old  to 
the  new  line  ono  at  a  time,  keeping  all  the  boxes  in  commission  all  of  the  time, 
flo  that  anyone  can  throw  in  an  alarm  on  anj  box  any  time. 

DIVI8IOK  H,  OI.ABS  18,  STBEBT  SWEEFINO  IN8PE0TOB8. 

Time,  Saturday,  October  10,  1903,  9  a.  nu 
Place,  Spring  Street  School. 
Notice,  September  25,  1903. 
Examiner,  Frank  J.  Thomas. 

Classifieation  Weights 

Experience  3 

Arithmetic    2 

Orthography  1 

Penmanship  1 

Temperament  and  Address  1 

Physical  Condition 1 

Special  Questions  3 

12 
Ezperiance. 

Question  No.  1.  (a)  Have  you  ever  acted  as  Inspector  upon  any  public 
work! 

(b)  What  experience  have  you  had  in  street  sprinkling,  street  work,  or 
work  of  a  kindred  nature  f    Qive  time,  place  and  length  of  employment. 

(c)  What  experience  have  you  had  in  the  superyision  or  overseeing  of 
menf  Oive  time,  place,  character  of  work,  length  of  employment  and  average 
number  of  men  under  you. 

ArltiUiietlc. 

Question  No.  2.  Tou  receive  a  salary  of  $175.25  per  month  for  the 
months  of  August  and  September.  Tou  spend  $35.00  for  a  bicycle  in  August 
and  $10.50  for  repairing  it  in  September.  It  cost  you  $2.35  a  day  for  living 
expenses.  In  August  you  spend  $43.00  for  a  suit  of  clothes  and  in  September 
^25.00  for  an  overcoat.  How  much,  (1)  do  you  save  each  month,  and  (2)  what 
Are  your  average  savings  per  month  f 

Question  No.  3.  Add  2507.25,  seven  thousand  eight  hundred  and  forty-two 
and  thirty  one-hundredths,  342,  743  and  245;  divide  the  result  by  5;  subtract 
981J.3  from  the  quotient,  and  multiply  the  result  by  thirty-seven  and  five 
one-hundredths. 

(Note:— Give  all  figures  in  working  out  this  problem.) 

Special  Qaestiona. 

Question  No.  4.  (a)  For  the  purpose  of  street  sweeping,  into  how 
many  classes  are  the  streets  of  Los  Angeles  divided  f 

(b)  Give  the  name  of  each  class. 

(c)  By  what  process  are  the  public  streets  of  Los  Angeles  swept  f 

(d)  Under  whose  general  supervision  is  the  work  donef 

(e)  Is  the  work  done  by  public  contract! 
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QneBtion  No.  5.  (a)  Give  some  reasoiu  why  the  work  of  sweeping  the 
public  streets  is  done  by  the  city  nnd  not  by  the  individual  property  ownen. 

(b)  Is  the  individnal  benefited  and  expense  saved  to  him  by  street 
sweeping  f    If  so,  howf    Give  instances  and  reasons  why. 

(c)  What  is  understood  by  "House  Wastef"  What  are  the  diiferent 
kindsf 

(d)  What  is  understood  by  hand-sweepingf 

(e)  What  is  understood  by  machine-sweeping f 

Question  No.  6.  (a)  Are  cobble  gutters  to  be  recommended  for  busineaa 
streets  f    Give  reasons  for  your  answer. 

(b)  How  would  you  most  effectively  clean  cobble  gutters  f 

(c)  What  causes  slime  on  asphalt  streets  and  how  would  you  remove  it? 

(d)  What  do  you  consider  the  most  effective  method  for  cleaning  asphalt 
streets,  and  give  your  reasons  for  your  answer. 

(e)  What  effect,  if  any,  has  oil  on  asphalt  streets  f 

Question  No.  7.  (a)  Is  the  cost  of  street  sweeping  increased  by  the 
standing  of  bicycles  and  express  wagons  along  the  street,  and  give  reasons 
for  your  answer. 

(b)  Does  the  constant  standing  of  horses  in  one  place  on  an  asphalt 
street  affect  the  pavement  f    Give  reasons  for  your  answer. 

Question  No.  8.  Write  a  circular  letter  addressed  to  the  hand  street 
sweepers,  instructing  them  how  to  go  about  the  sweeping  of  an  asphalt  street, 
what  tools  and  utensils  they  should  have,  and  for  what  purpose  they  should 
use  the  same,  and  how  they  should  handle  their  sweepings  so  as  to  prevent 
the  same  from  being  scattered. 

DIVIBION  H»  OLASB  16,  BAMRABY  INSFE0T0B8. 

Time,  Saturday,  November  28,  1903,  9  a.  nu 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  D.  W.  Edelman. 


Scale  of  Weli^tB. 

Penmanship   1 

Experience  1 

Spelling 1 

Temperament % 

Arithmetic  % 

Knowledge  of  Duties 6 

Total 10 

Copy  the  Following  Neatly. 

No  helps  of  any  kind  shall  be  allowed  during  the  examination.  Any 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  or 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  public 
service. 
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Bzp0ElOIIC6. 

1.  What  experience  have  you  had  to  qualify  you  for  the  position  for 
which  you  are  now  being  examined  f 

2.  When  and  where  f 

3.  For  how  long  were  you  thus  employed  f 

4.  Were  you  ever  discharged  from  any  position f    If  so,  why! 

5.  Have  you  ever  taken  a  Civil  Service  Examination  before  f  If  bo, 
when  and  for  whatf 

6.  What  has  been  your  occupation  for  the  last  seven  years  f 

7.  What  is  the  best  salary  you  ever  received  and  for  what  did  you 
receive  itf 

Duties. 

1.  What  would  you  do  as  a  Health  Inspector  if  you  were  sent  to  abate 
the  following  nuisances  f 

(a)  Pull  privy  vaultf 

(b)  Throwing  of  garbage  in  a  vacant  lot  between  two  residencesf 

2.  State  in  full  the  duties  of  a  Health  Inspector. 

3.  Describe: 

(a)  A  sanitary  garbage  box. 

(b)  A  sanitary  catch  basin. 

4.  A  citizen  complains  to  the  Health  Department  that  foul  odors  exist 
in  the  bath  room.    Name  the  possible  causes  of  these  odors. 

5.  What  refuse  is  a  garbage  contractor  required  to  remove  f 
(a)     What  refuse  is  a  householder  required  to  remove  f 

6.  If  parties  owning  or  running  a  stable  put  the  manure  in  the  street 
or  alley,  what  course  would  yon  pursue  f 

7.  What  kinds  of  business  require  a  permit  from  the  Board  of  Health 
before  they  are  permitted  to  be  conducted  f 

(a)    Where  are  privy  vaults  an'd  cesspools  not  allowed  f 

8.  According  to  the  City  Ordinance,  what  is  the  least  number  of  water 
closets  which  should  be  provided  in  a  factory  employing  steadily  95  men  and 
35  women  f 

(a)    What  penalty  is  specified  for  violation  of  this  rulef 

9.  What  kind  of  water  closets  are  prohibited  in  buildings  in  this  cityf 
(a)    If  you  should  discover  such  kind  of  water  closet,  what  would  you  dof 

10.  Name  the  sanitary  defects  that  could  be  found  in  the  plumbing  of  a 
closely  built  set  of  flats. 

11.  What  air  space  is  required  in  all  hotels,  lodging-houses,  factories, 
etc.,  and  how  often  shall  it  be  changed  f 

Arlfbmetic* 

1.  ^Express  in  figures  the  following,  using  decimals  where  indicated: 
Eight  million  three  thousand  and  two. 
Pourteen  thousand  and  fourteen,  and  fourteen  hundredths. 
Eleven  ten-thousandths. 
One  thousand  and  one^nth. 
Ten  hundredths. 
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2.  IHTide:  76,465^6  bj  87,489. 

3.  Add:  89747 

96378 
75989 
67956 
84495 
59648 
76789 

4.  Sabtraet:     36,742,103 

29,867,986 


5.    Multiply:     387  2-3  by  196  3-7. 

DIVI8ION  J,  GLABS  1~  JANITOB8. 

Time,  Saturday,  September  5,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  AngoBt  21,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weii^tB. 

Spelling  1 

Fenmansliip   1 

jmxperienee  2 

Duties,  etc. 6 

<)ll68tlOII8. 

1.  Have  you  ever  done  any  work  to  qualify  you  for  the  position  o. 
Janitor  f 

2.  When  and  where  f    Mention  each  place  separately. 

3.  Have  you  ever  done  housework  of  any  kindf  (To  be  answered  by 
women  only.)    If  so,  when  and  where  f 

4.  What  has  been  your  occupation  for  the  last  seven  years  f 

5.  What  is  the  best  salary  you  ever  received  f  For  what  and  how  long 
did  you  receive  itf 

6.  Have  you  ever  been  discharged  from  any  position  f 
Why! 

8.  Have  you  ever  taken  any  Civil  Service  examination  before  f  If  so, 
whatf 

B. 

1.  If  you  were  janitor  of  a  school  house  of  six  rooms  and  wanted  to 
give  the  building  a  thorough  cleaning,  how  would  you  go  at  itf  What  would 
you  do  first  f  What  next  and  so  onf  Explain  everything  in  detail— step 
by  step. 

2.  Give  the  names  of  five  different  States  in  the  Union,  and  the  largest 
city  in  each  of  those  States. 

3.  Name  ten  Presidents  of  the  United  States. 
Where  is  the  Capital  of  Califomiaf 
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4.  What  citj  has  the  largest  population  in  the  world  f 
What  eitj  has  the  next  largest  f 

5.  Name  three  large  hotels  in  this  city  and  give  location  of  each. 
Where  is  the  Public  Library! 

Where  is  the  Ohanvber  of  Commerce  f 
Where  is  the  Normal  School  f 

6.  Who  is  the  Mayor  of  Los  Angeles  f 

Who  is  the  Superintendent  of  Schools  of  this  cityf 

Who  is  Governor  of  California  f 

How  many  stripes  are  in  the  American  flag,  and  why  that  number  f 

7.  What  are  the  qualifications  of  a  good  janitor  f 

DIVISIOK  O,  GLASSES  3  AMD  4— UBBABY  STAFF. 

Time,  Saturday,  June  27,  1903. 
Notice,  June  12,  1903. 
Examiner,  Miss  Fossler. 
Place,  Los  Angeles  Public  Libray. 


Scale  of  Weights. 

Spelling   1 

Penmanship   1 

Experience  3 

Duties,  etc.  (Questions.) 4 

r^eportment  and  Temperament 1 


Qnestioxis. 

1.  What  are  the  library  records  kept  of  a  borrowerf  Trace  these  records 
from  registration  to  the  removal  of  his  name  as  a  borrower,  also  show  how 
one  record  tracks  the  other. 

2.  Why'  re-register  borrowers  f  How  often  is  this  donef  How  are  ex- 
pired cards  detected  f 

3.  Classify  mail  received  at  this  library  and  state  what  records  are 
made  of  each  class  and  how. 

4.  How  would  you  explain  the  card  catalogue  to  an  intelligent  borrower 
who  had  never  seen  onef 

5.  Name  (a)  Ten  good  reference  books  for  the  catalogue  room,  (b) 
What  is  a  call  number,  and  how  is  it  made  upf  Give  variations  as  occurring 
in  this  library. 

6.  How  would  you  track  a  book  that  is  temporarily  lost,  i.  e.,  not  on  the 
shelves  nor  charged  to  a  borrowerf 

7.  Suggest  ways  in  which  an  attendant  in  charge  of  a  station  may  arouse 
the  interest  of  a  community  to  a  keener  appreciation  of  their  library.  What 
determines  the  location  of  a  station  or  branch  f 

8.  What  libraries  have  you  visited  since  you  came  into  the  Los  Angeles 
Publie  Library,  and  what  differences  in  methods  have  you  noted  in  themf 

9.  Name  the  books  other  than  fiction  that  you  have  read  in  the  past  year 
and  disease  one. 
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10.  Qiye  the  total  cirenlation,  in  tabulated  forniy  by  the  month  and  bj 
classes,  of  the  library  having  for  three  months  the  following  circulation, 
to- wit: 

Ist  Month        2d  Month        3rd  Month 

Classes   6,353  7,695  7,821 

Juvenile    10,667  9,290  7,967 

Bound  Magazines  1,203  1,377  1,291 

Fiction  19,151  19,898  19,268 

Fiction,  Juvenile 4,459  6,283  5,884 

Compute  the  per  cent,  by  classes  for  these  three  months  for  Juvenile. 

11.  What  experience  in  library  work  have  you  hadf  Give  departments 
and  length  of  time  in  each. 

CIVIL  SEBVIOE  OLASSIFiaATION. 

DIVI8IOK  A— A8SE8S0S. 

Orade  1. 
Class    1.    Chief  Deputy $  150.00 

Oiade  2. 

Class    1.    Map  Maker  and  Deputy 100.00 

Grade  3. 
Class    1.    Valuation  Clerk  and  Deputy 90.00 

Giade  4. 

Class    1.    Permanent  Deputies    90.00 

Extra  Deputies    90.00 

Gnkto  5. 

Class    1.    Cashier 90.00 

DIVISION  B— ATTBITOB. 

Class    1.    First  Assistant  Auditor 200.00 

*  *      2.    Second  Assistant  Auditor 125^00 

*«       3.    Auditor's  Clerk   100.00 

"       4.    Auditor's  Clerk 80.00 

DIVISION  O— BniIJ>ING  DEPABTMEHT. 

Grade  1. 

Class    1.    Clerk 100.00 

"       2.    Assistant  Clerk  75.00 

Stenographer  and  Assistant  Clerk 75.00 

Grade  2 
Class    1.    Fire  Inspector  115.00 

Grade  3. 

Class    I.    Plumbing  Inspector 140.00 

*'      2.    Assistant  Plumbing  Inspector 115.TK) 

"       3.    Plumbing  Inspector's  Clerk 90.00 
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DIVISION  D— BOILEB  INSFEOTOB. 

Grade  1. 

ClMaa    1.    Bofler  Inspector $145.00 

2.    Assistant  Boiler  Inspector 110.00 
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DIVISION  E— GI£BK'S  DEPABTMENT. 

Gnula  1. 

Glass    1.    Chief  Deputy  and  Minute  Clerk 165.00 

"       2.     (a)    Lieense    Clerk 115.00 

Bedemption  Clerk  115.00 

(b)     Deputy   Clerk 100.00 

Orade  2 

Class    1.    Stenographer    100.00 

"        2.    Copyist    #60.00  65.00 

DIVISION  F-OU8T0DIAN'S  DEPABTMENT. 

Orado  1. 

Class    1.    Assistant  Custodian  80.00 

"       2.    Chief  Janitor 65.00 

"       3.    Assistant  Janitor  55.00 

^ight  Janitor  55.00 

Second  Assistant  Janitor 35.00 

Orade  2 

Class    1.    Chief  Engineer 90.00 

2.    Assistant  Engineer   80.00 


<< 


Grade  3. 

Class    1.    Elevator  Attendant per  day,         2.00 

Assistant  Elevator  Attendant .per  day,      2.00 


DIVISION  G— OOXTNOIL. 

Grade  1. 

Class    1.    Sgt.  at  Arms  and  Clerk  of  Finance  Committee 150.00 

"       2.    City  HaU  Guide 60.00 


DIVISION  H— ENGINEEB'S  DEPABTMENT. 

Gx|ule  1. 

Class    1.    Office  Engineer  $166.66 

Field  Engineer   166.66 

Chief  Draughtsman  166.66 

"       2.    Engineer  per  day,  $5.00-$6.00 

'*       3.    Surveyors per  day,    4.50 

4.  Grade    Computer < per  day,    4.00-  4.50 

5.  Assistant  Grade  Computer per  day,    4.00 


4i 
4* 
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Orade  2 

Class    1.    Draftsman per  day,  $34^0-5.00 

Searcher  per  day,    3.50-4.50 

Qrade  8. 

Class    1.    Inspector    per   day,  3.00-4.00 

Cement  Tester per  day,  4.00 

Orade  4. 
Class    1.    Instrument  Man  per  day,    3.00-3.50 

Onula  6. 

Class    1.    Chainman per  day,    2.50 

Orade  6. 

Class  1.  Counter  Clerks  per  day,    ZJ50A.SO 

"  2.  Bookkeeper   125.00 

"  3.  Asst.  Bookkeeper  100.00 

*  *  4.  Stenographer   100.00 

"  5.  Asst.  Stenographer 75.00 

Orade  7. 

Class    1.    Superintendent  Outfall  Sewer  125.00 

"      2.    Asst.  Superintendent  Outfall  Sewer 75.00 

Orade  8. 
Class    1.    Warehouse  Keeper  per  day,    2.50-3.50 

DIVISION  I— BISOTBIOAL  DBPABTMENT. 

Orade  1. 

Class    1.    City  Electrician   166.86 

"       2.     (a)  Asst.  City  Electrician 140.00 

(h)  Electrical  Inspector  125.00 

**      3.    (a)  Asst.  Electrical  Inspector 100.00 

(b)  Fire  Alarm  and  Police  Signal  Inspector 110.00 

(c)  Head  Lineman  100.00 

(d)  Bepairman   100.00 

"      4.     (a)  Clerk    90.00 

(b)  Lineman  85.00 

(c)  Wireman 85.00 

5.    Night  Clerk  30.00 
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DIVI8IOK  J— FIBE  DEPABTMENT. 

Orade  1. 

Glass    1.    Assistant  Chief  Engineer $  175.00 

"      2.    Battalion  Chiqf   

"      3.    Captain   115.00  -  123.00 

"      4.     (a)    Lieutenaj^    90.00 

(b)  Engineer , 100.00  •  120.00 

(c)  Driver  80.00  -    85.00 

**      5.    Hoseman  60.00  •    80.00 
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Orade  2. 
Class    1.    Seeretary   $115.00 

Oxad0  3. 

Class    1.    Superintendent  of  Engines  and  Machinery 150.00 

(a)  Blacksmith   100.00 

(b)  Machinist    100.00 

DiVlHION  K— HBAIiTH  DBPABTMENT. 

Orade  1; 

Class    1.    Assistant  Health  Officer $  150.00 

"       2.    (a)    Meat  Inspector  110.00 

(h)    Milk  Inspector  110.00 

(c)  Assistant  Milk  Inspector 110.00 

(d)  Fruit  and  Vegetable  Inspector 110.00 

(e)  Clerk   100.00 

(f)  Assistant  Clerk    100.00 

(g)  Fumigating  Inspector  100.00 

(h)     Quarantine  Inspector  100.00 

(1)    Sanitary  Inspector   80.00 

(j)    Sanitary  Inspector  (Keeper  City  Hospital) 80.00 

(k)    Quarantine  Guard per  day,         2.84 

(1)     Quarantine  Nurse per  day,      3.00 

(m)    Keeper  Pest  House  per  day,    3.00 

Orade  2. 
Class    1.    Chemist   150.00 

Grade  3. 
Class    1.    Bacteriologist    125.00 

arade4. 
dais    1.    Live  Stock  Inspector 150.00 

Orade  5. 
Class    1.    School  Nurse  75.00 

Orade  8. 
Class    1.    Sanitary  Inspector  (Office  Work) 40.00 

DIVISION  I.— UBBABY. 

Orade  1. 

Class    1.    i^rst  Assistant  Librarian 100.00  -  125.00 

*'       2.    Second  Assistant  Librarian 85.00  -  100.00 

' '       8.    Director  of  Study  and  Besearch 125.00  -  150.00 

"       ^     (&)    Principal— Depts.       Accession,       Cataloging, 

Classification,  Beference  and  School 55.00  -  100.00 

(b)  Principal  ^Depts.  Fiction,  Mail,  Juvenile, 
Begistry,  Binding,  History-Material,  Finan- 
cial      50.00  -    85.00 

'  *       5.    Assistant— In  Ist  series  (to  4a) 50.00  -    85.00 

Assistant— In  2d  series  (to  4b) 45.00  -    75.00 

"       6.    General  Attendant  35.00  -    60.00 
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Orade  2. 
Clasa    1.    Page    $16.00  -  $35.00 

Oxad0  3. 

Class    1.    Telephone  Operator  22.50  -    40.00 

Orade  4. 
Class    1.    Night  Watehman  50^.00  -    75.00 

DIVI8ION  M— MATOB'S  DBPABTBCENT. 

Class    i.    Citj  Hall  Stenographer  85.00 

DIVI8ION  N— OIL  nntPEOTOS. 

Class    1.    Inspector  125.00 

' '       2.    Assistant  Inspector  85.00 

Assistant  Inspector   75.00 

DIVI8ION  O— PABK  DEPABTMENT. 

Orade  1. 

Class    1.    Foreman  Eastlake  Conservatory 100.00 

"       2.    (a)    Foreman  and  Caretaker  Cacti 80.00 

(b)    Foreman    69.00  -    77.00 

•  •       3.    Gardener  per  day,    2.50 

Orade  2. 

Class    1.    Mounted  Watchman   80.00 

Watchman    70.00  -    77.00 

Orade  8. 

Class    1.    Carpenter   per  day,        2.50 

Orade  4. 
Class    1.    Keeper  of  Zoo 80.00 

DIVI8ION  P— PIAT  OBOUND. 
Orade  1. 

Class    1.    Inspector  Play  Grounds 83.1-3 

DIVI8I0N  Q^POZJOE  DBPABTBCENT. 

Orade  1. 

Class    1.    Captain  of  Police   1800.00 

"       2.     (a)    Sergeant    1380.00 

(b)    Bailiff    1380.00 

'<       3.    Patrolman    and    Detective 900.00-1200.00 

Jailor   1000.00 

Driver  Patrol   Wagon    1000.00 

Orade  2. 

Class    1.    Captain  of  Detectives   1800.00 
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Grade  3. 

Glass    1.    Identification  Clerk  $1020.00 

Grade  4. 

Glass    I.    Captain  Chain  Gang  1200.00 

"       2.    (a)    Mounted  Guard  Cliain  Gang 900.00 

(b)    Foot  Guard  Cliain  Gang 720.00 

Grade  6. 

Class    1.    Seeretary  to  Chief   1380.00 

'*       2.    Clerk 1080.00 

"      3.    Secretary  to  Captain  1020.00 

Grade  6. 

Class    1.    Assistant  Police  Surgeon  1080.00 

"      2.    Surgeon's  Nurse  960.00 

Grade  7. 

Class    1.    Matron    900.00 

Assistant   Matron    900.00 

Grades. 
Class    1.    Telephone  Operator  900.00 

Grade  9. 
Class    1.    Stenographer    1500.00 

DIVISIOK  B_SGHOOL  DEPABTMEHT. 

Grade  1. 
Class    1.    Seeretary  Board  of  Education  150.00 

Grade  2. 

Class    1.    Foreman    150.00 

"      2.    Assistant  Foreman    100.00 

Grade  3. 
Class    1.    Supply  Clerk  100.00 

Grade  4. 
Class    1.    Attendance  Officer  .., 100.00 

Grade  6. 

Class    1.    Engineer    85.00 

Grade  6. 
Class    1.    Bookkeeper   90.00 

Grade  7. 

Class    1.    Superintendent's  Clerk   60.00  •  $90.00 

Grades. 
Class    1.    Mimeograph   Operator    60.00 
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Grade  9. 

aass    1.    (ft)    Librarian  High  School  $80.00 

(b)    Student  Aeeistant  Librarian 

Orade  10. 

aass    1.    Janitors    11.00  -  $275.00 

Grade  11. 

Class    1.    (a)    Sloyd  Tool  Sharpener per  day,  3.50 

(b)  Carpenter per  day,  3.50  -      4.00 

(c)  Plnmber  and  Carpenter per  day,  3.50  •      4.00 

(d)  Painter per  day,  3.50  -      4.00 

(e)  Driver  Supply  Wagon   per  day,  2.50 

DIViaiON  8— 8TBEET  DEPABTMENT. 

Grade  1. 

Class    1.    Clerk  Opening  and  Widening  Streets  t 150.00 

Assessment  Clerk  150.00 

Grade  2. 

Class    1.    Chief  Deputy    125.00 

Chief  Ontside  Deputy  150.00 

' '       2.    Secretary  of  Street  Depatrment 125.00 

**      3.    Bookkeeper    125.00 

Desk  Clerk  90.00 

Grade  3. 

Class    1.    Becord  and  Assistant  Assessment  Clerk 90.00 

' '      2.    Stenographer  and  Assistant  Assessment  Clerk  ....  85.00 

Grade  4. 

Class    1.    Stationary  Engineer  Garbage  Incinerator  125.00 

' '       2.    Inspector  Steam  Sweeping  Machines   95.00 

' '      3.    Engineer  Pneumatic  Sweeper 110.00 

**      4.    Engineer  Steam  Boiler   per  day,  3.50 

Grade  5. 

Class    1.    Inspector  Oil  Sprinkling  125.00 

"       2.     (a)     Inspectors    100.00 

(b)  Inspector  Sweeping  95.00 

(c)  Inspector  Sprinkling 90.00 

Grade  6. 

Class    1.    Chief  Sewer  Flusher  90.00 

**       2.    Sewer  Flusher  per  day,  3.00 

Grade  7. 

Class    1.    Superintendent    Garbage    Collections    115.00 

Grade  8. 

Class    1.    Boss  Carpenter   95.00 

*'       2.    Carpenter   per  day,  3.00 
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Grade  9. 

Class    1.    Asphalt  Foreman  $85.00 

••      2.    Asphalt  Worker per  day,         3.00 

Chrade  10. 
Class    1.    Gang  Foreman    85.00 

Orade  11. 

Class    1.    Corral  Foreman  and  Storekeeper 85.00 

Grade  12. 

Class    1.    Bepairer  Street  Signs    per  day,        3.00 

Grade  IS. 
Class    1.    Culvert  Flnshers  and  Alley  Cleaners per  day,        2.50 

Grade  14. 
Class    1.    Gutter  Layer  per  day,        3.00 

DIVISION  T— TAX  GOIJ.ECTOB'8  DEFABTMENT. 

Class    1.    License  Clerk  and  Inspector 100.00 

''       2.    License  Collector  100.00 

License  Inspector  100.00 

Permanent   Deputy    100.00 

"       3.    Permanent  Deputy    90.00 

Extra  Deputy   90.00 

DIVISION  U— TBEASUBEB'S  DEFABTMENT. 

Class  1.  Cashier    150.00 

"  2.  Treasurer's  Clerk  100.00 

"  3.  St.  Bond  Clerk    100.00 

*  *  4.  Bookkeeper   

DIVISION  V— WATEB  DEFABTMENT. 

Grade  1. 
Class    1.    Assistant  Superintendent    175.00 

Grade  2. 
Class    1.    Chief   Engineer    140.00 

Grade  3. 
Class    1.    Chief    Meter    Inspector    100.00 

Grade  4. 

Class    1.    Office  Collector  and  Adjuster  125.00 

"      2.    Field  CoUector   110.00 

Grade  5. 

Class    1.    Bookkeeper    95.00  -  $100.00 

Entry  Clerk  95.00 

"       2.    Bill    Clerks    80.00 
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shall  give  notice  by  publication  in  the  official  paper  of  the  place  or  places 
where  said  rales  may  be  obtained,  and  in  such  publication  shall  be  specified  the 
date,  not  less  than  thirty  days  subsequent  to  the  date  of  such  publication,  when 
said  rules  shall  go  into  operation. 


Gondltioiui 

of 

Ezaminatloii 

Gontrol 

Assistance 


EXAMINATIONS. 

Section  234.  All  applicants  for  office,  places,  or  employments  in  said  classi- 
fied civil  service,  shall  be  subject  to  examination,  which  shall  be  public, 
competitive  and  free  to  all  citizens  of  the  United  States  with  specified  limita- 
tions as  to  residence,  age,  sex,  health,  ha/bits,  and  moral  character.  Such 
examinations  shall  be  practical  in  their  character,  and  shall  relate  to  those 
matters  which  will  fairly  test  the  relative  capacity  of  the  persons  examined 
to  discharge  the  duties  of  the  position  to  which  they  seek  to  be  appointed, 
and,  when  appropriate,  shall  include,  or  exclusively  consist  of,  tests  of  physical 
qualifications,  health  and  manual  skill.  No  question  in  any  examination  shall 
relate  to  political  or  religious  opinions  or  affiliations.  The  commission  shall 
control  all  examinations,  and  may,  whenever  an  examination  is  to  take  place, 
obtain  the  assistance  of  a  suitable  person  or  number  of  persons  to  aid  it  in 
preparing  for  and  conducting  such  examinations. 


Time 
Place 
Scope 


NOTICE. 

Section  235.  Notice  of  time,  place,  and  general  scope  of  every  examination 
shall  be  given  by  the  commission  by  publication  for  two  weeks  preceding 
such  examination  in  the  official  paper,  and  such  notice  shall  also  be  posted  by 
said  commiBsion  in  «  eon^ieuouB  place  at  the  city  hall,  and  in  its  office, 
tfwo  weeks  before  such  examination.  Such  farther  notice  of  examination  shall 
be  given  as  it  may  prescribe.  Provided,  that,  for  registration  in  the  class 
of  unskilled  laborers  medical  or  physical  examinations  may  *be  made  or  held 
from  day  to  day  as  applicants  present  themselves,  and  without  previous  notice. 


Order  of 
Precedence 


BEOISTBATION. 

Section  236.  From  the  examinations  made  by  the  commission  it  shall 
prepare  a  register,  in  each  grade  or  class  of  position  in  the  classified  civil 
service,  other  than  that  of  unskilled  laborers  employed  by  the  day,  of  the 
persons  whose  general  average  standing  upon  examination  for  such  grade 
or  class  is  not  less  than  the  minimum  fixed  by  the  rules  of  said  commis- 
sion, and  who  are  otherwise  eligible  and  such  persons  shall  take  rank 
upon  the  register  as  candidates  in  order  of  their  relative  excellence  as  deter- 
mined by  their  examinations  without  reference  to  priority  or  the  date  of  exam- 
ination. 

The  commission  shall  also  keep  a  register  upon  which  shall  be  entered, 
in  the  order  6i  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examination  as  the  board  may  prescribe,  are  found  to  be  capable  of  performing 
in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In  case  any 
registered  applicant  in  said  class  of  unskilled  laborers  shall  be  employed  and 
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sabseqnently  laid  off  or  diBinissed  thiongh  lack  of  work,  or  through  no  fault 
of  hia  own^  that  fact  shall  be  forthwith  certified  to  the  board  of  civil  service 
eommissioners  by  the  head  of  the  department  in  which  such  laborer  was 
employed^  and  he  shall  be  restored  to  his  original  place  upon  the  register. 


PBOMOTIONB. 

Section  237.    The  commission  shall  by  its  rules  provide  for  the  promotion 
in  Bach  classified  civil  service  on  the  basis  of  ascertained  merit  and  seniority 
in  service  and  examination,  and  shall  provide  in  all  cases  where  it  is  practicable 
that  vacancies  shall  be  filled  by  promotion.     All  examinations  for  promotion   vvaiiiliia'iiB 
shall  be  competitive  among  such  members  of  the  next  lower  rank  as  desire   Therefor 
to  submit  themselves  to  such  examination;  and  it  shall  be  the  duty  of  the 
commission  to  submit  to  the  appointing  power  the  names  of  not  more  than  three   Nomlnatioiui 
applicants  for  each  promotion  having  the  highest  rating;  but  in  fixing  said    for 
rating  a  uniform  alowanee  of  credits,  to  be  stated  at  the  time  of  the  announce-  Appointment 
ment  of  said  examination,  shall  be  made  for  each  year  of  past  service.    The 
method  of  examination  and  the  rules  governing  the  same,  and  the  method 
of    certifying,   shall   be   the   same   as   provided    for    applicants    for   original 
appointment.  ^ 

BEQUI8ITIONB. 

Section  238.  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled,  shall  notify  said 
commission  of  that  fact,  and  said  eommission  shall  thereupon  certify  to  such 
officer  or  board  the  name  and  address  of  the  applicant  standing  first  in  order 
on  the  register  of  unskilled  laborers,  and  the  applicant  thus  certified  shall 
thereax>on  be  employed  by  such  officer  or  board. 

The  head  of  a  department  in  which  a  position,  classified  under  this  article, 
except  a  position  in  the  class  of  unskilled  laborers,  is  to  be  filled,  shall  Appointm'.ts 
notify  said  commission  of  that  fact,  and  said  commission  shall  certify  to  such  to  FiU 
officer  the  name  and  address  of  one  or  more  candidates,  not  exceeding  three, 
standing  highest  on  the  register  for  the  class  or  grade  to  which  said  position 
belongs.    In  making  such  certification,  sex  shall  'be  disregarded,  except  when  ^^  Besister 
some  statute,  the  rules  of  said  commission,  or  the  appointing  power  specify 
sex.    Said  appointing  officer  or  department  shall  notify  said  commission  of  each  probation 
position  to  be  filled  separately,  and  shall  fill  such  place  from  the  names  certi-  iMscharge 
fied  to  him  or  it  by  said  commission  therefor.    The  candidate  thus  appointed 
shall  be  employed  on  probation  for  a  period  to  be  fixed  by  said  rules,  not  Appointment 
exceeding  six  months.    Each  candidate,  unless  he  shall  be  sooner  appointed,  Complete 
or  otherwise  lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment 
in  the  grade  or  class  for  which  he  is  eligible  not  less  than  three  times,  and   Temporary 
no  candidate  shall  lose  his  place  on  the  register  by  certification  or  rejection,  '^PP^   tmen 
except  that   said  commission  may  strike  off  names  of  candidates  from  the 
register  after  they  have  remained  thereon  more  than  two  years.    At  or  before 
the  expiration  of  the  period  of  probation,  the  head  of  the  department  or  office 
in  which  the  candidate  is  employed,  may  discharge  him  upon  assigning  in 
writing  the  reasons  therefor  to  said  commission.    If  he  is  not  thus  discharged 
during  the  period  of  probation,  his  appointment  shall  be  deemed  complete. 
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To  prevent  the  stoppage  of  public  bnsinesSy  or  to  meet  extraordinary  exigenees, 
the  head  of  any  department,  or  any  officer  or  board  may,  nnder  such  regolatioiu 
as  the  commission  may  by  its  rules  prescribe,  make  temporary  appointments  in 
the  classified  civil  service,  to  remain  in  force  not  exceeding  sixty  days,  and 
only  until  regular  appointment,  under  the  provisions  of  this  article,  can  be 
made. 


Subject 
to 

OlTll 

Senrlce 
Boles 


DEFABTBiENTS  INOIiUDED. 

Section  239.    The  provisions  of  this  article  shall  apply  to  the  foUowing 
departments  of  the  city,  to- wit: 

The  Department  of  the  City  Clerk. 

The  Department  of  Electricity. 

The  Fire  Department. 

The  Treasurer 's  Department. 

The  Tax  Collector's  Department. 

The  Police  Department. 

The  Auditor's  Department. 

The  Assessor 's  Department. 

The  Health  Department. 

The  Department  of  Building. 

The  Department  of  Public  Works. 

The  Waterworks  Department. 

The  Public  Library. 

The  Park  Department. 

The  City  Engineer's  Department. 

The  Street  Department. 

All  departments  of  public  utility. 

All  other  employees  of  the  City. 


Not 

Subject 

to 

Civil 

Service 

Bules 


OFFIOBBS  AUB  APFOINTIAENTS  EZOLUDED. 

Provided,  that  the  following  shall  be  exempt  therefrom,  to-wit: 

All  officers  elected  by  the  people. 

All  members  of  the  different  boards  and  commissions. 

The  Mayor's  Clerk. 

The  Chief  of  Police  and  his  Secretary. 

The  Chief  Deputy  of  the  Treasurer. 

The  Chief  Deputy  and  Cashier  of  the  Tax  Collector. 

The  Chief  Deputy  of  the  City  Engineer. 

The  Chief  Deputy  of  the  Auditor. 

The  City  Superintendent  of  Schools  and  his  Deputies  and  teachers. 

The  assistants  and  stenographers  of  the  City  Attorney. 

The  City  Prosecutor  and  the  Assistant  City  Prosecutor. 

The  Librarian. 

The  Superintendent  of  Parks. 

The  Secretary  of  the  Park  Commission. 

The  Secretary  of  the  Police  Commission. 

The  Superintendent  of  Buildings. 

The  Humane  Officer. 

The  Chief  Engineer  of  the  Fire  Department. 
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The  Superintendent,  Water  Overseer,  Auditor,  and  Cashier  of  the  Water- 
works Department. 

All  physicians  apointed  on  or  by  the  Board  of  Health. 
All  officers  of  election. 
The  Police  Surgeon. 

TBNTTBE  OF  OFFIOE. 

Sec.  242.     No  officer  or  employee  in  the  classified  civil  service  of  the 
city,  other  than  an  unskilled  laborer  employed  by  the  day,  shall  be  removed 
or  discharged  except  for  cause  upon  written  charges,  and  after  an  opportunity  Bemovftl 
to  be  heard  in  his  own  defense.    Such  charges  shall  be  publicly  investigated  ^!^^|^  ^^ 
by  the  Board  of  Police  Commissioners  in  the  case  of  an  officer  or  employee  oniy  f^^ 
in  the  Police  Department;  by  the  Board  of  Fire  Commissioners  in  the  case   GaiiM 
of  an  officer  or  employee  in  the  Fire  Department;  and  by  the  Board  of  Civil 
Service  Commissioners  in  all  other  cases.    If  the  Board  conducting  such  invest!-  Trial  by 
gation  shall  find  that  sufficient  cause  is  shown  therefor,  it  shall  order  that  Gommissioxi 
such  officer  or  employee  be  removed  or  discharged.    Such  finding  and  decision 
shall  be  final,  and  except  in  the  case  of  an  officer  or  employee  in  the  Police  SuflpensloiiB 
or  Fire  Department  shall  be  certified  to  and  be  forthwith  enforced  by  the  ap- 
pointing board  or  officer. 

Nothing  in  this  article  shall  limit  the  power  of  any  appointing  board  or 
officer  to  suspend  a  subordinate  for  a  reasonable  period,  not  exceeding  thirty 
days. 

BBPOBXa 

Section  243.  Immediate  notice  in  writing  shall  be  given  by  the  appointing 
powers  to  said  commission,  of  all  appointments,  permanent  or  temporary, 
made  in  such  classified  civil  service,  and  of  all  transfers,  promotions,  resig- 
nations or  vacancies  from  any  cause  in  such  service  and  of  the  date  thereof,  ^otiflcatloiis 

XTOOl 

and  a  record  of  the  same  shall  be  kept  by  said  commission.    When  any  office  Appointing 
or  place  of  employment  is  created  or  abolished  or  the  compensation  attached  Powers 
thereto  altered,  the  officer  or  board  making  such  change  shall  immediately 
report  in  writing  to  said  commission. 

nrVESTIOATIONB. 

Section  244.     The  commission  shall  investigate  the  enforcement  of  this  Fox 
article  and  its  rules,  and  the  conduct  and  action  of  the  appointees  in  the  Maintenance 
classified  civil  service  in  this  city.  ^', 

ANNITAL  AND  SPECIAL  BEPOBT8. 

Section  245.  Said  commission  shall  make  an  annual  report  to  the  Mayor  To  the 
for  transmission  to  the  Council.  The  Mayor  may  require  a  special  report  from  Mayor 
said  commission  at  any  time. 

SEOBETABY. 

Section  246.     Said  commission  shall  appoint  a  secretary  whose   duty  it 
shall  be  to  keep  minutes  of  its  proceedings  and  a  record  of  all  examinations  His 
held  under  its  direction,  and  perform  such  other  duties  as  the  commission  ^'^^^ 
may  prescribe. 
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To  aid 

the 

OonunlBaion 


OBUOATIOK  OF  OFFICIALS. 

Section  247.    All  officers  of  said  city  shall  aid  the  commission  in  all  proper 
ways  in  carrying  out  the  provisions  of  this  article. 


To  FroTide 

for 

Ezpenses 


OBUOATION  OF  OOUKCIL. 

Section  248.  The  Council  shall  furnish  said  commissioners  with  suitable 
offices  and  shall  provide  furinture,  books,  stationery,  blanks,  heat  and  light, 
and  is  authorized  and  required  to  pay  such  other  ezpenses  as  may  be  necessarily 
incurred  by  said  commissioners  in  carrying  out  the  provisions  of  this  article. 


0FFI0EB8  INHIBITED. 

Section  249.  No  officer  or  other  person  shall  wilfully  or  corruptly  by 
InUarfereiice  ^^^^^^^^  o'  ^  co-operation  with  one  or  more  other  persons,  defeat,  deceive  or 
with  tlie  obstruct  any  person  in  respect  to  his  or  her  right  of  examination,  or  corruptly 

or  falsely  mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing,  or  wilfully  or 
corruptly  furnish  to  any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any  person 
so  examined  or  to  be  examined,  of  being  employed,  appointed  or  promoted. 


Froni 


Service 
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APFIJOANTS  INHIBITED. 

Section  250.  No  applicant  for  appointment  in  said  classified  civil  service, 
either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  other 
valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment, 
or  proposed  appointment,  and  no  other  officer  or  employee  shall  pay  or 
promise  to  pay,  either  directly  or  indirectly,  any  money  or  other  valuable 
thing  whatever  for  or  on  account  of  his  promotion. 


Of 

Appoint- 
ments 
and 
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OEBTIFIGATIOK  TO  AT7DIT0B. 

Section  251.  The  commission  shall  certify  to  the  auditor  all  appoint- 
ments to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occur- 
ring therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings 
that  a  person  shall  be  discharged  from  the  classified  civil  service. 


Against 
Approving 
Discredited 
Claims 


AUDITIKO  AND  ACOOUNTINO  OFFIOEBS  ENJOINED. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or  employee 
of  such  city,  before  the  appointment  of  such  person  to  the  classified  civil 
service  has  been  certified,  nor  after  the  commission  shall  have  certified 
to  the  Auditor  a  finding  made  or  approved  by  it  under  the  provisions  of  this 
article,  that  such  person  be  discharged  from  the  classified  civil  service. 


TENUBE  OF  OFFIOEBS  AND  EMPLOYEES  IN  PBESENT 


Section  253.    All  officers  and  employees,  who,  at  the  time  of  taking  effect 
of  this  article,  wonld  be   included  in  the   classified   civil  service  and  who 
shall  have  been   continnonslj  in  the  service   of   the   city   for   a  period   of  Six  Months 
six  months  prior  to  the  adoption  of  this  article,  shall  be  deemed  to  have  JI!Lir?2L 
the  necessary  qualifications  required  by  the  provisions  hereof,  and  shall  retain  Employment 
their  respective  positions  until  removed  for  cause,  as  provided  herein.     All 
officers  and   employees,  who,   at  the  time  of   taking  effect   of  this   article,  Xiess  than 
would  be  included  in  the  classified  civil  service,  but  who  have  been  in  the  Six  Months 
service  of  the  city  for  a  period  of  less  than  six  months,  shall,  during  a  period  Probationary 
of  six  months  from  and  after  the  taking  effect  of  this  article,  be  deemed 
to  be  serving  under  probation,  and  be  subject  to  the  same  regulations  as  other 
candidates  serving  under  probation,  as  hereinbefore  provided  in  this  article. 

PENALTIES  FOB  VIOLATION. 

Section  254.    The  City  Council  of  the  City  of  Los  Angeles  shall  have   Oonndl 
power  to  pass  ordinances  imposing  suitable  penalties  for  the  punishment  of  t^-p^^^L^ 
persons  violating  any  of  the  provisions  of  this  article.  Same 


73 


RULES  AND  REGUUTIONS 

OF  TBB  BOAXO  OF 

Civil  Service  Commissioners 

OF  THB 

CITY  OF  LOS  ANGELE&  CAL 


Adopted  March  10, 1903.    Pnbllslied  March  11, 1903. 
Operative  April  11, 1903. 


KUU  TAGJt 

I  Clasfiifications     75 

II  Qualifications    75 

m  Applications 78 

IV  Examinations   79 

V  Begistrations    83 

VI  Bequisition  and   Certification 84 

VII  Appointments     86 

VIII  Promotions    88 

IX  Absence   89 

X  Besignations  and  Bemovals 89 

XI  Beinstatements    90 

Xn  Transfers 91 

XIII  Beports    92 

XIV  Miscellaneous  93 

XV  Status  of  Previous  Employees 94 

XVI  Amendments    94 


74 


BX7LE  I— CLABSIFIGATION. 

1.  All  offices  and  positions  in  the  service  of  the  city  of  Los  Angeles, 

not  specifically  excepted  by  Section  239,  Article  XXTII  of  the  Charter  of  said  Olassified 
city,  whether  such  offices  or  positions  be  permanent,  temporary  or  substitute.  Service 
constitute  the  classified  service  of  said  city  of  Los  Angeles. 

2.  With  reference  to  examination  for  original  entrance  into  the  service 
of  the  said  city  of  Los  Angeles,  the  classified  civil  service  is  hereby  divided 
into  the  following  divisions: 

Division  A.  Clerical  Service.  All  positions  of  clerks  and  other  persons 
of  whatever  designation,  rendering  service  as  copyists,  deputy  assessors, 
deputy  tax  collectors,  bookkeepers,  stenographers,  pages,  messengers,  or  any 
clerical,  recording  or  similar  service,  whether  paid  by  time  for  work  done  or 
by  the  piece,  or  in  any  other  way. 

Division  B.    Police  Service.    All  positions  in  the  police  force. 

Division  0.    Fire  Service.    All  members  of  the  fire  force. 

Division  D.  Civil  Engineering.  All  positions  the  duties  of  which  require 
knowledge  of  the  profession  of  civil  engineering,  or  of  some  branch  thereof. 

Division  E.    Mechanical  Engineering.    All  positions  requiring  a  knowledge  t^i-joIqqji 
of  steam  engines,  boilers  and  other  machinery,  their  care  and  operation. 

Division  F.  Electrical  Service.  All  positions  the  duties  of  which  require 
special  knowledge  of  electricity  in  some  form  of  its  application. 

Division  O.  Library  Service.  All  positions  connected  with  the  administra- 
tion of  public  libraries. 

Division  H.  Inspection  Service.  All  positions  the  duties  of  which  relate 
to  inspection,  whether  of  work  done,  material  furnished,  or  other  matters. 

Division  I.    Street  Department. 

Division  J.  Janitor  and  Elevator  Service.  All  positions  connected  with  the 
care  and  operation  of  buildings  or  elevators. 

Division  K.    Water  Department. 

Division  L.  Miscellaneous  Service.  All  the  offices  and  positions  coming 
under  the  provisions  of  the  city  charter,  whatever  the  character  and  desig- 
nation of  the  same  may  be,  which  are  not  included  in  any  of  the  foregoing 
divisions. 

3.  For  further  convenience  in  designation,  in  carrying  on  examinations, 

in  certifying  for  appointments  and  promotions,  and  in  making  removals,  the 

several   divisions  of  the  classified  civil  service  shall  be  divided  into  such 

Orades 
grades  or  classifications  as  the  Board  of  Commissioners  may  adopt  for  each 

division.    In  Divisions  B  and  C,  (Police  and  Fire  Departments),  the  rank  and   cnassifica- 

official  designation  established  by  the  board  in  control  of  same  shall  be  rec-  tions 

ognized  in  the  civil  service  classification. 


BULB  n.— QUAIJFI0ATI0N8. 

1.  Except  as  specified  in  Section  3  of  this  rule,  no  person  shall  be  admit- 
ted to  examination  for  any  position  in  the  classified  civil  service  who  is  not  a 
citizen  of  the  United  States  and  has  not  been  an  actual  resident  of  the  city  S?*?22a^' 
of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of  examination, 
except  that  candidates  for  examination  for  Police  Department  must  have  been 
residents  of  Los  Angeles  County  for  at  least  one  year. 
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And  provided,  however,  that  if  the  applicant  shall  take  the  following 
oath,  he  may  be  admitted  to  examination  without  having  been  a  resident  for 
the  period  specified  in  Section  1. 


STATE  OP  €ALIFOENIA, 
COUNTY  OP  LOS  ANGELES.  ^  ^*" 
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I  do  solemnly  swear  that  I  have  abandoned  my  last  place 
of  residence,  to-wit:  (Stating  street  and  number,  and  city  or 
town,  county  and  state),  and  have  become  and  intend  to 
remain  a  resident  of  the  city  of  Los  Angeles. 

Subscribed  and  sworn  to  before  me  this 

day  of ,  190 

If  any  person  shall  make  a  false  oath  in  respect  to  his  residence,  his  certifi- 
cate shall  be  cancelled  and  his  position  declared  vacant,  and  he  shall  be 
thereafter  forever  debarred  from  holding  any  position  or  employment  in  the 
classified  civil  service  of  said  city  of  Los  Angeles. 

2.  Unless  otherwise  provided  in  these  rules,  no  person  will  be  admitted 
to  examination  for  a  position  in  the  classified  civil  service  who  is  less  than 
twenty-one  years  of  age  at  the  date  of  examination,  except  that  applicants 

^  for  positions  as  elevator  operators,  pages  and  messengers,  together  with  appli- 

cants for  the  grades  of  draftsmen,  instrument  men  and  chainmen  in  the 
department  of  the  City  Engineer  and  library  attendants,  must  be  not  less  than 
seventeen  years  of  age  at  the  date  of  the  examination.  The  maximum  age 
limit  for  original  applications  for  all  positions  in  the  Pire  Department,  except 
that  of  Secretary,  shall  be  35  years;  the  maximum  age  limit  for  Patrolmen 
shall  be  32  years,  and  the  maximum  age  limit  for  clerical  positions  in  the 
Water  Department  shall  be  45  years. 

Amendment  to  Bule  II,  Section  3,  adopted  November  28th,  1905. 

Section  3.  Applicants  for  the  position  of  Patrolman  shall  conform  to  the 
following  standards: 

Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32  yean 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

The  minimum  stature  to  be  five  feet  and  9%  inches,  and  the  minimum  and 
maximum  weights  to  be,  for  stature  of: 

Minimum  Wt.  Maximum  Wt. 

5  feet  9^  inches 148  pounds  183  pounds 

5  feet  10  inches   150  pounds  185  pounds 

5  feet  11  inches   155  pounds  195  pounds 

6  feet 160  pounds  200  pounds 

Por  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 
heights: 
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Height  of  5  feet  and  9%  inches Chest  35 

Height  of  5  f^et  and  10  inches   Chest  35% 

Height  of  5  feet  and  11  inches ^ Chest  36 

Height  of  6  feet Chest  37 

For  every  inch  in  stature  over  six  feet,  one  inch  additional  chest  meas- 
urement. 

4.  Three  inches  difference  in  chest  measurement  between  forced  inspira- 
tion and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance  tested  at 
various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered  by 
the  commissioners  unless  accompanied  with  a  certificate  signed  by  the  exam- 
ining physician  stating  that  the  applicant  conforms  in  every  respect  to  the 
adopted  standard. 

Section  4.  Applicants  for  the  positions  in  the  Fire  Department  shall  be 
not  less  than  5  feet  6  inches  in  stocking  feet  and  shall  conform  to  the  following 
standards: 


Height 

Min.  Wt. 

Max.  Wt. 

Min.  Chest. 

5  ft.  6  in. 

135  lbs. 

150  lbs. 

33   inches 

5  ft.  7  in. 

140  lbs. 

155  lbs. 

34   inches 

5  ft.  8  in. 

145  lbs. 

160  lbs. 

34%  inches 

5  ft.  9  in. 

150  lbs. 

165  lbs. 

36   inches 

5  ft.  10  in. 

155  lbs. 

170  lbs. 

36%  inches 

5  ft.  11  in. 

160  lbs. 

175  lbs. 

37%  inches 

6  ft. 

165  lbs. 

180  lbs. 

38   inches 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

Section  5.    In  special  examinations  for  any  position  requiring  technical.  Special 

professional  or  scientific  knowledge,  or  manual  skill  of  a  high  order,  the  board  Waiver  of 

may  waive  the  requirement  of  age  and  residence  in  the  city  of  Los  Angeles  *®*^®*^^ 
fixed  in  Sections  1  and  2  of  this  rule. 

Section  6.  Before  taking  an  examination  under  civil  service,  every 
applicant  for  the  position  of  Steam  Engineer  must  show  a  certificate  or  license 
from  the  Board  of  Engineers  of  this  city  as  follows: 

(a)  Engineers  of  the  City  Hall  and  High  School,  certificates  of  first-class 
engineers. 

(b)  Chief  Engineer  of  the  Water  Department,  certificate  of  Chief  En- 
gineer, and  all  assistant  engineers  in  that  department,  certificates  of  first-class 
engineers. 

T7 


Englneera 
Must 
Have 
lAeeiuie 


(c)  Should  other  positions  under  the  City  Goyemment  be  created  for 
Engineers,  each  applicant  therefor  shall  be  required  to  have  a  certificate  of 
first-class  engineer,  unless  the  position  to  be  filled  be  one  in  which  the  incum- 
bent will  be  in  charge  of  a  department  or  have  others  under  his  authority, 
in  which  case  the  applicant  shall  show  a  certificate  of  chief  engineer. 

(d)  In  the  Fire  Department,  every  applicant  for  the  position  of  En- 
gineer shall  have  served  as  Hoseman  for  at  least  six  months  previous  to 
taking  the  civil  service  examination  for  Engineer,  and  when  vacancies  occur- 
in  the  position  of  Engineer,  the  same  shall  'be  filled  from  the  rank  of  Hoseman, 
after  examination  held  for  promotion. 

(e)  No  Hoseman  shall  be  permitted  to  take  an  examination  for  promo- 
tion to  the  position  of  Engineer  unless  he  can  show  a  certificate  of  second-class 
engineer  from  the  Board  of  Engineers  of  this  city. 

(f)  Should  it  happen,  under  the  operation  of  the  foregoing  rules,  that 
there  are  not  sufficient  Hosemen  qualified  to  take  examination  for  Engineer, 
original  examinations  shall  be  held  to  supply  the  eligible  list  of  Engineers  in 
the  Fire  Department  until  such  time  as  a  sufficient  number  of  qualified  Hosemen 
may  be  available. 

BULE  ni.— APPUOATIONB. 

1.  Applications  for  admission  to  examination  shall  be  made  on  blanks 
in  such  form  and  manner,  and  shall  be  supported  by  such  certificates  of  persons 
acquainted  with  the  applicant  as  the  board  may  prescribe.  These  blanks 
will  be  furnished  directly  to  applicants  for  examination  and  each  applicant 
must  appear  in  person  at  the  office  of  the  Commission.  The  applicant  must 
certify  under  oath  or  affirmation  to  the  truth  of  the  statements  presented  in 
the  application.  , 

2.  Every  applicant  must  be  of  good  moral  character,  of  temperate  habits, 
of  sound  health,  and  must  be  physically  able  to  perform  the  duties  of  the 
position  applied  for. 

3.  The  burden  of  proof  of  good  character  in  all  cases  shall  be  upon  the 
applicant,  and  the  filing  of  the  certificates  mentioned  in  Section  1  of  this  rule 
shall  not  debar  the  board  from  demanding  or  obtaining  other  proof  of  good 
character  to  its  full  satisfaction. 

4.  Failure  by  the  applicant  to  prove  good  character  to  the  satisfaction  of 
the  Board  shall  exclude  said  applicant  from  examination.  Proof  at  any  time 
produced  to  the  Board  of  the  bad  character  or  dissolute  habits  of  an  appli- 
cant or  an  eligible,  or  of  any  criminal  or  disgraceful  act  committed  by  such 
applicant  or  eligible,  or  of  his  dismissal  for  good  cause  from  the  public  service, 
shall  be  deemed  sufficient  cause  for  exclusion  of  said  applicant  from  examina- 
tion, or  for  removal  from  a  register  of  eligibles  after  examination. 

Effect  of  5.    A  false  statement  knowingly  made  by  any  person  in  an  application 

False  for  examination;  connivance  at  any  false  statement  made  in  any  certificate 

**«"«**■      which  may  accompany  such  application,  or  complicity  in  any  fraud  touching  the 

same,   sliall  be  regarded  as  good  cause  for  exclusion  from  the  register  of 
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eligibles,  or  for  removal  or  discharge  during  probation,  or  thereafter;  but 
no  person  shall  be  removed  from  a  register  of  eligibles,  or  from  the  service, 
under  this  section,  until  an  opportunity  has  been  given  him  to  be  heard  by 
the  Board  of  Civil  Service  Commissioners.  A  record  shall  be  kept  of  the 
finding  of  the  Board  of  Civil  Service  Commissioners,  showing  the  vote  thereon. 

6.  A   defective  application  shall  be  returned   to   the  applicant  with   a 

notice  to  amend  the  same;  but  not  more  than  two  opportunities  for  amend-  ?®'??*Tf 
ment  need  be  given.    Whenever  the  application  shows  that  the  applicant  is  RlSinied 
not  qualified  for  examination  under  these  rules,  the  applicant  shall  be  noti- 
fied of  the  same,  and  the  reason  therefor. 

7.  Applications  and  accompanying  certificates  not  returned  for  correction 

shall  remain  on  file  in  the  office  of  the  board,  and  under  no  circumstances  AppUcatlona 
shall  they  be  returned  to  applicants.    All  unused  applications  shall  be  cancelled  setomed 
after  they  have  been  on  file  for  one  year. 

8.  Applications  shall  be  filed  in  the  order  in  which  they  have  been  re- 
ceived at  the  office  of  the  board.     No  limitation  shall  be  made  as  to  the 
number  of  applications  to  be  received  for  examination.  The  board  may  limit  the  Umited 
number  of  applicants  to  *be  examined  at  any  one  time,  according  to  the  needs  ^^'^^a^^^sn 
of  the  service,  or  for  convenience  in  conducting  the  examinations,  but  in  all  Examined 
such  eases  applicants  chall  be  admitted  to  examination  in  the  order  in  which 

their  applications  have  been  filed. 

9.  An  application  for  examination  must  be  filed  by  the  applicant  in 
person  with  the  Board  of  Commissioners  at  least  eight  days  before  the  date 
fixed  for  the  examination. 

BULB  IV.— EZAMIKATI0N8. 

1.  Examinations  for  admission  to  the  eligible  list,  or  for  promotion  in 
the  service,  shall  be  held  at  such  times  and  places  as  shall  be  designated 
by  the  Board  of  Commissioners.    Notice  of  each  examination  so  ordered  shall 
be  published  for  two  weeks  preceding  such  examination  in  the  official  paper. 
Such  notice  shall  also  be  posted  in  a  conspicuous  place  in  the  City  Hall  and  ^aq^b 
in  the  office  of  the  Board  of  Commissioners  two  weeks  before  such  examina-  Time, 
tion.    When  the  date  of  examination  is  fixed,  a  written  or  printed  notice  of  Place 
sucb  examination  shall  forthwith  be  mailed  to  or  served  on  each  person  whose  ^<>^c® 
application  is  on  file.    In  all  cases  admission  of  service  of  said  notice  shall  be 
equivalent  to  mailing.    Such  notice  shall  be  deemed  official,  and  its  presenta- 
tion at  the  appointed  time  shall  entitle  the   holder  to  enter  the   class  for 
examination. 

2.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall 

be  under  the  responsible  direction  of  the  Commission,  free  from  the  inter-  ??^^ 

f  erenee  or  participation  or  infiuence  of  the  appointing  officer  or  of  any  person  ^f 

other  than  the  members  of  the  Commission  or  the  examiners  directly  em-  OominissiOD 
ployed« 

3.  No  person  employed  in  a  department  for  whose  benefit  an  eligible 
list  is  to  be  prepared  shall  be  employed  as  an  examiner  upon  the  examina-  ^ 

tion  for  such  eligible  lists.  Excluded 
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4.  In  the  examination  the  Commission  may  give  such  relative  import- 
ance to  the  different  subjects  or  matters  of  examination,  whether  mental  or 
physical,  and  to  experience,  occupation  or  training,  as  to  them  may  seem  fit. 

5.  At  or  before  the  commencement  of  every  examination  the  weight  to 
be  given  to  each  subject  included  in  the  examination,  and  the  general  or 
average  minimum,  and  the  minimum  (if  any  allowable)  upon  each  subject, 
shall  be  announced. 

6.  All  questions  must  be  first  approved  by  the  Commission,  and  such 
lists  of  questions  shall  be  securely  sealed  with  the  official  seal  of  the  Civil 
Service  Commission.  This  seal  shall  not  be  broken  until  the  beginning  of 
the  examination,  and  then  only  in  the  presence  of  all  competitors  at  the  exam- 
ination and  at  least  one  of  the  Civil  Service  Commissioners. 

7.  Examinations  shall  be  practical  in  their  character,  and  shall  relate 
to  those  matters  only  which  will  fairly  test  the  capacity  of  the  persons 
examined  to  discharge  the  duties  of  the  positions  which  they  seek.  All  exam- 
inations shall  be  public.  They  shall  be  absolutely  fair  and  impartial,  and  shall 
be  conducted  without  cost  to  the  applicant. 

8.  Whenever  practicable,  examinations  shall  be  in  writing.  When  ap- 
propriate, they  shall  include,  besides  the  educational  features,  physical  and 
practical  tests  of  health,  strength,  endurance,  acuteness  of  faculties,  etc.,  and 
a  full  record  of  such  tests  must  be  kept  by  the  examiners. 

9.  Applicants  shall  receive  credit  for  experience,  based  on  length  of 
efficient  service,  either  in  the  positions  sought  or  in  a  position  involving  like 
duties. 

10.  Applicants  shall  be  admitted  to  examination  only  upon  the  production 
of  their  official  notices. 

11.  Each  applicant  in  a  competitive  examination  shall  first  be  presented 
with  a  declaration  paper,  on  which  he  shall  write  his  name  ,age^  residence, 
examination  number,  etc.,  after  which  he  shall  place  it  in  an  envelope,  seal 
the  envelope,  and  thereafter  he  shall  mark  each  paper  with  his  examina- 
tion number  only.  The  envelope  shall  not  be  opened  until  after  all  his  exam- 
ination papers  are  marked. 

12.  The  sheets  of  questions  shall  be  numbered,  and  shall  be  given  out 
in  the  order  of  their  numbers,  each  after  the  first  being  given  only  when  the 
competitor  has  returned  to  the  examiners  the  last  sheet  given  to  him. 

13.  In  conducting  the  examinations  all  necessary  explanations  shall  be 
made  to  the  whole  class.  No  questions  shall  be  explained  to  any  individual 
competitor  separately. 

14.  All  conversation  or  communication  between  or  among  competitors 
during  examination  shall  be  strictly  prohibited. 

15.  During  an  examination  no  competitor  shall  be  permitted  to  leave 
the  room,  except  in  case  of  extreme  necessity,  and  after  notice  to  a  Commis- 
sioner or  the  examiner,  and  then  only  in  company  with  some  clerk  or  au- 
thorized agent  of  the  Commission. 
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16.  Any   applicant  who   withdraws   from    an   examination    after   filling  Penalty 
ont  hia  identification  sheet  and  receiving  copies  of  the  questions   shall  be  '^'  With- 
eonsidered  as  having  failed  in  said  examination.  ^^ 

17.  The   limit   of   time   prescribed   for    each    examination   shall   be   an- 
nounced before   the   examination,  and  shall  begin  when   all   announcements  I<l3nit  of 

Time 
have  been  made,  the  declaration  papers  filled,  and  the  questions  distributed. 

In  general  no  examination  shall  extend  beyond  three  hours. 

Time  aiid 

18.  The  subject  of  and  the  time  allowed  for  each  examination  shall  be  a-v«Act 

announced  before  the  first  paper  is  given  out.  Announced 

19.  No  helps  of  any  kind  shall  be  allowed  during  examinations.     Any 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be  No 

handed  in  before  the  examination  is  commenced.     Any  attempt  to  cheat  or  Helps 

AllowecL 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  public  ser- 
vice. 

20.  Any   competitor   in   an    examination   who   places    any   identification 

mark  upon  his  examination  answer  sheets  other  than  his  examination  number,  ^^itnn 
shall  be  deprived  of  all  benefits  under  such  examination. 

21.  The  following  are  declared  to  be  among  the  marks  of  identification, 
within  the  meaning  of  section  20  of  this  rule:  (a)  The  real  name  or  address 

of  the  applicant,     (b)  Any  assumed  or  fictitious  name  or  address,    (c)  Names  !J|^^^ 
of  individuals  or  firms  used  on  any  of  the  answer  sheets,     (d)  Any  initials,  d^^QQ 
lines,  signs,  marks,  or  characters  that  may  indicate  the  identity  of  the  ap- 
plicant. 

22.  No    examination   answer   sheets   having   identification    marks    other  Not  Marked 
than  the  examination  numbers  shall  be  marked  or  graded.  ^^  Oraded 

23.  No  question  in  any  examination  shall  relate  to  political  or  religious  Political 
opiniona  or  affiliation,  and  no  oppointment  or  selection  to  an  office,  or  for  oAiiffions 
employment  within  the  scope  of  these  rules,  shall  be  in  any  manner  affected  opinions 
or  influenced  by  such  opinions  or  afUiations.  Ezclnded 

24.  All  markings  shall  be  on   a  scale   established  by  the  board.     No   Qnesttons 

and  Cksale 
series  of  examination  questions  shall  be  used  a  second  time.  ^^  Oredits 

25.  Proficiency  on  any  subject  shall  be  credited  in  grading  the  standing 

of  the  person  examined,  in  proportion  to  the  value  of  a  knowledge  of  such   dqu^mya 
subject  in  the  branch  or  part  of  the  service  which  the  applicant  seeks  to    V^eigkta 
enter,  and  of  physical  qualifications  and  health.    The  relative  weights  of  the 
different  subjects  shall  be  fixed  by  the  Board  for  every  examination. 

26.  Each  subject  shall  be  marked  on  a  scale  of  100,  which  represents 

the  highest  percentage.    A  relative  weight  shall  be  given  to  each  subject.    The   Scale  of 
product  of  the  percentage  and  the  weight  shall  constitute  the  standing  on  ^p^^*^ 
each  subject.     By  dividing  the  sum  of  these  products  by  the  total  of  the  obtained 
weights  the  general  average  is  ascertained.* 


*For  example  of  method  by  which  each  competitor*a  ttaudliiff  it  obtained,  lee  opposite 

:e. 
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Exampia 


The  following  example  shows  the  method  by  which  the  standing  of 
each  competitor  is  obtained*  The  weights  here  given  to  the  different  sub- 
jects are  not  to  be  regarded  as  the  standard  weights;  these,  and  also  the 
subjects,  will  be  varied  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing 
on 
Subject—  Subjects. 

Penmanship  80 

Dictation    75 

Copying  Bough  Draft 70 

Orthography    85 

Arithmetic  82 

Composition    70 


General  average  standing 


Weight 

Product  of 

Oivctnto 

Weight  and 

Subjects. 

Standing. 

4 

320 

2 

150 

3 

210 

1 

85 

3 

246 

2 

140 

15 

1,151 

76.73 

DIVISION  B.-POLICE  SEKVICE. 

Weights. 

1.  Spelling  1 

2.  Penmanship    1 

3.  Arithmetic 1 

4.  Duties    6 

5.  City  information 1 

Total  of  Weights 10 

General  Average- 
Physical  qualifications  2 

Mental  qualifications  as  above 1 

Total  of  Weights 3 

DIVISION  P.-ELECTBICAL  SERVICE. 

Weights. 

1.  Spelling    1 

2.  Penmanship 1 

3.  Letter  Writing  1 

4.  Mathematics 2 

5.  Technical  knowledge  required  for  the  position  to  be  filled 4 

6.  Experience  tending  to  qualify  the  applicant  for  the  position . .  1 

Total  of  Weights   10 
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27.  As  soon  as  the  marking  and  grading  of  the  papers  shall  have  been  Notification 
eompleted,   and  the   eligible   list   adopted,   each   applicant   shall   be   notified 

through  the  postoffice  of  the  general  average  and  relative  standing  he  obtain- 
ed upon  examination. 

28.  The  Commission  shall  have  power,  in  its  discretion,  whenever  in  its 
judgment,  the  interest  of  the  public  service  requires  it,  to  order  a  re-ezamina- 
tion  of  applicants  for  any  position  and  shall  have  power  to  correct  any  error 

and  amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it  ap-  Be-ezamina- 
pears  that  any  error  or  injustice  has  been  done,  or  where  any  person  whose  tion 
name  appears  on  any  eligible  list  has  for  any  reason  become  incapacitated  Revision 
for  appointment  in  the  public  service,  to  strike  such  name  from  said  list; 
provided,  however,  that  after  an  eligible  list  is  prepared  and  certified  it  skall 
not  be  altered  or  revoked  except  upon  notice  by  mail  or  otherwise,  as  the 
Commission  may  direct,  to  all  persons  whose  standing  may  be  unfavorably 
afPeeted  by  the  alteration.     But  the  reasons  for  every  such  action  shall  be 
recorded  in  full  in  the  minutes  of  the  CSvil  Service  Commission.    Any  appeal  Sovision 
from  a  rating  must  be  taken  by  an  applicant  within  two  days  after  notifica-  Appeal 
tion  of  his  standing  and  no  list  shall  be  certified  until  the  expiration  of  such 
two.  days. 

Sec.  29.  Any  applicant  failing  to  pass  after  three  examinations  for  same 
grade  shall  be  ineligible  for  examination  for  said  grade  within  one  year  from 
date  of  his  last  examination. 


BXJUS  v.— BEOI8TBATION. 

1.  All  competitors  who  attain  a  general  average  of  75  per  centum  or 

over,  and  who  do  not  fall  below  the  TnitiimnTn  fixed  for  any  separate  part  Bnrollment 
of  the  examination,   shall  be   eligible  for  appointment   in  the   classification   p|j^|^| 
for  which  they  were  examined,  and   their  names  shall  be   enrolled  in  the 
precedence  of  highest  general  average  upon  the  proper  registers,  which  shall 
be  in  such  form  as  the  Board  of  Commissioners  shall  prescribe. 

2.  Priority  of  date  in  examination  shall  give  no  advantage  in  position   ^ority 
on  the  register  of  eligibles.  Advantage 

3.  Names  shall  remain  on  the  register  of  eligibles  for  two  years  from 

the  date  of  their  enrollment,  unless  sooner  removed,   under  authority   con-  ^t^J^r^ti^^ 

tained  in  these  rules,  or  by  appointment.     At  the  expiration   of  one  year  piHgiM^ 

the  eligible,  if  required,  shall  furnish  new  certificates  of  character  upon  a  Ust 
form  prescribed  by  the  Board  of  Commissioners. 

i.    In  ease  a  person  upon  any  register  shall,  by  reason  of  ill-health  or 
physical  incapacity,  in  the   judgment   of   the    Commissioners   become   mani-  ujaiinslifiad 
festly  disqualified   for  the   service  for   which   he   or  she  is   registered,   the 
Commissioners  may  direct  that  such  person  be  not  certified. 

5.    Where  an  examination  for  any  grade  is  had  before  the  eligible  list 
for  that  grade  is  exhausted,  a  new  list  shall  be  prepared  after  such  examin-  Adjustment 
ation.     The  persons  upon  the  former  eligible  list  who  have  not  been  exam^   New  List 
ined  for  the   new  eligible  list,   shall   be   respectively  placed  upon  the  new 


Promotioii 
or 

Appoint- 
ment 


eligible  list  in  the  poBition  to  which  the  percentage  of  their  aggregate  mark- 
ing upon  their  former  examination  would  entitle  them  if  such  marking  had 
instead  been  given  them  upon  the  new  examination,  and  shall  be  continued 
thereon  until  the  end  of  their  term  of  eligibility. 

6.  When  a  new  position  is  created,  the  duties  of  which  are  identical 
or  substantially  identical  with  those  of  a  position  then  or  formerly  in  the 
classified  list,  the  Civil  Service  Commission  may,  at  its  discretion,  order  the 
eligible  or  permanent  list,  or  both,  transferred  to,  or  consolidated  with,  that  of 
the  said  new  position  and  names  for  appointment  to  said  new  position  shall 
then  be  certified  from  the  transferred  or  consolidated  list. 

7.  When  a  new  position  in  the  classified  Civil  Service  list  is  abolished, 
the  employee  filling  the  position  may,  at  the  discretion  of  the  Commission,  be 
restored  to  his  place  in  the  eligible  or  permanent  list  for  that  position,  or 
be  transferred  with  other  eligibles  under  Section  6  hereof.  If  such  employee 
has  served  his  probationary  period,  he  shall  be  placed  on  the  permanent  list. 

BULB  VL— BEQUISinON  AMD  OEBTIFIOATION.* 

1.  Whenever  a  vacancy  is  to  be  filled  in  the  classified  civil  service, 
the  Board  of  Civil  Service  Commissioners  shall  decide  whether  such  vacancy 
shall  be  filled  by  promotion  or  appointment  from  the  list  of  eligibles.  In  any 
class  or  department  in  which  there  is  a  list  of  permanent  civil  service  em- 
ployees, eligible  for  certification  by  reason  of  temporary  lay-off  or  'leave  of 
absence,  such  permanent  list  shall  take  precedence  over  the  ordinary  eligible 
list.  The  head  of  department  making  requisition  shall  specify  the  number 
of  positions  to  be  filled,  and  the  number  thus  specified  shall  be  certified, 
beginning  with  the  head  of  such  permanent  list,  and  following  in  the  regular 
order  of  arrangement  as  long  as  any  remain  upon  such  permanent  list  who 
are  willing  to  accept  employment.  The  head  of  department  shall  appoint 
the  several  persons  thus  certified  to  the  positions  to  be  filled,  in  the  order  of 

*Note8:  Requisition  and  certification;  Charter  Article  AXlli, 
Section  238. 

The  head  of  the  department  in  which  a  position  classified  under  this 
article  is  to  be  filled  shall  notify  said  commission  of  that  fact,  and  said 
Commission  shall  certify  to  such  officer  the  name  and  address  of  one  or 
more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  position  belongs.  In  making  such  certifica- 
tion sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said 
Commission,  or  the  appointing  power  specify  sex.  Said  appointing  officer  or 
department  shall  notify  said  commission  of  each  position  to  'be  filled  separate- 
ly, and  shall  fill  such  place  from  the  names  certified  to  him  or  it  by  said 
Commission  therefor. 


Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise 
lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the 
grade  or  class  for  which  he  is  eligible  not  less  than  three  times,  and  no 
candidate  shall  lose  his  place  on  the  register  by  certification  or  rejection, 
except  that  said  commission  may  strike  off  names  of  candidates  from  the 
register  after  they  have  remained  thereon  more  than  two  years. 


their  certification,  or  report  to  the  CommiBsion  his  reason  for  rejecting  the 
same.  No  such  rejection  shall  be  valid  unless  it  shall  'be  deemed  by  the 
Commission  sufficient  ground  for  the  removal  of  the  rejected  person  or 
persons  from  the  said  permanent  Ust.  No  names  shall  be  certified  from  any 
other  eligible  list  in  said  department  until  the  permanent  list  in  said  depart- 
ment shall  have  been  exhausted,  either  by  appointment  or  rejection,  ratified 
by  the  Civil  Service  Commission. 

2.  In  the    case   of  an  appointment  from  the   list   of   eligibles,  the  ap-  naanisitimi 
pointing   officer,   board   or  body,  shall   make   requisition   upon   a   form   pre-  oq 
scribed  by  the  Board  of  Commissioners  for   the  certification  of  the  names  Preseribad 
of  eligibles  for  such  appointment.  Form 

3.  The  Board  of  Commissioners  shall  thereupon  certify  to  said  appoint-  j^^ 

ing   officer,  board   or  body,  the  names,  addresses  and  average   standing  of  xbaa 

not  more  than  two  persons  who  stand  highest  upon  the  register  of  eligibles    Two 

for  the  appropriate  division  and  classification.  Eligibles 

Oertifled 

i.     From  the   certification   thus  furnished   the   appointing  officer,  board  ^^ 
or  body,  shall  select  one  eligible  for  such  appointment.  Chosen 

5.  An  eligible,  when  his  name  is  reached  for  appointment,  may  waive  •* 
certification  or  decline  appointment  tendered  upon  giving  satisfactory  rea-  Waive 
sons  to  the  Board   of  Commissioners,  without  losing  his  position  upon  the  Certification 
register,  but  the  period  during  which  his  name  is  withheld  from  certification 

shall  be  counted  as  a  part  of  the  term  of  eligibility.    In  the  absence  of  such 

permission,  the  effect  of  an  appointment  or  of  a  refusal  to  accept  an  ap-  Appoint- 

pointment  tendered  shall  be  to   drop  the   name   of  said   eligible   from   the  n^^ot 

register.  DwsUned 

6.  When  the  name  of  an  eligible  shall  have  been  certified  twice  for  the 
same  position  and  such  eligible  shall  decline  or  neglect  to  report  for  duty 

under  such  certification,  his  or  her  name  shall  be  permanently  dropped  from   Drooned 
the  eligible  list  from  which  the  certification  was  made. 

7.  If  the  person  so  certified  fails  to  report  for  duty  within  two  days 
after  notice  to   do  so,  then,  upon  written  notification  of  the  facts  to   the 

Board  of  Commissioners  by  the  appointing  officer,  board  or  body,  the  eertifica-  5^!^% 
tion  may  be  revoked,  and  another  may  be  issued  to  the  next  person  on  the 
register. 

8.  When  a  new  position  has  been  created  by  ordinance,  no  emergency  or 
temporary  appointment  thereto  shall  be  certified  to  the  Auditor  unless  the 

Council  shall   have  passed   a  resolution   to   the   effect  that,   to  prevent  the   Bmergracy 
stoppage  of  public  business,  or  to  meet  an  extraordinary  exigency,  an  im-   g^^ 
mediate  appointment  is  necessary.    In  the  absence  of  such  resolution  adopted 
by  the  Council,  the  new  position  thus  created  shall  not  be  filled  until  an 
examination  can  be  called  and  eligibles  regularly  qualified  to  fill  such  position. 
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Tliree  9.    Any  applicant  failing  to  pass  after  three  examinations  for  same  grade 

Ezamina-'        shall  be   ineligible   for   examination   for   said   grade   within  one   year   from 
**°*  date  of  the  last  examination. 


Vacancies 

How 

Filled 


Appoint- 
ment 
Complete 


Incompetent 

Proba- 

tioners 


Restoration 

to 

Register 


Asrignment 

to 

Duty 


Temporary 
Appoint- 
ment 


RXTIiE  Vn.-APPOINTMENT8. 

1.  Vacancies  in  the  classified  service,  if  not  filled  by  promotion,  shall 
be  filled  by  requisition  and  certification,  as  provided  in  Bule  VL  The  ap- 
pointing officer,  board  or  body,  shall  notify  the  person  selected,  and  shall 
fill  the  vacant  place  by  the  appointment  of  that  person. 

2.  Such  appointment  shall  be  on  probation  for  a  period  of  six  months, 
and  if,  at  or  before  the  expiration  of  that  period,  the  probationer  shall  not 
have  been  discharged  his  appointment  shall  be  deemed  complete. 

3.  If  any  probationer,  upon  fair  trial,  shall  be  found  incompetent  or 
disqualified  for  the  performance  of  the  duties  of  the  position  he  is  filling, 
the  appointing  oflicer,  board  or  body  may  discharge  him  and  shall  certify 
the  same,  and  the  reason  for  such  discharge  [Amendment,  May  5,  1903] 
in  writing  to  the  Board  of  Civil  Service  Commissioners.  If,  in  the  opinion  of 
the  Board  of  Commissioners,  such  probationer  has  been  dismissed  for 
insufficient  cause,  or  if  he  is  still  regarded  as  competent  for  some  other 
position  in  the  same  classification,  he  may  be  restored  to  his  place  on  the 
eligible  list. 

4.  Should  the  work  for  which  a  probationer  has  been  certified  prove 
temporary,  and  he  be  laid  off  without  fault  or  delinquence  on  his  part  before 
his  term  of  probation  is  completed,  his  name  shall  be  restored  to  its  posi- 
tion on  the  register  of  eligibles,  and  the  term  he  has  served  shall  be  credited 
to  him  on  his  probationary  period. 

5.  All  persons  appointed  to,  or  promoted  in,  the  classified  civil  service 
shall  be  assigned  to  and  perform  the  duties  of  the  position  to  which  ap- 
pointed or  promoted.  In  case  of  exigency,  an  employee  may  be  temporarily 
assigned  without  extra  pay  to  other  than  his  regular  duties,  but  no  such 
assignment  shall  be  for  a  period  of  more  than  ten  days  without  the  written 
consent  of  the  Board  of  Commissioners  thereto. 

6.  In  case  there  is  no  eligible  on  the  appropriate  register  and  the 
Board  of  Commissioners  is  unable  to  comply  with  a  requisition,  in  order  to 
prevent  the  stoppage  of  public  business,  or  to  meet  extraordinary  exig- 
encies, it  may,  as  provided  in  Section  238,  Article  XAlll  of  the  City  Charter, 
allow  a  temporary  appointment  for  a  period  not  exceeding  Bixty  days,  and 
only  until  a  regular  appointment  can  be  made  through  examination.* 

•Note:     Appointments   temporary;    Charter  Article  XXTII,  Section   238; 

To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  tem- 
porary appointments  in  the  classified  civil  service,  to  remain  in  force  not 
exceeding  sixty  days,  and  only  until  regular  appointment  under  the  pro- 
visions of  this  article  can  be  made. 

Seclion    250.       No    applicant    for    appointment    in    said    classified    civil 
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7.  Ordinary  clerks  and  other  applicants  appointed  for  temporary  periods 
shall  be  laid  off,  or  relieved  from  duty,  in  the  inverse  order  of  their  rank 

on  the  eligible  list.     Upon  being  laid  off,  they  shall  resume  their  respective   j^a  q4» 
places  on  the  eligible  list. 

8.  Participation  of  employees  in  the  classified  civil  service  in  partisan 
politics,  except  to  vote,  is  contrary  to  the  spirit  of  the  Charter  and  sub- 
versive of  the  best  interests  of  civil  service.  And  such  participation  is 
hereby  strictly  prohibited.  The  violation  of  this  rule  by  a  civil  service  em-  .. 
ployee  shall  be  sufficient  ground  for  his  removal.  (Amendment  Sept.  20th, 
1904.) 


9.  It  having  been  brought  to  the  attention  of  the  Board  of  Civil 
Service  Commissioners  tbat  many  of  the  City  employees  gamble  on  the 
results  of  races,  both  at  race-tracks,  and  otherwise,  and  it  appearing  that 
such  conduct  is  detrimental  to  discipline  and  opposed  to  the  interest  of  the 
city,  all  such  gambling  or  attendance  at  race-tracks,  or  other  places  where 
pool-selling,  bookmaking  or  other  form  of  gambling  is  permitted  or  carried  on 
is  strictly  prohibited.  The  violation  of  this  rule  by  a  civil  service  empl4j^e 
shall  be  sufficient  ground  for  his  removal. 

10.  The  head  of  a  department  in  which  positions  in  the  class  of  un- 
skilled laborers  are  to  be  filed  shall  make  requisition  to  the  Board  of 
Civil  Service  Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification 
of  the  names  of  as  many  registered  applicants  for  employment  as  there  are 
positions  to  be  filled,  and  the  persons  certified  in  response  to  such  requisition 
shall  thereupon  be  employed  by  such  head  of  department.  In  cases  of  extra- 
ordinary exigency  when  the  work  to  be  performed  must  be  commenced  im- 
mediately, the  head  of  department  having  control  of  such  work  may,  without 
waiting  for  the  certification  of  names  of  registered  applicants,  temporarily 
employ  laborers  thereon  until  such  time  as  registered  applicants  are  certified 
to  him;  provided  that  at  the  time  of,  or  prior  to  making  such  temporary  ap- 
pointment, the  head  of  department  shall  make  requisition  upon  the  Board  of 
Civil  Service  Commissioners  to  fill  the  places  to  which  such  temporary  ap- 
pointments are  made,  and  upon  receipt  of  the  certification  of  the  names  of 
registered  applicants  for  such  places,  such  officer  or  board  shall  lay  off  the 
laborers  temporarily  employed  and  employ  in  their  stead  the  persons  so 
certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Park  Laborers  (Parks);  Hand 
Sweepers  (Street  Department) ;  Sprinkler  Drivers  (Street  Department) ;  Labor- 
ers (Water  Department) ;  and  Teamsters  (Street  Department.) 

service^  either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money 
or  other  valuable  thing  to  any  person  whatever  for  or  on  account  of  his 
appointment,  or  proposed  appointment,  and  no  other  officer  or  employe? 
shall  pay,  or  promise  to  pay,  either  directly  or  indirectly,  any  money  or 
other  valuable  thing  whatever,  for  or  on  account  of  his  promotion. 
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Charges 


the  appointing  officer,  board  or  body,  and  shall  be  forth:with  enforced  by 
said  offieer,  board  or  body.  Pending  such  investigation,  the  appointing 
officer,  board  or  body,  may  suspend  the  accused  for  a  reasonable  time,  not 
exceeding  thirty  days. 

Charges  against  civil  service  employees  must  be  presented  for  filing 
personally  to  the  Secretary.  Charges  sent  througli  the  mails,  (except  by 
heads  of  departments),  will  not  be  entertained.  (Amendment  Nov.  29,  1904.) 


In  the  event  of  the  discharge  of  a  civil  service  employee  for  cause,  such 
2I'0^  discharged  employee  shall  not  be  subsequently  certified  as  an  emergency  ap- 

Certified         pointee,  except  by  special  permission  of  the  Civil  Service  Commission. 


Besignatlon 


3.  Any  officer  or  employee  in  the  classified  service  who  tenders  his 
resignation  to  his  superior  officer,  after  said  resignation  has  been  ac- 
cepted by  the  head  of  the  department  and  reported  to  this  commission,  shall 
not  be  allowed  to  withdraw  said  resignation  or  be  reinstated  unless  the 
application  for  such  withdrawal  is  made  within  ten  days  of  the  receipt  of 
said  report,  and  only  then  upon  the  recommendation  of  the  head  of  the  de* 
partment,  and  the  consent  of  this  commission. 


Ck>nditiozui 
of 
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BULB  XI.— BEIKSTATEMEKTS. 

1.  A  vacancy  in  any  position  which  has  been  or  may  hereafter  be 
classified  under  these  rules,  upon  requisition  of  the  proper  officers  and  fhe 
certificate  of  the  commission,  may  be  filled  by  the  reinstatement,  without 
examination,  of  any  person  who,  within  two  years  next  preceding  the  date 
of  said  requisition,  has,  through  no  delinquency  or  misconduct,  been  sep- 
arated from  a  position  included  with  the  classified  service  at  the  date  of 
said  requisition,  and  in  that  department  or  office  and  that  branch  of  the 
service  in  which  said  vacancy  exists;  provided  that  for  original  entrance 
to  the  position  proposed  to  be  filled  by  reinstatement,  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  commission,  an  examination  involving 
essentia]  tests  different  from,  or  higher  than,  those  involved  in  the  ex- 
amination for  original  entrance  to  the  position  formerly  held  by  the  person 
proposed  to  be  reinstated. 
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2.  No  examination  shaU  be  required  upon  a  reappointment  of  any 
person  to  the  same  office  immediately  upon  the  expiration  of  his  term  of 
office.   ' 

r 

3.  Whenever,  for  lack  of  work  or  lack  of  funds  or  other  necessary 
cause,  it  becomes  necessary  in  any  department  to  reduce  the  force  in  any 
employment  within  the  classified  service,  the  person  last  certified  for  em- 
ployment in  such  classification  who  has  been  accepted  shall  be  laid  off  first. 
When  it  is  desired  to  increase  the  force  in  any  department  for  any  em- 
ployment within  the  classified  service,  all  eligibles  then  remaining  upon  an 
eligible  register  for  such  employment,  and  who  are  entitled  to  reinstatement 
at  the  time  such  increase  i^  made,  shall  be  reinstated  in  the  order  of  their 
original  certification. 
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BJTLB  Xn.— CHANGE  OF  DXTTIES  AND  TBAN8F£BS. 

1.  Whenever  it  shall  appear  to  the  Board  of  Civil  Service  Commissioners 
that  the  duties  of  anj  position  or  employment  have  been  changed,  either  by 
ordinance  or  by  the  head  of  the  department,  so  as  to  call  for  the  performance 

of  duties  different  from  those  in  which  the  persons  filling  such  positions  or    May  Cancel 
engaged  in  snch  employments  were  examined  and  certified,  said  board  may    IMi 
cancel   all   eligible   lists   for   such   positions    or   employments,    and   call   and 
hold  such  examinations  as  in  its  opinion  may  be  necessary. 

2.  Whenever  it  shall  appear  to  the  Board  of  Civil  Service  Commissioners, 
that  any  civil  service  employee  is  filling  a  position  or  engaged  in  an  em- 
ployment other  than  that  for  which  he  has  been  examined  and  certified,  or 
is  performing  duties  which  do  not  properly  belong  to  the  employment  or 
position  for  which  he  has  been  examined  and  certified,  then  and  in  either  of 

said  events,  said  board  may,  in  its  discretion,  cancel  or  revoke  the  certifi-    ABslgned 
eate  or  certificates  theretofore  issued  to  such  civil  service  employee  or  em-    toOtiier 
ployees;  provided,  however,  that  this  rule  shall  have  no  application  where    I^ties 
such  civil  service  employee  is  only  temporarily  engaged  in  performing  duties 
other  than  those  for  which  he  has  been  examined  and  certified,  but  the  head 
of    department    in    which    such    employee    is    so    temporarily    engaged    shall 
certify  in  writing  the  reasons  for  changing  the  employment  of  such  civil  service 
employee,  and  the  probable  duration  thereof,  and  if  such  reasons  are  satis- 
factory to  the  tiaid  board  of  Civil  Service  Commissioners,  the  status  of  said 
civil  service  employee  shall  not  be  affected  by  such  change  of  employment, 
but  if  such  reasons  so  certified  by  such  head  of  the  department  are  not  satisfae- 
tory  to  said  board,  it  shall  notify  the  head  of  the  department  in  writing,  and  also 
said  civil  service  employee,  who  shall  thereupon  immediately  become  subject 
to  the  provisions  of  this  rule. 


3.  Temporary  transfers  for  a  period  not  exceeding  thirty  days,  of  per- 
sons from  one  position  to  another  position  in  the  same  grade  and  same 
division  of  the  service  and  within  the  same  department,  or  branch  of  the 
service,  may  be  made  by  the  head  of  that  department  or  branch  without 
notice  to  the  Board  of  Commissioners.     When  such  transfer  is  intended  to 

be  permanent,  and  the  name  of  the  person  transferred   is  to  appear  there-   Temporary 
after  upon  a  different  pay  roll,  notice  must  be  sent  to  the  Board  of  Com-   Transfers 
missioners  that  entry  of  the  name  may  be  made  upon  its  records,  and  its 
consent  in  writing  obtained  for  such  transfer  before  the  same  takes  effect. 

4.  Transfers  without   examination,  from  a   position  in   one   department 
or  branch   of  the   service,  to  a  similar  position   in   another    department,   or 
branch,  may  be  made  by  obtaining  the  consent  in  writing  of  the  head  of  the 
department   or   branch   from  which   the   transfer  is  desired,    the   request  in  From 
writing  of  the  head  of  the  department  or  branch  to  which  the  transfer  is  to   Cne    ^ 

be  made,  and  the  approval  of  the  Board  of  Commissioners  in  writing;  pro-   J^®^**^     ®^* 
vided,   however,   that   such    transfer   must   be   within    the    same    grade    and    Another 
division  of  the  service. 
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BUUB  ZnL— BEPOBTS.* 

1.  In  order  that  the  Board  of  Commiasioiiera  may  keep  proper  records 
of  changes  in  the  service,  each  appointing  officer,  board  or  body,  shall 
immediately  report  to  the  Board  of  Commissioners: 

(a)  Every  probational  or  temporary  appointment  made. 

(b)  Every  refusal  or  neglect,  on  the  part  of  a  person  duly  certified, 
to  accept  an  appointment. 

(c)  Every  change  in  the  compensation  of  any  officer  or  employee. 

(d)  Every  suspension  of  an  officer  or  employee. 

(e)  Every  separation  from  the  service,  and  whether  said  separation 
was  caused  by  dismissal,  resignation  or  death. 

(f)  The  return  of  an  employee  to  duty  on  the  expiration  of  his  term  of 
suspension  or  leave  of  absence. 

2.  When  any  office  or  place  of  employment  is  created  or  abolished, 
the  officer,  or  board,  or  other  body  creating  or  abolishing  such  office  or 
place  of  employment,  shall  immediately  report  the  same,  in  writing,  to  the 
Board  of  Commissioners. 

3.  A  list  to  'be  known  as  the  Civil  List  of  the  City  of  Los  Angeles, 
shall  be  kept  in  the  office  of  the  Board  of  Commissioners,  to  contain  the 
name  of  every  person  employed  in,  or  receiving  compensation  in,  the  clas- 
sified civil  service.  The  list  shall  show,  respecting  every  officer  or  em- 
ployee: The  title  of  his  office;  the  salary  or  compensation  thereto 
attached;  the  date  of  his  appointment  to  such  office  or  place  of  employment; 
the  date  when  he  entered  the  service  of  the  City  of  Los  Angeles;  the  places 
in  that  service  he  has  filled;  a  brief  specification  of  the  duties  of  that  office  or 
place  of  employment  and  by  whom  the  appointment  thereto  was  made,  and 
the  term,  if  any,  of  the  office  or  place  of  employment. 


*Note:       Beports,  Charter,  Article  XX  111,  Section  243. 

Immediate  notice  in  writing  shall  be  given  by  the  appointing  powers,  to 
said  commission,  of  aU  appointments,  permanent  or  temporary,  made  in 
su<sh  classified  civil  service,  and  of  all  transfers,  promotions,  resignations  or 
vacancies  from  any  cause  in  such  service  and  of  the  date  thereof,  and  a 
record  of  the  same  shall  be  kept  by  said  commission.  When  any  office  or 
place  of  employment  is  created  or  abolished  or  the  compensation  attached 
thereto,  altered,  the  officer  or  board  making  such  change  shall  immediately 
report  in  writing  to  said  commission. 

Section  251.  The  commission  shall  certify  to  the  Auditor  all  appoint- 
ments to  offices  or  places  in  the  classified  civil  service,  or  vacan<:ies  occur- 
ring therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings 
that  a  person  shall  be  discharged  from  the  classified  civil  service. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  account- 
ing officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any 
person  subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or 
employee  of  such  city,  before  the  appointment  of  such  person  to  the 
classified  civil  service  has  been  certified,  nor  after  the  commission  shall  have 
certified  to  the  Auditor  a  finding  made  or  approved  by  it  under  the  pro- 
visions of  this  article,  that  such  person  be  discharged  from  the  classified  civil 
service. 


n 


BUI£  XIV.— MI8CEIJ«AKEOU8. 

1.  The  commissioners  ahall   not  advise  persons  as  to  vacancies  in  the 
service,   nor  fnmish  any  information   as   to   the   duties,   salaries,   course    of  Advice 
promotion,  or  other  conditions  of  positions  and  offices,  except  such  as  may  Not 

be  found  in  printed  regulations.     No  advice  shall  be  given  as  to  the  course   Allowable 
of   preparation   that   applicants   should   follow,   nor   shall   specimens    of   the 
examination  papers  be  furnished. 

2.  Any  attempt  on  the  part  of  an  applicant,  either  by  himself  or 
through  others  with  his  knowledge,  to  influence  or  induce  the  Commissioners, 

or  any  of  them,  or  the  examiner  or  examiners  to  give  said  applicant  an  undue   m^ 
advantage  or  to  accord   a  special  rating  on  examination,   shall  be   deemed  Bejectlon 
sufficient  cause  for  the  rejection  of  such  applicant. 

3.  The  Secretary  shall  keep  the  records  of  the  proceedings  of  the  com- 
missioners, and  have  charge  of,  and  be  responsible  for,  the  safe  keeping  of 
the  books,  records,  papers  and  other  property  in  their  office.    He  shall  make 

such  certification  as  the  commissioners  may  direct  of  those  eligible  for  ap^  Dutieg 

pointment  or  employment.    He  shall  generally  conduct  the  correspondence  of  the  o' 

commissioners  and  perform  such  other  appropriate  duties  as  they  may  assign  secretary 
to  him. 

4.  The  head  of  a   department   in  which  positions   in  the   class  of  un- 
skilled laborers  are  to  be  filled  shall  make  requisition  to  the  Board  of  Civil 
Service  Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  ^^   im,    t  i> 
the  names  of  as  many  registered  applicants  for   employment   as  there  are   Qji^gg 
positions  to  be  filled,  and  the  persons  certified  in  response  to  such  requisition 

shall  thereupon  be  employed  by  such  head  of  department.  In  cases  of  ex- 
traordinary exigency  when  the  work  to  be  performed  must  be  commenced 
immediately  the  head  of  the  department  having  control  of  such  work  may, 
without  waiting  for  the  ^certification  of  the  names  of  registered  applicants, 
temporarily  employ  laborers  thereon  until  such  time  as  registered  applicants 
are  certified  to  him;  provided  that  at  the  time  of  or  prior  to  making  such 
temporary  employment  the  head  of  the  department  shall  make  requisition 
upon  the  Board  of  Civil  Service  Commissioners  to  fill  the  places  to  which  Exigency 
such  temporary  appointments  are  made,  and  upon  receipt  of  the  certifica-  rnt^. 
tion  of  the  names  of  registered  applicants  for  Buch  places  such  officer  or 
board  shall  lay  off  the  laborers  temporarily  employed  and  employ  in  their 
stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided 
into  the  following  grades: 

Common  Laborers   (Street  Dept.);   Park  Laborers   (Park  Dept.);   Hand 
Sweepers    (Street   Dept.);    Sprinkler   Drivers    (Street    Dept.)    Drivers    (Any  Orades 
Dept.);  and  Team  Owners  (Street  Dept.)  and  every  applicant  for  employment  Labor 
in  the  class  of  unskilled  labor  shall,  at  the  time  of  registration,  be  placed   ^^^^ 
in  the  grade  embracing  the  kind  of  work  which  he  is  found  capable  of  per- 
forming. 

All  requisitions  for  the  certification  of  the  names  of  registered  applicants 
for  positions  in  the  class  of  unskilled  labor  employed  by  the  day  shall  state 
the  kind  of  work  the  laborers  required  will  be  called  upon  to  do. 
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BUSINESS  BULES. 

4.  Boberts'  Bales  of  Order  shall  guide  the  cominiBsioii  in  its  delibera- 
tions. 

5.  The  order  of  business  shall  be  as  follows: 

(1)  Beading  of  minutes. 

(2)  Beport  of  Committees. 

(3)  Unfinished  Business. 

(4)  New  Business 

6.  Begular  meetings  of  the  Board  shall  be  held  every  Tuesday  at  4:30 
p.  m. 

7.  Special  meetings  may  be  held  at  any  time  on  call  of  the  President 
and  notification  thereof  by  the  Secretary. 


Statns 
of 

PrevioiiB 
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Amend- 
ments 


BX7I£  ZV.— STATUS  OF  PBEVIOUS  EMPLOYEES. 

1.  All  oflicers  and  employees,  at  the  time  of  taking  effect  of  Article 
XXIII,  amendment  to  the  charter,  to- wit:  January  23rd,  1903,  who  would  be 
included  in  the  classified  civil  servioe,  and  who  shall  have  been  continuously 
in  the  service  of  the  city  for  a  period  of  six  months  prior  to  the  adop- 
tion of  said  service,  shall  be  deemed  to  have  the  necessary  qualifications  re- 
quired by  the  provisions  thereof,  and  shall  retain  their  respective  positions 
until  removed  for  cause,  as  provided  herein.  All  officers  and  employees, 
who,  at  the  time  of  the  taking  effect  of  said  Article  XX ill,  would  be  in- 
cluded in  the  classified  civil  service,  but  who  have  been  in  the  service  of 
the  city  for  a  period  of  less  than  six  months,  shall,  during  a  period  of  six 
months  from  and  after  the  taking  effect  of  said  article,  be  deemed  to  be 
serving  under  probation  and  be  subject  to  the  same  regulations  as  other 
candidates  serving  under  probation,  as  hereinbefore  provided.  [See  Article 
XX  ill,  Section  253,  Charter  of  the  city  of  Los  Angeles.] 

EUUB  XVI.— AMENDMENTS. 

1.  The  Board  shall  have  power  to  change,  amend,  revoke  or  modify  these 
rules,  or  any  rule  herein,  or  any  part  thereof,  provided  one  week's  notice  of 
such  proposed  change  be  given. 
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FOURTH  ANNUAL  REPORT 

Los  Angeles,  Cal.,  December  ISth,  1906. 

Hon.  Owen  McAleer,  Mayor  of  Los  Angeles — 

'Dear  Sir:  We  have  the  honor  to  submit  the  fourth  annual  report  of  the 
Civil  Service  Commission  of  the  City  of  Los  Angeles,  for  the  municipal  year 
ending  November  30th,  1906. 

Civil  Service  became  operative  through  an  amendment  to  the  City  Charter 
adopted  at  a  general  election  held  December  1st,  1902,  approved  by  the  Legis' 
lature  January  22nd  and  23rd,  1903,  and  signed  by  the  Covemor  on  the  latter 
date. 

In  accordance  with  the  provisions  of  said  Article,  this  Commission  was 
appointed  by  the  Mayor,  and  the  appointments  were  approved  by  the  Council. 
The  Commission  organized  at  a  meeting  held  February  25th,  1903,  and  deter* 
mined  by  lot  the  terms  of  its  several  members.  Wm.  A.  Spalding  was  ap- 
pointed Secretary. 

MEBCBEB8   OF   THE   CIVIL   SEBVIOE   COMMISSION. 

1903-4. 

H.  W.  O'Melveny,  President Term  ending  February  9th,  1904 

John  B.  Haynes Term  ending  February  9th,  1905 

D.  W.  Edelman Term  ending  February  9th,  1906 

•F.  W.  King Term  ending  February  9th,  1907 

H.  8.  McKee Term  ending  February  9th,  1907 

F.  J.  Thomas From  May  19th,  1903,  to  February  9th,  1907 

*Mr.  F.  W.  King  resigned  in  May,  1903,  and  was  succeeded  by  Mr.  F.  J. 
Thomas. 

1904-6. 

-f-H.  S.  McKee President  until  August  1st,  1904 

F.  J.  Thomas President  from  August  1st,  1904,  to  June  20th,  1905 

D.  W.  Edelman Term  ending  February  9th,  1906 

John  B.  Haynes Term  ending  February  9th,  1905 

A.  B.  McCutchen Term  ending  February  9th,  1908 

$J.  B.  Lippincott From  August  16th,  1904,  to  June  20th,  1905 

Bandolph  H.  Miner From  June  20th,  1905 

f  Mr.  H.  8.  McKee  resigned  August  1st,  1904.  Mr.  F.  J.  Thomas  was  chosen 
President  and  Mr.  J.  B.  Lippincott  was  appointed  a  member  of  the  Board. 

^Mr.  J.  B.  Lippincott  resigned  June  20th,  1905,  and  was  succeeded  by  Mr. 
Bandolph  H.  Miner. 
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1905-6. 

D.  W.  Edelman President  from  Jane  20th,  1905,  to  February  9th,  1906 

§  John  B.  Haynes 

President  from  February  9th,  1906;  term  ending  February  9th,  1909 

F.  J.  Thomas Term  ending  February  9th,  1907 

A.  B.  McCutchen Term  ending  February  9th,  1908 

Randolph  H.  Miner Term  ending  February  9th,  1907 

Milton  K.  Toung Term  ending  February  9th,  1910 

$Dr.  John  B.  Haynes  was  appointed  to  succeed  himself,  term  expiring 
February  9th,  1909. 

EXAMINATIONS. 

The  total  number  of  applicants  for  examination  was  as  follows: 

First  municipal  year  898 

Second  municipal  year   893 

Third  municipal  year  2060 

Fourth  municipal  year  1177 

Total  for  four  years 5028 

The  disposal  of  these  applications  was  as  follows: 

•Examined  first  year  708 

Examined    second    year 654 

Examined    third    year 990 

Examined   fourth    year 795        .3147 

Withdrawn  first  year 10 

Withdrawn    second    year 25 

Withdrawn  third  year 15 

Withdrawn   fourth   year 18  68 

Lapsed  for  non-appearance  first  year 59 

Lapsed  for  non-appearance  second  year 77 

Lapsed  for  non-appearance  third  year 1122 

Lapsed  for  non-appearance  fourth  year 214         1472 

Rejected  first  year  5 

Rejected   second   year 33 

Rejected    third    year 23 

Rejected    fourth    year 17  78 

Ponding    263 

Total,  as  above 5028 

Examinations  have  been  held,  during  the  last  municipal  year,  for  112 
classes,  as  follows: 

December  16,  1905. — Patrolman,  Identification  Clerk,  Captain  of  Detec- 
tives, Captain  of  Police,  Telephone  Operator,  Police  Department;  Quarantine 
Guard,  Health  Department;  Stenographer,  Building  Department;  Painter,  Car- 
penter, School  Department;  Asphalt  Foreman,  Street  Department;  Su|>erin- 
tendent  Engines  and  Machinery,  Fire  Department. 
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December  23,  1905. — DraftBman,  Instrumentman,  Surveyor,  Chainman,  En- 
gineer, Engineer's  Department. 

January  6,  1906. — Driver,  Hoseman,  Fire  Department;  Deputy  Assessor; 
Fire  Inspector,  Assistant  Superintendent  of  Buildings,  Building  Department. 

February  10,  1906. — ^Asphalt  Foreman,  Asphalt  Worker,  Street  Depart- 
ment; Assistant  Steam  Engineer,  Meter  Inspector,  Waste  Inspector,  Water  De- 
partment; Engineer,  Draftsman,  Instrumentman,  Surveyor,  Ghainman,  Engi- 
neer's Department;  Wireman,  Electrical  Department. 

February  17,  1906. — ^Hoseman,  Driver,  Machinist,  Fire  Department. 

March  24,  1906. — Superintendent  of  Garbage  Collections,  Street  Depart- 
ment; Director  of  Study  and  Research,  Library;  Secretary,  Stenographer, 
Board  of  Public  Works;  Hoseman,  Superintendent  of  Engines  and  Machinery, 
Secretary,  Driver,  Engineer,  Fire  Department;  Bepairman,  Electrical  Depart- 
ment; Quarantine  Ouard,  Health  Department. 

May  5,  1906. — Quarantine  Guard,  Health  Department;  Sewer  Flusher, 
Street  Department. 

May  19,  1906. — Stenographer  and  Clerk,  Board  of  Public  Works;  Chief 
Inspector  of  Buildings,  Building  Department;  Captain,  Lieutenant,  Hoseman, 
Fire  Department. 

June  16,  1906. — Stenographer  and  Assistant  Assessment  Clerk,  Engineer 
Pneumatic  Sweeper,  Street  Department;  Beinforced  Concrete  Inspector,  As- 
sistant Plumbing  Inspector,  Building  Department;  Bailiff,  Sergeant,  Patrol- 
man, Police  Department;  Sanitary  Inspector,  Meat  Inspector,  Health  Depart- 
ment; Cashier,  Assessor's  Department;  Draftsman,  Assistant  Engineer,  In- 
spector, Counter  Clerk,  Assistant  Superintendent  Outfall  Sewer,  Assistant  Grade 
Computer,  Engineer's  Department. 

July  14,  1906. — Surveyor,  Chainman,  Instrumentman,  Engineer's  Depart- 
ment; General  Attendant,  Director  of  Study  and  Besearch,  Library;  Caretaker 
Play  Grounds;  Meter  Inspector,  Water  Department;  Janitor,  Carpenter,  School 
Department. 

August  25,  1906. — Secretary  Board  of  Fire  Commissioners;  Superintendent 
Fire  Alarm  and  Police  Telegraph;  Oil  Inspector  of  Streets,  Oil  Department; 
Hoseman,  Fire  Department. 

October  13,  1906. — ^Building  Inspector;  Fire  Inspector;  Council  Committee 
Clerk;  Assistant  Engineer,  Surveyor,  Draftsman,  Instrumentman,  Chainman, 
Superintendent  Outfall  Sewer,  Assistant  Superintendent  Outfall  Sewer,  In- 
spector, Engineer's  Department;  Clerk,  Electrical  Department;  Hoseman,  Tele- 
phone Operator,  Bl|tcksmith,  Painter,  Fire  Department;  School  Nurse,  Health 
Department;  Watchman,  Park  Department;  Caretaker  Play  Grounds;  Carpen- 
ter, Tool  Sharpener,  Superintendent's  Clerk,  Assistant  Bookkeeper,  School  De- 
partment; Engineer  Pneumatic  Sweeper,  Machinist,  Assistant  Assessment  Clerk, 
Street  Department;  File  Clerk,  Stenographer,  Messenger,  Water  Department. 

November  2nd  and  3rd,  1906. — Captain  of  Police,  Patrolman,  Police  De- 
partment. 

BECAPITXTLATION. 

Total  number  of  classes  examined  first  year 128 

Total  number  classes  examined  second  year 113 

Total  number  classes  examined  third  year 136 

Total  number  classes  examined  fourth  year 112 

Total  for  four  vcars 489 
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1905-6. 

D.  W.  Edelman President  from  June  20th,  1905,  to  February  9th,  1906 

§John  R.  Haynes 

President  from  February  9th,  1906;  term  ending  February  9th,  1909 

F.  J.  Thomas Term  ending  February  9th,  1907 

A.  B.  McCutchen Term  ending  February  9th,  1908 

Randolph  H.  Miner Term  ending  February  9th,  1907 

Milton  K.  Young Term  ending  February  9th,  1910 

$Dr.  John  R.  Haynes  was  appointed  to  succeed  himself,  term  expiring 
February  9th,  1909. 

EXAMINATIONS. 

The  total  number  of  applicants  for  examination  was  as  follows: 

First  municipal  year   898 

Second  municipal  year   893 

Third  municipal  year  2060 

Fourth  municipal  year 1177 

Total  for  four  years 5028 

The  disposal  of  these  applications  was  as  follows: 

•Examined  first  year  708 

Examined    second    year 654 

Examined    third    year 990 

Examined   fourth    year 795        3147 

Withdrawn  first  year 10 

Withdrawn    second    year 25 

Withdrawn  third  year 15 

Withdrawn   fourth   year 18  68 

Lapsed  for  non-appearance  first  year 59 

Lapsed  for  non-appearance  second  year 77 

Lapsed  for  non-appearance  third  year 1122 

Lapsed  for  non-appearance  fourth  year 214         1472 

Rejected  first  year  5 

Rejected    second   year 33 

Rejected    third    year 23 

Rejected    fourth    year 17  78 

Pending    263 

Total,  as  above 5028 

Examinations  have  been  held,  during  the  last  municipal  year,  for  112 
classes,  as  follows: 

December  16,  I905.--Patrolman,  Identification  Clerk,  Captain  of  Detec- 
tives, Captain  of  Police,  Telephone  Operator,  Police  Department;  Quarantine 
Guard,  Health  Department;  Stenographer,  Building  Department;  Painter,  Car- 
penter, School  Department;  Asphalt  Foreman,  Street  Department;  Superin- 
tendent Engines  and  Machinery,  Fire  Department. 
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December  23,  1905. — ^Draftsman,  InBtrumentman,  Surveyor,  Chainman,  En- 
gineer, Engineer's  Department. 

January  6,  1906. — Driver,  Hoseman,  Fire  Department;  Deputy  Assessor; 
Fire  Inspector,  Assistant  Superintendent  of  Buildings,  Building  Department. 

February  10,  1906. — Asphalt  Foreman,  Asphalt  Worker,  Street  Depart- 
ment; Assistant  Steam  Engineer,  Meter  Inspector,  Waste  Inspector,  Water  De- 
partment; Engineer,  Draftsman,  Instrumentman,  Surveyor,  Ghainman,  Engi- 
neer's Department;  Wireman,  Electrical  Department. 

February  17,  1906. — Hoseman,  Driver,  Machinist,  Fire  Department. 

March  24,  1906. — Superintendent  of  Garbage  Collections,  Street  Depart- 
ment; Director  of  Study  and  Research,  Library;  Secretary,  Stenographer, 
Board  of  Public  Works;  Hoseman,  Superintendent  of  Engines  and  Machinery, 
Secretary,  Driver,  Engineer,  Fire  Department;  Bepairman,  Electrical  Depart- 
ment; Quarantine  Guard,  Health  Department. 

May  5,  1906. — Quarantine  Guard,  Health  Department;  Sewer  Flusher, 
Street  Department. 

May  19,  1906.— Stenographer  and  Clerk,  Board  of  Public  Works;  Chief 
Inspector  of  Buildings,  Building  Department;  Captain,  Lieutenant,  Hoseman, 
Fire  Department. 

June  16,  1906. — Stenographer  and  Assistant  Assessment  Clerk,  Engineer 
Pneumatic  Sweeper,  Street  Department;  Reinforced  Concrete  Inspector,  As- 
sistant Plumbing  Inspector,  Building  Department;  Bailiff,  Sergeant,  Patrol- 
man, Police  Department;  Sanitary  Inspector,  Meat  Inspector,  Health  Depart- 
ment; Cashier,  Assessor's  Department;  Draftsman,  Assistant  Engineer,  In- 
spector, Counter  Clerk,  Assistant  Superintendent  Outfall  Sewer,  Assistant  Grade 
Computer,  Engineer's  Department. 

July  14,  1906. — Surveyor,  Chainman,  Instrumentman,  Engineer's  Depart- 
ment; General  Attendant,  Director  of  Study  and  Research,  Library;  Caretaker 
Play  Grounds;  Meter  Inspector,  Water  Department;  Janitor,  Carpenter,  School 
Department. 

August  25,  1906. — Secretary  Board  of  Fire  Commissioners;  Superintendent 
Fire  Alarm  and  Police  Telegraph;  Oil  Inspector  of  Streets,  Oil  Department; 
Hoseman,  Fire  Department. 

October  13,  1906. — Building  Inspector;  Fire  Inspector;  Council  Committee 
Clerk;  Assistant  Engineer,  Surveyor,  Draftsman,  Instrumentman,  Chainman, 
Superintendent  Outfall  Sewer,  Assistant  Superintendent  Outfall  Sewer,  In- 
spector, Engineer's  Department;  Clerk,  Electrical  Department;  Hoseman,  Tele- 
phone Operator,  Blitcksmith,  Painter,  Fire  Department;  School  Nurse,  Health 
Department;  Watchman,  Park  Department;  Caretaker  Play  Grounds;  Carpen- 
ter, Tool  Sharpener,  Superintendent's  Clerk,  Assistant  Bookkeeper,  School  De- 
partment; Engineer  Pneumatic  Sweeper,  Machinist,  Assistant  Assessment  Clerk, 
Street  Department;  File  Clerk,  Stenographer,  Messenger,  Water  Department. 

November  2nd  and  3rd,  1906. — Captain  of  Police,  Patrolman,  Police  De- 
partment. 

RECAPITXTIiATION. 

Total  number  of  classes  examined  first  year 128 

Total  number  classes  examined  second  year 113 

Total  number  classes  examined  third  year 136 

Total  number  classes  examined  fourth  year 112 

Total  for  four  years 489 
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The  results  of  examinations  held  during  the  last  municipal  year  were  as 
follows : 

Withdrew, 
Cancelled 

and 
Rejected 


Assessor's  Department.  Examined. 

Cashier    2 

Deputy   12 

Building  Department. 

Chief  Inspector 1 

Inspector  Reinforced  Concrete ...     2 

Assistant  Superintendent    4 

Building  Inspector    3 

Fire  Inspector    10 

Plumbing  Inspector    6 

Stenographer    1 

Conncil  Department. 
Committee  Clerk  2 

Engineer's  Department. 

Engineer    7 

Assistant    Engineer    12 

Surveyor    30 

Draftsman   26 

Grade  Computer    3 

Instrumentman     48 

Chainman    83 

Counter   Clerk    6 

Superintendent  Outfall  Sewer 2 

Asst.  Supt.  Outfall  Sewer 5 

Inspector    I 4 

Electrical  Department. 

Wireman    3 

Repairman     2 

Clerk    2 

Fire  Department. 

Captain    16 

Lieutenant     11 

Secretary  of  Department 5 

Secretary  of  Board 2 

Supt.  of  Engines  and  Machinery. .  11 

Superintendent  Fire  Alarm 1 

Driver    ' 11 

Hoseman    102 

Machinist    9 

Telephone  Operator 4 

Blacksmith    2 

4 

Painter  1 

Health  Department. 
Meat  Inspector    4 
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Passed. 
1 


1 
2 
2 
1 
4 
2 
1 


Failed. 
1 

7 


1 
2 
6 
4 


4 

3 

9 

3 

17 

13 

12 

14 

3 

•  • 

21 

27 

40 

43 

4 

2 

1 

1 

3 

2 

3 

1 

2 

1 

1 

1 

1 

1 

13 

3 

6 

5 

2 

3 

1 

1 

3 

8 

1 

m    • 

8 

3 

52 

50 

7 

2 

2 

2 

2 

■  • 

1 

•  • 

Examined. 

Sanitary  Inspector   7 

School   Nurse    3 

Quarantine  Guard  8 

Ubrary  Department. 

Director  of  Study  and  Research . .  3 

General  Attendant    10 

Park  Department. 

Watchman   10 

Board  of  Public  Works. 

Secretary   7 

Stenographer    9 

Stenographer  and  Clerk 4 

Police  Department. 

Captain 8 

Captain  of  Detectives 1 

Sergeant  15 

Bailiff   3 

Patrolman    138 

Identification  Clerk 2 

Telephone  Operator 7 

Play  Oroond  Department. 
Caretaker 5 

School  Department. 

Janitor   20 

Painter    3 

Carpenter    20 

Tool  Sharpener 1 

Superintendent 's  Clerk   2 

Assistant  Bookkeeper 5 

Steam  Engineering. 
Assistant    1 

Street  Department. 

Engineer  Pneumatic  Sweeper 3 

Supt.   Garbage  Collections 8 

Inspector  Oiled  Streets 1 

Stenographer  &  Asst.  Assmnt.  Clk.  2 

Machinist 2 

Asst.  Assessment  Clerk 2 

Asphalt  Foreman  8 

Asphalt  Worker  2 

Sewer  Flusher    9 
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Passed. 

Failed. 

Withdrew, 
Cancelled 

and 
Rejected. 

3 

4 

•  • 

3 

•  • 

•  • 

8 

•  • 

•  • 

1 

2 

•  • 

9 

1 

•   • 

2 

4 

1 

6 

3 

p  • 

3 

1 

1  • 

3 

5 

1 

•  • 

5 

10 

3 

•  • 

49 

89 

2 

•   «                                             1 

4 

3 

12 

8 

2 

1 

15 

5 

1 

•  •                                             •  • 

.2 

■      •                                                                                               V      • 

1 

6 
1 
1 
2 
1 
5 
2 
9 


1 
3 


Examined. 
Water  Department. 

File  Clerk   4 

Meter  Inspector 4 

Stenographer 2 

Messenger    1 

Totals   795 


SUMMABT. 

Examined. 

Assessor 's  Department 14 

Building  Department   27 

Council  Department   2 

Engineer's  Department   226 

Electrical  Department   7 

Fire  Department  175 

Health  Department 22 

Library  Department  13 

Park  Department    10 

Public  Works  Department 20 

Police  Department    174 

Play  Grounds  Department 5 

School  Department   51 

Steam  Engineering  Department. .     1 

Street  Department    37 

Water  Department    11 

Totals   795 


Passed. 

FaUed. 

Withdrew, 
Cancelled 

and 
Rejected. 

•  • 

•  • 

4 

3 

1 

•  • 

2 

■  • 

•  • 

1 

■   • 

■  • 

423 

360 

12 

Passed. 
6 

Failed. 

8 

Withdrew, 
Cancelled 

and 
Rejected. 

•  • 

13 

13 

1 

2 

«  • 

•  • 

117 

109 

a     • 

4 

3 

■     • 

98 

77 

■     • 

16 

6 

•     • 

10 

3 

•     • 

7 

2 

1 

11 

8 

1 

67 

107 

•     • 

5 

•  • 

«     • 

32 

14 

5 

1  ' 

•   • 

•  • 

28 

9 

•  • 

6 

1 

4 

423 


360 
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BATIOS.  Per  Cent. 

Passed.  Failed. 

First  year 59.3  40.7 

Second  year 58  42 

Third  year 45.66  54.34 

Fourth  year 53.2  46.8 

The  percentages  of  those  who  passed  in  the  several  departments  the  l««t 
municipal  year  are  as  follows: 
Department.  Percentages  Passed. 

Assessor 's  Department 43 

Building  Department   48 

Council  Department    100 

Engineer 's  Department   51 . 8 

Electrical  Department  57 

Fire  Department 56 
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Health  Department  72 . 7 

Library  Department   -.     77 . 3 

Park  Department 70 

Public  Works  Department 55 

Police  Department    38 . 5 

Play  Grounds  Department 100 

School  Department   62 . 7 

Steam    Engineering    100 

Water  Department 54 . 5 

Street  Department    75 . 7 

EIJOIBIiE  LISTS. 

The  423  who  passed  were  placed  on  the  following  eligible  lists: 
Assessor's  Department. 

Cashier     1 

Deputy  Assessor 5  6 

Building  Department. 

Chief  Inspector    1 

Reinforced   Concrete  Inspector 2 

Assistant  Superintendent  of  Buildings 2 

Building  Inspector    1 

Pire  Inspector    4 

Assistant  Plumbing  Inspector   2 

Stenographer    1  13 

Cooncil  Department. 
Committee  Clerk   2 

Engineer's  Department. 

Engineer    3 

Assistant    Engineer    9 

Surveyor    17 

Draftsman    12 

Assistant  Grade  Computer 3 

Instrumentman    21 

Chainman    40 

Counter  Clerk  4 

Superintendent   Outfall    Sewer 1 

Assistant  Superintendent  Outfall  Sewer 3 

Inspector    4  117 

Electrical  Department. 

Repairman     1 

Wireman    2 

Clerk 1  4 

Fire  Department. 

Captain    .^ 13 

Lieutenant    6 
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Secretary  of  Department 2 

Secretary  of  Commission 1 

Superintendent  of  Engines  and  Machinery 3 

Superintendent  Fire  Alarm 1 

Driver 8 

Hoseman    52 

Machinist    7 

Telephone  Operator    2 

Blacksmith    2 

Painter    1                    98 

Healtli  Department. 

Meat  Inspector    2 

Sanitary  Inspector    3 

School   Nurse    3 

Quarantine  Guard 8                    16 

Library  Department. 

Director  of  Study  and  Research 1 

General  Attendant    9                    10 

Park  Department. 

Watchman    7 

Public  Works  Department. 

Secretary   2 

Stenographer  and  Clerk 3 

Stenographer    6                   11 

PoUce  Department. 

Captain    3 

Captain  of  Detectives 1 

Sergeant    5 

BailiflP   3 

Patrolman    49 

Identification  Clerk    2 

Telephone  Operator 4                    67 

Play  Oronnd  Department. 

Caretaker  5 

School  Department. 

Janitor    12 

Painter  2 

Carpenter    15 

Tool  Sharpener 1 

Superintendent 's  Clerk    2                    32 
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steam  Engineering  Department. 
Aaeistant  Steam  Engineer 1 

Street  Department. 

Engineer  Pneumatic  Sweeper   1 

Superintendent  Garbage  Collections 6 

Inspector  Oiled  Streets 1 

Stenographer  and  Assistant  Assessment  Clerk 1 

Assistant  Assessment  Clerk 1 

Machinist 2 

Asphalt  Foreman  5 

Asphalt  Worker 2 

Sewer  Flusher 9  28 

Water  Department. 

Meter  Inspector 3 

Stenographer    2 

Messenger    1  6 

Orand   total    423 

OEBTIFIOATIOKS   AND   APPOINTMENTS. 

From  the  Eligible  Lists  names  have  been  certified  to  heads  of  Departments 
as  follows: 

Certified.  Appointed. 

First  year   493  227 

Second  year   413  336 

Third  year 614  423 

Fourth  year    692  360 

f-  

Totals    2212  1346 

During  the  first  year  it  was  the  practice  of  the  Commission  to  certify  three 
names  for  each  vacancy  to  be  filled,  provided  there  were  that  number  or  more 
on  the  proper  eligible  list.  During  the  second  year  only  one  name  was  certified 
for  each  position  to  be  filled.  During  the  third  and  fourth  years  the  certifica- 
tions have  been  made  by  the  following  schedule: 

Called  for.  Certified. 

1  2 

2  3 

3  4 

4  6 

5  7 

6  8 

7  10 

8  11 

9  12 

10  14 

11  15 

12  16 

13 


Called  for.  Certified. 

13  18 

U  19 

15  20 

16  22 

17  23 

18  24 

19  26 

20  27 

21  28 

22  30 

APPOINTMENTS. 

The  regular  appointments  to  positions  during  the  last  year  were  as  fol- 
lows: 

Assessor's  Department. 
Deputy     *.  15 

Auditor's  Department. 
Stenographer    1 

Bnilding  Department. 

Chief  Inspector  of  Buildings 1 

Assistant  Superintendent    2 

Fire  Inspector    1 

Inspector  Beinf orced  Concrete 1  5 

Clerk's  Department. 
Deputy    7 

Engineer's  Department. 

Engineer    2 

Assistant  Engineer 9 

Surveyor    8 

Draftsman    13 

Instrumentman  10 

Chainman    16 

Inspector    2 

Bookkeeper    2 

Assistant  Grade  Computer 2 

Counter  Clerk  1 

Office  Boy  and  Assistant  Stenographer 1  66 

Electri<Sal  Department. 

Wireman    1 

Assistant  Electrical  Inspector 1  2 

Fire  Department. 

Lieutenant     3 

Engineer    1 

Secretary     1 

Driver    6 

14 


Hoseman    39 

Machinist    1 

Siiperiiitendent  Fire  Alarm  and  Police  Signal  System 1  52 

Health  Department. 

Heat  Inspector   2 

Sanitary  Inspector   1 

Quarantine  Guard  45 

Quarantine  Nurse   9 

Cook    3  60 

Zdbrary  Department. 

Director  of  Study  and  Besearch 1 

Oeneral  Attendant   10 

Page    1       '  12 

Police  Department. 

Bailiff  1 

Patrolman    10 

Telephone  Operator    1  12 

Pablie  Works  Department. 

Secretary  1 

Stenographer    1 

Janitor  1  3 

Park  Department. 
Foreman 1 

Play  Groimds  Department. 
Caretaker 3 

SdioQl  Department 

Engineer    2 

Janitor   . . . : 12 

Carpenter 7 

Painter    11  32 

8tareet  Department. 

Gang  Foreman  1 

Steam  Engineer  1 

Inspector  Sweeping 1 

Desk  Clerk   1 

Sewer  Husher   3 

Asphalt  Foreman 2 

Asphalt   Worker    4 

Stenographer  and  Assistant  Assessment  Clerk 1  14 

Tax  Collector's  Department. 

Deputy   23 
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Wftter  Department. 

Surveyor    4 

Instrumentman    8 

Stenographer 1 

Chainman    12 

Draftsman   1 

Field  Collector  6 

Office   Collector    4 

Meter  Inspector 7 

BUI  aerk 8 

Assistant  Engineer  1 

Caulker    1 

Foreman  1                    54 

Total     362 

BECAPirniiATION. 

Appointments  first  year 227 

Appointments  second  year 336 

Appointments   third  year 423 

Appointments  fourth  year 362 

Total 1348 

EBIEBOENOY  APPOINTBCEKTS. 

In  addition  to  the  regular  appointments  above  enumerated,  emergency  ap- 
pointments (for  a  period  not  exceeding  sixty  days  each)  were  made  as  shown 
below: 

Section  238,  Article  XXni,  of  the  Charter,  provides,  in  part,  as  follows: 

''To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary  ex- 
igencies, the  head  of  any  department  or  any  officer  or  board  may,  under  such 
regulations  as  the  Commission  may  by  its  rules  prescribe,  make  temporary  ap- 
pointments in  the  classified  civil  service,  to  remain  in  force  not  exceeding  sixty 
days,  and  only  until  regular  appointment  under  the  provisions  of  this  article 
can  be  made." 

Under  this  provision  the  Commission  has  sanctioned  and  recorded  the  fol 
lowing: 

Original.  Present 

Department.  Appointment.     Emplojrment. 

Assessor   2 

Auditor    2  2 

Building     4  1 

Boiler    1  1 

Clerk   57  4 

Council    3  1 

Engineer    57  30 

Electrical   3  3 

Fire   54  18 

Health    67  1 

Library 28  19 
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Mayor's    1  1 

Police    4  1 

School  17  9 

Street    6  1 

Tax  Collector's 6  3 

Water   12  1 

Totals   324  96 

SEOAFITULATION. 

Original      Serving  at  end 
Appointments.       of  year. 

First  year   361  51 

Second  year 310  75 

Third  year 272  54 

Fourth  year 324  96 

FSOCEDT7BE. 

The  method  of  holding  examinations  has  been  as  follows: 

1.  The  Commission  determines  what  examinations  are  most  urgent,  and 
fixes  the  date  for  holding  the  same. 

2.  Two  weeks'  notice  is  published  in  the  official  newspaper,  and  posted  at 
the  City  Hall,  in  the  office  of  the  Commission  and  in  the  offices  of  heads  of 
departments  concerned  in  the  examination. 

3.  A  set  of  questions  is  prepared  for  each  class  to  be  examined.  These 
questions  are  made  up,  either  by  the  Commissioner  having  particular  charge 
of  the  examination  or  by  some  person  selected  by  him,  who  is  expert  in  the 
line  of  duties  involved. 

4.  At  least  five  days  before  the  date  set  for  the  examination,  notice  of 
the  time  and  place  of  holding  examination  is  sent  through  the  mail  to  each 
person  having  an  application  on  file. 

5.  At  the  time  fixed,  the  Commissioner  having  personal  charge  of  the 
examination  is  present,  and  either  conducts  it  himself  or  has  an  expert  exam- 
iner to  perform  that  duty. 

6.  After  the  examination  the  papers  are  carefully  scrutinized,  either  by 
the  Commissioner  or  examiner,  or  both  together,  and  the  percentage  secured  by 
each  applicant  is  determined  by  a  system  of  marking,  previously  determined. 

7.  A  report  is  then  made  out,  embodying  the  results  of  the  examination, 
signed  by  the  Commissioner  or  examiner,  or  both,  and  submitted  to  the  Com- 
mission at  its  next  session. 

8.  On  approval  of  the  report  by  the  Commission,  the  names  of  those  who 
have  passed  a  satisfactory  examination  are  entered  on  the  proper  eligible  list, 
and  notice  is  sent  to  each  person  examined  of  the  percentage  secured  by  him. 

In  the  preparation  of  questions  for  examination,  an  effort  has  been  made 
to  consult  one  or  more  persons  who  are  familiar  with  the  duties  of  the  position, 
to  the  end  that  the  test  may  be  practical  and  thorough.  Much  valuable  assist- 
ance has  thus  been  rendered,  especially  in  technical  lines,  by  gentlemen  of  high 
standing  in  the  community,  and  for  this  service,  often  rendered  gratuitously, 
the  Commission  desires  to  offer  its  sincere  thanks.     For  the  work  performed 
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by  regular  examiners,  which  in  some  cases  has  involved  the  preparation  of 
questions,  and  in  most  eases  the  reviewing  and  marking  of  examination  papers, 
the  Commission  has  followed  the  plan  of  allowing  a  fair  compensation.  Com- 
paratively little  has  been  paid,  however,  for  such  service  outside  of  the  technical 
work  of  examining  applicants  for  the  Police,  Fire,  Engineering,  Library  and 
Electrical  Departments.  In  a  few  instances  payment  has  been  made  for  the 
preparation  of  questions  alone. 

The  regular  examiners  employed  during  the  year  have  been  as  follows: 

Capt.  Charles  Kiener,  in  charge  of  the  physical  and  mental  examinations. 
Police  and  Fire  Departments,  and  mental  examinations  in  several  other  classes. 

J.  C.  Avakian,  in  charge  of  the  Engineer's  Department. 

Dr.  T.  Perceval  Gerson,  in  charge  of  medical  examinations,  Police  and  Fire 
Departments  and  Labor  class. 

Irving  M.  Walker,  in  charge  of  various  classes  in  clerical  division. 

A.  M.  Ellis,  in  charge  of  Water  Department,  and  various  classes  in  clerical 
division. 

W.  H.  Knight,  clerical  examinations. 


OJOIBUS  IJ8T8. 

Eliminating  all  who  have  been  appointed  to  permanent  positions  or  have 
voluntarily  withdrawn,  there  remain  upon  the  eligible  lists,  ready  for  certifica- 
tion, the  following: 
Assessor's  Department. — ^Deputy  (available  for  Assessor,  Tax 

Collector,  or  Clerk)    15 

Cashier  1                   16 

Auditor 's  Department. — Deputy  3 

Clerk  3                     6 

Building  Department. — Assistant  Plumbing  Inspector 3 

Fire  Inspector   2 

Clerk  2 

Assistant  Clerk 2 

Clerk  Plumbing  Inspector 1                   10 

Clerk 's  Department. — ^Deputy  License  Clerk I 

Redemption  Clerk   1 

Copyist  7 

Assistant  Custodian   1                   10 

Council  Department. — Committee  Clerk *. .  1 

Electrical  Department. — Clerk 1 

Lineman  1 

Night  Clerk 1 

Bepairman  2 

Wireman    1                     6 

Engineer 's  Department. — Surveyor   3 

Instrument  Man 12 

Assistant  Grade  Computer  2 

Counter  Clerk    4 
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Chainman    9 

Aflsistant  Superintendent  Outfall   Sewer 1 

Inspeetor    5  ^ 

Warehouse  Keeper    1 

Messenger    1  38 

Fire  Department. — ^Battalion  Chief 1 

Superintendent  of  Engines  and  Machinery 2 

Telephone  Operator 1 

Hoseman    5 

Blacksmith    1 

Secretary'    1 

Machinist 7 

Captain 7 

Lieutenant  . . . .' 4  29 

Health  Department. — Garbage  Inspector 6 

Surgeon 's  Nurse    1 

School  Nurse 3 

Quarantine  Guard   35 

Assistant  Milk  Inspector 3 

Quarantine  Inspector   6 

Fumigator    1 

City  Chemist 3 

Sanitary  Inspector    5 

Meat  Inspector 1 

Assistant   Clerk    1  65 

Ltabor  Bureau. — Manager 2 

Library  Department. — ^Principals   5 

Park  Department. — Assistant  Superintendent  1 

Foreman   5 

Mounted  Watchman   4 

Animal  Keeper 1 

Watchman   7 

Pruner    1 

Gardener    1  20 

Play  Grounds  Department. — Inspector   2 

Caretaker  2  4 

Police  Department. — Sergeant   3 

Patrolman    1 

Telephone  Operator 2 

Captain 1 

Bailiff   1 

Matron   3 

Stenographer 4  15 

Public  Works  Department. — Stenographer  and  Clerk ^  3 
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School  Department. — Janitor   25 

Tool  Sharpener 1 

Carpenter 6 

Student  Assistant   1 

Clerk  to  Superintendent 1 

Librarian    1 

Painter  3                    38 


Stenographer 


7 


Street  Department. — Desk  Clerk 1 

Stenographer  and  Assistant  Assessment  Clerk 1 

Superintendent  Qarbage  Collections   5 

Assistant  Assessment  Clerk 1 

Asphalt  Worker  1 

Sewer  Flusher    12 

Foreman 1 

Outside  Deputy 3 

Machinist    1 

Asphalt  Foreman 4 

Excavation  Inspector 9 

Record  and  Assistant  Assessment  Clerk 1 

Inspector    3 

.    Inspector  Street  Sweeping 3 

Inspector  Street  Sprinkling 8 

Chief  Deputy   1                    55 

Treasurer 's  Department. — Quard 1 

Clerk  1                      2 

Tax  Collector 's  Department. — License  Inspector 9 

Deputy  License  Collector  and  Inspector 2 

Office  Deputy   5                    16 

Water  Department. — ^Inspector  of  Construction 2 

Store  Keeper 1 

Inspector    7 

Miner    3 

Caulker    2 

Office  Collector 4 

FUe  Clerk 1 

Waste  Inspector    9 

Bill  aerk 14 

Blacksmith    2                     45 


Total  Eligibles  393 

Total  Eligibles  at  close  of  preceding  year 471 

Decrease 78 
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PRESENT    EMPLOYMENT. 

The  roBters   of  this  department   show   the   present  employment   of   those 
coming  under  Civil  Service  regulations  as  follows: 
Auditor 

Assessor   

23 

Boiler  Inspector 

Building  Department   *  ^ on 

Civil  Service  Department  o 

Clerk  and  Custodian 

Council   1 .  *  1 !!..!..!.. 1 

Electrician 

Engineer    

Fire  Department |    *  * ggo 

Health  Department  oo 

^ihT&ry *'.  ^  ^  *..!.!!!!...!! !  75 

Labor  Bureau 

Mayor 

Oil  Inspector „ 

Opening  Streets ^ 

Parks J^ 

• 3Q 

Police  Department 035 

School  Department   ok 

Street  Department ^^ 

Tax  Collector   ..!!!!..!.,...!. 27 

Treasurer  « 

• 5 

Water  Department   ^cg 

Total  in  present  employment 7l49 

Total  December  Ist,  1905  !!!....!..!.  .1074 

Increase    ZZ 

75 

REGISTRATION  OF  LABORERS. 

By  an  amendment  to  the  Charter  adopted  February  7th,  1905,  the  class 
of  laborers  employed  by  the  city  in  all  departments  was  brought  under  the 
supervision  of  the  Civil  Service  Commission. 

These  amendments  are  as  follows: 
Part  of  Section  236: 

The  Commission  shall  also  keep  a  register  upon  which  shall  be  entered, 
in  the  order  of  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examination  as  the  board  may  prescribe,  are  found  to  be  capable  of  performing 
in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In  case  any 
registered  applicant  in  said  class  of  unskilled  laborers  shall  be  employed  and 
subsequently  laid  off  or  dismissed  through  lack  of  work,  or  through  no  fault 
of  his  own,  that  fact  shall  be  forthwith  certified  to  the  Board  of  Civil  Service 
Commissioners  by  the  head  of  the  department  in  which  such  laborer  was 
employed,  and  he  shall  be  restored  to  his  original  place  upon  the  register. 

Section  238:  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled  shall  notify  said 
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Commission  of  that  fact,  and  said  Commission  shall  certify  to  such  officer  or 
board  the  name  and  address  of  the  applicant  standing  first  in  order  on  the 
register  of  unskilled  laborers,  and  the  applicant  thus  certified  shall  thereupon 
be  employed  by  such  officer  or  board. 

Immediately  after  the  adoption  of  the  foregoing  amendments,  this  Com- 
mission opened  a  register  upon  which  is  recorded  the  name,  address  and  age 
of  each  person  who  applies  for  employment  in  the  labor  class.  These  names 
are  entered  and  numbered  in  the  order  of  their  application. 

The  Civil  Service  Commission  adopted  the  following  amendments  to  its 
rules  to  cover  this  class  of  registration  and  employment: 

Rule  Vn,  Section  10. — The  head  of  a  department  in  which  positions  in  the 
class  of  unskilled  laborers  are  to  be  filled  shall  make  requisition  to  the  Board 
of  Civil  Service  Commissioners,  upon  a  form  prescribed  by  it,  for  the  certifica- 
tion of  names  of  as  many  registered  applicants  for  employment  as  there  are 
positions  to  be  filled;  the  persons  certified  in  response  to  such  requisition  shall 
thereupon  be  employed  by  such  head  of  department.  In  cases  of  extraordinary 
exigency,  when  the  work  to  be  performed  must  be  commenced  immediately,  the 
head  of  department  having  control  of  such  work  may,  without  waiting  for 
the  certification  of  the  names  of  registered  applicants,  temporarily  employ 
laborers  thereon  until  such  time  as  registered  applicants  are  certified  to  him; 
provided,  that  at  the  time  of,  or  prior  to  niaking  such  temporary  employment, 
the  head  of  the  department  shall  make  requisition  upon  the  Board  of  Civil 
Service  Commissioners  to  fill  the  places  to  which  such  temporary  appointments 
are  made,  and  upon  receipt  of  the  certification  of  the  names  of  registered  appli- 
cants for  such  places,  such  officer  or  board  shall  lay  off  the  laborers  temporarily 
employed,  and  employ  in  their  stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Common  Laborers  (Library  and 
Engineering  Departments);  Park  Laborers  (Parks);  Hand  Sweepers  (Street 
Department);  Sprinkler  Drivers  (3treet  Department);  Laborers  (Water  De- 
partment); and  Teamsters  (Street  Department). 

And  every  applicant  for  employment  in  the  class  of  unskilled  laborers  shall, 
at  the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind  of  work 
which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  registered  applicants  for  positions 
in  the  class  of  unskilled  laborers  employed  by  the  day  shall  state  the  kind 
of  work  the  laborers  required  will  be  called  upon  to  do. 

It  was  also  provided  that  every  applicant  for  employment  in  this  class 
should  be  required  to  pass  an  examination  by  a  physician  appointed  by  the 
Board,  to  demonstrate  his  physical  qualifications  for  the  work  sought  before 
his  enrollment  for  the  purpose  of  certification  should  be  considered  complete. 
These  medical  examinations  have  been  conducted  thus  far  by  Dr.  T.  Perceval 
Gerson.  In  the  earlier  part  of  the  service,  when  the  applicants  were  very 
numerous,  these  examinations  were  held  at  the  office  of  the  Commission  at  a 
stated  hour  every  alternate  day;  later  they  were  held  twice  a  week;  later  once  a 
week,  and,  at  the  present  date,  once  each  fortnight. 

Up  to  the  close  of  the  last  year  the  total  number  of  applicants  has  been 
2773.  A  considerable  percentage  of  these  failed  to  return  at  the  appointed 
time  to  take  the  medical  examination.     The  complete  registrations  (those  who 
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retained  for  the  physician's  examination)  for  the  jear  ending  November  SOth, 

1905,  were  967 

For  the  last  year 929 

Total  1896 

Thus  it  appears  that  877  entries  failed  for  non-appearance  and  rejection. 
The  certification  of  laborers  to  the  several  departments  during  the  year 
numbered  786. 

LABOEEB8   EMPLOYED. 

The  laborers  employed  in  various  departments  in  November,  1906,  were 
as  follows: 

Wftter  Department. 
Laborers 179 

Street  Department. 

Sprinkler  Drivers 106 

Garbage  Drivers   36 

Teamsters    68 

Stokers   8 

Laborers 139      357 

Park  Department. 

Laborers 94 

Teamsters 12      106 

Police  Department. 
Teamsters 17 

Engineer's  Department. 
Laborers 66 


Total  725 


We  have  filed  with  the  Auditor  a  detailed  report  of  the  expenses  of  this 
department  for  the  last  municipal  year,  of  which  the  following  is  a  synopsia: 

Salaries   $2460.00 

Rent  855.00 

Examinations  1858.75 

Printing 251.75 

Advertising  201.83 

Furniture  and  Fittings 140.75 

Stenography  111.95 

Stationery 105.39 

sumps 72.25 

Miscellaneous 19.75 

Total $6077.42 

GENERAL  NOTES. 

During  the  last  year  the  Commission  has  held  forty-two  meetings. 

In  January,  1906,  heads  of  departments  were  requested  to  furnish  thia 
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department  with  duplicates  of  pay  rolls,  and  since  that  time  the  pay  rolls  have 
been  regularly  checked  in  this  office  and  certified  to  the  Auditor. 

January  23rd,  1906,  a  schedule  of  allowances  to  examiners,  for  preparing 
questions,  holding  examinations  and  grading  answers  was  adopted  by  the 
Board  and  has  since  been  adhered  to.  In  the  latter  part  of  1906  the  Commis- 
sion decided  to  employ  a  regular  examiner  at  a  salary  of  $125.00  per  month, 
who  is  to  devote  all  of  his  time  to  the  work.  It  is  hoped  that  such  examiner 
will  be  installed  early  in  the  year  1907. 

February  20th,  1906,  an  entire  new  classification  for  Civil  Service  depart- 
ments was  adopted.     (See  Classification  given  elsewhere  in  the  report.) 

March  6th,  1906,  it  was  ordered  that  any  names  upon  the  eligible  list 
for  Bookkeeper  be  transferred  to  and  be  made  available  for  the  position  of 
Bookkeeper  in  any  department  requiring  such  service. 

May  15th,  1906,  a  Convention  of  Municipal  Civil  Service  Secretaries  and 
Examiners  was  held  in  Washington,  D.  C,  under  the  auspices  of  the  National 
Civil  Service  Commission.  Commissioner  B.  H.  Miner  of  this  Board  attended 
the  convention  and  reported  its  proceedings  to  this  body. 

May  8th,  1906,  a  communication  was  received  from  the  Municipal  League 
suggesting  that  employes  at  the  garbage  incinerator  (stokers)  be  placed  on 
the  classified  list.  Beferred  to  the  Board  of  Public  Works,  and,  on  their 
report,  it  was  decided,  May  15th,  1906,  that  the  proposed  change  is  not  advisable 
at  present. 

July  14th,  1906,  the  Commission  made  a  notable  departure  from  precedent 
by  sending  an  examiner  to  Barrel  Springs,  Kern  County,  to  examine  candidates 
for  civil  engineering  positions  in  the  field,  the  class  comprising  emergency 
employes  engaged  on  the  Owens  Biver  survey. 

June  28th,  1906,  the  President  reported  to  the  Board  that  a  rumor  had 
reached  him  to  the  effect  that  an  attempt  had  been  made  to  tamper  with  a 
recent  examination  in  the  Fire  Department,  and  the  Secretary  was  instructed 
to  have  all  in  the  class  of  May  19th,  1906,  summoned  to  meet  the  Board  at 
the  Grand  Avenue  School,  July  7th,  1906.  At  the  latter  date  the  members 
of  the  class  were  placed  under  oath  and  examined  separately  respecting  such 
matter,  but  no  testimony  was  elicited  pointing  to  any  illegal  act  or  attempt 
to  corruptly  influence  the  result  of  the  examination. 

July  3rd,  1906,  the  standard  of  the  minimum  height  for  Patrolmen  was 
lowered  from  5  feet  9^  inches  to  5  feet  9  inches. 

July  18th,  1906,  C.  E.  Dixon,  by  his  attorneys,  filed  a  demand  that  he 
be  certified  as  Sergeant,  Police  Department.  The  matter  was  referred  to  the 
City  Attorney  for  his  opinion,  and,  on  his  recommendation,  September  4th, 
1906,  Dixon's  warrant  was  ordered  released. 

July  25th,  1906,  the  Secretary  was  instructed  to  write  to  the  Board  of 
Public  Works  that,  inasmuch  as  nearly  all  employes  in  the  City  Hall  are  under 
Civil  Service  regulations,  and,  as  such,  are  interdicted  from  active  participation 
in  politics,  it  will  aid  this  Commission  in  the  enforcement  of  this  rule  if 
political  advertising  in  the  City  Hall  is  prohibited.  In  accordance  with  this 
recommendation,  the  Board  of  Public  Works  prohibited  the  posting  of  political 
notices  in  the  City  Hall. 

September  4th,  1906,  a  communication  was  submitted  from  the  Board  of 
Public  Works  suggesting  that,  in  the  matter  of  registration  of  laborers,  the 
present  charter  should  be  modified,  so  that  it  shall  only  be  enforced  when, 
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in  the  opinion  of  the  Board  of  Civil  Service  Commissioners,  the  same  is  deemed 
necessary,  or  that  some  similar  amendment  to  the  charter  be  adopted  by  which, 
during  the  continuance  of  the  work  in  the  Owens  Valley,  the  requirement  of 
registration  can  be  obviated.  The  Secretary  was  instructed  to  inform  the 
Board  of  Public  Works  that  the  first-named  modification  meets  the  approval 
of  this  Board. 

September  27th,  1906,  the  case  of  Nicolay  being  under  consideration,  the 
City  Attorney  was  requested  to  prepare  an  amendment  to  the  Charter,  pro- 
viding that  any  person  injured  and  incapacitated  while  in  the  employment 
of  the  city  may  be  transferred,  at  the  discretion  of  the  Civil  Service  Commis- 
sion, to  some  other  position  which  he  may  be  competent  to  fill.  In  accordance 
with  this  suggestion,  such  an  amendment  was  prepared  and  submitted. 

October  9th,  1906,  on  recommendation  of  the  Chief  of  the  Fire  Department, 
the  minimum  standard  for  height  of  firemen  was  raised  from  5  feet  6  inches 
to  5  feet  7  inches. 

October  9th,  1906,  on  request  of  the  Water  Department,  it  was  ordered  that 
Water  Department  lists  be  purged  of  all  names  that  have  been  listed  and 
not  appointed  previous  to  the  past  two  years. 

BULIN08. 

December  12th,  1905,  it  was  ruled  that  the  regulation  against  Civil  Service 
employes  attending  races  and  gambling  (Rule  VII,  Sec.  9)  applies  to  all 
employes  temporarily  laid  off. 

January  30th,  1906,  a  communication  was  submitted  from  Chas.  L.  Cass, 
SLBking  whether  membership  in  the  Republican  League  or  other  organizations 
of  like  character  would  constitute  a  violation  of  Civil  Service  rules.  The 
Secretary  was  instructed  to  reply  that  mere  membership  in  a  political  organi- 
zation is  not  offensive  partizanship,  but  the  acts  of  the  individual,  whether  a 
member  or  not,  are  to  be  judged  by  the  rule  promulgated  in  Circular  Letter 
No.  1   (Rule  VII,  Sec.  8). 

February  8th,  1906,  the  matter  of  City  Hall  Guide  was  brought  up  and 
it  was  decided  that  a  candidate  to  pass  examination  as  City  Hall  Guide  must 
be  in  full  possession  of  the  natural  faculties  and  senses. 

February  20th,  1906,  a  communication  was  submitted  from  A.  A.  Bayley, 
reciting  his  previous  connection  with  the  Assessor's  Department  and  asking 
that  he  be  excused  from  service  in  said  department  pending  the  term  of 
Assessor  Lewis.  Mr.  Bayley  was  informed  that  he  could  procure  a  leave  of 
absence  or  could  decline  appointment. 

February  20th,  1906,  J.  W.  Heaney,  dismissed  from  the  position  of  En- 
gineer, Fire  Department,  October  23rd,  1905,  for  insubordination,  was  ordered 
dropped  from  the  eligible  list  as  Machinist,  Fire  Department. 

February  20th,  1906,  the  matter  of  transfer  of  laborers  from  the  sub-classi- 
fication of  sweepers  at  $2.00  per  day  to  that  of  laborers  at  the  Incinerator 
at  $2.25  to  $2.50  per  day  was  called  to  the  attention  of  the  Board,  and  it  was 
decided  that,  such  transfer  being  entirely  within  the  labor  classification,  is 
allowable. 

February  20th,  1906,  Geo.  P.  Dunn,  who  was  discharged  from  the  position 
of  Hoseman,  Fire  Department,  November  Ist,  1905,  for  insubordination,  was 
ordered  dropped  from  the  eligible  list  as  Lieutenant,  Fire  Department. 

January  30th,  1906,  it  being  shown  that  the  position  of  Secretary  of  the 
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Fire  Department  ia  irregularly  held  by  B.  W.  Land,  Hose  man,  it  was  decided 
by  the  Commission  that  said  Land,  under  Civil  Service  rules,  cannot  act  in 
any  other  position  than  that  to  which  he  is  regularly  certified  and  appointed; 
also  that  the  name  of  Robert  W.  Burns  be  certified  to  the  Fire  Department 
as  eligible  for  Secretary  of  the  Department.  January  31st,  1906,  the  name 
of  Bobert  W.  Bums  was  certified  to  the  Fire  Department  as  eligible  to  the 
position  of  Secretary.  February  2nd,  1906,  notice  of  the  appointment  of  said 
Bams  to  the  position  of  Secretary  was  received  and  entered.  February  4th, 
1906,  the  Fire  Department  reported  the  discharge  of  said  Bums  for  '*  unfitness 
and  incompatability. "  April  4th,  1906,  Burns  petitioned  the  Commission  to 
be  reinstated  on  the  eligible  list  as  Secretary,  Fire  Department.  It  was  decided 
that,  while  a  technical  violation  of  Civil  Service  rules  had  been  committed  by 
the  Fire  Board  in  its  treatment  of  Mr.  Bums,  it  would  be  a  vain  thing  to 
restore  him  to  the  eligible  list  and  attempt  to  force  him  upon  the  department 
against  its  will. 

Hay  2nd,  1906,  a  communication  was  submitted  from  the  City  Engineer, 
asking  if  he  could  promote  L.  M.  Holbrook  from  Assistant  Stenographer  tp 
Stenographer.  It  was  decided  that  it  will  be  necessary  for  said  Holbrook  to 
take  an  examination  for  Stenographer  in  order  to  secure  promotion. 

June  5th,  1906,  a  communication  was  submitted  from  £.  H.  Snyder,  asking 
whether  a  Civil  Service  employe  may  reside  outside  of  the  city.  Decided  that 
it  was  not  permissible. 

August  8th,  1906,  the  case  of  A.  L.  Haley,  Civil  Service  employe,  being 
under  consideration,  it  was  decided  that  Civil  Service  employes  should  not 
participate  in  active  city  or  county  politics. 

October  16th,  1906,  in  response  to  questions  submitted  by  M.  E.  Hallisey, 
the  following  rulings  were  made: 

1.  Can  an  employe  of  the  city  serve  on  the  election  board?    Answer — ^Yes. 

2.  Can  he  sign  a  petition  for  an  independent  candidate?    Answer — Yes. 

3.  Can  he  be  a  delegate  to  a  city  convention  without  violating  Civil 
Service  rules?    Answer — No. 

October  30th,  1906,  the  protest  of  Henry  White  being  under  consideration, 
and  it  having  developed  that  White  and  others  taking  examinations  October 
13th,  1906,  had  written  their  names  on  the  examination  papers,  against  the 
rule  therein  provided,  it  was  ordered  that  the  rule  be  enforced,  and  such 
offending  candidates  be  not  placed  on  the  eligible  list. 

TJNDTXQB  AND  DECISIONS. 

Case  of  D.  A.  Moriarity. — December  12th,  1905,  J.  J.  Backus,  Superintendent 
of  Buildings,  filed  written  charges  against  D.  A.  Moriarity,  Fire  Inspector, 
alleging  inefficiency,  gross  neglect  of  duty  and  failure  to  report  violations  of 
ordinances.  The  case  was  heard  at  various  sessions,  and,  on  January  10th, 
1906,  findings  were  filed  dismissing  said  Moriarity  from  his  position. 

Case  of  T.  McCon'Tllle. — January  3rd,  1906,  written  charges  were  filed  by 
A.  W.  De  Lyle  St.  Clair  against  T.  McConville,  Watchman  Eastlake .  Park, 
alleging  intoxication  and  conduct  unbecoming  an  officer.  Said  case  was  tried 
at  various  sessions,  and,  on  January  23rd,  1906,  findings  were  filed  dismissing 
said  McConville  from  the  service. 

Case  of  B.  E.  Thorns. — Febmary  20th,  1906,  I.  S.  Richards  preferred 
charges  against  R.  E.  Thome,  on  the  permanent  list  as  Deputy  Assessor,   to 
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the  following  effect;  (1)  That  said  Thorne  used  knowledge  gained  as  a  city 
employe  to  induce  the  Pacific  Coast  Biscuit  Company  to  compromise  on  claim 
for  rebate  taxes,  whereby  said  Thorne  secured  a  margin  of  profit  on  said  claim. 
(2)  That  said  Thorne  misrepresented  the  facts  of  the  case  in  securing  such 
compromise.  (3)  That  said  Thorne  obtained  possession  of  and  still  retains 
a  certain  document  or  documents  belonging  to  said  Pacific  Coast  Biscuit  Com- 
pany, although  requested  to  return  the  same.  March  23rd,  1906,  the  Com- 
mission found  as  follows:  That  said  B.  E.  Thorne  is  guilty  of  the  charges 
brought  against  him  of  discounting  rebate  tax  claims  by  misrepresentation 
and  fraud.  He  was  therefore  ordered  removed  from  each  and  every  eligible 
list  of  the  City  of  Los  Angeles. 

Case  of  T.  McConviUe. — March  6th,  1906,  application  of  Terrence  McCon- 
ville,  discharged  Watchman,  Parks,  for  a  rehearing  of  his  case  was  considered 
and  denied. 

Case  of  Ernest  W.  C.  F.  Schmidt. — May  2nd,  1906,  charges  were  filed  by 
J.  M.  Flowers  against  Ernest  W.  C.  F.  Schmidt,  Assistant  Building  Inspector, 
alleging  discrimination  in  performance  of  offtcial  duties.  The  findings  in  this 
case  were  as  follows:  ''The  said  charge  of  incompetency  against  said  Ernest 
W.  C.  F.  Schmidt,  not  being  sustained,  is  hereby  dismissed.  It  appearing  from 
the  testimony  that  said  Schmidt  has  been  at  times  arbitrary  in  his  methods, 
not  so  careful  as  he  should  be  in  the  enforcement  of  the  building  ordinances, 
and  open  to  the  charge  of  discrimination  as  between  different  individuals,  he 
is  hereby  reprimanded  for  the  same,  and  cautioned  to  so  conduct  himself  in 
the  discharge  of  his  duties  as  to  keep  himself  above  criticism  in  these  respects. ' ' 
Omo  of  O.  H.  Wilde^ — July  26th,  1906,  the  Commission  investigated  charges 
against  C.  H.  Wilde,  Deputy  City  Clerk,  and  Willard  L.  Qoodwin,  Council 
Committee  Clerk,  relative  to  alleged  carelessness  in  auditing  demands  against 
the  city,  and  entered  the  following  findings: 

First. — From  the  fact  that  all  the  records  were  publicly  kept  and  that  the 
contract  was  on  file,  we  are  of  the  opinion  that  there  was  no  fraud  or  collusion 
in  the  matter. 

Second. — In  our  judgment  C.  H.  Wilde  was  grossly  careless  and  negligent 
in  making  out  requisitions  and  in  checking  the  bills,  and  we  recommend  to  the 
City  Clerk  his  suspension  on  that  ground  for  a  period  of  thirty  days  without  pay. 
Third. — As  to  the  case  of  Mr.  Goodwin,  under  the  evidence  we  do  not  feel 
justified  in  saying  that  it  was  his  duty  to  check  off  the  quantities  and  price  of 
oil,  and  therefore  do  not  find  that  he  was  responsible  for  the  error. 

Case  of  W.  T.  Myers. — August  8th,  1906,  O.  E.  Hombeck  filed  charges 
against  W.  T.  Myers,  Meter  Inspector,  Water  Department,  charging  him  with 
malice  and  spite  in  removing  a  water  meter.  Referred  to  the  Board  of  Water 
Commissioners  for  investigation.  On  report  of  the  department  exonerating 
said  Myers,  charges  were  dismissed. 

Case  of  Sanborn  and  Others. — August  14th,  1906,  the  attention  of  the 
Board  was  called  to  published  charges  that  the  following  Civil  Service  employes 
have  been  engaged  in  County  politics,  viz.  A.  W.  Sanborn,  Geo.  Dnunmond 
and  Geo.  Hood,  all  of  the  Health  Department.  The  above  charges  were  inves- 
tigated. A.  W.  Sanborn  failing  to  appear  in  response  to  notifications  and 
subpoenas,  his  name  was  ordered  stricken  from  the  eligible  list.  Drummond 
and  Hood  admitted  participation  in  County  politics,  but  not  in  a  partizan 
manner.  They  were  admonished  to  observe  Civil  Service  rules  strictly  in  the 
future. 
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Case  of  Chazles  El^pin.— September  27tl^  1906,  Charles  Elgin,  discharged 
employe  of  the  Tire  Department,  asked  that  his  name  be  again  entered  apon 
the  eligible  list.    October  9th,  1906,  the  foUowing  finding  was  entered: 

Whereas,  It  appears  to  this  Board  that  Chailes  Elgin,  while  an  employe 
of  the  Fire  Department,  was  fined  $50.00  for  an  infraction  of  the  roles;  that 
he  paid  a  part  of  such  fine  only,  and,  refusing  to  pay  the  balance,  was  dis- 
charged from  the  Department,  December  Ist,  1905;  and. 

Whereas,  This  Board,  in  ignorance  of  such  fact,  allowed  said  Elgin  to 
take  a  subsequent  examination  for  Hosemnn,  which  examination  he  passed; 
now  be  it 

Besolved,  That  said  Elgin  be  excluded  from  said  eligible  list  as  Hoseman. 

Case  of  T.  N.  MendL— October  9th,  1906,  the  case  of  T.  K  Mersh  being 
before  the  Commission,  and  on  a  showing  from  Police  Court  records  that  he 
had  been  arrested  for  crime,  and  that  he  had  been  compelled  to  resign  from 
the  Police  Department  for  irregularities,  it  was  ordered  that  the  name  of  said 
Mersh  be  stricken  from  the  eligible  list  as  Park  Watchman,  without  prejudice 
to  his  right  to  be  restored  if  he  can  disprove  the  record. 

Case  of  I.  N.  Striddar.— October  16th,  1906,  the  case  of  I.  N.  Strickler 
under  consideration,  said  Strickler  being  on  the  eligible  list  as  Quarantine 
Guard  and  he  having  failed  to  answer  the  request  and  the  subpoena  to  appear 
before  the  Board  and  testify  in  a  matter  pending,  it  was  ordered  that  the 
name  of  said  Strickler  be  stricken  from  the  eligible  list. 

CIBCULAB  LBTTSB  NO.  9. 

Office  of  the  Civil  Service  Commission. 

lios  Angeles,  CaL,  January  15,  1906. 
To  Heads  of  Departments,  City  of  Los  Angeles,  Cal.: 

Section  2,  Bule  XII,  Civil  Service  Bules  and  Begulations,  is  as  follows: 
''Transfers  without  examination  from  a  position  in  one  department  or 
branch  of  the  service  to  a  similar  position  in  another  department,  or  branch, 
may  be  made  by  obtaining  the  consent  in  writing  of  the  head  of  the  depart- 
ment or  branch  from  which  the  transfer  is  desired,  the  request  in  writing 
of  the  head  of  the  department  or  branch  to  which  the  transfer  is  to  be  made, 
and  the  approval  of  the  Board  of  Commissioners  in  writing;  provided,  however, 
that  such  transfer  must  be  within  the  same  grade  and  division  of  the  service." 
In  construing  and  applying  the  above  rule,  the  Civil  Service  Commission 
hereby  advises  that  it  will  not  hereafter  approve  transfers  from  one  depart- 
ment to  another  unless  such  transfers  conform  to  the  order  of  the  regular 

permanent    list   of   Civil   Service   employes   established   in   said   departments, 
giving  preference  of  transfers  to  the  first  on  said  permanent  list  and  thence 

down  such  list  in  the  regular  established  order. 

A  transferred  employe,  on  the  expiration  of  his  term  of  service  in  the 
position  to  which  he  shall  have  been  transferred,  shall  be  entitled  to  a  re- 
transfer  and  entitled  to  employment  in  regular  order  and  in  like  manner  as  if 
no  transfer  had  been  made. 

The  Commission  also  desires  to  call  your  attention  to  the  following  amend- 
ment to  the  Civil  Service  Bules  and  Begulations,  adopted  January  12th,  1906: 

Bule  VI,  Section  1. — In  any  class  or  department  in  which  there  is  a  list 
of  permanent  Civil  Service  employes,  eligible  for  certification  by  reason  of 
temporary  lay-off  or  leave  of  absence,  such  permanent  list  shall  take  precedence 
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over  the  ordinary  eligible  list.  The  head  of  department  making  requisition 
shall  specify  the  number  of  positions  to  be  filled,  and  the  number  thus  specified 
shall  be  certified  beginning  with  the  head  of  such  permanent  list  and  following 
in  the  regular  order  of  arrangement  as  long  as  any  remain  upon  such  perma- 
nent list  who  are  willing  to  accept  employment.  The  head  of  department 
shall  appoint  the  several  persons  thus  certified  to  the  positions  to  be  filled, 
in  the  order  of  their  certification,  or  report  to  the  Commission  his  reason  for 
rejecting  the  same.  No  such  rejection  shall  be  valid  unless  it  shall  be  deemed 
by  the  Commission  sufficient  ground  for  the  removal  of  the  rejected  person 
or  persons  from  the  said  permanent  list.  No  names  shall  be  certified  from 
any  other  eligible  list  in  said  department  until  the  permanent  list  in  said 
department  shall  have  been  exhausted,  either  by  appointment  or  rejection, 
ratified  by  the  Civil  Service  Commission. 

Respectfully, 
CIVIL  SERVICE  COMMISSION. 

D.  W.  EDELMAN,  President. 
W.  A.  SPALDING,  Secretary. 

OntCULAB  LETTER  NO.  10. 

Office  of  the  Civil  Service  Commission. 

Los  Angeles,  Cal.,  July  26,  1906. 

To  Heads  of  Departments,  City  of  Los  Angeles,  Cal.: 

The  Civil  Service  Commission  at  its  session  of  July  18th,  1906,  ruled  that 

any  Civil  Service  employe  who  becomes  a  candidate  for  public  office  should 

resign  his  position  under  the  City  Government;  failing  in  which,  such  candidacy 

shall  be  considered  sufficient  ground  for  his  removal. 

CIVIL  SERVICE  COMMISSION. 

RANDOLPH  H.  MINER,  Vice-President. 
W.  A.  SPALDING,  Secretary, 

0OBBE8P0NBEN0E  AND  OPINIONS. 

To  the  City  Attorney. 

Office  of  the  Civil  Service  Commission. 

Los  Angeles,  Cal.,  September  20,  1905. 
W.  B.  Mathews,  City  Attorney,  City. 

Dear  Sir: — Acting  under  instructions  of  the  Civil  Service  Commission, 
I  herewith  inclose  a  copy  of  a  letter  of  even  date  addressed  to  the  Honorable 
Board  of  Police  Commissioners  of  this  City,  calling  the  attention  of  that 
Board  to  the  status  of  Patrolman  J.  W.  Tyler,  formerly  a  Sergeant  in  the 
Police  Department,  which  matter  I  am  further  instructed  to  call  to  your 
attention. 

The  facts  are  related  in  the  letter  addressed  to  the  Police  Commission,  and 
the  Civil  Service  Commission  would  request  an  opinion  from  you,  as  City 
Attorney,  as  to  what  is  the  status  of  Mr.  Tyler,  and  what  action  should  be 
taken  by  this  Board,  it  appearing  to  the  Civil  Service  Commission  that  their 
action  of  deratement  was  illegal  and  that  Mr.  Tyler  is  a  Sergeant  and  entitled 
to  that  pay,  or  his  appointment  as  a  Patrolman  was  without  authority  and 
should  be  cancelled. 

Very  respectfully  yours, 

W.  A.  SPALDING,  Secretary. 
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To  tbe  Police  Commission. 

Los  Angeles,  Cal.,  September  20,  1905. 
To  the  Honorable  Board  of  Police  Commissioners,  Los  Angeles,  CaL: 

Gentlemen: — The  status  of  Patrolman  J.  W.  Tyler  has  been  called  to  the 
attention  of  the  Civil  Service  Commission,  which  has  accordingly  instructed 
me  to  place  the  matter  before  the  City  Attorney  and  your  Honorable  Board. 

Our  records  show  that  Mr.  Tyler  is  upon  the  classified  Civil  Service  list  as 
a  ''Sergeant"  in  the  Police  Department  as  a  "hold-over,"  in  accordance  with 
Section  253  of  the  Charter,  and  was  so  certified  by  the  Civil  Service  Commis- 
sion to  the  City  Auditor.  On  the  records  of  the  City  Auditor  and  the  Civil 
Service  Commission  he  still  holds  that  position. 

In  the  minutes  of  the  meeting  of  the  Police  Commission  of  September 
27th,  1904,  appears  the  following: 

' '  The  Chief  verbally  reported  the  suspension  of  Desk  Sergeant  J.  W.  Tyler. 
Said  Tyler  waived  a  hearing.  On  motion,  J.  W,  Tyler  was  derated  and  reduced 
to  the  rank  of  Patrolman,  by  the  following  vote:  Ayes — Coms.  Keeney,  Lewis, 
Bule,  and  Mayor  Snyder.    Noes — None. 

"POSTER  C.  WBIGHT,  Clerk." 

Apparently  Mr.  Tyler  has  been,  since  the  above  action  of  the  Police  Com- 
mission, and  is  now  acting  as  and  receiving  the  pay  of  a  Patrolman. 

If  our  understanding  of  the  provisions  of  the  Charter  is  correct,  while 
the  removal  and  the  discharge  of  the  Police  Department  was,  and  is  now, 
exclusively  in  the  power  of  your  Honorable  body,  the  appointment  to  positions 
in  the  Police  Department  must  come  through  the  medium  of  the  Civil  Service 
Commission,  according  to  the  provisions  of  the  Charter  and  the  rules  governing 
that  body.  Therefore,  while  the  Police  Commission  had  the  power  to  remove 
or  discharge  Mr.  Tyler  as  Sergeant,  they  had  no  authority  to  appoint  him  to 
the  position  of  Patrolman. 

The  question  now  presents  itself,  what  is  the  status  of  Mr.  Tyler  f  Was 
the  action  of  the  Police  Commission  void  in  its  attempting  to  derate  Mr. 
Tyler,  and  is  he  still  a  Sergeant  f  or  was  his  removal  valid  and  his  appointment 
illegal  as  Patrolman  f 

No  report  was  ever  made  by  the  Police  Commission  to  the  Civil  Service 
Commission  concerning  their  action  of  September  27th,  1904,  nor  had  the 
Civil  Service  Commission  any  knowledge  of  the  same  until  a  few  days  since, 
when  the  matter  was  drawn  unofficially  to  our  attention.  As  the  action  was 
taken  by  the  former  Police  Board  and  almost  a  year  ago,  this  Commission 
does  not  feel  warranted  in  cancelling  this  certification  or  taking  any  other 
action  without  calling  the  matter  to  the  attention  of  your  Honorable  body 
and  acting  in  conjunction  therewith,  under  the  advice  of  the  City  Attorney. 

A  copy  of  this  letter  accompanies  our  letter  to  the  City  Attorney,  a  copy 
of  the  letter  to  him  being  inclosed  herewith. 

Very  respectfully  yours, 

W.  A.  SPALDING,  Secretary. 

To  the  Police  OommisBlon. 

• 

Office  of  the  Civil  Service  Commission. 

Los  Angeles,  Cal.,  November  9th,  1905. 
The  Honorable  Board  of  Police  Commissioners,  Los  Angeles,  Cal. 

Gentlemen: — I  am  directed  by  the  Civil  Service  Commission  to  forward  to 
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yon  the  inclosed  transcript  from  the  minutes  of  session  held  November  Tth, 
1905,  giving  action  taken  on  motion  of  Commissioner  Thomas. 

Respectfully, 

W.  A.  SPALDING,  Secretary. 

Copy. 

Commissioner  Thomas  made  the  following  motion,  which  was  duly  sec- 
onded and  adopted: 

That  the  Secretary  be  instructed  to  notify  the  Police  Commission  that, 
under  the  advice  of  the  City  Attorney,  the  deratement  of  J.  W.  Tyler  from  Desk 
Sergeant  to  Patrolman,  September  27th,  1904,  was  illegal;  and  that  Mr.  Tyler 
was  not  legally  entitled  to  draw  the  salary  of  a  Patrolman  and  therefore,  in 
accordance  with  the  advice  of  the  City  Attorney,  they  would  notify  the  Auditor 
accordingly.  That  Mr.  Tyler  be  either  reinstated  as  Sergeant  or  be  removed  as 
the  Police  Commission  deem  proper  in  the  premises. 

That  the  Civil  Service  Commission  has  been  further  advised  by  the  City 
Attorney  that  the  appointment  of  Chas.  E.  Dixon,  October  4th,  1904,  to  fill  the 
position  of  Desk  Sergeant,  presumably  to  succeed  Tyler,  was  equally  illegal, 
as  thereby  the  Police  Commission  has  exceeded  the  number  of  Sergeants  au- 
thorized by  ordinance  and  therefore  the  Civil  Service  Commission  would  be 
obliged  to  cancel  the .  certificate  of  Chas.  E.  Dixon  as  Sergeant;  reinstating 
him,  however,  upon  the  eligible  list. 

That  the  Secretary  be  further  instructed  to  cancel  the  certificate  of  Chas. 
£.  Dixon  as  Sergeant  and  to  further  notify  the  City  Auditor  as  to  the  conclu- 
sions above  set  forth  in  relation  to  the  drawing  of  salary  by  Tyler  as  Patrol- 
man. 

That  the  Secretary  be  further  instructed  to  call  the  Honorable  Police 
Commissioner's  attention  to  Sec.  5  of  Rule  Vn  in  connection  with  the  services 
of  J.  W.  Butler,  now  performing  the  duties  of  Desk  Sergeant  while  holding  the 
position  of  Patrolman  and  drawing  the  salary  of  the  same;  and  that,  under  the 
rule,  the  Secretary  notify  the  City  Auditor  accordingly. 

Office  of  City  Attorney. 

Los  Angeles,  Cal. 

W.  B.  Mathews,  City  Attorney. 

August  18,  1906. 
To  the  Honorable  Board  of  Civil  Service  Commissioners: 

Gentlemen: — ^In  the  matter  of  Chas.  E.  Dixon  and  J.  W.  Tyler,  police 
ofiicers. 

It  appears  that,  on  September  27th,  1904,  the  Board  of  Police  Commis- 
sioners made  an  order,  purporting  to  derate  said  J.  W.  Tyler,  then  holding  the 
position  of  desk  sergeant  in  the  Police  Department,  and  to  reduce  him  to  the 
rank  of  patrolman;  that,  thereafter,  on  the  assumption  that  said  position  was 
made  vacant  by  the  action  of  the  Police  Commissioners,  Charles  £.  Dixon,  then 
a  patrolman,  was  examined  by  your  Board  for  said  position,  was  placed  on  the 
eligible  liat  and  was  subsequently  appointed  by  the  Police  Commissioners  to 
the  position  of  desk  sergeant  in  the  usual  manner  as  prescribed  by  the  civil 
service  rules. 

Now  the  question  s rises,  Did  the  order  of  the  Police  Commissioners  in  de- 
rating Officer  Tyler  create  a  vacancy  in  the  position  of  desk  sergeant?  We 
think  it  did. 
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And  the  farther  qnestion  arises,  Did  the  order  of  the  Police  Commissioners, 
purporting  to  rednce  him  to  the  rank  of  a  patrolman  have  the  effect  of  in- 
stalling him  in  the  latter  position  f    We  think  it  did  not. 

At  the  time  the  aforesaid  order  of  the  Police  Commissioners  was  made,  the 
provisions  of  the  civil  service  scheme  contained  in  the  charter  did  not  apply  to 
dismissals  from  the  Police  Department,  bnt  did  apply  to  the  filling  of  positions 
therein.  A  subsequent  amendment  to  the  charter  makes  the  civil  service  rules 
applicable  both  to  dismissals  and  to  appointments  in  that  department. 

Very  respectfully, 

W.  B.  MATHEWS,  City  Attorney. 

To  the  City  Attorney. 

Office  of  the  Ciyil  Service  Commission. 

Los  Angeles,  Cal.,  Feb.  21,  1906. 
Mr.  W.  B.  Mathews,  City  Attorney,  City. 

Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  relative  to  the  recent  appointment  of  Inspector  of  Beinforced  Concrete 
Buildings  and  other  concrete  work.  Such  position  was  created  by  Ordinance 
No.  12,457,  which  stipulates  that  the  position  shall  become  operative  January 
8th,  1906.  Said  Ordinance  was  not  approved  by  the  Mayor  and  was  finally 
passed  over  his  veto  January  29th,  1906.  There  appears  nothing  in  the  said 
Ordinance  placing  the  appointing  power  of  such  official  in  the  hands  of  the 
Council,  and  as  the  position  is  in  the  Building  Department  and  it  is  made  the 
duty  of  such  official  to  report  to  the  Superintendent  of  Buildings,  the  inference 
would  seem  to  be  that  the  appointment  should  be  made  by  the  Building  Super- 
intendent. It  appears  further  that  while  the  Ordinance  was  not  finally  adopted 
until  January  29th,  1906,  the  name  of  Irving  H.  Hellman  was  placed  on  the  pay 
roll  of  the  Building  Department  for  $115.00  in  January  and  $150.00  in  February, 
1906. 

The  Board  desires  your  written  opinion  on  the  regularity  of  the  appoint- 
ment. Bespectfully, 

W.  A.  SPALDING,  Secretary. 

Answer  and  Opinion. 

Office  of  City  Attorney. 

Los  Angeles,  Cal. 

W.  B.  Mathews,  City  Attorney. 

Los  Angeles,  Cal.,  March  6th,  1906. 
To  the  Honorable  Board  of  Civil  Service  Commissioners: 

Gentlemen: — ^In  answer  to  your  inquiry  concerning  the  regularity  of  the 
recent  appointment  by  the  City  CouncU  of  Mr.  Irving  H.  Hellman  to  the  position 
of  'inspector  of  reinforced  concrete  buildings  and  other  concrete  work,'*  I 
beg  to  submit  the  following  opinion : 

By  the  provisions  of  Ordinance  No.  12,457,  the  position  to  which  Mr.  Hell- 
man was  appointed  was  created  by  the  City  CouncU,  and  the  duties  and  com- 
pensation thereof  were  prescribed.  The  ordinance  itself  did  not,  however,  desig- 
nate by  whom  the  appointment  to  the  office  should  be  made.  Said  ordinance 
was  originally  passed  by  the  CouncU  on  the  8th  of  January,  1906;  it  was  re- 
turned to  the  CouncU  by  the  Mayor  without  his  approval,  and  was  finally  passed 
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over  his  veto  on  the  29th  of  January.  In  the  meantime,  Mr.  Hellman  had  en- 
tered npon  the  discharge  of  his  duties  of  the  office  to  which  he  had  been  ap- 
pointed by  the  City  Council,  and  has  ever  since  continued  to  do  so,  as  I  am 
informed;  and  this  is  to  be  inferred  from  the  fact  that  he  was  placed  upon  the 
pay-roll  of  the  Building  Bepartment,  as  stated  in  your  letter. 

The  answer  to  your  inquiry  must  be  found  in  the  Charter  of  the  City,  or 
in  the  construction  to  be  placed  upon  such  provisions  thereof  as  may  be  appli- 
cable thereto.  The  power  is  given  the  City  by  its  charter  to  create  offices  and  to 
provide  for  the  election  or  appointment  of  officers  other  than  those  established 
by  the  charter,  whenever  the  public  convenience  may  require  the  same,  and  to 
prescribe  their  duties  and  fix  their  compensations.  This  includes  the  necessary 
deputies  and  assistants  to  the  officers  of  the  City,  and  the  power  thus  conferred 
upon  the  City  is  exercised  by  the  City  Council  as  the  governing  body  thereof. 

In  the  present  instance,  the  ordinance  providing  for  the  employment  of  an 
inspector  of  reinforced  concrete  buildings  does  not  in  express  terms  authorize 
any  officer  or  board  to  make  the  appointment  of  the  incumbent  of  the  office 
thereby  created.  The  Superintendent  of  Buildings  would  not,  in  my  opinion, 
have  the  power  of  appointment,  unless  he  had  been  expressly  empowered  so  to 
do  by  the  Council  by  ordinance.  I  think  it  is  manifest  from  the  whole  tenor 
of  the  charter,  that  the  Council  has  the  power  of  appointment  of  all  appointive 
offices,  created  by  it,  except  in  cases  where  it  has  relinquished  that  power  by 
authorizing  some  other  person,  body  or  board  to  name  the  incumbent  thereof, 
either  expressly  or  by  implication  so  clear  as  to  admit  of  no  other  construction. 
The  Council  could  undoubtedly  have  provided  in  this  ordinance  that  the  in- 
spector of  reinforced  concrete  should  be  appointed  by  itself,  by  express  words 
to  that  effect;  and  I  find  nothing  in  the  ordinance  which  would  justify  the  pre- 
sumption that  the  Council  intended  to  confer  upon  anyone  else  the  right  to 
appoint  such  inspector. 

r  think  that  the  necessary  inference  to  be  drawn  from  the  fact  that  the 
Council  did  not  vest  the  power  to  make  this  appointment  elsewhere  is  that  its 
intention  was  to  retain,  and  that  it  did  retain  that  function  itself.  Construing 
this  ordinance  in  connection  with  the  charter,  it  seems  to  me  that  the  more 
obvious  and  reasonable  construction  to  be  placed  thereon  is,  that  since  it  did 
not  thereby  part  with  the  power  of  appointment  in  the  premises,  it  reserved 
and  retained  the  right  to  the  exercise  thereof.  This  construction  is  the  more 
sound,  I  think,  for  the  reason  that  otherwise  there  is  no  one  who  could  appoint, 
and  the  ordinance  would  be  wholly  ineffectual.  Such  a  view  is  not  to  be  enter- 
tained unless  there  is  no  other  alternative,  and  I  believe  that  there  is  a  ground, 
as  herein  stated,  upon  which  this  ordinance  should  be  construed  so  as  to  give  it 
legal  effect.  I  am  therefore  of  the  opinion  that  the  appointment  of  Mr.  Hellman 
by  the  Council  was  regular. 

What  has  been  herein  stated  is  of  course  to  be  considered  as  applying  only 
to  the  appointment  as  originally  made.  The  office  of  inspector  of  concrete 
buildings,  being  in  the  Department  of  Buildings,  is  of  course  subject  to  the  civil 
service  provisions  of  the  charter.  The  appointment  here  considered  can  only 
be  held  to  be  temporary,  and  good  until  the  office  has  been  regularly  filled  in 
accordance  with  the  rules  governing  the  civil  service. 

Bespectfully  submitted, 

W.  B.  MATHEWS,  City  Attorney. 
By  LESLIE  E.  HEWITT,  Deputy. 
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To  the  City  Attorney. 

Office  of  the  Civil  Service  Commission. 

Los  Angeles,  Cal.,  March  14,  1906. 
NV.  «;  Xfc«tk«ws»  City  Attorney,  City. 

LVd^  S^r: — Yours  of  the  6th  inst.,  embodying  opinion  relative  to  the  ap- 
fK>mttii^ttt  by  the  City  Council  of  Mr.  Irving  H.  Hellman  to  the  position  of  In- 
:i^H>ctvr  ifi  Reinforced  Concrete  and  other  concrete  work,  is  at  hand. 

I  9^111  directed  by  the  Civil  Service  Commission  to  ask  a  further  opinion 
\>ik  th0  following  point: 

A»  the  ordinance  creating  such  position  was  not  finally  adopted  (passed 
ov^r  the  Mayor's  veto)  until  January  29th,  1906,  could  it  be  retroactive  to 
Juatify  the  appointment  of  Mr.  Hellman  January  8th,  1906,  and  the  payment 
\>Jt  salary  to  him  from  that  date  until  January  29th,  1906,  when  the  ordinance 
was  adopted  f  Respectfully, 

W.  A.  SPALDING,  Secretary. 
Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  March  9th,  1906. 
Mr,  W.  B.  Mathews,  City  Attorney,  City. 

Bear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  relative  to  the  case  of  Robert  W.  Bums,  the  facts  of  which  are  stated 
in  a  letter  addressed  by  him  to  this  Board,  a  copy  of  which  is  herewith  in- 
closed. Respectfully, 

W.  A.  SPALDING,  Secretary. 
'  Answer  and  Opinion. 
Office  of  City  Attorney. 
Los  Angeles,  Cal. 
W.  B.  Mathews,  City  Attorney. 

June  7,  1906. 
The  Honorable  Board  of  Civil  Service  Commissioners,  of  the  City  of  Los  Angeles. 
Gentlemen: — ^In  the  matter  of  the  application  of  Robert  W.  Bums,  dis- 
charged  during  the  probation  period  from  the  position  of  secretary  to  the  Fire 
Department,  to  be  restored  to  the  eligible  list,  which  has  been  referred  by  you 
to  this  office,  I  beg  to  state,  that,  while  your  communication  on  this  subject 
does  not  definitely  indicate  the  question  upon  which  you  wish  to  be  advised, 
yet  I  infer  that  it  is  the  following:  Can  a  party  who  has  been  appointed 
from  the  eligible  list  of  the  civil  service,  and  has  been  discharged  during  the 
probation  period,  legally  be  restored  to  such  list  by  mere  order  of  the  Board, 
if,  in  its  opinion,  he  was  discharged  without  sufficient  cause  f  In  my  opinion 
he  can  not.  Very  truly, 

W.  B.  MATHEWS. 

To  the  City  Attorney. 

Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  May  1st,  1906. 
Mr.  W.  B.  Mathews,  City  Attorney,  City. 

Dear  Sir: — ^Inclosed  you  will  please  find  a  statement  submitted  to  the  Board 
of  Civil  Service  Commissioners  on  behalf  of  the  Library  Trustees  and  the  Li- 
brarian of  the  Public  Library.    It  would  seem  that  Mr.  Lummis,  the  Librarian, 

was  authorized  by  the  Trustees  of  the  Library  to  employ  and  did  employ  a  num- 
ber of  laborers  to  assist  in  the  moving  of  the  'Library  to  its  present  quarters. 
No  requisition  was  made  upon  the  Civil  Service  Commission  for  these  laborers, 
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but  the  laborers  were  employed  by  Mr.  Lummis,  as  Librarian,  and  their  services 
were  paid  for  out  of  what  is  designated  as  a  petty  cash  f and.  Mr.  Lummis  has 
now  made  application  to  the  Civil  Service  Commission  requesting  that  we  certify 
to  the  appointment  of  these  laborers  in  order  that  warrants  on  the  City  Treas- 
urer may  be  drawn,  which  warrants,  I  believe,  have  been  assigned  to  the  Li- 
brarian in  order  to  enable  the  Library  to  replenish  the  fund  from  which  was 
drawn  the  wages  to  pay  the  laborers  in  question. 

I  have  been  requested  by  the  Board  of  Civil  Service  Commissioners  to  ask 
you  for  an  opinion  as  to  whether  or  not  we  are  authorized  to  certify  to  these 
appointments  for  the  purposes  above  indicated.    Very  truly  yours, 

W.  A.  SPALDING,  Secretary. 

Answer  and  Opinion. 

Office  of  City  Attorney, 

Los  Angeles,  Cal. 

W.  B.  Mathews,  City  Attorney. 

June  6,  1906. 
The  Honorable  Board  of  Civil  Service  Commissioners,  of  the  City  of  Los  Angeles. 
Gentlemen: — ^Replying  to  your  inquiry  of  May  1st,  whether  your  Board  is 
authorized  to  certify  to  the  appointment  of  laborers  for  the  purpose  merely  of 
enabling  the  Library  Department  to  draw  money  from  the  City  Treasury  to 
pay  for  the  services  rendered  prior  to  such  certification,  I  beg  to  advise  you 
that  in  my  opinion  the  Board  is  not  so  authorized.    Yours  truly, 

W.  B.  MATHEWS. 

To  the  Oity  Attorney. 

Office  of  Civil  Service  Commission. 

Los  Angeles,-  Cal.,  May  10,  1906. 
Mr.  W.  B.  Mathews,  City  Attorney,  Los  Angeles,  Cal. 

Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  request  an 
opinion  from  you  as  to  the  following  question: 

Is  it  competent  for  the  Commission  to  adopt  a  regulation  whereby  an 
emergency  appointee  who  takes  the  regular  examination  for  the  position  which 
he  temporarily  holds,  and  fails  to  pass  the  same,  may  be  refused  further  cer- 
tification as  such  emergency  employee  f 

An  early  reply  will  greatly  oblige  the  Commission. 

Very  truly  yours, 

W.  A.  SPALDING,  Secretary. 

To  the  Oity  Attorney. 

Office  of  Civil  Service  Commission. 

Los  Angeles,  May  16,  1906. 
Mr.  W.  B.  Mathews,  City  Attorney,  City. 

Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  on  the  enclosed  demands  of  John  McMahon  and  L.  Packwood,  dis- 
charged laborers  from  the  Water  Department.  Said  McMahon  and  Packwood 
were  old  employees  of  the  department  held  over  from  the  time  preceding  the 
registration  of  laborers  by  the  Civil  Service  Commission.  They  were  discharged 
by  one  of  the  foremen  in  the  Water  Department  and  shortly  afterward  appeared 
before  the  Civil  Service  Commission  and  demanded  reinstatement.    They  were 
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bj  the  Gommiiision  that  it  had  no  power  to  reinstate  them  as  the  pro- 
of disehari^g  laborers  is  vested  entirely  in  the  Water  Department. 

Bespeetfully, 

W.  A.  SPALDING,  Secretary. 

Answer  and  O]»lnion. 

Office  of  City  Attorney. 

Los  Angeles,  Gal. 

W.  B.  Mathews,  City  Attorney. 

May  29,  1906. 
T^  tte  Honorable  Board  of  Civil  Service  Commissioners,  of  the  City  of  Los 
Angeles. 
Gentlemen: — ^I  beg  to  advise  you  on  subjects  referred  by  you  to  me,  as 

Mlows: 

1.  In  reference  to  your  inquiry  whether  it  is  competent  for  your  board 

to  pieseribe  a  regulation,  that  an  emergency  appointee,  who  takes  the  regular 
examination  for  the  position  which  he  temporarily  holds  and  fails  to  pass  the 
g^ne,  may  be  refused  further  certification  as  emergency  appointee,  I  beg  to 
^vise  you  that,  in  my  opinion,  it  is  competent  for  your  board  to  prescribe 
sach  regulation. 

2.  In  reference  to  the  demands  of  John  D.  McMahon  and  L.  Packwood, 
discharged  laborers  from  the  water  department,  I  beg  to  state  that  I  have  con- 
eluded  that  these  demands  should  be  made  the  subject  of  a  recommendation 
ffom  the  City  Attorney 's  Office  to  the  City  Council  at  its  next  meeting,  and  this 
^^  render  further  action  by  your  board,  in  reference  to  said  demands,  un- 
Mcessary.  Very  respectfully, 

W.  B.  MATHEWS,  City  Attorney. 

To  the  City  Attorney. 

Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  June  29,  1906. 
|£r.  W.  B.  Mathews,  City  Attorney,  City. 

Dear  Sir: — ^At  the  session  of  the  Civil  Service  Commission  held  June  28th, 
1906, 1  was  directed  to  refer  the  following  matter  to  you  for  an  opinion: 

Ordinance  No.  12,890,  providing  for  the  number  of  persons  to  be  employed 
in  the  Health  Department,  this  city,  approved  by  the  Mayor,  June  16th,  1906, 
specified  among  the  employees  of  that  department,  two  Meat  Inspectors.  This 
in  effect  created  one  new  position  as  Meat  Inspector.  The  ordinance  specifies 
that  it  shall  be  operative  from  June  1st,  1906.  As  a  matter  of  fact,  John  F. 
Kelson  was  appointed  to  this  extra  position  and  served  in  that  capacity  from 
June  1st,  1906.  The  Civil  Service  Commission  desires  an  opinion  as  to  whether 
an  ordinance  can  be  adopted  retroactive  in  its  effect,  authorizing  the  appoint- 
ment of  an  official  before  the  ordinance  first  becomes  a  lawf 

It  is  urged  by  the  Health  Department  that  the  first  half  of  June  was  cov- 
ered by  the  holiday  proclamations  of  the  Governor  and  that  an  ordinance  cre- 
ating the  position  could  not  be  legally  adopted  during  that  period. 

An  early  reply  will  be  highly  appreciated.    Bespeetfully, 

W.  A.  SPALDING,  SecreUry. 
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Answer  and  Opiaion. 

Office  of  City  Attorney. 

Los  Angeles,  Gal. 

W.  B.  MathewSy  City  Attorney. 


July  7,  1906. 


To  the  Honorable  Board  of  Civil  Service  Commissioners: 

Oentlemen:  In  answer  to  your  inquiry  relative  to  Ordinance  No.  12,890 
(New  Series),  providing  for  the  number  of  persons  to  be  employed  in  the  Health 
Department  of  this  city,  I  beg  to  say,  it  appears  that  said  Ordinance  was 
approved  by  the  Mayor,  June  16th,  1906,  and  was  published  and  took  effect  on 
the  18tk  day  of  June  last.  So  far  as  said  Ordinance  creates  new  positions,  I 
am  of  the  opinion  that  such  new  positions  did  not  exist  in  law  until  said  ordi- 
nance took  effect  on  the  18th  day  of  June.  An  ordinance  cannot  be  adopted 
so  as  to  be  retroactive  in  its  effect  and  relate  back  to  any  date  prior  to  the 
time  it  became  operative.  While  I  am  satisfied  that  this  is  the  proper  con- 
struction to  be  placed  upon  the  ordinance  with  reference  to  the  time  when  any 
person  appointed  to  office  thereunder  becomes  an  incumbent  thereof  and  entitled 
to  compensation,  I  see  no  legal  objection,  however,  to  an  apx>ointment  being 
made  prior  to  the  time  when  the  ordinance  took  effect,  said  appointment  to 
become  effectual  when  the  ordinance  went  into  operation.  I  therefore  think 
that  the  appointment  of  John  F.  Nelson  to  the  new  position  created  by  said 
ordinance  is  not  open  to  objection,  but,  as  I  have  already  indicated,  his  right  to 
hold  the  position  and  draw  his  salary  therefor  dates  from  the  time  when  the 
ordinance  actually  became  operative. 

I  regret  that  the  necessities  of  the  Health  Department  are  apparently  over- 
looked in  this  opinion,  but  as  a  matter  of  the  legal  view  of  the  case,  I  can  come 
to  no  other  conclusion  than  as  herein  expressed. 

Yours  respectfully, 

W.  B.  MATHEWS,  City  Attorney. 

By  L.  B.  HEWITT,  Deputy. 

All  of  which  is  respectfully  submitted. 

JOHN  B.  HAYNES,  President. 
BANDOLPH  H.  MINEB,  Vice-President. 

A.  B.  McCUTCHEN, 

PBANK  J.  THOMAS, 

MILTON  K.  YOUNG, 

Commissioners. 
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I.OS  ANOKI.KS.  CALIFORNIA 


EXAMINATIONS. 

There  are  no  fixed  dates  for  holding  examinations.  They  are  ordered  from 
time  to  time  by  the  Commission  in  such  classes  as  are  deemed  most  urgent. 
When  an  examination  is  called,  a  notice,  stating  time  and  place  and  the  class 
or  classes  to  be  examined,  is  published  for  two  weeks  preceding  the  event  in 
the  offtcial  newspaper,  and  a  similar  notice  is  posted  on  the  bulletin  board  at 
the  City  Hall,  and  in  the  office  of  the  Commission.  Five  days  before  the  time 
set,  a  notice  to  the  same  effect  is  sent  through  the  mail  to  each  person  who  has 
an  application  on  file  for  examination  in  such  class  or  classes. 

Blank  forms  of  applications  for  examination  are  furnished,  free  of  charge, 
at  the  office  of  the  Commission,  Boom  33,  City  Hall.  These  applications  contain 
a  list  of  questions  to  be  answered  by  the  applicant,  pertaining  to  his  age,  ad- 
dress, previous  occupations,  personal  habits,  etc.,  and  also  three  vouchers  to  be 
made  out  and  signed  by  persons  who  have  known  him  a  year  or  more,  and  are 
willing  to  vouch  for  his  good  character.  A  fourth  voucher  is  to  be  signed  by  a 
physician,  and  attests  his  soundness  of  health  and  faculties.  In  the  case  of 
applicants  for  positions  in  the  Police  or  Fire  Departments,  this  fourth  voucher 
is  waived,  and  in  lieu  thereof  the  applicant  is  required  to  take  a  special  medical 
examination.  This  medical  examination  is  conducted  by  a  medical  examiner 
designated  by  the  Board.  It  is  necessary  that  this  medical  examination  be  held 
at  least  five  days  before  the  general  examination.  A  certificate  is  made  out 
by  the  examining  physician  and  filed  with  the  Commission.  Unless  this  certifi- 
cate shows  the  applicant  to  be  physically  sound,  and  coming  within  the  pre- 
scribed limitations  for  stature,  weight,  waist  measurement,  etc.,  he  is  not  ad- 
missible to  the  general  examination. 

Beqnlrements  as  to  Residence  and  Ago. 

To  be  eligible  for  examination,  an  applicant  must  have  resided  in  the  City 
of  Los  Angeles  at  least  one  year  preceding  the  examination.  In  special  cases, 
for  a  position  requiring  technical,  professional  or  scientific  knowledge,  or 
manual  skill  of  a  high  order,  the  Commission  may  waive  this  restriction.  In 
lieu  of  such  waiver,  the  applicant  may  file  a  sworn  declaration  of  intended 
residence. 

Applicants  for  positions  in  the  Police  Department  must  be  residents  of  the 
County  of  Los  Angeles. 

It  is  necessary  for  an  applicant  to  be  a  citizen  of  the  United  States.  If 
citizenship  has  been  secured  by  naturalization,  the  applicant  is  required  to  file 
his  citizenship  papers  with  his  application.  If  citizenship  has  been  attained 
through  naturalization  of  his  father,  a  copy  of  the  father's  naturalization 
papers  must  be  filed,  together  with  proof  of  relationship.  All  papers  thus  filed 
are  returned  to  the  owner  after  examination. 
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The  minimum  age  required  for  applicants  generally  is  21  years.  An  ezcep 
tion  to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of  elevator 
operators,  pages  and  messengers,  draftsmen,  instrument  men,  chainmen  and 
library  attendants,  for  whom  the  minimum  limit  is  17  years.  There  is  no 
maximum  age  limit,  except  for  firemen  and  policemen,  clerical  employees  in  the 
Water  Department,  director  of  play  grounds  and  mounted  watchmen  in  the 
parks,  which  are  stated  below: 

Maxixnnin  Age  Lixnits. 

Patrolmen    32 

Firemen    35 

Clerical  Force,  Water  Department 45 

Mounted  Watchman,  Parks 45 

Director  of  Play  Grounds 45 

Standards  for  Firemen. 

No  applicant  will  be  accepted  whose  measurements,  s.tripped,  do  not  come 
up  to  the  following  standards  adopted  by  the  Civil  Service  Commission.  Appli- 
cants over  35  years  of  age  will  not  be  accepted. 


Height. 

Min.  Weight. 

Max.  Weight. 

Min.  Chest. 

5ft.    Tin. 

140  lbs. 

155  lbs. 

34      inches 

5  ft.    8  in. 

145  lbs. 

160  lbs. 

34%  inches 

5  ft.    9  in. 

150  lbs. 

165  lbs. 

36      inches 

5  ft.  10  in. 

155  lbs. 

170  lbs. 

36%  inches 

6  ft.  11  in. 

160  lbs. 

175  lbs. 

37%  inches 

6  ft. 

165  lbs. 

.    180  lbs. 

38      inches 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

Standards  for  Policemen. 

1.  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32  years 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

2.  The  minimum  stature  to  be  five  feet  nine  inches,  and  the  minimum  and 
maximum  weights  to  be,  for  stature  of 

5  feet    9  inches 155  pounds  185  pounds 

5  feet  10  inches 155  pounds  190  pounds 

5  feet  11  inches 160  pounds  195  pounds 

6  feet 165  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 
heights: 

Height  of  5  feet  and  9%  inches Chest  35 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet   Chest  37 

For  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  measure- 
ment. 
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4.  Three  inches  difference  in  chest  measnrement  between  forced  inspiration 
and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance  tested  at 
various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered  by  the 
Commissioners  unless  accompanied  with  a  certificate  signed  by  the  examining 
physician  stating  that  the  applicant  conforms  in  every  respect  to  the  adopted 
standard. 

Every  applicant  for  the  position  of  patrolman,  sergeant,  lieutenant  and 
captain  must  be: 

1st — Efficient  in  bicycle  riding. 

2nd — ^Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling  and 
to  read  printed  and  written  matter. 

3rd — Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles. 

4th — ^Must  have  some  knowledge  of  the  duties  of  Patrolman  or  other  office 
to  which  the  applicant  aspires,  as  detailed  in  the  police  manual. 

5th — ^Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  Angeles 
County. 

7th — If  not  vaccinated  saccassfnlly  within  two  years  must  be  re-vaccinated 
immediately  after  his  application.  No  applicant  will  be  put  upon  the  eligible 
list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from  a  physician. 

8.  Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  of  which  shall  have  been  in  detective  work. 

9.  Captain  of  Police  shall  have  served  6  years  in  the  department,  at  least 
3  of  which  as  Sergeant. 

10.  Sergeant  of  Police  shall  have  served  at  least  2  years  in  the  department. 
The  examinations  for  Policemen  and  Firemen  are  held  in  the  assembly 

room  and  the  gymnasium  of  the  Tumverein  GFermania,  No.  1345  S.  Figueroa 
street.  Examinations  for  all  other  classes  are  held  at  the  Qrand  Avenue 
School,  Qrand  avenue  and  Eighth  street.  Examinations  may  be  called  at 
any  other  convenient  places  that  the  Commission  may  select,  and  will  be  an- 
nounced in  the  official  notice. 

Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)  The  medical  examination  referred  to  above; 

(2)  A  mental  examination,  calculated  to  show:  (a),  their  previous  ex- 
perience, (b)  their  education,  (c)  their  perception  and  thoughtfulness,  (d)  their 
knowledge  of  the  duties  of  the  position  sought,  (e)  their  temperament  and 
address. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  jumping,  climbing  a  rope,  etc. 
In  the  case  of  Policemen,  there  are  also  tests  of  marksmanship,  riding  a 
bicycle,  etc. 

Examinations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.  They  are  intended  to  be  tests  of  proficiency  in  reading,  writing, 
spelling,  mathematics,  knowledge  of  duties,  general  and  specific  experience, 

soundness  and  acuteness  of  faculties,  and  such  other  qualifications  as  may  be 

• 
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required  to  fit  the  applicant  for  the  position  which  he  seeks.  The  requirements 
of  law  are  that  the  examinations  shall  be  practical  and  pertain  to  the  duties 
of  the  position  sought.  Hence,  they  are  not  made  more  technical  than  this  rule 
requires.  Examinations  for  such  positions  as  Engineer,  Surveyor  and  Drafts- 
man, in  Engineer's  Department;  for  positions  in  the  Electrical  Department,  for 
Steam  Engineer,  etc.,  are  necessarily  technical  along  their  several  lines,  but 
they  are  not  made  more  so  than  is  required  to  test  the  proficiency  of  the  appli- 
cant to  perform  the  practical  duties  of  the  position. 

The  method  of  holding  examinations  is  outlined  in  the  following: 

MEMOBAKDA  FOB  EXAMINEB. 

1.  Gall  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  official  notifications,  and  be  sure  that  each 
applicant  signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Prepare  numbered  slips  which  may  be  folded  and  placed  in  a  hat  or 
other  convenient  receptacle,  and  have  each  member  of  the  class  draw  one. 
The  number  thus  drawn  is  the  examination  or  identification  number  of  that 
particular  applicant.  He  should  not  communicate  it  to  others,  but  must  place 
it  upon  his  identification  blank,  together  with  his  name,  the  date,  kind  of 
examination  taken,  and  place  where  held.  He  also  uses  this  number  to  identify 
his  answer  sheets,  placing  it  at  the  head  of  each  page,  and  under  no  circum- 
stances must  he  sign  his  name  or  place  any  other  marks  of  identification  upon 
these  sheets.  A  violation  of  this  rule  is  sufficient  cause  to  exclude  the  applicant 
from  the  benefits  of  the  examination. 

4.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  out, 
inclose  in  an  envelope  bearing  the  printed  words,  "Identification  Envelope," 
and  file  with  you  before  the  examination  commences.  No  special  marks  are 
to  be  placed  upon  this  envelope. 

5.  Issue  the  sheets  provided  for  answering  questions.  First,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  Each  contestant  will  num- 
ber his  sheets  consecutively — 1,  2,  3,  etc. 

6.  Each  contestant  must  place  his  identification  number  at  the  head  of 
sheet  No.  1  in  the  blank  space  provided  therefor,  and  at  the  head  of  each  sub- 
sequent sheet. 

7.  Open  the  sealed  envelope  of  questions.  This  must  be  done  in  the 
presence  of  the  entire  class  and  at  least  one  member  of  the  Civil  Service  Com- 
mission. 

8.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  examined, 
and  read  the  scale  of  weights  established  and  the  score  of  credits  (a  maximum 
of  100  in  each  subject). 

9.  Announce  the  duration  of  the  examination,  which  must  not  exceed 
three  hours  in  any  continued  session,  and  may  be  as  long,  within  that  limit,  as 
necessary  to  answer  all  of  the  questions  propounded. 

10.  Ask  the  class  if  each  one  has  read  Bule  IV  of  Civil  Service  Bules  and 
Begulations.  If  any  one  has  not,  it  would  be  well  to  read  the  entire  rule.  Or 
you  may  give  it  to  the  class  as  a  reading  exercise,  each  one  to  read  aloud  as 
many  sections  as  required.  The  reading  of  '^ Example"  on  p.  15  is  not 
necessary. 
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11.  Charge  the  dau  to  write  on  one  side  of  the  answer  sheet  only. 
Answers  must  not  be  written  on  the  question  sheets.  Contestants  should  number 
their  answers  to  correspond  with  the  numbers  of  the  questions.  Blanks  and 
sheets  may  be  filled  out  with  pencil. 

12.  No  communication  between  members  of  the  class  is  aUowed  during  an 
examination. 

13.  Any  explanation  of  a  question  during  examination  must  be  made  to 
the  whole  class. 

14.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 

15.  In  case  naturalization  papers  accompany  applications,  return  natural- 
ization papers  to  their  owners. 

16.  Give  as  much  latitude  as  possible  for  individual  work.  Do  not  huny 
the  class.  Put  each  competitor  at  his  ease  as  far  as  you  can.  Latitude  will  be 
allowed  you  in  asking  questions.  Ask  any  question  that  occurs  to  you  to  bring 
out  the  fitness  of  contestants  for  the  position  sought,  but  ask  the  same  ques- 
tions of  all  the  class. 

17.  If  in  doubt  on  any  question  consult  the  Commissioner,  or,  if  he  should 
not  be  present,  you  can  ring  up  the  Secretary  of  the  Civil  Service  Commission, 
Telephone  Home  9144. 

18.  As  each  contestant  finishes  his  work  let  him  return  examination  sheets 
to  you,  and  inclose  his  answer  sheets  in  an  envelope  marked  with  position  for 
which  examined  and  his  examination  number. 

19.  With  this  is  handed  you — 

(a)  A  copy  of  the  Civil  Service  Bules  and  Regulations. 

(b)  A  sealed  envelope  containing  questions  to  be  asked. 

(c)  Blanks  for  identification. 

(d)  Blanks  for  answering  questions. 

(e)  Paper,  envelopes  and  pencils. 

(f )  Applications  for  those  taking  examinations  in  your  class. 

(g)  Blank  for  reporting  result  of  examination. 

20.  Mark  standing  of  contestant  on  each  subject,  and  his  general  aver- 
age, on  the  envelope  containing  his  questions,  and  fill  out  the  report  sheet  in- 
closed herewith. 

*    21.    Betum  all  documents  to  the  Secretary. 

Marking  Papers. 

After  the  conclusion  of  the  examination  the  examiner  reviews  the  papers 
and  marks  the  standing  attained  in  each  subject  by  the  contestant.  A  maximum 
of  100  points  is  allowed  under  each  heading.  Spelling,  penmanship  and  neatness 
of  work  are  marked  from  the  paper  generally,  unless  special  tests  in  these  lines 
have  been  made.  Temperament  and  address,  and  the  results  of  physical  ex- 
aminations are  marked  in  a  special  memorandum  on  which  the  names  of  appli- 
cants are  recorded.  In  eliciting  a  knowledge  of  duties  several  questions  may 
be  propounded,  in  which  case  a  value  may  be  given  to  each  question,  the  sum 
of  these  values  equaling  100.  Thus,  if  there  are  ten  questions,  each  may  be 
given  a  value  of  10,  or  the  figures  may  be  varied  to  suit  the  importance  of  the 
questions,  the  important  point  being  that  the  sum  of  the  values  shall  be  the 
maximum  marking  for  the  subject.  The  same  plan  may  be  followed  in  mathe- 
matics or  any  subject  involving  several  questions  for  its  determination. 
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The  minimum  age  required  for  applicants  generally  is  21  years.  An  excep 
tion  to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of  elevator 
operators,  pages  and  messengers,  draftsmen,  instrument  men,  chainmen  and 
library  attendants,  for  whom  the  minimum  limit  is  17  years.  There  is  no 
maximum  age  limit,  except  for  firemen  and  policemen,  clerical  employees  in  the 
Water  Department,  director  of  play  grounds  and  mounted  watchmen  in  the 
parks,  which  are  stated  below: 

Maztmnm  Age  LimltB. 

Patrolmen    32 

Firemen    35 

Clerical  Force,  Water  Department 45 

Mounted  Watchman,  Parks 45 

Director  of  Play  Grounds 45 

'  Standards  for  Firemen. 

No  applicant  will  be  accepted  whose  measurements,  s.tripped,  do  not  come 
up  to  the  following  standards  adopted  by  the  Civil  Service  Commission.  Appli- 
cants over  35  years  of  age  will  not  be  accepted. 

Height.  Min.  Weight.     Max.  Weight.  Min.  Chest. 

5  ft.    7  in.  140  lbs.  155  lbs.  34      inches 

5  ft.    8  in.  145  lbs.  160  lbs.  34^4  inches 

5  ft.    9  in.  150  lbs.  165  lbs.  36      inches 

5  ft.  10  in.  155  lbs.  170  lbs.  36%  inches 

5  ft.  11  in.  160  lbs.  175  lbs.  37%  inches 

6  ft.  165  lbs.  .    180  lbs.  38      inches 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

StandardB  for  Policemen. 

1.  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32  years 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

2.  The  minimum  stature  to  be  five  feet  nine  inches,  and  the  minimum  and 
maximum  weights  to  be,  for  stature  of 

5  feet    9  inches 155  pounds  185  pounds 

5  feet  10  inches 155  pounds  190  pounds 

5  feet  11  inches 160  pounds  195  pounds 

6  feet 165  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 
heights: 

Height  of  5  feet  and  9%  inches Chest  35 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet   Chest  37 

For  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  measure- 
ment. 

« 

39 


4.  Three  iBchee  difference  in  chest  meararement  between  forced  inspiration 
and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance  tested  at 
Tarious  distances  on  the  gywinaainm  track. 

<L  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered  by  the 
Commissioners  unless  accompanied  with  a  certificate  signed  by  the  examining 
physician  stating  that  the  applicant  conforms  in  every  respect  to  the  adopted 
standard. 

Ereiy  applicant  for  the  position  of  patrolman,  sergeant,  lieutenant  and 
captain  must  be: 

1st — ^Efficient  in  bicycle  riding. 

2nd — ^Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling  and 
to  read  printed  and  written  matter. 

3rd — ^Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles. 

4th — ^Must  have  some  knowledge  of  the  duties  of  Patrolman  or  other  office 
to  which  the  applicant  aspires,  as  detailed  in  the  police  manual. 

5th — ^Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  Angeles 
County. 

7th — If  not  vaccinated  snccessftally  within  two  years  must  be  re-vaccinated 
immediately  after  his  application.  No  applicant  will  be  put  upon  the  eligible 
list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from  a  physician. 

8.  Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  of  which  shall  have  been  in  detective  work. 

9.  Captain  of  Police  shaU  have  served  6  years  in  the  department,  at  least 
3  of  which  as  Sergeant. 

10.  Sergeant  of  Police  shall  have  served  at  least  2  years  in  the  department. 
The  examinations  for  Policemen  and  Firemen  are  held  in  the  assembly 

room  and  the  gymnasium  of  the  Tumverein  Germania,  No.  1345  &  Figueroa 
street.  Examinations  for  all  other  classes  are  held  at  the  Orand  Avenue 
School,  Grand  avenue  and  Eighth  street.  Examinations  may  be  called  at 
any  other  convenient  places  that  the  Commission  may  select,  and  will  be  an- 
nounced in  the  official  notice. 

Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)  The  medical  examination  referred  to  above; 

(2)  A  mental  examination,  calculated  to  show:  (a),  their  previous  ex- 
perience, (b)  their  education,  (c)  their  perception  and  thoughtfulness,  (d)  their 
knowledge  of  the  duties  of  the  position  sought,  (e)  their  temperament  and 
address. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  jumping,  climbing  a  rope,  etc 
In  the  ease  of  Policemen,  there  are  also  tests  of  marksmanship,  riding  a 
bicycle,  etc. 

Examinations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.  They  are  intended  to  be  tests  of  proficiency  in  reading,  writing, 
spelling,  mathematics,  knowledge  of  duties,  general  and  specific  experience, 

soundness  and  aenteness  of  faculties,  and  such  other  qualifications  as  may  be 

• 
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required  to  fit  the  applicant  for  the  position  which  he  seeks.  The  requirements 
of  law  are  that  the  examinations  shall  be  practical  and  pertain  to  the  duties 
of  the  position  sought.  Hence,  they  are  not  made  more  technical  than  this  rule 
requires.  Examinations  for  such  positions  as  Engineer,  Surveyor  and  Drafts- 
man, in  Engineer's  Department;  for  positions  in  the  Electrical  Department,  for 
Steam  Engineer,  etc.,  are  necessarily  technical  along  their  several  lines,  but 
they  are  not  made  more  so  than  is  required  to  test  the  proficiency  of  the  appli- 
cant to  perform  the  practical  duties  of  the  position. 


The  method  of  holding  examinations  is  outlined  in  the  following: 

MEMOBAKDA  FOB  EXAMINEB. 

1.  Gall  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  official  notifications,  and  be  sure  that  each 
applicant  signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Prepare  numbered  slips  which  may  be  folded  and  placed  in  a  hat  or 
other  convenient  receptacle,  and  have  each  member  of  the  class  draw  one. 
The  number  thus  drawn  is  the  examination  or  identification  number  of  that 
particular  applicant.  He  should  not  communicate  it  to  others,  but  must  place 
it  upon  his  identification  blank,  together  with  his  name,  the  date,  kind  of 
examination  taken,  and  place  where  held.  He  also  uses  this  number  to  identify 
his  answer  sheets,  placing  it  at  the  head  of  each  page,  and  under  no  circum- 
stances must  he  sign  his  name  or  place  any  other  marks  of  identification  upon 
these  sheets.  A  violation  of  this  rule  is  sufficient  cause  to  exclude  the  applicant 
from  the  benefits  of  the  examination. 

4.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  out, 
inclose  in  an  envelope  bearing  the  printed  words,  "Identification  Envelope,'' 
and  file  with  you  before  the  examination  commences.  No  special  marks  are 
to  be  placed  upon  this  envelope. 

5.  Issue  the  sheets  provided  for  answering  questions.  First,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  Each  contestant  will  num- 
ber his  sheets  consecutively — 1,  2,  3,  etc. 

6.  Each  contestant  must  place  his  identification  number  at  the  head  of 
sheet  No.  1  in  the  blank  space  provided  therefor,  and  at  the  head  of  each  sub- 
sequent sheet. 

7.  Open  the  sealed  envelope  of  questions.  This  must  be  done  in  the 
presence  of  the  entire  class  and  at  least  one  member  of  the  Civil  Service  Com- 
mission. 

8.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  examined, 
and  read  the  scale  of  weights  established  and  the  score  of  credits  (a  maximum 
of  100  in  each  subject). 

0.  Announce  the  duration  of  the  examination,  which  must  not  exceed 
three  hours  in  any  continued  session,  and  may  be  as  long,  within  that  limit,  as 
necessary  to  answer  all  of  the  questions  propounded. 

10.  Ask  the  class  if  each  one  has  read  Bule  IV  of  Civil  Service  Bules  and 
Begulations.  If  any  one  has  not,  it  would  be  well  to  read  the  entire  rule.  Or 
you  may  give  it  to  the  class  as  a  reading  exercise,  each  one  to  read  aloud  as 
many  sections  as  required.  The  reading  of  '^ Example"  on  p.  15  is  not 
necessary. 
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11.  Charge  the  class  to  write  on  one  side  of  the  answer  sheet  only. 
Answers  must  not  be  written  on  the  question  sheets.  Contestants  should  number 
their  answers  to  correspond  with  the  numbers  of  the  questions.  Blanks  and 
sheets  may  be  filled  out  with  pencil. 

12.  No  communication  between  members  of  the  class  is  allowed  during  an 
examination. 

13.  Any  explanation  of  a  question  during  examination  must  be  made  to 
the  whole  class. 

14.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 

15.  In  case  naturalization  papers  accompany  applications,  return  natural- 
ization papers  to  their  owners. 

16.  Give  as  much  latitude  as  possible  for  individual  work.  Do  not  hurry 
the  class.  Put  each  competitor  at  his  ease  as  far  as  you  can.  Latitude  will  be 
allowed  you  in  asking  questions.  Ask  any  question  that  occurs  to  you  to  bring 
out  the  fitness  of  contestants  for  the  position  sought,  but  ask  the  same  ques- 
tions of  all  the  class. 

17.  If  in  doubt  on  any  question  consult  the  Commissioner,  or,  if  he  should 
not  be  present,  you  can  ring  up  the  Secretary  of  the  Civil  Service  Commission, 
Telephone  Home  9144. 

18.  As  each  contestant  finishes  his  work  let  him  return  examination  sheets 
to  you,  and  inclose  his  answer  sheets  in  an  envelope  marked  with  position  for 
which  examined  and  his  examination  number. 

19.  With  this  is  handed  you — 

(a)  A  copy  of  the  Civil  Service  Bules  and  Regulations. 

(b)  A  sealed  envelope  containing  questions  to  be  asked. 

(c)  Blanks  for  identification. 

(d)  Blanks  for  answering  questions. 

(e)  Paper,  envelopes  and  pencils. 

(f )  Applications  for  those  taking  examinations  in  your  class. 

(g)  Blank  for  reporting  result  of  examination. 

20.  Mark  standing  of  contestant  on  each  subject,  and  his  general  aver- 
age, on  the  envelope  containing  his  questions,  and  fill  out  the  report  sheet  in- 
closed herewith. 

*    21.    Betum  all  documents  to  the  Secretary. 

Marking  Papers. 

After  the  conclusion  of  the  examination  the  examiner  reviews  the  papers 
and  marks  the  standing  attained  in  each  subject  by  the  contestant.  A  maximum 
of  100  points  is  allowed  under  each  heading.  Spelling,  penmanship  and  neatness 
of  work  are  marked  from  the  paper  generally,  unless  special  tests  in  these  lines 
have  been  made.  Temperament  and  address,  and  the  results  of  physical  ex- 
aminations are  marked  in  a  special  memorandum  on  which  the  names  of  appli- 
cants are  recorded.  In  eliciting  a  knowledge  of  duties  several  questions  may 
be  propounded,  in  which  case  a  value  may  be  given  to  each  question,  the  sum 
of  these  values  equaling  100.  Thus,  if  there  are  ten  questions,  each  may  be 
given  a  value  of  10,  or  the  figures  may  be  varied  to  suit  the  importance  of  the 
questions,  the  important  point  being  that  the  sum  of  the  values  shall  be  the 
maximum  marking  for  the  subject.  The  same  plan  may  be  followed  in  mathe- 
matics or  any  subject  involving  several  questions  for  its  determination. 
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The  following  example  shows  the  method  by  which  the  standing  of  each 
competitor  is  obtained.  The  weights  here  given  to  the  different  subjects  are 
not  to  be  regarded  as  the  standard  weights;  these,  and  also  the  subjects,  will  be 
varied  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing    Weight    Product  of 
Subjects.  on        Given  to  Weight  and 

Subjects.  Subjects.    Standing. 

Penmanship 80  4  320 

Dictation   75  2  150 

Copying  Bough  Draft 70  3  210 

Orthography    85  1  85 

Arithmetic  82  3  246 

Composition    70  2  140 

15             1,151 
General  average  standing 76.73 

BiYlsion  B.— Police  Bervica. 

Weight. 

1.  Spelling  1 

2.  Penmanship    1 

3.  Arithmetic    1 

4.  Duties    6 

5.  City  Information   1 

Total  of  Weights 10 

General  Average — 

Physical  qualifications 2 

Mental  qualifications  as  above 1 

Total  of  Weights 3 

BiYlsion  F. — ^Electrical  Service. 

1.  Spelling  1 

2.  Penmanship    1 

3.  Letter  Writing 1 

4.  Mathematics    2 

5.  Technical  knowledge  required  for  the  position  to  be 

filled    4 

6.  Experience  tending  to   qualify  the  applicant   for   the 

position 1 

Total  of  Weights 10 

In  aU  markings,  aside  from  those  of  temperament  and  address  and  physical 
examinations,  the  purpose  is  to  have  the  work  of  the  examiner  entirely  imper- 
sonal. He  is  not  to  open  the  identification  envelopes  until  all  of  the  papers  are 
marked,  and  he  knows  the  several  contestants  by  their  examination  numbers 
only.  When  the  papers  are  all  marked,  he  opens  the  identification  envelopes 
and  substitutes  the  names  of  contestants,  in  place  of  their  respective  numbers. 
The  report  of  the  examiner,  if  approved  by  the  Commissioner  in  charge,  is 
submitted  to  the  Commission  at  its  next  regular  session.    If  approved  by  the 
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Commission,  it  becomes  official.  The  names  of  successful  contestants  (those 
who  have  attained  an  average  percentage  of  75  or  more)  are  entered  upon  the 
eligible  lists  in  their  several  classes.  To  each  contestant  is  mailed  a  notice 
stating  the  average  percentage  given  him,  and  whether  he  has  been  placed  on 
the  eligible  list  or  not.    If  on  the  eligible  list,  his  rank  is  given. 

Banking. 

The  law  governing  the  ranking  on  the  eligible  lists  is  as  follows: 

Section  236.  Prom  the  examinations  made  by  the  Commission,  the  Com- 
mission shall  prepare  a  register  in  each  grade  or  class  of  position  in  the  classi- 
fied civil  service  of  the  city,  of  the  persons  whose  general  average  standing 
upon  examination  for  such  grade  or  class  is  not  less  than  the  minimum  fixed 
by  the  rule  of  said  Commission,  and  who  are  otherwise  eligible,  and  such  persons 
shall  take  rank  upon  the  register  as  candidates  in  order  of  their  relative  excel- 
lence as  determined  by  examination,  without  reference  to  priority  of  the  date 
of  examination. 

It  thus  follows  that  after  each  examination  the  eligible  list  is  recast,  and 
relative  rankings  are  changed  from  time  to  time.  Those  who  have  received  ap- 
pointments are  eliminated  from  the  list,  and  all  who  remain  are  ranked  accord- 
ing to  their  average  percentages,  the  highest  first,  and  so  on.  A  man  re- 
ceiving a  high  percentage  on  a  recent  examination  may  thus  be  placed  in  ad- 
vance of  one  who  received  a  smaller  percentage  at  any  preceding  examination. 

All  papers  pertaining  to  examinations  become  records  of  the  Commission, 
and  are  kept  on  file.  Copies  of  questions  are  not  given  out,  either  before  or 
after  the  examination.  Beports  and  answer  sheets  are  open  to  the  inspection 
of  the  public,  and  may  be  examined  in  the  office  of  the  Commission,  but  answer 
sheets  cannot  be  withdrawn  or  copied,  even  by  the  party  who  wrote  them. 

Any  contestant  who  thinks  that  an  injustice  has  been  done  him,  or  that 
an  error  has  been  made  in  marking  his  papers,  may  file  a  statement  to  that 
effect  with  the  Commission,  and,  if  the  Commission  believes  that  the  complaint 
is  well  founded,  it  may  cancel  the  marking  and  order  a  new  examination,  subject 
to  the  rules  and  regulations  adopted  by  the  Board. 

Oertiflcation  and  Appdntment. 

The  method  of  certification  and  appointment  is  fully  stated  in  the  law,  as 
follows: 

Section  238.  The  head  of  the  department  in  which  a  position  classified 
under  this  article  is  to  be  filled  shall  notify  said  Commission  of  that  fact, 
and  said  Commissioner  shall  certify  to  such  officer  the  name  and  address  of  one 
or  more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  position  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Commission, 
or  the  appointing  power  specify  sex.  Said  appointing  officer  or  department 
shall  notify  said  Commission  of  each  position  to  be  filled  separately,  and  shall 
fill  such  place  from  the  names  certified  to  him  or  it  by  said  Commission  there- 
for. One  of  the  candidates  thus  certified  shall  thereupon  be  appointed  by  said 
head  of  such  department  or  officer,  and  be  employed  on  probation  for  a  period 
to  be  fixed  by  said  rules,  but  said  rules  shall  not  fix  such  date  at  exceeding  six 
months.     Each  candidate,  unless  he  shall  be  sooner  appointed,  or  othenrise 
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lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade 
or  class  for  which  he  is  eligible  not  less  than  three  times  and  no  candidate 
shall  lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  may  strike  off  names  of  candidates  from  the  register  after  they 
have  remained  thereon  more  than  two  years. 

The  eligible  lists,  rosters  of  employees  and  other  records  of  a  public  nature 
are  open  to  inspection. 

Oharacter  of  Examinatioiia. 

Under  the  law  the  name  of  an  eligible,  if  not  appointed  to  office,  remains 
on  the  eligible  list  two  years,  after  which,  if  a  new  examination  is  not  taken, 
the  name  may  be  removed. 

The  Commission  is  not  required  to  certify  any  name  more  than  three  times 
for  the  same  position.  In  order  to  give  an  idea  of  the  scope  and  character  of 
examinations,  several  sheets  of  questions  in  representative  classes,  are  here 
appended: 

DIVI8I0K  A,  GLASS  12— BOOKKEEPER. 

Time,  Saturday,  June  27,  1903. 

Plaee,  Spring  Street  School. 

Examiner,  Frank  J.  Thomas. 

Scale  of  Weights- 
Penmanship  2 

Orthography    1 

Mathematics   3 

Experience    2 

Knowledge  of  accounts 2 


10 


Qnestiozis. 


1.  At  what  school  or  college  did  you  receive  your  education  f 

2.  What  branches  of  mathematics  have  you  studied  f 

3.  Have  you  ever  attended  a  business  college  or  commercial  school  f  If 
so,  did  you  graduate  f 

4.  Where  did  you  receive  your  first  training  as  an  accountant  f 

5.  What  positions  have  you  held  as  bookkeeper,  accountant  or  actuary  f 
State  length  of  service  in  each  position. 

6.  What  is  the  distinguishing  characteristic  of  double-entry  bookkeeping  f 
(10  units.) 

7.  Journalize  the  following  transaction: 

Purchase  merchandise  to  the  value  of  $1460,  receiving  discount  on  bill  of 
2H  per  cent.;  pay  cash  $300,  and  give  promissory  note  for  the  balance.  (25 
units.) 

9.  Begin  business  with  a  cash  capital  of  $8500  in  the  A.  and  M.  Bank. 
Also  have  a  lot  and  building  worth  $13,000;  horse  and  wagon,  $275;  fixtures 
and  office  furniture,  $540.  Borrow  $5000  on  90-day  note,  from  the  A.  and  M. 
Bank,  and  purchase  goods  to  the  value  of  $11,500.  Pay  by  check  on  bank, 
$9000,  upon  which  amount  I  receive  from  the  selling  house  a  discount  of  3  per 
cent.    Balance  on  account  to  the  Wholesale  Grocers'  Company.    (40  units.) 
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10.  What  books  would  you  propose  for  carrying  on  a  business  of  this  char- 
aeterf    (25  units.) 

11.  Take  down  the  following  column  of  figures,  and  add  the  same: 

3,862.90 

142.20 

7.83 

28,006.17 

33.00 

961.80 

737.37 

1,142.06 

12,191.34 

517.50 

3,081.18 
788.88 

664.25 

71.00 

899.99 

(10  units.) 

19.  Divide  9.76892  by  3720.     (10  units.) 

13.  Divide  4.8371  by  100.    (10  units.) 

14.  Multiply  4,876.21  by  1000.     (10  units.) 

15.  Multiply  47  4-17  by  5%.     (10  units.) 

16.  Multiply  38.921  by  3.672.     (10  units.) 

17.  Subtract  36,362  from  91,843.72.    (10  units.) 

18.  Subtract  384  7-13  from  9,214  4-21.     (10  units.) 

19.  What  is  17  2-3  per  cent,  of  382.90  f     (10  units.) 

20.  Sell  goods  to  the  value  of  $483.00,  upon  which  my  profit  is  $86.94. 
What  per  cent,  of  profit f    (10  units.) 

(Mark  for  Penmanship  and  Orthography  (100  units  each),  from  written 
examination.) 

DIVISIOX  B,  CLASS  2— DETECTIVE. 

Time,  Saturday,  November  7,  1903. 
Place,  Turnverein  Gymnasium. 
Notice,  October  24,  1903. 
Examiner,  Capt.  Chas.  Kiener. 
Scale  of  Weights — 

Experience  (1st  subject)    2 

Knowledge  of  Duties  (2d  subject) 4 

Perception  (3d  subject)    

Mathematics  (4th  subject)    

Temperament  and  Address 

Penmanship  and  Orthography  

Marksmanship 

Physical  Expertness  2 

13 
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QUESTIONS. 

nnt  Subject— Experience. 

1.  How  many  yean  of  experience  have  you  had  as  an  officer,  and  where, 
and  in  what  capacities  have  you  served? 

2.  What  has  been  your  occupation  since  you  became  of  agef  State  fully 
employment  and  where,  other  than  that  of  an  officer. 

Second  Subject — ^Duties. 

1.  What  are  the  duties  of  a  police  detective? 

2.  What  is  the  difference  between  a  misdemeanor  and  a  felony?  Give  a 
definition  of  both. 

3.  Under  what  circumstances  would  you  use  force  in  making  an  arrest 
for  a  misdemeanor? 

4.  State  how  you  would  serve  a  warrant  or  any  process  of  the  court,  with 
or  without  a  copy  of  the  original. 

5.  If  you  have  arrested  a  man,  either  on  suspicion  or  by  description,  and 
he  should  make  a  break  for  liberty  and  run  from  you  what  would  you  do? 
And  would  you  be  justified  in  shooting  him? 

6.  What  composes  the  Legislative,  Judicial  and  Executive  Officers  of  the 
State  of  California? 

7.  What  two  qualities  are  necessary  to  constitute  a  crime? 

8.  What  is  a  principal  and  an  accessory? 

9.  What  is  the  first  step  you  would  take  in  the  investigation  of  a  house 
which  has  been  broken  into? 

10.  Suppose  at  the  place  where  a  murder  has. been  committed,  a  large 
piece  of  cloth  has  been  found,  manifestly  torn  from  a  coat  but  not  from  that 
of  the  murdered  person,  what  would  you  do? 

11.  Suppose  a  guest  in  a  hotel  leaves  his  room  for  a  very  short  time; 
coming  back  discovers  the  loss  of  jewelry  left  on  the  table;  the  door  to  his 
room  during  his  absence  was  locked  and  the  key  at  the  hotel  desk.  On  what 
clues  would  you  work? 

12.  If  a  person  is  found  shot  with  a  revolver  having  one  chamber  empty 
lying  at  his  side  and  no  evidence  of  loss  of  property  (jewelry,  etc.),  is  found, 
what  would  be  the  character  of  the  investigation  to  cause  you  to  believe  that 
suicide  has  been  committed? 

13.  Suppose  a  prominent  citizen,  known  to  be  very  wealthy,  suddenly 
disappears  without  his  disappearance  being  accountable,  what  six  inferences 
can  be  advanced  from  his  disappearance?  You  are  detailed  to  work  the  case 
on  the  theory  that  he  is  a  victim  of  murder.  State  in  detail  what  investigation 
you  would  make  to  aid  you  in  working  up  the  case. 

Third  Subject— Perception. 

1.  Give  a  minute  description  of  the  person  of  the  Secretary  of  the  GivU 
Service  Commission.     (Not  more  than  100  words.) 

FonrtlL  Subject— Arithmetic. 

1.  If  a  man  leaves  $3000,  half  of  it  to  be  given  to  his  widow  and  the 
rest  divided  between  his  two  children,  how  much  does  each  child  receive? 
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2.  If  you  earn  $15  per  week  for  11  weeks,  and  year  expenses  amoont, 
daring  that  time,  to  $6.25  per  week,  how  much  do  70a  save  daring  the  entire 
timef 

3.    Add 

450 

3271 

63 

047562 

630 


4.    Multiply 
6704 
432 


DlVISIOir  O,  OLA88  3,  UEUTENANT,  FZBB  DEPABTBCEMT. 

Time,  October  28,  1903,  9  a.  m. 

Place,  Turnyerein  Gymnasiam. 

Kotice,  October  14,  1903. 

Examiners,  Capt.  Chas.  Kiener  and  Dr.  D.  W.  Edelman. 


Scale  of  Weights. 

Written  examination — 

Spelling 1 

Penmanship ^ 

Duties  6 

Experience 2 

Arithmetic  % 

10 

Practical  Examination — 

Banning   2 

Strength  3 

Jumping    2 

Climbing    3 


10 


Written  Examination  7 

Practical  Examination  3 

10 


Penmaaflhlp. 

Copy  the  following  neatly: 

In  conducting  the  examinations,  all  necessary  explanation  shall  be  made 
to  the  whole  class.  No  question  shall  be  explained  to  any  individual  com- 
petitor separately.  All  conversation  or  communication  between  or  among  com- 
petitors during  examination  shall  be  strictly  prohibited. 
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Experience. 

1.  What  experience  have  you  had  in  the  Lob  Angeles  Fire  Department  f 
Whenf  For  how  longf 

2.  Were  you  ever  discharged  from  any  position  f    If  so,  whyf 

3.  Have  yoa  ever  taken  a  Civil  Service  Examination  before  in  this  eityf 
If  so,  when  and  for  whatf 

4.  What  is  the  best  salary  you  ever  received  and  for  whatf 

5.  What  has  been  your  occupation  for  the  last  seven  years  f 

I>atie8. 

1.  What  are  the  duties  of  a  Lieutenant  f 

2.  (a)     What  is  the  cost  of  a  first-class  aerial  truck  f 

(b)  What  is  the  cost  of  a  3-inch  hose  with  couplings  f 

(c)  What  is  the  cost  of  a  shut-off  nozzle? 

(d)  What  is  the  cost  of  a  three-gallon  fire  extinguisher  f 

(e)  What  is  the  cost  of  a  hose  wagon  harness  with  collars  and  hamesf 

3.  (a)  What  are  the  contents  of  a  fifty-gallon  chemical  engine  f 

(b)  When  these  materials  are  mixed  what  is  the  result? 

(c)  What  effect  does  this  mixture  have  upon  a  fire,  and  whyf 

4.  You  have  responded  with  a  combination  wagon  containing  a  fifty- 
gallon  chemical  tank,  1000  feet  of  fire  hose,  200  feet  of  chemical  hose,  and 
150  three-quarter-inch  garden  hose,  to  a  fire  in  a  cottage.  There  is  a  bam 
within  sixty  feet  of  this  cottage  and  a  windmill  and  a  tank  containing  1500 
gallons  of  water,  having  three-quarter  pipe  connections  with  the  same  water 
faucets  within  30,  45,  62  feet  of  the  cottage.  On  laying  a  line  of  hose  from 
the  nearest  fire  hydrant  there  was  not  sufficient  pressure  to  force  the  water 
on  the  fire.    Having  no  fire  engine  there,  what  would  you  do? 

5.  When  does  it  become  a  Lieutenant's  duty  to  take  charge  of  a  fire 
district? 

6.  Describe  the  kind  of  a  horse  used  on  the  different  apparatuses  in  a  fire 
department.    Also  average  price  of  same. 

7.  How  many  different  makes  of  fire  engines  are  there  in  the  Fire  De- 
partment? 

8.  (a)     Why  should  you  wear  a  fire  helmet? 

(b)  Why  do  they  use  sliding  poles? 

(c)  Why  do  they  put  a  winding  staircase  in  a  fire  engine  house? 

(d)  Why  do  they  use  trap  doors  and  pole  hose? 

(e)  Why  do  they  use  swinging  harness? 

9.  What,  if  any,  reports  do  you  make  and  to  whom  do  you  make  them? 

10.  What  are  the  mental  and  physical  qualifications  of  a  first-class 
fireman? 

Mathematics. 

1.    Express  in  figures  the  following,  using  decimals  where  indicated: 

(a)  Ten  million  and  sixty. 

(b)  Four  ten-thousandths. 

(c)  One,  and  ten-hundredths. 

(d)  One  hundred,  and  two  hundred  and  two  ten-thousandths. 

(e)  Ten  hundred  thousand,  and  ten-thousandths. 
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2.  Divide  2,131,412  by  9,876. 

3.  Which  costs  more,  2967  feet  of  hose  at  89%  cents  per  foot,  or  2854 
feet  at  93  1-3  cents;  and  how  mach  moref 

4.  If  a  hoseman's  salary  is  $83  1-3  per  month,  and  his  expenses  average 
$2.75  per  day,  how  much  will  he  be  able  to  save  in  nine  months  of  thirty 
days  each? 

5.  How  much  is  63  1-3  per  cent,  of  $769.00  f 

DlVISIOir  D,  CLASS  3,  SUBVETOB,  EXQINEEB'S  DEPABTMENT. 

Time,  Saturday,  August  15,  1903,  9  a.  m. 
Place,  High  School. 
Notice,  July  25,  1903. 
Examiner,  Daniel  S.  Halladay. 
Scale  of  weights: 

Sdctioii  I» 

Subject.  Weight. 

Mathematics   2 

Instruments   2 

Section  n. 

Surveying 3 

Experience  '. 3 

Section  m. 

Quality  of  examination  papers  2 

12 
Examinations  under  Section  I  will  be  given  in  forenoon;  under  Section 

n  in  afternoon,  each  session  to  be  of  three  hours  duration. 

The    written    examination    under    Experience    will    be    supplemented    by 

questions  at  close  of  afternoon  session. 

Section  III — The  credits  under  this  section  will  be  based  on  the  spelling, 

orderliness  of  arrangement   and  neatness  of   the   examination  paper  of   the 

applicant. 

Section  I — ^Mathematics. 

1.    A  polygon  has  n  sides;  what  is  the  sum  of  its  interior  angles? 

4.  A  circle  has  a  radius  of  200  feet;  what  angle  is  subtended  by  an  arc 
of  30  feetf 

5.  Oiven  a  right  angled  triangle,  express  each  side  in  terms  of  a  trigo* 
nometrical  ratio  and  one  of  the  remaining  sides. 

6.  Oiven  an  angle  and  its  including  sides  to  determine  remaining  angles 
and  third  side  of  a  triangle.     Given  angle  35  deg.  20  min.,  sides,  136  feet  and 

7.  Determine  the  angles  of  a  triangle  the  sides  of  which  are  193,  194 
and  195  feet. 

InstrnmentB. 

1.  Give  a  list  of  and  describe  the  equipment  you  would  require  for  making 
city  surveys. 
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2.  Oive  the  adjustments  of  a  transit  in  their  order. 

3.  Should  a  transit  be  lifted  by  its  standards? 

4.  Should  a  transit  be  carried  with  the  lower  motion  clamped  f 

Section  n — Surveying. 

1.  H  street  connects  two  streets  M  and  N.  The  center  line  of  H  street 
intersects  the  center  line  of  M  street  at  an  angle  of  85°,  and  center  line  of  N 
street  at  an  angle  of  80**.  From  the  center  line  of  M  street  to  the  center  line 
of  N  street,  along  the  center  line  of  H  street  is  375  feet.  M  street  is  70  feet, 
H  street  80  feet  and  N  street  60  feet  wide.  Sidewalks  are  respectively  10,  12 
and  10  feet  wide.  There  is  a  change  of  grade  requiring  a  vertical  curve  120 
feet  long.    You  have  been  given  Field  Books  containing  previous  work. 

From  the  above  prepare  the  field  notes  of  a  survey  for  curb  grades,  con- 
sisting of  a  title  page  and  sketch,  in  which  is  noted  intersection  angles, 
street  and  sidewalk  widths,  stationing  of  end  returns,  grade  changes,  etc. 
Curb  line  will  be  shown  by  a  heavy  dotted  line  and  stake  line  (generally  3 
feet  back  of  curb  line)  by  a  light  dotted  line.  Curb  returns  will  have  a  radius 
of  8  feet.  Stakes  will  be  set  every  20  feet  on  the  verticle  curve,  and  station 
given.  Show  on  your  sketch  the  positions  of  the  stakes  required  at  each 
curb  return,  and  in  the  case  of  one,  such  distances  to  street  centers  as  will 
determine  the  exact  position  of  these  stakes. 

Experience. 

1.  What  has  been  your  educational  training  in  surveying? 

2.  What  positions  have  you  held  and  how  long  were  you  in  each? 

DIVISIOX  F,  GIiASS  4— UNEMAK. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  Clem  A.  Copeland. 
Scale  of  weights: 

Section  I. 

Subject.                                                                                      Weight. 
Experience  4 

Section  n. 
Writing    % 

Section  m. 
Spelling    ^ 

Section  IV. 

Treatment  of  those  shocked  by  electricity  (method  of  resusci- 
tation)      3 

Section  V. 

Precautions  in  line  construction  of  all  kinds,  and  in  wiring  to 
protect  the  lineman  and  public  against  accidents 4 

51 


Secticm  VI. 
Other  methods  of  line  conBtruction  for  lighting  and  power 4 

Section  VII. 

Special  problems  referring  to  telephone  and  signal  and  fire  alarm 
work    4 

20 

1.  Give  a  list  of  the  mechanical  and  electrical  positions  70a  have  filled 
and  where,  the  years  daring  which  70a  have  held  them,  the  length  of  time 
yon  have  filled  them,  and  their  nature  as  illustrated  below: 

(Note: — ^Write  clearly  and  briefly  and  tabulate  as  shown.  If  you  now 
work  for  the  City  of  Los  Angeles,  do  not  mention  the  fact  or  insert  such 
experience  in  the  answer.) 

(a)  Groundman  and  lineman. 
Detroit  Power  Co.,  Detroit,  Mich. 
1889-1892. 

Three  and  one-half  years. 

General  Groundman 's  duties,  2000- volt  incandescent  and  brush  are 
light  systems,  hanging  transformers,  setting  meters,  installing  arcs, 
troubles  on  systems,  etc.  Helped  build  23  miles  10,000-volt  line 
to  suburban  sub-stations. 

(b)  Station  operator. 

Parkman  St.  Co.,  Portland,  Oregon. 
1892-1896. 
Four  years. 

Operated  200  H.  P.  engine  boilers  and  150  K.  W.  generator  Baw 
plant  with  one  other  man  on  other  shift. 

(c)  Lineman. 

City  of  San  Francisco. 
1896-1900. 

Four  and  one-half  years. 

Installing  fire  alarm  systems,  arc  light  systems,  wiring  wing  of 
City  Hall,  etc. 

(d)  Etc.,  etc. 

2.  Suppose  you  found  it  necessary  to  extend  a  No.  8  bare  copper  wire 
with  a  bare  steel  wire  of  the  same  size.  Describe  how  you  would  make  the 
splice.    Where  you  would  make  it. 

3.  What  are  the  best  methods  of  splicing  iron  and  steel  and  hard,  drawn 
copper  wires  of  large  and  small  sizes,  and  the  reasons  therefor  f  What  is 
the  difference  in  the  methods  of  splicing  hard  and  soft  wires  f 

4.  Why  does  the  Home  Telephone  Co.  use  copper  instead  of  iron  wiref 

5.  (a)     Give  the  precautions  necessary  for  handling  hard  drawn  copper, 
(b)     Becently  a  lineman  went  out  to  repair  a  break  in  a  No.  6  hard 

drawn  copper  line.    He  inserted  a  piece  of  soft  drawn  No.  6  about  4  feet  long 
where  the  break  occurred.    Can  you  tell  what  happened,  and  whyf 

6.  Have  you  read  the  rules  of  the  National  Board  of  Fire  Underwriters 
(National  Code)  relative  to  outside  line  workf 

7.  Why  are  telephone  lines  transposed  f  Is  there  any  relation  between 
the  phenomenon  so  involved  and  those  occurring  inside  of  a  transformer  f 

52 


8.  Give  all  the  rules  you  can  in  regard  to  guying,  such  as:  How  are 
one  pole  comers  guyed  f  two  pole  corners  f  grounding  of  guy  wires  at  the 
stubf  sizes  and  kind  of  guy  wires  for  dead  ending  6  No.  6  hard  drawn  wires, 
12  No.  00  soft  weatherproof  wires,  3  No.  6  soft  weatherproof  wires,  100  No. 
12  hard  drawn  f  Describe  how  you  would  make  anchors  for  these  instances 
both  with  guy  stubs  near  the  pole  and  a  hundred  or  so  feet  away. 

Draw  diagrams  if  possible;  they  are  easy  to  answer  with. 
Where  would  you  place  the  guys  on  the  dead  end  or  comer  poles,  etcf 
In  fact,  write  all  you  know  about  guying. 

9.  Describe  the  dimensions,  distance  between  pins  and  material  of  cross 
arms  to  carry: 

(a)  24  No.  12  telephone  or  signal  wires,  steel  or  hard  copper. 

(b)  6  No.  000  soft  weatherproof  copper  wires  on  2000-volt  work, 
(e)       6  No.  6  soft  weatherproof  copper  wires  on  2000-volt  work. 

10.  Suppose  a  transformer  sets  in  a  basement  on  a  wood  frame,  which  in 
tarn  is  placed  on  a  dirt  or  cement  floor;  what  precautions  would  you  take 
to  prevent  danger  to  lifef    Give  your  reasons. 

11.  Suppose  you  were  installing  a  new  lamp  and  socket  in  a  bath-room 
in  a  house  which  was  wired  some  time  ago.  You  are  standing  in  the  bath 
tab  and  are  connecting  up  ready  to  leave,  when  you  receive  a  shock  which 
renders  you  unconscious  and  you  fall  to  the  floor.  Your  partner  is  working 
in  the  next  room  and  immediately  comes  to  your  assistance.  How  should  he 
take  steps  to  bring  you  to  life  or  resuscitate  youf  Would  it  be  advisable  for 
him  to  remove  you  to  a  hospital  near  by  and  send  for  a  doctor  f 

Give  your  reasons  for  all  of  your  statements,  but  write  briefly  and  to  the 
point. 

Have  you  seen  or  helped  or  worked  upon  a  person  so  shocked,  yourself  f 
What  were  the  results  f 

What  was  the  probable  cause  of  the  severe  shock  you  were  supposed 
to  get  as  above  described  f 

What  rules  would  this  lead  you  to  follow  in  the  installation  of  lamps  in 
basements,  bath-rooms,  stables,  etcf 

12.  The  National  Board  of  Fire  Underwriters  favor  grounding  perma- 
nently the  neutral  wire  of  the  secondaries  or  transformers.  Discuss  this  ques- 
tion, and  also  whether  the  cases  of  transformers  on  poles  should  be  grounded 
as  well  as  the  secondary. 

13.  Do  you  think  a  shock  from  10,000  or  15,000  volts  more  fatal  than 
one  from  2,000  volts,  so  long  as  wires  of  such  high  voltage  are  above  all 
others  in  the  cityf  Do  you  consider  them  more  or  less  dangerous  than  2,000 
volt  circuits  for  the  linemen  and  the  public  f 

In  the  diagram  (1),  (2),  (3),  are  fire  alarm  boxes  several  blocks  apart 
on  an  old  line  between  Ocean  View  and  Pico  streets.  On  the  same  cross  arm 
a  new  line  of  wire  represented  dotted  in  the  diagram  has  just  been  strung. 

Explain  how  the  fire  alarm  boxes  may  be  transferred  from  the  old  to 
the  new  line,  one  at  a  time,  keeping  all  the  boxes  in  commission  all  of  the  time, 
80  that  anyone  can  throw  in  an  alarm  on  any  box  any  time. 

DIVISION  H,  CLASS  18,  STBEET  BWEEPTSG  INSPEOTOBS. 

Time,  Saturday,  October  10,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
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Notice,  September  25,  1903. 
Examiner,  Frank  J.  Thomas. 

Classification.  Weights. 

Experience 3 

Arithmetic  2 

Orthography    1 

Penmanship 1 

Temperament  and  Address  1 

Physical  Condition   1 

Special  Questions 3 


12 


ExpofloiiC6. 


Question  No.  1.  (a)  Have  you  ever  acted  as  Inspector  upon  any  public 
workf 

(b)  What  experience  have  you  had  in  street  sprinkling,  street  work,  or 
work  of  a  kindred  nature  f    Give  time,  place  and  length  of  employment. 

(c)  What  experience  have  you  had  in  the  supervision  or  overseeing  of 
menf  Give  time,  place^  character  of  work,  length  of  employment  and  average 
number  of  men  under  you. 

AzitlmiBtlc. 

Question  No.  2.  Ton  receive  a  salary  of  $175.25  per  month  for  the 
months  of  August  and  September.  You  spend  $35.00  for  a  bicycle  in  August 
and  $10.50  for  repairing  it  in  September.  It  costs  you  $2.35  a  day  for  living 
expenses.  In  August  you  spend  $43.00  for  a  suit  of  clothes  and  in  September 
$25.00  for  an  overcoat.  (1)  How  much  do  you  save  each  month,  and  (2)  what 
are  your  average  savings  per  month  f 

Question  No.  3.  Add  2507.25,  seven  thousand  eight  hundred  and  forty-two 
and  thirty  one-hundredths,  342,  743  and  245;  divide  the  result  by  5;  subtract 
981.13  from  the  quotient,  and  multiply  the  result  by  thirty-seven  and  five  one* 
hundredths. 

(Note: — Give  all  figures  in  working  out  this  problem.) 

Special  Qoastioiui, 

Question  No.  4.  (a)  For  the  purpose  of  street  sweeping,  into  how  many 
classes  are  the  streets  of  Los  Angeles  divided f 

(b)  Give  the  name  of  each  class. 

(c)  By  what  process  are  the  public  streets  of  Los  Angeles  swept f 

(d)  Under  whose  general  supervision  is  the  work  donef 

(e)  Is  the  work  done  by  public  contract? 

Question  No.  5.  (a)  Give  some  reasons  why  the  work  of  sweeping  the 
public  streets  is  done  by  the  city  and  not  by  the  individual  property  owners. 

(b)  Is  the  individual  benefited  and  expense  saved  to  him  by  street 
sweeping  f    If  so,  howf    Give  instances  and  reasons  why. 

(c)  What  is  understood  by  ''House  Waste "f  What  are  the  different 
kinds f 
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(d)  What  is  understood  by  hand-sweeping f 

(e)  What  is  understood  by  machine-sweeping  f 

Question  No.  6.  (a)  Are  cobble  gutters  to  be  recommended  for  business 
streets  f    Give  reasons  for  your  answer. 

(b)  How  would  you  most  effectively  clean  cobble  gutters f 

(c)  What  causes  slime  on  asphalt  streets  and  how  would  you  remove  itf 

(d)  What  do  you  consider  the  most  effective  method  for  cleaning  asphalt 
streets,  and  give  your  reasons  for  your  answer. 

(e)  What  effect,  if  any,  has  oil  on  asphalt  streets  f 

Question  No.  7.  (a)  Is  the  cost  of  street  sweeping  increased  by  the 
standing  of  bicycles  and  express  wagons  along  the  street,  and  give  reasons 
for  your  answer. 

(b)  Does  the  constant  standing  of  horses  in  one  place  on  an  asphalt 
street  affect  the  pavement  f    Give  reasons  for  your  answer. 

Question  No.  8.  Write  a  circular  letter  addressed  to  the  hand  street 
sweepers,  instructing  them  how  to  go  about  the  sweeping  of  an  asphalt  street, 
what  tools  and  utensils  they  should  have,  and  for  what  purpose  they  should 
use  the  same,  and  how  they  should  handle  their  sweepings  so  as  to  prevent 
the  same  from  being  scattered. 

DIVISION  H,  GLASS  16»  SANITABY  INSPEOTOSS. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Penmanship 1 

Experience  1 

Spelling 1 

Temperament    ^ 

Arithmetic  % 

Elnowledge  of  Duties 6 

Total  10 

Copy  the  Following  Neatly: 

No  helps  of  any  kind  shall  be  allowed  during  the  examination.  Any 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  o* 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  public 
service. 

Ezpexience. 

1.  What  experience  have  you  had  to  qualify  you  for  the  position  for 
which  you  are  now  being  examined  f 

2.  When  and  where  f 

3.  For  how  long  were  you  thus  employed? 

4.  Were  you  ever  discharged  from  any  position?    If  so,  why? 
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5.  Have  you  ever  taken  a  Civil  Service  Examination  before  f  If  to, 
when  and  for  whatf 

6.  What  has  been  your  occupation  for  the  last  seven  yeanf 

7.  What  ifl'  the  best  salary  you  ever  received  and  for  what  did  you 
receive  itf 

]>atl6B. 

1.  What  would  you  do  as  a  Health  Inspector  if  you  were  sent  to  abate 
the  following  nuisances  f 

(a)  Pull  privy  vault  f 

(b)  Throwing  of  garbage  in  a  vacant  lot  between  two  residences  f 

2.  State  in  full  the  duties  of  a  Health  Inspector. 

3.  Describe: 

(a)  A  sanitary  garbage  box. 

(b)  A  sanitary  catch  basin. 

4.  A  citizen  complains  to  the  Health  Department  that  foul  odors  exist 
in  the  bath  room.    Name  the  possible  causes  of  these  odors. 

5.  What  refuse  is  a  garbage  contractor  required  to  remove  f 
(a)     What  refuse  is  a  householder  required  to  remove  f 

6.  If  parties  owning  or  running  a  stable  put  the  manure  in  the  street 
or  alley,  what  course  would  you  pursue  f 

7.  What  kinds  of  business  require  a  permit  from  the  Board  of  Health 
before  they  are  permitted  to  be  conducted  f 

(a)     Where  are  privy  vaults  and  cesspools  not  allowed  f 

8.  According  to  the  City  Ordinance,  what  is  the  least  number  of  water 
closets  which  should  be  provided  in  a  factory  employing  steadily  95  men  and 
35  women  f 

(a)     What  penalty  is  specified  for  violation  of  this  rulef 

9.  What  kind  of  water  closets  are  prohibited  in  buildings  in  this  cityf 
(a)     If  you  should  discover  such  kind  of  water  closet,  what  would  you  dof 

10.  Name  the  sanitary  defects  that  could  be  found  in  the  plumbing  of  a 
closely  built  set  of  fiats. 

11.  What  air  space  is  required  in  all  hotels,  lodging-houses,  factories, 
etc.,  and  how  often  shall  it  be  changed  f 

Azitlmietie. 

1.  Express  in  figures  the  following,  using  decimals  where  indicated: 
Eight  million  three  thousand  and  two. 

Fourteen  thousand  and  fourteen,  and  fourteen  hundredths. 

Eleven  ten-thousandths. 

One  thousand  and  one-tenth. 
Ten  hundredths. 

2.  Divide:     76,465,386  by  87,489. 

3.  Add:  89747 

96578 
75989 
67956 
84495 
59648 
76789 
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4.  Subtract:     36,742,103 

29,867,986 

5.  Multiply:    387  2-3  bj  196  3-7.  ' 

DIVISION  J,  GLASS  1— JAIHTOBS. 

Time,  Saturday,  September  5,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  August  21,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Spelling    1 

Penmanship    1 

islxperience    2 

Duties,  etc 6 

lu 

Queetloiie. 

A. 

1.  Have  you  ever  done  any  work  to  qualify  you  for  the  position  of 
Janitor  f 

2.  When  and  where  f    Mention  each  place  separately. 

3.  Have  you  ever  done  housework  of  any  kindf  (To  be  answered  by 
women  only.)     If  so,  when  and  where  f 

4.  What  has  been  your  occupation  for  the  last  seven  years  f 

5.  What  is  the  best  salary  you  ever  received  f  For  what  and  how  long 
did  you  receive  itf 

6.  Have  you  ever  been  discharged  from  any  position  f 

7.  Why! 

8.  Have  you  ever  taken  any  Civil  Service  examination  before  f  If  so, 
whatf 

B. 

1.  If  you  were  janitor  of  a  school  house  of  six  rooms  and  wanted  to 
give  the  building  a  thorough  cleaning,  how  would  you  go  at  itf  What  would 
yon  do  first  f  What  next,  and  so  onf  Explain  everything  in  detail,  step  by 
step. 

2.  Oive  the  names  of  five  different  States  in  the  Union,  and  the  largest 
city  in  each  of  those  States. 

3.  Name  ten  Presidents  of  the  United  States. 
Where  is  the  Capital  of  California  f 

4.  What  city  has  the  largest  population  in  the  world  f 
What  city  has  the  next  largest  f 

5.  Name  three  large  hotels  in  this  city  and  give  location  of  each. 
Where  is  the  Public  Library  f 

Where  is  the  Chamber  of  Commerce  f 
Where  is  the  Normal  School  f 
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shall  give  notice  by  publication  in  the  official  paper  of  the  place  or  places 
where  said  rules  may  be  obtained,  and  in  such  publication  shall  be  specified  the 
date,  not  less  than  thirty  days  subsequent  to  the  date  of  such  publication,  when 
said  rules  shall  go  into  operation. 


EXAMINATIONS. 

Section  234.  All  applicants  for  office,  places  or  employments  in  said  classi- 
fied civil  service,  shall  be  subject  to  examination,  which  shall  be  public, 
competitive  and  free  to  all  citizens  of  the  United  States  with  specified  limita- 
tions as  to  residence,  age,  sex,  health,  habits,  and  moral  character.  Such 
examinations  shall  be  practical  in  their  character,  and  shall  relate  to  those 
Bxamlnaticm  matters  which  shall  fairly  test  the  relative  capacity  of  the  persons  examined 

to  discharge  the  duties  of  the  position  to  which  they  seek  to  be  appointed, 
and,  when  appropriate,  shall  include,  or  exclusively  consist  of,  tests  of  physical 
qualifications,  health  and  manual  skill.  No  question  in  any  examination  shall 
relate  to  political  or  religious  opinions  or  affiliations.  The  Commission  shall 
control  all  examinations,  and  may,  whenever  an  examination  is  to  take  place, 
obtain  the  assistance  of  a  suitable  person  or  number  of  persons  to  aid  it  in 
preparing  for  and  conducting  such  examinations. 


CHmditioiui 
of 


CkAtrol 


Time 
Plaoe 
Scope 


NOTICE. 

Section  235.  Notice  of  time,  place  and  general  scope  of  every  examination 
shall  be  given  by  the  Commission  by  publication  for  two  weeks  preceding 
such  examination  in  the  official  paper,  and  such  notice  shall  also  be  posted  by 
said  Commission  in  a  conspicuous  place  at  the  City  Hall,  and  in  its  office, 
two  weeks  before  such  examination.  Such  further  notice  of  examination  shall 
be  given  as  it  may  prescribe.  Provided,  that,  for  registration  in  the  class 
of  unskilled  laborers,  medical  or  physical  examinations  may  be  made  or  held 
from  day  to  day  as  applicants  present  themselves,  and  without  previous  notice. 


Ordor  of 
Preosdonee 


BEGISTRATION. 

Section  236.  From  the  examinations  made  by  the  Commission  it  shall 
prepare  a  register,  in  each  grade  or  class  of  position  in  the  classified  civil 
service,  other  than  that  of  unskilled  laborers  employed  by  the  day,  of  the 
persons  whose  general  average  standing  upon  examination  for  such  grade 
or  class  is  not  less  than  the  minimum  fixed  by  the  rules  of  said  Commission, 
and  who  are  otherwise  eligible,  and  such  persons  shall  take  rank  upon  the 
register  as  candidates  in  order  of  their  relative  excellence  as  determined 
by  their  examinations,  without  reference  to  priority  or  the  date  of  examination. 

The  Commission  shall  also  keep  a  register  upon  which  shall  be  entered, 
in  the  order  of  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examinations  as  the  Board  may  prescribe,  are  found  to  be  capable  of  performing 
in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In  case  any 
registered  applicant  in  said  class  of  unskilled  laborers  shall  be  employed  and 
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snbBeqiiently  laid  off  or  dismissed  through  lack  of  work,  or  through  no  fault 
of  hifl  own,  that  fact  shall  be  forthwith  certified  to  the  Board  of  Civil  Service 
Commissioners  by  the  head  .of  the  department  in  which  such  laborer  was 
employed,  and  he  shall  be  restored  to  his  original  place  upon  the  register. 

PBOMOnONS. 

Section  237.    The  Commission  shall  by  its  rules  provide  for  the  promotion 
in  such  classified  civil  service  on  the  basis  of  ascertained  merit  and  seniority 
in  service  and  examination,  and  shall  provide  in  all  cases  where  it  is  practicable 
that  vacancies  shall  be  filled  by  promotion.    All  examinations  for  promotion  vvamliia'iis 
shall  be  competitive  among  such  members  of  the  next  lower  rank  as  desire  Thez«far 
to  submit  themselves  to  such  examination;  and  it  shall  be  the  duty  of  the 
Commission  to  submit  to  the  appointing  power  the  names  of  not  more  than  three  «•     ^     ^ 
applicants  for  each  promotion  having  the  highest  rating;  but  in  fixing  said  ^_ 
rating  a  uniform  allowance  of  credits,  to  be  stated  at  the  time  of  the  announce-  Appointmont 
ment  of  said  examination,  shall  be  made  for  each  year  of  past  service.    The 
method  of  examination  and  the  rules  governing  the  same,  and  the  method 
of   certifying,   shall   be   the   same   as   provided   for   applicants   for   original 
appointment. 

Note: — Section  237%.  An  amendment,  known  as  Section  237%,  was  sub- 
mitted to  popular  vote  at  the  city  election,  December  6,  1906,  and  carried. 
It  will  become  operative  as  soon  as  adopted  by  the  Legislature  and  approved 
by  the  Governor.    The  amendment  is  as  follows: 

Section  237%.  Any  Civil  Service  employe  who  is  injured  in  the  service 
of  the  city  while  actually  engaged  in  the  discharge  of  the  duties  of  his 
position,  may,  in  the  discretion  of  the  Board  of  Civil  Service  Commissioners, 
be  assigned  to  a  position  other  than  that  for  which  he  has  been  examined, 
and  with  or  without  examination.  Said  Commissioners,  upon  assigning  such 
person  so  injured  to  such  new  position,  shall  place  his  name  at  the  head  of 
the  eligible  list,  and  he  shall  thereafter  be  first  certified  for  such  position. 
The  Board  of  Civil  Service  Commissioners  shall  not  place  such  person  so 
injured  as  aforesaid  at  the  head  of  any  eligible  list  without  carefully  examining 
the  facts  of  each  ease,  and  making  its  finding  that  such  person  is  not  incom- 
petent, by  reason  of  physical  or  other  disability,  to  fill  the  same.  Nothing 
in  this  provision  shall  be  construed  as  compelling  said  Commission  to  take 
the  action  herein  provided  for  unless  the  person  injured  is,  in  the  judgment 
of  said  Commission,  of  good  moral  character  and  worthy  of  receiving  the 
benefits  hereof. 

BEQXnSITIONS. 

Section  238.  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled,  shall  notify  said 
Commission  of  that  fact,  and  said  Commission  shall  thereupon  certify  to  such 
officer  or  Board  the  name  and  address  of  the  applicant  standing  first  in  order 
on  the  register  of  unskilled  laborers,  and  the  applicant  thus  certified  shall 
thereupon  be  employed  by  such  officer  or  Board. 

The  head  of  a  department  in  which  a  position,  classified  under  this  article, 
except  a  position  in  the  class  of  unskilled  laborers,  is   to  be   filled,  shaU  Amiointm'ts 
notify  said  Commission  of  that  fact,  and  said  Commission  shall  certify  to  such  to  Fill 
officer  the  name  and  address  of  one  or  more  candidates,  not  exceeding  three,  Vacaacies 
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standing  highest  on  the  register  for  the  class  or  grade  to  which  said  position 
belongs.  In  making  such  certification,  sex  shall  be  disregarded,  except  when 
some  statute,  the  rules  of  said  Commission,  or  the  appointing  power  specify 
sex.  Said  appointing  officer  or  department  shall  notify  said  Commission  of  each 
position  to  be  filled  separately,  and  shall  fill  such  place  from  the  names  certi- 
fied to  him  or  it  by  said  Commission  therefor.  The  candidate  thus  appointed 
shall  be  employed  on  probation  for  a  period  to  be  fixed  by  said  rules,  not 
exceeding  six  months.  Each  candidate,  unless  he  shall  be  sooner  appointed, 
or  otherwise  lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment 
in  the  grade  or  class  for  which  he  is  eligible  not  less  than  three  times,  and 
no  candidate  shall  lose  his  place  on  the  register  by  certification  or  rejection, 
except  that  said  Commission  may  strike  off  names  of  candidates  from  the 
register  after  they  have  remained  thereon  more  than  two  years.  At  or  before 
the  expiration  of  the  period  of  probation,  the  head  of  the  department  or  office 
in  which  the  candidate  is  employed,  may  discharge  him  upon  assigning  in 
writing  the  reasons  therefor  to  said  Commission.  If  he  is  not  thus  discharged 
during  the  period  of  probation,  his  appointment  shall  be  deemed  complete. 
To  prevent  the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies, 
the  head  of  any  department  or  any  officer  or  board  may,  under  such  regulations 
as  the  Commission  may  by  its  rules  prescribe,  make  temporary  appointments  in 
the  classified  civil  service,  to  remain  in  force  not  exceeding  sixty  days,  and 
only  until  regular  appointment,  under  the  provisions  of  this  article,  can  be 
made. 

DEPABTBCENTS  XNOLUDED. 

Section  239.    The  provisions  of  this  article  shall  apply  to  the  following 
departments  of  the  city,  to  wit: 

The  Department  of  the  City  Clerk. 

The  Department  of  Electricity. 

The  Fire  Department. 

The  Treasurer's  Department. 

The  Tax  Collector's  Department. 

The  Police  Department. 

The  Auditor's  Department. 

The  Assessor's  Department. 

The  Health  Department. 

The  Department  of  Building. 

The  Department  of  Public  Works. 

The  Waterworks  Department. 

The  Public  Library. 

The  Park  Department. 

The  City  Engineer's  Department. 

The  Street  Department. 

All  departments  of  public  utility. 

All  other  employes  of  the  city. 

OFFIOEBS  AND  APPOXNTIOBKTS  EXCLUDED. 

Provided,  that  the  following  shall  be  exempt  therefrom,  to  wit: 

All  officers  elected  by  the  people. 

All  members  of  the  different  boards  and  commissions. 
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The  Major's  Clerk. 

The  Chief  of  Police  and  hia  Secretary. 

The  Chief  Deputy  of  the  Treasurer. 

The  Chief  Deputy  and  Cashier  of  the  Tax  Collector. 

The  Chief  Deputy  of  the  City  Engineer. 

The  Chief  Deputy  of  the  Auditor. 

The  City  Superintendent  of  Schools  and  his  Deputies  and  teachers. 

The  assistants  and  stenographers  of  the  City  Attorney. 

The  City  Prosecutor  and  the  Assistant  City  Prosecutor. 

The  Librarian.  onWA*^ 

The  Superintendent  of  Parks.  ^ 

The  Secretary  of  the  Park  Commission.  OivU 

The  Secretary  of  the  Police  Commission.  Senrice 

The  Superintendent  of  Buildings.  BuloB 

The  Humane  Officer. 

The  Chief  Engineer  of  the  Fire  Department. 

The  Superintendent,  Water  Overseer,  Auditor,  and  Cashier  of  the  Water- 
works Department. 

All  physicians  appointed  on  or  by  the  Board  of  Health. 
All  officers  of  election. 
The  Police  Surgeon. 

Note: — Section  239.  This  section  was  amended  in  the  same  manner  as 
Section  237%,  by  adding  the  following: 

And  any  of  the  following  persons  may  be  exempted  from  the  provisions  of 
this  article,  upon  the  request  of  the  head  of  the  department  in  which  they 
are  employed,  by  order  of  the  Board  of  Civil  Service  Commissioners,  approved 
by  the  Council  by  resolution  passed  by  the  vote  of  two- thirds  (2-3)  of  all  its 
members,  to  wit:  (a)  The  flrst  and  second  deputies  in  any  department,  or 
either  of  such  deputies  where  not  exempt,  as  above  provided,  (b)  Unskilled 
laborers,  including  drivers,  (c)  Persons  employed  on  the  construction  of 
public  works,  improvements  or  buildings,  (d)  Persons  employed  to  render 
professional,  scientific,  technical  or  expert  services  of  an  occasional  and  excep- 
tional character.  Any  exemption  thus  made  may  be  terminated  at  any  time 
by  resolution  of  the  Board  of  Civil  Service  Commissioners. 

TENUBE  OF  OFFIOE. 

Section  242.    No  officer  or  employe  in  the  classified  civil  service  of  the 
city,  other  than  an  unskilled  laborer  employed  by  the  day,  shall  be  removed  Semoval 
or  discharged  except  for  cause  upon  written  charges,  and  after  an  opportunity  or 
to  be  heard  in  his  own  defense.    Such  charges  shall  be  publicly  investigated  Discharge 
by  the  Board  of  Police  Commissioners  in  the  case  of  an  officer  or  employe  ^^^    ^ 
in  the  Police  Department;  by  the  Board  of  Fire  Commissioners  in  the  case 
of  an  officer  or  employe  in  the  Fire  Department;  and  by  the  Board  of  Civil 
Service  Commissioners  in  all  other  cases.    If  the  Board  conducting  such  in-  o^™2iim 
vestigation  shall  find  that  sufljcient  cause  is  shown  therefor,  it  shall  order  that 
such  officer  or  employe  be  removed  or  discharged.     Such  finding  and  decision  flngnmtriftna 
shall  be  final,  and  except  in  the  case  of  an  officer  or  employe  in  the  Police 
or  Fire  Department  shall  be  certified  to  and  be  forthwith  enforced  by  the 
appointing  board  or  officer. 
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Nothing  in  this  article  shall  limit  the  power  of  any  appointing  board  or 
officer  to  BUBpend  a  subordinate  for  a  reasonable  period,  not  exceeding  thirty 
days. 

BEP0ST8. 

Section  243.    Immediate  notice  in  writing  shall  be  given  by  the  appointing 
powers   to   said   Gommissiony  of   aU   appointments,  permanent   or   temporary, 
NotifleaticmB  ^^^^  ^^  such  classified  civil  service,  and  of  all  transfers,  promotions,  resig- 
from  nations  or  vacancies  from  any  cause  in  such  service  and  of  the  date  thereof, 

Arooiatlng     and  a  record  of  the  same  shall  be  kept  by  said  Commission.    When  any  office 
rowers  ^^^  place  of  employment  is  created  or  abolished  or  the  compensation  attached 

thereto  altered,  the  officer  or  board  making  such  change  shall  immediately 
report  in  writing  to  said  Commission. 


P^  DrVESTIGATIONS. 

Malntanimce  Section  244.    The  Commission  shall  investigate  the  enforcement  of  this 

^  article  and  its  rules,  and  the  conduct  and  action  of  the  appointees  in  the 

'^'^^  classified  civil  service  in  this  city. 


To  the 
ICayor 


His 


To  Aid 
the 

OMDlDlflBlOIl 


To  Provide 
for 


ANNUAL  AND  SPECIAL  BEP0ST8. 

Section  245.  Said  Commission  shall  make  an  annual  report  to  the  Mayor 
for  transmission  to  the  Council.  The  Mayor  may  require  a  special  report  from 
said  Commission  at  any  time. 

8E0BETABY. 

Section  246.  Said  Commission  shall  appoint  a  Secretary,  whose  duty  it 
shall  be  to  keep  minutes  of  its  proceedings  and  a  record  of  all  examinations 
held  under  its  direction,  and  perform  such  other  duties  as  the  Commission 
may  prescribe. 

OBLiaATION  OP  0PFI0IAL8. 

Section  247.  All  officers  of  said  city  shall  aid  the  Commission  in  aU  proper 
ways  in  carrying  out  the  provisions  of  this  article. 

OBLIGATION  OF  00X7N0IL. 

Section  248.  The  Council  shaU  furnish  said  Commissioners  with  suitable 
offices  and  shall  provide  furniture,  books,  stationery,  blanks,  heat  and  light, 
and  is  authorized  and  required  to  pay  such  other  expenses  as  may  be  necessarily 
incurred  by  said  Commissioners  in  carrying  out  the  provisions  of  this  article. 
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OPPI0EB8  INHIBITED. 

Section  249.  No  officer  or  other  person  shall  wilfully  or  corruptly,  by 
himself  or  in  co-operation  with  one  or  more  other  persons,  defeat,  deceive  or 
obstruct  any  person  in  respect  to  his  or  her  right  of  examination,  or  corruptly 
or  falsely  mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing,  or  wilfully  or 
corruptly  furnish  to  any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any  person 
so  examined  or  to  be  examined,  of  being  employed,  appointed  or  promoted. 
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APPLI0ANT8  INHIBITED. 

Section  250.    No  applicant  for  appointment  in  said  classified  civil  service, 
either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  othef  S'*^™-,-* 
valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment,  Witb  tbe 
or    proposed    appointment,    and    no    other    officer    or    employe    shall    pay    or  Service 
promise  to  pay,  either  directly  or  indirectly,  any  money  or  other  valuable 

thing  whatever  for  or  on  account  of  his  promotion. 

OEBTUIOATION  TO  AUDITOR. 

Section  251.    The  Commission  shall  certify  to   the   auditor   all  appoint-  Angnint. 

ments  to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occurring  ments 

therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings  that  a  and 

person  shall  be  discharged  from  the  classified  civil  service.  Vacancies 

AUDITINa  AND  AOOOUNTINa  OFFI0EB8  ENJOINED. 

Section  252.    The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person  Againat 
subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or  employe  Apjirovlng 
of  such  city,  before  the  appointment  of  such  person  to  the  classified  civil  rnaAjng 
service  has  been  certified,  nor  after  the  Commission  shall  have  certified  to 
the  Auditor  a  finding  made  or  approved  by  it  under  the  provisions  of  this 
article,  that  such  person  be  discharged  from  the  classified  civil  service. 

TENUBE  or  0FFI0EB8  AND  EMPLOYES  IN  PBESENT  EMPLOYMENT. 

Section  253.    All  officers  and  employes  who,  at  the  time  of  taking  effect 
of   this  article,  would  be  included  in   the   classified   civil  service,  and  who 
shall  have  been  continuously  in  the  service  of  the  city  for  a  period  of  six  ^p  Mo 
months  prior  to  the  adoption  of  this  article,  shall  be  deemed  to  have  the  Complete 
necessary  qualifications  required  by  the  provisions  hereof,  and  shall  retain  Employment 
their  respective  positions  until  removed  for  cause,  as  provided  herein.    All 
officers   and   employes   who,   at    the    time   of   taking   effect   of    this   article,  Less  tlian 
would  be  included  in  the  classified  civil  service,  but  who  have  been  in  the  ^^  Months 
service  of  the  city  for  a  period  of  less  than  six  months,  shall,  during  a  period  ^'®"*"<****'y 
of  six  months  from  and  after  the  taking  effect  of  this  article,  be  deemed 
to  be  serving  under  probation,,  and  be  subject  to  the  same  regulations  as  other 
candidates  serving  under  probation,  as  hereinbefore  provided  in  this  article. 

PENALTIES  FOB  VIOLATION. 

Section  254.    The  City  Council  of  the  City  of  Los   Angeles  shall  have  OonncU 
power  to  pass  ordinances  imposing  suitable  penalties  for  the  punishment  of  Autliorised 
persons  violating  any  of  the  provisions  of  this  article.  Same^'^ 
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STTLE  I— CLASSIFICATION. 

1.  All  offices  and  positions  in  the  service  of  the  City  of  Los  Angeles,  oiaiuified 
not  specifically  excepted  by  Section  239,  Article  XXIII  of  the  Charter  of  said  Service 
city,  whether  such  offices  or  positions  be  permanent,  temporary  or  substitute, 
constitute  the  classified  service  of  said  city  of  Los  Angeles. 

2.  With  reference  to  examination  for  original  entrance  into  the  service 
of  the  said  City  of  Los  Angeles,  the  classified  civil  service  is  hereby  divided 
into  the  following  divisions: 

Division  A.  Clerical  Service.  All  positions  of  clerks  and  other  persons 
of  whatever  designation,  rendering  service  as  copyists,  deputy  assessors, 
deputy  tax  collectors,  bookkeepers,  stenographers,  pages,  messengers,  or  any 
clerical,  recording  or  similar  service,  whether  paid  by  time  for  work  done  or 
by  the  piece,  or  in  any  other  way. 

Division  B.    Police  Service.    All  positions  in  the  police  force. 

Division  C.    Fire  Service.    All  members  of  the  fire  force. 

Division  D.  Civil  Engineering.  AU  positions  the  duties  of  which  require 
knowledge  of  the  profession  of  civil  engineering,  or  of  some  branch  thereof. 

Division  E.    Mechanical  Engineering.    All  positions  requiring  a  knowledge  Divigioiis 
of  steam  engines,  boilers  and  other  machinery,  their  care  and  operation. 

Division  F.  Electrical  Service.  All  positions  the  duties  of  which  require 
special  knowledge  of  electricity  in  some  form  of  its  application. 

Division  G.  Library  Service.  All  positions  connected  with  the  administra- 
tion of  public  libraries. 

Division  H.  Inspection  Service.  All  positions  the  duties  of  which  relate 
to  inspection,  whether  of  work  done,  material  furnished,  or  other  matters. 

Division  I.    Street  Department. 

Division  J.  Janitor  and  Elevator  Service.  All  positions  connected  with 
the  care  and  operation  of  buildings  or  elevators. 

Division  K.    Water  Department. 

Division  L.  Miscellaneous  Service.  All  the  offices  and  positions  coming 
under  the  provisions  of  the  City  Charter,  whatever  the  character  and  desig- 
nation of  the  same  may  be,  which  are  not  included  in  any  of  the  foregoing 
divisions. 

3.  For  further  convenience  ii^  designation,  in  carrying  on  examinations, 

in  certifying  for  appointments  and  promotions,  and  in  making  removals,  the  Chrades 
several   divisions  of   the   classified   civil   service   shall  be   divided  into   such  ^ 
grades  or  classifications  as  the  Board  of  Commissioners  may  adopt  for  each  ^^7^^*^ 
division.    In  Divisions  B  and  C  (Police  and  Fire  Departments)  the  rank  and 
official  designation  established  by  the  Board  in  control  of  same  shall  be  rec- 
ognised in  the  civil  service  classification. 


STTLE   n.— qUAUFICATIONS. 

1.    Except  as  specified  in  Section  3  of  this  rule,  no  person  shall  be  admitted 
to  examination  for  any  position  in  the  classified  civil  service  who  is  not  a  Cltlsensliip 
citizen  of  the  United  States  and  has  not  been  an  actual  resident  of  the  City  *^^**'^ 
of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of  examination, 
except  that  candidates  for  examination  for  Police  Department  must  have  been 
residents  of  Los  Angeles  County  for  at  least  one  year. 

67 


Ago 


And  provided,  however,  that  if  the  applicant  shall  take  the  following 
oath,  he  may  be  admitted  to  examination  without  having  been  a  resident  for 
the  period  specified  in  Section  1: 

COUNTY  OF  LOS  ANGELES.     1 
STATE  OF  CALIFOBNDl,  /     ^^' 

I  do  solemnly  swear  that  I  have  abandoned  my  last  place 
of  residence,  to  wit:  (Stating  street  and  number,  and  city  or 
town,  county  and  state),  and  have  become  and  intend  to 
remain  a  resident  of  the  City  of  Los  Angeles. 

Subscribed  and  sworn  to  before  me  this 

day  of ,  190 

If  any  person  shall  make  a  false  Oath  in  respect  to  his  residence,  his  certifi- 
cate shall  be  cancelled  and  his  position  declared  vacant,  and  he  shall  be 
thereafter  forever  debarred  from  holding  any  position  or  employment  in  the 
classified  civil  service  of  said  city  of  Los  Angeles. 

2.  Unless  otherwise  provided  in  these  rules,  no  person  will  be  admitted 
to  examination  for  a  position  in  the  classified  civil  service  who  is  less  than 
twenty-one  years  of  age  at  the  date  of  examination,  except  that  applicants 
for  positions  as  elevator  operators,  pages  and  messengers,  together  with  appli- 
cants for  the  grades  of  draftsmen,  instrument  men  and  chainmen  in  the 
department  of  the  City  Engineer  and  library  attendants,  must  be  not  less  than 
seventeen  years  of  age  at  the  date  of  the  examination.  The  maximum  age 
limit  for  original  applications  for  all  positions  in  the  Fire  Department,  except 
that  of  Secretary,  shall  be  35  years;  the  maximum  age  limit  for  Patrolmen 
shall  be  32  years,  and  the  maximum  age  limit  for  clerical  positions  in  the 
Water  Department  shall  be  45  years. 

Amendment  to  Bule  n.  Section  3,  adopted  November  28,  1905. 

Section  3.  Applicants  for  the  position  of  Patrolman  shall  conform  to  the 
following  standards: 

Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32  years 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

The  minimum  stature  to  be  five  feet  and  9%  inches,  and  the  minimum  and 
maximum  weights  to  be,  for  stature  of: 

Minimum  Wt.  Maximum  Wt. 

5  feet  9%  inches 148  pounds  183  pounds 

5  feet  10  inches 150  pounds  185  pounds 

5  feet  11  inches 155  pounds  195  pounds 

6  feet 160  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All 
weights  to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 
heights: 
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Height  of  5  feet  9%  inches Chest  35 

Height  of  5  feet  10  inches Chest  35% 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet Chest  37 

For  every  inch  in  stature  over  six  feet,  one  inch  additional  chest  meas- 
urement. 

4.  Three  inches  difference  in  chest  measurement  between  forced  inspira- 
tion and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance,  tested  at 
various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered  by 
the  Commissioners  unless  accompanied  with  a  certificate  signed  by  the  exam- 
ining physician  stating  that  the  applicant  conforms  in  every  respect  to  the 
adopted  standard. 

Section  4.  Applicants  for  the  positions  in  the  Fire  Department  shall  be 
not  less  than  5  feet  7  inches  in  stocking  feet  and  shall  conform  to  the  following 
standards: 

Height.  Min.  Wt.  Max.  Wt.  Min.  Chest. 

5  ft.    7  in.  140  lbs.  155  lbs.  34      inches 

5  ft    8  in.  145  lbs.  160  lbs.  34%  inches 

5  ft.    9  in.  150  lbs.  165  lbs.  36      inches 

5  ft.  10  in.  155  lbs.  170  lbs.  36%  inches 

5  ft.  11  in.  160  lbs.  175  lbs.  37%  inches 

6  ft.  165  lbs.  180  lbs.  38      inches 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected.     (Amendment  March  5,  1907.) 

Section  5.    In  special  examinations  for  any  position  requiring  technical, 
profeasional  or  scientific  knowledge,  or  manual  skill  of  a  high  order,  the  Board  J^vL  ^ 
may  waive  the  requirement  of  age  and  residence  in  the  City  of  Los  Angeles  Bwidenoe 
fixed  in  Sections  1  and  2  of  this  rule. 

Section  6.  Before  taking  an  examination  under  civil  service,  every  appli- 
cant for  the  position  of  Steam  Engineer  must  show  a  certificate  or  license 
from  the  Board  of  Engineers  of  this  city  as  follows: 

(a)  Engineers  of  the  City  Hall  and  High  School,  certificates  of  first-class 
engineers. 

(b)  Chief  Engineer  of  the  Water  Department,  certificate  of  Chief  En- 
gineer, and  all  Assistant  Engineers  in  that  department,  certificates  of  first-class 
engineers. 
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(c)  Should  other  positions  under  the  city  government  be  created  for 
Engineers,  each  applicant  therefor  shall  be  required  to  have  a  certificate  of 
first-class  engineer,  unless  the  x>OBition  to  be  filled  be  one  in  which  the  incum- 
bent will  be  in  charge  of  a  department  or  have  others  under  his  authority, 
in  which  case  the  applicant  shall  show  a  certificate  of  Chief  Engineer. 

(d)  In  the  Fire  Department  every  applicant  for  the  position  of  En- 
gineer shall  have  served  as  Hoseman  for  at  least  three  years  previous  to 
taking  the  civil  service  examination  for  Engineer,  and  when  Vacancies  occur 
in  the  position  of  Engineer,  the  same  shall  be  filled  from  the  rank  of  Hose- 
man,  after  examination  held  for  promotion. 

(e)  No  Hoseman  shall  be  permitted  to  take  an  examination  for  promo- 
tion to  the  x>o8ition  of  Engineer  unless  he  shall  have  served  as  stoker  or 
relief  engineer  for  an  aggregate  of  at  least  one  year  during  his  service  as 
Hoseman,  and  can  show  a  certificate  of  third-class  engineer  from  the  Board 
of  Engineers  of  this  city. 

(f)  Should  it  happen,  upon  the  operation  of  the  foregoing  rules,  that 
there  are  not  sufficient  Hosemen  qualified  to  take  examination  for  Engineer, 
original  examinations  shall  be  held  to  supply  the  eligible  list  of  Engineers  in 
the  Fire  Department  until  such  time  as  a  sufficient  number  of  qualified  Hose- 
men  may  be  available. 

(g)  Applicants  for  the  position  of  Engineer  of  Pneumatic  Sweeper,  Street 
Department,  shall  show  a  certificate  as  third-class  engineer. 
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BULE  m.— APPUOATIONS. 

1.  Applications  for  admission  to  examination  shall  be  made  on  blanks 
in  such  form  and  manner,  and  shall  be  supx>orted  by  such  certificates  of  persons 
acquainted  with  the  applicant  as  the  Board  may  prescribe.  These  blanks 
will  be  furnished  directly  to  applicants  for  examination,  and  each  applicant 
must  appear  in  person  at  the  office  of  the  Commission.  The  applicant  must 
certify  under  oath  or  affirmation  to  the  truth  of  the  statements  presented  in 
the  application. 

2.  Every  applicant  must  be  of  good  moral  character,  of  temperate  habits, 
of  sound  health,  and  must  be  physically  able  to  perform  the  duties  of  the 
position  applied  for. 

3.  The  burden  of  proof  of  good  character  in  all  cases  shall  be  ux>on  the 
applicant,  and  the  filing  of  the  certificates  mentioned  in  Section  1  of  this  rule 
shall  not  debar  the  Board  from  demanding  or  obtaining  other  proof  of  good 
character  to  its  full  satisfaction. 

4.  Failure  by  the  applicant  to  prove  good  character  to  the  satisfaction  of 
the  Board  shall  exclude  said  applicant  from  examination.  Proof  at  any  time 
produced  to  the  Board  of  the  bad  character  or  dissolute  habits  of  an  applicant 
or  an  eligible,  or  of  any  criminal  or  disgraceful  act  committed  by  such  appli- 
cant or  eligible,  or  of  his  dismissal  for  good  cause  from  the  public  service,  shall 
be  deemed  sufficient  cause  for  exclusion  of  said  applicant  from  examination, 
or  for  removal  from  a  register  of  eligibles  after  examination. 
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5.  A  false  statement  knowingly  made  by  any  person  in  an  application 
for  examination;  connivance  at  any  false  statement  made  in  any  certificate  Effect  of 
which  may  accompany  such  application,  or  complicity  in  any  fraud  touching  the 
same,  shall  be  regarded   as  good  cause   for   exclusion   from  the   re^ster   of 
eligibleSy  or  for  removal   or  discharge   during  probation,   or   thereafter;   but 

no  person  shall  be  removed  from  a  register  of  eligibles,  or  from  the  service, 
under  this  section,  until  an  opportunity  has  been  given  him  to  be  heard  by 
the  Board  of  Civil  Service  Commissioners.  A  record  shall  be  kept  of  the 
finding  of  the  Board  of  Civil  Service  Commissioners,  showing  the  vote  thereon. 

6.  A   defective  application  shall  be   returned   to   the   applicant  with   a  Defective 
notice  to  amend  the  same;  but  not  more  than  two  opportunities  for  amend- 
ment need  be  given.     Whenever  the  application  shows  that  the  applicant  is 
not  qualified  for  examination  under  these  rules,  the  applicant  shall  be  notified 
of  the  same,  and  the  reason  therefor. 

7.  Applications  and  accompanying  certificates  not  returned  for  correction 
shall  remain  on  file  in  the  office  of  the  board,  and  under  no  circumstances 
shall  they  be  returned  to  applicants.  All  unused  applications  shall  be  cancelled 
after  they  have  been  on  file  for  one  year. 

8.  Applications  shall  be  filed  in  the  order  in  which  they  have  been  re- 
ceived at  the  office  of  the  board.  No  limitation  shall  be  made  as  to  the  Llmtted 
number  of  applications  to  be  received  for  examination.  The  board  may  limit  HqbiImb 
the  number  of  applicants  to  be  examined  at  any  one  time,  according  to  the 
needs  of  the  service,  or  for  convenience  in  conducting  the  examinations,  but 
in  all  such  cases  applicants  shall  be  admitted  to  examination  in  the  order  in 
which  their  applications  have  been  filed. 

9.  An  application  for  examination  must  be  filed  by  the  applicant  in 
person  with  the  Board  of  Commissioners  at  least  eight  days  before  the  date 
fixed  for  the  examination. 

BULE   IV.— EXAMINATIOK8. 

1.  Examinations  for  admission  to  the  eligible  list,  or  for  promotion  in 
the  service,  shall  be  held  at  such  times  and  places  as  shall  be  designated 
by  the  Board  of  Commissioners.    Notice  of  each  examination  so  ordered  shall  tiooe 
be  published  for  two  weeks  preceding  such  examination  in  the  official  paper.  ^^^ 
Such  notice  shall  also  be  posted  in  a  conspicuous  place  in  the  City  Hall  and  xotloe 
in  the  office  of  the  Board  of  Commissioners  two  weeks  before  such  examina- 
tion.    When  the  date  of  examination  is  fixed,  a  written  or  printed  notice  of 
such  examination  shall  forthwith  be  mailed  to  or  served  on  each  person  whose 
application  is  on  file.    In  all  cases  admission  of  service  of  said  notice  shall  be 
equivalent  to  mailing.    Such  notice  shall  be  deemed  official,  and  its  presentation 
at  the  appointed  time  shall  entitle  the  holder  to  enter  the  class  for  examination. 

2.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall 
be  under  the  responsible  direction  of  the  Commission,  free  from  the  inter 
ference  or  participation  or  infiuence  of  the  appointing  officer  or  of  any  person  of 
other  than  the  members  of   the  Commission  or  the  examiners   directly  em- 
ployed. 

3.  No  person  in  any  department  of  the  City  Government,  except  the 
Civil  Service  Department,  shall  be  employed  in  the  preparation  of  questions, 
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the   marking   of  answers,   or   in   any   other   manner  in   the   holding  of  Civil 
Service  examinations. 

4.  In  the  examination  the  Commission  may  give  such  relative  importance 
to  the  different  subjects  or  matters  of  examination,  whether  mental  or  phjrsical, 
and  to  experience,  occupation  or  training,  as  to  them  may  seem  fit. 

5.  At  or  before* the  commencement  of  every  examination  the  weight  to 
be  given  to  each  subject  included  in  the  examination,  and  the  general  or 
average  minimum,  and  the  minimum  (if  any  allowable)  upon  each  subject, 
shall  be  announced. 

6.  All  questions  must  be  first  approved  by  the  Commission,  and  such 
lists  of  questions  shall  be  securely  sealed  with  the  official  seal  of  the  Civil 
Service  Commission.  This  seal  shall  not  be  broken  until  the  beginning  of 
the  examination,  and  then  only  in  the  presence  of  all  competitors  at  the 
examination  and  at  least  one  of  the  Civil  Service  Commissioners. 

7.  Examinations  shall  be  practical  in  their  character,  and  shall  relate 
to  those  matters  only  which  will  fairly  test  the  capacity  of  the  persons 
examined  to  discharge  the  duties  of  the  positions  which  they  seek.  All  exam- 
inations shall  be  public.  They  shall  be  absolutely  fair  and  impartial,  and  shall 
be  conducted  without  cost  to  the  applicant. 

8.  Whenever  practicable,  examinations  shall  be  in  writing.  When  ap- 
propriate, they  shall  include,  besides  the  educational  features,  physical  and 
practical  tests  of  health,  strength,  endurance,  acuteness  of  faculties,  etc.,  and 
a  full  record  of  such  tests  must  be  kept  by  the  examiners. 

9.  Applicants  shall  receive  credit  for  experience,  based  on  length  of 
efficient  service,  either  in  the  positions  sought  or  in  a  position  involving  like 
duties. 

10.  Applicants  shall  be  admitted  to  examination  only  upon  the  production 
of  their  official  notices. 

11.  Each  applicant  in  a  competitive  examination  shall  first  be  presented 
with  a  declaration  paper,  on  which  he  shall  write  his  name,  age,  residence, 
examination  number,  etc.,  after  which  he  shall  place  it  in  an  envelope,  seal 
the  envelope,  and  thereafter  he  shall  mark  each  paper  with  his  examination 
number  only.  The  envelope  shall  not  be  opened  until  after  all  his  examination 
papers  are  marked. 

12.  The  sheets  of  questions  shall  be  numbered,  and  shall  be  given  out 
in  the  order  of  their  numbers,  each  after  the  first  being  given  only  when  the 
competitor  has  returned  to  the  examiners  the  last  sheet  given  to  him. 

13.  In  conducting  the  examinations  all  necessary  explanations  shall  be 
made  to  the  whole  class.  No  questions  shall  be  explained  to  any  individual 
competitor  separately. 

14.  All  conversation  or  communication  between  or  among  competitors 
during  examination  shall  be  strictly  prohibited. 

15.  During  an  examination  no  competitor  shall  be  permitted  to  leave 
the  room,  except  in  case  of  extreme  necessity,  and  after  notice  to  a  Commis- 
sioner or  the  examiner,  and  then  only  in  company  with  some  clerk  or  authorized 
agent  of  the  Commission. 
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16.  Any   applicant    who    withdraws    from    an    examination    after    filling  Peoialty 
out   his  identification  sheet  and  receiving  copies  of   the   questions  shall   be  for  With- 
considered  as  having  failed  in  said  examination.  drawal 

17.  The  limit  of  time  prescribed  for  each  examination  shall  be  announced  jaj^t^  ^^ 
before  the  examination,  and  shall  begin  when  all  announcements  have  been   xime 
made,  the  declaration  papers  filed,  and  the  questions  distributed.     In  general 

no  examination  shall  extend  beyond  three   hours. 

18.  The  subject  of  and  the  time  allowed  for  each  examination  shall  bft  Time  and 
announced  before  the  first  paper  is  given  out.  Annomcad 

19.  No  helps  of  any  kind  shall  be  allowed  during  examinations.     Any 

written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be  Ko 

handed  in  before  the  examination  is  commenced.    Any  attempt  to  cheat  or  copy  Helps 

AJlftunod 
from  a  competitor  shall  render  the  offender  ineligible  to  the  public  service.   •■****''•'»** 

20.  Any  competitor  in  an  examination  who  places  any  identification  mark 

upon  his  examination  answer  sheets  other  than  his  examination  number,  shall  DiflQuali- 
be  deprived  of  all  benefits  under  such  examination.  ncauon 

21.  The  following  are  declared  to  be  among  the  marks  of  identification, 
within  the  meaning  of  section  20  of  this  rule:     (a)  The  r^al  name  or  address 

of  the  applicant,     (b)  Any  assumed  or  fictitious  name  or  address,     (c)  Names  t^^Z^ 
of  individuals  or  firms  used  on  any  of  the  answer  sheets,     (d)  Any  initials,  cation 
lines,  signs,  marks,  or  characters  that  may  indicate  the  identity  of  the  ap- 
plicant. 

22.  -  No  examination  answer  sheets  having  identification  marks  other  than  ^^  Marked 
the  examination  numbers  shall  be  marked  or  graded.  *  oraaea 

23.  No  question  in  any  examination  shall  relate  to  political  or  religious  Political 
opinions  or  affiliation,  and  no  appointment  or  selection  to  an  office,  or  for  'snd 
employment  within  the  scope  of  these  rules,  shall  be  in  any  manner  affected   5?r  |  **°* 
or  influenced  by  such  opinions  or  affiliations.  Excluded 

24.  All  markings  shall  be  on  a  scale  established  by  the  board.    No  series  Qaestlons 

of  examination  questions  shall  be  used  a  second  time.  and  Scale 

Off  Credits 

25.  Proficiency  on  any  subject  shall  be  credited,  in  grading  the  standing 

of  the  person  examined,  in  proportion  to  the  value  of  a  knowledge  of  such 
subject  in   the  branch  or  part  of  the  service   which   the  applicant  seeks  to   WAivfitg 
enter,  and  of  physical  qualifications  and  health.     The  relative  weights  of  the 
different  subjects  shall  be  fixed  by  the  Board  for  every  examination. 

26.  Each  subject  shall  be  marked  on  a  scale  of   100,   which   represents 

the  highest  percentage.    A  relative  weight  shall  be  given  to  each  subject.    The  (^q^^ 
product  of  the  percentage  and  the  weight  shall  constitute  the  standing  on  How 
each  subject.     By  dividing  the  sum  of  these  products  by  the  total  of  the  Obtained 
weights  the  general  average  is  ascertained. 

27.  As  soon  as  the  marking  and  grading  of  the  papers  shall  have  been 
completed,   and    the   eligible    list   adopted,    each    applicant    shall    be    notified   Notification 
through  the  postoffice  of  the  general  average  and  relative  standing  he  obtained 

upon  examination. 
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28.  The  CommisBion  shall  have  power,  in  its  discretion,  whenever  in  its 
judgment  the  interest  of  the  public  service  requires  it,  to  order  a  re-examinatien 
of  applicants  for  any  position,  and  shall  have   power  to  correct  any  error 

Be-examinar    and  amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it 

appears  that  any  error  or  injustice  has  been  done,  or  where  any  person  whose 
name  appears  on  any  eligible  list  has  for  any  reason  become  incapacitated 
for  appointment  in  the  public  service,  to  strike  such  name  from  said  list; 
provided,  however,  that  after  an  eligible  list  is  prepared  and  certified  it  shall 
not  be  altered  or  revoked  except  upon  notice  by  mail  or  otherwise,  as  the 
Commission  may  direct,  to  all  persons  whose  standing  may  be  unfavorably 
affected  by  the  alteration.  But  the  reasons  for  every  such  action  shaU  be 
recorded  in  full  in  the  minutes  of  the  Civil  Service  Commission.  Any  appeal 
from  a  rating  must  be  taken  by  an  applicant  within  two  days  after  notification 
of  his  standing  and  no  list  shall  be  certified  until  the  expiration  of  such 
two  days. 

29.  Any  applicant  failing  to  pass  after  three  examinations  for  same 
grade  shall  be  ineligible  for  examination  for  said  grade  within  one  year  from 
date  of  his  last  examination. 

30.  All  emergency  or  temporary  apx>ointees  heretofore  or  hereafter  cer- 
tified for  appointment  under  the  rules  of  the  Civil  Service  Commission  and  See. 
238  of  the  Charter  of  the  City  of  Lios  Angeles,  shall  be  and  are  hereby  required 
to  submit  themselves  to  examination  for  the  position  to  which  such  person,  has 
been  so  temporarily  appointed  at  the  first  examination  for  such  position  next 
regularly  held  after  the  date  of  such  appointment;  but,  provided,  however, 
that  if  the  examination  next  succeeding  such  appointment  occurs  within  ten 
days  of  the  date  of  appointment,  then  and  in  that  event  only,  such  temporary 
appointee  shall  take  the  next  examination  occurring  for  such  position  after 
the  expiration  of  the  said  ten  days. 

If  the  temporary  appointee  shall  not  submit  himself  to  examination  as 
aforesaid,  or  if  he  fails  to  pass  such  examination,  he  shall  be  thereupon 
ineligible  and  disqualified  to  further  serve  in  such  position  to  which  he  was 
temporarily  appointed,  and  his  certificate  of  appointment  shall  be  immediately 
cancelled. 

The  Civil  Service  Commission  may,  in  its  discretion,  to  prevent  stoppage 
of  public  business,  or  to  meet  extraordinary  conditions,  by  resolution  by  it 
regularly  adopted,  temporarily  suspend  this  rule. 

31.  Any  appeal  to  a  member  or  members  of  the  Civil  Service  Commission, 
either  by  a  candidate  or  his  friends,  to  secure  special  consideration  in  an 
examination,  shall  be  deemed  detrimental  to  the  interests  of  such  candidate. 
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BULE  v.— BEGIBTBATION. 

1.  All  competitors  who  attain  a  general  average  of  75  per  centum  or 
over,  and  who  do  not  fall  below  the  minimum  fixed  for  any  separate  part 
of  the  examination,  shall  be  eligible  for  appointment  in  the  classification 
for  which  they  were  examined,  and  their  names  shall  be  enrolled  in  the 
precedence  of  highest  general  average  upon  the  proper  registers,  which  shall  be 
in  such  form  as  the  Board  of  Commissioners  shall  prescribe. 


76 


2.  Priority  of  date  in  examination  shall  give  no  advantage  in  position  Priority 

on  the  register  of  eligibles.  V? 

Advantage 

3.  Names  shall  remain  on  the  register  of  eligibles  for  two  years  from  the 

date  of  their  enrollment,  unless  sooner  removed  under  authority  contained  in  jy*'*"®^ 

these  rules,  or  by  appointment.     At  the  expiration  of  one  year  the  eligible,  B^igm^^ 

if  required,  shall  furnish  new  certificates  of  character  upon  a  form  prescribed  List 
by  the  Board  of  Commissioners. 

4.  In  case  a  person  upon  any  register  shall,  by  reason  of  ill-health  or 

physical  incapacity,  in  the  judgment  of  the  Commissioners  become  manifestly  T><««na^nii«<i 
disqualified  for  the  service  for  which  he  or  she  is  registered,  the  Commissioners 
may  direct  that  such  person  be  not  certified. 

5.  Where  an  examination  for  any  grade  is  had  before  the  eligible  list 

for  that  grade  is  exhausted,  a  new  list  shall  be  prepared  after  such  examina-  Adjnatmont 

tion.     The  persons  upon  the  former  eligible  list  who  have  not  been  examined  of 

for  the  new  eligible  list,  shall  be  respectively  placed  upon  the  new  eligible  ^^^  lAat 

list  in  the  position  to  which  the  percentage  of  their  aggregate  marking  ux>on 

their  former  examination  would  entitle  them  if  such  marking  had  instead  been 

given  them  upon  the  new  examination,  and  shall  be  continued  thereon  until 

the  end  of  their  term  of  eligibility. 

6.  When  a  new  position  is  created,  the  duties  of  which  are  identical 
or  substantially  identical  with  those  of  a  position  then  or  formerly  in  the 
classified  list,  the  Civil  Service  Commission  may,  at  its  discretion,  order  the 
eligible  or  permanent  list,  or  both,  transferred  to,  or  consolidated  with,  that  of 
the  said  new  position  and  names  for  appointment  to  said  new  position  shall 
then  be  certified  from  the  transferred  or  consolidated  list. 

7.  When  a  new  position  in  the  classified  Civil  Service  list  is  abolished, 
the  employee  filling  the  position  may,  at  the  discretion  of  the  Commission,  be 
restored  to  his  place  in  the  eligible  or  permanent  list  for  that  position,  or 
be  transferred  with  other  eligibles  under  Sec.  6  hereof.  If  such  employee  has 
served  his  probationary  period,  he  shall  be  placed  on  the  permanent  list. 

BUUS   VI^BEQUISinON   AND   OEBTIFIOATIOK.* 


Promotion 
or 


1.  Whenever  a  vacancy  is  to  be  filled  in  the  classified  Civil  Service, 
the  Board  of  Civil  Service  Commissioners  shall  decide  whether  such  vacancy 
shall  be  filled  by  promotion  or  appointment  from  the  list  of  eligibles.  In  any 
class  or  department  in  which  there  is  a  list  of  permanent  civil  service  em-  Appolnt- 
ployees,  eligible  for  certification  by  reason  of  temporary  lay-off  or  leave  of  ment 
absence,  such  permanent  list  shall  take  precedence  over  the  ordinary  eligible 
list.  The  head  of  department  making  requisition  shall  specify  the  number 
of  positions  to  be  filled,  and  the  number  thus  specified  shall  be  certified, 
beginning  with  the  head  of  such  permanent  list,  and  following  in  the  regular 
order  of  arrangement  as  long  as  any  remain  upon  such  permanent  list  who 
are  willing  to  accept  employment.  The  head  of  department  shall  appoint 
the  several  persons  thus  certified  to  the  positions  to  be  filled,  in  the  order  of 


*NoteB:    Bequisition  and  certification;  Charter  Article  XXUI,  Section  238. 

The  head  of  the  department  in  which  a  position  classified   under   this 

article  is  to  be  filled  shall   notify  said  Commission  of   that  fact,  and  said 
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Commission  shall  certify  to  such  officer  the  name  and  address  of  one  or 
more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  position  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Com- 
mission, or  the  appointing  power  specify  sex.  Said  appointing  officer  or  depart- 
ment shall  notify  said  Commission  of  each  position  to  be  filled  separately,  and 
shall  fill  such  place  from  the  names  certified  to  him  or  it  by  said  Commission 
therefor. 
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Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise  lawfully 
cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade  or 
class  for  which  he  is  eligible  not  less  than  three  times,  and  no  candidate  shall 
lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  may  strike  off  names  of  candidates  from  the  register  after  they 
have  remained  thereon  more  than  two  years. 

their  certification,  or  report  to  the  Commission  his  reason  for  rejecting  the 
same.  No  such  rejection  shall  be  valid  unless  it  shall  be  deemed  by  the  Com- 
mission sufficient  ground  for  the  removal  of  the  rejected  person  or  persons 
from  the  said  permanent  list.  No  names  shall  be  certified  from  any  other 
eligible  list  in  said  department  until  the  permanent  list  in  said  department 
shall  have  been  exhausted,  either  by  apx>ointment  or  rejection,  ratified  by 
the  Civil  Service  Commission. 

2.  In  the  ease  of  an  appointment  from  the  list  of  eligibles,  the  appointing 
officer,  board  or  body,  shall  make  requisition  upon  a  form  prescribed  by  the 
Board  of  Commissioners  for  the  certification  of  the  names  of  eligibles  for 
such  appointment. 

3.  The  Board  of  Commissioners  shall  thereupon  certify  to  said  appoint- 
ing officer,  board  or  body,  the  names,  addresses  and  average  standings  of  not 
more  than  two  persons  who  stand  highest  upon  the  register  of  eligibles  for 
the  appropriate  division  and  classification. 

4.  From  the  certification  thus  furnished  the  appointing  officer,  board  or 
body,  shall  select  one  eligible  for  such  appointment. 

5.  An  eligible,  when  his  name  is  reached  for  appointment,  may  waive 
certification  or  decline  appointment  tendered  upon  giving  satisfactory  reasons 
to  the  Board  of  Commissioners,  without  losing  his  position  upon  the  register, 
but  the  period  during  which  his  name  is  withheld  from  certification  shall  be 
counted  as  a  part  of  the  term  of  eligibility.  In  the  absence  of  such  permission, 
the  effect  of  an  appointment  or  of  a  refusal  to  accept  an  appointment  tendered 
shall  be  to  drop  the  name  of  said  eligible  from  the  register. 

6.  When  the  name  of  an  eligible  shall  have  been  certified  twice  for  the 
same  position  and  such  eligible  shall  decline  or  neglect  to  report  for  duty 
under  such  certification,  his  or  her  name  shall  be  permanently  dropped  from 
the  eligible  list  from  which  the  certification  was  made. 

7.  If  the  person  so  certified  fails  to  report  for  duty  within  two  days 
after  notice  to  do  so,  then,  upon  written  notification  of  the  facts  to  the  Board 
of  Commissioners  by  the  appointing  officer,  board  or  body,  the  certification  may 
be  revoked,  and  another  may  be  issued  to  the  next  person  on  the  register. 
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8.  When  a  new  position  has  been  created  by  ordinance,  no  emergency  or 
temporary  appointment  thereto   shall   be  certified   to   the   Auditor   unless   the 

Council  shall  have  passed  a  resolution  to  the  effect  that,  to  prevent  the  stoppage  Emergency 
of  public  business,  or  to  meet  an  extraordinary  exigency,  an  immediate  appoint-  Q^Qte 
ment  is  necessary.    In  the  absence  of  such  resolution  adopted  by  the  Council, 
the  new  position  thus  created  shall  not  be  filled  until  an  examination  can  be 
called  and  eligibles  regularly  qualified  to  fill  such   position. 

9.  Any  applicant  failing  to  pass  after  three  examinations  for  same  grade  ^^iree 
shall  be  ineligible  for  examination  for  said  grade  within  one  year  from  date  Ezftmlna- 
of  the  last  examination.  tions 

BULE   Vn.— APPOINTMENTS. 

1.  Vacancies  in  the  classified  service,  if  not  filled  by  promotion,  shall  vi^Miicies 
be  filled  by  requisition  and  certification,  as  provided  in  Rule  VI.    The  appoint-  How 

ing  officer,  board  or  body,  shall  notify  the  person  selected,  and  shall  fill  the  Filled 
vacant  place  by  the  appointment  of  that  person. 

2.  Such  appointment  shall  be  on  probation  for  a  period  of  six  months, 
and  if,  at  or  before  the  expiration  of  that  period,  the  probationer  shall  not 

have  been  discharged  his  appointment  shall  be  deemed  complete.     Provided,  Appoint- 
that  when  a  Civil  Service  employee  has  performed  the  duties  satisfactorily  ?^^  , 
for  one  year  or  more  preceding  the  creation  of  a  new  position,  if  he  then 
obtains  regular  apx>ointment  to  such  position,  his  term  of  probation  shall  be 
considered  completed  at  the  expiration  of  thirty  days  following  such  regular 
appointment. 

3.  If   any   probationer,   upon   fair  trial,   shall   be   found   incompetent  or 
disqualified  for  the  performance  of  the  duties  of  the   position  he  is  filling, 

the  appointing  officer,  board  or  body  may  discharge  him  and  shall  certify  Incompetent 
the  same,  and  the  reason  for  such  discharge   [Amendment,  May  5,  1903]   in   *^^°~^ 
writing  to  the  Board  of  Civil  Service  Commissioners.     If,  in  the  opinion  of 
the  Board  of  Commissioners,  such  probationer  has  been  dismissed  for  insuf- 
ficient cause,  or  if  he  is  still  regarded  as  competent  for  some  other  position 
in  the  same  classification,  he  may  be  restored  to  his  place  on  the  eligible  list. 

4.  Should   the  work  for  which   a  probationer   has  been   certified   prove 
temporary,  and  he  be  laid  off  without  fault  or  delinquence  on  his  part  before  Bestoration 
his  term  of  probation  is  completed,  his  name  shall  be  restored  to  its  position   ^ 

on  the  register  of  eligibles,  and  the  term  he  has  served  shall  be  credited  to  him   ^'^8*tf*^ 
on  his  probationary  period. 

5.  All  persons  appointed  to,  or  promoted  in,  the  classified  civil  service 

shall  be  assigned  to  and  perform  the  duties  of  the  position  to  which  appointed  Assignment 
or  promoted.     In  case  of  exigency,  an  employee  may  be  temporarily  assigned   ^ 
without  extra  pay  to  other  than  his  regular  duties,  but  no  such  assignment  *^^^ 
shall  be  for  a  period  of  more  than  ten  days  without  the  written  consent  of 
the  Board  of  Commissioners  thereto. 

6.  In  case  there  is  no  eligible  on  the  appropriate  register  and  the  Board 

of  Commissioners  is  unable  to  comply  with  a  requisition,  in  order  to  prevent    addoSi^^ 
the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies,  it  may,  as  juent 
provided  in  Section  238,  Article  XXIII  of  the  City  Charter,  allow  a  temporary 
appointment  for  a  period  not  exceeding  sixty  days,  and  only  until  a  regular 
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appointment  can  be  made  through  examination.*  Provided,  however,  that  no 
person  shall  be  temporarily  appointed  to  a  position  under  the  provisions  of 
this  section  or  Section  8  of  Rule  VI  unless  he  shall  have  been  an  actual  resident 
of  the  City  of  Lios  Angeles  for  at  least  one  year  next  preceding  the  date  of 
such  examination,  except  that  for  any  position  requiring  technical,  professional 
or  scientific  knowledge  or  manual  skill  of  a  high  order  the  Board  may  on  cause 
shown  waive  this  rule. 

And  any  person  appointed  in  violation  of  this  rule  shall  not  be  admitted 
to  examination  for  such  position. 


*Note:     Apx>ointments   temporary;    Charter   Article   XXTTT,   Section   238: 

To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  temporary 
appointments  in  the  classified  civil  service,  to  remain  in  force  not  exceeding 
sixty  days,  and  only  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made. 

Section  250.  No  applicant  for  appointment  in  said  classified  civil 
service,  either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money 
or  other  valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appoint- 
ment, or  proposed  appointment,  and  no  officer  or  employee  shall  pay,  or 
promise  to  pay,  either  directly  or  indirectly,  any  money  or  other  valuable 
thing  whatever,  for  or  on  account  of  his  promotion. 

7.  Ordinary  clerks  and  other  applicants  appointed  for  temporary  periods 
shall  be  laid  off,  or  relieved  from  duty,  in  the  inverse  order  of  their  rank 
on  the  eligible  list.  Upon  being  laid  off,  they  shall  resume  their  respective 
places  on  the  eligible  list. 

8.  Participation  of  employees  in  the  classified  civil  service  in  partisan 
politics,  except  to  vote,  is  contrary  to  the  spirit  of  the  Charter  and  subversive 
of  the  best  interests  of  civil  service.  And  such  participation  is  hereby  strictly 
prohibited.  The  violation  of  this  rule  by  a  civil  service  employee  shall  be 
sufficient  ground  for  his  removal.     (Amendment  Sept.  20th,  1904.) 

• 

9.  It  having  been  brought  to  the  attention  of  the  Board  of  Civil  Service 
Commissioners  that  many  of  the  City  employees  gamble  on  the  results  of  races, 
both  at  race-tracks,  and  otherwise,  and  it  appearing  that  such  conduct  is 
detrimental  to  discipline  and  opposed  to  the  interest  of  the  city,  all  such 
gambling  or  attendance  at  race-tracks,  or  other  places  where  pool-selling,  book- 

^[™~j?J^  making  or  other  form  of  gambling  is  permitted  or  carried  on,  is  strictly  pro- 
hibited. The  violation  of  this  rule  by  a  civil  service  employee  shall  be  suffi- 
cient ground  for  his  removal. 

10.  The  head  of  a  department  in  which  positions  in  the  class  of  unskilled 
laborers  are  to  be  filled  shall  make  requisition  to  the  Board  of  Civil  Service 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  namea 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  such  requisition  shall  thereupon 
be  employed  by  such  head  of  department.  Provided,  however,  that  in  cer- 
tifying names  to  the  Park  Department,  when  so  required,  the  entire  list  may 
be    furnished,   and   said   Department   shall   be   permitted   to   make   selections 
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therefrom.    In  eases  of  extraordinary  exigency  when  the  work  to  be  performed 

mnst  be  commenced  immediately,  the  head  of  department  having  control  of 

such  work  may,  without  waiting  for  the  certification  of  names  of  registered  ^opl<VWnt 

applicants,  temporarily  employ  \aborers  thereon  until  such  time  as  registered  jA\%nr^n 

applicants  are  certified  to  him;  provided,  that  at  the  time  of,  or  prior  to 

making  such   temporary   appointment,   the   head   of   department   shall   make 

requisition  upon  the  Board  of  Civil  Service  Commissioners,  to  fill  the  places 

to  which  such  temporary  appointments  are  made,  and  upon  receipt  of  the 

certification  of  the  names  of  registered  applicants  for  such  places,  such  officer 

or  board  shall  lay  off  the  laborers  temporarily  employed  and  employ  in  their 

stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers   (Street  Department);   Park  Laborers   (Parks);   Hand  oiaasiflcft- 
Sweepers     (Street    Department);     Sprinkler    Drivers     (Street    Department);   tlon  of 
Laborers   (Water  Department);   and  Teamsters   (Street  Department).  Laboms 

And  every  applicant  for  employment  in  the  class  of  unskilled  laborers 
shall,  at  the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind 
of  work  which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  registered  applicants  for  positions 
in  the  class  of  unskilled  laborers  employed  by  the  day  shall  state  the  kind  of 
work  the  laborers  required  will  be  called  upon  to  do. 

BXTLE  Vni.— PBOMOTIOK8. 

1.  All  promotions  in  the  classified  service,  unless  herein  otherwise  pro-  I 
vided,  shall  be  from  grade  to  grade  as  the  Board  may  determine,  and  shall  Bxamlna-  \ 
be  made  upon  voluntary,  open,  competitive  examination.    Competition  in  such  ^^^^^                         ! 
examination  shall  be  limited  to  the  employees  in  the  next  lower  grade  of  the  pMmotion 
same  division  serving  in  the  department  in  which  the  position  exists,  unless 
the  Board  of  Commissioners  shall  deem  it  for  the  interests  of  the  service  to 
admit  employees  in  other  grades  or  divisions  serving  in  that  or  other  depart- 
ments.                                                                                                                                                               ! 

2.  Examinations  for  promotion  will  be  held  in  any  division,  or  of  the  .  «di|mi  I 
employees  in  any  division  serving  in  any  department,  when,  in  the  opinion  Held  j 
of  the  Board  of  Commissioners,  the  interests  of  the  service  shall  require  I 
the  same.  > 

3.  An  application  for  promotion  must  be  filed  by  the  applicant  in  person  | 
with  the  Board  of  Commissioners  at  least  eight  days  before  the  date  fixed  for  ,/^g^eation  ' 
the  examination.                                                                                                                                          I 

4.  Notice  of  examination  for  promotion  shall  be  advertised  in  the  official 

paper  and  shall  be  posted  in  the  office  of  the  Board  of  Commissioners  and  in  ; 

the  office  of  the  department,  or  branch  of  the  service,  in  which  the  promotion  Notice  of 

is  to  be  made,  giving  date  and  character  of  the  examination,  and  defining  who  Examlnatioo  ^ 

are   admissible   to  said   examination.     Said  notice   of   examination   shall   be 

advertised  and  posted,  as  above  prescribed,  at  least  two  weeks  before  the  date 

fixed  for  the  examination. 
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5.  No  person  shall  be  examined  for  promotion  from  any  grade  in  the 
official  service  antil  he  shall  have  served  at  least  six  months  in  such  grade. 

6.  The  examinations  for  promotion  shall  be  of  the  same  character  as 
prescribed  for  original  admission  to  the  list  of  eligibles. 

7.  Begisters  of  persons  eligible  for  promotion  in  each  department  or 
branch  of  the  service  for  which  promotion  examinations  have  been  held  shall 
be  kept  by  the  Board  of  Commissioners. 

8.  Certification  of  eligibles  for  promotion  will  be  made  by  the  Board 
of  Commissioners  upon  the  requisition  of  the  appointing  officer,  board  or 
body,  in  the  same  manner  as  for  original  appointments.  Each  eligible  shall 
be  entitled  to  three  certifications,  and  the  appointing  officer,  board  or  body 
must  choose  one  name  from  each  certification,  and  the  one  chosen  shall  receive 
the  promotion. 

9.  In  certifying  from  the  register  for  promotion,  when  two  or  more 
eligibles  have  the  same  general  average,  preference  shall  be  given  in  the 
order  of  seniority  of  service. 

10.  Increase  or  decrease  in  the  compensation  of  any  position  in  the 
classified  civil  service,  whereby  such  position  is  placed  in  a  different  grade 
or  classification,  whether  said  increase  or  decrease  be  made  by  ordinance  or 
otherwise,  shall  not  affect  the  tenure  of  the  incumbent  of  such  office  or  place 
of  employment,  unless,  in  the  opinion  of  the  Board  of  Commissioners,  such 
change  shall  involve  a  change  of  duty  requiring  a  different  examination. 

11.  In  making  examinations  for  promotion  a  uniform  allowance  of  credits 
shall  be  made  for  each  year  of  past  service. 
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BULB   IZ.— AB8BN0E. 

1.  Except  in  case  of  sickness  or  great  emergency,  absence  from  duty 
without  leave,  or  without  notice  to  a  superior  officer  of  the  department,  will 
be  considered  good  cause  for  dismissal.  Any  officer  or  employee  in  the  classified 
service  of  the  city  who  shall  absent  himself  from  duty  for  the  period  of  ten 
days  without  permission  in  writing  from  his  superior  officer,  shall  be  con- 
sidered as  discharged  from  the  service  of  the  city.  Such  officer  or  employee 
may,  within  five  days  after  such  discharge,  make  an  application  in  writing 
to  this  Commission  for  reinstatement,  and  the  Commission  shall  thereupon  give 
him  a  hearing,  and  may  grant  said  reinstatement  if  it  deem  the  same  to  be 
for  the  interests  of  the  service.  If  said  application  for  reinstatement  be 
refused,  the  discharge  shall  be  final. 

2.  Upon  written  request  of  a  civil  service  employee,  leave  of  absence, 
without  pay,  may  be  granted  by  the  head  of  a  department,  for  a  period  not 
exceeding  one  year,  by  making  a  report  in  writing  within  five  days  of  such 
grant  to  this  Commission.  Failure  to  report  at  the  expiration  of  a  leave  of 
absence  shall  separate  said  employee  from  the  service. 

3.  Certification  shall  be  made  to  fill  temporary  positions  from  the  proper 
lists,  and  the  fact  that  the  employment  is  for  the  purpose  of  filling  a  temporary 
vacancy  shall  be  stated  on  the  certification. 
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BUIS   Z.— BEBIGKATIOKB   AND   BEMOVALS. 

1.  Section   242,  Article   XXm,  of   the   City   Charter,  provides   that   no 

officer  or  employee  in  the  classified  civil  service,  who  shall  have  been  appointed  BamoTal 
nnder  these  rules,  after  examination,  and  shall  have  served  six  months  or  for 
more  in  such  position,  shall  be  removed  or  discharged,  except  for  cause.  Oanae 

2.  When  a  removal  is  deemed  necessary,  the  appointing  officer,  board 

or  body,  shall  immediately  notify  the  Board  of  Commissioners,   in  writing,  ProceedixigB 
of  the  grounds  therefor.    Such  grounds  shall  be  investigated  by  the  Board  of  for 
Commissioners  under  such  regulations  as  it  may  adopt,  and  the  accused  person  -■-"■"*»■• 
shall  be  given  an  opportunity  to  be  heard  in  his  own  defense.     The  finding 
and  decision  of  the  Board  of  Commissioners  shall  be  certified  to  the  appointing 
officer,  board  or  body,  and  shall  be  forthwith  enforced  by  said  officer,  board 
or  body.     Pending  such  investigation,  the  appointing  officer,  board  or  body, 
may  suspend  the  accused  for  a  reasonable  time,  not  exceeding  thirty  days. 

Charges  against  civil  service  employees  must  be  presented  for  filing  per-  (ji^g^g^ 
sonally  to  the  Secretary.    Charges  sent  through  the  mails  (except  by  heads  of 
departments)  will  not  be  entertained.     (Amendment  Nov.  29,  1904.) 

In  the  event  of  the  discharge  of  a  civil  service  employee  for  cause,  such  j^ot 
discharged   employee   shall   not   be   subsequently    certified   as   an   emergency  Oertlfled 
i^pointee,  except  by  special  permission  of  the  Civil  Service  Commission. 

3.  Any  officer  or  employee  in  the  classified  service  who  tenders  his 
refttgnation  to  his  superior  officer,  after  said  resignation  has  been  accepted 
by  the  head  of  the  department  and  reported  to  this  commission,  shall  not  be 

allowed  to  withdraw  said  resignation  or  be  reinstated  unless  the  application  Besignation 
for  such  withdrawal  is  made  within  ten  days  of  the  receipt  of  said  report, 
and  only  then  upon  the  recommendation  of  the  head  of  the  department,  and 
the  consent  of  this  Commission. 

BULB   XI.— BEIN8TATEMENT8. 

1.  A  vacancy  in  any  position  which  has  been  or  may  hereafter  be  classified 

under  these  rules,  upon  requisition  of  the  proper  officers  and  the  certificate  of 

the  Commission,  may  be  filled  by  the  reinstatement,  without  examination,  of  ^     .^^ 

,         .  L .  OoaditlonB 

any  person  who,  withm  two  years  next  preceding  the  date  of  said  requisition,  ^ 

has,  through  no  delinquency  or  misconduct,  been  separated  from  a  position  Beixuitate- 
included  within  the  classified  service  at  the  date  of  such  requisition,  and  in  that  mant 
department  or  office  and  that  branch  of  the  service  in  which  said  vacancy  exists; 
provided,  that  for  original  entrance  to  the  position  proposed  to  be  filled  by 
reinstatement,  there  is  not  required  by  these  rules,  in  the  opinion  of  the  Com- 
mission, an  examination  involving  essential  tests  different  from,  or  higher 
than,  those  involved  in  the  examination  for  original  entrance  to  the  position 
formerly  held  by  the  person  proposed  to  be  reinstated. 

2.  No    examination    shall    be    required    upon    a    reappointment    of    any  j^q 

person  to  the  same   office  immediately  upon  the  expiration  of  his   term   of  Ezamina- 

office.  Won 

Kecessary 

3.  Whenever,  for  lack  of  work  or  lack  of  funds  or  other  necessary  cause, 

it  becomes  necessary  in  any  department  to  reduce  the  force  in  any  employ* 
ment  within  the  classified  service,  the  person  last  certified  for  employment 
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in  sach  clasBifieation  who  has  been  accepted  shall  be  laid  off  fint.  When  it  is 
desired  to  increase  the  force  in  any  department  for  any  employment  within 
the  classified  service,  all  eligibles  then  remaining  upon  an  eligible  register  for 
such  employment,  and  who  are  entitled  to  reinstatement  at  the  time  such 
increase  is  made,  shall  be  reinstated  in  the  order  of  their  original  certification. 
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BUUS   Xn.— CHANGE   OF   DUTIES   AND   TBANSFEBS. 

1.  Wheneyer  it  shall  appear  to  the  Board  of  Civil  Service  Commissioners 
that  the  duties  of  any  position  or  employment  have  been  changed,  either  by 
ordinance  or  by  the  head  of  the  department,  so  as  to  call  for  the  performance 
of  duties  different  from  those  in  which  the  persons  filling  such  positions  or 
engaged  in  such  employments  were  examined  and  certified,  said  Board  may 
cancel  all  eligible  lists  for  such  positions  or  employments,  and  call  and  hold 
such  examinations  as  in  its  opinion  may  be  necessary. 

2.  Whenever  it  shall  appear  to  the  Board  of  Civil  Service  Commissioners 
that  any  civil  service  employee  is  filling  a  position  or  engaged  in  an  employ- 
ment other  than  that  for  which  he  has  been  examined  and  certified,  or  is 
performing  duties  which  do  not  properly  belong  to  the  employment  or  position 
for  which  he  has  been  examined  and  certified,  then  and  in  either  of  said 
events,  said  Board  may,  in  its  discretion,  cancel  or  revoke  the  certificate  or 
certificates  theretofore  issued  to  such  civil  service  employee  or  employees; 
provided,  however,  that  this  rule  shall  have  no  application  where  such  civil 
service  employee  is  only  temporarily  engaged  in  performing  duties  other  than 
those  for  which  he  has  been  examined  and  certified,  but  the  head  of  depart- 
ment in  which  such  employee  is  so  temporarily  engaged  shall  certify  in  writing 
the  reasons  for  changing  the  employment  of  such  civil  service  employee,  and 
the  probable  duration  thereof,  and  if  such  reasons  are  satisfactory  to  the  said 
board  of  Civil  Service  Commissioners,  the  status  of  said  civil  service  employee 
shall  not  be  affected  by  such  change  of  employment,  but  if  such  reasons  so 
certified  by  such  head  of  the  department  are  not  satisfactory  to  said  Board, 
it  shall  notify  the  head  of  the  department  in  writing,  and  also  said  civil 
service  employee,  who  shall  thereupon  immediately  become  subject  to  the 
provisions  of  this  rule. 

3.  Temporary  transfers  for  a  period  not  exceeding  thirty  days,  of  persons 
from  one  position  to  another  position  in  the  same  grade  and  same  division  of 
the  service  and  within  the  same  department,  or  branch  of  the  service,  may  be 
made  by  the  head  of  that  department  or  branch  without  notice  to  the  Board 
of  Commissioners.  When  such  transfer  is  intended  to  be  permanent,  and  the 
name  of  the  person  transferred  is  to  appear  thereafter  upon  a  different  pay  roll, 
notice  must  be  sent  to  the  Board  of  Commissioners  that  entry  of  the  name  may 
be  made  upon  its  records,  and  its  consent  in  writing  obtained  for  such  transfer 
before  the  same  takes  effect. 

4.  Transfers  without  examination,  from  a  position  in  one  department  or 
branch  of  the  service,  to  a  similar  position  in  another  department,  or  branch, 
may  be  made  by  obtaining  the  consent  in  writing  of  the  head  of  the  depart- 
ment or  branch  from  which  the  transfer  is  desired,  the  request  in  writing  of 
the  head  of  the  department  or  branch  to  which  the  transfer  is  to  be  made,  and 
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the  approval  «f  the  Board  of  CommiBsionera  in  writing;  provided,  however, 
that  each  transfer  must  be  within  the  same  grade  and  division  of  the  service. 

BUIS   Zni.— BEPOBT8.* 

1.  In  order  that  the  Board  of  Commissioners  may  keep  proper  records 
of  changes  in  the  service,  each  appointing  officer,  board  or  body,  shall  imme- 
diately report  to  the  Board  of  Commissioners: 

(a)  Every  probational  or  temporary  appointment  made.  From 

(b)  Every  refusal  or  neglect,  on  the  part  of  a  person  duly  certified,  to  App^ting 
accept  an  appointment.  omcerB 

(c)  Every  change  in  the  compensation  of  any  officer  or  employee. 

(d)  Every  suspension  of  an  officer  or  employee. 

(e)  Every  separation  from  the  service,  and  whether  said  separation  was 
caused  by  dismissal,  resignation  or  death. 

(f )  The  return  of  an  employee  to  duty  on  the  expiration  of  his  term  of 
suspension  or  leave  of  absence. 

2.  When  any  office  or  place  of  employment  is  created  or  abolished,  the  Creation 
officer,  or  board,  or  other  body  creating  or  abolishing  such  office  or  place  of  TL^nf^ 
emplojrment,  shall  immediately  report  the  same,  in  writing,  to  the  Board  of  ^ 
Commissioners.  Office 

3.  A  list  to  be  known  as  the  Civil  List  of  the  City  of  Los  Angeles,  shall 
be  kept  in  the  office  of  the  Board  of  Commissioners,  to  contain  the  name  of 
every  person  employed  in,  or  receiving  compensation  in,  the  classified  civil 
service.    The  list  shall  show,  respecting  every  officer  or  employee:    The  title  of  OivU 
his   office;    the   salary   or   compensation   thereto   attached;    the   date    of   his  liist 
appointment  to  such  office  or  place  of  employment;  the  date  when  he  entered 

the  service  of  the  City  of  Los  Angeles;  the  places  in  that  service  he  has  filled; 
a  brief  specification  of  the  duties  of  that  office  or  place  of  employment  and  by 
whom  the  appointment  thereto  was  made,  and  the  term,  if  any,  of  the  office  or 
place  of  employment. 


*Note:     Beports,  Charter,  Article  XXTTT,  Section  243. 

Immediate  notice  in  writing  shall  be  given  by  the  appointing  powers,  to 
said  Commission,  of  all  appointments,  permanent  or  temporary,  made  in  such 
classified  civil  service,  and  of  all  transfers,  promotions,  resignations  or  vacancies 
from  any  cause  in  such  service  and  of  the  date  thereof,  and  a  record  of  the 
same  shall  be  kept  by  said  Commission.  When  any  office  or  place  of  employ- 
ment is  created  or  abolished  or  the  compensation  attached  thereto,  altered, 
the  officer  or  board  making  such  change  shall  immediately  report  in  writing 
to  said  Commission. 

Section  251.  The  Commission  shall  certify  to  the  Auditor  all  appointments 
to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occurring  therein, 
whether  by  dismissal,  resignation  or  death,  and  all  findings  that  a  person  shall 
be  discharged  from  the  classified  civil  service. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or  employee  of 
such  city,  before  the  appointment  of  such  person  to  the  classified  civil  service 

85 


has  been  certified,  nor  after  the  (^mmiMion  shall  have  certified  to  the  Auditor 
a  finding  made  or  approved  bj  it  under  the  provisions  of  this  article,  that  sueh 
person  be  discharged  from  the  classified  civil  service. 
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BULE   ZIV.— MI80ELLANE0U8. 

1.  The  Commissioners  shall  not  advise  persons  as  to  vacancies  in  the 
service,  nor  furnish  any  information  as  to  the  duties,  salaries,  course  of  promo* 
tion,  or  other  conditions  of  positions  and  offices,  except  such  as  may  be  found 
in  printed  regulations.  No  advice  shall  be  given  as  to  the  course  of  preparation 
that  applicants  should  follow,  nor  shall  specimens  of  the  examination  papers 
be  furnished. 

2.  Any  attempt  on  the  part  of  an  applicant,  either  by  himself  or  through 
others  with  his  knowledge,  to  influence  or  induce  the  Commissioners,  or  any  of 
them,  or  the  examiner  or  examiners  to  give  said  applicant  an  undue  advantage 
or  to  accord  a  special  rating  on  examination,  shall  be  deemed  sufficient  cause 
for  the  rejection  of  such  applicant. 

3.  The  Secretary  shall  keep  the  records  of  the  proceedings  of  the  Com- 
missioners, and  have  charge  of,  and  be  responsible  for,  the  safe  keeping  of  the 
books,  records,  papers  and  other  property  in  their  office.  He  shall  make  sueh 
certification  as  the  Commissioners  may  direct  of  those  eligible  for  appointment 
or  employment.  He  shall  generally  conduct  the  correspondence  of  the  Com- 
missioners and  perform  sueh  other  appropriate  duties  as  they  may  assign  to  him« 

4.  The  head  of  a  department  in  which  positions  in  the  class  of  unskilled 
laborers  are  to  be  filled  shall  make  requisition  to  the  BoiArd  of  Civil  Service 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  names 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  such  requisition  shall  thereupon 
be  employed  by  such  head  of  department.  In  cases  of  extraordinary  exigency 
when  the  work  to  be  performed  must  be  commenced  immediately  the  head  of 
the  department  having  control  of  such  work  may,  without  waiting  for  the 
certification  of  the  names  of  registered  applicants,  temporarily  employ  laborers 
thereon  until  such  time  as  registered  applicants  are  certified  to  him;  provided, 
that  at  the  time  of  or  prior  to  making  such  temporary  employment  the  head  of 
the  department  shall  make  requisition  upon  the  Board  of  Civil  Service  Com- 
missioners to  fill  the  places  to  which  such  temporary  appointments  are  made, 
and  upon  receipt  of  the  certification  of  the  names  of  registered  applicants  fot 
such  places  such  officer  or  board  shall  lay  off  the  laborers  temporarily  employed 
and  employ  in  their  stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Park  Laborers  (Park  Depart- 
ment) ;  Hand  Sweepers  (Street  Department) ;  Sprinkler  Drivers  (Street  Depart- 
ment); Drivers  (Any  Department);  and  Team  Owners  (Street  Department), 
and  every  applicant  for  employment  in  the  class  of  unskilled  labor  shall,  at 
the*time  of  registration,  be  placed  in  the  grade  embracing  the  kind  of  work 
which  he  is  found  capable  of  performing. 
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AH  requintiona  for  the  certification  of  the  names  of  registered  applicants 
for  positions  in  the  class  of  unskilled  labor  employed  by  the  day  shall  state 
the  kind  of  work  the  laborers  required  will  be  called  upon  to  do. 

Bnsiiiefls  Bules. 

4.  Roberts'   Bules   of   Order  shall   guide   the   Commission   in    its   delib-  z'f^ 
erations.  ,  Order 

5.  The  order  of  business  shall  be  as  follows: 

(a)  Beading  of  minutes.  ^^ 

(b)  Report  of  committees.  ^Z^ 

(e)     Unfinished  business.  Blifliness 

(d)     New  business. 

6.  Begular   meetings    of    the    Board    shall    be    held    every   Tuesday    at  'pimtk  of 
4:30   p.   m.  MaetingB 

7.  Special  meetings  may  be  held  at  any  time  on  call  of  the  President  special 
and  notification  thereof  by  the  Secretary.  Meetings 

BULB   XV.— STATUS   OF   PBEVIOUS  BMPLOYEES. 

1.    All  officers  and  employees,  at  the  time  of  taking  effect  of  Article 
XXTTT,  amendment  to  the  charter,  to  wit:    January  23rd,  1903,  who  would  be 
included  in  the  classified  civil  service,  and  who  shall  have  been  continuously 
in  the  service  of  the  city  for  a  period  of  six  months  prior  to  the  adoption  of 
said  service,  shall  be  deemed  to  have  the  necessary  qualifications  required  by 
the  provisions  thereof,  and  shall  retain  their  respective  positions  until  removed 
for  cause,  as  provided  herein.    All  officers  and  employees,  who,  at  the  time  of  ^***^ 
the  taking  effect  of  said  Article  XXJil,  would  be  included  in  the  classified  previcms 
eivil  service,  but  who  have  been  in  the  service  of  the  city  for  a  period  of  less  Emj^oyees 
than  six  months,  shall,  during  a  period  of  six  months  from  and  after  the  taking 
effect  of  said  article,  be  deemed  to  be  serving  under  probation  and  be  subject 
to  the  same  regulations  as  other  candidates  serving  under  probation,  as  here- 
inbefore provided.     [See  Article  XXIII,  Section  253,  Charter  of  the  City  of 
Los  Angeles.] 

BULB   ZVI.— AMBMDBCBOT8. 

1.    The  Board  shall  have  power  to  change,  amend,  revoke  or  modify  these  Amend- 
Tules,  or  any  rule  herein,  or  any  part  thereof,  provided  one  week's  notice  of  ments 
■aeh  proposed  change  be  given. 
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FIFTH  ANNUAL  REPORT 

Lo8  Angeles,  Gal.,  December  15tli,  1907. 
Hon.  A.  C.  Harper,  Mayor  of  Lob  Angeles: 

Dear  Sir: — ^We  have  the  honor  to  submit  the  fifth  annual  report  of  the 
Civil  Service  Commission  of  the  City  of  Los  Angeles,  for  the  municipal  year 
ending  November  30th,  1907. 

Civil  Service  became  operative  through  an  amendment  to  the  City  Charter 
adopted  at  a  general  election  held  December  Ist,  1902,  approved  by  the  Legis- 
lature January  22nd  and  23rd,  1903,  and  signed  by  the  Governor  on  the  latter 
date. 

In  accordance  with  the  provisions  of  said  Article,  this  Commission  was 
appointed  by  the  Mayor,  and  the  appointments  were  approved  by  the  Council. 
The  Commission  organized  at  a  meeting  held  February  25th,  1903,  and  deter- 
mined by  lot  the  terms  of  its  several  members.  Wm.  A.  Spalding  was  ap- 
pointed Secretary. 

MEMBEU8  OF  THE  CIVIL  8EBVICE  00MMI88I0K. 

1903-4. 

H.  W.  O'Melveny,  President Term  ending  February  9th,  1904 

John  B.  Haynes   Term  ending  February  9th,  1905 

D.  W.  Edelman   \ Term  ending  February  9th,  1906 

•F.  W,  King  Term  ending  February  9th,  1907 

H.  S.  McKee   Term  ending  February  9th,  1907 

F.  J.  Thomas From  May  19th,  1903,  to  February  9th,  1907 

*Mr.  F.  W.  King  resigned  in  May,  1903,  and  was  succeeded  by  Mr.  F. 
J.  Thomas. 

1904-5. 

fH.  S.  McKee  President  until  August  Ist,  1904 

F.  J.  Thomas President  from  August  1st,  1904,  to  June  20th,  1905 

D.  W.  Edelman   Term  ending  February  9th,  1906 

John  B.  Ha3mes  Term  ending  February  9th,  1905 

A.  B.  McCutchen Term  ending  February  9th,  1908 

fj.  B.  Lippincott From  August  16th,  1904,  to  June  20th,  1905 

Bandolph  H.  Miner From  June  20th,  1905 

fMr.  H.  S.  McKee  resigned  August  1st,  1904.  Mr.  F.  J.  Thomas  was 
chosen  President  and  Mr.  J.  B.  Lippincott  was  appointed  a  member  of  the 
Board. 

j^Mr.  J.  B.  Lippincott  resigned  June  20th,  1905,  and  was  succeeded  by 
Mr.  Bandolph  H.  Miner.  • 
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1906-6. 

D.  W.  Edelman President  from  June  20tli,  1905,  to  February  9tli,  1906 

{John  B.  Haynes 

President  from  February  9th,  1906;  term  ending  February  9th,  1909 

F.  J.  Thomas   Term  ending  February  9th,  1907 

A.  B.  McCuteheon  Term  ending  February  9th,  1908 

Bandolph  H.  Miner Term  ending  February  9th,  1907 

Milton  K.  Young  Term  ending  February  9th,  1910 

8Dr.  John  B.  Haynes  was  appointed  to  succeed  himself,  term  expiring 
February  9th,  1909. 

1906-7. 

John  B.  Ha3mes,  President Term  ending  February  9th,  1909 

Milton  K.  Young,  Vice-President Term  ending  February  9th,  1910 

D.  W.  Edelman  Term  ending  February  9th,  1911 

D.  H.  Laubershimer .Term  ending  February  9th,  1911 

*A.  B.  McCutchen Term  ending  February  9th,  1908 

W.  O.  Martin  Term  ending  February  9th,  1908 

Dr.  D.  W.  Edelman  and  D.  H.  Laubershimer  were  appointed  to  succeed 
Messrs.  Thomas  and  Miner,  and  took  their  seats  February  9th,  1907. 

*A.  B.  McCutchen,  Esq.,  died  November  4th,  1907,  and  the  Commission 
thereby  lost  one  of  its  most  faithful  and  efficient  members.  The  following 
preamble  and  resolutions  were  adopted  by  the  Board: 

Whereas,  Death  has  removed  from  his  field  of  usefulness  our  associate 
and  friend,  Archibald  B.  McCutchen;  and 

Whereas,   Through  a  long  personal  acquaintance  and  an  intimate  official 

relationship  of  nearly  four  years,  we  have  learned  to  regard  him  as  a  man 
pre-eminent  for   his   mental   and   moral    qualifications;    for   his   sound   legal 

judgment,  supported  by  an  inflexible  sense  of  equity  and  justice;   for  his 

sympathetic  and  genial  attitude  toward  his  associates  and  toward  his  feUow 

men;  now,  therefore,  be  it 

Besolved,  That  the  Civil  Service  Department  of  the  City  of  Los  Angeles 
and  the  community  at  large  have  suffered  an  irreparable  loss  in  his  untimely 
death;  that  we  also  feel  deeply  the  severance  of  those  personal  chords  which 
bound  us  to  him  as  to  a  brother. 

Besolved,  That  the  sympathy  and  condolence  of  this  Commission  be  ex- 
tended to  the  bereaved  family  and  that  a  copy  of  these  resolutions  be  spread 
upon  the  minutes. 

8TANDINO  COMMITTEES. 
1906-7. 

Health  Dept Commissioners  Edelman  and  McCutchen 

Clerical  Dept .Laubershimer  and  McCutchen 

Police  Dept Haynes  and  Edelman 

Fire  Dept Edelman  and  Haynes 

Civil  Engineering  Dept Young  and  Laubershimer 

Mechanical  Engineering  Dept Young  and  Laubershimer 

Electrical  Engineering  Dept Young  and  Laubershimer 

Library  Dept. Edelman  and  Young 

Street  Dept McCutchen  and  Edelman 


Water  Dept MeCatehen  and  Ha3me8 

Inspection  Dept Lauberahlmer  and  Young 

Janitors  Dept Lanbershimer  and  Young 

Miscellaneous  Dept Edelman  and  McCutchen 

Finance  and  Supplies McCutchen  and  Lanbershimer 

Bules Laubershimer  and  Young 

EZAMZNATI0K8. 

The  total  number  of  applicants  for  examination  was  as  follows: 

First  municipal  jear  898 

Second  municipal  jear 893 

Third  municipal  jear 2060 

Fourth  municipal  year 1177 

Fifth  municipal  year 1896 

Total  for  ^ve  years  6924 

The  disposal  of  these  applications  was  as  follows: 

Examined  first  year 708 

Examined  second  year   654 

Examined  third  year  990 

Examined  fourth  year 795 

Examined  fifth  year 1367        4514 

Withdrawn  first  year 10 

Withdrawn  second  year 25 

Withdrawn  thircl  year 15 

Withdrawn  fourth  year 18 

Withdrawn  fifth  year 14  82 

Lapsed  for  non-appearance  first  year 59 

Lapsed  for  non-appearance  second  year 77 

Lapsed  for  non-appearance  third  year 1122 

Lapsed  for  non-appearance  fourth  year 214 

Lapsed  for  non-appearance  fifth  year 230        1702 

Bejected  first  year 5 

Bejected  second  year 33 

Bejected  third  year  23 

Bejected  fourth  year  17 

Bejected  fifth  year 18  96 

Pending   530 

Total,  as  above  6924 

Examinations  have  been  held  during  the  last  municipal  year  for  116 

classes,  as  follows: 

December  1,  1906. — Outfall  Sewer,  Engineer's  Department,  Foreman,  Tun* 

nel  Foreman,  Bricklayer,  Carpenter;  Police  Department,  Lieutenant,  Sergeant, 

Patrolman;  Aqueduct  Department,  File  Clerk;  School  Department,  Assistant 

Bookkeeper. 
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December  22,  1906. — Ontfall  Sewer,  Engineer's  Department,  Tonnel  Fore- 
man, Foreman,  Carpenter,  Bricklayer;  i^re  department,  Hoeeman. 

Janunary  18  and  19,  1907. — ^Police  Department,  Patrolman;  IHre  Depart- 
ment, Identenant,  Hoeeman,  Lineman,  Painter. 

January  26,  1907. — ^Engineer's  Department,  Surveyor,  Instmment  Man, 
Chainman,  Bookkeeper,  Timekeeper,  Aaaietant  Timekeeper,  Clerk  and  Time- 
keeper, Steam  Engineer,  Asmatant  Steam  Engineer,  Inspector. 

February  2,  1907. — Aqueduct  Department,  Auditor;  Auditor's  Department, 
Bookkeeper,  Assistant  Deputy;  Assessor's  Department,  Deputy;  Finance  De- 
partment, Secretary. 

February  9,  1907. — ^Auditor's  Department,  Stenographer;  Aqueduct  De- 
partment, Stenographer;  Building  Department,  Stenographer  and  Assistant 
Clerk;  Library  Department,  Night  Stenographer. 

February  16,  1907. — ^Engineer's  Department,  Bookkeeper,  Assistant  Grade 
Computer;  Water  Department,  Field  Collector,  Pipe  and  Gate  Recorder. 

February  23,  1907. — ^Boiler  Inspector's  Department,  Assistant  Boiler  In- 
spector; Engineer's  Department,  Carpenter  Foreman;  Play  Grounds  Depart- 
ment, Director  of  Play  Grounds;  School  Department,  Building  Inspector. 

March  9,  1907. — ^Health  Department,  Sanitary  Inspector. 

March  16,  1907. — ^Police  Department,  Patrolman. 

March  23,  1907. — ^Fire  Department,  Driver,  Hoseman. 

March  30,  1907. — Library  Department,  General  Attendant,  Page. 

April  13,  1907. — Assessor's  Department,  Cashier;  Building  Department, 
Stenographer  and  Assistant  Clerk;  Engineer's  Department,  Stenographer; 
Finance  Department,  Assistant  Committee  Clerk. 

April  20,  1907. — ^Mayor's  Department,  Messenger;  School  Department,  Jan- 
itor; Street  Department,  Assistant  Garbage  Inspector. 

April  27,  1907. — ^Building  Department,  Beinforced  Concrete  Inspector; 
Assistant  Superintendent  of  Buildings;  Fire  Department,  Superintendent  of 
Fire  Alarm  and  Police  Signal  Station;  Health  department.  Milk  Inspector; 
Mayor's  Department,  Sealer  of  Weights  and  Measures. 

May  4,  1907. — Outfall  Sewer,  Engineer's  Department,  Bricklayer,  Carpen- 
ter, Blacksmith. 

May  11,  1907. — ^Mayor's  Department,  City  Forester;  Health  Department, 
Bestaurant  Inspector. 

May  18,  1907. — ^Health  Department,  Tenement  and  Lodging  House  In- 
spector; Police  Department,  Patrolman,  Bulletin  Clerk,  Matron;  Fire  Depart- 
ment, Inspector  of  Public  Safety,  Engineer,  Hoseman. 

June  8,  1907. — ^Aqueduct  Department,  Electrical  Constructor,  Mechanical 
Constructor,  Tunnel  Superintendent,  Construction  Superintendent,  Construction 
Clerk,  Stenographer,  Storekeeper. 

June  15,  1907. — ^Health  Department,  School  Nurse;  Aqueduct  and  Engineer's 
Departments,  Surveyor,  Draftsman,  Instrument  Man,  Chainman,  Cost  Keeper, 
Assistant  Timekeeper. 

June  22,  1907. — ^Aqueduct  and  Engineer's  Departments,  Assistant  Engineer, 
Chainman. 

June  29,  1907. — Library  Department,  Principals  First  Class,  Assistants  to 
Principals  First  Class,  Principals  Second  Class,  Assistants  to  Principals  Second 
Class,  General  Attendants. 
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Julj  17,  1907. — Water  Department,  Bate  Inspector,  Assistant  Steam  Engi- 
neer, Foreman,  Meter  Setter. 

Julj  23,  1907. — ^Mayor's  Department,  Bill  Board  Inspector. 

July  25  and  26,  1907. — Police  Department,  Assistant  Police  Surgeon;  Fire 
Department,  Hoseman. 

July  29,  1907. — ^Police  Department,  Patrolman. 

August  7,  1907. — ^Water  Department,  Bill  Clerk. 

August  15,  1007. — ^Aqueduct  Department,  Accountant,  Stationary  Engi- 
neer; Auditor's  Department,  Bookkeeper;  Police  Department,  Nurse,  Beceiving 
Hospital;  Tax  Collector's  Department,  License  Collector. 

September  14,  1007. — ^Health  Department,  Inspector  of  Meat  and  Animal 
Slaughter.    . 

November  8,  1907. — ^Fire  Department,  Lieutenant,  Engineer,  Hoseman. 


BEOAPITULATION. 

Total  number  of  classes  examined  first  year 128 

Total  number  of  classes  examined  second  year 113 

Total  number  of  classes  examined  third  year  136 

Total  number  of  classes  examined  fourth  year  112 

Total  number  of  classes  examined  fifth  year 116 


Total  for  five  years 

BE8X7LT8   OF   EXAIOKATIONS. 


Examined. 
Aqueduct  DeiMurtment. 

Accountant    12 

Auditor 4 

Construction  Clerk   14 

Construction  Superintendent  .  1 . . .  5 

Electrical  Constructor 8 

File  Clerk 3 

Mechanical  Constructor 5 

Stationary  Engineer 4 

Stenographer 7 

Storekeeper   6 

Tunnel  Superintendent 5 

Aflsessor's  Department. 

Deputy  Assessor 14 

Cashier  1 

Auditor's  Department. 

Assistant  Deputy 3 

Bookkeeper   8 

Stenographer 2 

Boiler  Inspector's  Department. 

Assistant  Boiler  Inspector 2 


Passed. 

9 
2 
9 
3 
4 
1 
3 
4 
7 
5 
5 

6 
1 

3 

6 
1 
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Withdrew, 
Cancelled 
and 
Failed.    Bejected. 


3 
2 
5 
2 
4 
1 
2 
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Examined. 
Bnllding  Department. 

Asst.  Superintendent  of  Buildings  7 
Inspector  Beinforeed  Concrete...  7 
Stenographer  and  Asst.  Clerk. ...     2 

Engineer's  Department. 

Assistant  Engineer 43 

Assistant  Grade  Computer 2 

Assistant  Timekeeper 18 

Blacksmith 4 

Bookkeeper   7 

Bricklayer   27 

Carpenter 31 

Carpenter  Foreman 5 

Chainman 133 

Clerk  and  Timekeeper 10 

Cost  Keeper  4 

Draftsman  21 

Foreman,  Outfall  Sewer 9 

Inspector   10 

Instrument  Man   67 

Steam  Engineer 4 

Stenographer 3 

Surveyor 26 

Timekeeper    8 

Tunnel  Foreman 10 

Finance  Departument. 

Assistant  Committee  Clerk 1 

Secretary  Finance  Committee....     1 

Fixe  Department. 

Driver  1 

Engineer    8 

Hoseman    78 

Inspector  of  Public  Safety 3 

Lineman  4 

Lieutenant    41 

Painter  2 

Superintendent  Fire  Alarm 3 

Health  Department. 

Insp.  Meat  and  Animal  Slaughter.  15 

Milk  Inspector 33 

Bestaurant  Inspector  7 

Sanitary  Inspector  35 
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'assed. 

Failed. 

Withdrew, 
Cancelled 

and 
Bejected. 

4 

3 

•  • 

2 

4 

1 

2 

•  • 

. . 

40 

3 

• 

2 

•  • 

• . 

12 

6 

. . 

4 

. » 

. . 

6 

1 

. . 

21 

6 

. . 

24 

7 

. . 

3 

2 

. . 

65 

68 

• . 

10 

•  • 

. . 

3 

1 

. . 

17 

4 

.  • 

9 

•  • 

. . 

7 

3 

. . 

49 

18 

. . 

4 

. . 

. . 

3 

. . 

. « 

25 

1 

. . 

4 

4 

.  • 

7 

3 

. . 

1 

. . 

• . 

1 

• . 

a  . 

1 

. . 

•  • 

5 

3 

•  • 

61 

15 

8 

3 

. . 

•  • 

3 

1 

•  • 

20 

21 

•  • 

2 

• . 

•  • 

3 

.  • 

a  • 

3 

12 

•  • 

8 

24 

1 

3 

4 

•  • 

21 

13 

1 

Examined. 

School  Nane 10 

Tenement  &  Lodging  Honse  Insp.  9 

Library  2>ei>t, 

Oeneral  Attendant   14 

Night  Stenographer   1 

Page   2 

Principal,  First  Class 2 

Principal,  Second  Class,  and  As- 
sistant, First  Class 36 

Mayor's  Departmrat. 

Bill  Board  Inspector 3 

City  Forester  2 

Mayor's  Messenger 3 

Sealer  of  Weights  and  Measures. .  4 

Flaygronnds  Departmrat. 

Director   4 

Police  Department. 

Assistant  Police  Surgeon 6 

Bulletin  Qerk   2 

Lieutenant  8 

Matron  2 

Nurse    2 

Patrolman   260 

Sergeant  35 

8cho<fl  Department. 

Assistant  Bookkeeper 3 

Building  Inspector 1 

Janitor  33 

Street  Department. 

Assistant  Garbage  Collector 5 

Tax  OoUector'8  Department. 

License  Collector 9 

Water  Department. 

Assistant  Steam  Engineer 2 

Biliaerk 25 

Field  Collector 70 

Foreman  3 

Meter  Setter 4 

Pipe  and  Oate  Becorder 2 

Bate  Inspector 12 

Totals  1367 
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Passed. 
7 

6 


14 
1 
2 
2 


36 


3 
1 
2 
3 


2 
2 


2 

120 
18 


3 

1 
30 

4 
5 

2 

18 
40 
2 
4 
1 
9 

877 


Withdrew, 
Cancelled 
and 
Failed.    Bejected. 
3 

3 


1 
1 
1 


2 
1 

.  • 

136 

17 


1 
3 


7 

30 

1 

•  • 
1 
3 

476 


1 
1 
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SUM2SABT. 

Withdrew, 
Cancelled 
and 
Examined.  Passed.  Failed.    Bejected. 

Aqnednct  Department 73  52  20                       1 

Assessor 's  Department 15  7  8 

Auditor's  Department  13  10  2                       1 

Boiler  Inspector's  Department...     2  1  1 

Building  Department  16  8  7                       1 

Engineer's  Department  442  315  127 

Finance  Department 2  2 

Fire  Department 140  98  40                       2 

Health  Department 109  48  59                      2 

Library  Department 55  55 

Mayor 's  Department 12  9  3 

Playgrounds  Department 4  4 

Police  Department   315  149  160                       6 

School  Department   37  34  3 

Street  Department   5  4  1 

Tax  Collector's  Department 9  5  3                       1 

Water  Department 118  76  42 

Totols  1367  877  476  14 

RATIOS.  Per  Cent. 

Passed.         Failed. 

First  year  59.3  40.7 

Second  year  58  42 

Third  year 45.66  54.34 

Fourth  year 53.2  46.8 

Fifth  year 64.15  35.85 

PEB0ENTAGE8   PASSED. 

The  percentages  of  those  who  passed  in  the  several  departments  during 
the  last  municipal  year  are  as  follows: 

Percentages  Passed. 

Aqueduct  Department 71.2 

Assessor's  Department   46.6 

Auditor 's  Department 76.9 

Boiler  Inspector's  Department 50.0 

Building  Department 50.0 

Engineer 's  Department 71.3 

Finance  Department   100.0 

Fire  Department 70.0 

Health  Department  44.0 

Library  Department   100.0 

Mayor 's  Department 75.0 

Playgrounds  Department  100.0 
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Police  Department  47.3 

Sehool  Department 92.0 

Street  Department 80.0 

Tax  Collector's  Department  >. 55.5 

Water  Department 64.4 

EUaiBLE   ZJ8T8. 

The  877  who  passed  were  placed  on  the  following  eligible  lists: 

A^ii6diict  Dopartmont. 

Accountant   9 

Auditor 2 

Construction  Clerk   9 

Construction  Superintendent  » 3 

Electrical  Constructor  4 

Pile  aerk  1 

Mechanical  Constructor 3 

Stationary  Engineer 4 

Stenographer    7 

Storekeeper  5 

Tunnel  Superintendent   5 

—  52 

Aflsessor'a  Departmmit. 

Deputy  Assessor   6 

Cashier  1 

—  7 

Auditor's  Department. 

Assistant  Deputy   3 

Bookkeeper   6 

Stenographer 1 

—  10 

Boiler  Inspector's  Department. 

Assistant  Boiler  Inspector  1 

Building  Department. 

Assistant  Superintendent  Buildings   4 

Inspector  Beinf orced  Concrete   2 

Stenographer  and  Assistant  Clerk 2 

—  8 

Engineer's  Department. 

Assistant   Engineer 40 

Grade  Computer   2 

Timekeeper   12 

Blacksmith    4 

Bookkeeper  6 

Bricklayer  21 

13 


Gupeater    24 


Clerk  mmd  Timdcecper 10 

Keeper  •..•..•.••.••.........••..........••...••......•     3 

17 

Outfall  Sewer  9 

7 

XflstnuBent  Mmm  49 

Stemm  Engtaeer 4 

Slenographer    3 

SorrcTor    25 

Timekeeper   4 

Tmuiel  Foreman   7 


AarisUnt  Committee  aerk 1 

Finance 1 


IMyer 1 

Engineer    5 

Hoaeman    61 

Inspector  Public  Safety 3 

laneman  3 

Lieutenant 20 

Painter  2 

Saperintendent  Tin  Alarm  3 

Health  PqpailmMiL 

Inspector  Meat  and  Animal  SUngkter 3 

Milk  Inspector 8 

Bestanrant  Inspector  3 

Sanitary  Inspector  21 

School  Nnrse 7 

Tenement  and  Lodging  Honse  Inspector 6 

Iifliraxy  DepaitBiant* 

General  Attendant  14 

Night  Stenographer  1 

Page    2 

Principal,  First  Class   2 

Principal,  Second  Class,  and  Assietant,  First  Class 36 

Mayor's  Dopartmsiii. 

Bill  Board  Inspector  3 

14 


315 


48 


55 


City  Fore€ter  1 

Mayor's  Messenger    2 

Sealer  of  Weights  and  Meaaures 3 

—  9 

Playgroonda  Department. 


Director 


P<fllce  Department. 


4 


Assistant  Police  Surgeon   2 

Bulletin  Clerk   2 

Lieutenant 5 

Nurse    2 

Patrolman    120 

Sergeant  18 

—  149 

School  Department. 

• 

Assistant  Bookkeeper    3 

Building  Inspector   1 

Janitor  30 

—  34 
Street  Department. 

Assistant  Garbage  Collector  4 

Tax  OoUeetor'8  Department, 
license  Collector 5 

Water  Department. 

Assistant  Steam  Engineer  2 

Bill  aerk   18 

Field  Collector 40 

Foreman  2 

Meter  Setter 4 

Pipe  and  Gate  Becorder  1 

Bate  Inspector 9 

—  7« 

Total,  as  above  877 

0EBTIFI0ATI0K8   AND   APPOINTMENTS. 

From  the  Eligible  lists  names  have  been  certified  to  heads  of  Departments 
aa  follows: 

Certified.         Appointed. 

First  year  493  227 

Second  year 413  336 
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Certified.  Appointed. 

Third  year 614  423 

Fourth  year  692  362 

rifth  year 1257  572 


Totalg   3469  1920 

Daring  the  first  year  it  was  the  practice  of  the  CommiBsion  to  certify  three 

names  for  each  vacancy  to  be  filled,  provided  there  were  that  number  or  more 

on  the  proper  eligible  list.    Daring  the  second  year  only  one  name  was  certified 

for  each  position  to  be  filled.    Daring  the  third,  foarth  and  fifth  years  the 

certifications  have  been  made  by  the  following  schedale: 

Galled  for.  Certified 

1 2 

2 3 

3 4 

4 6 

5 7 

6 8 

7 10 

8 11 

9 12 

10 14 

11 15 

12 16 

13 18 

14 19 

15 20 

16 22 

17 23 

18 24 

19 26 

20 27 

21 28 

22 30 

0EBTIFI0ATI0N8   AND   APPOINTMENTS. 

From  the  Eligible  Lists  the  following  certifications  and  appointments  were 
made. 

Certified.    Appointed. 

Aguediiet  Department. 

Auditor    4  1 

Accountant    2  1 

Assistant  Engineer  26  10 

Blacksmith    2  1 

Carpenter 29  3 

Construction  Clerk 6  2 

Construction  Superintendent   2  1 

Chainman 81  8 
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Certified.    Appointed. 


Draftsman  11 

Electrical    ConBtraction    3 

File  Clerk 1 

Instrument  Man 26 

Mechanical  Constructor 2 

Stationary  Engineer 2 

Stenographer    17 

Storekeeper 2 

Surreyor    2 

Tunnel  Superintendent 2 
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Aflsessor's  Department. 

Deputy 68 

Cashier  1 


Auditor's  Department. 

Assistant  Deputy 4 

Bookkeeper  4 

Stenographer 1 


BnlUUng  Department. ' 

Assistant  Building  Inspector  3 

Assistant   Plumbing  Inspector 4 

Clerk 4 

Inspector  Beinf orced  Concrete 3 

Stenographer  and  Clerk 1 

Stenographer  and  Assistant  Clerk 1 


Olexk's  Department. 

Copyist 8 

Deputy  51 


Electrical  Department. 
Clerk 


69 


9 


16 


59 


6 


50 


33 


33 


8 


18 


Engineer's  Department. 

Assistant  Engineer  33 

Assistant  Orade  Computer 4 

Assistant  Stenographer  2 

Assistant  Superintendent  Outfall  Sewer 4 

Assistant  Timekeeper 5 

Blacksmith    4 

Bookkeeper   ^ 4 

17 


15 
2 
1 
2 
5 
3 
3 


Certified.    Apipointed. 

Bricklayer   23  12 

Carpenter 23  13 

Carpenter  Foreman 2  1 

Chainman 49  13 

Counter  Clerk 4  2 

Draftsman 26  15 

Foreman 12  3 

Inspector   11  9 

Instrument  Man 15  5 

Messenger    1  1 

Stationary  Engineer 6  4 

Stenographer 2  1 

Surveyor    11  8 

Superintendent  Outfall  Sewer 1  1 

Tunnel  Foreman   4  4 

246    123 

Fire  Department. 

Captain    8  3 

Driver 1  1 

Engineer    4  3 

Hoseman    65  29 

Inspector  of  Public  Safety 3  2 

lieutenant 13  8 

Lineman    2  1 

Machinist 2  1 

Painter 3  2 

101    50 

Finance  Department. 

Assistant  Committee  Clerk 2  1 

Committee  Clerk  1  1 

3    2 

Health  Department. 

Garbage  Inspector 4  1 

Meat  Inspector  2  2 

Meat  Inspector  and  Inspector  of  Animal  Slaughter 3  3 

Milk  Inspector 11  7 

Quarantine  Guard  22  13 

Bestaurant  Inspector  3  3 

Sanitary  Inspector 25  4 

School  Nurse 3  2 

Tenement  and  Lodging  House  Inspector 2  1 

75    36 

Library  Department. 

Assistant  (first  class)  and  Principal  (second  class) 23  18 

General  Attendant  15  11 

18 


Certified.    Appointed. 

Night  Stenographer 1  l 

Page   2  1 

41    31 

Mayor's  Department. 

Billboard  Inspector 2  1 

City  Forester  1  1 

Messenger   2  1 

Sealer  of  Weights  and  Measures 3  1 

8    4 

Park  Department. 

Mounted  Watchman  2  1 

Watchman 8  3 

10    4 

Play  Gronnd  Department. 

Director   8  2 

Vacation  Attendant  2  2 

10    4 

Police  Department. 

Assistant  Surgeon 2  2 

Bulletin  Clerk   1  1 

Captain 1  1 

Janitor  2  1 

Lieutenant 5  4 

Matron  4  2 

Nurse  Beceiving  Hospital 2  2 

Patrolman   128  88 

Sergeant 16  7 

161  108 

Pnblic  Works. 

Assistant  Janitor   2  1 

Assistant  Stenographer  2  1 

Janitor  16  3 

Steam  Engineer 2  1 

22    6 

School  Department. 

Carpenter 28  8 

Clerk  to  Principal 1 

Janitor  28  13 

Painter 7  6 

Tool  Sharpener 1  1 

65    23 

Stjreet  Department. 

Assistant  Assessment  Clerk  1  1 
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Certified.  Appointed. 

ABsistant  Garbage  Collector 2  1 

Asphalt  Worker 1  1 

Carpenter    6  1 

Excavation  Inspector 1  1 

Sewer  Flnsher ^ 6  3 

17    8 

Tax  Collector's  Department. 

Deputy   51  19 

License  Collector 3  3 

54—22 

Treasurer's  Department. 

Clerk  3  3 

Bond  Clerk  1  1 

4    4 

Water  Department. 

Assistant  Engineer 1  1 

Assistant  Steam  Engineer 2  2 

BiU  aerk 13  6 

Blacksmith    2  1 

Caipenter 10  4 

Chainman 9  3 

Draftsman  11  5 

Field  Collector 8  4 

Meter  Setter 4  4 

Pipe  and  Oate  Recorder 1  1 

Bate  Inspector 2  1 

Stenographer 3  1 

66    33 

Totals   1257  572 

It 


Appointments  first  jear 227 

Appointments  second  year  336 

Appointments  third  jear    423 

Appointments  fourth  jear    362 

Appointments  fifth  year 572 

Total    1920 

SMEBaENCT  APPOIMTBCENTS. 

In  addition  to  the  regular  appointments  above  enumerated,  emergenej  ap- 
pointments (for  a  period  not  exceeding  sixty  days  each)  were  made  as  shown 
below: 
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Section  238,  Article  XXlil,  of  the  Charier^  pnmdea  in  part  as  follows: 

"To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  anj  department  or  any  officer  or  board  maj,  under  such 
regulations  as  the  Commission  maj  by  its  rules  prescribe,  make  temporary 

appointments  in  the  classified  civil  service,  to  remain  in  force  not  exceeding 
sixty  days,  and  only  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made." 

Under  this  provision  the  Commission  has  sanctioned  and  recorded  the 
following: 

Original  Present 

Department.                                                           Appointment.  Employment. 

Assessor's  Department 14 

Auditor 's  Department  2 

Aqueduct  Dei>artment  161  44 

Building  Department  6  1 

Boiler  Department   1 

Clerk 's  Department   86  1 

Council  Department  1  1 

Engineer's  Department  230  17 

Electrical  Department  1  1 

Fire  Department  94  14 

Finance  Department 2 

Health  Department 199  46 

Library  Department  53  11 

Mayor's  Department   6 

Police  Department   26  4 

Public  Works  Department  2 

Play  Grounds  Department 12  4 

School  Department  38  13 

Street  Department   6  5 

Tax  Collector's  Department 5 

Treasurer's  Department 2  1 

Water  Department  14  3 


961  166 

BEOAPITULATIOK. 

Original  Serving  at  end 
Appointments,      of  year. 

First  year  361  61 

Second  year  310  75 

Third  year   272  54 

Fourth  year  324  96 

Fifth  Year   961  166 

FROOEDUBE. 

The  method  of  holding  examinations  has  been  as  follows: 
1.    The  Commission  determines  what  examinations  are  most  urgent,  and 
fixes  the  date  for  holding  the  same. 
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Third  jear 614 

Fourth  jear  69S 

Fifth  year 1257  572 


Totala  34«9  1920 

Doring  the  lint  jear  it  was  the  praetiee  of  the  ConunianoB  to  certify  three 

flames  for  eaeh  Taeaney  to  be  ffiled,  provided  there  were  that  Bnmber  or  nore 

OB  the  proper  eligiUe  list.    DoriBg  the  seeoad  jear  oolj  oae  name  was  certified 

for  eaeh  pontion  to  be  lilledL    Daring  the  third,  fourth  and  fifth  jears  the 

certifications  have  been  made  bj  the  foUowing  schednle: 

CaOed  for.  Certified 

1 2 

2 3 

3 4 

4 6 

5 7 

6 8 

7 10 

8 11 

9 12 

10 14 

11 15 

12 16 

13 18 

14 19 

15 20 

16 22 

17 23 

18 24 

19 26 

20 27 

21 28 

22 30 

OEBTIFIOATIONS  AMD  AFPODITMEim. 

From  the  Eligible  Lists  the  following  certifications  and  appointments  were 
made. 

Certified.    Appointed. 

Aqnadoct  Department. 

Auditor    4  1 

Accountant    2  1 

Assistant  Engineer 26  10 

Blacksmith    2  1 

Carpenter 29  3 

Construction  Clerk 6  2 

Construction  Superintendent   2  1 

Chainman 81  8 

16 


Certified.    Appointed. 


Draftsman  11 

Electrical    Construction    3 

Pile  Clerk 1 

Instrument  Man 26 

Mechanical  Constructor 2 

Stationary  Engineer 2 

Stenographer    17 

Storekeeper 2 

Surveyor    2 

Tunnel  Superintendent 2 


Aflsessor's  Department. 

Deputy  .- 68 

Cashier  1 


Auditor's  Department. 

Assistant  Deputy 4 

Bookkeeper  4 

Stenographer 1 


Building  Department. ' 

Assistant  Building  Inspector  3 

Assistant   Plumbing  Inspector 4 

Clerk 4 

Inspector  Beinf orced  Concrete 3 

Stenographer  and  Clerk 1 

Stenographer  and  Assistant  Clerk 1 


Clerk's  Department. 

Copyist 8 

Deputy  51 


Electrical  Department. 
Clerk 
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69 


9 


16 


59 


6 


33 


1 
2 

1 


1 
1 
2 
2 
1 
1 


4 
14 


50 


33 


8 


18 


Engineer's  Department. 

Assistant  Engineer  33 

Assistant  Orade  Computer 4 

Assistant  Stenographer  2 

Assistant  Superintendent  Outfall  Sewer 4 

Assistant  Timekeeper 5 

Blacksmith    4 

Bookkeeper  e 4 


15 
2 
1 
2 
5 
3 
3 


17 


stenographer    1 

Surveyor    ; 22 

Timekeeper   4 

Finance  Department. 

Committee  Clerk  t 1 

Secretary  1 

Fire  Department. 

Batallion  Chief 1 

Blacksmith    1 

Captain    3 

Engineer 1 

Hoseman    1 

Inspector  Public  Safety 1 

Lineman 3 

Lieutenant    16 

Machinist 4 

Superintendent  Engines  and  Machinery 2 

Superintendent  Fire  Alarm 3 

Telephone  Operator 1 

Health  Department. 

Assistant  Clerk   2 

Garbage  Inspector 4 

Milk  Inspector    2 

Quarantine  Guard  8 

Quarantine  Inspector  4 

Sanitary  Inspector  12 

School  Nurse   6 

Tenement  and  Lodging  House  Inspector  5 

Lilnrary  Department. 

Assistant  Principal  (first  class)  and  Principal  (second  class) 19 

Page   1 

Principal  (first  class)  3 

Mayor's  Department. 

Billboard  Inspector    2 

Messenger    1 

Sealer  of  Weights  and  Measures 2 

Park  Department. 

Animal  Keeper   1 

24 


138 


37 


43 


23 


Foreman    4 

Gardener    ; 1 

Mounted  Watchman  3 

Watchman  / 3 

Play  Grounds  Departmtnt. 

Director   2 

Inspector   2 

Vacation  Attendant  1 


12 


Polica  Department. 

Bailiflf 

Bulletin  Clerk   

Captain    

Lieutenant    

Patrolman   1 

Sergeant    8 

Stenographer    3 

Pnblle  Works  Department. 

Assistant  Custodian   2 

Stenographer  and  Clerk 2 

School  Department. 

Assistant  Bookkeeper    3 

Building   Inspector    1 

Carpenter    5 

Janitor  8 

Painter 3 

Street  Department. 

Asphalt  Foreman 4 

Assistant  Garbage  Inspector  8 

i/arpenter    2 

Excavation  Inspector 

Engineer  Pneumatic  Sweeper 

Gang  Foreman  

Machinist    

Sewer  Flusher   

Stenographer    3 

Storekeeper     1 

Superintendent  Garbage   5 


29 


4 


20 


23 


25 


Tax  OoUector'8  Department. 

Depaty   ' 60 

License  Inspeetor  6 

—  05 
Water  Department. 

Bill  Clerk 18 

Blacksmith    1 

Carpenter    3 

Field  Collector  36 

Foreman    2 

Bate  Inspector 8 

Waste  Inspector 9 

—  77 

Total  Eligibles 688 

PBESEin!  EMFLOTMENT. 

The  rosters  of  the  several  departments  show  the  present  emplo3rment  of 
those  coming  under  Civil  Service  regulations  as  follows: 

Aqueduct  Department   115 

Assessor's  Department    10 

Auditor's  Department  7 

Boiler  Inspector 's  Department   3 

Building   Department    20 

Civil  Service  Department 3 

Clerk 's  Department   10 

Council  Department  1 

Electrical  Department  12 

Engineer 's  Department  145 

Fire  Department  247 

Health  Department    22 

Labor  Bureau  Department  1 

Library  Department    87 

Mayor 's  Department   4 

Park  Department   30 

Play  Grounds  Department  7 

Police  Department   346 

Public  Works  Department  15 

School  Department  138 

Street  Department   76 

Tax  Collector's  Department   36 

Treasurer's  Department   5 

Water  Department  115 

Total    1455 

Total  December  1,  1906  1149 

Increase 304 
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BEQISTBATION  OF  LAB0BEB8. 

By  an  amendment  to  the  Charter  adopted  February  7,  1905,  the  class 
of  laborers  employed  by  the  city  in  all  departments  was  brought  under  the 
supervision  of  the  Civil  Service  Commission. 

These  amendments  are  as  follows: 
Part  of  Section  236: 

The  Commission  shall  also  keep  a  register  upon  which  shall  be  entered, 
in  the  order  of  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examination  as  the  Board  may  prescribe,  are  found  to  be  capable  of  performing 
in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In  case  any 
registered  applicant  in  said  class  of  unskilled  laborers  shall  be  employed  and 
subsequently  laid  off  or  dismissed  through  lack  of  work,  or  through  no  fault 
of  his  own,  that  fact  shall  be  forthwith  certified  to  the  Board  of  Civil  Service 
Commissioners  by  the  head  of  the  department  in  which  such  laborer  was 
employed,  and  he  shall  be  restored  to  his  original  place  upon  the  register. 

Section  238:  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled  shall  notify  said 
Commission  of  that  fact,  and  said  Commission  shall  certify  to  such  officer  or 
Board  the  name  and  address  of  the  applicant  standing  first  in  order  on  the 
register  of  unskilled  laborers,  and  the  applicant  thus  certified  shall  thereupon 
be  employed  by  such  officer  or  Board. 

Immediately  after  the  adoption  of  the  foregoing  amendments,  this  Com- 
mission opened  a  register  upon  which  is  recorded  the  name,  address  and  age 
of  each  person  who  applies  for  employment  in  the  labor  class.  These  names 
are  entered  and  numbered  in  the  order  of  their  application. 

The  Civil  Service  Commission  adopted  the  following  amendments  to  its 
rules  to  cover  this  class  of  registration  and  employment: 

Bule  Vn,  Section  10. — ^The  head  of  a  department  in  which  positions  in  the 
class  of  unskilled  laborers  are  to  be  filled  shall  make  requisition  to  the  Board 
of  Civil  Service  Commissioners,  upon  a  form  prescribed  by  it,  for  the  certifi- 
cation of  names  of  as  many  registered  applicants  for  employment  as  there  are 
positions  to  be  filled;  the  persons  certified  in  response  to  such  requisition  shall 
thereupon  be  employed  by  such  head  of  department.  In  cases  of  extraordinary 
exigency,  when  the  work  to  be  performed  must  be  commenced  immediately,  the 
head  of  department  having  control  of  such  work  may  without  waiting  for  the 
certification  of  the  names  of  registered  applicants,  temporarily  employ 
laborers  thereon  until  such  time  as  registered  applicants  are  certified  to  him; 
provided,  that  at  the  time  of  or  prior  to  making  such  temporary  employment, 
the  head  of  the  department  shall  make  requisition  upon  the  Board  of  Civil 
Service  Commissioners  to  fill  the  places  to  which  such  temporary  appointments 
are  made,  and  upon  receipt  of  the  certification  of  the  names  of  registered  appli- 
cants for  such  places,  such  officer  or  Board  shall  lay  off  the  laborers  temporarily 
employed,  and  employ  in  their  stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Common  Laborers  (  Library  and 
Engineering  Departments);  Park  Laborers     (Parks);  Hand  Sweepers  (Street 
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Department);   Sprinkler  Drivers  (Street  Department);  Laborers   (Water  De- 
partment); and  Teamsters  (Street  Department). 

And  every  applicant  for  employment  in  the  class  of  unskilled  laborers  shall, 
at  the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind  of  work 
which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  registered  applicants  for  positions 
in  the  class  of  unskilled  laborers  employed  by  the  day  shall  state  the  kind 
of  work  the  laborers  required  will  be  called  upon  to  do. 

At  a  general  election  held  December  6,  1906,  the  following  amendment  to 
the  Charter  was  submitted  and  carried.  It  was  subsequently  approved  by  the 
Legislature  and  signed  by  the  Governor,  becoming  a  law: 

Section  239:  And  any  of  the  following  persons  may  be  exempted  from  the 
provisions  of  this  article,  upon  the  request  of  the  head  of  the  department  in 
which  they  are  employed,  by  order  of  the  Board  of  Civil  Service  Commissioners, 
approved  by  the  Council  by  resolution  passed  by  the  vote  of  two- thirds  (2-3)  of 
all  its  members^  to- wit:  (a)  The  first  and  second  deputies  in  any  department, 
or  either  of  such  deputies  where  not  exempt,  as  above  provided,  (b)  Unskilled 
laborers,  including  drivers,  (c)  Persons  employed  on  the  construction  of 
public  works,  improvements  or  buildings,  (d)  Persons  employed  to  render 
professional,  scientific,  technical  or  expert  services  of  an  occasional  and  excep- 
tional character.  Any  exemption  thus  made  may  be  terminated  at  any  time 
by  resolution  of  the  Board  of  Civil  Service  Commissioners. 

Under  this  section  the  following  exemptions  were  made  in  the  labor  class: 
Aqueduct  Department;  Outfall  Sewer,  Engineer's  Department;  Water  Depart- 
ment. 

The  total  registration  of  laborers  in  this  department  has  been  as  follows: 

Tear  ending  November  30,  1905  967 

Year  ending  November  30,  1906 929 

Year  ending  November  30,  1907 3107 

Totals  5003 

STATEMENT  OF  EXPENSES,  CIVIL  8EBVICE  DEPABTMENT,  FOB  THE 
MUNICIPAL  YEAB  ENDING  NOVEMBER  30,  1907. 

1906 

Dec.  11  Grimes-Stassforth  Co.  (Stationery)  $  6.18 

**     11  Stamps    2.00 

"     11  W.  H.  Knight  (Monitor)   5.00 

*'     11  B.  A.  Stassforth  (Monitor)    3.00 

"     HE.  M.  Shipman  (Janitor)    3.00 

11  L  M.  Walker  (Examiner)   15.40 

11  T.  P.  Qerson  (Examiner)    111.00 

'*     11  Karl  P.  Boss  (Examiner)   10.00 

*'     11  On  Time  Printing  Co.  (Printing)   4.50 

*  *     11  Turn  Verein  Qymnasium  (Bent)  20.00 

'*     15  Out  West  Co.   (Printing)    7.00 

"     19  Capt.  Chas.  Kiener  (Examiner)    58.95 

"     24  J.  C.  Avakian  (Examiner)   161.50 

"     24  W.  H.  Knight   (Monitor)    3.00 

*•     26  Capt.  Chas.  Kiener  (Examiner)    20.60 
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E.  M.  Shipman  (Janitor)   2.00 

Boderick  McKay  (Examiner)    6.75 

Stamps    " 6.00 

T.  P.  Qerson  (Examiner)  80.25 

P.  Keenan  (Office  Fitting)   68.85 

I.  M.  Walker   (Examiner)    14.00 

Bronson  Desk  Company  (Desk)   56.00 

On  Time  Printing  Co.  (Printing)   8.25 

Grimes-Stassf orth  Co.  (Cabinet)   45.90 

On  Time  Printing  Co.  (Printing)   5.50 

Chas.  Kiener  (Examiner)    29.60 

Grimes-Stassf orth  Co.   (Stationery)    6.25 

On  Time  Printing  Co.  (Printing)   8.25 

Cunningham,  Curtiss  &  Welch  (Stationery)    5.50 

Stamps    6.00 

Qrimes-Stassf orth  Co.  (Stationery)   8.70 

Glass  Book  Binding  Co.  (Book)  11.00 

G.  H.  Burkhart  Co.  (Printing)    16.25 

Capt.  Chas.  Eliener  (Examiner)    31.75 

E.  M.  Shipman  (Janitor)    •. 3.00 

W.  H.  Knight  (Monitor)    8.00 

Stamps  and  Postal  Cards  6.50 

T.  P.  C^erson  (Examiner)  122.50 

G.  H.  Burkhart  Co.  (Printing) 2.60 

Grimes-Stassforth  Co.   (Stationery)    16.00 

Turn  Yerein  G3rmnasium  (Bent)   20.00 

Kingsley,  Moles  &  Collins  (Printing)    8.75 

Daily  Journal  (Advertising)    100.69 

W.  H.  Knight  (Monitor)    3.00 

T.  P.  Gerson  (Examiner)   73.00 

Stamps    9.00 

E.  M.  Shipman  (Janitor)    6.00 

Grimes-Stassforth  Co.   (Stationery)    11.20 

W.  H.  Knight  (Monitor)    3.00 

Grimes-Stassf  orth   Stationery  Co.   (Stationery) 5.40 

Capt.  Chas.  Kiener  (Examiner)    46.40 

W.  H.  Knight  (Monitor)    3.00 

Fowler  Bros.  (Typewriter)   .  *. 57.26 

Baumgardt  Publishing  Co.  (Printing)   31.45 

Capt.  Chas.  Kiener  (Examiner) 12.00 

Dr.  T.  P.  Gerson  (Examiner)   58.00 

Stamps    12.00 

Cunningham,  Curtiss  &  Welch  (Stationery) 19.35 

W.  P.  Jeffries  Co.  (Printing)   9.00 

E.  M.  Shipman  (Janitor)    8.00 

Mary  L.  Sutliff  (Examiner)  10.00 

W.  H.  Knight  (Monitor)    6.00 

Wannop  &  Forbush  (Printing)    7.50 

Stamps    12.00 
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June  17  Pacifie  Printing  House  (Printing)  22.50 

' '     17  Cunningham,  Curtiss  &  Welch  (Supplies) 14,70 

"     30  Peter  Keenan  (Repairs)    3.50 

"     30  W.  H.  Knight  (Examiner)    61.83 

"     30  E.  M.  Shipman  (Janitor)    8.00 

"     30  W.  L.  Adams  (Examiner)   31.35 

'*     30  Dr.  T.  P.  Gerson  (Examiner)    28.50 

"     30  Stamps    12.00 

July   2  Parmelee-Dohrman  Co.  (Water  Rlter)   3.00 

"       2  Cunningham,  Curtiss  &  Welch  (Supplies) 5.85 

'*     31  Dr.  T.  P.  Gerson  (Examiner)  101.75 

"     31  W.  H.  Knight  (Examiner) 135.50 

"     31  E.  M.  Shipman  (Janitor)   13.00 

"     31  Grimes-Stassforth  Co.   (Supplies)    4.50 

•'     31  W.  H.  Hoegee  Co.  (Supplies)   2.50 

"     31  Chipron  Stamp  Co.  (Supplies)   2.50 

'«     31  Newhard  &  Gee  (Printing)  8.00 

Aug.  20  Newhard  &  Gee  (Printing)  6.50 

"     30  Wannop  &  Porbush  (Printing)   82.50 

"     30  Union  Lithograph  Co.  (Printing)   10.00 

''     30  E.  M.  Shipman  (Janitor)   2.00 

"     30  Stamps    , 4.50 

"     30  Dr.  T.  P.  Gerson  (Examiner)   43.00 

"     30  Turn  Verein  G3rmnasium  (Bent)   30.00 

Sept.  30  Dr.  T.  P.  Gerson  (Examiner)  26.00 

. "     30  W.  H.  Knight  (Examiner)   5.00 

''     30  Stamps  and  Postal  Cards  12.70 

*«     30  E.  M.  Shipman  (Janitor)   2.00 

Oct .  31  Dr.  T.  P.  Gerson  (Examiner) 55.00 

**     31  L.  A.  Directory  Co 7.50 

Nov.  11  B.  J.  Simpson  (Printing)   4.50 

"     11  G.  H.  Burkhardt  (Printing)    2.75 

"     11  Pease  Bros.  (Chairs)  22.80 

* '     11  Cunningham,  Curtiss  &  Welch  (Supplies)  3.68 

"     30  E.  M.  Shipman  (Janitor)   4.00 

'«     30  A.  Sieck  (Janitor)    1.00 

**     30  W.  H.  Knight  (Examiner)  3.00 

"     30  Daily  Journal  (Advertising)    97.72 

**     30  Grimes-Stassforth  Stationery  Co.  (Supplies)   6.55 

**     30  Dr.  T.  P.  Gerson  (Examiner)  71.00 

**     30  F.  Bademacker  (Examiner)    3.25 

"     30  G.  W.  Conart  (Examiner)   24.48 

'*     30  Karl  F.  Boss  (Examiner)   10.00 

**     30  Franklin  Printing  Co.  (Annual  Beport)  193.45 

««     30  W.  A.  Spalding  (Salary  one  year)  1800.00 

**     30  Mattie  Scherer  (Salary  one  year)   1100.00 

*'     30  W.  L.  Adams  (Examiner,  Salary  five  months) 625.00 

"     30  F.  M.  Dee  (Examiner,  Salary  3-5  month) 75.00 

$6332.28 
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DISTRIBUTION  OF  EXPEN8BS. 

Salaries  $3631.35 

Examination  Expenses 1516.01 

Printing    439.15 

Furniture  and  Fixtures   259.80 

Advertising    198.41 

Stationery    134.86 

Stamps ; 82.70 

Bent 70.00 

Total,  as  above $6332.28 

OENEBAL  KOTSS. 

During  the  year  the  Commission  has  held  forty-four  sessions.  The  time 
for  regular  meetings  is  Tuesday  at  4:30  p.  m. 

January  2,  1907,  the  Board  decided  to  dispense  with  medical  examinations 
of  laborers  and  delegate  the  physical  examination  of  same  to  the  regular 
Examiner. 

January  10,  1907,  the  Secretary  was  ordered  to  purge  the  eligible  Hsts 
in  the  classified  service  of  all  names  that  had  been  thereon  two  years  or  more. 
At  the  same  session  the  labor  list  was  ordered  purged  of  all  names  that  had 
been  thereon  more  than  three  months. 

January  10,  1907,  it  was  ordered  that  John  Michels,  deaf  mute,  be  ad- 
mitted to  examination  for  Brickmason,  provided  the  Examiner  thinks  him 
capable  of  performing  the  work  satisfactorily. 

February  12,  1907,  the  following  amendment  to  Civil  Service  Bules  was 
adopted: 

Bule  IV,  Seetio]^  31. — ^Any  appeal  to  a  member  or  members  of  the  Civil 
Service  Commission,  either  by  a  candidate  or  his  friends,  to  secure  special  con- 
sideration in  an  examination,  shall  be  deemed  detrimental  to  the  interests  of 
such  candidate. 

February  12,  1907,  Arthur  J.  McPherrin  was  allowed  a  supplemental  exam- 
ination in  mathematics,  his  paper  on  this  subject  having  been  inadvertently 
left  out  of  his  envelope  at  the  time  of  examination  for  Assistant  Deputy, 
Auditor's  Department,  February  2,  1907.  The  same  privilege  was  extended 
to  all  who  took  said  examination. 

At  the  same  meeting  H.  A.  Prime  was  allowed  to  file  a  supplemental 
statement  of  training  and  experience,  his  paper  on  this  subject  having  been 
inadvertently  omitted  in  examination  for  Assistant  Engineer,  January  26,  1907. 

February  19,  1907,  the  Tax  Collector  made  a  request  that  recent  examina- 
tions for  Deputy  Assessor  and  Tax  Collector  be  revised  to  see  whether  several 
candidates  who  received  less  than  the  passing  average  may  not  be  passed. 
Ordered  that  such  revision  is  not  feasible,  but  that,  if  there  is  a  shortage  of 
men,  the  rule  may  be  waived  to  allow  the  emergency  appointment  of  men  who 
failed  in  the  examination. 

February  19,  1907,  the  minimum  age  limit  was  waived  for  Wm.  McLellan, 
to  enable  hint  to  take  examination  for  Director  of  Play  Grounds. 
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Febraary  19|  1907,  CommiBsioner  Haynes  was  elected  Presidenty  and  Gom- 
miflsioner  McCatchen,  Yice-President,  for  the  ensuing  year. 

Febmary  26,  1907,  the  following  amendment  relative  to  emergency  ap- 
pointments was  adopted:    Add  to  Bnle  YII,  Section  6,  the  following: 

Provided,  however,  that  no  person  shall  be  temporarily  appointed  to  a 
position  under  the  provisions  of  this  section  or  Section  8  of  Bule  YI  unless 
he  shall  have  been  an  actual  resident  of  the  City  of  Los  Angeles  for  at  least 
one  year  next  preceding  the  date  of  such  examination,  except  that  for  any  posi- 
tion requiring  technical,  professional  or  scientific  knowledge  or  manual  skill 
of  a  high  order  the  Board  may  on  cause  shown  waive  this  rule. 

February  26,  1907,  ordered  that  the  Library  examination  called  for  March 
30th  be  held  in  two  sections;  that  for  General  Attendant,  Grade  7  and  minor 
positions  in  the  morning  of  said  day,  and  that  for  Grade  6,  Assistants  and 
Principals  on  the  afternoon  of  said  day.  That  the  rule  of  six  months'  service 
for  promotion  be  waived,  and  that  all  who  take  examinations  for  Grade  7  shall 
be  privileged  to  take  examination  for  Grade  6  in  the  afternoon. 

March  5,  1907,  the  following  amendment  was  adopted: 

Add  Bule  II,  Section  4: 

Hosemen  must  have  served  at  least  one  year  in  the  department  previous 
to  applying  for  an  examination  for  Lieutenant. 

March  12,  1907,  on  application  of  the  City  Treasurer,  the  position  of 
Cashier  in  his  department  was  exempted  from  Civil  Service,  under  the  pro- 
visions of  Section  239  of  the  Charter.  This  exemption  was  subsequently  con- 
firmed by  the  Council. 

March  19,  1907,  the  following  amendment  to  Civil  Service  Bules,  relative 
to  certifying  laborers  for  the  Park  Department,  was  adopted: 

Add  Bule  YII,  Section  10: 

Provided,  however,  that  in  certifying  names  to  the  Park  Department, 
when  so  required,  the  entire  list  may  be  furnished,  and  said  Department  shall 
be  permitted  to  make  selections  therefrom. 

March  19,  1907,  it  was  ruled:  That  Detectives  who  originally  received 
their  appointment  under  the  old  classification  may  be  derated  to  the  position 
of  Patrolman  at  the  pleasure  of  the  Police  Department,  the  same  as  other 
Detectives  of  more  recent  assignment. 

April  9,  1907,  on  application  from  the  Aqueduct  Department,  it  was 
ordered  that  all  laborers  in  the  Aqueduct  Department,  including  drivers,  special 
machine  men  and  rock-drillers,  be  exempted  from  Civil  Service.  This  exemp- 
tion was  subsequently  confirmed  by  the  .Council.  The  Board  construed  the 
following  positions  as  exempt  under  these  provisions:  Blacksmiths,  Black- 
smiths and  Wheelwrights;  Powder  Men  and  Drillers;  Miners,  Underground 
Laborers;  Linemen,  Pipemen;  Machinists,  Biggers,  Boilermakers;  Teamsters, 
Freighters,  Cooks,  Laborers. 

April  9,  1907,  ordered  that  laborers  on  the  Outfall  Sewer,  Engineer's 
Department,  be  exempted  from  Civil  Service.  This  exemption  was  subse- 
quently confirmed  by  the  Council. 

April  9,  1907,  ordered  that  Bule  XI  be  suspended,  and  that  L.  N.  Edwards 
be  reinstated  as  Patrolman. 

April  9,  1907,  the  School  Department  reported  the  taking  over  of  certain 
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•choolB  in  the  annexed  ''Shoe-string"  district  and  the  janitors  already  employed 
in  said  schools.    Ordered  that  said  janitors  be  placed  on  the  eligible  list. 

April  16,  1907,  Arthur  G.  Clark  submitted  a  sworn  declaration  that  he 
would  reside  in  the  City  of  Los  Angeles,  if  he  were  appointed  Milk  Inspector. 
Ordered  that  Mr.  Clark  must  file  the  regular  declaration  of  residence  if  he 
wishes  to  take  the  examination. 

April  30,  1907,  ruled:  That  when  two  candidates  have  a  tie  in  marks 
at  the  same  examination  and  thus  go  on  an  eligible  list,  both  names  are  to 
be  certified  at  the  same  time. 

April  30,  1907,  on  request  of  J.  B.  Lippincott,  of  the  Aqueduct  Depart- 
Bent,  ordered  that  oath  and  vouchers  on  application  be  waived  for  men  no^ 
in  the  field  for  the  Aqueduct  survey. 

April  30,  1907,  on  report  of  the  School  Department  that  it  had  taken  over 
Honeta  and  Harvard  Street  schools  in  annexed  district,  ordered  that  janitors 
of  same  be  placed  on  the  permanent  list. 

May  13,  1907,  ordered  that  examinations  for  Engineering  positions  called 
for  May  25th  be  postponed  two  weeks  and  then  held  at  Mojave  and  Los 
Angeles  simultaneously. 

May  21,  1907,  it  being  represented  to  the  Board  that  Elmer  C.  Andrews, 
on  the  eligible  list  for  Beinforced  Concrete  Inspector,  had  been  in  jail  for 
contempt  of  court,  ordered  that  said  Andrews  be  suspended  from  the  eligible 
Ust,  pending  decision  of  the  case  in  court  and  investigation  by  this  Board. 
Said  Andrews  was  dropped  from  the  list  July  30,  1907. 

May  28,  1907,  F.  C.  Wheeler  and  others,  being  a  committee  of  the  Central 
Labor  Council  of  Los  Angeles,  appeared  before  the  Board  and  filed  a  written 
request  that  the  Civil  Service  Commission  pass  such  resolutions  as  will  termi- 
nate the  exemption  from  Civil  Service  of  persons  employed  in  the  construction 
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of  public  works,  improvements  and  buildings.  Buled  that  the  Board  must 
consider  each  individual  application  for  exemption  on  its  own  merits;  that 
no  wholesale,  indiscriminate  exemptions  are  to  be  made;  that  the  interests  of 
Civil  Service  are  to  be  zealously  guarded,  but  that  it  will  be  impossible  to 
tie  the  hands  of  the  Commission  by  waiving  entirely  Charter  rights  of 
exemption. 

May  28,  1907,  rule  suspended  to  allow  Fred  Jacobs,  Inspector  of  Street 
Sprinkling,  to  reside  outside  the  city  limits. 

June  4,  1907,  the  Aqueduct  Department  reported  an  arrangement  with 
F.  M.  Eaton,  of  Oakland,  Cal.,  to  analyze  Owens  Biver  water  at  $10  for  each 
analysis.  Found  that  this  matter  is  outside  the  province  of  the  Civil  Service 
Department. 

June  28,  1907,  ordered  that  F.  A.  Nicolay,  who  was  injured  in  the  service 
of  the  Street  Department,  be  transferred  from  the  eligible  list  as  Engineer 
Pneumatic  Sweeper  to  the  permanent  list  as  Inspector  of  Excavations  and 
Street  Work,  under  the  provisions  of  Section  237%,  Charter. 

July  9,  1907,  ordered  that  Park  Commission  be  notified  that  the  employ- 
ment of  Joe  Margolis  as  Watchman  when  appointed  as  laborer  is  an  infraction 
of  Civil  Service  Bules,  and  that  his  warrant  will  not  be  approved  after  this 
date. 

July  9,  1907,  ordered  that  emergency  appointments  in  the  field  of  the 
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Aqueduct  Department  will  be  allowed  until  regularly  appointed  men  can  reach 
the  post  of  duty. 

July  30,  1907,  ordered  that  Stream  Gangers,  Aqueduct  Department,  be 
exempted  from  Civil  Service.  This  exemption  was  subsequently  confirmed  by 
the  Council. 

September  24,  1907,  ordered  that  laborers  in  the  Water  Department  be 
exempted  from  Civil  Service.  This  exemption  was  subsequently  approved  by 
the  Council. 

November  12,  1907,  F.  M.  Dee  was  employed  as  Chief  Examiner. 

November  19,  1907,  the  Civil  Service  League  petitioned  that  the  names 
of  certain  men  who  have  gone  into  other  employment,  or  who  are  otherwise 
unavailable,  be  dropped  from  the  permanent  list  of  Deputy  Assessor,  etc. 
Matter  still  pending. 

November  19,  1907,  ordered  that  the  City  Auditor  be  requested  not  to 
audit  demands  of  persons  employed  under  requisition,  such  employment  being 
Irregular  and  void,  according  to  the  opinion  of  the  City  Attorney. 

November  19,  1907,  ordered  that  the  Secretary  certify  eligibles  from  lists 
of  principals  for  assistants  in  the  same  class  of  work. 

FIKDINC»  Aim  DEOISIONB. 

Oasa  of  NlcholaB  Bntterfield. 

January  10,  1907,  on  appeal  of  Nicholas  Bntterfield,  probationary  Assistant 
Superintendent  Outfall  Sewer,  discharged,  it  was  found:  That,  under  Charter 
provisions,  this  Board  has  no  power  to  review  the  discharge  of  a  probationer. 

Case  of  Dr.  Ohas.  Friedman. 

January  10,  1907,  ordered  that  Dr.  Chas.  Friedman,  Assistant  Police  Sur- 
geon, be  cited  to  appear  January  22,  1907,  to  show  cause  why  he  should  not 
be  dismissed  from  the  Civil  Service  on  the  ground  of  carelessness  and  ineffi- 
ciency in  the  performance  of  his  duties.  The  case  was  continued  until  Feb- 
ruary 14,  1907,  when  evidence  was  taken.  March  12th,  1907,  Commissioner 
Laubershimer  deeming  himself  disqualified;  President  Haynes  and  Commis- 
sioner Toung  being  of  the  opinion  that  the  charges  were  fully  established; 
Commissioners  Edelman  and  McCutchen  believing  that  the  charges  were  not 
clearly  established,  it  was  ordered  that  the  charges  against  Friedman  be  dis- 
missed. The  resignation  of  said  Friedman  was  presented,  to  take  effect  March 
31,  1907. 

Case  of  Frank  Messacar. 

January  10,  1907,  ordered  that  Frank  Messacar,  Lineman,  Fire  Department, 
appear  and  show  cause  why  his  certificate  should  not  be  cancelled  under  the 
operation  of  Section  2,  Rule  XII,  it  appearing  that  he  had  been  performing 
services  other  than  those  for  which  he  had  been  certified.  January  15,  1907, 
the  case  was  heard,  and  it  was  ordered  that  the  head  of  department  be  notified 
that  he  should  dismiss  one  of  his  emergency  Linemen,  return  Messacar  to  his 
regular  work  as  Lineman  and  make  requisition  for  a  Repairman,  if  one  is 
required.    If  this  is  not  done,  Messacar 's  certificate  will  be  cancelled. 
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0*86  of  OhM.  F.  Derby. 

January  29,  1907,  charges  against  Chas.  F.  Derby,  Superintendent  Outfall 
Sewer,  were  filed  by  Nicholas  Butterfield,  alleging  bribery  and  utter  unfitness 
for  the  position  which  he  holds.  March  5,  1907,  complainant  having  failed 
to  respond  to  summons,  the  case  was  dismissed. 

Oasa  of  Fred  Gteiesmer. 

January  29,  1907,  charges  against  Fred  Griesmer,  head  Machinist,  Outfall 
Sewer,  were  filed  by  Chas.  P.  Stewart,  alleging  incompetency,  February  14, 
1907,  the  complainant  declining  to  appear,  the  case  was  dismissed  without 
prejudice. 

Case  of  T.  M.  Krlstovich. 

January  29,  1907,  a  request  was  submitted  from  the  Police  Department, 
asking  that  T.  M.  Kristovich,  who  was  dismissed  from  the  force  February  7, 
1905,  for  conduct  unbecoming  an  officer,  be  restored  to  the  eligible  list.  Found 
that  this  Commission  has  no  power  to  cause  such  reinstatement. 

Oase  of  Pyxn-Jones. 

February  5,  1907,  in  the  case  of  Pym- Jones,  of  the  City  Engineer's  De- 
partment, it  was  found  that,  under  the  Charter,  Civil  Service  positions  are 
limited  to  citizens  of  the  United  States;  that,  under  the  spirit  of  this  limita- 
tion, emergency  appointees  should  also  be  citizens. 

Case  of  M.  B.  Blount. 

February  5,  1907,  request  of  Water  Department  that  M.  B.  Blount  be 
allowed  to  withdraw  his  resignation  as  Draftsman,  Engineer's  Department,  and 
that  he  then  be  transferred  to  the  Water  Department.  Request  denied.  Sub- 
sequently  this  action  was  reconsidered  and  reinstatement  and  transfer  granted. 

Oase  of  T.  W.  Toting. 

March  5,  1907^  charges  were  filed  against  T.  W.  Toung,  Surveyor,  Aqueduct 
Department,  by  J.  B.  Lippincott,  Assistant  Chief  Engineer,  alleging  carelessness 
and  inefficiency.  April  9,  1907,  a  communication  was  submitted  from  J.  B. 
Lippincott,  of  the  Aqueduct  Department,  stating  that  he  had  granted  T.  W. 
Toung  a  leave  of  absence  of  six  months,  and  asking  to  withdraw  the  charges 
against  said  Toung.     Ordered  that  the  request  be  granted  and  case  dismissed. 

Oase  of  B.  W.  Beady. 

March  12,  1907,  charges  were  filed  against  R.  W.  Ready,  Sanitary  Inspector, 
by  the  Health  Officer,  alleging  that  said  Ready  has  visited  Ascot  Park,  where 
gambling  on  races  is  practiced,  and  that  he  has  attempted  to  borrow  money 
from  establishments  to  which  he  has  been  assigned  for  inspection  work.  April 
9,  1907,  findings  were  filed  as  follows: 

1.    That  defendant  has  violated  Subdivision  Nine  (9)  of  Rule  Seven  (7) 
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of  Civil  Service  Bales,  in  attending  Aseot  Park  Baee  Track  and  purchasing 
pools  on  races  there  occurring. 

2.  That  such  attendance  at  Ascot  Park  has  caused  defendant  to  neglect 
his  duties  as  Inspector. 

3.  That  the  charge  in  the  complaint  that  defendant  has  endeavored  to 
borrow  money  from  managers  of  factories  in  the  district  served  by  him  is 
sustained  in  one  instance,  and  that  he  has  likewise  endeavored  to  borrow  from 
other  persons  in  said  district. 

4.  The  evidence  does  not  show  that  defendant  endeavored  to  borrow  the 
moneys  aforesaid  for  favors  to  be  bestowed  in  his  official  position  from  persons 
solicited. 

By  reason  of  the  foregoing  findings  of  fact,  the  defendant  is  hereby  dis- 
missed from  the  service  of  the  City  of  Los  Angeles  as  Inspector.  It  is  but 
just  to  say  that  defendant  did  not  attempt  to  shield  himself  before  the  Com- 
mission, but  candidly  and  fairly  stated  the  facts. 

Case  of  W.  H.  Mcaill. 

May  13,  1907,  charges  against  W.  H.  McGill,  Clerk  of  the  Health  Depart- 
ment, were  filed  by  Horris  Garnlon,  Assistant  Health  Officer,  alleging  incom- 
petency. The  case  was  duly  investigated  and,  on  June  11,  1907,  it  was  ordered 
that  the  charges  against  McGill  be  dismissed  without  prejudice  to  a  reinvesti- 
gation at  any  future  time.  The  following  letter  was  transmitted  to  the  Health 
Department  on  this  case: 

In  Re  McOm. 

Office  of  the  Civil  Service  Commission, 

Los  Angeles,  Cal.,  June  12,  1907. 
To   the  Honorable  Board  of  Health  of  the   City  of  Los  Angeles,  Los  An- 
geles, Cal.: 

Gentlemen: — ^In  reference  to  the  charges  filed  with  the  Civil  Service  Com- 
mission by  your  honorable  body  against  W.  H.  McGill,  we  wish  to  say  the 
trial  of  this  matter  occupied  three  night  sessions  of  from  three  to  four  hours 
each,  and  from  the  evidence  introduced  it  appeared  to  the  Commission  that 
the  charges  were  not  sustained.  Their  dismissal  necessarily  followed.  Before 
a  final  decision  in  the  case,  the  Commission  requested  the  presence  before  it 
of  Dr.  L.  M.  Powers  and  Mr.  McGill  for  the  purpose  of  more  fully  ascertaining 
all  the  facts  in  regard  to  the  difficulties  out  of  which  these  charges  grew.  It 
is  evident  that  the  best  of  feeling  between  these  two  persons  has  not  existed 
for  some  time,  and  it  is  likely  that  some  reasons  obtain  therefor,  but  whatever 
they  may  be,  they  were  not  manifested  sufficiently  by  the  evidence  or  by  the 
statements  of  either  Dr.  Powers  or  Mr.  McGill  when  last  before  the  Com- 
mission to  be  regarded  as  proof.  It  is  evident  that  Dr.  Powers  is  of  the 
opinion  that  Mr.  McGil!  does  not  heartily  support  his  administration  and  that 
he  has  at  times  endeavored  to  accomplish  his  removal  as  Health  Officer.  Mr. 
McGill,  however,  stoutly  denies  ever  pursuing  any  course  with  that  end  in 
view,  or  any  desire  for  Dr.  Powers'  removal,  and  he  professes  the  utmost 
loyalty  to  his  superior  officer. 
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It  18  the  intention  of  this  Commission  to  sustain  the  Board  of  Health  in 
the  enforcement  of  discipline,  and  the  government,  rules  and  regulations  of 
its  employes,  and  at  any  time  that  an  employee  is  guilty  of  misfeasance  in 
office  or  neglect  of  duty,  it  invites  and  requests  that  the  matter  be  brought 
to  its  attention  forthwith;  with  evidence  in  support  of  such  charges;  and  as 
we  know  the  difficulty  sometimes  encountered  in  producing  evidence  of  in- 
subordination or  other  offenses,  owing  to  their  negative  and  sometimes  varied 
forms,  it  will  require  but  slight  preponderating  proof  to  accomplish  the  removal 
of  an  employee  thus  chained.  This  intention  on  the  part  of  the  Commission 
has  been  clearly  stated  to  Mr.  HcGill  in  the  dismissal  of  these  charges. 

It  has  been  disclosed  in  the  investigation  in  this  case  that  there  has  been 
considerable  bearing  of  tales  amongst  the  employees  in  the  Health  Office,  and 
we  feel  it  our  duty  to  call  this  matter  to  your  attention,  as  nothing  can  be 
more  conducive  to  friction  in  the  department  than  the  criticism  and  counter 
charges  between  the  employes;  and  while  there  are  infractions  which  it  would 
be  the  duty  of  an  employe  to  present  to  the  head  of  the  department,  they 
should  be  given  to  unuderstand  that  such  charges  should  have  some  foundation 
in  fact,  and  not  be  the  result  of  petty  feeling  or  malice,  for  we  all  know 
that  the  making  of  ez  parte  charges  is  likely  to  cause  a  prejudice  in  the  mind 
of  a  person  affected  thereby;  when,  if  both  sides  of  the  story  were  heard,  it 
would  be  found  in  the  majority  of  instances  that  they  were  without  founda- 
tion. As  to  Mr.  McGill,  he  has  pledged  the  Commission  that  his  conduct  in 
the  future  will  be  one  of  the  utmost  loyalty  and  obedience  to  Dr.  Powers  and 
your  Honorable  Board,  and  any  violation  of  this  pledge  would  receive  imme- 
diate attention  at  our  hands.  We  feel  confident,  however,  that  his  course  will 
be  SUC&  that  future  complaint  in  his  case  will  be  unnecessary. 

BespectfuUy, 

CIVIL  SERVICE  COMMISSION, 
By  W.  A.  SPALDING,  Secretary. 
Oasa  of  N.  Schwegel. 

July  30  charges  against  N.  Schwegel,  Restaurant  Inspector,  were  filed  by 
M.  E.  Sales,  alleging  incompetence  and  favoritism.  After  due  hearing,  said 
charges  were  dismissed  August  27th,  1907. 

Oase  of  W.  F.  Ohapman. 

November  12,  1907,  charges  against  W.  F.  Chapman,  Instrument  Man, 
Engineer's  Department,  by  Assistant  Engineer  Taylor,  alleging  habitual  tardi- 
ness, lack  of  interest,  and  unsatisfactory  work.  After  due  Hearing,  November 
26th,  ordered  that  charges  be  dismissed,  with  a  reprimand  to  the  accused  for 
habitual  tardiness,  and  a  tendency  to  talk  too  much.  Name  ordered  on 
eligible  list  for  Aqueduct  Department  only. 

OOBBESPONDENCE  Aim  OPINIONS. 

To  the  Oity  Attorney. 

March  6,  1907. 
L.  B.  Hewitt,  Esq., 

City  Attorney, 

Los  Angeles,  Cal. 

Dear  Sir: — ^The  Civil  Service  Commission  directs  me  to  ask  your  opinion 
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as  to  whether  under  the  recent  amendment  to  the  Charter,  draftsmen  in  the 
Engineer's  Department  may  be  exempted  from  Civil  Service. 
An  early  response  will  be  greatly  appreciated. 

Respectfully, 
W.  A.  SPALDING,  Secretary. 

From  the  City  Attorney. 

Office  of  City  Attorney,  Los  Angeles,  OaL 

March  26th,1907. 
To  the* Hon.  Board  of  Civil  Service  Commissioners, 
Los  Angeles,  Cal. 

Gentlemen: — ^In  answer  to  your  inquiry  of  March  6th,  relative  to  the  ex- 
emption of  draftsmen  in  the  Engineer's  Department  under  the  charter  as  re- 
cently amended,  from  Civil  Service,  I  beg  to  say  that  in  my  judgment  such 
draftsmen  can  be  so  exempted. 

Section  239  of  the  charter  as  amended  in  1906  provides  that  persons  em- 
ployed in  the  construction  of  public  works,  improvements  or  buildings,  may  be 
exempted  from  the  civil  service  provisions  of  the  charter  upon  the  request 
of  the  head  of  the  department,  by  order  of  the  Civil  Service  Commission, 
approved  by  a  vote  of  two-thirds  of  the  members  of  the  Council.  I  am  of  the 
opinion  that  draftsmen  in  the  Engineer's  office  fall  within  the  exemption  pro- 
vided for,  and  I  so  advise  you. 

Bespectfully  yours, 

LESLIE  R.  HEWITT,  City  Attorney. 

To  the  Olty  Attorney. 

Office  of  Civil  Service  Commission, 

Los  Angeles,  Cal.,  March  27,  1907. 
L.  R.  Hewitt,  Esq., 

City  Attorney, 

Los  Angeles,  Cal. 

Dear  Sir: — ^The  Civil  Service  Commission  desires  your  written  opinion  on 

the  following  proposition: 

When  a  department  has  dismissed  an  employee  for  cause  and  so  reported 

the  facts  to  this  Commission,  is  it  competent  for  such  department  at  a  later 

date  to  rescind  its  action  and  reinstate  such   employee  under  our  Rule   11, 

Section  If 

An  early  reply  will  be  greatly  appreciated. 

Respectfully, 

W.  A.  SPALDING,  Secretary. 

From  the  Oity  Attorney. 

Office  of  City  Attorney, 

Los  Angeles,  Cal.,  April  2d,  1907. 
The  Civil  Service  Commission, 

Los  Angeles,  Cal. 

Gentlemen: — Under  date  of  March  27th  you  submitted  to  this  office  for 
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written  opinion  the  following  proposition:  ''When  a  department  has  dis- 
missed an  employe  for  cause  and  so  reported  the  facts  to  this  Commission,  is 
it  competent  for  such  department,  at  a  later  date,  to  rescind  its  action  and 
reinstate  such  employe  under  Bule  XI,  Section  If"  In  reply  thereto  permit 
me  to  state  that  under  the  provision  of  this  rule  it  would  seem  impossible 
to  answer  this  question  other  than  in  the  negative. 

Tou  are  therefore  advised  that  in  my  opinion  such  reinstatement  could 
not  be  effected  without  suspending  rule  XI,  or  changing,  amending,  revoking 
or  modifying  said  rule  under  Bule  XVI  of  your  Commission. 

Respectfully  submitted, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  JOHN  W.  SHENK,  Deputy. 

To  fhe  Oity  Attorney. 

Office  of  Civil  Service  Commission, 

May  22,  1907. 
L.  B.  Hewitt,  Esq., 

City  Attorney, 

Los  Angeles,  Cal. 

Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  concerning  Ordinance  No.  14,722  authorizing  the  Board  of  Public 
Works  to  appoint  and  employ  certain  persons  in  connection  with  certain  public 
works  and  improvements,  etc.  The  Board  would  like  to  know  whether  this 
Ordinance  transfers  to  the  Board  of  Public  Works  the  power  of  the  Council 
to  create  new  positions,  or  merely  to  fill  positions  already  created  by 
Ordinance  f 

Bespectfully, 

W.  A.  SPALDING,  Secretary. 

From  the  Oity  Attorney. 

Office  of  City  Attorney, 

Los  Angeles,  Cal.,  June  4th,  1907. 

Honorable  Board  of  Civil  Service  Commissioners, 

Los  Angeles,  Cal. 

Gentlemen: — With  reference  to  your  communication  of  the  22d  ultimo, 
regarding  the  appointment  and  employment  by  the  Board  of  Public  Works,  of 
certain  persons  in  connection  with  certain  public  works  and  improvements,  etc., 
under  Ordinance  No.  14,722  (New  Series),  permit  me  to  report  that  under 
the  City  Charter  and  the  Ordinance  referred  to,  and  subject  to  such  civil 
service  regulations  as  are  now  or  may  hereafter  be  in  force,  the  Board  of 
Public  Works  has  the  power  to  create  new  positions. 

Bespectfully, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  JOHN  W.  SHENK,  Deputy. 
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To  the  Oity  Attorney. 

Office  of  Civil  Service  Commissiony 

AngOBt  28th,  1907. 
L.  B.  Hewitt,  Esq., 

City  Attorney. 

Dear  Sir: — ^I  am  directed  by  the  Civil  Service  CommiBsion  to  request  your 
opinion  on  the  following  questions: 

Can  a  new  civil  position  be  created  by  ordinance,  legally,  unless  the  duties 
of  such  position  are  defined  in  the  ordinance  f 

Would  it  not  redound  to  the  benefit  of  the  public  service  if  the  practice 
were  observed  of  always  defining  the  duties  when  a  new  position  is  created? 

Bespectfully, 

W.  A.  SPALDING,  Secretary. 

To  the  Oity  Attorney. 

Office  of  Civil  Service  Commission, 

Sept.  12,  1907. 
Leslie  B.  Hewitt,  Esq., 

City  Attorney, 

Los  Angeles,  Cal. 

Dear  Sir: — ^At  the  session  of  the  Civil  Service  Commission  September  10th, 
I  was  directed  to  ask  an  opinion  from  you  on  the  following  jtoint: 

Whether  Inspectors  in  the  Engineer's  department  inspecting  work  under 
the  Yrooman  Act  properly  come  under  Civil  Service  regulations. 

Hitherto  such  Inspectors  have  been  treated  as  not  under  Civil  Service  by 
reason  of  the  fact  that  their  salaries  were  paid  out  of  a  special  fund  con- 
tributed by  the  property  owners  whose  property  is  improved.  It  appears  that 
the  money  is  paid  out  of  the  City  Treasury,  although  from  such  special  fund 
and  the  question  arises  as  to  whether  they  are  not,  strictly  speaking,  city 
employes. 

An  early  response  will  be  greatly  appreciated. 

Yery  truly  yours, 

W.  A.  SPALDING,  Secretary. 

From  the  Oity  Attorney. 

Office  of  City  Attorney, 
Los  Angeles,  Cal.,  Sept  17th,  1907. 
Honorable  Board  of  Civil  Service  Commissioners, 

Los  Angeles,  Cal. 

Gentlemen: — On  the  12th  instant  you  submitted  in  writing  the  following 
proposition,  '^ whether  inspectors  in  the  Engineer's  department,  inspecting 
work  under  the  Yrooman  Act,  properly  come  under  civil  service  regulations." 
In  reply  thereto,  permit  me  to  report  that  in  my  opinion,  under  the  present 
Charter  provision,  the  inspectors  mentioned  are  properly  subject  to  civil  ser- 
vice regulations. 

In  your  communication  of  the  28th  ultimo,  you  submit  the  following 
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queBtion:  ''Can  new  civil  poritions  be  created  by  Ordinance,  legally,  unless 
the  duties  of  such  position  are  defined  in  the  Ordinance?"  To  this  question 
I  answer,  yes.  Tour  further  question,  namely,  ''Would  it  not  redound  to  the 
benefit  of  the  public  service  if  the  practice  were  observed  of  always  defining 
the  duties  when  a  new  position  is  created  f"  is  very  pertinent,  and  in  reply 
thereto  permit  me  to  state  that  it  undoubtedly  would  result  in  much  benefit 
to  the  public  service  if  such  duties  were  defined,  and  it  would  also  undoubtedly 
assist  your  department  very  materially  in  conducting  the  examination  held 
subsequent  to  the  creation  of  the  office." 

Tours  respectfully, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  JOHN  W.  8HENK,  Deputy 

To  the  Oity  Attorney. 

Office  of  Civil  Service  Commission, 

Nov.  20,  1907. 
Leslie  B.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Cal. 
Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  whether  the  state  law,  to  the  effect  that  employes  of  municipalities 
must  be  citizens  of  the  United  States,  requires  that  citizenship  shall  have 
been  completed  by  the  filing  of  final  papers,  or  whether  the  filing  of  first  papers 
is  sufficient? 

BespectfuUy, 

W.  A.  SPALDING,  Secretary. 

From  th6  Oity  Attomsy. 

Office  of  City  Attorney, 
Los  Angeles,  Cal.,  Nov.  26,  1907. 
Mr.  W.  A.  Spaulding, 

Secretary  Civil  Service  Commission, 
City. 
Dear  Sir: — ^In  response  to  your  letter  of  inquiry  with  reference  to  the 
right  of  one  who  has  declared  his  intention  to  become  a  citizen  of  the  United 
States  to  take  the  Civil  Service  examination,  I  beg  leave  to  advise  you  that 
in  my  opinion  the  right  to  take  such  examination  is  confined  to  those  who 
are  citizens  of  the  United  States,  and  that  it  is  not  sufficient  for  one  to  have 
declared  his  intention  to  become  a  citizen  of  the  United  States. 

Tours  truly, 

LESLIE  B.  HEWITT,  City  Attorney. 
E.  B.  TOUNG,  Deputy  City  Attorney. 

Office  of  City  Attorney, 
Los  Angeles,  Cal.,  November  30,  1907. 
Honorable  Board  of  Civil  Service  Commissioners, 
City. 
Gentlemen: — Bef erring  again  to  your  request  for  an  opinion  upon  the 
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question  whether  inspectors  of  street  improvement  work  belong  to  the  classified 
City  Service  of  the  city,  and  as  such  are  subject  to  appointment  and  dismissal 
in  accordance  with  Civil  Service  rules  and  regulations,  I  beg  to  say: 

Since  my  former  letter  to  you  upon  this  subject,  I  have  been  informed 
that  the  Board  of  Public  Works  has  changed  the  method  of  appointing  or  em- 
ploying such  inspectors,  and  that  instead  of  being  paid  by  the  city  in  the  first 
instance,  their  compensation  is  to  be  advanced  by  contractors,  and  simply  held 
on  deposit  to  be  thereafter  paid  to  the  inspectors,  as  earned.  Furthermore, 
it  appears  that  now  such  inspectors  are  not  carried  upon  any  salary  list  or 
pay  roll  of  the  city,  but  are  simply  employed  by  the  Board  of  Public  Works, 
as  their  services  are  required,  upon  street  improvement  work,  and  their  sal- 
aries paid  out  of  the  deposits  made  by  contractors. 

The  District  Court  of  Appeal  has  recently  decided  in  a  case  affecting  a 
sewer  contract,  let  under  the  Yrooman  Act,  in  this  city,  that  such  contracts 
were  not  contracts  to,  with,  or  for  the  municipality,  within  the  meaning  of 
the  eight  hour  law,  and  it  seems  to  me  it  logically  follows  from  this  decision 
that  the  inspectors  hired  by  the  Board  of  Public  Works,  under  the  provisions 
of  the  Yrooman  Act,  and  whose  appointment  is  due  to  no  other  legal  source, 
do  not  belong  to  any  department  and  are,  therefore,  not  members  of  its  Civil 
Service.  Under  the  circumstances  which  existed  at  the  time  my  previous 
letter  was  sent  you,  I  believe  that  the  conclusions  therein  expressed  were  cor- 
rect; but  in  view  of  the  fact  that  inspectors  referred  to  have  now  no  connection 
with  the  city  as  such,  other  than  as  provided  for  by  the  Yrooman  Act,  I 
think  a  different  conclusion  must  be  arrived  at.  As  at  present  employed  I 
do  not  think  that  these  inspectors  are  subject  to  the  Civil  Service  rules. 

The  decision  in  the  case  I  have  referred  to,  necessarily  implies  that  Yroo- 
man Act  contracts  are  not  contracts  to  which  the  city,  itself,  is  a  party,  and 
that  the  Superintendent  of  Streets  (or  Board  of  Public  Works)  in  employing 
inspectors  on  the  work,  particularly  inspectors  whose  compensation  is  paid 
by  the  contractors,  acts  as  the  agent  of,  or  performs  a  purely  statutory  function 
for  the  benefit  of  the  property  owners.  It  would  seem,  therefore,  that  such 
inspectors  do  not  perform  work  for  the  city,  but  that  their  services  are  ren- 
dered for  the  benefit  of  the  property  owners,  and  whose  agents  they  are  in 
legal  effect. 

This  opinion  is  confined,  of  course,  to  inspectors  of  the  class  herein  men- 
tioned, and  does  not  refer  to  the  inspectors  designated  as  such  who  are  regu- 
larly employed  in  the  office  of  the  City  Engineer,  and  whose  salaries  are  paid 
by  the  city. 

Respectfully  submitted, 

LESLIE  B.  HEWITT,  City  Attorney. 

All  of  which  is  respectfully  submitted. 

JOHN  B.  HAYNES,  President. 
D.  W.  EDELMAN, 
MILTON  K.  YOUNG, 
D.  H.  LAUBERSHIMEB, 
Commissioners. 
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MANUAL  Of  aVIL  SBIVKI  EXAMINATIONS 


l-OS  ANOKI-KS.  CALIFORNIA 


EZAMINATIONB. 

There  are  no  fixed  dates  for  holding  examinations.  They  are  ordered  from 
time  to  time  by  the  Commission  in  such  classes  as  are  deemed  most  urgent. 
When  an  examination  is  called,  a  notice,  stating  time  and  place  and  the  class 
or  classes  to  be  examined,  is  published  for  two  weeks  preceding  the  event  in 
the  official  newspaper,  and  a  similar  notice  is  posted  on  the  bulletin  board  at 
the  Citj  Hall,  and  in  the  office  of  the  Commission.  Five  days  before  the  time 
set,  a  notice  to  the  same  effect  is  sent  through  the  mail  to  each  person  who  has 
an  application  on  file  for  examination  in  such  class  or  classes. 

Blank  forms  of  applications  for  examination  are  furnished,  free  of  charge, 
at  the  office  of  the  Commission,  Boom  33,  City  Hall.  These  applications  contain 
a  list  of  questions  to  be  answered  by  the  applicant,  pertaining  to  his  age,  ad- 
dress, previous  occupations,  personal  habits,  etc.,  and  also  three  vouchers  to  be 
made  out  and  signed  by  persons  who  have  known  him  a  year  or  more,  and  are 
willing  to  vouch  for  his  good  character.  A  fourth  voucher  is  to  be  signed  by  a 
physician,  and  attests  his  soundness  of  health  and  faculties.  In  the  case  of 
applicants  for  positions  in  the  Police  or  Fire  Departments,  this  fourth  voucher 
is  waived,  and  in  lieu  thereof  the  applicant  is  required  to  take  a  special  medical 
examination.  This  medical  examination  is  conducted  by  a  medical  examiner 
designated  by  the  Board.  It  is  necessary  that  this  medical  examination  be  held 
at  least  five  days  before  the  general  examination.  A  certificate  is  made  out 
by  the  examining  physician  and  filed  with  the  Commission.  Unless  this  certifi- 
cate shows  the  applicant  to  be  physically  sound,  and  coming  within  the  pre- 
scribed limitations  for  stature,  weight,  waist  measurement,  etc.,  he  is  not  ad- 
missible to  the  general  examination. 

Bequirements  as  to  Besidence  and  Age. 

To  be  eligible  for  examination,  an  applicant  must  have  resided  in  the  City 
of  Los  Angeles  at  least  one  year  preceding  the  examination.  In  special  cases, 
for  a  position  requiring  technical,  professional  or  scientific  knowledge,  or 
manual  skill  of  a  high  oirder,  the  Commission  may  waive  this  restriction.  In 
lieu  of  such  waiver,  the  applicant  may  file  a  sworn  declaration  of  intended 
residence. 

Applicants  for  positions  in  the  Police  Department  must  be  residents  of  the 
County  of  Los  Angeles. 

It  is  necessary  for  an  applicant  to  be  a  citizen  of  the  United  States.  If 
citizenship  has  been  secured  by  naturalization,  the  applicant  is  required  to  file 
his  citizenship  papers  with  his  application.  If  citizenship  has  been  attained 
through  naturalization  of  his  father,  a  copy  of  the  father's  naturalization 
papers  must  be  filed,  together  with  proof  of  relationship.  All  papers  thus  filed 
are  returned  to  the  owner  after  examination. 
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The  minimum  age  required  for  appUcants  generallj  is  21  years.  An  exeep 
tion  to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of  elevator 
operators,  pages  and  messengers,  draftsmen,  instrument  men,  chainmen  and 
library  attendants,  for  whom  the  minimum  limit  is  17  years.  There  is  no 
maximum  age  limit,  except  for  firemen  and  policemen^  clerical  employees  in  the 
Water  Department,  director  of  play  grounds  and  mounted  watchmen  in  the 
parks^  which  are  stated  below: 

Maximum  Age  Umits. 

Patrolmen    ' 32 

Firemen    35 

Clerical  Force,  Water  Department 45 

Mounted  Watchman,  Parks 45 

Director  of  Play  Grounds 45 

Standards  for  Fireman. 

No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not  come 
up  to  the  following  standards  adopted  by  the  Civil  Service  Commission.  Appli- 
cants over  35  years  of  age  will  not  be  accepted. 

Height.  Min.  Weight.     Max.  Weight.  Min.  Chest. 

5  ft.    7  in.  140  lbs.  155  lbs.  34      inches 

5  ft.    8  in.  145  lbs.  160  lbs.  34%  inches 

5  ft.    9  in.  150  lbs.  165  lbs.  36      inches 

5  ft.  10  in.  155  lbs.  170  lbs.  36%  inches 

5  ft.  11  in.  160  lbs.  175  lbs.  37%  inches 

6  ft.  165  lbs.  180  lbs.  38      inches 

If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

Hosemen  must  have  served  at  least  one  year  in  the  department  previous 
to  applying  for  an  examination  for  Lieutenant. 

Standards  for  Policemen. 

1.  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32  years 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

2.  The  minimum  stature  to  be  five  feet  nine  inches,  and  the  minimum  and 
maximum  weights  to  be,  for  stature  of 

5  feet    9  inches 150  pounds  185  pounds 

5  feet  10  inches 155  pounds  190  pounds 

5  feet  11  inches 160  pounds  195  pounds 

6  feet 165  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 

skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 

iieights: 

Height  of  5  feet  and  9  inches Chest  35 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet   Chest  37 

For  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  measure* 

ment. 
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4.  Three  inches  difference  in  chest  measurement  between  forced  inspiration 
and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance  tested  at 
various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered  bj  the 
Commissioners  unless  accompanied  with  a  certificate  signed  by  the  examining 
physician  stating  that  the  applicant  conforms  in  every  respect  to  the  adopted 
standard. 

Every  applicant  for  the  position  of  patrolman,  sergeant,  lieutenant  and 
captain  must  be: 

1st — ^Efficient  in  bicycle  riding. 

2nd — ^Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling  and 
to  read  printed  and  written  matter. 

3rd — ^Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles. 

4th — Must  have  some  knowledge  of  the  duties  of  Patrolman  or  other  oiBce 
to  which  the  applicant  aspires,  as  detailed  in  the  police  manual. 

5th — ^Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  Angeles 
County. 

7th — If  not  vaccinated  raecessfiiUy  within  two  years  must  be  re-vaccinated 
immediately  after  his  application.  No  applicant  will  be  put  upon  the  eligible 
list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from  a  physician. 

8.  Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  of  which  shall  have  been  in  detective  work. 

9.  Captain  of  Police  shaU  have  served  6  years  in  the  department,  at  least 
3  of  which  as  Sergeant. 

10.  Sergeant  of  Police  shall  have  served  at  least  2  years  in  the  department. 
The  examinations  for  Policemen  and  Firemen  are  held  in  the  assembly 

room  and  the  gymnasium  of  the  Tumverein  Oermania,  No.  1345  S.  Figueroa 
street.  Examinations  for  all  other  classes  are  held  at  the  Grand  Avenue 
School,  Grand  avenue  and  Eighth  street.  Examinations  may  be  called  at 
any  other  convenient  places  that  the  Commission  may  select,  and  will  be  an- 
nounced in  the  official  notice. 

Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)  The  medical  examination  referred  to  above; 

(2)  A  mental  examination,  calculated  to  show:  (a),  their  previous  ex- 
perience, (b)  their  education,  (c)  their  perception  and  thoughtfulness,  (d)  their 
knowledge  of  the  duties  of  the  position  sought,  (e)  their  temperament  and 
addreas. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  jumping,  climbing  a  rope,  etc. 
In  the  case  of  Policemen,  there  are  also  tests  of  marksmanship,  riding  a 
bicycle,  etc. 

Examinations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.  They  are  intended  to  be  tests  of  proficiency  in  reading,  writing, 
spelling,  mathematics,  knowledge  of  duties,  general  and  specific  experience, 
soundness  and  acuteness  of  faculties,  and  such  other  qualifications  as  may  be 
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required  to  fit  the  applicant  for  the  position  whieh  he  seeks.  The  requirements 
of  law  are  that  the  examinations  shall  be  practical  and  pertain  to  the  duties 
of  the  position  sought.  Hence,  they  are  not  made  more  technical  than  this  rule 
requires.  Examinations  for  such  positions  as  Engineer,  Sunrejor  and  Drafts- 
man, in  Engineer's  Department;  for  positions  in  the  Electrical  Department,  for 
Steam  Engineer,  etc.,  are  necessarily  technical  along  their  several  lines,  but 
they  are  not  made  more  so  than  is  required  to  test  the  proficiency  of  the  appli- 
cant to  perform  the  practical  duties  of  the  position. 


The  method. of  holding  examinations  is  outlined  in  the  following: 

MEMORANDA  FOB  EXAMINEB. 

1.  Call  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  official  notifications,  and  be  sure  that  each 
applicant  signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Prepare  numbered  slips  which  may  be  folded  and  placed  in  a  hat  or 
other  convenient  receptacle,  and  have  each  member  of  the  class  draw  one. 
The  number  thus  drawn  is  the  examination  or  identification  number  of  that 
particular  applicant.  He  should  not  communicate  it  to  others,  but  must  place 
it  upon  his  identification  blank,  together  with  his  name,  the  date,  kind  of 
examination  taken,  and  place  where  held.  He  also  uses  this  number  to  identify 
his  answer  sheets,  placing  it  at  the  head  of  each  page,  and  under  no  circum- 
stances must  he  sign  his  name  or  place  any  other  marks  of  identification  upon 
these  sheets.  A  violation  of  this  rule  is  sufficient  cause  to  exclude  the  applicant 
from  the  benefits  of  the  examination. 

4.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  out, 
inclose  in  an  envelope  bearing  the  printed  words,  '^ Identification  Envelope," 
and  file  with  you  before  the  examination  commences.  No  special  marks  are 
to  be  placed  upon  this  envelope. 

5.  Issue  the  sheets  provided  for  answering  questions.  First,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  Each  contestant  will  num- 
ber his  sheets  consecutively — 1,  2,  3,  etc. 

6.  Each  contestant  must  place  his  identification  number  at  the  head  of 
sheet  No.  1  in  the  blank  space  provided  therefor,  and  at  the  head  of  each  sub- 
sequent sheet. 

7.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  examined, 
and  read  the  scale  of  weights  established  and  the  score  of  credits  (a  maximum 
of  100  in  each  subject). 

8.  Announce  the  duration  of  the  examination,  which  must  not  exceed 
three  hours  in  any  continued  session,  and  may  be  as  long,  within  that  limit,  as 
necessary  to  answer  all  of  the  questions  propounded. 

9.  Ask  the  class  if  each  one  has  read  Bule  IV  of  Civil  Service  Rules  and 
Regulations.  If  any  one  has  not,  it  would  be  well  to  read  the  entire  rule.  Or 
you  may  give  it  to  the  class  as  a  reading  exercise,  each  one  to  read  aloud  as 
many  sections  as  required.  The  reading  of  '^ Example"  on  p.  15  is  not 
necessary. 

10.  Charge  the  class  to  write  on  one  side  of  the  answer  sheet  only. 
Answers  must  not  be  written  on  the  question  sheets.    Contestants  should  number 
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their  answers  to  correspond  with  the  numbers  of  the  questions.     Blanks  and 
sheets  may  be  filled  out  with  pencil. 

11.  No  communication  between  members  of  the  class  is  allowed  during  an 
examination. 

12.  Any  explanation  of  a  question  during  examination  must  be  made  to 
the  whole  class. 

13.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 

14.    In  case  naturalization  papers  accompany  applications,  return  natural- 
ization papers  to  their  owners. 

15.  Give  as  much  latitude  as  possible  for  individual  work.  Do  not  hurry 
the  class.  Put  each  competitor  at  his  ease  as  far  as  you  can.  Latitude  will  be 
allowed  you  in  asking  questions.  Ask  any  question  that  occurs  to  you  to  bring 
out  the  fitness  of  contestants  for  the  position  sought,  but  ask  the  same  ques- 
tions of  all  the  class. 

16.  If  in  doubt  on  any  question  consult  the  Commissioner,  or,  if  he  should 
not  be  present,  you  can  ring  up  the  Secretary  of  the  Civil  Service  Commission, 
Telephone  Home  9144. 

17.  As  each  contestant  finishes  his  work  let  him  return  examination  sheets 
to  you,  and  inclose  his  answer  sheets  in  an  envelope  marked  with  position  for 

which  examined  and  his  examination  number. 

18.  With  this  is  handed  you — 

(a)  A  copy  of  the  Civil  Service  Bules  and  Begulations. 

(b)  A  sealed  envelope  containing  questions  to  be  asked. 

(c)  Blanks  for  identification. 

(d)  Blanks  for  answering  questions. 

(e)  Paper,  envelopes  and  pencils. 

(f )  Applications  for  those  taking  examinations  in  your  class. 

(g)  Blank  for  reporting  result  of  examination. 

19.  Mark  standing  of  contestant  on  each  subject,  and  his  general  aver- 
age, on  the  envelope  containing  his  questions,  and  fill  out  the  report  sheet  in- 
closed herewith. 

20.  Return  all  documents  to  the  Secretary. 

Marking  Papers. 

After  the  conclusion  of  the  examination  the  examiner  reviews  the  papers 
and  marks  the  standing  attained  in  each  subject  by  the  contestant.  A  maximum 
of  100  points  is  allowed  under  each  heading.  Spelling,  penmanship  and  neatness 
of  work  are  marked  from  the  paper  generally,  unless  special  tests  in  these  lines 
have  been  made.  Temperament  and  address,  and  the  results  of  physical  ex- 
aminations are  marked  in  a  special  memorandum  on  which  the  names  of  appli- 
cants are  recorded.  In  eliciting  a  knowledge  of  duties  several  questions  may 
be  propounded,  in  which  case  a  value  may  be  given  to  each  question,  the  sum 
of  these  values  equaling  100.  Thus,  if  there  are  ten  questions,  each  may  be 
given  a  value  of  10,  or  the  figures  may  be  varied  to  suit  the  importance  of  the 
questions,  the  important  point  being  that  the  sum  of  the  values  shall  be  the 
maximum  marking  for  the  subject.  The  same  plan  may  be  followed  in  mathe- 
matics or  any  subject  involving  several  questions  for  its  determination. 
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The  following  example  shows  the  method  by  which  the  standing  of  each 
competitor  is  obtained.  The  weights  here  given  to  the  different  subjects  art 
not  to  be  regarded  as  the  standard  weights;  these,  and  also  the  subjects,  will  be 
▼aried  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing    Weight    Product  of 
Subjects.  on        Given  to  Weight  and 

Subjects.  Subjects.    Standing. 

-  Penmanship ' 80  4  320 

Dictation    75  2  150 

Copying  Bough  Draft 70  3  210 

Orthography    85  1  85 

Arithmetic  82  3  246 

Composition    70  2  140 

15             1,151 
General  average  standing 76.73 

Division  P. — ^Police  Bonrica. 

Weight. 

1.  Spelling 1 

2.  Penmanship    1 

3.  Arithmetic    1 

4.  Duties    6 

5.  City  Information   1 

Total  of  Weights 10 

General  Average — 

Physical  qualifications 2 

Mental  qualifications  as  above 1 

Total  of  Weights 3 

Division  I«— Electrical  Senrlca. 

1.  Spelling 1 

2.  Penmanship    1 

3.  Letter  Writing  1 

4.  Mathematics    2 

5.  Technical  knowledge  required  for  the   position  to  be 

filled    * 4 

6.  Experience  tending  to   qualify   the   applicant   for   the 

position 1 

Total  of  Weights 10 

In  all  markings,  aside  from  those  of  temperament  and  address  and  physical 
examinations,  the  purpose  is  to  have  the  work  of  the  examiner  entirely  imper- 
sonaL  He  is  not  to  open  the  identification  envelopes  until  all  of  the  papers  are 
marked,  and  he  knows  the  several  contestants  by  their  examination  numbers 
only.  When  the  papers  are  all  marked,  he  opens  the  identification  envelopes 
and  substitutes  the  names  of  contestants,  in  place  of  their  respective  numbers. 
The  report  of  the  examiner,  if  approved  by  the  Commissioner  in  charge,  is 
submitted  to  the  Commission  at  its  next  regular  session.    If  approved  by  the 

48 


GommiBsion,  it  beeomes  official.  The  names  of  successful  contestants  (those 
who  have  attained  an  average  percentage  of  75  or  more)  are  entered  upon  the 
eligible  lists  in  their  several  classes.  To  each  contestant  is  mailed  a  notice 
stating  the  average  percentage  given  him,  and  whether  he  has  been  placed  on 
the  eligible  list  or  not.    If  on  the  eligible  list,  his  rank  is  given. 

Banking. 

The  law  governing  the  ranking  on  the  eligible  lists  is  as  follows: 

Section  236.  From  the  examinations  made  by  the  Commission^  the  Com- 
mission shaU  prepare  a  register  in  each  grade  or  class  of  position  in  the  classi- 
fied civil  service  of  the  city,  of  the  persons  whose  general  average  standing 
upon  examination  for  such  grade  or  class  is  not  less  than  the  minimum  fixed 
bj  the  rule  of  said  Commission,  and  who  are  otherwise  eligible,  and  such  persons 
shall  take  rank  upon  the  register  as  candidates  in  order  of  their  relative  excel- 
lence as  determined  by  examination,  without  reference  to  priority  of  the  date 
of  examination. 

It  thus  follows  that  after  each  examination  the  eligible  list  is  recast,  and 
relative  rankings  are  changed  from  time  to  time.  Those  who  have  received  ap- 
pointments are  eliminated  from  the  list,  and  all  who  remain  are  ranked  accord- 
ing to  their  average  percentages,  the  highest  first,  and  so  on.  A  man  re- 
ceiving a  high  percentage  on  a  recent  examination  may  thus  be  placed  in  ad- 
vance of  one  who  received  a  smaller  percentage  at  any  preceding  examination. 

All  papers  pertaining  to  examinations  become  records  of  the  Commission, 
and  are  kept  on  file.  Copies  of  questions  are  not  given  out,  either  before  or 
after  the  examination.  Reports  and  answer  sheets  are  open  to  the  inspection 
of  the  public,  and  may  be  examined  in  the  office  of  the  Commission,  but  answer 
sheets  cannot  be  withdrawn  or  copied,  even  by  the  party  who  wrote  them. 

Any  contestant  who  thinks  that  an  injustice  has  been  done  him,  or  that 
an  error  has  been  made  in  marking  his  papers,  may  file  a  statement  to  that 
efPect  with  the  Commission,  and,  if  the  Commission  believes  that  the  complaint 
is  well  founded,  it  may  cancel  the  marl^ing  and  order  a  new  examination,  subject 
to  the  rules  and  regulations  adopted  by  the  Board. 

Oertiflcatlon  and  Appointment. 

The  method  of  certification  and  appointment  is  fully  stated  in  the  law,  as 
follows: 

Section  238.  The  head  of  the  department  in  which  a  position  classified 
under  this  article  is  to  be  filled  shall  notify  said  Commission  of  that  fact, 
and  said  Commissioner  shall  certify  to  such  officer  the  name  and  address  of  one 
or  more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  position  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Commission, 
or  the  appointing  power  specify  sex.  Said  appointing  officer  or  department 
shall  notify  said  Commission  of  each  position  to  be  filled  separately,  and  shall 
fill  such  place  from  the  names  certified  to  him  or  it  by  said  Commission  there- 
for. One  of  the  candidates  thus  certified  shall  thereupon  be  appointed  by  said 
head  of  such  department  or  officer,  and  be  employed  on  probation  for  a  period 
to  be  fixed  by  said  rules,  but  said  rules  shall  not  fix  such  date  at  exceeding  six 
months.     Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise 
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lawfully  eease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade 
or  class  for  which  he  is  eligible  not  less  than  three  times  and  no  candidate 
shall  lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  maj  strike  off  names  of  candidates  from  the  register  after  thej 
have  remained  thereon  more  than  two  years. 

The  eligible  lists,  rosters  of  employees  and  other  records  of  a  public  nature 
are  open  to  inspection. 

Under  the  law  the  name  of  an  eligible,  if  not  appointed  to  ofice,  remains 
on  the  eligible  list  two  years,  after  which,  if  a  new  examination  is  not  taken, 
the  name  may  be  removed. 

The  Commission  is  not  required  to  certify  any  name  more  than  three  times 
for  the  same  position.  In  order  to  give  an  idea  of  the  scope  and  character  of 
examinations,  several  sheets  of  questions  in  representative  classes,  are  here 
appended: 

EXAMINATIONS 

DIVISION  — ,  CLASS  — ,  BOOKKEEPER. 

Time,  Saturday,  June  27,  1903. 

Place,  Spring  Street  School. 

Examiner,  Frank  J.  Thomas. 

Scale  of  Weights — 

Penmanship 2 

Orthography    1 

Mathematics   3 

Experience    2 

Knowledge  of  accounts 2 

10 
Qnestions. 

1.  At  what  school  or  college  did  you  receive  your  education? 

2.  What  branches  of  mathematics  have  you  studied? 

3.  Have  you  ever  attended  a  business  college  or  commercial  school?  If 
so,  did  you  graduate? 

4.  Where  did  you  receive  your  first  training  as  an  accountant? 

5.  What  positions  have  you  held  as  bookkeeper,  accountant  or  actuary? 
State  length  of  service  in  each  position. 

6.  What  is  the  distinguishing  characteristic  of  double-entry  bookkeeping? 
(10  units.) 

7.  Journalize  the  following  transaction: 

Purchase  merchandise  to  the  value  of  $1460,  receiving  discount  on  bill  of 
2^  per  cent.;  pay  cash  $300,  and  give  promissory  note  for  the  balance.  (25 
units.) 

9.  Begin  business  with  a  cash  capital  of  $8500  in  the  A.  and  M.  Bank. 
Also  have  a  lot  and  building  worth  $13,000;  horse  and  wagon,  $275;  fixtures 
and  office  furniture,  $540.  Borrow  $5000  on  90-day  note,  from  the  A.  and  M. 
Bank,  and  purchase  goods  to  the  value  of  $11,500.  Pay  by  check  on  bank, 
$9000,  upon  which  amount  I  receive  from  the  selling  house  a  discount  of  3  per 
cent.    Balance  on  account  to  the  Wholesale  Grocers'  Company.    (40  units.) 
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10.  What  books  would  you  propose  for  carrying  on  a  business  of  this  char- 
aeterf    (25  units.) 

11.  Take  down  the  following  column  of  figures,  and  add  the  same: 

3,862.90 

142.20 

7.83 

28,006.17 

33.00 

961.80 

737.37 

1,142.06 

12,191.34 

517.50 

3,081.18 
788.88 

664.25 

71.00 

899.99 

(10  units.) 

12.  Divide  9.76892  by  3720.     (10  units.) 

13.  Divide  4.8371  by  100.    (10  units.) 

14.  Multiply  4,876.21  by  1000.     (10  units.) 

15.  Multiply  47  4-17  by  5%.     (10  units.) 

16.  Multiply  38.921  by  3.672.     (10  units.) 

17.  Subtract  36,362  from  91,843.72.     (10  units.) 

18.  Subtract  384  7-13  from  9,214  4-21.     (10  units.) 

19.  What  is  17  2-3  per  cent,  of  382.90 1     (10  units.) 

20.  Sell  goods  to  the  value  of  $483.00,  upon  which  my  profit  is  $86.94. 
What  per  cent,  of  profit  f    (10  units.) 

(Mark  for  Penmanship  and  Orthography  (100  units  each),  from  written 
examination.) 

DIVISION  P,  CLASS  4  (b)— PATBOLBfAN. 

Time,  Saturday,  November  7,  1903. 

Place,  Turnverein  Gymnasium. 

Notice,  October  24,  1903. 

Examiner,  Oapt.  Ohas.  Kiener. 

Scale  of  Weights- 
Experience  (Ist  subject)    2 

Knowledge  of  Duties  (2d  subject) 

Perception  (3d  subject)    

Mathematics  (4th  subject)    

Temperament  and  Address  

Penmanship  and  Orthography  

Marksmanship 

Physical  Expertness  2 

13 
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1.  How  many  jean  of  experience  have  70a  had  as  an  officer,  and  where, 
and  in  what  capacities  have  yon  served  f 

2.  What  has  been  yonr  occupation  since  yon  became  of  agef  State  fully 
employment  and  where,  other  than  that  of  an  officer. 

Second  Subject— Datias. 

1.  What  are  the  duties  of  a  police  detective? 

2.  What  is  the  difference  between  a  misdemeanor  and  a  felony  f  Qive  a 
definition  of  both. 

3.  Under  what  circumstances  would  you  use  force  in  making  an  arrest 
for  a  misdemeanor? 

4.  State  how  you  would  serve  a  warrant  or  any  process  of  the  court,  with 
or  without  a  copy  of  the  originaL 

5.  If  you  have  arrested  a  man,  either  on  suspicion  or  by  description,  and 
he  should  make  a  break  for  liberty  and  run  from  you  what  would  you  dof 
And  would  you  be  justified  in  shooting  himf 

6.  What  composes  the  Legislative,  Judicial  and  Executive  Officers  of  the 
State  of  California  f 

7.  What  two  qualities  are  necessary  to  constitute  a  crime? 

8.  What  is  a  principal  and  an  accessory? 

9.  What  is  the  first  step  you  would  take  in  the  investigation  of  a  house 
which  has  been  broken  into? 

10.  Suppose  at  the  place  where  a  murder  has  been  committed,  a  large 
piece  of  cloth  has  been  found,  manifestly  torn  from  a  coat  but  not  from  that 
of  the  murdered  person,  what  would  you  do? 

11.  Suppose  a  guest  in  a  hotel  leaves  his  room  for  a  very  short  time; 
eoming  back  discovers  the  loss  of  jewelry  left  on  the  table;  the  door  to  his 
room  during  his  absence  was  locked  and  the  key  at  the  hotel  desk.  On  what 
dues  would  you  work? 

12.  If  a  person  is  found  shot  with  a  revolver  having  one  chamber  empty 
lying  at  his  side  and  no  evidence  of  loss  of  property  (jewelry,  etc.),  is  found, 
what  would  be  the  character  of  the  investigation  to  cause  you  to  believe  that 
suicide  has  been  committed? 

13.  Suppose  a  prominent  citizen,  known  to  be  very  wealthy,  suddenly 
disappears  without  his  disappearance  being  accountable,  what  six  inferences 
can  be  advanced  from  his  disappearance?  Ton  are  detailed  to  work  the  case 
on  the  theory  that  he  is  a  victim  of  murder.  State  in  detail  what  investigation 
yon  would  make  to  aid  you  in  working  up  the  case. 

Third  Subject— Pereeptton. 

1.  Give  a  minute  description  of  the  person  of  the  Secretaiy  of  the  CivO 
Service  Commission.     (Not  more  than  100  words.) 

Fourth  Subject— Arithmetic. 

1.  If  a  man  leaves  $3000,  half  of  it  to  be  given  to  his  widow  and  the 
rest  divided  between  his  two  children,  how  much  does  each  child  receive? 
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2.  If  yon  earn  $15  per  week  for*  11  weeks,  and  your  expenses  amount, 
during  that  time,  to  $6.25  per  week,  how  much  do  you  save  during  the  entire 
timet 

3.    Add 

450 

3271 

63 

947562 

630 


4.    Multiply 
6794 
432 


DIVISION  J,  CLASS  4  (a),  UEXTTENANT,  FIRE  DEFABTlfENT. 

Time,  October  28,  1903,  9  a.  m. 

Place,  Tumverein  Gymnasium. 

Notice,  October  14,  1903. 

Examiners,  Capt.  Chas.  £[iener  and  Dr.  D.  W.  Edelman. 

Scale  of  Weights. 

Written  examination — 

Spelling    1 

Penmanship ^ 

Duties  6 

Experience 2 

Arithmetic ^ 

10 

Practical  Examination — 

Bunning  2 

Strength 3 

Jumping    2 

Climbing    3 


10 


Written  Examination  7 

Practical  Examination  3 

10 


Pramandilp. 

Copy  the  following  neatly: 

In  conducting  the  examinations,  all  necessary  explanation  shall  be  made 
to  the  whole  class.  No  question  shall  be  explained  to  any  individual  com- 
petitor separately.  All  conversation  or  communication  between  or  among  com* 
petitors  during  examination  shall  be  strictly  prohibited. 
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Experience. 

1.  What  experience  have  you  had  in  the  Los  Angeles  Fire  Department  f 
When!    For  how  longf 

2.  Were  you  ever  discharged  from  any  position?    If  so,  whyf 

3.  Have  you  ever  taken  a  Civil  Service  Examination  before  in  this  cityf 
If  sOy  when  and  for  whatf 

4.  What  is  the  best  salary  you  ever  received  and  for  whatf 
6.    What  has  been  your  occupation  for  the  last  seven  years  f 

Duties. 

1.  What  are  the  duties  of  a  Lieutenant  f 

2.  (a)     What  is  the  cost  of  a  first-class  aerial  truck f 

(b)  What  is  the  cost  of  a  3-inch  hose  with  couplings f 

(c)  What  is  the  cost  of  a  shut-off  nozzle f 

(d)  What  is  the  cost  of  a  three-gallon  fire  extinguisher  f 

(e)  What  is  the  cost  of  a  hose  wagon  harness  with  collars  and  hamesf 

3.  (a)  What  are  the  contents  of  a  fifty-gallon  chemical  engine  f 

(b)  When  these  materials  are  mixed  what  is  the  result  f 

(c)  What  effect  does  this  mixture  have  upon  a  fire,  and  whyf 

4.  Tou  have  responded  with  a  combination  wagon  containing  a  fifty- 
gallon  chemical  tank,  1000  feet  of  fire  hose,  200  feet  of  chemical  hose,  and 
150  three-quarter-inch  garden  hose,  to  a  fire  in  a  cottage.  There  is  a  barn 
within  sixty  feet  of  this  cottage  and  a  windmill  and  a  tank  containing  1500 
gallons  of  water,  having  three-quarter  pipe  connections  with  the  same  water 
faucets  within  30,  45,  62  feet  of  the  cottage.  On  laying  a  line  of  hose  from 
the  nearest  fire  hydrant  there  was  not  sufficient  pressure  to  force  the  water 
on  the  fire.    Having  no  fire  engine  there,  what  would  you  dof 

5.  When  does  it  become  a  Lieutenant's  duty  to  take  charge  of  a  fire 
district f 

6.  Describe  the  kind  of  a  horse  used  on  the  different  apparatuses  in  a  fire 
department.    Also  average  price  of  same. 

7.  How  many  different  makes  of  fire  engines  are  there  in  the  Fire  De- 
partment f 

8.  (a)     Why  should  you  wear  a  fire  helmet  f 

(b)  Why  do  they  use  sliding  poles  f 

(c)  Why  do  they  put  a  winding  staircase  in  a  fire  engine  house f 

(d)  Why  do  they  use  trap  doors  and  pole  hosef 

(e)  Why  do  they  use  swinging  harness  f 

9.  What,  if  any,  reports  do  you  make  and  to  whom  do  you  make  themf 

10.  What  are  the  mental  and  physical  qualifications  of  a  first-class 
fireman  f 

Matbematics. 

1.    Express  in  figures  the  following,  using  decimals  where  indicated: 

(a)  Ten  million  and  sixty. 

(b)  Four  ten-thousandths. 

(c)  One,  and  ten-hundredths. 

(d)  One  hundred,  and  two  hundred  and  two  ten-thousandths. 

(e)  Ten  hundred  thousand,  and  ten- thousandths. 
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2.  Divide  2,131,412  by  9,876. 

3.  Which  costs  more,  2967  feet  of  hose  at  89^  cents  per  foot,  or  2854 
feet  at  93  1-3  cents;  and  how  much  moref 

4.  If  a  hoseman's  salary  is  $83  1-3  per  month,  and  his  expenses  average 
$2.75  per  day,  how  much  will  he  be  able  to  save  in  nine  months  of  thirty 
days  eachf 

5.  How  much  is  63  1-3  per  cent,  of  $769.00  f 

DIVISION  H,  OI^SS  1,  GRADE  2,  SUBVEYOBy  ENGINEEB'S 

DEPABTMENT. 

Time,  Saturday,  August  15,  1903,  9  a.  m. 
Place,  High  School. 
Notice,  July  25,  1903. 
Examiner,  Daniel  S.  Halladay. 
Scale  of  weights: 

Section  I. 

Subject.  Weight. 

Mathematics   2 

Instruments   2 

Section  n. 

Surveying 3 

Experience  3 

Section  m. 

Quality  of  examination  papers  2 

12 
Examinations  under  Section  I  will  be  given  in  forenoon;  under  Section 

n  in  afternoon,  each  session  to  be  of  three  hours  duration. 

The    written    examination    under    Experience    will    be    supplemented    by 

questions  at  close  of  afternoon  session. 

Section  HI — The  credits  under  this  section  will  be  based  on  the  spelling, 

orderliness  of  arrangement  and  neatness  of   the   examination   paper  of   the 

applicant. 

Section  I — ^Mathematics. 

1.    A  polygon  has  n  sides;  what  is  the  sum  of  its  interior  angles f 

4.  A  circle  has  a  radius  of  200  feet;  what  angle  is  subtended  by  an  arc 
of  30  feetf 

5.  Given  a  right  angled  triaugie,  express  each  side  in  terms  of  a  trigo- 
nometrical ratio  and  one  of  the  remaining  sides. 

6.  Given  an  angle  and  its  including  sides  to  determine  remaining  angles 
and  third  side  of  a  triangle.     Given  angle  35  deg.  20  min.,  sides,  136  feet  and 

7.  Determine  the  angles  of  a  triangle  the  sides  of  which  are  193,  194 
and  195  feet. 

Instruments. 

1.  Give  a  list  of  and  describe  the  equipment  you  would  require  for  making 
city  surveys. 
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2.  Give  the  adjustments  of  a  transit  in  their  order. 

3.  Should  a  transit  be  lifted  by  its  standards? 

4.  Should  a  transit  be  carried  with  the  lower  motion  clamped  f 

Section  II — Surveying. 

1.  H  street  connects  two  streets  M  and  N.  The  center  line  of  H  street 
intersects  the  center  line  of  M  street  at  an  angle  of  85®,  and  center  line  of  N 
street  at  an  angle  of  80".  From  the  center  line  of  M  street  to  the  center  line 
of  N  street,  along  the  center  line  of  H  street  is  375  feet.  M  street  is  70  feet, 
H  street  80  feet  and  N  street  60  feet  wide.  Sidewalks  are  respectively  10,  12 
and  10  feet  wide.  There  is  a  change  of  grade  requiring  a  vertical  curve  120 
feet  long.    Tou  have  been  given  Field  Books  containing  previous  work. 

From  the  above  prepare  the  field  notes  of  a  survey  for  curb  grades,  con- 
sisting of  a  title  page  and  sketch,  in  which  is  noted  intersection  angles, 
street  and  sidewalk  widths,  stationing  of  end  returns,  grade  changes,  etc 
Curb  line  will  be  shown  by  a  heavy  dotted  line  and  stake  line  (generally  3 
feet  back  of  curb  line)  by  a  light  dotted  line.  Curb  returns  will  have  a  radius 
of  8  feet.  Stakes  will  be  set  every  20  feet  on  the  verticle  curve,  and  station 
given.  Show  on  your  sketch  the  positions  of  the  stakes  required  at  each 
curb  return,  and  in  the  case  of  one,  such  distances  to  street  centers  as  will 
determine  the  exact  position  of  these  stakes. 

Experience. 

1.  What  has  been  your  educational  training  in  surveying  f 

2.  What  positions  have  you  held  and  how  long  were  you  in  eachf 

DIVISION  I,  GLASS  — ,  UNEMAN,  ELEOTBIOAL  DEPABTMENT. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  Clem  A.  Copeland. 
Scale  of  weights: 

Section  I. 

Subject.                                                                                       Weight. 
Experience  4 

Section  n. 
Writing    % 

Section  m. 
Spelling    H 

Section  IV. 

Treatment  of  those  shocked  by  electricity  (method  of  resusci- 
tation)     3 

Section  V. 

Precautions  in  line  construction  of  all  kinds,  and  in  wiring  to 
protect  the  lineman  and  public  against  accidents 4 
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Section  VI. 

Other  methods  of  line  eonstniction  for  lighting  and  power 4 

Section  VII. 

Special  problems  referring  to  telephone  and  signal  and  firo  alarm 
work    4 

20 

1.  Give  a  list  of  the  mechanical  and  electrical  positions  you  have  filled 
and  where,  the  years  daring  which  yon  have  held  them,  the  length  of  time 
jou  have  filled  them,  and  their  nature  as  illustrated  below: 

(Note: — ^Write  clearly  and  briefly  and  tabulate  as  shown.  If  you  now 
work  for  the  City  of  Los  Angeles,  do  not  mention  the  fact  or  insert  such 
experience  in  the  answer.) 

(a)  Groundman  and  lineman. 
Detroit  Power  Co.,  Detroit,  Mich. 
1889-1892. 

Three  and  one-half  years. 

General  Groundman 's  duties,  2000-volt  incandescent  and  brush  are 
light  systems,  hanging  transformers,  setting  meters,  installing  arcs, 
troubles  on  systems,  etc.  Helped  build  23  miles  10,000-volt  line 
to  suburban  sub-stations. 

(b)  Station  operator. 

Parkman  St.  Co.,  Portland,  Oregon. 
1892-1896. 
Four  years. 

Operated  200  H.  P.  engine  boilers  and  150  K.  W.  generator  Baw 
plant  with  one  other  man  on  other  shift. 

(c)  Lineman. 

City  of  San  Francisco. 
1896-1900. 

Four  and  one-half  years. 

Installing  fire  alarm  systems,  arc  light  systems,  wiring  wing  of 
City  Hall,  etc. 

(d)  Etc.,  etc. 

2.  Suppose  you  found  it  necessary  to  extend  a  No.  8  bare  copper  wire 
with  a  bare  steel  wire  of  the  same  size.  Describe  how  you  would  make  the 
splice.    Where  you  would  make  it. 

3.  What  are  the  best  methods  of  splicing  iron  and  steel  and  hard  drawn 
eopx>er  wires  of  large  and  small  sizes,  and  the  reasons  therefor  f  What  is 
the  difference  in  the  methods  of  splicing  hard  and  soft  wires  f 

4.  Why  does  the  Home  Telephone  Co.  use  copper  instead  of  iron  wiref 

5.  (a)     Give  the  precautions  necessary  for  handling  hard  drawn  copper, 
(b)     Becently  a  lineman  went  out  to  repair  a  break  in  a  No.  6  hard 

drawn  copper  line.    He  inserted  a  piece  of  soft  drawn  No.  6  about  4  feet  long 
where  the  break  occurred.    Can  you  tell  what  happened,  and  whyf 

6.  Have  you  read  the  rules  of  the  National  Board  of  Fire  Underwriters 
(National  Code)  relative  to  outside  line  workf 

7.  Why  are  telephone  lines  transposed  f  Is  there  any  relation  between 
the  phenomenon  so  involved  and  those  occurring  inside  of  a  transformer  f 
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8.  Give  all  the  rules  you  can  in  regard  to  gaying,  such  as:  How  are 
one  pole  comers  guyed  f  two  pole  comers  f  grounding  of  guy  wires  at  the 
stubf  sizes  and  kind  of  guy  wires  for  dead  ending  6  No.  6  hard  drawn  wires, 
12  No.  00  soft  weatherproof  wires,  3  No.  6  soft  weatherproof  wires,  100  No. 
12  hard  drawn  f  Describe  how  you  would  make  anchors  for  these  instances 
both  with  guy  stubs  near  the  pole  and  a  hundred  or  so  feet  away. 

Draw  diagrams  if  possible;  they  are  easy  to  answer  with. 
Where  would  you  place  the  guys  on  the  dead  end  or  comer  poles,  etcf 
In  fact,  write  all  you  know  about  guying. 

9.  Describe  the  dimensions,  distance  between  pins  and  material  of  cross 
arms  to  carry: 

(a)  24  No.  12  telephone  or  signal  wires,  steel  or  hard  copper. 

(b)  6  No.  000  soft  weatherproof  copper  wires  on  2000- volt  work, 
(e)       6  No.  6  soft  weatherproof  copper  wires  on  2000-volt  work. 

10.  Suppose  a  transformer  sets  in  a  basement  on  a  wood  frame,  which  in 
turn  is  placed  on  a  dirt  or  cement  floor;  what  precautions  would  you  take 
to  prevent  danger  to  lifef    Oive  your  reasons. 

11.  Suppose  you  were  installing  a  new  lamp  and  socket  in  a  bath-room 
in  a  house  which  was  wired  some  time  ago.  Tou  are  standing  in  the  bath 
tub  and  are  connecting  up  ready  to  leave,  when  you  receive  a  shock  which 
renders  you  unconscious  and  you  fall  to  the  floor.  Your  partner  is  working 
in  the  next  room  and  immediately  comes  to  your  assistance.  How  should  he 
take  steps  to  bring  you  to  life  or  resuscitate  youf  Would  it  be  advisable  for 
him  to  remove  you  to  a  hospital  near  by  and  send  for  a  doctor  f 

Oive  your  reasons  for  all  of  your  statements,  but  write  briefly  and  to  the 
point. 

Have  you  seen  or  helx>ed  or  worked  upon  a  person  so  shocked,  yourself  f 
What  were  the  results  f 

What  was  the  probable  cause  of  the  severe  shock  you  were  supposed 
to  get  as  above  described  f 

What  rules  would  this  lead  you  to  follow  in  the  installation  of  lamps  in 
basements,  bath-rooms,  stables,  etcf 

12.  The  National  Board  of  Fire  Underwriters  favor  grounding  perma- 
nently the  neutral  wire  of  the  secondaries  or  transformers.  Discuss  this  ques- 
tion, and  also  whether  the  cases  of  transformers  on  poles  should  be  grounded 
as  well  as  the  secondary. 

13.  Do  you  think  a  shock  from '10,000  or  15,000  volts  more  fatal  than 
one  from  2,000  volts,  so  long  as  wires  of  such  high  voltage  are  above  all 
others  in  the  cityf  Do  you  consider  them  more  or  less  dangerous  than  2,000 
volt  circuits  for  the  linemen  and  the  public  f 

In  the  diagram  (1),  (2),  (3),  are  Are  alarm  boxes  several  blocks  apart 
on  an  old  line  between  Ocean  View  and  Pico  streets.  On  the  same  cross  arm 
a  new  line  of  wire  represented  dotted  in  the  diagram  has  just  been  strung. 

Explain  how  the  fire  alarm  boxes  may  be  transferred  from  the  old  to 
the  new  line,  one  at  a  time,  keeping  all  the  boxes  in  commission  all  of  the  time, 
so  that  anyone  can  throw  in  an  alarm  on  any  box  any  time. 

DIVISION  T,  GRADE  4,  CLASS  1,  STBEET  SWEEPING  INSPEOTOBS. 

Time,  Saturday,  October  10,  1903,  9  a.  m. 
Place,  Spring  Street  School. 

« 
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Kotice,  September  25,  1903. 
Examiner,  Frank  J.  Thomas. 

Classification.  Weights. 

Experience 3 

Arithmetic  2 

Orthography    1 

Penmanship 1 

Temperament  and  Address 1 

Physical  Condition   1 

Special  Questions 3 


12 


Exporlence. 


Question  No.  1.  (a)  Have  you  ever  acted  as  Inspector  upon  any  public 
work! 

(b)  What  experience  have  you  had  in  street  sprinkling,  street  work,  or 
work  of  a  kindred  nature  f    Qive  time,  place  and  length  of  employment. 

(c)  What  experience  have  you  had  in  the  supervision  or  overseeing  of 
menf  Give  time,  place,  character  of  work,  length  of  employment  and  average 
number  of  men  under  you. 

Arithmetic. 

Question  No.  2.  You  receive  a  salary  of  $175.25  per  month  for  the 
months  of  August  and  September.  Tou  spend  $35.00  for  a  bicycle  in  August 
and  $10.50  for  repairing  it  in  September.  It  costs  you  $2.35  a  day  for  living 
expenses.  In  August  you  spend  $43.00  for  a  suit  of  clothes  and  in  September 
$25.00  for  an  overcoat.  (1)  How  much  do  you  save  each  month,  and  (2)  what 
are  your  average  savings  per  month  f 

Question  No.  3.  Add  2507.25,  seven  thousand  eight  hundred  and  forty-two 
and  thirty  one-hundredths,  342,  743  and  245;  divide  the  result  by  5;  subtract 
981.13  from  the  quotient,  and  multiply  the  result  by  thirty-seven  and  five  one- 
hundredths. 

(Note: — Oive  all  figures  in  working  out  this  problem.) 

Special  Questions. 

Question  No.  4.  (a)  For  the  purpose  of  street  sweeping,  into  how  many 
classes  are  the  streets  of  Los  Angeles  divided! 

(b)  Oive  the  name  of  each  class. 

(c)  By  what  process  are  the  public  streets  of  Los  Angeles  swept  f 

(d)  Under  whose  general  supervision  is  the  work  donef 

(e)  Is  the  work  done  by  public  contract! 

public  streets  is  done  by  the  city  and  not  by  the  individual  property  owners. 

(b)  Is   the  individual  benefited   and   expense   saved   to   him  by   street 

Bweepingf    If  so,  how?    Oive  instances  and  reasons  why. 

Question  No.  5.     (a)     Oive  some  reasons  why  the  work  of  sweeping  the 

(c)  What  is  understood  by  "House  Waste "f  What  are  the  different 
kinds  f 
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(d)  What  is  understood  by  hand-sweeping  f 

(e)  What  is  understood  by  machine-sweeping  f 

Question  No.  6.  (a)  Are  cobble  gutters  to  be  recommended  for  business 
streets  f    Give  reasons  for  your  answer. 

(b)     How  would  you  most  effectively  clean  cobble  gutters! 

(e)     What  causes  slime  on  asphalt  streets  and  how  would  you  remove  itf 

(d)  What  do  you  consider  the  most  effective  method  for  cleaning  asphalt 
streets,  and  give  your  reasons  for  your  answer. 

(e)  What  effect,  if  any,  has  oil  on  asphalt  streets? 

Question  Ko.  7.  (a)  Is  the  cost  of  street  sweeping  increased  by  the 
standing  of  bicycles  and  express  wagons  along  the  street,  and  give  reasons 
for  your  answer. 

(b)  Does  the  constant  standing  of  horses  in  one  place  on  an  asphalt 
street  affect  the  pavement  f    Give  reasons  for  your  answer. 

Question  No.  8.  Write  a  circular  letter  addressed  to  the  hand  street 
sweepers,  instructing  them  how  to  go  about  the  sweeping  of  an  asphalt  street, 
what  tools  and  utensils  they  should  have,  and  for  what  purpose  they  should 
use  the  same,  and  how  they  should  handle  their  sweepings  so  as  to  prevent 
the  same  from  being  scattered. 

DIVISION  K,  GRADE  5,  CLASS  1  (b),  SANITABT  INSPEOTOBS. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  SchooL 
Notice,  November  14,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Penmanship 1 

Experience 1 

Spelling    1 

Temperament    % 

Arithmetic • . .  % 

Knowledge  of  Duties  6 

Total  10 

Copy  the  Following  Neatly: 

No  helps  of  any  kind  shall  be  allowed  during  the  examination.  Any 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  o« 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  publie 
service. 

Experience. 

1.  What  experience  have  you  had  to  qualify  you  for  the  position  for 
which  you  are  now  being  examined! 

2.  When  and  where  f 

3.  For  how  long  were  you  thus  employed? 

4.  Were  /ou  ever  discharged  from  any  position  f    If  so,  whyt 
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5.  Have  you  ever  taken  a  Civil  Service  Examination  before  f  If  bo, 
when  and  for  whatf 

6.  What  has  been  your  oceupation  for  the  last  seven  years! 

7.  What  is  the  best  salary  yon  ever  received  and  for  what  did  you 
receive  itf 

I>atieB. 

1.  What  would  yon  do  as  a  Health  Inspector  if  yon  were  sent  to  abate 
the  following  nuisances  f 

(a)  Full  privy  vault  f 

(b)  Throwing  of  garbage  in  a  vacant  lot  between  two  residences  f 

2.  State  in  full  the  duties  of  a  Health  Inspector. 

3.  Describe: 

(a)  A  sanitary  garbage  box. 

(b)  A  sanitary  catch  basin. 

4.  A  citizen  complains  to  the  Health  Department  that  foul  odors  exist 
in  the  bath  room.    Name  the  possible  causes  of  these  odors. 

5.  What  refuse  is  a  garbage  contractor  required  to  remove  f 
(a)     What  refuse  is  a  householder  required  to  remove f 

6.  If  parties  owning  or  running  a  stable  put  the  manure  in  the  street 
or  alley,  what  course  would  you  pursue  f 

7.  What  kinds  of  business  require  a  permit  from  the  Board  of  Health 
before  they  are  x>ermitted  to  be  conducted  f 

(a)     Where  are  privy  vaults  and  cesspools  not  allowed! 

8.  According  to  the  City  Ordinance,  what  is  the  least  number  of  water 
closets  which  should  be  provided  in  a  factory  employing  steadily  95  men  and 
35  women  f 

(a)     What  penalty  is  specified  for  violation  of  this  rulef 

9.  What  kind  of  water  closets  are  prohibited  in  buildings  in  this  cityf 
(a)     If  you  should  discover  such  kind  of  water  closet,  what  would  you  dof 

10.  Name  the  sanitary  defects  that  could  be  found  in  the  plumbing  of  a 
closely  built  set  of  flats. 

11.  What  air  space  is  required  in  all  hotels,  lodging-houses,  factories, 
etc.,  and  how  often  shall  it  be  changed! 

Arithmetie. 
. 

1.  Express  in  figures  the  following,  using  decimals  where  indicated: 

Eight  million  three  thousand  and  two. 

Fourteen  thousand  and  fourteen,  and  fourteen  hundredths. 

Eleven  ten-thousandths. 

One  thousand  and  one-tenth. 
Ten  hundredths. 

2.  Divide:     76,465,386  by  87,489. 

3.  Add:  89747 

96578 
75989 
67956 
84495 
59648 
76789 
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4.  Subtract:     36,742,103 

29,867,986 

5.  Multiply:    387  2-3  by  196  3-7. 

DIVISION  8,  OBADE  9,  GLASS  1— JANITOBS. 

Time,  Saturday,  September  5,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  August  21,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weiflthts. 

Spelling    1 

Penmanship    1 

Experience    2 

Duties,  etc 6 

lu 

Qnestions. 

A. 

1.  Have  you  ever  done  any  work  to  qualify  you  for  the  position  of 
Janitor  f 

2.  When  and  where  f    Mention  each  place  separately. 

3.  Have  you  ever  done  housework  of  any  kindf  (To  be  answered  by 
women  only.)     If  so,  when  and  where f 

4.  What  has  been  your  occupation  for  the  last  seven  years  f 

5.  What  is  the  best  salary  you  ever  received  f  For  what  and  how  long 
did  you  receive  it! 

6.  Have  you  ever  been  discharged  from  any  position! 

7.  Why! 

8.  Have  you  ever  taken  any  Civil  Service  examination  before  f  If  so, 
whatf 

B. 

1.  If  you  were  janitor  of  a  school  house  of  six  rooms  and  wanted  to 
give  the  building  a  thorough  cleaning,  how  would  you  go  at  itf  What  would 
you  do  first  f  What  next,  and  so  onf  Explain  everything  in  detail,  step  by 
step. 

2.  Give  the  names  of  five  different  States  in  the  Union,  and  the  largest 
city  in  each  of  those  States. 

3.  Name  ten  Presidents  of  the  United  States. 
Where  is  the  Capital  of  California  f 

4.  What  city  has  the  largest  population  in  the  world  f 
What  city  has  the  next  largest? 

5.  Name  three  large  hotels  in  this  city  and  give  location  of  each. 
Where  is  the  Public  Library? 

Where  is  the  Chamber  of  Commerce? 
Where  is  the  Normal  School? 
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6.  Who  is  Major  of  Los  Angeles  f 

Who  is  the  Superintendent  of  Schools  of  this  citjf 

Who  is  Governor  of  California  f 

How  many  stripes  are  in  the  American  flag,  and  why  that  numberf 

7.  What  are  the  qualifications  of  a  good  janitor  f 

DIVISION  L,  OBADE  10,  OImABB  l--OENEBAIa  ATTENDANT  UBSABT. 

Time,  Saturday,  June  27,  1903. 
Notice,  June  12,  1903. 
Examiner,  Miss  Fossler. 
Place,  Los  Angeles  Public  Library. 


Scale  of  Weigbts. 

Spelling    1 

Penmanship  1 

Experience 3 

Duties,  etc.  (Questions)  4 

Deportment  and  Temperament   1 

10 
Questions. 

1.  What  are  the  library  records  kept  of  a  borrower?  Trace  these  records 
from  registration  to  the  removal  of  his  name  as  a  borrower;  also  show  how 
one  record  tracks  the  other. 

2.  Why  re-register  borrowers  f  How  often  is  this'  donef  How  are  ex- 
pired cards  detected? 

3.  Classify  mail  received  at  this  library,  and  state  what  records  are 
made  of  each  class,  and  how. 

4.  How  would  you  explain  the  card  catalogue  to  an  intelligent  borrower 
who  had  never  seen  onef 

5.  Name  (a)  Ten  good  reference  books  for  the  catalogue  room,  (b)  What 
is  a  call  number,  and  how  is  it  made  upf  Give  variations  as  occurring  in 
this  library. 

6.  How  would  you  track  a  book  that  is  temporarily  lost,  i.  e.,  not  on  the 
shelves  nor  charged  to  a  borrower? 

7.  Suggest  ways  in  which  an  attendant  in  charge  of  a  station  may  arouse 
the  interest  of  a  community  to  a  keener  appreciation  of  their  library.  What 
determines  the  location  of  a  station  or  branch  f 

8.  What  libraries  have  you  visited  since  you  came  into  the  Los  Angeles 
Public  Library,  and  what  differences  in  methods  have  you  noted  in  themf 

9.  Name  the  books  other  than  fiction  that  you  have  read  in  the  past  year, 
and  discuss  one. 

10.  Give  the  total  circulation,  in  tabulated  form,  by  the  month  and  by 
classes,  of  the  library  having  for  three  months  the  following  circulation, 
to  wit: 

1st  Month.  2nd  Month.  3rd  Month. 

Classes 6,353                  7,695  7,321 

JuvenUe  10,667                  9,290  7,967 

Bound  Magazines 1,203                  1,377  1,291 

Fiction     19,151                19,898  19,268 

Fiction,  Juvenile 4,459                  6,283  5,384 

Compute  the  per  cent,  by  classes  for  these  three  months  for  Juvenile. 

11.  What  experience  in  library  work  have  you  hadf  Give  departments 
and  length  of  time  in  each. 
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Class 

Glass 

Class 

Class 
(( 

Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 


Class 


CIVIL  SERVICE  CLASSIFICATION 

DIVISION  A— AQUEDUCT  DEPABTMEMT. 

Grade  1. 
.    Auditor  $  150.00 

Chrade  2. 
.    Secretary    125.00 

Grade  3. 
.    Assistant  Engineer   ; 125.00  -  200.00 

Grade  4. 

.    Instmmentman    85.00  -  135.00 

.    Topographer 75.00 

Grade  5. 
.    Chainman     50.00  -    90.00 

Grade  6. 
.    Draftsman    75.00  -  125.00 

Grade  7. 
.    Eleetrieal  Engineer per  day      15.00 

Grade  8. 
.    Eleetrieal  Constmetor  per  month    150.00 

Grade  9. 
.    Mechanical  Constructor   150.00 

Grade  10. 
.    Constmction  Superintendent    150.00 

Grade  11. 
.    Tunnel  Superintendent  150.00 

Grade  12. 
.    Construction  Clerk    70.00  •  125.00 

Grade  13. 
.    Bight  of  Way  Agent per  day        6.00 

Grade  14. 
.    Foreman    per  day        4.00-      5.00 

Grade  15. 
.    Mechanic   per  day        3.50 

Grade  16. 
.    Storekeeper    85.00  -  150.00 

Grade  17. 
.    Caretaker   125.00 

Grade  18. 

.     (a)  Stenographer  Executive  Department  75.00 

(b)  Stenographer    65.00 

Grade  19. 
.    Accountant    125.00 
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Class 


Glass 


Glass 


Glass 


Gl 


Glass 


Glass 


Gl 


Glass 


Glass 


Glass 


a 


Glass 


a 


Glass 


Glass 


Glass 


Ckade  20. 
Pile  aerk   75.00 

GnMto  21. 
Messenger   per  day        1.60 

Gtad«  22. 
Ghaffeur    90.00 

Gtad«  2S. 
Ditch  Tender 26.00 

Grade  24. 
Stationary  Engineer  per  day        3.60 

Grade  26. 

Garpenter  Foreman per  day        4.00 

2.    Garpenter per  day        3.50 

Grade  26. 

.    Blacksmith per  day        4.60 

Grade  27. 
.    Well  Driller per  day        5.00 

DIVISION  B— A88E880B'8  DEPABTMENT. 

Grade  1. 

.    Ghief  Deputy   $  160.00 

Grade  2. 

.    Map  Maker  and  Deputy  116.00 

2.    Map  Maker  and  Deputy  100.00 

Grade  S. 
.    Valuation  Glerk  and  Deputy  90.00 

Grade  4. 
.    Gounter  Man  and  Deputy  100.00 

Grade  5. 
.    Searcher  of  Becords  and  Deputy  100.00 

Grade  6. 
.    Gashier  and  Deputy  100.00 

Grade  7. 

.    (a)  Deputy  100.00 

.    (b)  Deputy  90.00 

DIVISION  C— ATTDITOB'S  DBPABTMENT. 

Chrade  1. 

.    AssisUnt  Auditor   $  126.00 

Grade  2. 

.    (a)  Chief  Bookkeeper  125.00 

(b)  Assistant  Bookkeeper 100.00 
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Ckade  S. 
Clasfl  1.    Auditor's  Clerk   90.00 

Chrade  4. 
Class  1.    Stenographer  90.00 

DIVISION  D— BUILDINO  DEPABTMEMT. 

Ckade  1. 
Class  1.    Chief  Inspector  of  Buildings  $  200.00 

Ckade  2. 
Class  1.    Inspector  Reinforced  Concrete  and  Masonry  150.00 

Grade  3. 
Class  1.    Inspector  of  Buildings    125.00 

Grade  4. 
Class  1.    Inspector  Plumbing  and  Gas  Fittings 150.00 

Grade  5. 
Class  1.    Assistant  Plumbing  Inspector  125.00 

Grade  6. 
Class  1.    Fire  Inspector    116.00 

Grade  7. 
Class  1.    Clerk  and  Stenographer   90.00 

Grade  8. 
Class  1.    Clerk   90.00 

DIVISION  E— BOIIiEB  IN8PE0TOB. 

Grade  1. 

Class  1.    Boiler  Inspector  $  150.00 

Grade  2. 

Class  1.     (a)  First  Assistant  Boiler  Inspector 125.00 

(b)  Second  Assistant  Boiler  Inspector 100.00 

DIVISION  F--0LEBX'8  DEPABTMENT. 

Grade  1. 
Class  1.    Chief  Deputy   $  165.00 

Grade  2. 
Class  1.    Bedemption  Clerk   140.00 

Grade  S. 
Class  1.    License  Clerk  ISO.OO 

Chrade  4. 
Class  1.    Deputy  Clerk   125.00 

Chrade  5. 
Class  1.    Stenographer  100.00 
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Orade  6. 
Clafls  1.    CopyiBt 75.00 

DIVISION  Ch-OOUNOHa. 

Orade  1. 
CIem  1.    Sergeant  at  Anna  $  150.00 

Orade  2. 
Class  1.    Assistant  Committee  Clerk  60.00 

Orade  8. 
aass  1.    City  Hall  Guide  60.00 

Grade  4. 
Class  1.    Humane  Officer 50.00 

DIVISION  H— ENOINEEB'S  DEPABTMENT.' 

Grade  1. 

Class  1.    Chief  Deputy $  225.00 

"     2.    Engineer    195.00 

*'     3.    Assistant  Engineer  104.00  -  182.00 

Grade  2. 

Class  1.    Surveyor    104.00  -  143.00 

"     2.    Instmmentman    98.00 

««     8.    Chainman 70.00 

Grade  S. 

Class  1.  Searcher   130.00 

"  2.  Orade  Computer 117.00 

"  8.  Assistant  Grade  Computer  104.00 

*'  4.  Counter  Clerk  104.00 

Grade  4. 

Class  1.    Chief  Draftsman 195.00 

"     2.    Draftsman   78.00  -  169.00 

Grade  5. 
Class  1.    Bookkeeper per  day    4.00  -  per  Mo.    140.00 

Grade  6. 

Class  1.    Clerk   100.00 

''     2.     (a)  Clerk  and  Timekeeper  per  day        4.00 

"     2.    (b)  Assistant  Timekeeper per  day        3.00  -      3.50 

Grade  7. 
Class  1.    Cost  Keeper per  day        3.50 

Grade  8. 
Class  1.    Stenographer    85.00  -  100.00 

Grade  9. 

Class  1.     (a)  Superintendent  Outfall  Sewer 125.00 

"     1.     (b)  Assistant  Superintendent  Outfall  Sewer 90.00 
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Qnde  10. 
Claas  1.    Night  Foreman  Ontf all  Sewer per  day        2.50 

Grade  11. 

Class  1.    Cement  Tester   104.00 

Gtad«  12. 

Clabw  1.    Cement  Inspector 104.00 

Gtad«  13. 

Class  1.    Street  Inspector $  104.00 

Orade  14. 
Class  1.    Warehouse  Keeper per  day    2.50  -  per  mo.  100.00 

Grade  15. 

Class  1.    Foreman per  day        5.00 

Grade  16. 
Class  1.    Carpenter  Foreman  per  day        4.50 

Grade  17. 

Class  1.    Tunnel  Foreman per  day        5.25 

Gnuto  18. 

Class  1.    Mason  per  day        6.00  -      7.00 

Gnuto  19. 

Class  1.    Carpenter per  day        4.00 

Grade  20. 

Class  1.    Blacksmith per  day        4.00 

Chrade  21. 
Class  1.    Electrician    per  day        3.75 

Chrade  22. 

Class  1.    (a)  Stationary  Engineer  Foreman per  day        4.00 

(b)  Stationary  Engineer per  day        3.75 

(c)  Assistant  Stationary  Engineer per  day        2.75 

Grade  23. 

Class  1.     (a)  Foreman  Power  Excavator per  day        3.00  -      4.00 

(b)  Assistant  Foreman  Power  Excavator. .  .per  day        3.75 

Grade  24. 
Class  1.    Fireman  Power  Excavator per  day        3.00 

Grade  26. 
Class  1.    Night  Watchman   per  day        2.50  •      8.00 

DIVISION  I— ELEOTBIOAIi  DEPABTMENT. 

Grade  1. 
Class  1.    City  Electrician  $  200.00 
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Orade  2. 

Glass  1.     (a)  Electrical  Inspector   125.00 

(b)  Assistant  Electrical  Inspector  100.00 

Grade  3. 

Qass  1.     (a)  Clerk  90.00 

(b)  aerk   75.00 

DIVISIOll'  J— FIBE  DEPABTMEMT. 

Orade  1. 

Glass  1.    Assistant  Ghief  Engineer   $  175.00 

"     2.    Battalion  Chief   ,....  150.00 

"     3.    Captain    115.00  -  125.00 

"     4.     (a)  Lieutenant     100.00 

(b)  Engineer    100.00  -  120.00 

(c)  Driver   75.00  -    95.00 

' '     5.    Hoseman,  Tillerman  and  Ladderman   75.00  -    95.00 

Orade  2. 

Glass  1.    Snperintendent  of  Engines  and  Machinery 150.00 

Grade  3. 
Glass  1.    Carriage  Blacksmith  and  Wheelwright 117.00 

Grade  4. 
Glass  1.    Blacksmith  in  Machine  Shop 100.00 

Grade  6. 
Glass  1.    Machinist  100.00 

Grade  0. 
Glass  1.    Painter,  Letterer  and  Decorator 100.00 

Grade  7. 
Glass  1.    Painter   75.00 

« 

Grade  8. 

Glass  1.    Horseshoer  100.00 

Grade  9. 

Class  1.     (a)  Snperintendent  Fire  Alarm  ft  Police  Telegraph.     150.00 
(b)  Asst  Bnpt.  Fire  Alarm  and  Police  Telegraph. . .     125.00 

Grade  10. 

Glass  1.    Inspector  Fire  Alarm  and  Police  Telegraph 110.00 

Grade  11. 

Glass  1.    (a)  Foreman  of  Linemen  100.00 

(b)  Lineman  90.00 

Grade  12. 

Glass  1.    Fire  Alarm  Operator 100.00 

Grade  19. 
Glass  1.    Batteryman   90.00 
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Gracto  U. 

Bepairman  Fire  Alann  and  Police  Telegraph 100.00 

Qrada  16. 
.    Wireman 100.00 

Gracto  16. 
.    Secretary    125.00 

Qrada  17. 
.    Inspector  Public  Saf etj   100.00 

Orade  18. 
.    Telephone  Operator 85.00 

Grade  19. 
.    Driver  Snpplj  Wagon   76.00 

DIYISZON  K— HEALTH  DEPABTMENT. 

Grade  1. 

.    Secretary  Board  of  Health $   125.00 

Grade  2. 

.     (a)  Clerk   125.00 

(b)  Assistant  Clerk 125.00 

Grade  3. 
Chemist 150.00 

Grade  4. 
Bacteriologist    125.00 

Grade  6. 
Live  Stock  Inspector 150.00 

Grade  0. 
Tenement  and  Lodging  House  Inspector 116.00 

Grade  7. 

(a)  Milk  Inspector  110.00 

(b)  Assistant  Milk  Inspector 110.00 

Grade  8. 
Fruit  and  Vegetable  Inspector 110.00 

Grade  9. 
Inspector  Non-Intoxicating  Drinks 110.00 

Grade  10. 

(a)  Meat  Inspector   110.00 

(b)  Inspector  Animal  Slaughter  110.00 

Grade  11. 
Quarantine  Inspector   100.00 

Grade  12. 
Bakery  Inspector    100.00 
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Orade  13. 

Class  1.    Famigating  Inspector  100.00 

Orade  14. 

Glass  1.     (a)  Bestanrant  Inspector   100.00 

(b)  Assistant  Bestanrant  Inspector 90.00 

Qrada  16. 

Class  1.     (a)  Sanitary  Inspector  (Garbage)   110.00 

(b)  Sanitary  Inspector   80.00  -  100.00 

(c)  Sanitary  Inspector  (City  Hospital) 80.00  -  100.00 

Qrada  10. 
Class  1.    School  Nnrse    75.00 

Grade  17. 
aass  1.    Cook  Detention  Hospital  60.00  •    90.00 

Grade  18. 
Class  1.    Quarantine  Norse per  day        3.00 

Grade  19. 
Class  1.    Quarantine  Guard per  day        2.74 

DIVISION  L— UBRABT. 

Grade  1. 

Class  1.    First  Assistant  Librarian  $  100.00  -  125.00 

"     2.    Second  Assistant  Librarian   85.00  -  100.00 

Grade  2. 

Class  1.    Director  of  Study  and  Besearch  125.00  -  150.00 

Grade  3, 

Class  1.    Principal,  Department  of  Accession 66.00  -  100.00 

"     2.    Assistant  Principal,  Department  of  Accession 60.00  •    85.00 

Grade  4. 

Class  1.    Principal,  Department  of  Bindery 60.00  -    85.00 

"     2.    Assistant  Principal,  Department  of  Bindery 40.00  -    66.00 

Grade  6. 

Class  1.    Principal,  Department  Book  Orders 60.00  •    85.00 

"     2.    Assistant  Principal,  Department  Book  Orders 40.00  -    05.00 

Grade  8. 

Class  1.    Principal,  Department  of  Branches  66.00  -  100.00 

"     2.    Assistant  Principal,  Department  of  Branches 60.00  -    85.00 

Grade  7. 

Class  1.    Principal,  Department  of  Cataloguing 66.00  -  100.00 

"     2.    Assistant  Principal,  Department  of  Cataloguing....       50.00  •    85.00 

Grade  8. 

Class  1.    Principal,  Department  of  Classification 60.00  -    85.00 

**     2.    Assistant  Principal,  Department  of  Classification...       40.00  -    05.00 
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Qnda  9. 

Glass  1.    Principal,  Department  of  Doenments  55.00  -  100.00 

"     2.    Assistant  Principal,  Department  of  Documents 50.00  •    85.00 

Orade  10. 

Class  1.    Principal,  Department  of  Fiction 55.00  -  lOO.OO 

*'     2.    Assistant  Principal,  Department  of  fiction 50.00-    85.00 

Grade  11. 

Class  1.    Principal,  Department  of  Finance 50.00  -    85.00 

"     2.    Assistant  Principal,  Department  of  Finance 40.00  •    65.00 

Qrada  12. 

Class  1.    Principal,  Department  General  Literature 55.00  -  100.00 

"     2.    Assistant  Principal,  Department  General  Literature      50.00  -    85.00 

Qrada  13. 

Class  1.    Principal,  Department  History  Material 55.00  •  100.00 

"     2.    Assistant  Principal,  Department  History  Material..      50.00  -    85.00 

Grada  14. 

Class  1.    Principal,   Department  Juvenile    55.00  -  100.00 

"     2.    Assistant  Principal,  Department  Juvenile 50.00-    85.00 

Qrada  16. 

Class  1.    Principal,  Department  Mail  50.00  -    85.00 

' '     2.    Assistant  Principal,  Department  Mail 40.00  •    65.00 

Qrada  16. 

Class  1.    Principal,  Department  Bef erence   55.00  -  lOO.OO 

''     2.    Assistant  Principal,  Department  Bef  erence 55.00  •    85.00 

Qrada  17. 

Class  1.    Principal,  Department  Registry  50.00  •    85.00 

*'     2.    Assistant  Principal,  Department  Begistry 40.00-    65.00 

Qrada  18. 

Class  1.    Principal,  Department  of  Schools 55.00  •  100.00 

*'     2.    Assistant  Principal,  Department  of  Schools 50.00  -    85.00 

Qrada  19. 
Class  1.    General  Attendant 35.00  -    60.00 

Qrada  20. 
Class  1.    Night  Stenographer   25.00  -    40.00 

Qrada  21. 
Class  1.    Telephone  Operator    22.50  -    40.00 

Qrada  22. 
Class  1.    Page    16.00  -    40.00 

Qrada  23. 
Class  1.    Messenger 12.00  •    30.00 

Note:     (a)    Examinations  for  Grades  2,  20,  21,  22  and  23  are  open  to  all. 
(b)    Those  eligible  to  take  the  examination  for  Classes  1  and  2,  Grade  1, 
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DIVISION  M— MATOB'8  DEPABTMEMT. 

Oradtt  1. 

GUm  1.    Sealer  of  Weight!  and  Measuret $  150.00 

Ormde  2, 
GUm  1.    Forester    150.00 

Qrada  3. 
Glass  1.    Bill  Board  Izispector 125.00 

Orado  4. 
Glass  1.    Gitj  Hall  Stenographer  85.00 

Orada  6. 
Glass  1.    Assistant  Janitor  and  Major's  Messenger 60.00 

DIVISION  N— on.  INSPEOTOS. 

Qrada  1. 

Glass  1.    Oil  Inspector $  150.00 

Orade  2. 

Glass  1.     (a)  First  Depntj  OU  Inspector 85.00 

(b)  Second  Deputy  Oil  Inspector 75.00 

Qrada  3. 

Glass  1.    Depntj  Oil  Inspector  of  Streets per  daj        3.00 

DIVISION  O— PASS  DEPABTMENT. 

Qrada  1. 

Glass  1.    Foreman  Eastlake  Gonservatory  $  115.00 

"     2.     (a)  Foreman  and  Garetaker  Cacti  80.00 

(b)  Foreman  80.00  -    90.00 

"     3.    Gardener    80.00 

Orade  2. 

Glass  1.     (a)  Mounted  Watchman   90.00 

(b)  Watchman   80.00 

are:    Those  who  have  served  at  least  six  months  as  regular  appointees  in 
Glass  1  of  Grades  3  to  18,  inclusive. 

(c)  Those  eligible  to  take  the  examination  for  Glass  1  of  Grades  3  to  18, 
inclusive,  are:  Those  who  have  served  at  least  three  months  as  regular 
appointees  in  Glass  2  of  Grades  3  to  18,  inclusive. 

(d)  Those  eligible  to  take  the  examination  for  Glass  2  of  Grades  3  to  18, 
inclusive,  are:  Those  who  have  served  at  least  three  months  as  regular  ap- 
pointees in  Grade  19. 

(e)  Those  eligible  to  take  the  examination  for  Grade  19  are: 
Ist.    Graduates  of  the  Training  School  of  the  Los  Angeles  Library. 

2nd.  Graduates  of  such  Training  Schools  as  may  be  approved  by  the  Givil 
Service  Gommission. 

3rd.  Attendants  of  such  Libraries  as  may  be  approved  by  the  Givil  Service 
Gommission. 
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Ghrade  8. 

Claas  1.    Carpenter    per  day        8.60 

Orade  4. 
Cinm  1.    Keeper  of  Zoo 90.00 

DIVISION  P— POUOB  DEPABTMEMT. 

Qrada  1. 

Glass  1.    Captain  in  charge  of  Detective  Bnrean $  250.00 

Grade  2. 

Class  1.  Captain  of  Police  200.00 

'<     2.  Lieutenant  ^  160.00 

3.  Sergeant 125.00 

4.  (a)  Bailiff   125.00 

(b)  Detective  and  Patrolman   83.33  -  150.00 

Qrada  8. 

Class  1.    Executive  Secretary  175.00 

Orade  4. 
Class  1.    Stenographer  150.00 

Orade  6. 

Class  1.     (a)  Secretary    125.00 

(b)  SecreUry  to  Chief  126.00 

Orade  6. 

aass  1.    Identification  Qerk 100.00 

Orade  7. 
aass  1.    Bulletin  Qerk 75.00 

Orade  8. 

Class  1.    Telephone  Operator    75.00 

Orade  9. 
Class  1.    Assistant  Police  Surgeon 90.00 

Orade  10. 
Class  1.    Eeceiving  Hospital  Nurse  76.00 

Gtade  11. 
Class  1.    Matron    75.00 

Orade  12. 
Class  1.    Captain  Chain  Gang 160.00 

Grade  13. 

aass  1.     (a)  Mounted  Guard,  Chain  Gang 90.00 

(b)  Foot  Guard,  Chain  Gang  75.00 

Grade  14. 
aass  1.    Janitor    75.00 
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DIVISIOK  Q— PLAT  GBOXTin)  DEPABTMENT. 

Grade  1. 

Claas  1.    Superintendent   $  100.00 

Grade  2. 

Glass  1.     (a)  Director    90.00 

(b)  Assistant  to  Director  85.00 

Grade  3. 

Class  1.    Vacation  Attendant   75.00 

DIVI8I0K  &--FX7BIJ0  WOBKS  DEPABTMENT. 

Grade  1. 

Class  1.    Secretary    $  200.00 

*'     2.    Assistant  Secretary    125.00 

Grade  2. 

Class  1.    Stenographer  and  Clerk  100.00 

' '     2.    Assistant  Stenographer  and  Copyist   75.00 

OUSTODIAKS  DEPABTMENT— BOABD  OF  PUBLIO  W0BK8. 

Grade  1. 

Class  1.    Chief   Engineer    $    90.00 

''     2.    Assistant  Engineer  80.00 

Grade  2. 

Class  1.    Assistant  Custodian   80.00 

Grade  3. 

Class  1.     (a)  Chief  Janitor   65.00 

(b)  Assistant  Janitor 55.00 

(c)  Night  Janitolr  55.00 

Grade  4. 

Class  1.     (a)  Elevator  Attendant per  day        2.00 

(b)  Assistant  Elevator  Attendant  per  day        2.00 

DIVISION  8— SCHOOL  DEPABTMENT. 

Grade  1. 

Class  1.    Secretary  Board  of  Education  $  175.00 

Grade  2. 

Class  1.    Foreman  180.00 

''     2.    Assistant  Foreman 130.00 

Grade  3. 

Class  1.    Supply  Clerk    125.00 

Grade  4. 
Class  L    Engineer    90.00  -  100.00 
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Onkte  6. 

Clan  1.     (a)  Bookkeeper    110.00 

(b)  ABsistant  Bookkeeper  75.00 

Orade  6. 

Clau  1.    (a)  Superintendent's  Clerk   75.00  •  100.00 

(b)  Principal's  Clerk  55.00 

Orade  7. 

Class  1.    Mimeograph  Operator   00.00 

Gtade  8. 
Class  1.    Librarian  High  Sehool  75.00 

Grada  9. 
Class  1.    Janitor   11.00  -  275.00 

Orade  10. 
Class  1.    Sloyd  Tool  Sharpener per  day        4.00 

Grade  11. 
Class  1.    Carpenter    per  daj        4.00 

Orade  12. 
Class  1.    Plumber  and  Carpenter  per  daj        4.50 

Orade  13. 
Class  1.    Painter    per  day       4.00 

Orade  14. 
Class  1.    Driver  of  Supply  Wagon 65.00 

Orade  16. 

Class  1.    Coal  Inspector 

Orade  16. 
Bequisition  and  Purchasing  Clerk 125.00 
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DIVISION  T— 8TBEET  DEPABTMENT. 

Orade  1. 

Class  1.    Chief  Field  Deputy  and  Inspector  Public  Works. . .  .$  175.00 

Orade  2. 

Class  1.     (a)  Superintendent  Garbage  Collections   115.00 

(b)  Assistant  Superintendent  Garbage  Collections . .     100.00 

Orade  3. 
Class  1.    Inspector    110.00 

Orade  4. 
Class  1.    Street  Sweeping  Inspector  100.00 

Orade  6. 
Class  1.    Street  Sprinkling  Inspector 100.00 

Orade  6. 
Class  1.    Street  Sweeping  Machine  Inspector 95.00 
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Grade  7. 

Clmss  1.    Clerk  Opening  and  Widening  Streets 150.00 

Grade  8. 

Class  1.     (a)  Assessment  Clerk 150.00 

(b)  Assistant  Assessment  Clerk   100.00 

Grade  9. 
Class  1.    Bookkeeper    150.00 

Grade  10. 
Class  1.    Secretary  to  Inspector  of  Public  Works 135.00 

Grade  11. 
Class  1.    Stenographer  and  Assistant  Assessment  Clerk 95.00 

Grade  12. 
Class  1.    Desk  Clerk   95.00 

Grade  13. 

Class  1.     (a)  Engineer  Incinerator   125.00 

(b)  Engineer  Street  Sweeping  Machines  110.00 

(c)  Engineer  Steam  Boiler per  daj        3.50 

Grade  14. 

Class  1.    Chief  Carpenter  115.00 

**     2.    Carpenter per  day        3.00 

Grade  16. 

Class  1.    Chief  Sewer  Flnsher  100.00 

' '     2.    Sewer  Flnsher  per  day        3.00 

Grade  16. 

Class  1.    Asphalt  Foreman 95.00 

' '     2.    Asphalt  Worker per  day        3.00 

Gtade  17. 
Class  1.    Gang  Foreman   90.00 

Grade  18. 
Class  1.    Corral  Foreman  and  Storekeeper  90.00 

Grade  19. 
Class  1.    Bepairer  Street  Signs per  day        3.00 

Grade  20. 
Class  1.    Gutter  Layer per  day        3.00 

DIVISION  U— TAX  OOLLBOTOB'S  DEPABTMENT. 

Grade  1. 
Class  1.    Office  Deputy   $  100.00  -  120.00 

Grade  2. 
Class  1.    License  CoUector  110.00 

Grade  3. 
Class  1.    Deputy    90.00 

77 


DIVISION  V— TBEABUBEB'B  DEPABTMEMT. 

Gtade  1. 
aass  1.    Street  Bond  Qerk $  125.00 

Grade  2, 
ClftM  1.    Treaeurer's  Clerk 125.00 

DIVmON  W— WATEB  DEPABTMEMT. 

Grade  1. 
Glass  1.    Assistant  Superintendent    $  200.00 

Grade  2. 
Glass  1.    Chief   Engineer    175.00 

Grade  3. 
Clau  1.    Chief  Meter  Inspector  125.00 

Grade  4. 

Class  1.    Office  Collector  and  Adjuster 125.00 

"     2.    Field  Collector  100.00  -  125  00 

Grade  6. 

Clam  1.    Bookkeeper    100.00 

'*     2.     (a)  Entry  Qerk    100.00 

(b)  BiU  aerk 80.00 

Grade  0. 
Class  1.    Bate  Inspector  100.00  -  125.00 

Grade  7. 
Class  1.    Time  Keeper  125.00 

Grade  8. 

Class  1.    Construction  Inspector 100.00  -  125.00 

<<     2.    Waste  Inspector    80.00  -    85.00 

Grade  9. 

Class  1.    Stenographer  75.00 

Grade  10. 

Class  1.    Chief  Deputy  Water  Overseer 100.00 

<<     2.    Deputy  Water  Overseer 85.00  -  100.00 

Gtade  11. 
Class  1.    Telephone  Operator 80.00 

Gtade  12. 

Class  1.    Beservoir  Keeper  115.00 

"     2.    Head  Works  Keeper   65.00 

Grade  13. 
aass  1.    Draftsman   100.00  •  150.00 

Grade  14. 
Class  1.    Engineer  per  day        2.50  -      8.00 
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Gracto  16. 
Glaas  1.    Artisan per  day        2.50  •      8.50 

Orade  10. 
Claas  1.    Foreman per  day        2.50  -      4.00 

Grade  17. 
Claae  1.    Tapper  per  day        2.50  -      3.00 

Grade  18. 
daiB  1.    Bepair  Man 

Grade  19. 
Claae  1.    Tmek  Driver per  day        2.50 

Grade  20. 
daia  1,    Meier  Setter  or  Inspector per  day        2JiO  •      3.00 

Grade  21. 
Qafls  1.    Storekeeper  per  day       3.00 

Gtade  22. 
Claae  1.    Pipe  and  Gate  Beeorder 100.00 
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Grade  10. 
Class  L    Night  Foreman  Outfall  Sewer per  day        2.50 

Orade  11. 

Class  1.    Cement  Tester   104.00 

Grade  12. 
Clab..  1.    Cement  Inspector 104.00 

Grade  13. 
Class  1.    Street  Inspector $  104.00 

Grade  14. 
Class  1.    Warehouse  Keeper per  daj    2.50  -  per  mo.  100.00 

Grade  16. 
Class  1.    Foreman  per  day        5.00 

Grade  16. 
Class  1.    Carpenter  Foreman  per  day        4.50 

Grade  17. 
Class  1.    Tunnel  Foreman per  day        5.25 

Grade  18. 

Class  1.    Mason per  day        6.00  •      7.00 

Gtade  19. 
Class  1.    Carpenter per  day       4.00 

Grade  20. 
Class  1.    Blacksmith per  day       4.00 

Grade  21. 
Class  1.    Electrician    per  day        3.75 

Grade  22. 

Class  1.     (a)  Stationary  Engineer  Foreman per  day        4.00 

(b)  Stationary  Engineer per  day        3.75 

(c)  Assistant  Stationary  Engineer per  day        2.75 

Grade  23. 

Class  1.    (a)  Foreman  Power  Excavator per  day        3.00  -      4.00 

(b)  Assistant  Foreman  Power  Excavator. .  .per  day       3.75 

Grade  24. 
Class  1.    Fireman  Power  Excavator per  day       3.00 

Grade  26. 

Class  1.    Night  Watchman  per  day       2.50  -      3.00 

DIVIfllOK  Z— BLEOTBIOAL  DEPABTMENT. 

Grade  1. 

Class  1.    City  Electrician  $  200.00 
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Grade  2. 

Glass  1.    (a)  Electrical  Inspector   125.00 

(b)  Assistant  Electrical  Inspector  100.00 

Grade  3. 

aass  1.     (a)  Clerk   90.00 

(b)  Qerk   75.00 

DIVISIOll'  J— FIBE  DEPABTMEMT. 

Grade  1. 

Glass  1.    Assistant  Chief  Engineer   $  175.00 

''     2.    Battalion  Chief 150.00 

*'     3.    Captain    115.00  -  125.00 

"     4.     (a)  Lieutenant     100.00 

(b)  Engineer    100.00  -  120.00 

(c)  Driver   75.00  -    95.00 

'*     5.    Hoseman,  Tillerman  and  Ladderman   75.00  -    95.00 

Grade  2. 

Class  1.    Superintendent  of  Engines  and  Machinery 150.00 

Grade  3. 
Glass  1.    Carriage  Blacksmith  and  Wheelwright 117.00 

Grade  4. 
Class  1.    Blacksmith  in  Machine  Shop 100.00 

Grade  6. 
aass  1.    Machinist  100.00 

Grade  0. 
Class  1.    Painter,  Letterer  and  Decorator 100.00 

Grade  7. 
Glass  1.    Painter   75.00 

Gtade  8. 
Glass  1.    Horseehoer  100.00 

Grade  9. 

Glass  1.     (a)  Superintendent  Fire  Alarm  ft  Police  Telegraph.     150.00 
(b)  Asst  Supt.  Fire  Alarm  and  Police  Telegraph. . .     125.00 

Grade  10. 

Class  1.    Inspector  Fire  Alarm  and  Police  Telegraph 110.00 

Grade  11. 

Glass  1.    (a)  Foreman  of  Linemen  100.00 

(b)  Lineman  90.00 

Grade  12. 
Glass  1.    Fire  Alarm  Operator 100.00 

Grade  13. 
Glass  1.    Batterymaa   90.00 
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Grade  14. 
.    Bepairman  Fire  Alarm  and  Police  Telegraph 100.00 

Qrade  15. 
.    Wireman 100.00 

Grade  16. 
.    Secretary    125.00 

Grade  17. 
1.    Inspector  Public  Safety   100.00 

Grade  18. 
.    Telephone  Operator 85.00 

Grade  19. 
Driver  Sapply  Wagon   76.00 

DIVISION  K— HEALTH  DEPABTMEMT. 

Grade  1. 

Secretary  Board  of  Health $   125.00 

Grade  2. 

(a)  Clerk   125.00 

(b)  Assistant  Clerk 125.00 

Grade  3. 
Chemist    150.00 

Grade  4. 
Bacteriologist    125.00 

Grade  6. 
live  Stock  Inspector 150.00 

Grade  0. 
Tenement  and  Lodging  House  Inspector 115.00 

Grade  7. 

(a)  Milk  Inspector  110.00 

(b)  Assistant  Milk  Inspector 110.00 

Grade  8. 

Fruit  and  Vegetable  Inspector 110.00 

Grade  9. 

Inspector  Non-Intoxicating  Drinks 110.00 

Grade  10. 

(a)  Meat  Inspector   110.00 

(b)  Inspector  Animal  Slaughter  110.00 

Grade  11. 
Quarantine  Inspector  100.00 

Grade  12. 
Bakery  Inspector   100.00 
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Onkte  13. 

Claas  1.    Fumigating  Inspector  100.00 

Orado  14. 

Class  1.    (a)  Bestanrant  Inspector 100.00 

(b)  Assistant  Bestanrant  Inspector 90.00 

Grade  15. 

Class  1.     (a)  Sanitary  Inspector  (Garbage)   110.00 

(b)  Sanitary  Inspector   80.00  -  100.00 

(c)  Sanitary  Inspector  (City  Hospital) 80.00  -  100.00 

Grade  16. 
Class  1.    School  Nurse    75.00 

Grade  17. 
aass  1.    Cook  Detention  Hospital  50.00  -    90.00 

Grade  18. 
Class  1.    Quarantine  Nurse per  day        3.00 

Grade  19. 
Class  1.    Quarantine  Guard per  day        2.74 

DIVISION  L— IJBBABT. 

Grade  1. 

aass  1.    First  Assistant  Librarian  $  100.00  -  125.00 

"     2.    Second  Assistant  Librarian  85.00  -  100.00 

Grade  2. 

aass  1.    Director  of  Study  and  Besearch  125.00  -  150.00 

Grade  3. 

aass  1.    Principal,  Department  of  Accession 55.00  -  100.00 

"     2.    Assistant  Principal,  Department  of  Accession 50.00  -    85.00 

Grade  4. 

aass  1.    Principal,  Department  of  Bindery  50.00  -    85.00 

"     2.    Assistant  Principal,  Department  of  Bindery 40.00  -    65.00 

Grade  6. 

Class  1.    Principal,  Department  Book  Orders 50.00  -    85.00 

*'     2.    Assistant  Principal,  Department  Book  Orders 40.00  -    65.00 

Grade  6. 

aass  1.    Principal,  Department  of  Branches 55.00  -  100.00 

''     2.    Assistant  Principal,  Department  of  Branches 50.00  -    85.00 

Grade  7. 

aass  1.    Principal,  Department  of  Cataloguing 55.00  -  100.00 

''     2.    Assistant  Principal,  Department  of  Cataloguing....      50.00  -    85.00 

Grade  8. 

aass  1.    Principal,  Department  of  aassification 50.00  -    85.00 

''     2.    Assistant  Principal,  Department  of  Classification...      40.00-    65.00 
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t. 


ClMi  L    PriaeiiM],  DeputiMBt  of  DoeoMBti  55J»  -  1(MUM> 

**     2.    Aawtaat  Priac^al,  DcpttMCTt  of  BocOTieato 5QU00  •    85i» 

ClmmV    Priaei|M],  Depwrtent  of  Retiom 55.00-100.00 

<<     2.    AflrisUat  Pinetpa],  Depwrtent  of  FSetkm 50.00-    85.00 

Qadit  U. 

Clmm  t,    Priaeipal,  DepartiKBt  of  VSaaMo 50.00-    85.00 

''     2.    AMiiUBt  Pii^eipo],  ]>eiMitBeBt  of  Knaee 40UW  -    C5.00 

QoAt  12. 

ClMi  L    Pine^ol,  Depwtneirt  Oeaena  LHentore 55.00  -  lOaOO 

''     2.    AflrisUat  Pinetpo],  Depoitmeat  Oeaena  litentnre      50i)0  •    85.00 

QoAt  13. 

CImm  t,    PriaeiiM],  Depwrtant  Histonr  Material 55.00-100.00 

<<     2.    AaniUat  Priaetpol,  Depaitmeat  History  Material..       50.00-    85.00 

OaOm  14. 

daoi  V    Priaeipo],   Departaeat  JuTeafle    55.00  -  100.00 

''     2.    Aaristaat  Priaetpol,  Depaitmeat  JuTeaUe 50.00-    85.00 

QnOm  15. 

daoi  1.    Priaeipal,  Depaitmeat  Mafl  5a00  •    85.00 

*'     2.    Aaristaat  Priaeipal,  Departmeat  Mail 40.00-    05.00 

Qadm  10. 

Claoi  1.    Priaeipaly  Departaieat  Befereaee  55.00  •  100.00 

**     2.    Aaristaat  Priaeipal,  Depaitmeat  Befereace 55.00  •    85.00 

GndA  17. 

daoi  1.    Priaeipal,  Departmeat  Begiatiy  50.00  -    85.00 

**     2.    AMifltaat  Priaeipal,  Departmeat  Begistry 40.00  -    05.00 

GndA  18. 

ClaM  1.    Priaeipel,  Departmeat  of  Behoole 55.00  -  100.00 

**     2.    AiBistaat  Priaeipel,  Departmeat  of  Behools 50.00  -    85.00 

Oxada  19. 
date  L    Oeaeial  Atteadaat 35.00  -    60.00 

GndA  20. 
ClaM  L    Night  Steaogiapher   25.00-    40.00 

GnMlo  21. 
ClaM  L    Telephoae  Operator    22JS0  •    4a00 

Ondo  22. 
ClaM  1.    Page    16.00-    40.00 

Grade  23. 
ClaM  1.    MeswBger    12.00  •    30.00 

Note:     (a)     Examinations  for  Grades  2,  20,  21,  22  and  23  are  open  to  aD. 
(b)    Those  eligible  to  take  the  examination  for  ClassM  1  and  2,  Grade  1, 
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DIVISION  M— MAYOB'8  DEPABTMENT. 

GndA  1. 

Claas  L    Sealer  of  Weights  and  Measures $  150.00 

GnUto  2. 
Class  L    Forester 150.00 

Grado  3. 
Glass  1.    Bill  Board  Inspector 125.00 

Grade  4. 
Glass  1.    Cit7  Hall  Stenographer  85.00 

Grade  5. 
Glass  1.    Assistant  Janitor  and  Major's  Messenger 60.00 

DIVISION  N— OIL  INSPEOTOB. 

Grade  1. 

Glass  1.    Oil  Inspector $  150.00 

Grade  2. 

Glass  1.     (a)  First  Deputy  Oil  Inspector 85.00 

(b)  Second  Deputy  Oil  Inspector 75.00 

Grade  3. 

Class  1.    Deputy  Oil  Inspector  of  Streets per  day        3.00 

DIVISION  O—PABK  DEPABTMENT. 

Grade  1. 

Class  1.    Foreman  Eastlake  Conservatory  $  115.00 

*'     2.     (a)  Foreman  and  Caretaker  Cacti 80.00 

(b)  Foreman  80.00  -    90.00 

**     3.    Gardener    80.00 

Grade  2. 

Glass  1.     (a)  Mounted  Watchman   90.00 

(b)  Watchman   80.00 

are:     Those  who  have  served  at  least  six  months  as  regular  appointees  in 
Class  1  of  Grades  3  to  18,  inclusive. 

(c)  Those  eligible  to  take  the  examination  for  Class  1  of  Grades  3  to  18, 
inclusive,  are:  Those  who  have  served  at  least  three  months  as  regular 
appointees  in  Class  2  of  Grades  3  to  18,  inclusive. 

(d)  Those  eligible  to  take  the  examination  for  Class  2  of  Grades  3  to  18, 
inclusive,  are:  Those  who  have  served  at  least  three  months  as  regular  ap- 
pointees in  Grade  19. 

(e)  Those  eligible  to  take  the  examination  for  Grade  19  are: 
Ist.    Graduates  of  the  Training  School  of  the  Los  Angeles  Library. 

2nd.  Graduates  of  such  Training  Schools  as  may  be  approved  by  the  Civil 
Service  Commission. 

3rd.  Attendants  of  such  Libraries  as  may  be  approved  by  the  Civil  Service 
Commission* 
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Clam  L    GBrpester   P« 

OnJa  4. 
ClMS  L    Keeper  of  Zoo *tOO 

OiVJBlOV  F— 'POLUKB  BBF 


1. 
ClMS  L    CftpUiB  ui  diavge  of  Deteethre  Bureau $250.00 

OEide  2. 

ClMS  1.    Captain  of  Police  WaOO 

«'     2.    Ueiiteiuuit ••  150.00 

««     3.    Sergeant 125.00 

««     4.     (a)  Bailiff   125.00 

(b)  DeteetiTe  and  Patrolman 83.33  -  150. 

GnMlo  9. 
ClaM  L    Bzeentive  Secretary  175.00 

Claaa  L    StenograjAer  150.00 

Cbada  6. 

CUm  L    (a)  Secretary    125.00 

(b)  Secretary  to  Chief  125.00 

GndA  0. 

ClaM  1.    Identiilcation  Clerk 100.00 

GnMlo  7. 
ClaM  L    Bulletin  Clerk 75.00 

Gndo  8. 

ClaM  L    Telepbone  Operator    75.00 

Orado  9. 
ClaM  1.    AMistant  Police  Surgeon 90.00 

GnMlo  10. 
ClaM  1.    Beceiving  Hospital  Nurse  75.00 

Gndo  11« 
ClaM  L    Matron    75.00 

Gndo  12. 
ClaM  1.    Captain  Chain  Gang 150.00 

Gndo  IS. 

ClaM  1.     (a)  Mounted  Guard,  Chain  Gang 90.00 

(b)  Foot  Guard,  Chain  Gang 75.00 

Gndo  14. 

ClaM  1.    Janitor    75.00 
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DIVISION  Q— FLAY  OBOX7ND  DEPABTMEMT. 

Grade  1. 

ClasB  1.    Superintendent   $  100.00 

Grade  2. 

Clasa  1.     (a)  Director    90.00 

(b)  Assistant  to  Director  85.00 

Grade  3. 

Glass  1.    Vacation  Attendant   75.00 

DIVISION  B^PUBLIO  W0BK8  DEPARTMENT. 

Grade  1. 

Glass  1.    Secretary    $  200.00 

' '     2.    Assistant   Secretary    125.00 

Grade  2. 

Glass  1.    Stenographer  and  Clerk  100.00 

' '     2.    Assistant  Stenographer  and  Copyist   75.00 

CUSTODIANS  DEPASTMENT— BOABD  OF  FUBLIO  WOBKa 

Grade  1. 

Class  1.    Chief   Engineer    $    90.00 

"     2.    Assistant  Engineer   80.00 

Grade  2. 

Class  1.    Assistant  Custodian    80.00 

Grade  3. 

Class  1.     (a)  Chief  Janitor  65.00 

(b)  Assistant  Janitor 55.00 

(c)  Night  JanitoV   55.00 

Grade  4. 

Class  1.     (a)  Elevator  Attendant per  day        2.00 

(b)  Assistant  Elevator  Attendant  per  day        2.00 

DIVISION  S— SCHOOL  DEFASTMENT. 

Grade  1. 

Glass  L    Secretary  Board  of  Education  $  175.00 

Ghrade  2. 

Class  1.    Foreman   180.00 

'*     2.    Assistant  Foreman 130.00 

Grade  3. 
Class  1.    Supply  Clerk    125.00 

Grade  4. 
Class  1.    Engineer    90.00  -  100.00 
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GndA  5. 

ClaM  1.     (a)  Bookkeeper    110.00 

(b)  Aflsifltant  Bookkeeper  75.00 

GndA  6. 

Claw  1.     (a)  Superintendent's  Clerk   75.00  •  100.00 

(b)  Principal's  Clerk  55.00 

GndA  7. 

Class  1.    Mimeograph  Operator    60.00 

Grade  8. 
Class  1.    Librarian  High  Behool 75.00 

Grade  9. 
Class  1.    Janitor    11.00  -  275.00 

Grade  10. 
Class  1.    Slojd  Tool  Sharpener perdaj        4.00 

Grade  11« 
Class  1.    Carpenter    per  day        4.00 

Grade  12. 
Class  1.    Plumber  and  Carpenter  per  day        4.50 

Grade  IS. 
Class  1.    Painter    per  day        4.00 

Grade  14. 
Class  1.    Driver  of  Supply  Wagon 65.00 

Ghrade  15. 

Class  1.    Coal  Inspector 

Grade  16. 
Bequisition  and  Purchasing  Clerk 125.00 
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DIVZSION  T— STREET  DEPARTMENT. 

Grade  1. 

Class  1.    Chief  Field  Deputy  and  Inspector  Public  Works. . .  .$  175.00 

Grade  2. 

Class  1.     (a)  Superintendent  Garbage  Collections    115.00 

(b)  Assistant  Superintendent  Ghirbage  Collections..     100.00 

Grade  3. 
Class  1.    Inspector    110.00 

Grade  4. 
Class  1.    Street  Sweeping  Inspector  100.00 

Grade  5. 
Class  1.    Street  Sprinkling  Inspector 100.00 

Grade  6. 
Class  1.    Street  Sweeping  Machine  Inspector 05.00 
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Grade  7. 

Glasa  1.    Clerk  Opening  and  Widening  Streets 150.00 

Grade  8. 

Class  1.     (a)  Assessment  Clerk 150.00 

(b)  Assistant  Assessment  Clerk   100.00 

Grade  9. 

Class  1.    Bookkeeper    150.00 

Grade  10. 
Class  1.    Secretary  to  Inspector  of  Public  Works 135.00 

Grade  11. 
Class  1.    Stenographer  and  Assistant  Assessment  Clerk 95.00 

Grade  12. 
Class  1.    Desk  Qerk   95.00 

Grade  IS. 

Class  1.     (a)  Engineer  Incinerator    125.00 

(b)  Engineer  Street  Sweeping  Machines  110.00 

(c)  Engineer  Steam  Boiler per  day        3.50 

Grade  14. 

Class  1.    Chief  Carpenter  115.00 

' '     2.    Carpenter per  day        3.00 

Grade  15. 

Class  1.    Chief  Sewer  Flasher 100.00 

' '     2.    Sewer  Flusher  per  day        3.00 

Grade  16. 

Class  1.    Asphalt  Foreman  95.00 

"     2.    Asphalt  Worker per  day        3.00 

Grade  17. 
Class  1.    Gang  Foreman   90.00 

Grade  18. 
Class  1.    Corral  Foreman  and  Storekeeper  90.00 

Grade  19. 
Class  1.    Bepairer  Street  Signs per  day        3.00 

Grade  20. 
Class  1.    Gutter  Layer per  day        3.00 

DIVISION  U— TAX  OOLLEOTOB'S  DEPABTMENT. 

Grade  1. 
Class  1.    Office  Deputy   $  100.00  -  120.00 

Grade  2. 
Class  1.    License  Collector  110.00 

Grade  3. 
Class  1.    Deputy    90.00 
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UVmOH  T— nEBASIJBSE'S  BBF 

GndA  !• 
Clam  L    Street  Bead  Cleik $  145.00 

Grade  2. 
ClaM  L    TreMttier's  Cleik 125.00 

OiVlBUW  W— WATER  DBPABTMEHT. 

GndA  !• 
Ci9M  L    AMietant  Saperintendeiit    $  200.00 

GndA  2. 
C]j»  1.    Chief   Engineer    175.00 

Grade  9. 
CiMm  1.    Chief  Meter  Inspector 125.00 

Grade  4. 

daee  L    Offiee  CoUector  and  Adjuster 125.00 

"     2.    Field  CoUeetor 100.00-125  00 

Grade  6. 

Omml.    Bookkeeper    100.00 

"     2.     (a)  Entry  Clerk   100.00 

(b)  Binaerk 80.00 

Grade  0. 

daas  L    Bate  Inspector  100.00  -  125.00 

Grade  7. 

Class  L    Time  Keeper  125.00 

Grade  8. 

nUss  1.    Constmetion  Inspector 100.00  -  125.00 

«*     2.    Waste   Inspector    80.00  -    85.00 

Grade  9. 

Class  1.    Stenographer  75.00 

Grade  10. 

Class  L    Chief  Deputy  Water  Oreraeer 100.00 

*'     2.    Depntj  Water  Orerseer 85.00-100.00 

Grade  11« 

Class  1.    Telephone  Operator 80.00 

Grade  12. 

Class  1.    Beservoir  Keeper 115.00 

''     2.    Head  Works  Keeper   65.00 

Grade  13. 

Class  1.    Draftsman   100.00-150.00 

Grade  14. 
Class  1.    Engineer  per  daj        2JJ0  -      8.00 
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Grade  16. 

Class  1.    Artisan  .., per  day        2.50  -      3.50 

Orada  16. 
Class  1.    Foreman per  day        2.50  •      4.00 

Grade  17. 
Class  1.    Tapper  per  daj        2.50  -      3.00 

Grade  18. 
Class  1.    Bepair  Han 

Grade  19. 
Class  1.    Tmck  Driver per  day        2.50 

Grade  20. 
Class  1.    Meter  Setter  or  Inspector per  day        2.50-      3.00 

Grade  21. 
Class  1.    Storekeeper  per  day        3.00 

Grade  22. 
Class  1.    Pipe  and  Gate  Beeorder 100.00 
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•nbieqnentlj  laid  off  or  diBmiflsed  through  lack  of  work,  or  through  no  fault 
of  hia  own,  that  fact  shall  be  forthwith  certified  to  the  Board  of  Civil  Service 
ConimiBsionerB  bj  the  head  of  the  department  in  which  such  laborer 
employed,  and  he  shall  be  restored  to  his  original  place  upon  the  register. 


PSQM0TI0N8. 

Section  237.    The  Commission  shall  by  its  rules  provide  for  the  promotion 
in  such  classified  civil  service  on  the  basis  of  ascertained  merit  and  seniority 
in  service  and  examination,  and  shall  provide  in  all  cases  where  it  is  practicable 
»iig   that  vacancies  shall  be  filled  by  promotion.    All  examinations  for  promotion 
Therefor        shall  be  competitive  among  such  members  of  the  next  lower  rank  as  desire 
to  submit  themselves  to  such  examination;  and  it  shall  be  the  duty  of  the 
NominatloiiB  ^Q^^^B^oa  to  submit  to  the  appointing  power  the  names  of  not  more  than  three 
for  applicants  for  each  promotion  having  the  highest  rating;  but  in  fixing  said 

Appdntnient  rating  a  uniform  allowance  of  credits,  to  be  stated  at  the  time  of  the  announce- 
ment of  said  examination,  shall  be  made  for  each  year  of  past  service.  The 
method  of  examination  and  the  rules  governing  the  same,  and  the  method 
of  certifying,  shall  be  the  same  as  provided  for  applicants  for  original 
appointment. 

Note: — Section  237^.    An  amendment,  known  as  Section  237%,  was  sub- 
mitted to  popular  vote  at  the  city  election,  December  6,  1906,  and  carried. 

Section  237%.  Any  Civil  Service  employe  who  is  injured  in  the  service 
of  the  city  while  actually  engaged  in  the  discharge  of  the  duties  of  his 
position,  may,  in  the  discretion  of  the  Board  of  Civil  Service  Commissioners, 
be  assigned  to  a  position  other  than  that  for  which  he  has  been  examined, 
and  with  or  without  examination.  Said  Commissioners,  upon  assigning  such 
person  so  injured  to  such  new  position,  shall  place  his  name  at  the  head  of 
the  eligible  list,  and  he  shall  thereafter  be  first  certified  for  such  position. 
The  Board  of  Civil  Service  Commissioners  shall  not  place,  such  person  so 
injured  as  aforesaid  at  the  head  of  any  eligible  list  without  carefully  examining 
the  facts  of  each  case,  and  making  its  finding  that  such  person  is  not  incom- 
petent, by  reason  of  physical  or  other  disability,  to  fill  the  same.  Nothing 
in  this  provision  shall  be  construed  as  compelling  said  Commission  to  take 
the  action  herein  provided  for  unless  the  person  injured  is,  in  the  judgment 
of  said  Commission,  of  good  moral  character  and  worthy  of  receiving  the 
benefits  hereof. 


Injured 
in 

Public 
Service 


BEQXnSITIOKS. 

Section  238.    The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled,  shall  notify  said 
/  Commission  of  that  fact,  and  said  Commission  shall  thereupon  certify  to  such 

officer  or  Board  the  name  and  address  of  the'  applicant  standing  first  in  order 
on  the  register  of  unskilled  laborers,  and  the  applicant  thus  certified  shall 
thereupon  be  employed  by  such  officer  or  Board. 

The  head  of  a  department  in  which  a  position,  classified  under  this  article, 
AvDOintni'ta  ®'^^P^  ^  position  in  the  class  of  unskilled  laborers,  is  to  be  filled,  shall 
to  Fill  notify  said  Commission  of  that  fact,  and  said  Commission  shall  certify  to  such 

Vacandee      officer  the  name  and  address  of  one  or  more  candidates,  not  exceeding  three, 
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standing  highest  on  the  register  for  the  class  or  grade  to  which  said  position  p««g^ 

belongs.    In  making  such  certification,  sex  shall  be  disregarded,  except  when  tlieSegiBter 

some  statute,  tke  rules  of  said  Commission,  or  the  appointing  power  specify 

sex.    Said  appointing  officer  or  department  shall  notify  said  Commission  of  each  probation 

position  to  be  filled  separately,  and  shall  fill  such  place  from  the  names  certi-  BJadiarge 

fied  to  him  or  it  by  said  Commission  therefor.    The  candidate  t&us  appointed 

shall  be  employed  on  probation  for  a  period  to  be  fixed  by  said  rules,  not  AppointDMnt 

exceeding  six  months.    Each  candidate,  unless  he  shall  be  sooner  appointed,  Oomplete 

or  otherwise  lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment 

in  the  grade  or  class  for  which  he  is  eligible  not  less  than  three  times,  and  Temporary 

no  candidate  shall  lose  his  place  on  the  register  by  certification  or  rejection,  ^^'^ 

except  that  said  Commission  may  strike  off  names  of  candidates  from  the 

register  after  they  have  remained  thereon  more  than  two  years.    At  or  before 

the  expiration  of  the  period  of  probation,  the  head  of  the  department  or  office 

in  which  the  candidate  is  employed,  may  discharge  him  upon  assigning  in 

writing  the  reasons  therefor  to  said  Commission.    If  he  is  not  thus  discharged 

during  the  period  of  probation,  his  appointment  shall  be  deemed  complete. 

To  prevent  the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies, 

the  head  of  any  department  or  any  officer  or  board  may,  under  such  regulations 

as  the  Commission  may  by  its  rules  prescribe,  make  temporary  appointments  in 

the  classified  civil  service,  to  remain  in  force  not  exceeding  sixty  days,  and 

only  until  regular  appointment,  under  the  provisions  of  this  article,  can  be 

made. 

DEPABTMENT8  IK0LX7DED. 

Section  239.    The  provisions  of  this  article  shall  apply  to  the  following 
departments  of  the  city,  to  wit: 

The  Department  of  the  City  Clerk. 

The  Department  of  Electricity. 

The  Fire  Department. 

The  Treasurer's  Department. 

The  Tax  Collector's  Department. 

The  Police  Department. 

The  Auditor's  Department. 

The  Assessor's  Department.  Subject 

The  Health  Department.  Svil 

The  Department  of  Building.  Service 

The  Department  of  Public  Works.  Bolef 

The  Waterworks  Department. 

The  Public  Library. 

The  Park  Department. 

The  City  Engineer's  Department* 

The  Street  Department. 

All  departments  of  public  utility. 

All  other  employes  of  the  city. 

OFFICERS  AND  APPOINTMENTS  EX0LX7DED. 

Provided,  that  the  following  shall  be  exempt  therefrom,  to  wit: 

All  officers  elected  by  the  people. 

All  members  of  the  different  boards  and  commissions. 
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The  Major's  Clerk. 

The  Chief  of  Police  asd  his  Seeretarj. 
The  Chief  Depoty  of  the  Treaanrer. 
The  Chief  Depatj  aad  Caehier  of  the  Tax  GoDeetor. 
The  Chief  Depatj  of  the  City  EngiBeer. 
The  Chief  Deputy  of  the  Auditor. 

The  City  Saperinteadent  of  Behoole  aad  his  Depotiee  aad  teaehem 
The  aarietanta  aad  eteaographerB  of  the  City  Attorney. 
The  City  Proeeeator  aad  the  Aanataat  Citj  Prooeeator. 
The  librarian. 

The  Soperintendent  of  Parka. 
The  Seeretarj  of  the  Park  Conuniarioa. 
The  Seeretarj  of  the  Police  Conunianoa. 
The  Snperiatendeat  of  Boildinge. 
The  Homaae  Officer. 

The  Chief  En^eer  of  the  fire  Department. 

The  Soperintendent,  Water  Orereeer,  Auditor,  aad  Caahier  of  the  Water- 
works Departmeat. 

AU  physicians  appointed  on  or  by  the  Board  of  Health. 
AU  officers  of  election. 
The  Police  Sorgeon. 

Note: — Section  239.  This  section  was  amended  in  the  same  manner  as 
Section  237%,  by  adding  the  following: 

And  any  of  the  following  persons  may  be  exempted  from  the  provisioBS  of 
this  article,  npoa  the  request  of  the  head  of  the  department  in  which  th^ 
are  employed,  by  order  of  the  Board  of  Civil  Seiriee  CommiasioaerB,  approTcd 
by  the  Council  by  resolution  passed  by  the  Yote  of  two-thirds  (2-3)  of  all  its 
members,  to  wit:  (a)  The  first  and  second  deputies  in  any  department,  or 
either  of  such  deputies  where  not  exempt,  as  above  provided,  (b)  Unskilled 
laborers,  including  drivers,  (c)  Persons  employed  on  the  construction  of 
public  works,  improvements  or  buildings,  (d)  Persons  employed  to  render 
professional,  scientific,  technical  or  expert  services  of  an  occasional  and  excep- 
tional character.  Any  exemption  thus  made  may  be  terminated  at  any  time 
by  resolution  of  the  Board  of  Civil  Service  CommissioaerB. 


Bemoral 

or 

Discharge 
Only  for 
Cause 


Trial  by 
Comniissloii 


Sospensioiis 


TENUBE  OF  OFFICE. 

Section  242.  No  officer  or  employe  in  the  classified  civil  service  of  the 
citj,  other  than  an  unskiUed  laborer  employed  by  the  day,  shall  be  removed 
or  discharged  except  for  cause  upon  written  charges,  and  after  an  opportunity 
to  be  beard  in  his  own  defense.  Such  charges  shall  be  publicly  investigated 
by  the  Board  of  Police  Conunissioners  in  the  ease  of  an  officer  or  employe 
in  the  Police  Department;  by  the  Board  of  Fire  Commissioners  in  the  case 
of  an  officer  or  employe  in  the  Fire  Department;  and  by  the  Board  of  Civil 
Service  CommissionerB  in  all  other  cases.  If  the  Board  conducting  such  in- 
vestigation shall  find  that  sufficient  cause  is  shown  therefor,  it  shall  order  that 
such  officer  or  employe  be  removed  or  discharged.  Such  finding  and  decision 
shall  be  final,  and  except  in  the  case  of  an  officer  or  employe  in  the  Police 
or  Fire  Department  shall  be  certified  to  and  be  forthwith  enforced  by  the 
appointing  board  or  officer. 
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Nothing  in  this  article  shall  limit  the  power  of  any  appointing  board  or 
oi&cer  to  suspend  a  subordinate  for  a  reasonable  period,  not  exceeding  thirty 
days. 

BEP0BT8. 

Section  243.    Immediate  notice  in  writing  shall  be  given  by  the  appointing 
powers   to  said  Ck>nimis8ion,  of  all   appointments,  permanent   or  temporary, 
made  in  such  classified  civil  service,  and  of  all  transfers,  promotions,  resig-  KotUlcatioiis 
nations  or  vacancies  from  any  cause  in  such  service  and  of  the  date  thereof,  from 
and  a  record  of  the  same  shall  be  kept  by  said  Commission.    When  any  office  Appototing 
or  place  of  employment  is  created  or  abolished  or  the  compensation  attached  ^^^^^ 
thereto  altered,  the  officer  or  board  making  such  change  shall  immediately 
report  in  writing  to  said  Commission. 

ZNVE8TIOATIONS.  p^ 

Section  244.    The  Commission  shall  investigate  the  enforcement  of  this  Maintenance 
article  and  its  rules,  and  the  conduct  and  action  of  the  appointees  in  the  ^ 
classified  civil  service  in  this  city.  amM 

ANNUAL  AND  SPEOIAIi  BEPOBTS. 

Section  245.  Said  Commission  shall  make  an  annual  report  to  the  Mayor  70  the 
for  transmission  to  the  Council.  The  Mayor  may  require  a  special  report  from  Mayor 
said  Commission  at  any  time. 


Section  246.    Said  Commission  shall  appoint  a  Secretary,  whose  duty  it  ^4, 
shall  be  to  keep  minutes  of  its  proceedings  and  a  record  of  all  examinations  l>atieB 
held  under  its  direction,  and  perform  such  other  duties  as  the  Commission 
may  prescribe. 

OBUGATION  OF  OFFIOIALS. 

Section  247.    All  officers  of  said  city  shall  aid  the  Commission  in  all  proper  ^  ^^ 
ways  in  carrying  out  the  provisions  of  this  article.  OommlBBion 

OBLIGATION  OF  OOUNOIL. 

Section  248.    The  Council  shall  furnish  said  Commissioners  with  suitable 
offices  and  shall  provide  furniture,  books,  stationery,  blanks,  heat  and  light,  ^"•'^"^ 
and  is  authorized  and  required  to  pay  such  other  expenses  as  may  be  necessarily  Expenses 
incurred  by  said  Commissioners  in  carrying  out  the  provisions  of  this  article. 

OFFIOEBS  INHIBITEt). 

Section  249.    No  officer  or  other  person  shall  wilfully  or  corruptly,  by 
himself  or  in  co-operation  with  one  or  more  other  persons,  defeat,  deceive  or  I^ein 
obstruct  any  person  in  respect  to  his  or  her  right  of  examination,  or  corruptly  S^hi  S« 
or  falsely  mark,  grade,  estimate  or  report  upon  the  examination  or  proper  service 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing,  or  wilfully  or 
corruptly  furnish  to  any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any  person 
so  examined  or  to  be  examined,  of  being  employed,  appointed  or  promoted. 
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APFUOANTS  INHIBITED. 


Prom 

Tampering 
With  the 
Bamrlce 


Section  250.    Xo  applicant  for  appointment  in  said  classified  civil  sexrice, 

either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  other 

valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment, 

or    proposed    appointment,    and    no    other    officer    or    employe    shall    pay    or 
promise  to  pay,  either  directly  or  indirectly,  any  money  or  other  valuable 

thing  whatever  for  or  on  account  of  his  promotion. 


Of 

Appoint- 
ments 
and 
Vacancies 


OEBTIFIOATION  TO  AX7DIT0B. 

Section  251.  The  Commission  shall  certify  to  the  auditor  all  appoint- 
ments to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occurring 
therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings  that  a 
person  shall  be  discharged  from  the  classified  civil  service. 


Against 
Approving 
Discredited 
Claims 


AXTDITTNG  AND  AOOOUNTINO  OFFIOEBS  ENJOINED. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,*  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or  employe 
of  such  city,  before  the  appointment  of  such  person  to  the  classified  civil 
service  has  been  certified,  nor  after  the  Commission  shall  have  certified  to 
the  Auditor  a  finding  made  or  approved  by  it  under  the  provisions  of  this 
article,  that  such  person  be  discharged  from  the  classified  civil  service. 


81z  Months 
or  More 
Complete 
Employment 

Iioss  t|ian 
Six  Months 
Probationary 


TENUBE  OF  OFFIOEBS  AND  EMPLOYES  IN  PBE8ENT  EMPLOYMENT. 

Section  253.  All  officers  and  employes  who,  at  the  time  of  taking  effect 
of  this  article,  would  be  included  in  the  classified  civil  service,  and  who 
shall  have  been  continuously  in  the  service  of  the  city  for  a  period  of  six 
months  prior  to  the  adoption  of  this  article,  shall  be  deemed  to  have  the 
necessary  qualifications  required  by  the  provisions  hereof,  and  shall  retain 
their  respective  positions  until  removed  for  cause,  as  provided  herein.  All 
officers  and  employes  who,  at  the  time  of  taking  effect  of  this  article, 
would  be  included  in  the  classified  civil  service,  but  who  have  been  in  the 
service  of  the  city  for  a  period  of  less  than  six  months,  shall,  during  a  period 
of  six  months  from  and  after  the  taking  effect  of  this  article,  be  deemed 
to  be  serving  under  probation,  and  be  subject  to  the  same  regulations  as  other 
candidates  serving  under  probation,  as  hereinbefore  provided  in  this  article. 


PENALTIES  FOB  VIOLATION. 

Conndl  Section  254.    The  City  Council  of  the  City  of  Los  Angeles  shall  have 

Anthorised      power  to  pass  ordinances  imposing  suitable  penalties  for  the  punishment  of 
to  Prescriod   pcygons  violating  any  of  the  provisions  of  this  article. 
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BUIf  I--CLA8SIFI0ATION. 
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1.  All  offices  and  positioiiB  in  the  service  of  the  Citj  of  Los  Angeles, 
not  specifically  excepted  by  Section  239,  Article  XXTTT  of  the  Charter  of  said 
city,  whether  such  offices  or  positions  be  permanent,  temporary  or  substitnte, 
constitute  the  classified  service  of  said  city  of  Los  Angeles. 

2.  With  reference  to  examination  for  original  entrance  into  the  service 
of  the  said  City  of  Los  Angeles,  the  classified  civil  service  is  hereby  divided 
into  the  following  divisions: 

Division  A.  Clerical  Service.  All  positions  of  clerks  and  other  persons 
of  whatever  designation,  rendering  service  as  copyists,  deputy  assessors, 
deputy  tax  collectors,  bookkeepers,  stenographers,  pages,  messengers,  or  any 
clerical,  recording  or  similar  service,  whether  paid  by  time  for  work  done  or 
by  the  piece,  or  in  any  other  way. 

Division  B.    Police  Service.    All  positions  in  the  police  force. 

Division  C.    Fire  Service.    All  members  of  the  fire  force. 

Division  D.  Civil  Engineering.  All  positions  the  duties  of  which  require 
knowledge  of  the  profession  of  civil  engineering,  or  of  some  branch  thereof. 

Division  E.  Mechanical  Engineering.  All  positions  requiring  a  knowledge 
of  steam  engines,  boilers  and  other  machinery,  their  care  and  operation. 

Division  F.  Electrical  Service.  All  positions  the  duties  of  which  require 
special  knowledge  of  electricity  in  some  form  of  its  application. 

Division  G.  Library  Service.  All  positions  connected  with  the  administra- 
tion of  public  libraries. 

Division  H.  Inspection  Service.  All  positions  the  duties  of  which  relate 
to  inspection,  whether  of  work  done,  material  furnished,  or  other  matters. 

Division  L    Street  Department. 

Division  J.  Janitor  and  Elevator  Service.  All  positions  connected  with 
the  care  and  operation  of  buildings  or  elevators. 

Division  K.    Water  Department. 

Division  L.  Miscellaneous  Service.  All  the  offices  and  positions  coming 
under  the  provisions  of  the  City  Charter,  whatever  the  character  and  desig- 
nation of  the  same  may  be,  which  are  not  included  in  any  of  the  foregoing 
divisions. 

3.  For  further  convenience  in  designation,  in  carrying  on  examinations, 
in  certifying  for  appointments  and  promotions,  and  in  making  removals,  the 
several  divisions  of  the  classified  civil  service  shall  be  divided  into  such 
grades  or  classifications  as  the  Board  of  Commissioners  may  adopt  for  each 
division.  In  Divisions  B  and  C  (Police  and  Fire  Departments)  the  rank  and 
official  designation  established  by  the  Board  in  control  of  same  shall  be  rec- 
ognized in  the  civil  service  classification. 


Clttsendiip 
Beqnlred 


BULE  n.— QUALIFIOATIONS. 

1.  Except  as  specified  in  Section  3  of  this  rule,  no  person  shall  be  admitted 
to  examination  for  any  position  in  the  classified  civil  service  who  is  not  a 
citizen  of  the  United  States  and  has  not  been  an  actual  resident  of  the  City 
of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of  examination, 
except  that  candidates  for  examination  for  Police  Department  must  have  been 
residents  of  Los  Angeles  County  for  at  least  one  year. 
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And  provided,  however,  that  if  the  applicant  shall  take  the  following  Dedaratioii 
oath,  he  may  be  admitted  to  examination  without  having  been  a  resident  for  j  ^^^^ 
the  period  specified  in  Section  1:  Residence 


COUNTY  OP  LOS  ANGELES.     .     ^ 

88. 


STATE  OP  CALIPOBNIA,  / 

I  do  solemnly  swear  that  I  have  abandoned  my  last  place 
of  residence,  to  wit:  (Stating  street  and  number,  and  city  or 
town,  county  and  state),  and  have  become  and  intend  to 
remain  a  resident  of  the  City  of  Los  Angeles. 

Subscribed  and  sworn  to  before  me  this 

day  of ,  190. . . . 

If  any  person  shall  make  a  false  oath  in  respect  to  his  residence,  his  certifi- 
cate shall  be  cancelled  and  his  position  declared  vacant,  and  he  shall  be 
thereafter  forever  debarred  from  holding  any  position  or  employment  in  the 
classified  civil  service  of  said  city  of  Los  Angeles. 

2.  Unless  otherwise  provided  in  these  rules,  no  person  will  be  admitted 
to  examination  for  a  position  in  the  classified  civil  service  who  is  less  than 
twenty-one  years  of  age  at  the  date  of  examination,  except  that  applicants 
for  positions  as  elevator  operators,  pages  and  messengers,  together  with  appli- 
cants for  the  grades  of  draftsmen,  instrument  men  and  chainmen  in  the  ^9^ 
department  of  the  City  Engineer  and  library  attendants,  must  be  not  less  than 

ievenceen  years  of  age  at  the  date  of  the  examination.    The  maximum  age 
limit  for  original  applications  for  all  positions  in  the  Fire  Department,  except 

that  of  Secretary,  shall  be  35  years;  the  maximum  age  limit  for  Patrolmen 

shall  be  32  years,  and  the  maximum  age  limit  for  clerical  positions  in  the 

Water  Department  shall  be  45  years. 

POUOE  EXAMINATION. 

3.  (a)  Applicants  for  the  Police  Department  must  take  a  special  med- 
ical examination  which  should  be  obtained  at  least  8  days  before  the  general 
examination. 

(b)  Applicant  must  have  resided  continuously  in  Los  Angeles  County  at  jtg^nf-j. 
least  one  year  preceding  the  examination,  or  must  take  an  oath  that  he  has  sMntf 
adopted  Los  Angeles  County  as  his  permanent  place  of  residence. 

(c)  Applicants  for  the  position  of  Patrolmen,  Sergeant,  Lieutenant  and 
Captain  of  the  Los  Angeles  Police  force  will  read  carefully  the  following 
requisites  for  examination: 

(d)  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32 
years  of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

(e)  The  minimum  stature  to  be  five  feet  nine  inches,  and  the  minigiiiin 
and  maximum  weights  to  be,  for  stature  of 

STANDASDS. 

Minimum  Wt.  Maximum  Wt. 

5  feet  9  inches 150  pounds  185  pounds 

5  feet  10  inches 155  pounds  190  pounds  StanflaiW 

5  feet  11  inches 160  pounds  195  pounds 

6  feet 165  pounds  200  pounds 
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For  every  inch  in  stature  over  six  feet,  Ave  pounds  additional.  All  weights 
to  be  taken  stripped. 

(f )  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  height  of  nipple,  and  to  correspond  to  the  following  table  of  heights: 

Height  of  5  feet  and  9  inches Chest  35 

Height  of  5  feet  and  11  inches. Chest  36 

Height  of  6  feet  Chest  37 

For  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  meas- 
urement. 

(g)  Three  inches  difference  in  chest  measurement  between  forced  inspira- 
tion and  forced  expiration. 

(h)  Applicants  to  be  graded  according  to  speed  and  endurance  tested 
at  various  distances  on  the  gymnasium  track. 

(i)  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

(j)  No  application  for  a  position  on  the  police  force  will  be  considered 
by  the  Commissioners  unless  accompanied  with  a  certificate  signed  by  the 
examining  physician  stating  that  the  applicant  conforms  in  every  respect  to 
the  adopted  standard. 

(k)  Every  applicant  for  the  position  of  Patrolman,  Sergeant,  Lieutenant 
and  Captain  must  be: 

1st — ^Efficient  in  bicycle  riding. 

2nd — Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling, 
and  to  read  printed  and  written  matter. 

3rd — Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles 
City. 

4th — Must  have  some  knowledge  of  the  duties  of  Patrolman  or  other  office 
to  which  the  applicant  aspires,  as  detailed  in  the  Police  Manual. 

5th — Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — ^Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  Angeles 
County. 

7th — ^If  not  vaccinated  raecassfnlly  within  two  years,  must  be  re-vacci- 
nated immediately  after  his  application.  Ko  applicant  will  be  put  on  the 
eligible  list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from 
a  physician. 

8th — Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  years  of  which  shall  have  b6en  in  detective  work. 

9th — Captains  of  Police  shall  have  served  6  years  in  the  Department,  at 
least  3  of  which  as  Sergeant. 

10th — Sergeants  of  Police  shall  have  served  at  least  2  years  in  the  De- 
partment. 
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4.  (a)  Applicants  for  Fire  Department  must  take  a  special  medical  ex- 
amination (see  card  herewith)  which  should  be  obtained  at  least  5  days  before 
the  general  examination. 

(b)  If  applicant  has  not  been  vaccinated  within  two  years  of  examina- 
tion he  must  be  vaccinated  before  he  can  be  passed  by  the  examining  physician. 

(c)  Applicants  shall  be  not  less  than  5  feet  7  inches  in  stocking  feet.  Bequlxe- 

(d)  The  age  must  be  between  21  and  35,  and  applicants  must  conform 
to  the  following  standards: 

(e)  No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not 
eome  up  to  the  following  standards  adopted  by  the  Civil  Service  Comimssion: 


menti 


Height. 

Min.  Weight. 

Max.  Weight. 

Min  Chest. 

5  ft.  7  in. 

140  lbs. 

155  lbs. 

34   inches 

5  ft.  8  in. 

145  lbs. 

160  lbs. 

34^  inches 

5  ft.  9  in. 

150  lbs. 

165  lbs. 

36   inches 

5  ft.  10  in. 

155  lbs. 

170  lbs. 

361^  inches 

5  ft.  11  in. 

160  lbs. 

175  lbs. 

37^  inches 

6  ft. 

165  lbs. 

180  lbs. 

38   inches 

Standards 


If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

5.  In   special    examinations    for   any   position    requiring   technical,   pro- 
fessional or  scientific  knowledge,  or  manual  skill  of  a  high  order,  the  Board  Special 
may  waive  the  requirement  of  age  and  residence,  in  the  city  of  Los  Angeles,  ^^T^ 
fixed  in  sections  1  and  2  of  this  rule. 

6.  Before  taking  an  examination  under  civil  service,  every  applicant 
for  the  position  of  Steam  Engineer  must  show  a  certificate  or  license  from 
the  Board  of  Engineers  of  this  city  as  follows: 

(a)  Engineers  of  the  City  Hall  and  High  School,  certificates  of  first-class 
engineers. 

(b)  Chief  Engineer  of  the  Water  Department,  certificate  of  Chief  En- 
gineer, and  all  Assistant  Engineers  in  that  department,  certificates  of  first-class 
engineers. 

(e)    Should  other  positions  under  the  City  Government  be  created  for 
Engineers,  each  applicant  therefor  shall  be  required  to  have  a  certificate  of  j^tjgt 
first-class  engineer,  unless  the  position  to  be  filled  be  one  in  which  the  ineum-  Have 
bent  will  be  in  charge  of  a  department  or  have  others  under  his  authority, 
in  which  case  the  applicant  shall  show  a  certificate  of  chief  engineer. 

(d)  In  the  Fire  Department  every  applicant  for  the  position  of  En- 
gineer shall  have  served  as  Hoseman  for  at  least  six  months  previous  to 
taking  the  civil  service  examination  for  Engineer,  and  when  vacancies  occur 
in  the  position  of  Engineer,  the  same  shall  be  filled  from  the  rank  of  Hoseman, 
after  examination  held  for  promotion. 
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(e)  Ko  Hoseman  shall  be  permitted  to  take  an  examination  for  promo- 
tion to  the  position  of  Engineer  unless  he  can  show  a  certificate  of  second-elaM 
engineer  from  the  Board  of  Engineers  of  this  city. 

(f )  Should  it  happen,  under  the  operation  of  the  foregoing  rules,  that 
there  are  not  sufficient  Hosemen  qualified  to  take  examination  for  Engineer, 
original  examinations  shall  be  held  to  supply  the  eligible  list  of  Engineers  in 
the  Fire  Department  until  such  time  as  a  sufficient  number  of  qualified  Hosemen 
ma.y  be  available. 

(g)  Applicants  for  the  position  of  Engineer  of  Pneumatic  Sweeper,  Street 
Department,  shall  show  a  certificate  as  third-class  engineer. 
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BULB  m.— APPIJOATIONS. 

1.  Applications  for  admission  to  examination  shall  be  made  on  blanks 
in  such  form  and  manner,  and  shall  be  supported  by  such  certificates  of  persons 
acquainted  with  the  applicant  as  the  Board  may  prescribe.  These  blanks 
will  be  furnished  directly  to  applicants  for  examination,  and  each  applicant 
must  appear  in  person  at  the  office  of  the  Commission.  The  applicant  must 
certify  under  oath  or  affirmation  to  the  truth  of  the  statements  presented  in 
the  application. 

2.  Every  applicant  must  be  of  good  moral  character,  of  temperate  habits, 
of  sound  health,  and  must  be  physically  able  to  perform  the  duties  of  the 
position  applied  for, 

3.  The  burden  of  proof  of  good  character  in  all  cases  shall  be  upon  the 
applicant,  and  the  filing  of  the  certificates  mentioned  in  Section  1  of  this  role 
shall  not  debar  the  Board  from  demanding  or  obtaining  other  proof  of  good 
character  to  its  full  satisfaction. 

4.  Failure  by  the  applicant  to  prove  good  character  to  the  satisfaction  of 
the  Board  shall  exclude  said  applicant  from  examination.  Proof  at  any  time 
produced  to  the  Board  of  the  bad  character  or  dissolute  habits  of  an  applicant 
or  an  eligible,  or  of  any  criminal  or  disgraceful  act  committed  by  such  appli* 
cant  or  eligible,  or  of  his  dismissal  for  good  cause  from  the  public  service,  shall 
be  deemed  sufficient  cause  for  exclusion  of  said  applicant  from  examination^ 
or  for  removal  from  a  register  of  eligibles  after  examination. 

5.  A  false  statement  knowingly  made  by  any  person  in  an  application 
for  examination;  connivance  at  any  false  statement  made  in  any  certificate 
which  may  accompany  such  application,  or  complicity  in  any  fraud  touching  the 
same,  shall  be  regarded  as  good  cause  for  exclusion  from  the  register  of 
eligibles,  or  for  removal  or  discharge  during  probation,  or  thereafter;  bat 
no  person  shall  be  removed  from  a  register  of  eligibles,  or  from  the  servioo, 
under  this  section,  until  an  opportunity  has  been  given  him  to  be  heard  by 
the  Board  of  Civil  Service  Commissioners.  A  record  shall  be  kept  of  the 
finding  of  the  Board  of  Civil  Service  Commissioners,  showing  the  vote  thoioon. 

6.  A  defective  application  shall  be  returned  to  the  applicant  with  m 


^nrffgattoiM  ^^^^^  ^^  amend  the  same;  but  not  more  than  two  opportunities  for  amend- 
ment need  be  given.     Whenever  the  application  shows  that  the  applicant  is 
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not  qualified  for  examination  under  these  mles,  the  applicant  shall  be  notified 
of  the  same,  and  the  reason  therefor. 

7.  Applications  and  accompanying  certificates  not  returned  for  correction   AuuUjj-Mon- 
shall  remain  on  file  in  the  office  of  the  board,  and  under  no  circumstances  29'ot 

shall  they  be  returned  to  applicants.    All  unused  applications  shall  be  cancelled  Betnxned 
after  they  have  been  on  file  for  one  year. 

8.  Applications  shall  be  filed  in  the  order  in  which  they  have  been  ro-  ...    .  ^ 
ceived  at  the  office  of  the  board.     Ko  limitation  shall  be  made  as  to  the  wnmben 
number  of  applications  to  be  received  for  examination.    The  board  may  limit  to  be 

the  number  of  applicants  to  be  examined  at  any  one  time,  according  to  the  Bzamlned 
needs  of  the  service,  or  for  convenience  in  conducting  the  examinations,  but 
in  all  such  cases  applicants  shall  be  admitted  to  examination  in  the  order  in 
which  their  applications  have  been  filed. 

9.  An  application  for  examination  must  be  filed  by  the  applicant  in 
person  with  the  Board  of  Commissioners  at  least  eight  days  before  the  date 
fixed  for  the  examination. 

BULE   IV^EXAMINATIONB. 

« 

1.  Examinations  for  admission  to  the  eligible  list,  or  for  promotion  in  Bxamlna- 

the  service,  shall  be  held  at  such  times  and  places  as  shall  be  designated  tioui 
by  the  Board  of  Commissioners.    Notice  of  each  examination  so  ordered  shall  Tlnia, 
be  published  for  two  weeks  preceding  such  examination  in  the  official  paper.  v^Zl 
Such  notice  shall  also  be  posted  in  a  conspicuous  place  in  the  City  Hall  and 
in  the  office  of  the  Board  of  Commissioners  two  weeks  before  such  examina- 
tion.    When  the  date  of  examination  is  fixed,  a  written  or  printed  notice  of 
such  examination  shall  forthwith  be  mailed  to  or  served  on  each  person  whose 
application  is  on  file.    In  all  cases  admission  of  service  of  said  notice  shall  be 
equivalent  to  mailing.    Such  notice  shall  be  deemed  official,  and  its  presentation 
at  the  appointed  time  shall  entitle  the  holder  to  enter  the  class  for  examination. 

2.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall  jj^^jt^ 
be  under  the  responsible  direction  of  the  Commission,  free  from  the  inter-  j>ixeetiO]i 
f  erence  or  participation  or  influence  of  the  appointing  officer  or  of  any  person  of 

other  than  the  members  of  the  Commission  or  the  examiners  directly  em-  Omrnnlwrion 
ployed. 

3.  No  person  in  any  department  of  the  City  Government,  except  the  Ponoiu 
Civil  Service  Department,  shall  be  employed  in  the  preparation  of  questions,  Ezdaded 
the  marking  of  answers,  or  in  any  other  manner  in  the  holding  of  Civil 
Service  examinations. 

4.  In  the  examination  the  Commission  may  give  such  relative  importance  B^tive 

to  the  diiferent  subjects  or  matters  of  examination,  whether  mental  or  physical,  Importanoo 

and  to  experience,  occupation  or  training,  as  to  them  may  seem  fit.  ^'. .  _. 

ouojects 

5.  At  or  before  the  commencement  of  every  examination  the  weight  to 

be  given  to  each  subject  included  in  the  examination,  and  the  general  or  Scale 
average  minimum,  and  the  minimum  (if  any  allowable)  upon  each  subject,  j£^. 
shall  be  announced.  wreoiti 
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6.  All  questions  must  be  first  approved  by  the  Commission,  and  snch 
lists  of  questions  shall  be  securely  sealed  with  the  official  seal  of  the  Civil 
Service  Commission.  This  seal  shall  not  be  broken  until  the  beginning  of 
the  examination,  and  then  only  in  the  presence  of  all  competitors  at  the 
examination  and  at  least  one  of  the  Civil « Service  Commissioners. 

7.  Examinations  shall  be  practical  in  their  character,  and  shall  relate 
to  those  matters  only  which  will  fairly  test  the  capacity  of  the  persons 
examined  to  discharge  the  duties  of  the  positions  which  they  seek.  All  exam- 
inations  shall  be  public.  They  shall  be  absolutely  fair  and  impartial,  and  shall 
be  conducted  without  cost  to  the  applicant. 

8.  Whenever  practicable,  examinations  shall  be  in  writing.  When  ap- 
propriate, they  shall  include,  besides  the  educational  features,  physical  and 
practical  tests  of  health,  strength,  endurance,  acuteness  of  faculties,  etc.,  and 
a  full  record  of  such  tests  must  be  kept  by  the  examiners. 

9.  Applicants  shall  receive  credit  for  experience,  based  on  length  of 
efficient  service,  either  in  the  positions  sought  or  in  a  position  involving  like 
duties. 

10.  Applicants  shall  be  admitted  to  examination  only  upon  the  production 
of  their  official  notices. 

11.  Each  applicant  in  a  competitive  examination  shall  first  be  presented 
with  a  declaration  paper,  on  which  he  shall  write  his  name,  age,  residence, 
examination  number,  etc.,  after  which  he  shall  place  it  in  an  envelope,  seal 
the  envelope,  and  thereafter  he  shall  mark  each  paper  with  his  examination 
number  only.  The  envelope  shall  not  be  opened  until  after  all  his  examination 
papers  are  marked. 

12.  The  sheets  of  questions  shall  be  numbered,  and  shall  be  given  out 
in  the  order  of  their  numbers,  each  after  the  first  being  given  only  when  the 
competitor  has  returned  to  the  examiners  the  last  sheet  given  to  him. 

13.  In  conducting  the  examinations  all  necessary  explanations  shall  be 
made  to  the  whole  class.  No  questions  shall  be  explained  to  any  individual 
competitor  separately. 

14.  All  conversation  or  communication  between  or  among  competitors 
during  examination  shall  be  strictly  prohibited. 

15.  I>uring  an  examination  no  competitor  shall  be  permitted  to  leave 
the  room,  except  in  case  of  extreme  necessity,  and  after  notice  to  a  Commis- 
sioner or  the  examiner,  and  then  only  in  company  with  some  clerk  or  authorized 
agent  of  the  Commission. 

16.  Any  applicant  who  withdraws  from  an  examination  after  filling 
out  his  identification  sheet  and  receiving  copies  of  the  questions  shall  be 
considered  as  having  failed  in  said  examination. 

17.  The  limit  of  time  prescribed  for  each  examination  shall  be  announced 
before  the  examination,  and  shall  begin  when  all  announcements  have  been 
made,  the  declaration  papers  filed,  and  the  questions  distributed.  In  general 
no  examination  shall  extend  beyond  three  hours. 
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18.  The  sabjeet  of  and  the  time  allowed  for  each  examination  shall  bft  guiiiQist 
annonneed  before  the  first  paper  is  given  out.  Annoimced 

19.  Ko  helpB  of  any  kind  shall  be  allowed  during  examinations.     Any 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be  ^^ 
handed  in  before  the  examination  is  commenced.    Any  attempt  to  cheat  or  copy  ^^^L^i 
from  a  competitor  shall  render  the  offender  ineligible  to  the  public  service. 

20.  Any  competitor  in  an  examination  who  places  any  identification  mark  TMj„,g^i{ 
upon  his  examination  answer  sheets  other  than  his  examination  number,  shall  flcatlon 
be  deprived  of  all  benefits  under  such  examination. 

21.  The  following  are  declared  to  be  among  the  marks  of  identification, 

within  the  meaning  of  section  20  of  this  rule:     (a)  The  real  name  or  address  «-^.     ^ 

of  the  applicant,    (b)  Any  assumed  or  fictitious  name  or  address,     (c)  Names  identifl- 

of  individuals  or  firms  used  on  any  of  the  answer  sheets,     (d)  Any  initials,  cation 
lines,  signs,  marks,  or  characters  that  may  indicate  the  identity  of  the  ap- 
plicant. 

22.  No  examination  answer  sheets  having  identification  marks  other  than  ll  oZtS^ 
the  examination  numbers  shall  be  marked  or  graded. 

23.  No  question  in  any  examination  shall  relate  io  political  or  religious  Politieal 
opinions  or  afSliation,  and  no  appointment  or  selection  to  an  office,  or  for  ^^^^ 
employment  within  the  scope  of  these  rules,  shall  be  in  any  manner  affected  Opinloiu 
or  infiuenced  by  such  opinions  or  affiliations.  Excluded 

24.  All  markings  shall  be  on  a  scale  established  by  the  board.    No  series  Qnestloiui 

of  examination  questions  shall  be  used  a  second  time.  *?^,a!f^^ 

ox  orecUti 

25.  Proficiency  on  any  subject  shall  be  credited,  in  grading  the  standing 

of  the  person  examined,  in  proportion  to  the  value  of  a  knowledge  of  such  seji^tivQ 

subject  in  the  branch  or  part  of  the  service  which  the  applicant  seeks  to  Wolfl^ti 
enter,  and  of  physical  qualifications  and  health.    The  relative  weights  of  the 
different  subjects  shall  be  fixed  by  the  Board  for  every  examination. 

26.  Each  subject  shall  be  marked  on  a  scale  of  100,  which  represents  gd^Q  of 
the  highest  percentage.    A  relative  weight  shall  be  given  to  each  subject.    The  Oredits, 
product  of  the  percentage  and  the  weight  shall  constitute  the  standing  on  How 
each  subject.     By  dividing  the  sum  of  these  products  by  the  total  of  the  ^^***oed 
weights  the  general  average  is  ascertained. 


Notiflcatioii 


27.  As  soon  as  the  marking  and  grading  of  the  papers  shall  have  been 
completed,  and  the  eligible  list  adopted,  each  applicant  shall  be  notified 
through  the  postoffice  of  the  general  average  and  relative  standing  he  obtained 
upon  examination. 

28.  The  Commission  shall  have  power,  in  its  discretion,  whenever  in  its  Ba-axamina^ 
judgment  the  interest  of  the  public  service  requires  it,  to  order  a  re-examination  ^n 

of  applicants  for  any  position,  and  shall  have  power  to  correct   any  error  BerlBloil 
and  amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it 
Appears  that  any  error  or  injustice  has  been  done,  or  where  any  person  whose    ' 
name  appears  on  any  eligible  list  has  for  any  reason  become  incapacitated 
for  appointment  in  the  public  service,  to  strike  such  name  from  said  list; 
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provided,  however,  that  after  an  eligible  list  is  prepared  and  certified  it  shall 
not  be  altered  or  revoked  except  upon  notice  by  mail  or  otherwise,  as  the 
Commission  may  direct,  to  all  persons  whose  standing  may  be  unfavorably 
affected  by  the  alteration.  But  the  reasons  for  every  such  action  shall  be 
recorded  in  full  in  the  minutes  of  the  Civil  Service  Commission.  Any  appeal 
from  a  rating  must  be  taken  by  an  applicant  within  two  days  after  notification 
of  his  standing  and  no  list  shall  be  certified  until  the  expiration  of  sueh 
two  days. 

(Adopted  January  14,  1908.) 

Upon  application  to  the  Commission  of  any  person  who  has  taken  exam- 
ination, he  shall  be  entitled  to  such  supplemental  examination  and  review  of 
the  markings  as  the  Board  may  grant. 

29.  Any  applicant  failing  to  pass  after  three  examinations  for  same 
grade  shall  be  ineligible  for  examination  for  said  grade  within  one  year  from 
date  of  his  last  examination. 

30.  All  emergency  or  temporary  appointees  heretofore  or  hereafter  cer- 
tified for  appointment  under  the  rules  of  the  Civil  Service  Commission  and  Bee. 
238  of  the  Charter  of  the  City  of  Los  Angeles,  shall  be  and  are  hereby  required 
to  submit  themselves  to  examination  for  the  position  to  which  such  person  haa 
been  so  temporarily  appointed  at  the  first  examination  for  such  position  next 
regularly  held  after  the  date  of  such  appointment;  but,  provided,  however, 
that  if  the  examination  next  succeeding  such  appointment  occurs  within  ten 
days  of  the  date  of  appointment,  then  and  in  that  event  only,  such  temporary 
appointee  shall  take  the  next  examination  occurring  for  such  position  after 
the  expiration  of  the  said  ten  days. 

If  the  temporary  appointee  shall  not  submit  himself  to  examination  as 
aforesaid,  or  if  he  fails  to  pass  such  examination,  he  shall  be  thereupon 
ineligible  and  disqualified  to  further  serve  in  such  position  to  which  he  was 
temporarily  appointed,  and  his  certificate  of  appointment  shall  be  immediately 
cancelled. 

The  Civil  Service  Commission  may,  in  its  discretion,  to  prevent  stoppage 
of  public  business,  or  to  meet  extraordinary  conditions,  by  resolution  by  it 
regularly  adopted,  temporarily  suspend  this  rule. 

31.  Any  appeal  to  a  member  or  members  of  the  Civil  Service  Commission, 
either  by  a  candidate  or  his  friends,  to  secure  special  consideration  in  an 
examination,  shall  be  deemed  detrimental  to  the  interests  of  such  candidate. 
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BULB  V^BEaiSTBATION. 

1.  All  competitors  who  attain  a  general  average  of  75  per  centum  or 
over,  and  who  do  not  fall  below  the  minimum  fixed  for  any  separate  part 
of  the  examination,  shall  be  eligible  for  appointment  in  the  elasaiflcation 
for  which  they  were  examined,  and  their  names  shall  be  enrolled  in  the 
precedence  of  highest  general  average  upon  the  proper  registers,  which  shall  be 
in  such  form  as  the  Board  of  Commissioners  shall  prescribe. 
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2.  Priority  of  date  in  examination  shall  give  no  advantage  in  position  Prloritj 
on  the  register  of  eligibles.  Advantage 

3.  Names  shall  remain  on  the  register  of  eligibles  for  two  years  from  the 

date  of  their  enrollment,  unless  sooner  removed  under  authority  contained  in  I^JUf*tion 

these  rules,  or  by  appointment.     At  the  expiration  of  one  year  the  eligible,  p^n^^-hin 

if  required,  shall  furnish  new  certificates  of  character  upon  a  form  prescribed  T.iat 
by  the  Board  of  Commissioners. 

4.  In  case  a  person  upon  any  register  shall,  by  reason  of  ill-health  or 

ph3rsical  incapacity,  in  the  judgment  of  the  Commissioners  become  manifestly  DiMQalifled 
disqualified  for  the  service  for  which  he  or  she  is  registered,  the  Commissioners 
may  direct  that  such  person  be  not  certified. 

5.  Where  an  examination  for  any  grade  is  had  before  the  eligible  list 

for  that  grade  is  exhausted,  a  new  list  shall  be  prepared  after  such  examina-  Adjustment 

tion.     The  persons  upon  the  former  eligible  list  who  have  not  been  examined   of 

for  the  new  eligible  list,  shall  be  respectively  placed  upon  the  new  eligible  New  List 

list  in  the  position  to  which  the  percentage  of  their  aggregate  marking  upon 

their  former  examination  would  entitle  them  if  such  marking  had  instead  been 

given  them  upon  the  new  examination,  and  shall  be  continued  thereon  until 

the  end  of  their  term  of  eligibility. 

6.  When  a  new  position  is  created,  the  duties  of  which  are  identical 

or  substantially  identical  with  those  of  a  position  then  or  formerly  in  the   jsf^^ 
classified  list,  the  Civil  Service  Commission  may,  at  its  discretion,  order  the   PositiOBfl 
eligible  or  permanent  list,  or  both,  transferred  to,  or  consolidated  with,  that  of 
the  said  new  position  and  names  for  appointment  to  said  new  position  shall 
then  be  certified  from  the  transferred  or  consolidated  list. 

7.  When  a  new  position  in  the  classified  Civil  Service  list  is  abolished, 

the  employee  filling  the  position  may,  at  the  discretion  of  the  Commission,  be   pogitionf 
restored  to  his  place  in  the  eligible  or  permanent  list  for  that  position,  or  Abolltfied 
be  transferred  with  other  eligibles  under  Sec.  6  hereof.    If  such  employee  has 
served  his  probationary  period,  he  shall  be  placed  on  the  permanent  list. 

BUIiE   VI^-BEQUISITION   AND   OEBTIFIOATION.* 

1.    Whenever  a   vacancy  is  to  be  filled  in  the  classified  Civil  Service, 
the  Board  of  Civil  Service  Commissioners  shall  decide  whether  such  vacancy  ^         ^ 
shall  be  filled  by  promotion  or  appointment  from  the  list  of  eligibles.    In  any  ^ 
elass  or  department  in  which  there  is  a  list  of  permanent  civil  service  em-  Appdnt- 
ployees,  eligible  for  certification  by  reason  of  temporary  lay-off  or  leave  of  ment 
absence,  such  permanent  list  shall  take  precedence  over  the  ordinary  eligible 
list.     The  head  of  department  making  requisition  shall  specify  the  number 
of  positions  to  be  filled,  and  the  number  thus  specified  shall  be  certified, 
beginning  with  the  head  of  such  permanent  list,  and  following  in  the  regular 
order  of  arrangement  as  long  as  any  remain  upon  such  permanent  list  who 
are  willing  to  accept  employment.     The  head  of  department  shall   appoint 
the  several  persons  thus  certified  to  the  positions  to  be  filled,  in  the  order  of 


*Notes:    Bequisition  and  certification;  Charter  Article  XXUI,  Section  238. 

The  head  of  the  department  in  which  a  position  classified  under   this 

article  is  to  be  filled  shall  notify  said  Commission  of  that  fact,  and  said 
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their  certification^  or  report  to  the  Commission  his  reason  for  rejecting  the 
same.  No  such  rejection  shall  be  valid  unless  it  shall  be  deemed  hj  the  Com* 
mission  sufficient  ground  for  the  removal  of  the  rejected  person  or  persona 
from  the  said  permanent  list.  No  names  shall  be  certified  from  any  other 
eligible  list  in  said  department  until  the  permanent  list  in  said  department 
shall  have  been  exhausted,  either  hy  appointment  or  rejection,  ratified  by 
the  Civil  Service  Commission. 

2.  In  the  case  of  an  appointment  from  the  list  of  eligibles,  the  appointing 
officer,  board  or  body,  shall  make  requisition  upon  a  form  prescribed  by  the 
Board  of  Commissioners  for  the  certification  of  the  names  of  eligibles  for 
such  appointment. 

3.  The  Board  of  Commissioners  shall  thereupon  certify  to  said  appoint- 
ing officer,  board  or  body,  the  names,  addresses  and  average  standings  of  not 
more  than  two  persons  who  stand  highest  upon  the  register  of  eligibles  for 
the  appropriate  division  and  classification. 

4.  From  the  certification  thus  furnished  the  appointing  officer,  board  or 
body,  shall  select  one  eligible  for  such  appointment. 

5.  An  eligible,  when  his  name  is  reached  for  appointment,  may  waive 
certification  or  decline  appointment  tendered  upon  giving  satisfactory  reasons 
to  the  Board  of  Commissioners,  without  losing  his  position  upon  the  register, 
but  the  period  during  which  his  name  is  withheld  from  certification  shall  be 
counted  as  a  part  of  the  term  of  eligibility.  In  the  absence  of  such  permission, 
the  effect  of  an  appointment  or  of  a  refusal  to  accept  an  appointment  tendered 
phall  be  to  drop  the  name  of  said  eligible  from  the  register. 

6.  When  the  name  of  an  eligible  shall  have  been  certified  twice  for  the 
same  position  and  such  eligible  shall  decline  or  neglect  to  report  for  duty 
under  such  certification,  his  or  her  name  shall  be  permanently  dropped  from 
the  eligible  list  from  which  the  certification  was  made. 

7.  If  the  person  so  certified  fails  to  report  for  duty  within  two  days 
after  notice  to  do  so,  then,  upon  written  notification  of  the  facts  to  the  Board 
of  Commissioners  by  the  appointing  officer,  board  or  body,  the  certification  may 
be  revoked,  and  another  may  be  issued  to  the  next  person  on  the  register. 


Commission  shall  certify  to  such  officer  the  name  and  address  of  one  or 
more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  position  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Com- 
mission, or  the  appointing  power  specify  sex.  Said  appointing  officer  or  depart- 
ment shall  notify  said  Commission  of  each  position  to  be  filled  separately,  and* 
shall  fill  such  place  from  the  names  certified  to  him  or  it  by  said  Commission 
therefor. 

Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise  lawfully 
cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade  or 
class  for  which  he  is  eligible  not  less  than  three  times,  and  no  candidate  shall 
lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  may  strike  off  names  of  candidates  from  the  register  after  they 
have  remained  thereon  more  than  two  years. 
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8.  When  a  new  position  has  been  created  by  ordinance,  no  emergency  or 
temporary  appointment  thereto  shall  be  certified  to  the  Anditor  unless  the 

Council  shall  have  passed  a  resolution  to  the  effect  that,  to  prevent  the  stoppage  Emergency 
of  public  business,  or  to  meet  an  extraordinary  exigency,  an  immediate  appoint-  m^Q^ 
ment  is  necessary.    In  the  absence  of-  such  resolution  adopted  by  the  Council, 
the  new  position  thus  created  shall  not  be  filled  until  an  examination  can  be 
called  and  eligibles  regularly  qualified  to  fill  such  position. 

9.  Any  applicant  failing  to  pass  after  three  examinations  for  same  grade  Three 
shall  be  ineligible  for  examination  for  said  grade  within  one  year  from  date  Ezaminar 
of  the  last  examination.  ttons 

(Adopted  January  7,  1908. 

(b)  When  the  name  of  a  person  on  a  permanent  list  who  has  been  laid 
off  temporarily  shall  have  been  certified  for  such  position,  and  such  peVson 
shall  decline  or  neglect  to  report  for  duty  under  such  certification,  he  shall 
be  notified  in  writing  to  appear  before  the  Board  of  Civil  Service  Commis- 
sioners at  the  time  named  in  the  notice,  and  show  cause  why  his  name  shall 
not  be  removed  from  said  permanent  list,  and  if  such  person  shall  fail  to 
appear  and  show  just  cause  for  the  continuance  of  his  name  thereon,  the  same 
shall  be  removed  therefrom  forthwith. 

BXTIiE   Vn.— APPOINTMENTS. 

1.  Vacancies  in  the  classified  service,  if  not  filled  by  promotion,  shall 

b«  filled  by  requisition  and  certification,  as  provided  in  Bule  "VT.    The  appoint-  wJ5? 
ing  officer,  board  or  body,  shall  notify  the  person  selected,  and  shall  fill  the  piued 
vacant  place  by  the  appointment  of  that  person. 

2.  Such  appointment  shall  be  on  probation  for  a  period  of  six  months, 
and  if,  at  or  before  the  expiration  of  that  period,  the  probationer  shall  not 

have  been  discharged  his  appointment  shall  be  deemed  complete.     Provided,  Appoint- 
that  when  a  Civil  Service  employee  has  performed  the  duties  satisfactorily  mont 
for  one  year  or  more  preceding  the  creation  of  a  new  position,  if  he  then  ^^^^a"®*® 
obtains  regular  appointment  to  such  position,  his  term  of  probation  shall  be 
considered  completed  at  the  expiration  of  thirty  days  following  such  regular 
appointment. 

3.  If  any  probationer,  upon  fair  trial,  shall  be  found  incompetent  or 
disqualified  for  the  performance  of  the  duties  of  the  position  he  is  filling, 

the  appointing  officer,  board   or  body  may  discharge  him  and  shall  certify  Incompetent 
the  same,  and  the  reason  for  such  discharge   [Amendment,  May  5,  1903]   in  ^'O*^^ 
writing  to  the  Board  of  Civil  Service  Commissioners.     If,  in  the  opinion  of 
the  Board  of  Commissioners,  such  probationer  has  been  dismissed  for  insuf- 
ficient cause,  or  if  he  is  still  regarded  as  competent  for  some  other  position 
in  the  same  classification,  he  may  be  restored  to  his  place  on  the  eligible  list. 

4.  Should   the  work  for  which   a  probationer   has  been   certified  prove 
temporary,  and  he  be  laid  off  without  fault  or  delinquence  on  his  part  before  Bestoratlon 
his  term  of  probation  is  completed,  his  name  shall  be  restored  to  its  position  OAoiater 
on  the  register  of  eligibles,  and  the  term  he  has  served  shall  be  credited  to  him 

on  his  probationary  period. 
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5.  All  persons  appointed  to^  or  promoted  in,  the  classified  civil  service 
shall  be  assigned  to  and  perform  the  duties  of  the  position  to  which  appointed 
or  promoted.  In  case  of  exigency,  an  employee  may  be  temporarily  assigned 
without  extra  pay  to  other  than  his  regular  duties,  but  no  such  assignment 
shall  be  for  a  period  of  more  than  ten  days  without  the  written  consent  of 
the  Board  of  Commissioners  thereto. 

6.  In  case  there  is  no  eligible  on  the  appropriate  register  and  the  Board 
of  Commissioners  is  unable  to  comply  with  a  requisition,  in  order  to  prevent 
the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies,  it  may,  aa 
provided  in  Section  238,  Article  Xxm  of  the  City  Charter,  allow  a  temporary 
appointment  for  a  period  not  exceeding  sixty  days,  and  only  until  a  regular 
appointment  can  be  made  through  examination.*  Provided,  however,  that  no 
person  shall  be  temporarily  appointed  to  a  position  under  the  provisions  of 
this  section  or  Section  8  of  Bule  YI  unless  he  shall  have  been  an  actual  resident 
of  the  City  of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of 
such  examination,  except  that  for  any  position  requiring  technical,  professional 
or  scientific  knowledge  or  manual  skill  of  a  high  order  the  Board  may  on  cause 
shown  waive  this  rule. 

And  any  person  appointed  in  violation  of  this  rule  shall  not  be  admitted 
to  examination  for  such  position. 

7.  Ordinary  clerks  and  other  applicants  appointed  for  temporary  perioda 
shall  be  laid  off,  or  relieved  from  duty,  in  the  inverse  order  of  their  rank 
on  the  eligible  list.  Upon  being  laid  off,  they  shall  resume  their  respective 
places  on  the  eligible  list. 

8.  Participation  of  employees  in  the  classified  civil  service  in  partisan 
politics,  except  to  vote,  is  contrary  to  the  spirit  of  the  Charter  and  subversive 
of  the  best  interests  of  civil  service.  And  such  participation  is  hereby  strictly 
prohibited.  The  violation  of  this  rule  by  a  civil  service  employee  shall  be 
sufficient  ground  for  his  removal.     (Amendment  Sept.  20th,  1904.) 

9.  It  having  been  brought  to  the  attention  of  the  Board  of  Civil  Service 
Commissioners  that  many  of  the  City  employees  gamble  on  the  results  of  races, 
both  at  race-tracks,  and  otherwise,  and  it  appearing  that  such  conduct  is 
detrimental  to  discipline  and  opposed  to  the  interest  of  the  city,  all  such 


*Kote:     Appointments  temporary;    Charter   Article    XXlll,   Section   238: 

To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  temporary 
appointments  in  the  classified  civil  service,  to  remain  in  force  not  exceeding 
sixty  days,  and  only  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made. 

Section  250.  No  applicant  for  appointment  in  said  dasaifled  civil 
service,  either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money 
or  other  valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appoint- 
ment, or  proposed  appointment,  and  no  officer  or  employee  shall  pay,  or 
promise  to  pay,  either  directly  or  indirectly,  any  money  or  other  valuable 
thing  whatever,  for  or  on  account  of  his  promotion. 
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gambling  or  attendance  at  race-tracks,  or  other  places  where  pool-selling,  book- 
making  or  other  form  of  gambling  is  permitted  or  carried  on,  is  strictly  pro- 
hibited. The  violation  of  this  rule  by  a  civil  service  employee  shall  be  suffi- 
cient ground  for  his  removal. 

10.    The  head  of  a  department  in  which  positions  in  the  class  of  unskilled 
laborers  are  to  be  filled  shall  make  requisition  to  the  Board  of  Civil  Service 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  names   Laboran 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  such  requisition  shall  thereupon 
be  employed  by  such  head  of  department.     Provided,  however,  that  in  cer- 
tifying names  to  the  Park  Department,  when  so  required,  the  entire  list  may 
be   furnished,   and   said   Department   shall   be   permitted   to   make   selections 
therefrom.    In  cases  of  extraordinary  exigency  when  th^  work  to  be  performed 
must  be  commenced  immediately,  the  head  of  department  having  control  of  Employment 
such  work  may,  without  waiting  for  the  certification  of  names  of  registered  of 
applicants,  temporarily  employ  laborers  thereon  until  such  time  as  registered  Laborera 
applicants  are  certified  to  him;   provided,  that  at  the  time  of,  or  prior  to 
making  such   temporary   appointment,   the   head   of   department   shall    make 
requisition  upon  the  Board  of  Civil  Service  Commissioners,  to  fill  the  places 
to  which  such  temporary  appointments  are  made,  and  upon  receipt  of  the 
certification  of  the  names  of  registered  applicants  for  such  places,  such  officer 
or  board  shall  lay  off  the  laborers  temporarily  employed  and  employ  in  their 
stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades:  «j 

Common  Laborers   (Street  Department);   Park  Laborers    (Parks);   Hand  Olasflifica- 
Sweepers     (Street    Department);    Sprinkler    Drivers     (Street    Department);   tion  of 
Laborers   (Water  Department);   and  Teamsters   (Street  Department).  Laborers 

And  eyery  applicant  for  employment  in  the  class  of  unskilled  laborers 
shall,  at  the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind 
of  work  which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  registered  applicants  for  positions 
in  the  class  of  unskilled  laborers  employed  by  the  day  shall  state  the  kind  of 
work  the  laborers  required  will  be  called  upon  to  do. 

BULE   VIIL— PBOMOnONS. 

1.  All  promotions  in  the  classified  service,  unless  herein  otherwise  pro- 
vided, shall  be  from  grade  to  grade  as  the  Board  may  determine,  and  shall  Szamlna- 
be  made  upon  voluntary,  open,  competitive  examination.    Competition  in  such  f^?^ 
examination  shall  be  limited  to  the  employees  in  the  next  lower  grade  of  the  Promotloii 
same  division  serving  in  the  department  in  which  the  position  exists,  unless 

the  Board  of  Commissioners  shall  deem  it  for  the  interests  of  the  service  to 
admit  employees  in  other  grades  or  divisions  serving  in  that  or  other  depart- 
ments. 

2.  Examinations  for  promotion  will  be  held  in  any  division,  or  of  the  ^iieii 
employees  in  any  division  serving  in  any  department,  when,  in  the  opinion  Held 
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of  the   Board  of  Commissioners,  the  interests  of   the   service  shall  require 
the  same. 

ynintf  of  ^*    ^^  application  for  promotion  must  be  filed  by  the  applicant  in  person 

Api>licatton    with  the  Board  of  Commissioners  at  least  eight  days  before  the  date  fixed  for 

the  examination. 


Notioe  of 


4.    Notice  of  examination  for  promotion  shall  be  advertised  in  the  official 
paper  and  shall  be  posted  in  the  office  of  the  Board  of  Commissioners  and  in 
the  office  of  the  department,  or  branch  of  the  service,  in  which  the  promotion 
Examinatioo  jg  ^^  y^^  made,  giving  date  and  character  of  the  examination,  and  defining  who 

are  admissible  to  said  examination.  Said  notice  of  examination  shall  be 
advertised  and  posted,  as  above  prescribed,  at  least  two  weeks  before  the  date 
fixed  for  the  examination. 
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5.  No  person  shall  be  examined  for  promotion  from  any  grade  in  the 
official  service  until  he  shall  have  served  at  least  six  months  in  such  grade. 

6.  The  examinations  for  promotion  shall  be  of  the  same  character  as 
prescribed  for  original  admission  to  the  list  of  eligibles. 

7.  Begisters  of  persons  eligible  for  promotion  in  each  department  or 
branch  of  the  service  for  which  promotion  examinations  have  been  held  shall 
be  kept  by  the  Board  of  Commissioners. 

.8.  Certification  of  eligibles  for  promotion  will  be  made  by  the  Board 
of  Commissioners  upon  the  requisition  of  the  appointing  officer,  board  or 
body,  in  the  same  manner  as  for  original  appointments.  Each  eligible  shall 
be  entitled  to  three  certifications,  and  the  api>ointing  officer,  board  or  body 
must  choose  one  name  from  each  certification,  and  the  one  chosen  shall  receive 
the  promotion. 

9.  In  certifying  from  the  register  for  promotion,  when  two  or  more 
eligibles  have  the  same  general  average,  preference  shall  be  given  in  the 
order  of  seniority  of  service. 

10.  Increase  or  decrease  in  the  compensation  of  any  position  in  the 
classified  civil  service,  whereby  such  position  is  placed  in  a  different  grade 
or  classification,  whether  said  increase  or  decrease  be  made  by  ordinance  or 
otherwise,  shall  not  affect  the  tenure  of  the  incumbent  of  such  office  or  place 
of  employment,  unless,  in  the  opinion  of  the  Board  of  Commissioners,  such 
change  shall  involve  a  change  of  duty  requiring  a  different  examination. 

11.  In  making  examinations  for  promotion  a  uniform  allowance  of  credits 
shall  be  made  for  each  year  of  past  service. 
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BUIiE   DL— ABSENCE. 

1.  Except  in  case  of  sickness  or  great  emergency,  absence  from  duty 
without  leave,  or  without  notice  to  a  superior  officer  of  the  department,  will 
be  considered  good  cause  for  dismissal.  Any  officer  or  employee  in  the  classified 
service  of  the  city  who  shall  absent  himself  from  duty  for  the  period  of  ten 
days  without  permission  in  writing  from  his  superior  officer,  shall  be  con- 
sidered as  discharged  from  the  service  of  the  city.    Such  officer  or  employee 
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maj,  within  five  days  after  such  discharge,  make  an  application  in  writing 

to  this  Gommisfaion  for  reinstatement,  and  the  Commission  shall  thereupon  give 

him  a  hearing,  and  may  grant  said  reinstatement  if  it  deem  the  same  to  be  ^^^^^^^^ 

for  the  interests  of  the  service.     If  said  application  for  reinstatement  be 

refused,  the  discharge  shall  be  final. 

2.  Upon  written  request  of  a  civil  service  employee,  leave  of  absence, 
without  pay,  may  be  granted  by  the  head  of  a  department,  for  a  period  not  Absence 
exceeding  one  year,  by  making  a  report  in  writing  within  five  days  of  such  ^a- 
grant  to  this  Commission.    Failure  to  rei>ort  at  the  expiration  of  a  leave  of 
absence  shall  separate  said  employee  from  the  service. 

3.  Certification  shall  be  made  to  fill  temporary  positions  from  the  proper  Temporary 
lists,  and  the  fact  that  the  employment  is  for  the  purpose  of  filling  a  temporary  Vacancies 
vacancy  shall  be  stated  on  the  certification. 

BUIiE   X.— BESIQNATIONS   AND   BEMOVAUSI. 

1.  Section  242,  Article   XXm,  of   the   City  Charter,  provides   that   no 
ofiicer  or  employee  in  the  classified  civil  service,  who  shall  have  been  appointed  ^^ 
under  these  rules,  after  examination,  and  shall  have  served  six  months  or  Qause 
more  in  such  position,  shall  be  removed  or  discharged,  except  for  cause. 

2.  When  a  removal  is  deemed  necessary,  the  appointing  officer,  board 

or  body,  shall  immediately  notify  the  Board  of  Commissioners,  in  writing,  ProceedingB 
of  the  grounds  therefor.  Such  grounds  shall  be  investigated  by  the  Board  of  TVLnniBgal 
Commissioners  under  such  regulations  as  it  may  adopt,  and  the  accused  person 
shall  be  given  an  opportunity  to  be  heard  in  his  own  defense.  The  finding 
and  decision  of  the  Board  of  Commissioners  shall  be  certified  to  the  appointing 
ofiicer,  board  or  body,  and  shall  be  forthwith  enforced  by  said  officer,  board 
or  body.  Pending  such  investigation,  the  appointing  officer,  board  or  body, 
may  suspend  the  accused  for  a  reasonable  time,  not  exceeding  thirty  days. 

Charges  against  civil  service  employees  must  be  presented  for  filing  per-  charges 
Bonally  to  the  Secretary.    Charges  sent  through  the  mails  (except  by  heads  of 
departments)  will  not  be  entertained.     (Amendment  Nov.  29,  1904.) 

In  the  event  of  the  discharge  of  a  civil  service  employee  for  cause,  such  Not 
discharged   employee   shall   not   be   subsequently    certified   as   an   emergency  Ctertlfled 
appointee,  except  by  special  permission  of  the  Civil  Service  Commission. 

3.  Any  officer  or  employee  in  the  classified  service  who  tenders  his 
resignation  to  his  superior  officer,  after  said  resignation  has  been  accepted 
by  the  head  of  the  department  and  reported  to  this  commission,  shall  not  be 

allowed  to  withdraw  said  resignation  or  be  reinstated  unless  the  application  Beslgnation 
for  such  withdrawal  is  made  within  ten  days  of  the  receipt  of  said  report, 
and  only  then  upon  the  recommendation  of  the  head  of  the  department,  and 
the  consent  of  this  Commission. 

BULB   XI.—: 


1.    A  vacancy  in  any  position  which  has  been  or  may  hereafter  be  classified  Oonditioiui 

under  these  rules,  upon  requisition  of  the  proper  officers  and  the  certificate  of  s^iog^^ 

the  Commission,  may  be  filled  by  the  reinstatement,  without  examination,  of  ment 
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(a)  Every  probational  or  temporary  appointment  made. 

(b)  Every  refusal  or  neglect,  on  the  part  of  a  person  duly  certified,  to 
accept  an  appointment. 

(c)  Every  change  in  the  compensation  of  any  officer  or  employee. 

(d)  Every  suspension  of  an  officer  or  employee. 

(e)  Every  separation  from  the  service,  and  whether  said  separation  was 
caused  by  dismissal,  resignation  or  death. 

(f )  The  return  of  an  employee  to  duty  on  the  expiration  of  his  term  of 
suspension  or  leave  of  absence. 

2.  When  any  office  or  place  of  employment  is  created  or  abolished,  the 
officer,  or  board,  or  other  body  creating  or  abolishing  such  office  or  place  of 
employment,  shall  immediately  report  the  same,  in  writing,  to  the  Board  of 
Commissioners. 

3.  A  list  to  be  known  as  the  Civil  List  of  the  City  of  Los  Angeles,  shall 
be  kept  in  the  office  of  the  Board  of  Commissioners,  to  contain  the  name  of 
every  person  employed  in,  or  receiving  compensation  in,  the  classified  civil 
service.  The  list  shall  show,  respecting  every  officer  or  employee:  The  title  of 
his  office;  the  salary  or  compensation  thereto  attached;  the  date  of  his 
appointment  to  such  office  or  place  of  employment;  the  date  when  he  entered 
the  service  of  the  City  of  Los  Angeles;  the  places  in  that  service  he  has  filled; 
a  brief  specification  of  the  duties  of  that  office  or  place  of  employment  and  by 
whom  the  appointment  thereto  was  made,  and  the  term,  if  any,  of  the  office  or 
place  of  employment. 

.     BUI.E   XIV.— MISCELLANEOUS. 

1.  The  Commissioners  shall  not  advise  persons  as  to  vacancies  in  the 
service,  nor  furnish  any  information  as  to  the  duties,  salaries,  course  of  promo- 
tion, or  other  conditions  of  positions  and  offices,  except  such  as  may  be  found 
in  printed  regulations.  No  advice  shall  be  given  as  to  the  course  of  preparation 
that  applicants  should  follow,  nor  shall  specimens  of  the  examination  papers 
be  furnished. 

2.  Any  attempt  on  the  part  of  an  applicant,  either  by  himself  or  through 
others  with  his  knowledge,  to  influence  or  induce  the  Commissioners,  or  any  of 
them,  or  the  examiner  or  examiners  to  give  said  applicant  an  undue  advantage 
or  to  accord  a  special  rating  on  examination,  shall  be  deemed  sufficient  cause 
for  the  rejection  of  such  applicant. 


Section  251.  The  Commission  shall  certify  to  the  Auditor  all  appointments 
to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occurring  therein, 
whether  by  dismissal,  resignation  or  death,  and  all  findings  that  a  person  shall 
be  discharged  from  the  classified  civil  service. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provisions  of  this  arUcle,  for  services  as  an  officer  or  employee  of 
such  city,  before  the  appointment  of  such  person  to  the  classified  civil  service 
has  been  certified,  nor  after  the  Commission  shall  have  certified  to  the  Auditor 
a  finding  made  or  approved  by  it  under  the  provisions  of  this  article,  that  such 
person  be  discharged  from  the  classified  civil  service. 
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3.  The  Secretary  shall  keep  .the  records  of  the  proceedings  of  the  Com- 
missioners, and  have  charge  of,  and  be  responsible  for,  the  safe  keeping  of  the  I>utie0 
books,  records,  papers  and  other  property  in  their  office.    He  shall  make  snch  ^^^, 
certification  as  the  Commissioners  may  direct  of  those  eligible  for  appointment  ^^""^^ 
or  employment.    He  shall  generally  conduct  the  correspondence  of  the  Com- 
missioners and  perform  such  other  appropriate  duties  as  they  may  assign  to  him. 

4.  The  head  of  a  department  in  which  positions  in  the  class  of  unskilled 
laborers  are  to  be  filled  shall  make  requisition  to  the  Board  of  Civil  Service 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  names  At™ 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  such  requisition  shall  thereupon 

be  employed  by  such  head  of  department.    In  cases  of  extraordinary  exigency 

when  the  work  to  be  performed  must  be  commenced  immediately  the  head  of 

the  department  having  control  of  such  work  may,  without  waiting  for  the 

certification  of  the  names  of  registered  applicants,  temporarily  employ  laborers 

thereon  until  such  time  as  registered  applicants  are  certified  to  him;  provided, 

that  at  the  time  of  or  prior  to  making  such  temporary  employment  the  head  of  Ezlgeiicy 

the  department  shall  make  requisition  upon  the  Board  of  Civil  Service  Com-  Ziabor 

missioners  to  fill  the  places  to  which  such  temporary  appointments  are  made,   ^^^^ 

and  upon  receipt  of  the  certification  of  the  names  of  registered  applicants  foi 

such  places  such  officer  or  board  shall  lay  off  the  laborers  temporarily  employed 

and  employ  in  their  stead  the  persons  so  certified. 

1?he  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common   Laborers    (Street  Department);    Park   Laborers    (Park   Depart- 
ment) ;  Hand  Sweepers  (Street  Department) ;  Sprinkler  Drivers  (Street  Depart-  Chrades 
ment);  Drivers   (Any  Department);  and  Team  Owners   (Street  Department),  if    ' 
and  every  applicant  for  employment  in  the  class  of  unskilled  labor  shall,  at 
the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind  of  work 
which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  the  names  of  registered  applicants 
for  positions  in  the  class  of  unskilled  labor  employed  by  the  day  shall  state 
the  kind  of  work  the  laborers  required  will  be  called  upon  to  do. 

Business  Bnles. 

4.  Boberts'  Bules  of   Order  shall   guide   the   Commission   in   its   delib-  ^^ 
orations.  Order 

5.  The  order  of  business  shall  be  as  follows: 

(a)  Beading  of  minutes.  ^^ 

(b)  Beport  of  committees.  ^ 

(c)  Unfinished  business.  Business 

(d)  New  business. 

6.  Begular    meetings    of    the    Board   shall    be    held    every    Tuesday    at  JJ™?4®' 
4:30   p.   m.  Meetings 

7.  Special  meetings  may  be  held  at  any  time  on  call  of  the  President  Special 
and  notification  thereof  by  the  Secretary.  Meetings 
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BUIiE   XV^— STATUS   OF   PREVIOUS   EMFU>YEES. 


Status 
of  ^ 
Provious 
Employees 


Amendr 
ments 


1.  All  officers  and  employees,  at  the  time  of  taking  effect  of  Article 
XAlll,  amendment  to  the  charter,  to  wit:  Janoary  23rd,  1903,  who  would  be 
included  in  the  classified  civil  service,  and  who  shall  have  been  continuonslj 
in  the  service  of  the  city  for  a  period  of  six  months  prior  to  the  adoption  of 
said  service,  shall  be  deemed  to  have  the  necessary  qualifications  required  by 
the  provisions  thereof,  and  shall  retain  their  respective  positions  until  removed 
for  cause,  as  provided  herein.  All  officers  and  employees,  who,  at  the  time  of 
the  taking  effect  of  said  Article  Xaiii,  would  be  included  in  the  classified 
civil  service,  but  who  have  been  in  the  service  of  the  city  for  a  period  of  less 
than  six  months,  shall,  during  a  period  of  six  months  from  and  after  the  taking 
effect  of  said  article,  be  deemed  to  be  serving  under  probation  and  be  subject 
to  the  same  regulations  as  other  candidates  serving  under  probation,  as  here- 
inbefore provided.  [See  Article  XXTTT,  Section  253,  Charter  of  the  City  of 
Los  Angeles.] 


1.  The  Board  shall  have  power  to  change,  amend,  revoke  or  modify  these 
rules,  or  any  rule  herein,  or  any  part  thereof,  provided  one  week's  notice  of 
such,  proposed  change  be  given.. 
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For  Mumdptd  Yem  Ending  November  30,  1908 


SIXTH  ANNUAL  REPORT 

Lo8  Angeles,  Gal.,  December  ISth,  1908. 
Hon.  4-  ^*  Harper,  Mayor  of  Los  Angeles: 

Dear  Sir: — ^We  have  the  honor  to  submit  the  sixth  annual  report  of  the 
Civil  Service  Commission  of  the  Citj  of  Los  Angeles,  for  the  municipal  year 
ending  November  30th,  1908. 

Civil  Service  became  operative  through  an  amendment  to  the  City  Charter 
adopted  at  a  general  election  held  December  1st,  1902,  approved  by  the  Legis- 
lature January  22nd  and  23rd,  1903,  and  signed  by  the  Governor  on  the  latter 
date. 

In  accordance  with  the  provisions  of  said  Article,  this  Commission  was 
appointed  by  the  Mayor,  and  the  appointments  were  approved  by  the  Council. 
The  Commission  organized  at  a  meeting  held  February  25th,  1903,  and  deter- 
mined by  lot  the  terms  of  its  several  members.  Wm.  A.  Spalding  was  ap- 
pointed Secretary. 

MEMBEB8  OF  THE  CIVIL  SEBVIOE  OOBCMISSION. 

1903^. 

H.   W.    O'Melveny,   President Term  erfding  February  9th,  1904 

John   B.   Haynes    Term  ending  February  9th,  1905 

D.    W.    Edelman    Term  ending  February  9th,  1906 

*F.  W.  King  Term  ending  February  9th,  1907 

H.  8.  McKee    Term  ending  February  9th,  1907 

F.  J.  Thomas From  May  19th,  1903,  to  February  9th,  1907 

*Mr.  F.  W.  King  resigned  in  May,  1903,  and  was  succeeded  by  Mr.  F. 
J.  Thomas. 

1904-5. 

j;H.  S.  McKee President  until  August  1st,  1904 

F.  J.  Thomas President  from  August  1st,  1904,  to  June  20th,  1905 

D.   W.   Edelman Term  ending  February  9th,  1906 

John    B.    Haynes Term  ending  February  9th,  1905 

A.  B.  McCutchen   Term  ending  February  9th,  1908 

f  J.  B.  Lippincott From  August  16th,  1904,  to  June  20th,  1905 

Bandolph  H.  Miner From  June  20th,  1905 

j;Mr.  H.  S.  McKee  resigned  August  1st,  1904.  Mr.  F.  J.  Thomas  was 
chosen  President  and  Mr.  J.  B.  Lippincott  was  appointed  a  member  of  the 
Board. 

fMr.  J.  B.  Lippincott  resigned  June  20th,  1905,  and  was  succeeded  by 
Mr.  Bandolph  H.  Miner. 
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1905^. 

D.  W.  Edelman President  from  June  20th,  1905,  to  February  9th,  1906 

§  John  B.  Haynes   

President  from  February  9th,  1906;   term  ending  February  9th,  1909 

F.  J.  Thomas    Term  ending  February  9tb,  1907 

A.  B.  McCutchen Term  ending  February  9th  1908 

Bandolph   H.   Miner    Term  ending  February  9th,  1907 

Milton  K.  Young    Term  ending  February  9th,  1910 

§Dr.  John  B.  Haynes  was  appointed  to  succeed  himself,  term  expiring 
February  9th,  1909. 

1906-7. 

John  B.  Haynes,  President Term  ending  February  9th,  1909 

Milton   K.   Young,   Vice-President Term  ending  February  9th,  1910 

D.  W.  Edelman    Term  ending  February  9th,  1911 

D.  H.  Laubersheiiner   Term  ending  February  9th,  1911 

♦A.  B.   McCutchen .Term  ending  February  9th,  1908 

W.  O.  Morton   Term  ending  February  9th,  1908 

Dr.  D.  W.  Edelman  and  D.  H.  Laubersheimer  were  appointed  to  succeed 
Messrs.  Thomas  and  Miner,  and  took  their  seats  February  9th,  1907. 

*A.  B.  McCutchen,  Esq.,  died  November  4th,  1907,  and  the  Commission 
thereby  lost  one  of  its  most  faithful  and  efficient  members.  He  was  succeeded 
by  W.  O.  Morton,  Esq. 

1907-8. 
John  B.  Haynes,  President  to  February  11th,  1908 < . 

Term  ending  February  9th,  1909 

D.  W.  Edelman,  President  from  February  11th,  1908 

Term  ending  February  9th,  1911 

Milton  K.  Young,  Vice-President Term  ending  February  9th,  1910 

D.    H.    Laubersheimer Term  ending  February  9th  1911 

f  W.  O.  Morton   Term  ending  February  9th,  1912 

f  Mr.  Morton  was  appointed  to  succeed  himself  February  9th,  1908. 

STANDINa  COMMITTEES. 

1907^. 

Health  Dept Commissioners  Haynes  and  Young 

Clerical  Dept Laubersheimer  and  Morton 

Police  Dept Haynes  and  Edelman 

Fire  Dept Edelman  and  Laubersheimer 

Engineering  and  Building  Depts Young  and  Ha3me8 

Mechanical  Dept Young  and  Laubersheimer 

Electrical  Dept Young  and  Morton 

Library  Dept Laubersheimer  and  Edelman 

Street  Dept Morton   and  Haynes 

Water  Dept Young  and  Morton 

Inspection  Dept Morton  and  Young 

Janitors    Laubersheimer  and  Haynes 

Miscellaneous   Morton  and  Edelman 

Finance  and  Supplies Haynes  and  Laubersheimer 

Bules  Laubersheimer  and  Young 
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EXAMINATIONS. 

The  total  number  of  applicants  for  examination  waa  as  follows: 

First  municipal  year  898 

Second  municipal  year   893 

Third  municipal  year   2060 

Fourth  municipal  year   1177 

Fifth   municipal  year    1896 

Sixth   municipal  year    1825 

Total  for  six  years 8749 

The  disposal  of  these  applications  was  as  follows: 

Examined  first  year  708 

Examined  second  year   654 

Examined  third  year  990 

Examined  fourth  year : 795 

Examined  fifth  year   1367 

Examined  sixth  year  1486        6000 
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Withdrawn  first  year    10 

Withdrawn  second  year   25 

Withdrawn  third  year  15 

Withdrawn  fourth  year   18 

Withdrawn  fifth  year   14 

Withdrawn  sixth  year  20  102 

Lapsed  for  non-appearance  first  year 59 

Lapsed  for  non-appearance  second  year 77 

Lapsed  for  non-appearauce  third  year 871 

Lapsed  for  non-appearance  fourth  year 214 

Lapsed  for  non-appearance  fifth  year 230 

Lapsed  for  non-appearance  sixth  year 548        1999 

Bejected  first  year   5 

Rejected  second  year    33 

Bejected  third  year  23 

Bejected  fourth  year  17 

Bejected  fifth  year  18 

Bejected  sixth  year   6  102 

Pending    546 

Total,  as  above  8749 

Examinations  have  been  held  during  the  last  municipal  year  for  107 
classes,  as  follows: 

November  30,  1907. — Engineer's  and  Aqueduct  Departments,  Draftsman, 
Chairman;  Health  Department,  Secretary;  Clerk's  Department,  Assistant 
License  Clerk. 

December  14,  1907. — ^Health  Department,  Assistant  Restaurant  Inspector, 
Fumigator,  Bakery  Inspector;  Aqueduct  Department,  Purchasing  Clerk;   School 

Department,  Carpenter. 
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December  21,  1907. — Aqueduct  Department,  Stenographer. 

December  28,  1907. — Electrical  Department,  Assistant  Electrical  Inspector. 

January  4,  1908. — Aqueduct  Dex>artment,  Carpenter. 

January  18,  1908. — ^Fire  Department,  Batteryman,  Fire  Alarm  Operator. 

January  18,  1908. — ^Fire  Department,  Hoseman,  Inspector  of  Public  Safety. 

January  25,  1908. — Aqueduct  Department,  Carpenter  Foreman;  Engineer's 
Department,  Counter  Clerk,  Assistant  Grade  Computer;  Water  Department, 
Correspondence  Clerk. 

February  1,  1908. — School  Department,  Bequisition  and  Purchasing  Clerk; 
Street  Department,  Cancellation  Clerk,  Desk  Clerk. 

February  8,  1908. — ^Mayor's  Department,  Gas  and  Gras  Meter  Inspector; 
Police  Department,  Telephone  Operator;  School  Department,  Janitor,  Cabinet 
Maker. 

February  15,  1908. — Playgrounds  Department,  Assistant  Director;  Build- 
ing Department,  Stenographer  and  Clerk. 

February  29,  1908. — Library  Department,  General  Attendant,  Page, 
Stenographer. 

March  7,  1908. — Assessor's,  Tax  Collector's  and  Clerk's  Departments, 
Deputy;    Council  Department,  City  Hall  Guide. 

March  7th  and  14th,  1908. — Engineer's  and  Aqueduct  Departments, 
Draftsman. 

March  14th,  1908. — School  Department,  Janitor;  Engineer's  Department, 
Cement  Tester;    Boiler  Inspection  Department,  Boiler  Inspector. 

March  21,  1908. — Aqueduct  Department,  Messenger;  Water  Department, 
Carpenter;    Health  Department,  Inspector  of  Animal  Slaughter. 

March  28,  1908. — Fire  Department,  Hoseman;  Aqueduct  Department^  Deep 
Well  Foreman. 

April  4,  1908. — Police  Department,  Chain  Gang  Guard. 

April  11,  1908. — Aqueduct  Department,  Construction  Clerk,  Electrician;  Fire 
Department,  Horse  Sheer. 

April  25,  1908. — Aqueduct  Department,  Chauffeur;  Fire  Department,  Black- 
smith;   Water  Department,  Assistant  Steam  Engineer,  Tapper. 

May  9,  1908. — Aqueduct  and  Engineer's  Department,  Draftsman;  Library 
Department,  Stenographer;    Police  Department,  Assistant  Police  Surgeon. 

May  16,  1908. — Assessor's,  Tax  Collector's  and  Clerks  Departments,  Dep- 
uty; Aqueduct  Department,  Cement  Tester;  Street  Department,  Sewer 
Fl  usher. 

May  23,  1908. — Aqueduct  Department,  Stationary  Engineer;  Engineer's 
Department,  Stenographer;    Treasurer's  Department,  Night  Watchman. 

June  13,  1908. — Engineer's  Department,  Poster  of  Street  Notices;  Street 
Department,  Carpenter,  Gutter  Layer;  Library  Department,  Attendant; 
Water  Department,  Pumpman. 

June  20,  1908. — Aqueduct  Department,  Commissary  Clerk;  Police  Depart- 
ment, Patrolman. 

July  15,  1908. — Aqueduct  Department,  Tunnel  Superintendent,  Excavation 
Inspector;  Fire  Department,  Assistant  Horse  Shoer;  Library  Department, 
Stenographer,  Page. 

August  7,  1908. — Fire  Department,  Engineer;  Playgrounds  Department, 
Vacation  Attendant;    School  Department,  Painter. 

August  14,  1908. — Aqueduct  Department,  Electrician,  Stationary  Engineer. 
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August  28,  1908. — Aqueduct  Department,  Construction  Clerk,  Telephone 
Operator;  Engineer's  Department,  Stenographer,  Asphalt  Tester;  Playgrounds 
Department,  Physical  Instructor,  Manager  Becreation  Center,  Janitor;  Water 
Department,  Meter  Inspector. 

September  19,  1908. — Aqueduct  Department,  Concrete  Foreman,  Tunnel 
Foreman. 

September  19  and  27,  1908. — Aqueduct  Department,  Steam  Shovel  Operator. 

October  3,  1908. — Aqueduct  Department,  Construction  Clerk;  School 
Department,  Principal's  Clerk,  Superintendent's  Clerk. 

October  17,  1908. — Aqueduct  Department,  Tunnel  Superintendent,  Electri- 
cian, Structural  Draftsman,  Mechanical  Draftsman;  Playgrounds  Department, 
Supervisor  of  Girls'  Work. 

October  24,  1908. — ^Library  Department,  Attendant.* 

October  28,  1908. — ^Aqueduct  Department,  Stenographer,  Storekeeper. 

November  7,  1908. — Aqueduct  Department,  Construction  Clerk,  Fireman, 
Craneman;    Aqueduct  and  Engineer's  Department,  Draftsman. 

November  14,  1908. — Aqueduct  Department,  Stationary  Engineer,  Tunnel 
Foreman,  Electrician;*    Playgrounds  Department,  Director.* 

November  14  and  16,  1908. — Aqueduct  and  Engineer's  Departments, 
Chainman. 

November  21,  1908. — Aqueduct  Department,  Construction  Clerk,.  Concrete 
Foreman*;    Treasurer's  Department,  Bond  Clerk. 

•Note. — Besults  not  reported  at  close  of  municipal  year. 

BEOAPITULATION. 

Total  number  of  classes  examined  first  year 128 

Total  number  of  classes  examined  second  year 113 

Total  number  of  classes  examined  third  year 136 

Total  number  of  classes  examined  fourth  year 112 

Total  number  of  classes  examined  fifth  year 116 

Total  number  of  classes  examined  sixth  year Ill 


Total  for  six  years 716 

BESULTS   OP   EXAMINATIONS. 


Examined. 
Aqueduct  Department — 

Construction  Clerk    280 

Construction  Superintendent    20 

Electrician    79 

Tunnel   Superintendent    24 

Stationary   Engineer    16 

Tunnel  Foreman    21 

Stenographer  22 

Concrete  Foreman  18 

Excavation  Inspector  9 

Purchasing  Clerk    16 

Carpenter  11 

Carpenter  Foreman  26 

9 


Withdrawn 

or 

ssed. 

Failed.  Bejected. 

85 

193                   2 

10 

10 

39 

40 

11 

13 

6 

8                    2 

9 

8                    4 

13 

7                    2 

16 

2 

1 

8 

9 

7 

11 

. .                   . . 

21 

4                    1 

Examined. 

Meflsenger    10 

Deep  Well  Foreman  3 

ChaofFeur  2 

Cement  Tester   6 

Commiflsary  Clerk  23 

Telephone  Operator    7 

Steam  Shovel  Operator 6 

Stmctnral  Draftsman    12 

Mechanical  Draftsman    11 

Storekeeper   34 

Fireman    3 

Craneman  3 

Aqueduct  and  Engineer's  Depts^ — 

Draftsman   74 

Chainman  64 

Am«moc%  Tax  Collector's  and  CMk'B 

Departments — 

Deputy   64 

Boiler  Inspector's  Department — 

Boiler  Inspector 5 

Bnildlng  Department — 

Stenographer  and  Clerk 6 

Clerk's  Department — 

Assistant  License  Clerk 10 

Council  Department — 

City  Hall  Guide 1 

Electrical  Department — 

Assistant  Electrical  Inspector 12 

Engineer's  Department — 

Asphalt  Tester  2 

Assistant  Grade  Computer 13 

Counter  Clerk    6 

Cement  Tester   2 

Stenographer  17 

Fire  Department — 

Assistant  Horse  Shoer 1 

Batteryman  0 

Blacksmith    6 

Engineer 5 

Fire  Alarm  Operator 2 

Hoseman 68 

Horse  Shoer   2 

Inspector  Public  Safety 6 

10 


Passed. 

8 

3 

2 

4 

3 

7 

3 

3 

4 
11 

3 
.3 

25 

27 


26 


11 

2 
5 
3 
2 
5 

1 
9 
5 
5 
2 
44 
1 
3 


Withdrawn 
or 
Failed.  Bejeeted. 

2 


2 
20 

■  • 

3 

9 

6 

21 


46 

26 


38 


2 


8 
1 

8 


24 


3 


1 
2 


3 
11 


2 

4 


Examined; 

Health  Department — 

Assistant   Bestaurant   Inspector 7 

Bakery  Inspector    6 

Fumigator    4 

Inspector  Animal  Slaughter 7 

Secretary   7 

Library  Department — 

General  Attendant   13 

Page    9 

Stenographer  4 

Mayor's  Department — 

Gas  and  Gas  Meter  Inspector 7 

Playgrounds  Department — 

Assistant    8 

Director    4 

Janitor   5 

Manager  Recreation  Center 2 

Physical  Instructor  2 

Supervisor  Girls '  Work 4 

Vacation  Attendant   5 

Police  Department — 

Assistant  Police  Surgeon 3 

Chain  Gang  Guard 5 

Patrolman    69 

Telephone  Operator   16 

School  Department — 

Cabinet  Maker 5 

Carpenter  86 

Janitor   35 

Painter   10 

Principal's  Clerk 2 

Bequisition  and  Purchasing  Clerk 9 

Superintendent 's  Clerk   1 

Street  Department- 
Cancellation  Clerk   2 

Carpenter 2 

Desk  Clerk   5 

Gutter  Layer   4 

Poster  of  Street  Notices 20 

Sewer  Flusher   19 

Treasmrer's  Department — 

Bond  Clerk   11 

Night  Watchman  16 

11 


Passed. 

4 
3 
3 
3 
2 


8 
6 
1 


Withdrawn 
or 
Failed.  Bejected. 


3 
3 
1 
4 
5 


5 
3 
3 


6 

2 

•  • 

4 

•  • 

•  • 

3 

2 

•  • 

2 

■   > 

•  • 

2 

•  • 

•  • 

1 

3 

•  • 

4 

1 

•  • 

1 

2 

•  • 

3 

2 

•  • 

43 

26 

•  • 

7 

• 

6 

3 

5 

•  • 

•  • 

56 

29. 

1 

35 

•  • 

•  • 

10 

•  « 

•  • 

2 

m    m 

■  • 

3 

6 

•   * 

1 

•  • 

•  • 

2 

•  • 

•  • 

2 

•   • 

•      9 

1 

3 

1 

4 

•   • 

•      • 

2 

17 

1 

10 

9 

■      ■ 

i 

7 

•      ■ 

7 

9 

•      • 

Water  Department — 

Assistant  Steam  Engineer 3 

Carpenter   9 

Correspondence  Clerk 5 

Meter  Inspector 13 

Pumpman   3 

Tapper 2 

8UMMABT. 


Examined. 

Aqueduct  Department   662 

Aqueduct  and  Engineers'  Departments.  .138 
Assessor's,  Tax  Collector's  and  Clerk's 

Departments    64 

Boiler  Inspector 's  Department 5 

Building  Department   6 

Clerk 's  Department   10 

Council  Department   1 

Electrical  Department   12 

Engineer 's  Department   40 

Fire  Department    99 

Health  Department  31 

Library  Department   26 

Mayor 's  Department    7 

Playgrounds  Department    30 

Police  Department    93 

School  Department   148 

Street  Department   52 

Treasurer's   Department    27 

Water  Department   35 


2 

1 

6 

3 

1 

4 

4 

9 

2 

1 

2 

•  • 

Withdrawn 

or 

Passed. 

Failed. 

Bejected. 

285 

•  363 

14 

52 

72 

14 

26 

38 

3 

2 

2 

4 

6 

4 

1 

m    m 

11 

1 

17 

17 

6 

70 

28 

1 

15 

16 

«  • 

15 

11 

m    m 

2 

5 

•    • 

22 

8 

•    ■ 

54 

36 

3 

112 

35 

1 

21 

29 

2 

11 

16 

•  • 

17 

18 

•  • 

1486                742                703  41 

BATI08.                                      Per  Cent. 

Passed.  Failed. 

First  year   59.3  40.7 

Second  year    58  42 

Third   year    45.66  54.84 

Fourth  year 53.2  46.8 

Fifth  year  64.15  35.85 

Sixth  year  49.9  49.1 

PEBCENTAaES  PASSED. 

The  percentages  of  those  who  passed  in  the  several  departments  during 
the  last  municipal  year  are  as  follows: 

Percentages  Passed. 

Aqueduct  Department  42.8 

Aqueduct  and  Engineer 's  Departments 37.7 
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AssessoT 'b,  Tax  Collectoi 's  and  Clerk's  Departments 40.6 

Boiler  Inspector's  Department » . .  60. 

Building  Department 33.3 

Clerk's  Department  60.0 

Council  Department  100.0 

Electrical  Department  91.0 

Engineer 's  Department 42.5 

Fire  Department  '. 70.7 

Health  Department 48.4 

Library  Department 57.7 

Mayor 's  Department  29.0 

Playgrounds  Department   73.3 

Police  Department   58.0 

School  Department  75.7 

Street  Department  40.4 

Treasurer 's  Department  40.7 

Water  Department  48.6 

EUaiBLE  U8T8. 

The  742  who  passed  were  placed  in  the  following  eligible  lists: 

Aqiiednct  Department. 

Carpenter   11 

Carpenter  Foreman  21 

Cement  Tester 4 

Chauffeur   2 

Commissary  Clerk  3 

Concrete  Foreman   16 

Construction  Clerk   85 

Construction  Superintendent    10 

Craneman 3 

Deep  Well  Foreman  3 

Excavation  Inspector  1 

Electrician  39 

Fireman    3 

Mechanical  Draftsman  4 

Messenger    8 

Purchasing  Clerk  9 

Stationary  Engineer  6 

Steam  Shovel  Operator   3 

Stenographer    13 

Storekeeper   11 

Structural  Draftsman  3 

Telephone  Operator    7 

Tunnel  Foreman 9 

Tunnel  Superintendent 11 

Aqueduct  and  Engineer's  Departments. 
Chainman    27 

Draftsman    25 


13 


28.0 


52 


AflM88or%  Tax  Collector's  and  Clerk's  Departments. 
Deputy   : 26 

Boiler   Inspector's  Department. 
Inspector    S 

Bnildlng  Department. 
Stenographer  and  Clerk 2 

Clerk's  Department. 
Assistant  License  Clerk 6 

OonncU  Department. 
City  Hall  Guide 1 

Electrical  Department. 

Assistant  Electrical  Inspector 11 

Engineer's  Department. 

Asphalt  Tester  2 

Assistant  Grade  Computer  5 

Counter  Clerk 3 

Cement  Tester   2 

Stenographer 5 

—  17 

Fire  Department. 

Assistant  Horse  Shoer 1 

Batteryman  9 

Blacksmith    5 

Engineer  , 5    * 

Fire  Alarm  Operator 2 

Hoseman    44 

Horse  Shoer   1 

Inspector  Public  Safety 3 

—  70 

Health  Department. 

Assistant  Bestaurant  Inspector 4 

Bakery  Inspector 3 

Fumigator    3 

Inspector  Animal  Slaughter 3 

Secretary  2 

—  15 

Library  Department. 

General  Attendant   8 

Page    6 

Stenographer   1 

—  15 

14 


Mayor's  Department. 
Gas  and  Gas  Meter  Inspector 2 

Playgronnda  Department. 

Assistant    6 

Director    4 

Janitor   3 

Manager  Becreation  Center 2 

Physical   Instructor    2 

Supervisor  Girls '  Work 1 

Vacation  Attendant 4 

—  22 

Police  Department. 

Assistant  Police  Surgeon 1 

Chain  Gang  Guard  3 

Patrolman    43 

Telephone  Operator   7 

—  54 

School  Department. 

Cabinet  Maker    5 

Carpenter    56 

Janitor   35 

Painter 10 

Principal's  Clerk  2 

Bequisition  and  Purchasing  Clerk 3 

Superintendent 's  Clerk   1 

—  112 

Street  Department. 

Cancellation  Clerk 2 

Carpenter    2 

Desk  Clerk    1 

Gutter  Layer   4 

Poster  of  Street  Notices 2 

Sewer  Flushor   10 

—  21 

Treasurer's  Department. 
Bond  Clerk  4 

Night  Watchman    7 

—  11 

Water  Department. 

Assistant  Steam  Engineer 2 

Carpenter    6 

Correspondence   Clerk    1 

Meter  Inspector 4 

Pumpman    2 

Tapper    2 

—  17 

Total  as  above  742 
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0EBTIFI0ATI0N8   AND   APPOINTMENTS. 

From  the  Eligible  Lists  names  have  been  certified  to  heads  of  Departments 
as  follows: 

Certified.  Appointed. 

First  year   493  227 

Second  year   413  336 

Third  year    614  423 

Fourth  year    .  .^ 692  362 

Fifth  year  1257  572 

Sixth  year  1015  470 


Daring  the  first  year  it  was  the  practice  of  the  Commission  to  certify  three 
names  for  each  vacancy  to  be  filled,  provided  there  were  that  number  or  more 
on  the  proper  eligible  list.  During  the  second  year  only  one  name  was  certified 
for  each  position  to  be  filled.  During  subsequent  years  the  certifications  have 
been  made  by  the  following  schedule: 

Called  for.  Certified. 

1 2 

2 * 3 

3 4 

4 6 

5 7 

6 8 

7 10 

8 11 

9 12 

10 14 

11 15 

12 16 

13 18 

14 19 

15 20 

16 22 

17 23 

18 24 

19 26 

20 27 

21 28 

22 30 

0EBTIFI0ATION8  AND   APPOINTMENTS. 

From  the  Eligible  Lists  the  following  certifications  and  appointments 
were  made: 

Aqueduct  Department. 

Certified.  Appointed. 

Assistant  Engineer  14  3 

Carpenter 39  12 

Carpenter  Foreman 26  7 
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Certified.    Appointed. 

Cement  Tester 3  2 

Chauffeur   2  1 

Chainman 52  15 

Commissary  Clerk  2  1 

Construction  Clerk  , 116  63 

Construction  Superintendent    5  3 

Concrete  Foreman  16  6 

Craneman    3  2 

Draftsman    28  12 

Deep  Well  Foreman  4  2 

Electrician 35  19 

Fireman    3  2 

Foreman    15  5 

Instrument  Man 37  10 

Messenger 4  3 

Purchasing  Clerk  5  1 

Stationary  Engineer 27  5 

Steam  Shovel  Operator 3  3 

Stenographer    15  10 

Storekeeper   8  4 

Telephone  Operator 13  3 

Tunnel  Foreman    16  6 

Tunnel  Superintendent 18  4 

509    234 

Assessor's  Department. 

Deputy    35  25 

Boiler  Inspector's  Dopartment. 

Boiler  Inspector    2  1 

Building  Department. 

Assistant  Plumbing  Inspector 2  1 

Clerk  and  Stenographer 2  1 

4    2 

Olexk's  Department. 

Assistant  License  Clerk 2  1 

Copyist  6  2 

Deputy    22  12 

30    15 

Cooncll  Department. 

Assistant  Police  Surgeon   1  1 

City  Hall  Guide 1  1 

2    2 

Electrical  Department. 

Assistant  Electrical  Inspector 2  1 

17 


Certified.    Appointed. 
Engineer's  Department. 

Assistant  Engineer  14  1 

Assistant  Grade  Computer  3  2 

Assistant  Stenographer   4  i 

Asphalt  Tester  2  1 

Bookkeeper    2  1 

Cement  Tester   2  1 

Chainman    3  2 

Draftsman   25  11 

Inspector    8  5 

Poster  Street  Notices 2  1 

Stenographer    2  1 

Surveyor    1  1 

68    29 

Firo  Dopartnient. 

Assistant  Horse  Sheer 1  1 

Batterjrman  2  1 

Captain    4  2 

Engineer   4  1 

Pire  Alarm  Operator  2  1 

Horse  Shoer 1  1 

Hoseman    58  29 

Lieutenant  6  3 

78    39 

Health  Department. 

Assistant  Bestaurant  Inspector 4  1 

Bakery  Inspector 2  1 

Inspector  Meat  and  Animal  Slaughter 2  1 

School  Nurse 4  2 

Secretary   2  1 

Sanitary  Inspector   5  2 

Quarantine  Guard  2  2 

21    10 

Iiilnnury  Department. 

Assistant  Principal  7  6 

General  Attendant    3  3 

Page    3  3 

Stenographer   t . . . .  1  1 

14    13 

Mayor's  Department. 

Gas  and  Gas  Meter  Inspector 2  1 

Sealer  of  Weights  and  Measures 2  1 

4    2 

Park  Department. 

Animal  Keeper 1  1 

Carpenter  1  1 

2    2 

18 


Certified.    Appointed. 

Playgrounds  Department. 

AflslBtant    4  2 

Director   9  2 

Janitor   6  1 

Manager  Becreation  Center  2  ] 

PhTsical  Instmctor    2  1 

Vacation  Attendant  5  4 

Snperyisor  of  Girls'  Work 1  1 

29    12 

Police  Department. 

Chain  Gang  Guard 2  1 

Janitor   18  1 

Matron   1  1 

Patrolman    8  6 

Sergeant    2  1 

Telephone  Operator 4  3 

36    13 

Public  Works  Department. 

Steam  Engineer  14  1 

School  Department. 

Carpenter    ' 63  24 

Janitor   20  9 

Painter 13  5 

Principal's  Clerk 2  1 

Bequisition  and  Purchasing  Clerk 2  1 

Superintendent 's  Clerk   1  1 

101    41 

Street  Department. 

Cancellation  Clerk    2  1 

Carpenter    4  1 

Desk  aerk   1  1 

Excavation  Inspector  1  1 

Gutter  Layer   2  2 

Sewer  Plusher ' 3  2 

18    8 

Tax  Collector's  Department. 

Deputy   49  37 

Treasurer's  Department. 

Night  Watchman 5  1 

Water  Department. 

Assistant  Steam  Engineer 2  2 

Bill  Clerk    2  2 

Carpenter    4  2 

Chainman    7  2 
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Certified.    Appointed. 

Correspondence   Clerk    1  1 

Meter  Inspector 4  3 

Pumpman  2  1 

22    13 

8X7MMABT. 

'  Certified.     Appointed. 

Aqueduct  Department    509  204 

Assessor 's  Department 35  25 

Boiler  Inspector 's  Department 2  1 

Building  Department    4  2 

Clerk 's  Department 30  15 

Council  Department    2  2 

Electrical  Department   2  1 

Engineer 's  Department    68  28 

Fire  Department 78  39 

Health  Department  19  10 

Library  Department  14  13 

Mayor 's  Department    4  2 

Park  Department 2  2 

Playgrounds  Departmen:;  29  *  12 

Police  Department    35  13 

Public  Works  Department   14  1 

School  Department   101  41 

Street  Department    13  8 

Tax  Collector's  Department 49  37 

Treasurer 's  Department    5  1 

Water  Department    22  13 

Totals    1037  470 

BEOAPITUIiATIONS. 

Appointments  first  year    227 

Appointments  second  year  336 

Appointments   third   year 423 

Appointments  fourth  year 362 

Appointments  fifth  year  572 

Appointments  sixth  year    470 

Total   2390 

EMEBGENOY  APPOINTMENTS. 

In  addition  to  the  regular  appointments  above  enumerated,  emergency  ap- 
pointments (for  a  period  not  exceeding  sixty  days  each)  were  made  as  shown 
below: 

Section  238,  Article  XXm,  of  the  Charter,  provides  in  part  as  follows: 
''To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under  such 
regulations  as  the  Commission   may  by  its  rules  prescribe,  make   temporary 
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appointments  in  the  claBsified  civil  seryice,  to  remain  in  force  not  exceeding 
sixty  dajs,  and  onlj  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made.'' 

Under  this  provision  the  Commission  has  sanctioned  and  recorded  the 
following: 

Original  Present 

De]^artment.  Appointment.    Employment. 

Assessor 's  Department  18 

Aqueduct  Department    141  23 

Building  Department   1 

Boiler  Department    3 

Clerk 's  Department 23 

Council  Department   4                          1 

Engineer 's  Department   11 

Electrical  Department   1                         1 

Fire  Department   23                         5 

Health  Department 86 

Housing  Commission    1                          1 

Library  Department  38  24 

Police  Department    4                         2 

Play  Grounds  Department   16                         6 

School  Department   34  10 

Street  Department    8                          1 

Tax  Collector 's  Department  4 

Treasurer 's  Department 2                          1 

Water  Department    4                          1 


422  76 

BEOAPITULATION. 

Original      Serving  at  end 
Appointments.      of  year. 

First  year   361  51 

Second  year    310  75 

Third  year 272  54 

Fourth   year    324  96 

Fifth  year  961  166 

Sixth  year  422  76 

PBOCEDUBE. 

The  method  of  holding  examinations  has  been  as  follows: 

1.  The  Commission  determines  what  examinations  are  most  urgent,  and 
fixes  the  date  for  holding  the  same. 

2.  Two  weeks'  notice  is  published  in  the  official  newspaper,  and  posted  at 
the  City  Hall,  in  the  office  of  the  Commission  and  in  the  offices  of  heads  of 
departments  concerned  in  the  examination. 

3.  A  set  of  questions  is  prepared  for  each  class  to  be  examined.  Tfacso 
questions  are  made  up,  either  by  the  Examiner  or  by  some  person  selected  by 
him,  who  is  expert  in  the  line  of  duties  involved. 
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4.  At  least  five  days  before  the  date  set  for  the  examination,  notice  of 
the  time  and  place  of  holding  examination  is  sent  through  the  mail  to  each 
person  having,  an  application  on  file. 

5.  At  the  time  fixed  the  Examiner  is  present,  and  either  conducts  it  him- 
self or  has  a  monitor  to  perform  that  duty. 

6.  After  the  examination  the  papers  are  carefully  scrutinized  by  the 
Examiner,  and  the,  percentage  secured  by  each  applicant  is  determined  by  a 
system  of  marking  previously  determined. 

7.  A  report  is  then  made  out,  embodying  the  results  of  the  examination, 
signed  by  the  Examiner,  and  submitted  to  the  Commission  at  its  next  session. 

8.  On  approval  of  the  report  by  the  Commission,  the  names  of  those  who 
have  passed  a  satisfactory  elamination  are  entered  on  the  proper  eligible  list, 
and  notice  is  sent  to  each  person  examined  of  the  percentage  secured  by  him. 

In  the  preparation  of  questions  for  examination,  an  effort  has  been  made 
to  consult  one  or  more  persons  who  are  familiar  with  the  duties  of  the  position, 
to  the  end  that  the  test  may  be  practical  and  thorough.  Much  valuable  assist- 
ance has  thus  been  rendered,  especially  in  technical  lines,  by  gentlemen  of  high 
standing  in  the  community,  and  for  this  service,  often  rendered  gratuitously, 
the  Commission  desires  to  offer  its  sincere  thanks.  For  the  work  performed 
by  experts,  which  in  some  cases  has  involved  the  preparation  of  quostions, 
and  in  most  cases  the  reviewing  and  marking  of  examination  papers,  the 
Commission  has  followed  the  plan  of  allowing  a  fair  compensation. 

Mr.  F.  M.  Dee  was  appointed  Chief  Examiner,  entering  upon  his  duties 
November  12,  1907.  Dr.  T.  Percival  Gerson  served  as  Medical  Examiner  for 
the  Police  and  Fire  Departments  during  the  earlier  part  of  the  year,  and  was 
succeeded  May  26,  1908,  by  Drs.  M.  L.  Loomis  and  Albert  W.  Moore.  The 
Assistant  Examiners  employed  during  the  year  have  been  W.  H.  Knight, 
Karl  F.  Boss,  F.  Badamacher,  Clem  A.  Copeland  and  L.  Cabell  Bead. 

EUGIBUB   IJ8T8. 

Eliminating  all  who  have  been  appointed  to  permanent  positions  or  have 
voluntarily  withdrawn,  there  remain  upon  the  permanent  and  eligible  lists, 
ready  for  certification,  the  following: 

Aqueduct  Department. 

Accountant    9 

Carpenter  Foreman  13 

Cement  Tester    1 

Chauffeur 1 

Commissary  Clerk   2 

Concrete  Foreman  11 

Construction  Clerk    1 

Construction  Superintendent    7 

Craneman  1 

Deep  Well  Foreman  1 

Electrical  Constructor   3 

Electrician  17 

Fireman    1 

Foreman  8 

Mechanical  Constructor 2 
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Mechanical  Draftsman 4 

Messenger    5 

Purchasing  Clerk '. 8 

Stationary  Engineer  1 

Stenographer    -. 8 

Storekeeper  10 

Strnctural  Draftsman  • 3 

Superintendent  of  Tunnels  7 

Telephone  Operator 4 

Tunnel  Foreman 6 

134 

A88688or'B  Department. 

Cashier   1 

Deputy    79 

80 

Auditor's  Department. 

Assistant  Deputy 1 

Bookkeeper   4 

Clerk  4 

9 

BvUdlng  Department. 

Assistant  Building  Inspector  3 

Assistant  Clerk   ] 

Clerky  Plumbing  Inspector  1 

Fire  Inspector 2 

Beinforced  Concrete  Inspector 1 

Stenographer  and  Assistant  Clerk , 1 

9 

Boiler  Inspector. 

Assistant    2 

Clerk's  Department. 

Assistant  License  Clerk 5 

Copyist  3 

Deputy    79 

87 

Oonncil  Department. 

Committee  Clerk   1 

Secretary  Finance  Committee 1 

2. 

Electrical  Department. 

Assistant  Electrical  Inspector  10 

Night  Clerk 1 

Bepairman  1 

Wil-eman 1 

i:* 
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Engineer's  Department. 

Asphalt  Tester  1 

Assistant  Engineer   9 

Assistant  Time  Keeper 12 

Assistant  Grade  Computer 5 

Bookkeeper    2 

Carpenter  Foreman  2 

Cement  Tester   1 

Cost  Keeper    3 

Counter  Clerk  5 

Chainman   18 

Draftsman    3 

Foreman  1 

Inspector    5 

Instrument  Man 30 

Poster  of  Street  Notices 1 

Stenographer  4 

Surveyor    23 

Timekeeper    4 

Fire  Department. 

Batallion  Chief    1 

Batteryman   8 

Blacksmith  6 

Captain    1 

Engineer 7 

Fire  Alarm  Operator  1 

Hoseman    11 

Inspector  Public  Safety 4 

Lineman  2 

Lieutenant   13 

Machinist 4 

Superintendent  Engines  and  Machinery 2 

Superintendent  Fire  Alarm 3 

Secretary   1 

Telephone  Operator 1 

Health  Department. 

Assistant  Clerk   2 

Assistant  Restaurant  Inspector  3 

Bakery  Inspector 2 

Fumigator    2 

Garbage  Inspector 4 

Inspector  Meat  and  Animal  Slaughter 2 

Milk  Inspector  2 

Quarantine  Guard  5 

Quarantine  Inspector  4 

Sanitary  Inspector   13 

24 


129 


65 


School  Nurse    4 

Secretary 1 

Tenement  and  Lolding  Mouse  Inspector 5 

Library  Department. 

Assistant  Principal   li 

General  Attendant    5 

Page    2 

Principal    .' . .  2 

Mayor's  Department. 

Billboard  Inspector  '.  2 

Gas  and  Gas  Meter  Inspector 1 

Messenger    1 

Sealer  of  Weights  and  Measures 1 

Park  Department. 

Foreman  4 

Gardener 1 

Mounted  Watchman  3 

Watchman   2 

Play  Grounds  Department. 

Assistant    4 

Director    1 

Inspector    2 

Janitor    1 

Manager  Recreation  Center 1 

Physical  Instructor  1 

Vacation  Attendant    6 

Police  Department. 

BailiflP   1 

Bulletin  Clerk 1 

Captain    1 

Chain  Gang  Guard   2 

Lieutenant     1 

Patrolman 54 

Sergeant   8 

Stenographer  3 

Telephone  Operator 4 

Public  Works  Department. 

Assistant  Custodian   .• 2 

Stenographer  and  Clerk 1 
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23 


10 


16 


75 


School  Department. 

Assistant  Bookkeeper 3 

Building  Inspector 1 

Cabinet  M^ker 5 

Carpenter   15 

Janitor    36 

Painter  17 

Principal 's  Clerk  1 

Bequisition  and  Purchasing  Clerk 2 

80 

Street  Department. 

Asphalt  Foreman  4 

Assistant  Garbage  Inspector  3 

Cancellation  Clerk 1 

Carpenter 6 

Engineer  Pneumatic  Sweeper 1 

Gang  Foreman   1 

Gutter  Lajer 2 

Inspector  Street  Sweeping  1 

Machinist -. 1 

Sewer  Flusher 8 

Storekeeper  1 

Superintendent  Garbage   5 

34 

Tax  Ck>llector'8  Department. 

Deputy 79 

License  Inspector   5 

84 

Water  Department. 

Assistant  Steam  Engineer 1 

Bill  Clerk    19 

Blacksmith  1 

Carpenter  6 

Field  Collector  36 

Foreman  1 

Pumpman  2 

Bate  Inspector  8 

Tapper    2 

Waste  Inspector 10 

86 

Grand  total  995 

PRESENT  EMPLOYMENT. 

The  rosters  of  the  several  departments  show  the  present  employment  of 
those  coming  under  classified  Civil  Service  regulations  as  follows: 

Aqueduct  Department    213 

Assessor's  Department  10 

Auditor 's  Department    6 
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Boiler  Inspector's  Department ^ 

Building  Department   20 

Bureau  of  Fire  Alarm  and  Police  Signal  Service 14 

Civil  Service  Department  3 

Clerk 's  Department   11 

Council  Department   3 

Electrical  Department  12 

Engineer 's  Department   140 

Fire  Department   241 

Health   Department    41 

Labor  Bureau  Department  1 

Library  Department  87 

Major's  Department 4 

Oil  Inspection    4 

Park  Department   30 

Play  Ground  Department  12 

Police  Department    339 

Public  Works  Department   16 

School  Department   13S 

Street  Department   60 

Tax  Collector's  Department  41 

Treasurer's  Department 5 

Water  Department   91 

Total  1527 

Total  December  1,  1907 1455 

Increase    72 

REGISTRATION  OF  LABORERS. 

By  an  amendment  to  the  Charter  adopted  February  1,  1905,  the  class  of 
laborers  employed  by  the  city  in  all  departments  was  brought  under  the 
supervision  of  the  Civil  Service  Commission. 

At  a  general  election  held  December  6,  1906,  the  following  amendment  to 
the  Charter  was  submitted  and  carried.  It  was  subsequently  approved  by  the 
Legislature  and  signed  by  the  Governor,  becoming  a  law: 

Section  239:  And  any  of  the  following  persons  may  be  exempted  from  the 
provisions  of  this  article,  upon  the  request  of  the  head  of  the  department  in 
which  they  are  employed,  by  order  of  the  Board  of  Civil  Service  Commissioners, 
approved  by  the  Council  by  resolution  passed  by  the  vote  of  two-thirds  (2-3)  of 
all  its  members,  to-wit:  (a)  The  first  and  second  deputies  in  any  department, 
or  either  ot  such  deputies  where  not  exempt,  as  above  provided,  (b)  Unskilled 
laborers,  including  drivers,  (c)  Persons  employed  on  the  construction  of 
public  works,  improvements  or  buildings,  (d)  Persons  employed  to  render 
professional,  scientific,  technical  or  expert  services  of  an  occasional  and  excep- 
tional character.  Any  exemption  thus  made  may  be  terminated  at  any  time 
by  resolution  of  the  Board  of  Civil  Service  Commissioners. 

Under  this  section  the  foUowing  exemptions  were  made  in  the  labor  class: 
Aqueduct  Department;  Outfall  Sewer,  Engineer's  Department;  Water  Depart- 
ment. 
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The  total  registration  of  laborers  in  this  department  has  been  as  follows: 

Year  ending  November  30,  1905 967 

Year  ending  November  30,  1906 929 

Year  ending  November  30,  1907 3107 

Year  ending  November  30,  1908 2434 

Total   7437 

EXPENSES    OF    CIVIL    SEBVICE    DEPABTMENT   FOB   YEAB   ENDINO 

NOVEMBEB  30,  1908. 

Furniture  and  Fixtures $    38.70 

Salaries— Fixed  4575.00 

Stationery  and  Printing 626.79 

Examination  Fees 855.83 

Postage    113.50 

Bent  and  Examination  Expenses 88.19 

Advertising  258.47 

Special  Expenses 200.00 

Total   $6756.48 

GENEBAI.  NOTES. 

During  the  year  the  Commission  has  held  thirty-eight  sessions.  The  time 
for  regular  meetings  is  Tuesday  at  4:30  p.  m. 

December  10,  1907,  a  new  classification  for  the  Library  Department  was 
adopted.  Position  of  Electrical  Engineer,  Aqueduct  Department,  exempted 
from  Civil  Service. 

January  14,  1908,  ordered  that  any  person  who  has  taken  a  Civil  Service 
examination  shall  have  the  privilege  of  examining  his  own  papers  on  appli- 
cation at  the  office  of  the  Commission.  Fifth  Annual  Report  of  Civil'  Ser- 
vice Department,  submitted,  approved  and  ordered  published.  Position  of 
Shift  Boss,  Aqueduct  Department,  included*  among  exemptions  from  Civil 
Service.     New  classification  for  Assessor's  Department  adopted. 

January  21,  1908,  Police  and  Fire  Departments  requested  that  emergency 
appointees  be  required  to  conform  to  the  physical  standards  established  by 
the  Civil  Service  Department. 

February  11,  1908,  ordered  that  an  oral  examination  be  given  to  Thos. 
Collins,  candidate  for  City  Hall  Guide.     Annual  election  of  this  Commission. 

March  3,  1908,  positions  of  Carpenter,  Line  Foreman,  Head  Millwright  and 
Millwright,  Aqueduct  Department,  exempted  from  Civil  Service.  Expert 
Accountant,  Auditor's  Department,  exempted  from  Civil  Service. 

March  31,  1908,  position  of  Bailiff,  Police  Department,  consolidated  with 
Patrolman  and  Detective,  allowing  assignments  from  the  force  for  Bailiff 
duty. 

April  28,  1908,  Secretary  delegated  to  represent  this  body  at  the  forth- 
coming Civil  Service  Convention  in  Chicago,  and  three  weeks  leave  of  ab- 
sence granted  therefor. 

June  2,  1908,  Drs.  M.  L.  Loom  is  and  Albert  W.  Moore  appointed  Medi- 
cal Examiners  for  this  Commission.  Position  of  Bight  of  Way  Agent,  Aque* 
duct  Department,  exempted  from  Civil  Service. 
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June  23,  1908,  ruled  that,  when  reinstatements  are  ordered  without  speci- 
fic directions  to  the  contrary,  the  candidate  shall  be  replaced  on  the  list  with 
the  percentage  which  he  formerly  held,  and  shall  rank  accordingly.  Salary 
of  Examiner  increased  from  $1500  to  $1800  per  year. 

June  30,  1908,  minimum  age  for  Page,  Library  Department,  reduced  to 
15  years. 

July  28,  1908,  the  Board  heard  witnesses  relative  to  proposed  reinstate- 
ment of  H.  M.  Hone  as  Patrolman. 

August  4,  1908,  ruled  in  the  case  of  Ernest  F.  G-lidden  that  service  in 
the  Water  Department  as  Draftsman  for  over  one  year  entitles  him  to  go  on 
the  Permanent  List  for  Draftsman,  all  departments. 

August  11,  1908,  request  for  reinstatement  of  H.  M.  Hone  as  Patrolman 
denied. 

September  15,  1908,  charges  filed  by  the  Park  Department  against  Thomas 
Davidge,  Gardener,  were  investigated  and  dismissed.  Ordered  that  a  prac- 
tical examination  for  Steam  Shovel  Operator  be  held  at  Mojave,  to  be  ar- 
ranged for  by  the  Examiner. 

October  13,  1908,  minimum  age  limit  for  Construction  Clerk,  Aqueduct 
Department  and  Apprentice  Fire  Department,  fixed  at  19  years;  maximum 
limit  for  Construction  Clerk,  50  years. 

November  10,  1908,  case  of  W.  B.  Ormsby,  Storekeeper  Aqueduct  Depart- 
ment was  heard,  on  charges  of  violating  Sec.  238  of  the  Charter,  and  Bule 
VI.,  Sec.  1,  Civil  Service  Bules,  in  employing  a  stenographer  not  on  eligible 
list  and  failing  to  report  to  this  department.  Under  advisement  at  the  time 
of  this  report. 

CIBCULAB  LETTER  NUMBEB  8. 

September  11th,  1908. 
To  Heads  of  Departmeots: 

I  am  directed  by  the  Civil  Service  Commission  to  notify  you  that  here- 
after no  discharge  or  lay-off  of  a  Civil  Service  employee  will  be  recognized 
as  complete  until  notice  of  the  same  is  sent  to  this  department.  It  is  of  the 
utmost  importance  that  all  changes  in  staff,  whether  new  employment  or 
retirement  of  old  employees,  should  be  reported  promptly  to  the  Civil  Service 
Commission.  BespectfuUy, 

W.  A.  SPALDING,  Secretary. 

00BBE8P0MDEN0E  AND  OPINIONS. 

To  the  City  Attorney. 

Office  of  Civil  Service  Commission, 

December  11,  1907. 
Leslie  B.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Cal. 

Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  as  to  the  right  of  this  department  to  withhold  from  public  inspection 
documents  on  file.  It  has  been  the  practice  hitherto  to  allow  anybody  who 
requested  the  privilege  to  inspect  the  papers  prepared  by  candidates  in  Civil 
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Service  examinations,  but  it  is  feared  that  in  some  cases  a  misuse  of  the 
same  may  be  made.  The  disposition  of  the  Board  is  to  allow  the  partj  directly 
interested  to  inspect  his  own  papers  and  perhaps  those  of  others  who  took 
the  same  examination  at  the  same  time.  Tour  opinion  as  to  the  ri^^ht  of  the 
Board  to  restrict,  or  entirely  deny  access  to  such  papers  would  be  greatly 
appreciated.  I  have  discussed  this  matter  somewhat  with  Mr.  Shenk  who  can 
inform  you  more  fully  as  to  detail. 

Bespectfully, 

W.  A.  SPALDING,  Secretary. 

From  the  City  Attorney. 

Office  of  City  Attorney. 

December  20,  1907. 

W.  A.  Spalding,  Secretary, 

Civil  Service  Commission, 

Los  Angeles,  Cal. 

Dear  Sir:  In  response  to  your  letter  of  December  11th,  1907,  in  which 
you  ask  my  opinion  as  to  the  proper  practice  regarding  the  inspection  of  papers 
after  civil  service  examinations,  I  would  say  that  in  my  opinion,  the  course 
which  the  Civil  Service  Board  desires  to  adopt  will,  in  all  probability,  meet 
with  best  results,  by  allowing  those  parties  who  have  taken  civil  service 
examinations  to  inspect  their  own  papers  and  those  of  other  candidates  who 
took  the  same  examination  with  themselves.  I  believe  that  this  is  as  far  as 
the  Board  should  go  in  allowing  inspection  of  examination  papers,  as  no  one 
would  be  particularly  interested  in  the  result  of  an  examination  except  the 
candidates  who  took  it,  and  that  it  would  serve  no  useful  purpose  to  allow 
such  papers  to  be  open  to  the  inspection  of  all  parties,  and  perhaps  might 
be  the  means  of  causing  some  feeling  or  unnecessary  disturbance. 

This  matter,  however,  rests  entirely  in  the  hands  of  the  Civil  Service 
Commission,  and  it  seems  to  me  to  be  a  matter  which  calls  for  the  exercise 
of  their  best  judgment,  and  not  one  involving  a  legal  opinion.  I  believe  the 
right  remains  with  them  to  adopt  the  practice  above  referred  to. 

Yours  respectfully, 

LESLIE  R.  HEWITT,  City  Attorney. 

By  E.  B.  YOUNG,  Deputy. 

To  the  City  Attorney. 

Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  Jan.  15,  1908. 

L.  B.  Hewitt,  Esq., 

City  Attorney, 

Los  Angeles,  Cal. 

Dear  Sir:  I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  as  to  whether  an  appointee  in  the  Police  or  Fire  Department  ean 
legally  waive  his  right  to  pension. 

Bespectfully, 

W.  A.  SPALDING,  Secretary. 
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From  the  City  Attorney. 

Office  of  City  Attorney. 

February  4th,  1908. 
Mr.  W.  A.  Spalding, 

Sec.  Civil  Ser.  Com., 
City. 
Dear  Sir:  In  answer  to  your  inquiry  of  January  15th,  1908,  as  to  whether 
an  appointee  in  the  Police  or  Fire  Departments  can  legally  waive  his  right  to 
a  pension,  permit  me  to  state,  that,  in  my  opinion,  such  a  waiver  can  be  legally 
made  if  upon  a  sufficient  consideration.  However,  from  my  conversation  with 
you,  it  seems  the  consideration  for  the  waiver  in  one  case  being  considered 
by  the  Civil  Service  Commission  is  the  agreement  of  the  Board  to  except 
from  the  operation  of  one  of  its  rules  an  applicant  for  a  place  in  the  Fire 
Department,  by  which  exception  such  applicant  is  allowed  to  take  the  exam- 
ination. Aside  from  the  fact  that  I  do  not  believe  in  the  policy  of  making 
exceptions  to  the  rules  in  order  to  allow  particular  candidates  to  take  exam- 
inations, I  am  of  the  opinion  that  the  Commission  is  bound  by  its  own  rules 
and  has  no  power  to  make  such  exceptions.  Bule  16  of  the  Board  provides 
the  method  by  which  the  rules  of  the  Commission  may  be  changed,  amended, 
revoked  or  modified.  A  rule  may  be  suspended  for  a  time  and  an  applicant 
allowed  to  take  an  examination,  but  all  applicants  in  the  same  class  would 
then  have  the  right  to  take  it.  So  long  as  the  rule  stands  it  should  be  enforced 
as  to  all  candidates  alike. 

Yours  respectfully, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  E.  B.  YOUNG,  Deputy. 

To  the  City  Attorney. 

Office  of  Civil  Service  Commission. 

Los  Angeles,  Cal.,  May  27,  1908. 
Leslie  B.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Cal. 
Dear  Sir:  We  are  in  receipt  of  a  communication  from  the  City  Clerk 
dated  May  13th,  1908,  enclosing  a  report  of  the  City  Auditor  relative  to  the 
demand  of  W.  H.  McGUl  for  the  payment  of  one  month's  salary  during  which 
time  he  was  under  suspension  and  on  trial  before  this  Commission.  This 
report,  we  understand,  is  referred  to  yourself  and  the  Civil  Service  Commis- 
sion for  an  opinion.  The  Civil  Service  Commission  has  placed  the  same  on 
file  and  will  await  your  opinion  before  taking  action.  Please  communicate 
with  us  with  a  copy  of  your  opinion  when  it  is  prepared.    . 

BespectfuUy, 

W.  A.  SPALDING,  Secretary. 

From  the  City  Attorney. 

Office  of  City  Attorney. 
Los  Angeles,  Cal.,  June  13th,  1908. 
W.  A.  Spalding, 

Secretary  Civil  Service  Commission. 
Dear  Sir: — In  answer  to  your  letter  of  May  27th,  1908,  with  reference  to 
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the  demand  of  W.  H.  McGill  for  the  payment  of  one  month's  salary,  during 
which  time  he  was  under  suspension  and  on  trial  before  the  Civil  Seryice 
Commission,  permit  me  to  state  that,  on  February  4th,  1908,  an  opinion  was 
rendered  to  the  City  Auditor  by  this  office  upon  the  legality  of  the  demand 
of  W.  H.  McGill,  and  in  that  opinion  the  Auditor  is  advised  that  the  claim 
presented  is  not  a  valid  and  legal  demand  against  the  city. 

I  see  no  reason,  at  this  time,  to  change  the  opinion  there  given,  but  on 
the  contrary,  believe  the  advice  there  given  to  be  correct. 

Yours  respectfully, 

LESLIE  R.  HEWITT,  City  Attorney. 

By  E.  R.  YOUNG,  Deputy. 

To  the  City  Attorney. 

Office  of  Civil  Service  Commission, 

Los  Angeles,  Cal.,  June  17,  1908. 
Leslie  R.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Cal. 

Dear  Sir: — Rule  IX,  Section  3,  Civil  Service  Rules  and  Regulations,  reads 
as  follows: 

''No  person  in  any  department  of  the  city  government,  except  the  Civil 
Service  department,  shall  be  employed  in  the  preparation  of  questions,  mark- 
ing of  answers  or  in  any  other  manner  in  the  holding  of  Civil  Service  exami- 
nations. ' ' 

The  question  has  been  raised  in  this  Commission  as  to  whether  the  recent 
election  of  Dr.  Albert  W.  Moore  as  a  medical  examiner  for  this  Commission 
is  valid.  Dr.  Moore  being  a  member  of  the  Board  of  Health.  Your  opinion 
on  this  matter  is  requested. 

Respectfully, 

W.  A.  SPALDING,  Secretary. 

From  tbe  Oity  Attorney. 

Office  of  City  Attorney, 
Los  Angeles,  Cal.,  June  22,  1908. 
Mr.  W.  A.  Spalding, 

Secretary  of  Civil  Service  Commission, 
Los  Angeles,  Cal. 

Dear  Sir: — In  response  to  your  letter  of  June  17th,  requesting  an  opinion 
upon  the  validity  of  the  appointment  of  Dr.  Albert  W.  Moore  as  a  medical 
examiner  for  the  Civil  Service  Commission,  you  are  advised:  Subdivision  3 
of  Rule  4  provides  that  no  person  in  any  department  of  the  City  Govern- 
ment, except  the  Civil  Service  Department,  shall  be  employed  in  the  prepara- 
tion of  questions  or  marking  of  answers  or  in  any  manner  in  the  holding  of 
Civil  Service  examination.  Since  Dr.  Moore  is  a  member  of  the  Board  of 
Health,  I  am  of  the  opinion  that  so  long  aa  the  rule  above  referred  to  is  in 
existence  he  cannot  legally  hold  the  position  of  medical  examiner. 

Yours  respectfully, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  E.  R.  YOUNG,  Deputy. 
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To  tbe  City  Attorney. 

Office  of  Civil  Service  Gommiflaion, 
Lob  Angeles,  Cal.,  September  16thy  1908. 
Leslie  B.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Gal. 
Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  ask  your 
opinion  relative  to  Section  242,  Article  23  of  the  City  Charter,  copy  of  which 
is  inclosed. 

The  question  is  raised  under  this  Charter  provision  as  to  whether  the 
Head  of  Department  has  any  authority  to  discharge  permanent  Civil  Service 
employees  because  of  lack  of  funds,  lack  of  work  or  any  other  cause  except 
such  as  provided  in  the  section  named. 

Respectfully, 

W.  A.  SPALDING,  Secretary. 

From  ttk&  Olty  Attorney. 

Office  of  City  Attorney, 
Loa  Angeles,  Cal.,  October  13th,  1908. 
Hon.  Civil  Service  Commission, 
Los  Angeles,  Cal. 

Gentlemen: — On  September  16th,  your  communication  enclosing  a  letter 
from  the  City  Engineer  with  reference  to  the  rule  to  be  followed  in  retiring 
members  of  his  staff,  was  received  at  this  office. 

Tou  request  an  opinion  particularly  with  reference  to  Rule  II,  Section  3, 
of  the  Civil  Service  Rules  and  Regulations.  In  answering  this  inquiry,  your 
other  letter  of  the  same  date  relative  to  Section  242,  Article  23  of  the  City 
Charter,  will  be  necessarily  answered. 

In  my  opinion  the  Civil  Service  Commission  has  authority  to  provide  in 
its  rules  for  laying  off  such  number  of  the  employes  as  may  be  necessary  by 
reason  of  lack  of  funds,  lack  of  work,  or  other  necessary  cause, — the  words 
"necessary  cause"  not  being  held  to  cover  those  cases  provided  for  in  Sec- 
tion 242  of  the  Charter.  As  I  understand  Section  3,  Rule  11  of  the  Civil 
Service  Rules,  the  idea  is  to  cover  those  cases  where  it  may  be  neces- 
sary to  lay  off  an  employe  by  reason  of  lack  of  funds  or  lack  of  work,  there 
being  no  fault  found  with  him  by  reason  of  inefficiency  or  other  cause.  Sec- 
tion 242  of  the  Charter  is  intended  to  cover  those  cases  where  an  employe 
is  to  be  discharged  from  the  service  of  the  city.  Under  Rule  11,  above 
referred  to,  an  employe  might  be  laid  off  and  later  reinstated,  when  the  con- 
ditions which  made  it  necessary  to  lay  him  off  changed. 

There  is  a  distinction  between  laying  off  an  employe  under  Rule  11  of 
the  Civil  Service  Rules,  and  removing  or  discharging  one  under  Section  242  of 
the  Charter.  In  the  former  case  the  employe  does  not  lose  his  place  in  the 
classifled  Civil  Service  of  the  city,  while  in  the  latter,  all  relations  between 
him  and  the  city  are  terminated  by  his  discharge. 

The  question  of  the  engineer  seems  to  be  whether  an  employe  laid  off 
from  the  position  of  surveyor,  for  instance,  who  had  been  promoted  from  a 
lower  position,  could  resume  the  place  from  which  he  had  been  promoted.  I 
do  not  believe  this  is  the  intention  of  the  Commission,  nor  could  it  be  read 
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into  the  language  of  the  rule.  It  would  certainly  cause  endless  confusion  if 
this  could  be  done,  as  it  would  result  in  the  removal,  all  the  way  down  the 
line  to  the  lowest  scale  of  employes. 

I  therefore  advise  you  that  an  employe  laid  off  who  has  been  promoted 
to  his  position  from  a  lower  one,  does  not  resume  the  place  from  which  he 
was  promoted,  but  remains  on  the  eligible  list  in  the  class  occupied  by  him 
at  the  time  of  his  removal,  as  well  as  the  one  from  which  he  was  promoted. 

Tours  respectfully, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  E.  B.  YOUNG,  Deputy. 
All  of  which  is  respectfully  submitted. 

D.  W.  EDELMAN,  President. 
JOHN  B.  HAYNE8, 
MILTON  K.  YOUNG, 
D.  H.  LAUBEBSHEIMEB, 
W.  ONA  MOBTON, 

Commissioners, 
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EXAMINATI0K8. 

There  are  no  fixed  dates  for  holding  examinations.  Thej  are  ordered  from 
time  to  time  by  the  Commission  in  such  classes  as  are  deemed  most  argent. 
When  an  examination  is  called,  a  notice,  stating  time  and  place  and  the  class 
or  classes  to  be  examined,  is  published  for  two  weeks  preceding  the  event  in 
the  official  newspaper,  and  a  similar  notice  is  posted  on  the  bulletin  board  at 
the  City  Hall,  and  in  the  office  of  the  Commission.  Five  days  before  the  time 
set,  a  notice  to  the  same  effect  is  sent  through  the  mail  to  each  person  who  has 
an  application  on  file  for  examination,  in  such  class  or  classes. 

Blank  forms  of  applications  for  examination  are  furnished,  free  of  charge, 
at  the  office  of  the  Commission,  Boom  33,  City  Hall.  These  applications  contain 
a  list  of  questions  to  be  answered  by  the  applicant,  pertaining  to  his  age,  ad- 
dress, previous  occupations,  personal  habits,  etc.,  and  also  three  vouchers  to  be 
made  out  and  signed  by  persons  who  have  known  him  a  year  or  more,  and  ar« 
willing  to  vouch  for  his  good  character.  A  fourth  voucher  is  to  be  signed  by  a 
physician,  and  attests  his  soundness'  of  health  and  faculties.  In  the  case  of 
applicants  for  positions  in  the  Police  or  Fir€  Departments,  this  fourth  voucher 
is  waived,  and  in  lieu  thereof  the  applicant  is  required  to  take  a  special  medical 
examination.  This  medical  examination  is  conducted  by  a  medical  examiner 
designated  by  the  Board.  It  is  necessary  that  this  medical  examination  be  held 
at  least  five  days  before  the  general  examination.  A  certificate  is  made  out 
by  the  examining  physician  and  filed  with  the  Commission.  Unless  this  certifi- 
cate shows  the  applicant  to  be  physically  sound,  and  coming  within  the  pre- 
scribed limitations  for  stature,  weight,  waist  measurement,  etc.,  he  is  not  ad- 
missible to  the  general  examination. 

Beqnlrements  as  to  Residence  and  Age. 

To  be  eligibk  for  examination,  an  applicant  must  have  resided  in  the  City 
of  Los  Angeles  at  least  one  year  preceding  the  examination.  In  special  cases, 
for  a  position  requiring  technical,  professional  or  scientific  knowledge,  or 
manual  skill  of  a  high  order,  the  Commission  may  waive  this  restriction.  In 
lien  of  such  waiver,  the  applicant  may  file  a  sworn  declaration  of  intended 
residence. 

Application  for  positions  in  the  Police  Department  must  be  residents  of 
the  County  of  Los  Angeles. 

It  is  necessary  for  an  applicant  to  be  a  citizen  of  the  United  States.  If 
citizenship  has  been  secured  by  naturalization,  the  applicant  is  required  to  file 
his  citizenship  papers  with  his  application.  If  citizenship  has  been  attained 
through  naturalization  of  his  father,  a  copy  of  the  father's  naturalization 
papers  must  be  filed,  together  with  proof  of  relationship.  All  papers  thus  filed 
are  returned  to  the  owner  after  examination. 
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The  xninimum  age  required  for  applicants  generally  is  21  yean.  An  excep- 
tion to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of  elevator 
operators,  messengers,  draftsmen,  instrument  men,  chainmen  and  library 
attendants,  for  whom  the  minimum  limit  is  17  years.  Construction  Clerk, 
Aqueduct  Department,  and  Apprentice,  Fire  Department,  19;  Page,  Library, 
15.  There  is  no  maximum  age  limit,  except  for  firemen  and  policemen,  cleri- 
cal employees  in  the  Water  Department,  director  of  play  grounds,  constme- 
tion  clerk  Aqueduct  Department,  and  mounted  watchmen  in  the  parks,  which 
are  stated  below: 

Maxlmnm  Age  Limits. 

Patrolmen    32 

Firemen    35 

Clerical  Force,  Water  Department 45 

Mounted  Watchman,  Parks 45 

Director  of  Play  Grounds 45 

Construction  Clerk,  Aqueduct  Department 50 

Standard  for  nremen. 

No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not  come 
up  to  the  following  standards  adopted  by  the  Civil  Service  Commission.  Appli- 
cants over  35  years  of  age  will  not  be  accepted. 

Height.  Min.  Weight.    Max.  Weight.        Min.  Chest 

5  ft    7  in.  140  lbs.  155  lbs.  34      inches 

5  ft.    8  in.  145  lbs.  160  lbs.  34^^  inches 

5  ft.    9  in.  150  lbs.  165  lbs.  36      inches 

5  ft  10  in.  155  lbs.  170  lbs.  36^  inches 

5  ft  11  in.  160  lbs.  175  lbs.  37%  inches 

6  ft.  165  lbs.  180  lbs.  38      inches 

If  the  waist  measurement  exceeds  the  chest  measurements,  the  applicant 
will  be  rejected. 

Hosemen  must  have  served  at  least  one  year  in  the  department  previous 
to  applying  for  an  examination  for  Lieutenant.. 

Standards  for  Policemen. 

1.  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32  years 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

2.    The  minimum  stature  to  be  five  feet  nine  inches,  and  the  minimum 
and  maximum  weights  to  be,  for  stature  of 

5  feet    9  inches 150  pounds  185  pounds 

5  feet  10  inches 155  pounds  190  pounds 

5  feet  11  inches 160  pounds  195  pounds 

6  feet 165  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of 
heights: 

Height  of  5  feet  and  9  inches Chest  35 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet Chest  37 
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For  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  measure- 
ment. 

4.  Three  inches  difference  in  chest  measurement  between  forced  inspiration 
and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance  tested  at 
various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered  by  the 
Commissioners  unless  accompanied  with  a  certificate  signed  by  the  examining 
physician  stating  that  the  applicant  conforms  in  every  respect  to  the  adopted 
standard. 

Every  applicant  for  the  position  of  patrolman,  sergeant,  lieutenant  and 
captain  must  be: 

1st — Efficient  in  bicycle  riding. 

2nd — Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling,  and 
to  read  printed  and  written  matter. 

3rd — Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles. 

4th — Must  have  some  knowledge  of  the  duties  of  Patrolman  or  other  office 
to  which  the  applicant  aspires,  as  detailed  in  the  police  manual. 

5th — Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  Angeles 
County. 

7th — If  not  vaccinated  successfully  within  two  years  must  be  re- vaccinated 
immediately  after  his  application.  No  applicant  will  be  put  upon  the  eligible 
list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from  a  physician. 

8.  Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  of  which  shall  have  been  in  detective  work. 

9.  Captain  of  Police  shall  have  served  6  years  in  the  department,  at  least 
3  of  which  as  Sergeant. 

10.  Sergeant  of  Police  shall  have  served  at  least  2  years  in  the  department. 

The  examiuations  for  Policemen  and  Firemen  are  held  in  the  assembly 
room  and  the  gymnasium  of  the  Turnverein  Germania,  No.  1345  S.  Figueroa 
street.  Examinations  for  all  other  classes  are  held  at  the  Qrand  Avenue 
School,  Grand  avenue  and  Eighth  street.  Examinations  may  be  called  at 
any  other  convenient  places  that  the  ■  Commission  may  select,  and  will  be 
announced   in   the   official   notice. 

Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)  The   medical   examination  referred  to  above; 

(2)  A  mental  examination,  calculated  to  show:  (a),  theiB  previous  ex- 
perience, (b)  their  education,  (c)  their  perception  and  thoughtfulness,  (d)  their 
knowledge  of  the  duties  of  the  position  sought,  (e)  their  temperament  and 
address. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  jumping,  climbing  a  rope,  etc. 
In  the  ease  of  Policemen,  there  are  also  tests  of  marksmanship,  riding  a 
bicycle,  etc. 

Examinations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.    They  are  intended  to  be  tests  of  proficiency  in  reading,  writing, 
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spellingy  mathematics,  knowledge  of  dutieS;  general  and  specific  experience, 
sonndnesB  and  acnteness  of  faculties,  and  such  other  qualifications  as  maj  be 
required  to  fit  the  applicant  for  the  position  which  he  seeks.  The  requirements 
of  law  are  that  the  examinations  shall  be  practical  and  pertain  to  the  duties 
of  the  position  sought.  Hence,  they  are  not  made  more  technical  than  this  rule 
requires.  Examinations  for  such  positions  as  Engineer,  Surveyor  and  Drafts- 
man, in  Engineer's  Department;  for  positions  in  the  Electrical  Department,  for 
Steam  Engineer,  etc.,  are  necessarily  technical  along  their  several  lines,  bni 
they  are  not  made  more  so  than  is  required  to  test  the  proficiency  of  the  appli- 
cant to  perform  the  practical  duties  of  the  position. 

The  method  of  holding  examinations  is  outlined  in  the  following: 

MEMORANDA  FOB  EXAMINEB. 

1.  Call  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  official  notifications,  and  be  sure  that  each 
applicant  signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  out, 
inclose  in  an  envelope  bearing  the  printed  words,  ''Identification  Envelope," 
and  file  with  you  before  the  examination  commences.  No  special  marks  are 
to  be  placed  upon  this  envelope. 

4.  Issue  the  sheets  provided  for  answering  questions.  First,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  Each  contestant  will 
number  his  sheets  consecutively — 1,  2,  3,  etc. 

5.  Each  contestant  must  place  his  identification  number  at  the  head  of 
sheet  No.  1  in  the  blank  space  provided  therefor,  and  at  the  head  of  each 
subsequent  sheet. 

6.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  examined, 
and  read  the  scale  of  weights  established  and  the  score  of  credits  (a  maximum 
of  100  in  each  subject). 

7.  Charge  the  class  to  write  on  one  side  of  the  answer  sheet  only. 
Answers  must  not  be  written  on  the  question  sheets.  Contestants  should 
number  their  answers  to  correspond  with  the  numbers  of  the  questions. 
Blanks  and  sheets  may  be  filled  out  with  pencil. 

8.  No  communication  between  members  of  the  class  is  allowed  during 
an  examination. 

9.  Any  explanation  of  a  question  during  examination  must  be  made  to 
the  whole  class. 

10.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 

11.  In  case  naturalization  papers  accompany  applications,  return  natural- 
ization  papers   to   their  owners. 

12.  Give  as  much  latitude  as  possible  for  individual  work.  Do  not  hurry 
the  class.  Put  each  competitor  at  his  ease  as  far  as  you  can.  Latitude  will 
be  allowed  you  in  asking  questions.  Ask  any  question  that  occurs  to  you  to 
bring  out  the  fitness  of  contestants  for  the  position  sought,  but  ask  the  same 
questions  of  all  the  class. 

13.  As  each  contestant  finishes  his  work  let  him  return  examination  sheets 
to  you,  and  inclose  his  answer  sheets  in  an  envelope  marked  with  position  for 
which  examined  and  his  examination  number. 
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MarUng  Papers. 

After  the  conclusion  of  the  examination  the  examiner  reviews  the  papers 
and  marks  the  standing  attained  in  each  subject  by  the  contestant.  A  max- 
imum of  100  points  is  allowed  under  each  heading.  Spelling,  penmanship  and 
neatness  of  work  are  marked  from  the  paper  generally,  unless  special  tests  in 
these  lines  have  been  made.  Temperament  and  address,  and  the  results  of 
physical  examinations  are  marked  in  a  special  memorandum  on  which  the  names 
of  applicants  are  recorded.  In  eliciting  a  knowledge  of  duties  several  ques- 
tions may  be  propounded,  in  which  case  a  value  may  be  given  to  each  ques- 
tion, the  sum  of  these  values  equaling  100.  Thus,  if  there  are  ten  questions, 
each  may  be  given  a  value  of  10,  or  the  figures  may  be  varied  to  suit  the 
importance  of  the  questions,  the  important  point  being  that  the  sum  of  the 
values  shall  be  the  maximum  marking  for  the  subject.  The  same  plan  may 
be  followed  in  mathematics  or  any  subject  involving  several  questions  for  its 
determination. 

The  following  example  shows  the  method  by  which  the  standing  of  each 
competitor  is  obtained.  The  weights  here  given  to  the  different  subjects  are 
not  to  be  regarded  as  the  standard  weights;  these,  and  also  the  subjects,  will 
be  varied  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing    Weight    Product  of 
Subjects.  on         Given  to  Weight  and 

Subjects.  Subjects.    Standing. 

Penmanship   80  4  320 

Dictation    75  2  150 

Copying  Bough  Draft 70  3  210 

Orthography    85  1    '  85 

Arithmetic    ....82  3  246 

Composition    70  2  140 

15             1,151 
General  average  standing 76.73 

Division  P. — ^Police  Service. 

Weight. 

1.  Spelling   1 

2.  Penmanship    1 

3.  Arithmetic    1 

4.  Duties    6 

5.  City  Information    1 

Total  of  Weights 10 

General  Average — 

Physical  qualifications    2 

Mental  qualifications  as  above 1 

Total  of  Weights 3 

Division  I. — ^Electrical  Service. 

1.  Spelling  1 

2.  Penmanship    1 

at 


3.  Letter  Writing   1 

4.  Mathematics    2 

5.  Technical  knowledge   required   for   the  position  to   be 

filled    4 

6.  Experience   tending   to    qualify   the   applicant   for  the 

position    1 

Total  of  Weights 10 

In  all  markings,  aside  from  those  of  temperament  and  address  and  physical 
examinations,  the  purpose  is  to  have  the  work  of  the  examiner  entirely*  imper- 
sonal. He  is  not  to  open  the  identification  envelopes  until  all  of  the  papers  are 
marked,  and  he  knows  the  several  contestants  by  their  examination  numbers 
only.  When  the  papers  are  all  marked,  he  opens  the  identification  envelopes 
and  substitutes  the  names  of  contestants,  in  place  of  their  respective  numbers. 
The  report  of  the  examiner,  if  approved  by  the  Commissioner  in  charge,  is 
submitted  to  the  Commission  at  its  next  regular  session.  If  approved  by  the 
Commission,  it  becomes  official.  The  names  of  successful  contestants  (those 
who  have  attained  an  average  percentage  of  75  or  more)  are  entered  upon  the 
eligible  lists  in  their  several  classes.  To  each  contestant  is  mailed  a  notice 
stating  the  average  percentage  given  him,  and  whether  he  has  been  placed  on 
the  eligible  list  or  not.    If  on  the  eligible  list,  his  rank  is  given. 

Bulking. 

The  law  governing  the  ranking  on  the  eligible  lists  is  as  follows: 

Section  236.  From  the  examinations  made  by  the  Commission,  the  Com- 
mission shall  prepare  a  register  in  each  grade  or  class  of  position  in  the  classi- 
fied civil  service  of  the  city,  of  the  persons  whose  general  average  standing 
upon  examination  for  such  grade  or  class  is  not  less  than  the  minimum  fixed 
by  the  rule  of  said  Commission,  and  who  are  otherwise  eligible,  and  such  per- 
sons shall  take  rank  upon  thts  register  as  candidates  in  order  of  their  relative 
excellence  as  determined  by  examination,  without  reference  to  priority  of  the 
date  of  examination. 

It  thus  follows  that  after  each  examination  the  eligible  list  is  recast,  and 
relative  rankings  are  changed  from  time  to  time.  Those  who  have  received 
appointments  are  eliminated  from  the  list,  and  all  who  remain  are  ranked 
according  to  their  average  percentages,  the  highest  first,  and  so  on.  A  man 
receiving  a  high  percentage  on  a  recent  examination  may  thus  be  placed  in 
advance  of  one  who  received  a  smaller  percentage  at  any  preceding  exam- 
ination. 

All  papers  pertaining  to  examinations  become  records  of  the  Commission  ^ 
and  are  kept  on  file.  Copies  of  questions  are  not  given  out,  either  before  or 
after  the  examination.  Reports  are  open  to  the  inspection  of  the  public,  and 
may  be  examined  in  the  office  of  the  Commission,  but  answer  sheets,  except 
by  special  permission,  can  be  inspected  only  by  the  party  directly  in  interest, 
and  cannot  be  withdrawn  or  copied,  even  by  the  party  who  wrote  them. 

Any  contestant  who  thinks  that  an  injustice  has  been  done  him,  or  that 
an  error  has  been  made  in  marking  his  papers,  may  file  a  statement  to  that 
effect  with  the  Commission,  and,  if  the  Commission  believes  that  the  complaint 
is  well  founded,  it  may  cancel  the  marking  and  order  a  new  examination,  subjeet 
to  the  rules  and  regulations  adopted  by  the  Board. 
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OertlfLcation  and  Appointmffiit. 

The  method  of  certification  and  appointment  is  fully  stated  in  the  law, 
as  follows: 

Section  238.  The  head  of  the  department  in  which  a  position  classified 
under  this  article  is  to  be  filled  shall  notify  said  Commission  of  that  fact, 
and  said  Commission  shall  certify  to  such  o£B«er  the  name  and  address  of  one 
or  more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  iM>sition  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Commission, 
or  the  appointing  power  specify  sex.  Said  appointing  officer  or  department 
shall  notify  said  Commission  of  each  position  to  be  filled  separately,  and  shall 
fill  such  place  from  the  names  certified  to  him  or  it  by  said  Commission  there- 
for. One  of  the  candidates  thus  certified  shall  thereupon  be  appointed  by  said 
head  of  such  department  or  officer,  and  be  employed  on  probation  for  a  period 
to  be  fixed  by  said  rules,  but  said  rules  shall  not  fix  such  date  at  exceeding  six 
months.  Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise 
lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade 
or  class  for  which  he  is  eligible  not  less  than  three  times,  and  no  candidate 
shall  lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  may  strike  ofiT  names  of  candidates  from  the  register  after  they 
have  remained  thereon  more  than  two  years. 

The  eligible  lists,  rosters  of  employees  and  other  records  of  a  public  nature 
are  open  to  inspection. 

Under  the  law  the  name  of  an  eligible,  if  not  appointed  to  office,  remains 
on  the  eligible  list  two  years,  after  which,  if  a  new  examination  is  not  taken, 
the  name  may  be  removed. 

The  Commission  is  not  required  to  certify  any  name  more  than  three  times 
for  the  same  position.  In  order  to  give  an  idea  of  the  scope  and  character  of 
examinations,  several  sheets  of  questions  in  representative  classes,  are  here 
appended: 


EXAMINATIONS 


:(•  •k^.^hh; 


DIVIBIOK  — ,  CLASS  — , 

Time,  Saturday,  June  27,  1903. 

Place,  Spring  Street  School. 

Examiner,  Frank  J.  Thomas. 

Scale  of  Weights-- 

Penmanship  2 

Orthography    1 

Mathematics   3 

Experience  2 

Knowledge  of  accounts 2 


10 


Qnestiona. 

1.  At  what  school  or  college  did  you  receive  your  education? 

2.  What  branches  of  mathematics  hav^  you  studied  f 
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3.  Have  you  ever  attended  a  business  college  or  commercial  school  f  If 
so,  did  70U  graduate? 

4.  Where  did  you  receive  your  first  training  as  an  accountant? 

5.  What  positions  have  you  held  as  bookkeeper,  accountant  or  actuary? 

State  length  of  service  in  each  position. 

6.  What  is  the  distinguishing  characteristic  of  double-entry  bookkeeping? 
(10  units.) 

7.  Journalize  the  following  transaction: 

Purchase  merchandise  to  the  value  of  $1460,  receiving  discount  on  bill  of 
2%  per  cent.;  pay  cash  $300,  and  give  promissory  note  for  the  balance.  (25 
units.) 

9.  Begin  business  with  a  cash  capital  of  $8500  in  the  A.  and  M.  Bank. 
Also  have  a  lot  and  building  worth  $13,000;  horse  and  wagon,  $275;  fixtures 
and  office  furniture,  $540.  Borrow  $5000  on  90-day  note,  from  the  A.  and  M. 
Bank,  and  purchase  goods  to  the  value  of  $11,500.  Pay  by  check  on  bank, 
$9000,  upon  which  amount  I  receive  from  the  selling  house  a  discount  of  3  per 
cent.    Balance  on  account  to  the  Wholesale  Grocers'  Ck>mpany.     (40  units.) 

10.  What  books  would  you  propose  for  carrying  on  a  business  of  this  char- 
acter?    (25  units.) 

11.  Take  down  the  following  column  of  figures,  and  add  the  same: 

3,862.90 

142.20 

7.83 

28,006.17 

33.00 

961.80 

737.37 

1,142.06 

12,191.34 

51/.50 

3,081.18 

788.88 

664.25 

71.00 

899.99 

(10  units.) 

12.  Divide  9.76892  by  3720.     (10  units.) 

13.  Divide  4.8371  by  100.     (10  units.) 

14.  Multiply  4,876.21  by  1000.     (10  units.) 

15.  Multiply  47  4-17  by  5%.     (10  units.) 

16.  Multiply  38.921  by  3.672.     (10  units.) 

17.  Subtract  36,362  from  91,843.72.     (10  units.) 

18.  Subtract  384  7-13  from  9,214  4-21.  (10  units.) 

19.  What  is  17  2-3  per  cent,  of  382.90.     (10  units.) 

20.  Sell  goods  to  the  value  of  $483.00,  upon  which  my  profit  is  $86.94. 
What  per  cent,  of  profit?     (10  units.) 

(Mark  for  Penmanship  and  Orthography  (100  units  each),  from  written 

examination.) 
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DIVI8I0K  P»  OSADE  2,  CLASS  4— PATBOUiAN. 

Time,  Saturday,  November  7,  1903. 

Place,  Tamverein  GTinnasiain. 

Notice,  October  24,  1903. 

Examiner,  Capt.  Chas.  Kiener. 

Scale  of  Weights- 
Experience  (1st  subject)    2 

Knowledge  of  Duties  (2d  subject) 4 

Perception  (3d  subject)    1 

Mathematics  (4th  subject)   1 

Temperament  and  Address  1 

Penmanship  and  Orthography  1 

Marksmanship 1 

Physical    Expertness    2 

13 
QUESTIOKa 
First  Subject — ^Experience. 

1.  How  many  years  of  experience  have  you  had  as  an  officer,  and  where, 
and  in  what  capacities  have  you  served? 

2.  What  has  been  your  occupation  since  you  became  of  age?  State  fully 
employment  and  where,  other  than  that  of  an  officer. 

Second  Subject— Duties. 

1.  Y^at  are  the  duties  of  a  police  detective? 

2.  What  is  the  difference  between  a  misdemeanor  and  a  felony?  Qive  a 
definition  of  both. 

3.  Under  what  circumstances  would  you  use  force  in  making  an  arrest 
for  a  misdemeanor? 

4.  State  how  you  would  ser^^e  a  warrant  or  any  process  of  the  court,  with 
or  without  a  copy  of  the  original. 

5.  If  you  have  arrested  a  man,  either  on  suspicion  or  by  description,  and 
he  should  make  a  break  for  liberty  and  run  from  you  what  would  you  do? 
And  would  you  be  justified  in  shooting  him? 

6.  What  composes  the  Legislative,  Judicial  and  Executive  Officers  of  the 
State  of  California? 

7.  What  two  qualities  are  necessary  to  constitute   a  crime? 

8.  What  is  a  principal  and  an  accessory? 

9.  What  is  the  first  step  you  would  take  in  the  investigation  of  a  house 
which  has  been  broken  into? 

10.  Suppose  at  the  place  where  a  murder  has  been  committed,  a  large 
piece  of  cloth  has  been  found,  manifestly  torn  from  a  coat  but  not  from  that 
of  the  murdered  person,  what  would  you  do? 

11.  Suppose  a  guest  in  a  hotel  leaves  his  room  for  a  very  short  time; 
coming  back  discovers  the  loss  of  jewelry  left  on  the  table;  the  door  to  his 
room  during  his  absence  was  locked  and  the  key  at  the  hotel  desk.  On  what 
dues  would  you  work? 

12.  If  a  person  is  found  shot  with  a  revolver  having  one  chamber  empty 
lying  at  his  side  and  no  evidence  of  loss  of  property  (jewelry,  etc.),  is  found, 
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what  would  be  the  character  of  the  investigation  to  cause  you  to  believe  that 
suicide  has  been  committed? 

13.  Suppose  a  prominent  citizen,  known  to  be  very  wealthy,  suddenly 
disappears  without  his  disappearance  being  accountable,  what  six  inferences 
can  be  advanced  from  his  disappearance?  Tou  are  detailed  to  work  the  case 
on  the  theory  that  he  is  a  victim  of  murder.  State  in  detail  what  investigation 
you  would  make  to  aid  you  in  working  up  the  case. 

Third  Subject — ^Perception. 

1.  Give  a  minute  description  of  the  person  of  the  Secretary  of  the  Civil 
Service  Commission.     (Not  more  than  100  words.) 

Fourth  Subject — ^Arithmetic. 

1.  If  a  man  leaves  $3000,  half  of  it  to  be  given  to  his  widow  and  the 
rest  divided  between  his  two  children,  how  much  does  each  child  receive! 

2.  If  you  earn  $15  per  week  for  11  weeks,  and  your  expenses  amount, 
during  that  time,  to  $6.25  per  week,  how  much  do  you  save  during  the  entire 
time? 

3.    Add 

450 

3271 

63 

947562 

630 


4.     Multiply 
6794 
432 


DIVISIOK  J,  GRADE  1,  CLASS  4  (a),  LXEUTENANT,  FIBE  DEPABTlfEHT. 

Time,  October  28,  1903,  9  a.  m. 

Place,  Turnverein  Gymnasium. 

Notice,  October  14,  1903. 

Examiners,  Capt.  Chas.  Kiener  and  Dr.  D.  W.  Edelman. 

Scale  of  Weifl^ts. 

Written  examination — 

Spelling    1 

Penmanship  % 

Duties  6 

Experience  2 

Arithmetic  % 

10 
Practical  Elxamination — 

Running   2 

Strength  3 
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Jumping  2 

CHmbing 3 

10 

Written   Examination    7 

Practical  Examination  3 

10 

Penmanflliip. 

Copy  the  following  neatly: 

In  conducting  the  examinations,  all  necessary  explanation  shall  be  made 
to  the  whole  class.  No  question  shall  be  explained  to  any  individual  com- 
petitor separately.  All  conversation  or  communication  between  or  among 
competitors  during  examination  shall  be  strictly  prohibited. 

Experience. 

1.  What  experience  have  you  had  in  the  Los  Angeles  Fire  Department? 
Whenf  For  how  longf 

2.  Were  you  ever  discharged  from  any  position?    If  so,  why? 

3.  Have  you  ever  taken  a  Civil  Service  Examination  before  in  this  city? 
If  wo,  when  and  for  what? 

4.  What  is  the  best  salary  you  ever  received  and  for  what? 

5.  What  has  been  your  occupation  for  the  last  seven  years? 

Dntiee. 

1.  What  are  the  duties  of  a  Lieutenant? 

2.  (a)     What  is  the  cost  of  a  first-class  aerial  truck? 

(b)  What  is  the  cost  of  a  3-inch  hose  with  couplings? 

(e)  What  is  the  cost  of  a  shut-off  nozzle? 

(d)  What  is  the  cost  of  a  three-gallon  fire  extinguisher? 

(e)  What  is  the  cost  of  a  hose  wagon  harness  with  collars  and  hames? 

3.  (a)  What  are  the  contents  of  a  fifty-gallon  chemical  engine? 

(b)  When  these  materials  are  mixed  what  is  the  result? 

(c)  What  effect  does  this  mixture  have  upon  a  fire,  and  why? 

4.  You  have  responded  with  a  combination  wagon  containing  a  fifty- 
gallon  chemical  tank,  1000  feet  of  fire  hose,  200  feet  of  chemcial  hose,  and 
150  three-quarter-inch  garden  hose,  to  a  fire  in  a  cottage.  There  is  a  bam 
within  sixty  feet  of  this  cottage  and  a  windmill  and  a  tank  containing  1500 
gallons  of  water,  having  three-quarter  pipe  connections  with  the  same  water 
faucets  within  30,  45,  62  feet  of  the  cottage.  On  laying  a  line  of  hose  from 
the  nearest  fire  hydrant  there  was  not  sufficient  pressure  to  force  the  water 
on  the  fire.    Having  no  fire  engine  there,  what  would  you  do? 

5.  When  does  it  become  a  Lieutenant's  duty  to  take  charge  of  a  fire 
district? 

6.  Describe  the  kind  of  a  horse  used  on  the  different  apparatuses  in  a  fire 
department.    Also  average  price  of  same. 

7.  How  many  different  makes  of  fire  engines  are  there  in  the  Fire  De- 
partment? 
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8.  (a)     Why  should  you  wear  a  fire  helmet? 

(b)  Why  do  they  ubo  sliding  poles  f 

(c)  Why  do  they  put  a  winding  staircase  in  a  fire  engine  house  f 

(d)  Why  do  they  use  trap  doors  and  pole  hosef 

(e)  Why  do  they  use  swinging  harness f 

9.  What,  if  any,  reports  do  you  make  and  to  whom  do  you  make  themt 
10.    What  are  the  mental  and  physical  qualifications  of  a  first-class  fireman? 

Matbematics. 

1.  Express  in  figures  the  following,  using  decimals  where  indicated: 

(a)  Ten  million  and  sixty. 

(b)  Four  ten-thousandths. 

(c)  One,  and  ten-hundredths. 

(d)  One  hundred,  and  two  hundred  and  two  ten-thousandths. 

(e)  Ten  hundred  thousand,  and  ten-thousandths. 

2.  Divide  2,131,412  by  9,876. 

3.  Which  costs  more,  2967  feet  of  hose  at  89^  cents  per  foot,  or  2854 
feet  at  93  1-3  cents;  and  how  much  more? 

4.  If  a  hoseman  's  salary  is  $83  1-3  per  month,  and  his  expenses  average 
$2.75  per  day,  how  much  will  he  be  able  to  save  in  nine  months  of  thirty 
days  each?  , 

5.  How  much  is  63  1-3  per  cent,  of  $769.00? 

DIVI8I0K    H,    OBADE    2,    CLASS    1,    SUBVEYOB,    EKOINEEB'S 

DEPARTMENT. 

Time,  Saturday,  August  15,  1903,  9  a.  m. 
Place,  High  School. 
Notice,  July  25,  1903. 
Examiner,  Daniel  S.  Halladay. 
Scale  of  weights: 

86ction  I. 

Subject.  *  Weight. 

Mathematics   2 

Instruments    2 

Section  n. 

Surveying    3 

Experience  3 

Section  m. 
Quality  of  examination  papers 2 

12 
Examinations  under  Section  I  will  be  given  in  forenoon;  under  Section 

n  in  afternoon,  each  session  to  be  of  three  hours  duration. 

The  written  examination  under  Experience  will  be  supplemented  by  ques* 

tions  at  close  of  afternoon  session. 

Section  in — ^The  credits  under  this  section  will  be  based  on  the  spelling, 

orderliness  of  arrangement  and  neatness   of   the   examination   paper  of  the 

applicant. 
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Sectioii  I— MatbematicB. 

1.  A  polygon  has  n  aides;  what  is  the  sum  of  its  interior  angles? 

2.  7x — 2y=6,  and  2x-f  2y=  — ^24;  what  are  the  valnes  of  x  and  yt 

3.  Solve  the  equation  6x*-|-7x — 3=0. 

4.  A  circle  has  a  radius  of  200  feet;  what  angle  is  subtended  by  an  are 
of  30  feetf 

5.  Given  a  right  angled  triangle,  express  each  side  in  terms  of  a  trigo- 
nometrical ratio  and  one  of  the  remaining  sides. 

6.  Given  an  angle  and  its  including  sides  to  determine  remaining  angles 
and  third  side  of  a  triangle.  Given  angle  35  deg.  20  min.,  sides,  136  feet  and 
164  feet. 

7.  Determine  the  angles  of  a  triangle  the  sides  of  which  are  193,  194 
and  195  feet. 

Instnixiieiits* 

1.  Give  a  list  of  and  describe  the  equipment  you  would  require  for  making 
city  surveys. 

2.  Give  the  adjustments  of  a  transit  in  their  order. 

3.  Should  a  transit  be  lifted  by  its  standards? 

4.  Should  a  transit  be  carried  with  the  lower  motion  clamped  f 

Section  n— Surveying. 

1.  H  street  connects  two  streets  M  and  N.  The  center  line  of  H  street 
intersects  the  center  line  of  M  street  at  an  angle  of  85°,  and  center  line  of  N 
street  at  an  angle  of  80°.  From  the  center  line  of  M  street  to  the  center  line 
of  N  street,  along  the  center  line  of  H  street,  is  375  feet.  M  street  is  70  feet, 
H  street  80  feet  and  N  street  60  feet  wide.  Sidewalks  are  respectively  10,  12 
and  10  feet  wide.  There  is  a  change  of  grade  requiring  a  vertical  curve  120 
feet  long.    Tou  have  been  given  Field  Books  containing  previous  work. 

From  the  above  prepare  the  field  notes  of  a  survey  for  curb  grades,  con- 
sisting of  a  title  page  and  sketch,  in  which  is. noted  intersection  angles,  street 
and  sidewalk  widths,  stationing  of  end  returns^  grade  changes,  etc.  Curb  line 
will  be  shown  by  a  heavy  dotted  line  and  stake  line  (generally  3  feet  back  of 
curb  line)  by  a  light  dotted  line.  Curlx  returns  will  have  a  radius  of  8  feet. 
Stakes  will  be  set  every  20  feet  on  the  verticle  curve,  and  station  given.  Show 
on  your  sketch  the  positions  of  the  stakes  required  at  each  curb  return,  and 
in  the  case  of  one,  such  distances  to  street  centers  as  will  determine  the  exact 
position  of  these  stakes. 

Bzperience. 

1.  What  has  been  your  educational  training  in  surveying f 

2.  What  positions  have  you  held  and  how  long  were  you  in  eachf 

DIVISIOK  J,  GRADE  11,  OI.ASS  1   (b),  LINEMAN,  FIBE  DEPARTMENT. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  Clem  A.  Copeland. 
Scale  of  weights: 
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Section  I.. 

Subject.                                                                                    Weight. 
Experience 4 

Section  n. 
Writing % 

Section  m. 

Spelling % 

Section  IV. 
Treatment  of  those  shocked  by  electricity  (method  of  resusci- 
tation)      3 

Section  V. 

Precautions  in  line  construction  of  all  kinds,  and  in  wiring 
to  protect  the  lineman  and  public  against  accidents 4 

Section  yi. 
Other  methods  of  line  construction  for  lighting  and  power 4 

Section  vn. 

Special  problems  referring  to  telephone  and  signal  and  fire  alarm 
work    4 

20 

1.  Oive  a  list  of  the  mechanical  and  electrical  positions  you  have  filled 
and  where,  the  years  during  which  you  have  held  them,  the  length  of  time 
you  have  filled  them,  and  their  nature  as  illustrated  below: 

(Note:— Write  clearly  and  briefly  and  tabulate  as  shown.  If  you  now 
work  for  the  City  of  Los  Angeles,  do  not  mention  the  fact  or  insert  such 
experience  in  the  answer.) 

(a)  Oroundman  and  lineman. 
Detroit  Power  Co.,  Detroit,  Mich. 
1889-1892. 

Three  and  one-half  years. 

General  Groundman's  duties,  2000-yolt  incandescent  and  brush  are 
light  systems,  hanging  transformers,  setting  meters,  installing  area, 
troubles  on  systems,  etc.  Helped  build  23  miles  10,000-volt  line 
to  suburban  sub-stations. 

(b)  Station  operator. 

Parkman  St.  Co.,  Portland,  Oregon. 
1892-1896. 
Four  years. 

Operated  200  H.  P.  engine  boilers  and  150  K.  W.  generator  Baw 
plant  with  one  other  man  on  other  shift. 

(c)  Lineman. 

City  of  San  Francisco. 

1896-1900. 

Four  and  one-half  years. 
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Installing  fire  alarm  sTstems,  arc  light  systems,  wiring  wing  of  City 
Hall,  etc. 
(d)     Etc.,  etc. 

2.  Suppose  you  found  it  necessary  to  extend  a  No.  8  bare  copper  wire 
with  a  bare  steel  wire  of  the  same  size.  Describe  how  you  would  make  the 
splice.     Where  you  would  make  it. 

3.  What  are  the  best  methods  of  splicing  iron  and  steel  and  hard  drawn 
copper  wires  of  large  and  small  sizes,  and  the  reasons  therefor  f  What  is 
the  difference  in  the  methods  of  splicing  hard  and  soft  wires t 

4.  Why  does  the  Home  Telephone  Co.  use  copper  instead  of  iron  wiret 

5.  (a)     Give  the  precautions  necessary  for  handling  hard  drawn  copper, 
(b)     Becently  a  lineman  went  out  to  repair  a  break  in  a  No.  6  hard 

drawn  copper  line.    He  inserted  a  piece  of  soft  drawn  No.  6  about  4  feet  long 
where  the  break  occurred.     Can  you  tell  what  happened,  and  whyf 

6.  Have  you  read  the  rules  of  the  National  Board  of  I^re  Underwriters 
(National  Code)  relative  to  outside  line  workf 

7.  Why  are  telephone  lines  transposed  f  Is  there  any  relation  between 
the  phenomenon  so  involved  and  those  occurring  inside  of  a  transformer  f 

8.  01  ve  all  the  rules  you  can  in  regard  to  guying,  such  as:  How  are 
one  pole  comers  guyed  f  two  pole  corners  f  grounding  of  guy  wires  at  the 
stubf  sizes  and  kind  of  guy  wires  for  dead  ending  6  No.  6  hard  drawn  wires, 
12  No.  00  soft  weatherproof  wires,  3  No.  6  soft  weatherproof  wires,  100  No. 
12  hard  drawn  f  Describe  how  you  would  make  anchors  for  these  instances 
both  with  guy  stubs  near  the  pole  and  a  hundred  or  so  feet  away. 

Draw  diagrams  if  possible;  they  are  easy  to  answer  with. 
Where  would  you  place  the  guys  on  the  dead  end  or  corner  poles,  etc.f 
In  fact,  write  all  you  know  about  guying. 

9.  Describe  the  dimensions,  distance  between  pins  and  material  of  cross 
arms  to  carry: 

(a)  24  No.     12  telephone  or  signal  wires,  steel  or  hard  copper. 

(b)  6  No.  000  soft  weatherproof  copper  wires  on  2000-volt  work. 

(c)  6  No.      6  soft  weatherproof  copper  wires  on  2000- volt  work. 

10.  Suppose  a  transformer  sets  in  a  basement  on  a  wood  frame,  which  in 
turn  is  placed  on  a  dirt  or  cement  floor;  what  precautions  would  you  take 
to  prevent  danger  to  lifef     Give  your  reasons. 

11.  Suppose  you  were  installing  a  new  lamp  and  socket  in  a  bath-room 
in  a  house  which  was  wired  some  time  ago.  Tou  are  standing  in  the  bath 
tub  and  are  connecting  up  ready  to  leave,  when  you  receive  a  shock  which 
renders  you  unconscious  and  you  fall  to  the  floor.  Tour  partner  is  working 
in  the  next  room  and  immediately  comes  to  your  assistance.  How  should  he 
take  steps  to  bring  you  to  life  or  resuscitate  youf  Would  it  be  advisable  for 
him  to  remove  you  to  a  hospital  near  by  and  send  for  a  doctorf 

Give  your  reasons  for  aU  of  your  statements,  but  write  briefly  and  to  the 
point. 

Have  you  seen  or  helped  or  worked  upon  a  person  so  shocked,  yourself  f 
What  were  the  results  f 

What  was  the  probable  cause  of  the  severe  shock  you  were  supposed  to 
get  as  above  described  t 

What  rules  would  this  lead  you  to  follow  in  the  installation  of  lamps  in 
basements,  bath-rooms,  stables,  etc.f 

12.  The  National  Board  of  Fire  Underwriters  favor  grounding  perma- 
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nently  the  neutral  wire  of  the  secondaries  or  transformers.  Discuss  this  quea- 
tioUy  and  also  whether  the  cases  of  transformers  on  poles  should  be  grounded 
as  well  as  the  secondary. 

13.  Do  you  think  a  shock  from  10,000  or  15,000  volts  more  fatal  than 
one  from  2000  volts,  so  long  as  wires  of  such  high  voltage  are  above  all 
others  in  the  cityf  Do  you  consider  them  more  or  less  dangerous  than  2000- 
volt  circuits  for  the  linemen  and  the  public  f 

In  the  diagram  (1),  (2),  (3),  are  fire  alarm  boxes  several  blocks  apart 
on  an  old  line  between  Ocean  View  and  Pico  streets.  On  the  same  cross  arm 
a  new  line  of  wire  represented  dotted  in  the  diagram  has  just  been  strung. 

Explain  how  the  fire  alarm  boxes  may  be  transferred  from  the  old  to  the 
new  line,  one  at  a  time,  keeping  all  the  boxes  in  commission  all  of  the  time, 
so  that  anyone  can  throw  in  an  alarm  on  any  box  any  time. 
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DIVISION   T,   GBADE   4,   OIiABS   1,   STREET   SWEEPIKG   INSPEOTOBS 

Time,  Saturday,  October  10,  1903,  9  a.  m. 

Place,  Spring  Street  School. 

Notice,  September  25,  1903. 

Examiner,  Frank*  J.  Thomas. 

Classification  Weights. 

Experience    3 

Arithmetic  2 

Orthography 1 

Penmanship  ] 

Temperament  and  Address 1 

Physical  Condition   1 

Special  Questions    3 

12 
Ezperieoce. 

Question  No.  1.  (a)  Have  you  ever  acted  as  Inspector  upon  any  pub- 
lic workf 

(b)  What  experience  have  you  had  in  street  sprinkling,  street  work,  or 
work  of  a  kindred  nature  f     Give  time,  place  and  length  of  employment. 

(c)  What  experience  have  you  had  in  the  supervision  or  overseeing  of 
menf  Give  time,  place,  character  of  work,  length  of  employment  and  average 
number  of  men  under  you. 

Axltluiiotlc. 

Question  No.  2.  Tou  receive  a  salary  of  $175.25  per  month  for  the  months 
of  August  and  September.  Tou  spend  $35.00  for  a  bicycle  in  August  and  $10.50 
for  repairing  it  in  September.  It  costs  you  $2.35  a  day  for  living  expenses. 
In  August  you  spend  $43.00  for  a  suit  of  clothes  and  in  September  $25.00  for 
an  overcoat.  (1)  How  much  do  you  save  each  month,  and  (2)  what  are  your 
average  savings  per  month  f 

Question  No.  3.  Add  2507.25,  seven  thousand  eight  hundred  and  forty-two 
and  thirty  one-hundredths,  342,  743  and  245;  divide  the  result  by  5;  subtract 
981.13  from  the  quotient,  and  multiply  the  result  by  thirty-seven  and  five  one- 
hundredths. 

(Note: — Give  all  figures  in  working  out  this  problem.) 
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Special  Qnestloiui. 

QueBtion  No.  4.     (a)    For  the  purpose  of  street  sweeping,  into  how  many 
classes  are  the  streets  of  Los  Angeles  divided  f 
(b)    Give  the  name  of  each  class, 
(e)    By  what  process  are  the  public  streets  of  Los  Angeles  swept  f 

(d)  Under  whose  general  supervision  is  the  work  donef 

(e)  Is  the  work  done  by  public  contract f 

Question  No.  5.  (a)  Give  some  reasons  why  the  work  of  sweeping  the 
public  streets  is  done  by  the  city  and  not  by  the  individual  property  owners. 

(b)  Is  the  individual  benefited  and  expense  saved  to  him  by  street  sweep- 
ing f    If  so,  howf    Give  instances  and  reasons  why. 

(c)  What  is  understood  by  "House  Waste "f  What  are  the  different 
kinds  f 

(d)  What  is  understood  by  hand-sweepingf 

(e)  What  is  understood  by  machine-sweepingf 

Question  No.  6.  (a)  Are  cobble  gutters  to  be  recommended  for  business 
streets  f    Give  reasons  for  your  answer. 

(b)  How  would  you  most  effectively  clean  cobble  guttural 

(c)  What  causes  slime  on  asphalt  streets  and  how  would  you  remove  itf 

(d)  What  do  you  consider  the  most  effective  method  for  cleaning  asphalt 
streets,  and  give  your  reasons  for  your  answer  f 

(e)  What  effect,  if  any,  has  oil  on  asphalt  streets  f 

Question  No.  7.  (a)  Is  the  cost  of  street  sweeping  increased  by  the 
standing  of  bicycles  and  express  wagons  along  the  street,  and  give  reasons 
for  your  answer. 

(b)  Does  the  constant  standing  of  horses  in  one  place  on  an  asphalt 
street  affect  the  pavement  f    Give  reasons  for  your  answer. 

Question  No.  8.  Write  a  circular  letter  addressed  to  the  hand  street 
sweepers,  instructing  them  how  to  go  about  the  sweeping  of  an  asphalt  street, 
what  tools  and  utensils  they  should  have,  and  for  what  purpose  they  should 
use  the  same,  and  how  they  should  handle  their  sweepings  so  as  to  prevent 
the  same  from  being  scattered. 

DIVISION  S,  GBADE  15,  CLASS  1  (b),  SANITABT  INSFEOTOBS. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Penmanship  1 

Experience    1 

Spelling    * 1 

Temperament    ^ 

Arithmetic   ^ 

Knowledge  of  Duties 6 

Total  10 

Copy  the  FoUowlng  Neatly: 
No  helps  of  any  kind  shall  be  allowed  during  the  examination.     Any 
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written  or  printed  matter  that  might  be  of  aid  in  the  examination  mast  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  or  copy 
from  a  competitor  shall  render  the  offender  ineligible  to  the  pnblie  service. 

Ezpflrloiico. 

1.  What  experience  have  you  had  to  qnalify  yon  for  the  position  for 
which  yon  are  now  being  examined  f 

2.  When  and  where  f 

3.  For  how  long  were  yon  thns  employed  f 

4.  Were  yon  ever  discharged  from  any  position  f    If  so,  whyf 

5.  Have  yon  ever  taken  a  Civil  Service  Examination  before  f  If  so,  when 
and  for  whatf 

6.  What  has  been  yonr  occupation  for  the  last  seven  years  f 

7.  What  is  the  best  salary  you  ever  received  and  for  what  did  you 
receive   itf 

Dnties. 

1.  What  wonld  yon  do  as  a  Health  Inspector  if  yon  were  sent  to  abate 
the  following  nuisances  f 

(a)  Pull  privy  vault  f 

(b)  Throwing  of  garbage  in  a  vacant  lot  between  two  resideneesf 

2.  State  in  full  the  duties  of  a  Health  Inspector. 

3.  Describe: 

(a)  A  sanitary  garbage  box. 

(b)  A  sanitary  catch  basin. 

4.  A  citizen  complains  to  the  Health  Department  that  foul  odors  exiat 
in  the  bath  room.    Name  the  possible  causes  of  these  odors. 

5.  What  refuse  is  a  garbage  contractor  required  to  remove  f 
(a)     What  refuse  is  a  householder  required  to  remove? 

6.  If  parties  owning  or  running  a  stable  put  the  manure  in  the  street  or 
alley,  what  course  would  you  pursue? 

7.  What  kinds  of  business  require  a  permit  from  the  Board  of  Health 
before  they  are  permitted  to  be  conducted? 

(a)     Where  are  privy  vaults  and  cesspools  not  allowed? 

8.  According  to  the  City  ordinance,  what  is  the  least  number  of  water 
closets  which  should  be  provided  in  a  factory  employing  steadily  95  men 
and  35  women? 

(a)     What  penalty  is  specified  for  violation  of  this  rule? 

9.  What  kind  of  water  closets  are  prohibited  in  buildings  in  this  city? 
(a)     If  you  should  discover  such  kind  of  water  closet,  what  would  you  do? 

10.  Name  the  sanitary  defects  that  could  be  found  in  the  plumbing  of  a 
closely  built  set  of  flats. 

11.  What  air  space  is  required  in  all  hotels,  lodging-houses,  factories,  etc., 
and  how  often  shall  it  be  changed? 

Arithmetic. 

1.    Express  in  figures  the  following,  using  decimals  where  indicated: 
Eight  million  three  thousand  and  two. 
Fourteen  thousand  and  fourteen,  and  fourteen  hundredths. 
Eleven  ten-thousandths. 
One  thousand  and  one-tenth. 
Ten  hundredths. 
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2.  Divide:     76,465,386  by  87,489. 

3.  Add:     89747 

96578 
75989 
67956 
84495 
59648 
76789 

4.  Subtract:     36,742,103 

29,867,986 

5.  Multiply:     387  2-3  by  196  3-7. 

DIVISION  S,  GBADE  9,  CLASS  l_JANITOB8. 

Time  Saturday,  September  5,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  August  21,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Spelling 1 

Penmanship   1 

Experience    2 

Duties,  etc 6 


QnestloiiB. 

A. 

1.  Have  you  ever  done  any  work  to  qualify  you  for  the  position  of 
Janitor  f 

2.  When  and  where  f     Mention  each  place  separately. 

3.  Have  you  ever  done  housework  of  any  kindf  (To  be  answered  by 
women  only.)     If  so,  when  and  where f 

4.  What  has  been  your  occupation  for  the  last  seven  years  f 

5.  What  is  the  best  salary  you  ever  received  f  For  what  and  how  long 
did  you  receive  itf 

6.  Have  you  ever  been  discharged  from  any  position  f 

7.  Why! 

8.  Have  you  ever  taken  any  Civil  Service  examination  before!  If 
so,  what! 

B. 

1.  If  you  were  janitor  of  a  school  house  of  six  rooms  and  wanted  to 
give  the  building  a  thorough  cleaning,  how  would  you  go  at  itf  What  would 
you  do  first  f  What  next,  and  so  onf  Explain  everything  in  detail,  step 
by  step. 

2.  Give  the  names  of  five  different  States  in  the  Union,  and  the  largest 
city  in  each  of  those  States. 


3.  Name  ten  Presidents  of  the  United  States. 
Where  is  the  Capital  of  California f 

4.  What  city  has  the  largest  population  in  the  world! 
What  city  has  the  next  largest  f 

5.  Name  three  large  hotels  in  this  city  and  give  location  of  each. 
Where  is  the  Public  Library? 

Where  is  the  Chamber  of  Commerce? 
Where  is  the  Normal  School? 

6.  Who  is  Mayor  of  Los  Angeles? 

Who  is  the  Superintendent  of  Schools  of  this  city? 

Who  is  Governor  of  California? 

How  many  stripes  are  in  the  American  flag,  and  why  that  number f 

7.  What  are  the  qualifications  of  a  good  janitor? 

DIVISION  L,  GBADE  19,  CLASS  1-^ENEKAL  ATTENDANT  UBBABY. 

Time,  Saturday,  June  27,  1903. 
Notice,  June  12,  1903. 
£xaminer,  Miss  Fossler. 
Place,  Los  Angeles  Public  Library. 

Scale  of  Weights. 

Spelling    1 

Penmanship    1 

Experience    3 

Duties,  etc.   (Questions) 4 

Deportment  and  Temperament 1 

10 

QuAstionB. 

1.  What  are  the  library  records  kept  of  a  borrower?  Trace  these  records 
from  registration  to  the  removal  of  his  name  as  a  borrower;  also  show  how 
one  record  tracks  the  other. 

2.  Why  re-register  borrowers?  How  often  is  this  done?  How  are  expired 
cards  detected? 

3.  Classify  mail  received  at  this  library,  and  state  what  records  are 
made  of  each  class,  and  how. 

4.  How  would  you  explain  the  card  catalogue  to  an  intelligent  borrower 
who  had  never  seen  one? 

5.  Name  (a)  Ten  good  reference  books  for  the  catalogue  room,  (b)  What 
is  a  call  number,  and  how  is  it  made  up?  Give  variations  as  occurring  in 
this  library. 

6.  How  would  you  track  a  book  that  is  temporarily  lost,  i.  e.,  not  on  the 
shelves  nor  charged  to  a  borrower? 

7.  Suggest  ways  in  which  an  attendant  in  charge  of  a  station  may  arouse 
the  interest  of  a  community  to  a  keener  appreciation  of  their  library.  What 
determines  the  location  of  a  station  or  branch? 

8.  What  libraries  have  you  visited  since  you  came  into  the  Los  Angeles 
Public  Library,  and  what  differences  in  methods  have  you  noted  in  them? 

9.  Name  the  books  other  than  fiction  that  you  have  read  in  the  past 
year,  and  discuss  one. 
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10.  Give  the  total  circulation,  in  tabulated  form,  by  the  month  and  by 
classes,  of  the  library  having  for  three  months  the  following  circulation, 
to  wit: 

1st  Month.      2nd  Month.        3rd  Month. 

Glasses    6,353  7,695  7,321 

Juvenile 10,667  9,290  7,967 

Bound  Magazines 1,203  1,377  1,291 

Fiction 19,151  19,898  19,268 

Fiction,  Juvenile 4,459  6,283  5,384 

Compute  the  per  cent,  by  classes  for  these  three  months  for  Juvenile. 

11.  What  experience  in  library  work  have  you  hcdf  Give  departments 
and  length  of  time  in  each. 
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CIVIL  SERVICE  CLASSinCATION 


DIVISION  A,  AQXTEDUOT 

1  Chief  Engineer  

1  Assistant  Chief  Engineer 

2  Assistant  Engineers   Class  ''A 

5  Assistant  Engineers   Class  "B 

5  Assistant  Engineers    Class  ''C 

6  Assistant  Engineers   Class  ''D 

9  Assistant  Engineers   Class  "E 

2  Draftsmen    Class  ** A 

1  Draftsman    Class  "B 

4  Draftsmen    Class  "C 

6  Draftsmen    Class  "D 

6  Draftsmen    Class  "E 

2  Draftsmen    Class  "P 

1  Draftsman    Class  "Q 

3  Draftsmen   Class  "H 

1  Structural  Draftsman 

1  Mechanical  Draftsman Class  "A 

2  Mechanical  Draftsmen  Class  "B 

6  Surveyors Class  '  *  A 

2  Instrumentmen   Class  ''A 

14  Instrumentmen    Class  ' '  B 

6  Instrumentmen    Class  "C 

2  Instrumentmen  Class  ' 'D 

40  Chainmen   Class  "A 

1  Construction  Clerk   Class  "A 

2  Construction  Clerks    Class  "B 

1  Construction  Clerk    Class  ''C 

8  Construction  Clerks    Class  <'D 

3  Stenographers  and  Construction  Clerks 

4  Construction  Clerks   Class  '  <  E 

13  Construction  Clerks    Class  "T 

3  Construction  Clerks    Class  < '  G 

36  Construction  Clerks    Class  ''H 

1  Construction  Clerk  Class  <  <  I 

1  File  Clerk  and  Stenographer 

1  Secretary    

1  Disbursing  Agent 

1  Auditor    

1  Accountant 

10  Stenographers 

1  Storekeeper   Class  ''A' 

1  Storekeeper   Class  "B' 

4  Storekeepers    Class  "C 

2  Storekeepers    Class  **J>* 

1  Storekeeper   Class  '*E' 

3  Purchasing  Clerks 
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$833.33 

500.00 

250.00 

200.00 

175.00 

150.00 

125.00 

150.00 

125.00 

115.00 

110.00 

100.00 

90.00 

85.00 

75.00 

125.00 

125.00 

100.00 

125.00 

125.00 

115.00 

100.00 

90.00 

70.00 

150.00 

125.00 

120.00 

100.00 

100.00 

90.00 

85.00 

80.00 

75.00 

70.00 

75.00 

150.00 

200.00 

150.00 

150.00 

75.00 

175.00 

100.00 

90.00 

85.00 

75.00 

100.00 


per  month 
per  month 
per  month 
per  month 
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per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 
per  month 


each 
each 
each 
each 
each 
each 

each 
each 
each 
each 

each 


each 
each 
each 
each 
each 
each 
each 

each 

each 
each 
each 
each 
each 
each 


each 


each 
each 

each 


1  Commissary  Clerk 

1  Team  Boss  Class 

3  Team  Bosses  plass 

3  Telephone  Operators Class 

1  Telephone  Operator Class 

1  Eight  of  Way  Agent 

1  Mechanical  Constructor Class 

4  Mechanical   Constructors Class 

1  Foreman    

3  Construction  Superintend Hs. Class 
10  Construction  Superintend 'ts. Class 

4  Tunnel  Superintendents Class 

2  Tunnel  Superintendents Class 

4  Tunnel  Superintendents Class 

4  Tunnel  Superintendents Class 

18  Tunnel  Foremen   

10  Concrete  Foremen  Class 

30  Shift  Bosses   Class 

80  Shift  Bosses    Class 

1  Deep  Well  Foreman Class 

1  Deep  Well  Foreman Class 

1  Well  Driller  

14  Concrete  Foremen   

2  Machinists Class 

40  Machinists   Class 

4  Riggers    

1  Boiler  Maker Class 

4  Boiler  Makers Class 

20  Blacksmiths  Class 

36  Blacksmiths   Class 

22  Blacksmiths Class 

15  Stationary  Engineers 

1  Head  Millwright Class 

4  Millwrights    Class 

20  Miners Class 

475  Miners Class 

50  Pipemen 

12  Carpenter  Foremen   Class 

13  Carpenter  Foremen  Class 

123  Carpenters   Class 

12  Mechanics Class 

20  Mechanics Class 

50  Mechanics Class 

81  Teamsters Class 

200  Laborers  Class 

450  Laborers Class 

2650  Laborers  Class 

620  Muckers Class 

12  Freighters    Class 

8  Cranesmen 

8  Firemen  


A" 
B     ... 
A" 

By 
•  •  • 


>i 


B 


>} 


A", 

B" 

A", 

B". 

C" 
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A" 
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.... 
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1  Chanif enr 90.00  per  month 

1  Messenger    Glass  "  A  " 50.00  per  month 

1  Messenger    Class  "B". . . .     45.00  per  month 

1  Messenger    Glass  " G ". . . .     40.00  per  month 

7  Cooks  '  70.00  per  month  each 

5  Cooks '  Helpers   45.00  per  month  each 

2  Gage  Readers Class  ''A"....     15.00  per  month  each 

3  Gage  Readers   Class  ' '  B " 10.00  per  month  each 

1  Gage  Reader  Class  "C" 8.00  per  month 

2  Gage  Readers  Class  "  D " 6.00  per  month  each 

3  Gage  Readers  Class  "  E " . . . .       5.00  per  month  each 

1  Gage  Reader  Class  "F" 3.00  per  month 

1  Gage  Reader Class  "  G " 1.50  per  month 

1  Cement  Expert   350.00  per  month 

1  Cement  Chemist 125.00  per  month 

2  Cement  Testers  3.50  per  diem  each 

50  Plasterers 3.00  per  diem  each 

7  Ditch  Tenders  25.00  per  month  each 

6  Steam  Shovel  Operators Class  ''A"....   150.00  per  month  each 

4  Steam  Shovel  Operators Class  "B"....  125.00  per  month  each 

1  Consulting  Electrical  Expert 325.00  per  month 

1  Electrical  Constructor 175.00  per  month 

2  Electricians Glass  "A" 150.00  per  month  each 

3  Electricians   Class  "B". . . .  135.00  per  month  each 

3  Electricians    Class  "  G  " . . . .  110.00  per  month  each 

14  Electricians  Class  "D". . . .  100.00  per  month  each 

4  Electricians   Class  "  E " 90.00  per  month  each 

1  Electrician   Class  ' *F" 5.00  per  diem 

5  Electricians  Class  "G". . . .       3.50  per  diem  each 

1  Testing  Electrician '      5.00  per  diem  and  expenses 

(For  employment  in  emergency) 

2  Line  Foremen Class  "  A ' '. . . .       4.50  per  diem  each 

1  Line  Foreman Glass  "B". . . .       4.00  per  diem 

8  Linemen  Class  "  A '  \  . . .       3.50  per  diem  each 

18  Linemen  Class  "B". . . .       3.25  per  diem  each 

20  Linemen    Class  ''C". . . .       3.00  per  diem  each 

1  Steam  Electric  Operator. ..  .Class  "A'\...  125.00  per  month 

2  Steam  Electric  Operators. .  .Class  ''B"....  100.00  per  month  each 

POSITIONS  EXEMPT  FBOM  CIVIL  SEBVICB— AQUEDUCT  DEPABTBOBMT. 

Salary. 

Chief   Engineer    $833.33 

Assistant  Chief  Engineer  (partial) 500.00 

Cement  Expert 350.00 

Electrical  Engineer 325.00 

Shift  Boss  per  day  4.00 

Bight-of-Way  Agent    per  day  5.00 

Mechanics   per  day  3.50 

Shift  Boss  per  day  3.50 

Head  Millwright   per  day  5.00 

Millwrights  per  day  4.00 

Laborers per  day  2.00—    2M 
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Gauge  Readers   per  month  1.50 —  15.00 

Carpenters  per  day  3.00 

Riggers  per  day  4.00 

Boiler  Makers   per  day  3.50 

Miners    per  day  3.00 —    3.50 

Blacksmiths    per  day  3.00 —    3.50 

Linemen per  day  3.00 —    3.25 

Pipemen .per  day  2.75 

Teamsters 50.00—  75.00 

Freighters    100.00 

Ditch  Tenders    25.00 

Cooks    70.00 

Team  Boss    90.00 — 125.00 

Muckers  per  day  2.50 

Machinists    per  day  3.50 —    4.50 

Disbursing  Agent    200.00 

Line  Foreman per  day  4.00 —    4.50 

DIVISION  B— ASSESSOR'S  DEPARTMENT. 

Grade  1. 

Class  1.    Chief  Deputy   $  150.00 

Grade  2. 

Class  1.    Map  Maker  and  Deputy  115.00 

'  *     2.    Map  Maker  and  Deputy  100.00 

Grade  3. 

Class  1.    Valuation  Clerk  and  Deputy  90.00 

Grade  4. 

Class  1.     Counter  Man  and  Deputy   100.00 

Grade  6. 

Class  1.    Searcher  of  Records  and  Deputy  100.00 

Grade  6. 

Class  1.     Cashier  and   Deputy    100.00 

Grade  7. 

Class  1.     (a)  Deputy   100.00 

'*     1.     (b)    Deputy    90.00 

DIVISION  O— AUDITOR'S  DEPARTMENT. 

Grade  1. 

Class  1.     Assistant    Auditor    $  125.00 

Grade  2. 

Class  1.     (a)  Chief    Bookkeeper    125.00 

' '     1.     (b)  Assistant  Bookkeeper    100.00 

Grade  3. 

Class  1.     Auditor 's  Clerk   90.00 

Grade  4. 

Class  1.     Stenographer    90.00 

Expert  Accountant  exempt  from  Civil  Service. 
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Class 
Class 
Class 
Class 
Class 
Class 
Class 
Class 


Class 


Class 


Class 


Class 


Class 


Class 


Class 


Class 


Class 


Class 


DIVISION  D— BUILDINa  DEPABTMENT. 

Grade  1. 

Chief  Inspector  of  Buildings 

Grade  2. 
Inspector  Reinforced  Concrete  and  Masonry 

Grade  3. 

Inspector  of  Buildings   

Grade  4. 

Inspector  Pjumbing  and  Gas  Fittings 

Grade  6. 

Assistant  Plumbing  Inspector    

Grade  6. 

Fire  Inspector 

Grade  7. 
Clerk  and  Stenographer   

Grade  8. 

Clerk    

DIVISION  E— BOILEB  INSPEOTOB. 


200.00 


150.00 


125.00 


150.00 


125.00 


115.00 


90.00 


90.00 


Grade  1. 

Boiler  Inspector    $  150.00 

Chrade  2. 

(a)  First  Assistant  Boiler  Inspector  125.00 

(b)  Second  Assistant  Boiler  Inspector 100.00 

DIVISION  F--0IJBBK'8  DEPABTMENT. 

Grade  1. 


Chief  Deputy  . . . . 
Redemption  Clerk 
License  Clerk   . . . . 


Grade  2. 


Grade  3. 


165.00 


140.00 


130.00 


Grade  4. 


.     Deputy  Clerk   125.00 

Chrade  6. 

.     Stenographer    100.00 

Grade  6. 
.     Copyist     .., 75.00 

DIVISION  G-^OUNOIL. 

Grade  1. 
Sergeant  at  Arms $  150.00 

Grade  2. 

Assistant  Committee  Clerk 60.00 
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drade  3. 

aasa  1.    City  Hall  Guide 60.00 

Onuto  4. 

Glass  1.    Humane  Officer   50.00 

DIVISION  H— ENGINEEB'S  DEPABTMSMTT. 

Grade  1. 

Class  1.    Chief  Deputy  $  225.00 

*'      2.    Engineer    195.00 

*'      3.    Assistant  Engineer 104.00—182.00 

Orada  2. 

Class  1.    Surveyor    104.00—143.00 

' '      2.    Instrumentmen    98.00 

*'      3.    Chainman 70.00 

Orada  3. 

Class  1.  Searcher 130.00 

*'      2.  Grade  Computer    117.00 

<<      3.  Assistant  Grade  Computer 104.00 

*'      4.  Counter  Clerk 104.00 

Grade  4. 

Class  1.    Chief  Draftsman   195.00 

'*      2.    Draftsman  78.00—169.00 

Orado  6. 
Class  1.    Bookkeeper per  day    4.00 — per  month     140.00 

Grade  6. 

Class  1.    Clerk  100.00 

' '      2.     (a)  Clerk  and  Timekeeper per  day        4.00 

"      2.     (b)  Assistant  Timekeeper per  day        3.00 —    3.50 

Grade  7. 

Class  1.    Cost  Keeper  per  day        3.50 

Grade  8. 
Class  1.    Stenographer  85.00 — 100.00 

Grade  9. 

Class  1.     (a)  Superintendent  Outfall  Sewer 125.00 

**      1.     (b)  Assistant  Superintendent  Outfall  Sewer 90.00 

Grade  10. 
Class  1.    Night  Foreman  Outfall  Sewer per  day        2.50 

Grade  11. 

Class  1.    Cement  Tester   104.00 

Grade  12. 
Class  1.    Cement  Inspector 104.00 

Grade  13. 

Class  1.    Street  Inspector 104.00 
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Grade  14. 
Clas8  1.    Warehouse  Keeper per  day    2.50 — ^per  month    100.00 

Grade  15. 
Class  1.    Foreman    per  day        5.00 

Grade  16. 
Class  1.     Carpenter  Foreman per  day        4.60 

Grade  17. 
Class  1.    Tunnel  Foreman    per  day        5.25 

Grade  18. 

Class  1.    Mason per  day        6.00 —    7M 

Grade  19. 
Olass  1.    Carpenter per  day        4.00 

Grade  20. 
Class  1.     Blacksmith    per  day        4.00 

Grade  21. 
Class  1.     Electrician    per  day        3.75 

Grade  22. 

Class  1.     (a)  Stationary  Engineer  Foreman per  day        4.00 

(b)  Stationary  Engineer per  day        3.75 

(c)  Assistant  Stationary  Engineer per  day        2.75 

Grade  23. 

Class  1.     (a)     Foreman  Power  Excavator per  day        3.00 —    4.09 

(b)     Assistant  Foreman  Power  Excavator.. .  .per  day        3.75 

Grade  24. 

Class  1.    Fireman  Power  Excavator per  day        3.00 

Grade  26. 
Class  1.    Night  Watchman   per  day        2.50 —    S.09 

DIVISION  I— -ELECTBIOAIi  DEPABTMENT. 

Chrade  1. 
Class  1.     City  Electrician $  200.00 

Grade  2. 

Class  1.     (a)  Electrical  Inspector   125.00 

(b)  Assistant  Electrical  Inspector 100.00 

Grade  3. 

Class  1.     (a)  Clerk  90.00 

(b)  Clerk 75.00 
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DIVISION  J— FIBE  DEPABTMEMT. 

Grade  1. 

Class  1.     Assistant  Chief  Engineer $  175.00 

"      2.    Battalion  Chief     150.00 

"      3.     Captain 115.00—125.00 

"      4.     (a)  Lieutenant 100.00 

(b)  Engineer    100.00—120.00 

(c)  Driver 75.00—  95.X)0 

' '      5.    Hoseman,  TiUerman  and  Ladderman 75.00 —  95.00 

Chrade  2. 
Class  1.     Superintendent  of  Engines  and  Machinery 150.00 

Qrade  3. 

Class  1.    Carriage  Blacksmith  and  Wheelwright 117.00 

Grade  4. 
Class  1.    Blacksmith  in  Machine  Shop 100.00 

Grade  6. 
Class  1.    Machinist 100.00 

Grade  6. 
Class  1.    Painter,  Letterer  and  Decorator 100.00 

Grade  7. 
Class  1.    Painter     75.00 

Grade  8. 

Class  1.    Horseshoer 100.00 

Grade  9. 

Class  1.     (a)  Superintendent  Fire  Alarm  and  Police  Telegraph    150.00 
(b)  Asst.  Supt.  Fire  Alarm  and  Police  Telegraph 125.00 

Grade  10. 
Class  1.    Inspector  Fire  Alarm  and  Police  Telegraph 110.00 

Grade  11. 

Class  1.     (a)  Foreman  of  Linemen 100.00 

(b)  Lineman  90.00 

Chrade  12. 
Class  1.    Fire  Alarm  Operator 100.00 

Grade  13. 
Class  1.    Batteryman  90.00 

Grade  14. 
Class  1.    Repairman  Fire  Alarm  and  Police  Telegraph 100.09 

Grade  16. 
Class  1.    Wireman 100.00 

Grade  16. 
Class  1.     Secretary  125.00 
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Class 


Glass 


Class 


Clasf 


Class 


Class 


aass 


CI  Ass 


Class 


Class 


Class 


Class 


Class 


Class 


Class 


Class 


Class 


Grade  17. 
.    Inspector  Public  Safety 100.00 

Grade  18. 
Telephone  Operator ' 85.00 

Grade  19. 
Driver  Supply  Wagon 75.00 

DIVISION  K— HEALTH  DEPABTBOBNT. 

Grade  1. 

.    Secretary  Board  of  Health $  125.00 

Grade  2. 

.     (a)  Clerk  125.00 

(b)  Mortuary  Clerk  125.00 

Grade  3. 

.     Chemist 150.00 

Grade  4. 
.    Bacteriologist   125.00 

Grade  6. 

Live  Stock  Inspector 150.00 

Grade  6. 

Tenement  and  Lodging  House  Inspector 115.00 

Grade  7. 

.     (a)  Milk  Inspector 110.00 

(b)  Assistant  Milk  Inspector 110.00 

Grade  8. 

Fruit  and  Vegetable  Inspector 110.00 

Grade  9. 

Inspector  Non-Intoxicating  Drinks 110.00 

Grade  10. 

(a)  Meat  Inspector 110.00 

(b)  Inspector  Animal   Slaughter 110.00 

Grade  11. 

.    Quarantine  Inspector  100.00 

Grade  12. 

.    Bakery  Inspector 100.00 

Grade  13. 

Fumigating  Inspector 100.00 

Grade  14. 

(a)  Bestaurant  Inspector     100.00 

(b)  Assistant  Bestaurant  Inspector 90.00 
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Grade  15. 

Class  1.     (a)  Sanitary  Inspector  (Qarbage) 110.00 

(b)  Sanitary  Inspector 80.00—100.00 

(c)  Sanitary  Inspector  (City  Hospital) 80.00—100.00 

Grade  16. 

Class  1.    School  Nurse    75.00 

Grade  17. 

Class  1.    Cook  Detention  Hospital 50.00—  90.00 

Grade  18. 

Class  1.    Quarantine  Nurse   per  day  3.00 

Grade  19. 

Class  1.    Quarantine  Guard  per  day  2.74 

DIVISION  L— LIBBABY. 

Grade  1. 

Class  1.    First  Assistant  Librarian $  100.00—125.00 

Grade  2. 

Class  1.    Director  of  Study  and  Besearch 125.00 — 150.00 

Grade  3. 

Class  1.    Principal,  Department  of  Accession 55.00 — 100.00 

' '      2.    Assistant  Principal,  Department  of  Accession 50.00—  85.00 

Grade  4. 

Class  1.    Principal,  Department  of  Bindery 50.00 —  85.00 

"      2.     Assistant  Principal,  Department  of  Bindery 40.00—  65.00 

Grade  5. 

Class  1.    Principal,  Department  Book  Orders 50.00 —  85.00 

' '      2.    Assistant  Principal,  Department  Book  Orders 40.00 —  65.00 

Grade  6. 

_              ^^  . 

Class  1.    Principal,  Department  of  Branches 55.00 — 100.00 

'  *      2.    Assistant  Principal,  Department  of  Branches 50.00 —  85.00 

Grade  7. 

Class  1.    Principal,  Department  of  Cataloguing 55.00 — 100.00 

''      2.    Assistant  Principal,  Department  of  Cataloguing 50.00—  85.00 

Grade  8. 

Class  1.    Principal,   Department   of  Classification 50.00 —  85.00 

'*      2.    Assistant  Principal,  Department  of  Classification...  40.00 —  65.00 

Grade  9. 

Class  1.    Principal,  Department  of  Documents 55.00 — 100.00 

'*      2.    Assistant  Principal,  Department  of  Documents 50.00 —  85.00 

Grade  10. 

Class  1.    Principal,  Department  of  Fiction 55.00—100.00 

"      2.    Assistant  Principal,  Department  of  Fiction 50.00 —  85.00 
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Grade  11. 

Class  1.    Principal,   Department  of  Finance 60.00—  85.00 

*'      2.     Assistant  Principal,  Department  of  Finance 40.00—  65.00 

Grade  12. 

Class  1.     Principal,  Department  General   Literature 55.00—100.00 

"      2.     Assistant  Principal,  Department   General   Literature  50.00 —  85.00 

Grade  IS. 

Class  1.     Principal,   Department   History    Material 55.00—100.00 

"      2.     Assistant  Principal,  Department  History  Material..  50.00 —  85.00 

Grade  14. 

Class  1.    Principal,  Department   Juvenile 55.00 — 100.00 

*'      2.     Assistant  Principal,   Department   Juvenile 50.00 —  85.00 

Grade  15. 

Class  1.     Principal,   Department   Mail 50.00—  85.00 

< '      2.     Assistant  Principal,  Department  Mail 40.00 —  65.00 

Grade  16. 

Class  1.     Principal,  Department  Reference 55.00 — 100.00 

*<      2.     Assistant  Principal,  Department  Reference 55.00 —  85.00 

Grade  17. 

Class  1.     Principal,  Department  Registry 50.00 —  85.00 

*'      2.     Assistant  Principal,  Department  Registry 40.00 —  65.00 

Grade  18. 

Class  1.     Principal,  Department  of  Schools 55.00 — 100.00 

*  *      2.    Assistant  Principal,  Department  of  Schools 50.00 —  85.00 

Grade  19. 

Class  1.     General   Attendant    35.00—  60.00 

Grade  20. 

Class  1.     Night  Stenographer   25.00—  40.00 

Grade  21. 

Class  1.     Telephone  Operator    22.50—  40.00 

Grade  22. 

Class  1.     Page    16.00—  40.00 

Grade  23. 

C'lasB  1.     Messenger 12.00—  30.00 

Kote:     (a)     Examinations  for  Grades  2,  20,  21,  22  and  23  are  open  to  all. 

(b)  Those  eligible  to  take  the  examination  for  Classes  1  and  2,  Grade  1, 
are:  Those  who  have  served  at  least  six  months  as  regular  appointees  in 
Class  1  of  Grades  3  to  18,  inclusive. 

(c)  Those  eligible  to  take  the  examination  for  Class  1  of  Grades  3  to  18, 
inclusivi^,  are:  Those  who  have  served  at  least  three  months  as  regolmr 
appointees  in  Class  2  of  Grades  3  to  18,  inclusive. 

(d)  Those  eligible  to  take  the  examination  for  Class  2  of  Grades  3  to  18, 
inclusive,  are:  Those  who  have  served  at  least  three  months  as  regular 
appointees  in  Grade  19. 


DIVISION  M— MAYOB'S  DEPARTMENT. 

Grade  1. 

Class  1.    Sealer  of  Weights  and  Measures $  150.00 

Grade  2. 
Class  1.     Forester    160.00 

Grade  3. 
Class  1.     Assistant  Janitor  and  Mayor's  Messenger 60.00 

DIVISION  N— OIL  INSPEOTOS. 

Grade  1. 
Class  1.     Oil   Inspector    $  150.00 

Grade  2. 

Class  1.     (a)  First  Deputy  Oil  Inspector 85.00 

(b)  Second  Deputy  Oil  Inspector 75.00 

Grade  S. 

Class  1.    Deputy  Oil  Inspector  of  Streets per  day        3.00 

Exempted — Two  Deputy  Oil  Inspectors  in  Aqueduct 
field  to  serve  without  special  compensation. 

DIVISION  O— PABK  DEPABTMENT. 

Grade  1. 

Class  1.    Foreman  Eastlake  Conservatory $  115.00 

' '      2.     (a)  Foreman  and  Caretaker  Cacti 80.00 

(b)  Foreman  80.00—  90.00 

**      3.     Gardener    80.00 

Grade  2. 

Class  1.     (a)  Mounted  Watchman   90.00 

(b)  Watchman   80.00 

Grade  3. 
Class  1.     Carpenter per  day        3.50 

Grade  4. 
Class  1.    Keeper  of  Zoo 90.00 

DIVISION  P— POLICE  DEPABTMENT. 

Grade  1. 

Class  1.     Captain  in  charge  of  Detective  Bureau .$  250.00 


• 


(e)     Those  eligible  to  take  the  examination  for  Grade  19  are: 

1st.     Graduates  of  the  Training  School  of  the  Los  Angeles  Library. 

2nd.  Graduates  of  such  Training  Schools  as  may  be  approved  by  the  Civil 
Service  Commission. 

3rd.  Attendants  of  such  Libraries  as  may  be  approved  by  the  Civil 
Service  Commission. 

4th.    Such  other  persons  as  the  Civil  Service  Commission  may  permit. 
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Class  1.    Captain  of  Police 200.00 

"      2.    Lieutenant 150.00 

**      3.    Sergeant 125.00 

**      4.    Bailiff  125.00 

Detective  and  Patrolman 83.33 — 150.00 

Orad«  S. 
Class  1.    Executive  Secretary 175.00 

Grade  4. 

aass  1.    Stenographer  150.00 

Grade  6. 

Class  1.     (a)  Secretary  125.00 

(b)  Secretary  to  Chief 125.00 

Grade  6. 
Class  1.    Identification  Clerk 100.00 

Grade  7. 
Class  1.    Bulletin  aerk 75.00 

Grade  8. 
Class  1.    Telephone  Operator 75.00 

Grade  9. 
Class  1.    Assistant  Police  Surgeon 90.00 

Grade  10. 
Class  1.    Beceiving  Hospital  Nurse 75.00 

Grade  11. 

Class  1.    Matron  75.00 

Grade  12. 
Class  1.    Captain  Chain   Gang 150.00 

Grade  IS. 

Class  1.     (a)  Mounted  Guard,  Chain  Gang 90.00 

(b)  Foot  Guard,  Chain  Gang 75.00 

Grade  14. 

Class  1.    Janitor   75.00 

DIVISION  Q— PLAY  GBOUND  DEPABTICENT. 

Grade  1. 

Class  1.    Superintendent .$  100.00 

Grade  2. 

Class  1.     (a)  Director   90.00 

(b)  Assistant  to  Director 85.00 

Grade  S. 

Class  1.    Vacation  Attendant   75.00 
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Gnkto  4. 
Clan  1.    Supervwop  of  Girls'  Work 125.00 

Gnkto  6. 
Class  1.    Manager  Beereation  Center 100.00 

Grade  0. 
Class  L    Physical  Instmetor  (Max.) 75.00 

Grade  7. 

Class  1.    Janitor^  per  hour  20c;  maximum per  month      40.00 

*'      2.    Janitor  Recreation  Center per  month      60.00 

DIVI8IOK  B— PUBLIC  W0BK8  DEPABTMENT. 

Grade  1. 

Class  1.    Secretary  $  200.00 

"      2.    Assistant  Secretary   125.00 

Grade  2. 

Class  1.    Stenographer  and  Clerk 100.00 

"      2.    Assistant  Stenographer  and  Copyist 75.00 

CUSTODIAN'S   DEPABTMENT— BOABD   OP   PUBLIC   WOBK8. 

Grade  !• 

aass  1.    Chief  Engineer $    90.00 

"      2.     Assistant  Engineer  80.00 

Grade  2. 
Class  1.    Assistant  Custodian   80.00 

Grade  S. 

aass  1.     (a)  Chief  Janitor  65.00 

(b)  Assistant  Janitor 55.00 

(c)  Night  Janitor 55.00 

Grade  4. 

Class  1.     (a)  Elevator  Attendant   per  day        2.00 

(b)  Assistant  Elevator   Attendant per  day        2.00 

DIVISION  S— SCHOOL  DEPABTMENT. 

Grade  1. 
Class  1.    Secretary  Board  of  Education .$  175.00 

Grade  2. 

Class  1.    Foreman 180.00 

<*      2.    Assistant  Foreman 130.00 

Grade  3. 

Class  1.    Supply  Clerk    125.00 

Grade  4. 
Class  1.     Engineer    90.00—100.00 
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Grade  5. 

Class  1.     (a)  Bookkeeper    110.00 

(b)  Assistant  Bookkeeper 75.00 

Grade  6. 

Class  1.     (a)  Superintendent's  Clerk    75.00—100.00 

(b)  Principal's  Clerk 55.00 

Grade  7. 
Class  1.     Mimeograph  Operator 60.00 

Grade  8. 
Class  1.     Librarian  High  School 75.00 

Grade  9. 
Class  1.     Janitor    11.00—275.00 

Grade  10. 
Class  1.     Slojd  Tool  Sharpener per  day        4.00 

Grade  11. 
Class  1.     Carpenter per  day        4.00 

Grade  12. 

Class  1.     Plumber  and  Carpenter per  day        4.50 

Grade  13. 

Class  1.     Painter  per  day        4.00 

Grade  14. 
Class  1.     Driver  of  Supply  Wagon 65.00 

Grade  15. 

Class  1.     Coal  Inspector   

Grade  16. 

Class  1.     Bequisition  and  Purchasing  Clerk 125.00 

DIVISION  T— STBEBT  DEPABTMENT. 

Grade  1. 
Class  1.     Chief  Field  Deputy  and  Inspector  Public  Works $  175.00 

Grade  2. 

Class  1.     (a)  Superintendent  Garbage   Collections 115.00 

(b)  Assistant  Superintendent   Garbage   Collections. .     100.00 

Grade  8. 
Class  1.    Inspector    110.00 

Grade  4. 
Class  1.     Street  Sweeping  Inspector 100.00 

Grade  5. 

Class  1.     Street  Sprinkling  Inspector 100.00 

Grade  6. 

Class  1.    Street  Sweeping  Machine  Inspector 95.01 

70 


Grade  7. 
Class  1.     Clerk  Opening  and  Widening  Streets 150.00 

Grade  8. 

Class  1.     (a)  Assessment   Clerk    150.00 

(b)  Assistant  Assessment  Clerk 100.00 

Grade  9. 

Class  1.     Bookkeeper   150.00 

Grade  10. 
Class  1.     Secretary  to  Inspector  of  Public  Works 135.00 

Grade  11. 

Class  1.     Stenographer  and  Assistant  Assessment  Clerk 95.00 

Grade  12. 
Class  1.     Desk  Clerk 95.00 

Grade  IS. 

Class  1.     (a)  Engineer  Incinerator   125.00 

(b)  Engineer  Street  Sweeping  Machines 110.00 

(c)  Engineer  Steam  Roller per  day        3.50 

Grade  14. 

1.  Chief  Carpenter  115.00 

2.  Carpenter per  day        3.00 

Grade  15. 

1.  Chief  Sewer  Flusher 100.00 

2.  Sewer  Flusher   per  day        3.00 

Grade  16. 

1.  Asphalt  Foreman  95.00 

2.  Asphalt  Worker per  day        3.00 

Grade  17. 

1.     Gang  Foreman  90.00 

Grade  18. 
1.     Corral  Foreman  and  Storekeeper '      90.00 

Grade  19. 
1.     Repairer  Street  Signs per  day        3.00 

Grade  20. 

1.     Gutter  Layer   per  day        3.00 

DIVISION  U— TAX  COIiLEOTOK'S  DEPABTBiENT. 

Grade  1. 
Class  1.     Office  Deputy   $  100.00—120.00 

Grade  2. 
Class  1.    License  Collector  110.00 

Grade  3. 

Class  1.    Deputy   90.00 
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Class 


Class 


Class 


Class 


Class 


Class 


Class 


DIVISION  V— TBEASUBEB'S  DEPABTBCBNT. 

Grade  1. 
Class  1.     Street  Bond  Clerk t  125.00 

Grade  2. 
Class  1.     Treasurer's  Clerk 125.00 

DIVISION  W— WATEK  DEPABTMENT. 

Grade  1. 
Class  1.     Assistant  Superintendent    $  200.00 

Grade  2. 
Class  1.     Chief  Engineer 175.00 

Grade  3. 
Class  1.     Chief  Meter  Inspector 125.00 

Grade  4. 

Class  1.     Office  Collector  and  Adjuster 125.00 

"      2.    Field  Collector 100.00—125.00 

Grade  5. 

Class  1.    Bookkeeper   100.00 

'«      2.     (a)  Entry  Clerk 100.00 

(b)  Bill  Clerk   80.00 

Grade  6. 
Class  1.    Bate  Inspector 100.00—125.00 

Grade  7. 

Class  1.     Time  Keeper 125.00 

Grade  8. 

Class  1.    Construction  Inspector 100.00—125.00 

"      2.    Waste  Inspector   80.00—  86.00 

Grade  9. 
Class  1.    Stenographer  75.00 

Grade  10. 

Class  1.    Chief  Deputy  Water  Overseer 100.00 

''      2.    Deputy  Water  Overseer 85.00—100.00 

Grade  11. 

Class  1.    Telephone  Operator   80.00 

Grade  12. 

Class  1.    Beservoir  Keeper    115.00 

<*      2.    Head  Works  Keeper 65.00 

Grade  13. 
Class  1.    Draftsman    lOaOO— 150.00 

Grade  14. 

Class  1.    Engineer    per  day        2.50 —    3.00 
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Grade  16. 
Class  1.     Artisan    per  day        2.50—    3.5C 

Grade  16. 
Glass  1.    Foreman    per  day        2.50 —    4.00 

Chrade  17. 
Class  1.    Tapper   per  day        2.50—    3.00 

Grade  18. 

Class  1.     Repair  Man    per  day        2.50 

Grade  19. 

» 

Class  1.    Truck  Driver   per  day        2.50 

Grade  20. 

Class  1.    Meter  Setter  or  Inspector per  day        2.50 —    3.00 

Grade  21. 

Class  1.    Storekeeper    per  day        3.00 

Grade  22. 
Class  1.    Pipe  and  Gate  Recorder 100.00 

DIVISIOK  X— SETTLEMENT  DEPABTMENT. 

Class  1.    Knrso  per  month  $  75.00 
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CHARTER  PROVISIONS 


How 
Appointed 


Adopted  at  a  general  election  held  December  1,  1902;  approved  by  the 
Legislature  of  Calif ornia,  January  23,  1903;  operative  on  and  after  January 
23,  1903.     Amended  February  7,  1905.     Amended  December  6,  1906. 

BOARD  OF  CIVIL  SEKVICE  COMMISSIONERS. 

ARTICLE   XXni. 

Section  229.  Immediately  upon  the  adoption  of  this  Article,  the  Mayor 
shall  appoint,  subject  to  confirmation  by  the  Council,  five  persons  known  by 
him  to  be  devoted  to  the  principles  of  civil  service  reform,  who  shall  constitute 
and  be  known  as  the  Board  of  Civil  Service  Commissioners. 


Terms  of 
Office 


Oonfirmatlon 


Removal 


TENI7R&-00in>ITI0NS. 

They  shall  serve  for  the  term  of  four  years  and  without  compensation. 
They  shall  so  classify  themselves  by  lot,  that  one  of  them  shall  go  out  of 
office  at  the  end  of  one  year;  one  at  the  end  of  two  years;  one  at  the  end 
of  three  years,  and  two  at  the  end  of  four  years.  Three  Commissioners  shall 
constitute  a  quorum.  All  appointments  to  said  Commission,  both  original  and 
to  fill  vacancies,  shall  be  made  by  the  Mayor,  subject  to  confirmation  by  the 
Council,  and  shall  be  so  made  that  not  more  than  three  members  shall  at 
the  same  time  be  members  of  the  same  political  party.  Said  Commissioners 
shall  hold  no  other  office  or  public  employment. 

NEGI^OT    OR   MAIiFEASANCE. 

Section  230.  The  Mayor,  with  the  consent  of  the  Council,  may  remove 
any  Commissioner  for  incompetency,  neglect  of  duty  or  malfeasance  in  office. 


Classified 

OivU 

Service 


CLASSIFICATION. 

Section  231.  Said  Commission  shall  classify  all  the  offices  and  places  of 
employment  mentioned  in  Section  239  of  this  article  with  reference  to  the 
examination  herein  provided  for.  The  offices  and  places  so  classified  by  the 
Commission  shall  constitute  the  classified  civil  service  of  said  city;  and  no 
appointment  to  any  such  offices  or  places  shall  be  made,  except  under  and 
according  to  the  rules  hereinafter  mentioned. 


May  Make 
Changes 


RXTLES. 

Section  232.  Said  Commission  shall  make  rules  to  carry  out  the  purposes 
of  this  article  and  for  the  examinations  and  appointments  in  accordance  with 
its  provisions,  and  the  Commission  may,  from  time  to  time,  make  changes  in 
such  rules. 


Time  of 
Notice 


PUBLICATION   OF   RULES. 

Section  233.    All  rules  made  as  hereinbefore  provided,  and  all  changes 
therein^  shall  be  printed  for  distribution  by  said  Commission.    The  Commission 
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shall  give  notice  by  publication  in  the  official  paper  of  the  place  or  places 
where  said  rules  may  be  obtained,  and  in  such  publication  shall  be  specified  the 
date,  not  less  than  thirty  days  subsequent  to  the  date  of  such  publication,  when 
said  rules  shall  go  into  operation. 


EXAMINATIOKS. 

Section  234.     All  applicants  for  office,  places  or  employments  in  said  classi- 
fied civil   service,   shall   be   subject   to   examination,  which   shall   be   public, 
competitive  and  free  to  all  citizens  of  the  United  States  with  specified  limita- 
tions as  to  residence,   age,  sex,  health,   habits,   and   moral   character.     Such 
examinations  shall  be  practical  in  their  character,  and  shall  relate  to  those  Conditloiis 
matters  which  shall  fairly  test  the  relative  capacity  of  the  persons  examined  of 
to  discharge  the  duties  of  the  position  to  which  they  seek  to  be  appointed,  Examlnatioa 
and,  when  appropriate,  shall  include,  or  exclusively  consist  of,  tests  of  physical 
qualifications,  health  and  manual  skill.    No  question  in  any  examination  shall  Clontrol 
relate  to  political  or  religious  opinions  or  affiliations.     The  Commission  shall 
control  all  examinations,  and  may,  whenever  an  examination  is  to  take  place,  Asslataiica 
obtain  the  assistance  of  a  suitable  person  or  number  of  persons  to  aid  it  in 
preparing  for  and  conducting  such  examinations. 


NOTICE. 

Section  235.     Notice  of  time,  place  and  general  scope  of  every  examination 
shall   be  given  by   the  Commission  by  publication  for  two  weeks  preceding 
such  examination  in  the  official  paper,  and  such  notice  shall  also  be  posted  by  Time 
said  Commission  in  a  conspicuous  place  at  the  City  Hall,  and  in  its  office, 
two  weeks  before  such  examination.    Such  further  notice  of  examination  shall  Place 
be  given  as  it  may  prescribe.    Provided,  that,  for  registration  in  the  class 
of  unskilled  laborers,  medical  or  physical  examinations  may  be  made  or  held  ScoM 
from  day  to  day  as  applicants  present  themselves,  and  without  previous  notice. 

REGISTRATION. 

Section  236.  From  the  examinations  made  by  the  Commission  it  shall 
prepare  a  register,  in  each  grade  or  class  of  position  in  the  classified  civil 
service,  other  than  that  of  unskilled  laborers  employed  by  the  day,  of  the 
persons  whose  general  average  standing  upon  examination  for  such  grade  or 
class  is  not  less  than  the  minimum  fixed  by  the  rules  of  said  Commission,  and 
who  are  otherwise  eligible,  and  such  persons  shall  take  rank  upon  the  register 
as  candidates  in  ordei  of  their  relative  excellence  as  determined  by  their 
examinations,  without  reference  to  priority  or  the  date  of  examination.  Order  of 

The  Commission  shall  also  keep  a  register  upon  which  shall  be  entered, 
in  the  order  of  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examinations  as  the  Board  may  prescribe,  are  found  to  be  capable  of  perform- 
ing in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In  case  any 
registered  applicant  in  said  class  of  unskilled  laborers  shall  be  employed  and 
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subsequently  Iftid  off  or  dismissed  through  lack  of  work,  or  through  no  fault 
of  his  own,  that  fact  shall  be  forthwith  certified  to  the  Board  of  Civil  Service 
Commissioners  by  the  head  of  the  department  in  which  such  laborer  waa  em- 
ployed, and  he  shall  be  restored  to  his  original  place  upon  the  register. 


Th&rBfcft 

KominatlODfl 

for 

Appointment 


Tnjored 
in 

Public 
Service 


PBOMOnONS. 

.Section  237.  The  Commission  shall  by  its  rules  provide  for  the  promotion 
in  such  classified  civil  service  on  the  basis  of  ascertained  merit  and  seniority 
in  service  and  examination,  and  shall  provide  in  all  cases  where  it  is  practicable 
that  vacancies  shall  be  filled  by  promotion.  All  examinations  for  promotion 
shall  be  competitive  among  such  members  of  the  next  lower  rank  as  desire 
to  submit  themselves  to  such  examination;  and  it  shall  be  the  duty  of  the 
Commission  to  submit  to  the  appointing  power  the  names  of  not  more  than  three 
applicants  for  each  promotion  having  the  highest  rating;  but  in  fixing  said 
rating  a  uniform  allowance  of  credits,  to  be  stated  at  the  time  of  the  announce- 
ment of  said  examination,  shall  be  made  for  each  year  of  past  service.  The 
method  of  examination  and  the  rules  governing  the  same,  and  the  method 
of  certifying,  shall  be  the  same  as  provided  for  applicants  for  original 
appointment. 

Note: — Section  237^.  An  amendment,  known  as  Section  237^,  was  sub- 
mitted to  popular  vote  at  the  city  election,  December  6,  1906,  and  carried. 

Section  237%.  Any  Cicil  Service  employe  who  is  injured  in  the  service 
of  the  city  while  actually  engaged  in  the  discharge  of  the  duties  of  his 
fiosition,  may,  in  the  discretion  of  the  Board  of  Civil  Service  Commissioners, 
be  assigned  to  a  position  other  than  that  for  which  he  has  been  examined, 
and  with  or  without  examination.  Said  Commissioners,  upon  assigning  such 
person  so  injured  to  such  new  position,  shall  place  his  name  at  the  head  of 
the  eligible  list,  and  he  shall  thereafter  be  first  certified  for  such  position. 
The  Board  of  Civil  Service  Commissioners  shall  not  place  such  person  so 
injured  as  aforesaid  at  the  head  of  any  eligible  list  without  carefully  examin- 
ing the  facts  of  each  case,  and  making  its  finding  that  such  person  is  not  in- 
competent, by  reason  of  physical  or  other  disability,  to  fill  the  same.  Nothing 
in  this  provision  shall  be  construed  as  compelling  said  Commission  to  take 
the  action  herein  provided  for  unless  the  person  injured  is,  in  the  judgment 
of  said  Commission,  of  good  moral  character  and  worthy  of  receiving  the 

benefits  hereof. 


Appointm'tB 
to  Fill 
Vacancies 


BEQUISinONS. 

Section  238.  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled,  shall  notify  said 
Commission  of  that  fact,  and  said  Commission  shall  thereupon  certify  to  such 
officer  or  Board  the  name  and  address  of  the  applicant  standing  first  in  order 
on  the  register  of  unskilled  laborers,  and  the  applicant  thus  certified  shall 
thereupon  be  employed  by  such  officer  or  Board. 

The  head  of  a  department  in  which  a  position,  classified  under  this  article, 
except  a  position  in  the  class  of  unskilled  laborers,  is  to  be  filled,  shall  notify 
said  Commission  of  that  fact,  and  said  Commission  shall  certify  to  such 
officer  the  name  and  address  of  one  or  more  candidates,  not  exceeding  three, 
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itanding  hiffhest  on  tho  register  for  the  class  or  grade  to  which  said  position    • 
belongs.    In  making  such  certification,  sex  shall  be  disregarded,  except  when  theBeftlster 
some  statute,  the  rules  of  said  Commission,  or  the  appointing  power  specify 
sex.    Said  appointing  officer  or  department  shall  notify  said  Commission  of  p^j^^ion 
each  position  to  be  filled  separately,  and  shall  fill  such  place  from  the  names  SicichErge 
certified  to  him  or  it  by  said  Commission  therefor.    The  candidate  thus  ap- 
pointed shall  be  employed  on  probation  for  a  period  to  be  fixed  by  said  rules,  Appointment 
not  exceeding  six   months.    Each   candidate,   unless   he  shall   be   sooner  ap-  Complete 
pointed,  or  otherwise  lawfully  cease  to  be  a  candidate,  shall  be  certified  for 
appointment  in  the  grade  or  class  for  which  he  is  eligible  not  less  than  three  Temporary 
times,  and  no  candidate  shall  lose  his  place  on  the  register  by  certification  or  Appointment 
rejection,  except  that  said  Commission  may  strike  off  names  of  candidates  from 
the  register  after  they  have  remained  thereon  more  than  two  years.    At  or 
before  the  expiration  of  the  period  of  probation,  the  head  of  the  department  or 
office  in  which  the  candidate  is  employed,  may  discharge  him  upon  assigning  in 
writing  the  reasons  therefor  to  said  Commission.    If  he  is  not  thus  discharged 
during  the  period  of  probation,  his  appointment  shall  be  deemed  complete. 
To  prevent  the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies, 
the  head  of  any  department  or  any  officer  or  board  may,  under  such  regulations 
as  the  Commission  may  by  its  rules  prescribe,  make  temporary  appointments  in 
the  classified  civil  service,  to  remain  in  force  not  exceeding  sixty  days,  and 
only  until  regular  appointment,  under  the  provisions  of  this  article,  can  be 
made.  , 

DEPABTMENT8   INCLXTDED. 

Section  239.     The  provisions  of  this  article  shall  apply  to  the  following 
departments  of  the  city,  to  wit: 

The  Department  of  the  City  Clerk. 
The  Department  of  Electricity. 
The  Fire  Department. 
The  Treasurer's  Department. 
The  Tax  Collector's  Department. 
The  Police  Department. 
The  Auditor's   Department. 

The  Assessor's  Department.  Subject 

The  Health  Department.  to 

The  Department  of  Building.  2*^^ 

The  Department  of  Public  Works.  EtSes  * 

The  Waterworks  Department. 
The  Public  Library. 
The  Park  Department. 
The  City  Engineer's  Department. 
The  Street  Department. 
All  departments  of  public  utility. 
All  other  employes  of  the  city. 

OFFICEBS  AND  APPOINTMENTS  EXCLUDED. 

Provided,  that  the  following  shall  be  exempt  therefrom,  to  wit: 
All  officers  elected  by  the  people. 
All  members  of  the  different  boards  and  commissions. 
The  Mayor's  Clerk. 
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Not 

Subject 

to 

OivU 

Service 

Boles 


Special 
ExemptiODs 


Sofliovil 
or 

Dificliarge 
Only  for 

OftUM 


Trial  by 
Oomminion 


Siuqpensloiis 


The  Chief  of  Police  and  his  Secretary. 
The  Chief  Deputy  of  the  Treasurer. 
The  Chief  Deputy  and  Cashier  of  the  Tax  Collector. 
The  Chief  Deputy  of  the  City  Engineer. 
The  Chief  Deputy  of  the  Auditor. 

The  City  Superintendent  of  Schools  and  his  Deputies  and  teachers. 
The  assistants  and  stenographers  of  the  City  Attorney. 
The  City  Prosecutor  and  the  Assistant  City  Prosecutor. 
The  Librarian. 

The  Superintendent  of  Parks. 
The  Secretary  of  the  Park  Commission. 
The  Secretary  of  the  Police  Commission. 
The  Superintendent  of  Buildings. 
The  Humane  Officer. 

The  Chief  Engineer  of  the  Fire  Department. 

The  Superintendent,  Water  Overseer,  Auditor,  and  Cashier  of  the  Water- 
works Department. 

All  physicians  appointed  on  or  by  the  Board  of  Health. 
All  officers  of  election. 
The  Police  Surgeon. 

Note: — Section  239.  This  section  was  amended  in  the  same  manner  as 
Section  237^^,  by  adding  the  following: 

And  any  of  the  following  persons  may  be  exempted  from  the  provisions  of 
this  article,  upon  the  request  of  the  head  of  the  department  in  which  they 
are  employed,  by  order  of  the  Board  of  Civil  Service  Commissioners,  approved 
by  the  Council  by  resolution  passed  by  the  vote  of  two-thirds  (2-3)  of  all  its 
members,  to  wit:  (a)  The  first  and  second  deputies  in  any  department,  or 
either  of  such  deputies  where  not  exempt,  as  above  provided,  (b)  Unskilled 
laborers,  including  drivers,  (c)  Persons  employed  on  the  construction  of 
public  works,  improvements  or  buildings,  (d)  Persons  employed  to  render 
professional,  scientific,  technical  or  expert  services  of  an  occasional  and  ex- 
ceptional character.  Any  exemption  thus  made  may  be  terminated  at  any 
time  by  resolution  of  the  Board  of  Civil  Service  Commissioners. 

TEKXTBE  OF  OFFIOE. 

Section  242.  No  officer  or  employe  in  the  classified  civil  service  of  the 
city,  other  than  an  unskilled  laborer  employed  by  the  day,  shall  be  removed 
or  discharged  except  for  cause  upon  written  charges,  and  after  an  opportunity 
to  be  heard  in  his  own  defense.  Such  charges  shall  be  publicly  investigated 
by  the  Board  of  Police  Commissioners  in  the  case  of  an  officer  or  employe 
in  the  Police  Department;  by  the  Board  of  Fire  Commissioners  in  the  ease 
of  an  officer  or  employe  in  the  Fire  Department;  and  by  the  Board  of  Civil 
Service  Commissioners  in  all  other  cases.  If  the  Board  conducting  such  in- 
vestigation shall  find  that  sufficient  cause  is  shown  therefor,  it  shall  order  that 
such  officer  or  employe  be  removed  or  discharged.  Such  finding  and  decision 
shall  be  final,  and  except  in  the  case  of  an  officer  or  employe  in  the  Police 
or  Fire  Department  shall  be  certified  to  and  be  forthwith  enforced  by  the 
appointing  board  or  officer. 

Nothing  in  this  article  shall  limit  the  power  of  any  appointing  board  or 
officer  to  suspend  a  subordinate  for  a  reasonable  period^  not  exceeding  thirty 
days. 
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BEFOBTS. 

Section  243.    Immediate  notice  in  writing  shall  be  given  by  the  appointing 
powers   to   said   Commission,   of  all   appointments,^  permanent  or   temporary, 
made  in  such  classified  civil  service,  and  of  all  transfers,  promotions,  resig-  ^^n^^^^^ 
nations  or  vacancies  from  any  cause  in  such  service  and  of  the  date  thereof,  from 
and  a  record  of  the  same  shall  be  kept  by  said  Commission.     When  any  office  Appointing 
or  place  of  employment  is  created  or  abolished  or  the  compensation  attached  Powers 
thereto  altered,  the  officer  or  board  making  such  change  shall  immediately 
report   in  writing   to   said   Commission. 

INVESTIGATIONS.  For 

Maintenance 
Section  244.    The,  Commission  shall  investigate  the  enforcement  of  this  of 

article  and  its  rules,  and  the  conduct  and  action  of  the  appointees  in  the  ^^^ 

classified  civil  service  in  this  city. 

ANNUAL  AND  SPECIAL  BEPOBTS. 

To  the 
Section  245.    Said  Commission  shall  make  an  annual  report  to  the  Mayor  Mayor 

for  transmission  to  the  Council.    The  Mayor  may  require  a  special  report  from 

said  Commission  at  any  time. 

SEOBETABY. 

Section  246.     Said  Commission  shall  appoint  a  Secretary,  whose  duty  it 
shall  be  to  keep  minutes  of  its  proceedings  and  a  record  of  all  examinations  Hie 
held  under  its  direction,  and  perform  such  other  duties  as  the  Commission  *''^**®* 
may  prescribe. 

OBUQATION  OF   OFFICIALS. 

To  Aid 

Section  247.     All  officers  of  said  city  shall  aid  the  Commission  in  all  proper  ^^ 

ways  in  carrying  out  the  provisions  of  this  article. 

OBLIGATION  OF  COUNCIL. 

Section  248.    The  Council  shall  furnish  said  Commissioners  with  suitable  To  Provide 

offices  and  shall  provide  furniture,  books,  stationery,  blanks,  heat  and  light,  ^0' 

and  is  authorized  and  required  to  pay  such  other  expenses  as  may  be  necessarily  ^ 
incurred  by  said  Commissioners  in  carrying  out  the  provisions  of  this  article. 

OFFICEBS  INHIBITED. 

Section  249.     No  officer  or  other  person  shall  wilfully  or  corruptly,  by 
himself  or  in  co-operation  with  one  or  more  other  persons,  defeat,  deceive  or  pfom 
obstruct  any  person  in  respect  to  his  or  her  right  of  examination,  or  corruptly  Interference 
or  falsely  mark,  grade,  estimate  or  report  upon  the  examination  or  proper  With  the 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing,  or  wilfully  or  "©^^^ce 
corruptly  furnish   to   any  person   any   special   or   secret  information  for   the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any  person 
80  examined  or  to  be  e^mined,  of  being  employed,  appointed  or  promoted. 
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Section  250.  No  applicant  for  appoinlment  in  said  classified  civil  service, 
either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  other 
valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment, 
or  proposed  appointment,  and  no  other  officer  or  employe  shall  pay  or  promise 
to  pay,  either  directly  or  indirectly,  any  money  or  other  valuable  thing  what- 
ever for  or  on  account  of  his  promotion. 

CEBTIFICATION  TO  AUDITOR. 

Section  251.  The  Commission  shall  certify  to  the  auditor  all  appoint- 
ments to  offices  or  places  in  the  classified  civil  service,  or  vacancies  oecurring 
therein,  whether  by  dismissal,  resignation  or  death  and  all  findings  that  a 
person  shall  be  discharged  from  the  classified  civil  service. 

AUDITINa  AND  ACCOUNTINa  OFFICEBS  ENJOINED. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or  employe 
of  such  city,  before  the  appointment  of  such  person  to  the  classified  civil 
service  has  been  certified,  nor  after  the  Commission  shall  have  certified  to 
the  Auditor  a  finding  made  or  approved  by  it  under  the  provisions  of  this 
article,  that  such  person  be  discharged  from  the  classified  civil  service. 

TENUBE  OF  OFFICEBS  AND  EMPLOYES  IN  PBESENT  EMPLOYMENT. 

Section  253.  All  officers  and  employes  who,  at  the  time  of  taking  eifeet 
of  this  article,  would  be  included  in  the  classified  civil  service,  and  who 
*  shall  have  been  continuously  in  the  service  of  the  city  for  a  period  of  six 
months  prior  to  the  adoption  of  this  article,  shall  be  deemed  to  have  the 
necessary  qualifications  required  by  the  provisions  hereof,  and  shall  retain 
their  respective  positions  until  removed  for  cause,  as  provided  herein.  All 
officers  and  employes  who,  at  the  time  of  taking  effect  of  this  article,  would 
be  included  in  the  classified  civil  service,  but  who  have  been  in  the  service 
of  the  city  for  a  period  of  less  than  six  months  shall,  during  a  period  of  six 
months  from  and  after  the  taking  effect  of  this  article,  be  deemed  to  be  serving 
under  probation,  and  be  subject  to  the  same  regulations  as  other  candidates 
serving  under  probation,  as  hereinbefore  provided  in  this  article. 

PENALTIES  FOB  VIOLATION. 

Section  254.  The  City  Council  of  the  City  of  Los  Angeles  shall  have 
power  to  pass  ordinances  imposing  suitable  penalties  for  the  punishment  of 
oersons  violating  any  of  the  provisions  of  this  article. 
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BULE  I— CLASSIFIOATION. 

1.  All  offices  and  positions  in  the  service  of  the  City  of  Los  Angeles, 
not  specifically  excepted  by  Section  239,  Article  X2LL11  of  the  Charter  of  said 
city,  whether  such  offices  or  positions  be  permanent,  temporary  or  substitute, 
constitute  the  classified  service  of  said  city  of  Los  Angeles. 

2.  For  further  convenience  in  designation,  in  carrying  on  examinations, 
in  certifying  for  appointments  and  promotions,  and  in  making  removals,  the 
several  divisions  of  the  classified  civil  service  shall  be  divided  into  such 
grades  or  classifications  as  the  Board  of  Commissioner^  may  adopt  for  each 
division. 
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BULE   n.— QUALIFICATIONS. 

1.  Except  as  specified  in  Section  3  of  this  rule,  no  person  shall  be  admitted 
to  examination  for  any  position  in  the  classified  civil  service  who  is  not  a 
citizen  of  the  United  States  and  has  not  been  an  actual  resident  of  the  City 
of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of  examination, 
except  that  candidates  for  examination  for  Police  Department  must  have  been 
residents  of  Los  Angeles  County  for  at  least  one  year. 

And  provided,  however,  that  if  the  applicant  shall  take  the  following 
oath,  he  may  be  admitted  to  examination  without  having  been  a  resident  for 
the  period  specified  in  Section  1: 

COUNTY  OF  LOS  ANGE!LES\ 
STATE   OF   CALIFORNIA,       f^' 

1  do  solemnly  swear  that  I  have  abandoned  my  last  place 
of  residence,  to  wit:  (Stating  street  and  number,  and  city  or 
town,  county  and  state),  and  have  become  and  intend  to 
remain  a  resident  of  the  City  of  Los  Angeles. 

Subscribed  and  sworn  to  before  me  this 

day  of ,  190 

If  any  person  shall  make  a  false  oath  in  respect  to  his  residence,  his  certifi- 
cate shall  be  cancelled  and  his  position  declared  vacant,  and  he  snail  be 
thereafter  forever  debarred  from  holding  any  position  or  employment  in  the 

classified  civil  service  of  said  City  of  Los  Angeles. 

AMENDMENT  TO  BULE  H,  SECTION  2. 

No  person  will  be  admitted  to  examination  for  a  position  in  the  classi- 
fied civil  service  who  is  less  than  twenty-one  years  of  age  at  the  date  of 
examination,  except  for  the  following  positions: 

Pages  in  the  Library  Department,  not  less  than  15  years. 

Elevator  Operators  and  Messengers,  not  less  than  17  years. 

Chainmen,  not  less  than  17  years. 

Library  Attendants,  Library  Department,  not  less  than  17  years. 

Construction  Clerks,  Aqueduct  Department,  not  less  than  19  years. 

Apprentice,  Fire  Department,  not  less  than   19  years. 

The  maximum  age  limit  for  original  applications  for  all  positions  in  the 
Fire  Department,  except  that  of  Secretary  and  Apprentice,  shall  be  thirty- 
five  years;  the  maximum  age  limit  for  Apprentice,  Fire  Department,  shall  be 
twenty-one   years;    the   maximum   age  limit   for  Patrolmen   shall   be  thirty- 
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two  yean;  the  maximum  age  limit  for  clerical  positions  in  the  Water  Depart- 
ment shall  be  forty-five  years,  and  the  maximum  age  limit  for  Construction 
Clerks,  Aqueduct  Department,  shall  be  fifty  years. 

POUOE  EXAMINATION. 

3.  (a)  Applicants  for  the  Police  Department  must  take  a  special  medi- 
cal examination  which  should  be  obtained  at  least  5  days  before  the  general 
examination. 

(b)  Applicant  must  have  resided  continuously  in  Los  Angeles  County  at 
least  one  year  preceding  the  examination,  or  must  take  an  oath  that  he  has 
adopted  Los  Angeles  County  as  his  permanent  place  of  residence. 

(c)  Applicants  for  the  position  of  Patrolmen,  Sergeant,  Lieutenant  and 
Captain  of  the  Los  Angeles  Police  force  will  read  carefully  the  following 
requisites  for  examination: 

(d)  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  than  32 
year  of  age;   Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

(e)  The  minimum  stature  to  be  ^ve  feet  nine  inches,  and  the  minimum 
and  maximum  weights  to  be,  for  stature  of 

STANDABDS. 

Minimum  Wt.  Maximum  Wt. 

5   feet     9   inches 150  pounds  185  pounds 

5   feet   10   inches 155  pounds  190  pounds 

5  feet   11    inches 160  pounds  190  pounds 

6  feet    165  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All 
weights  to  be  taken  stripped. 

(f )  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  height  of  nipple,  and  to  correspond  to  the  following  table  of  heights: 

Height  of  5  feet  and     9  inches Chest  35 

Height  of  5  feet  and  11  inches Chest   36 

Height  of  6  feet Chest  37 

For  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  meas- 
urement. 

(g)  Three  inches  difference  in  chest  measurement  between  forced  inspira- 
tion and  forced  expiration. 

(h)  Applicants  to  be  graded  according  to  speed  and  endurance  tested 
at  various  distances  on  the  gymnasium  track. 

(i)  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

(j)  No  application  for  a  position  on  the  police  force  will  be  considered 
by  the  Commissioners  unless  accompanied  with  a  certificate  signed  by  the 
examining  physician  stating  that  the  applicant  conforms  in  every  respect  to 
the  adopted  standard. 

(k)  Every  applicant  for  the  position  of  Patrolman,  Sergeant,  Lieutenant 
and  Captain  must  be: 

1st — Efficient  in  bicycle  riding. 

2nd — Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling, 
and  to  read  printed  and  written  matter. 

3rd — ^Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles 
City. 
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4th — Most  have  some  knowledge  of  the  duties  of  Patrolman  or  other  office 
to  whieh  the  applicant  aspires,  as  detailed  in  the  Police  Manual. 

5th — Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  An- 
geles County. 

7th — If  not  vaccinated  successfully  within  two  years,  must  be  re-vacci- 
nated immediately  after  his  application.  No  applicant  will  be  put  on  the 
eligible  list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from 
a  physician. 

8th — Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  years  of  which  shall  have  been  in  detective  work. 

9th — Captains  of  Police  shall  have  served  6  years  in  the  Department,  at 
least  3  of  which  as  Sergeant. 

10th — Sergeants  of  Police  shall  have  served  at  least  2  years  in  the  De- 
partment. 

..   FIBE  DEFABTMENT. 

4.  (a)  Applicants  for  Fire  Department  must  take  a  special  medical  ex- 
amination (see  card  herewith)  which  should  be  obtained  at  least  5  days  before 
the  general  examination. 

(b)  If  applicant  has  not  been  vaccinated  within  two  years  of  examina- 
tion he  ipust  be  vaccinated  before  he  can  be  passed  by  the  examining  physi- 
cian. 

(c)  Applicants  shall  be  not  less  than  5  feet  7  inches  in  stocking  feet. 

(d)  The  age  must  be  between  21  and  35,  and  applicants  must  conform 
to  the  following  standards: 

(e)  No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not 
come  up  to  the  following  standards  adopted  by  the  Civil  Service  Commission: 


Standard! 


Height. 

Min.  Weight. 

Max.   Weight. 

Min.  Chest. 

5  ft.     7  in. 

140  lbs. 

155  lbs. 

34      inches 

5  ft.     8  in. 

145  lbs. 

160  lbs. 

34^  inches 

5  ft.     9  in. 

150  lbs. 

165  lbs. 

36      inches 

5  ft.  10  in. 

155  lbs. 

170  lbs. 

36%  inches 

5  ft.  11  in. 

160  lbs. 

175  lbs. 

37%  inches 

6  ft. 

165  lbs. 

180  lbs. 

38      inches 

Special 
Waiver  of 
Besidenco 


If  the  waist  measurement  exceeds  the  chest  measurement,  the  applicant 
will  be  rejected. 

5.  In  special  examination  for  any  position  requiring  technical,  profes- 
sional or  scientific  knowledge,  or  manual  skill  of  a  high  order,  the  Board  may 
waive  the  requirement  of  age  and  residence,  in  the  City  of  Los  Angeles,  fixed 
in  sections  1  and  2  of  this  rule. 


STEAM   EKGINEEBS. 

6.  Before  taking  an  examination  under  civil  service,  every  applicant 
for  the  position  of  Steam  Engineer  must  show  a  certificate  or  license  from 
the  Board  of  Engineers  of  this  city  as  follows: 

(a)  Engineers  of  the  City  Hall  and  High  School,  certificates  of  first-class 
engineers. 
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(b)  Chief  Engineer  of  the  Water  Department,  certificate  of  Chief  En- 
gineer,  and  all  Assistant  Engineers  in  that  department,  certificates  of  first- 
class  engineers. 

(c)  Should  other  positions  under  the  City  Government  be  created  for  Englneen 
Engineers,  each  applicant  therefor  shall  be  required  to  have  a  certificate  of  Mtwt 
first-class  engineer,  unless  the  position  to  be  filled  be  one  in  which  the  incum-  j^^p^jxha 
bent  will  be  in  charge  of  a  department  or  have  others  under  his  authority, 

in  which  case  the  applicant  shall  show  a  certificate  of  chief  engineer. 

(d)  In  the  Fire  Department  every  applicant  for  the  position  of  En- 
gineer shall  have  served  as  Hoseman  for  at  least  three  years  previous  to 
taking  the  civil  service  examination  for  Engineer,  and  when  vacancies  occur 
in  the  position  of  Engineer,  the  same  shall  be  filled  from  the  rank  of  Hoseman, 
after  examination  held  for  promotion. 

(e)  No  Hoseman  shall  be  permitted  to  take  an  examination  for  promo- 
tion to  the  position  of  Engineer  unless  he  shall  have  served  as  stoker  or 
relief  engineer  for  an  aggregate  of  at  least  one  year  during  his  service  as 
Hoseman  and  show  a  certificate  of  third-class  engineer  from  the  Board  of 
Engineers  of  this  city. 

(f)  Should  it  happen,  under  the  operation  of  the  foregoing  rules,  that 
there  are  not  sufficient  Hosemen  qualified  to  take  examination  for  Engineer, 
original  examinations  shall  be  held  to  supply  the  eligible  list  of  Engineers  in 
the  Fire  Department  until  such  time  as  a  sufficient  number  of  qualified  Hose- 
men  may  be  available. 

(g)  Applicants  for  the  position  of  Engineer  of  Pneumatic  Sweeper,  Street 
Department,  shall  show  a  certificate  as  third-class  engineer. 

BULE  m.— AFPUOATIONS. 

How  Mada 

1.  Applications  for  admission  to  examination  shall  be  made  on  blanks 
in  such  form  and  manner,  and  shall  be  supported  by  such  certificates  of  persons 
acquainted  with  the  applicant  as  the  Board  may  prescribe.  These  blanks 
will  be  furnished  directly  to  applicants  for  examination,  and  each  applicant 
must  appear  in  person  at  the  office  of  the  Commission.  The  applicant  must 
certify  under  oath  or  affirmation  to  the  truth  of  the  statements  presented  in 
the  application. 

2.  Every  applicant  must  be  of  good  moral  character,  of  temperate  habits,  Character 
of  sound  health,  and  must  be  physically  able  to  perform  the  duties  of  the   ^^^ 
position  applied  for.  Fitness 

3.  The  burden  of  proof  of  good  character  in  all  cases  shall  be  upon  the 
applicant,  and  the  filing  of  the  certificates  mentioned  in  Section  1  of  this  rule   ^P^^^ 
shall  not  debar  the  Board  from  demanding  or  obtaining  other  proof  of  good   proof 
character  to  its  full  satisfaction. 

4.  Failure   by   the    applicant   to   prove   good   character   to   the    satisfac- 
tion of  the  Board  shall  exclude  said  applicant  from  examination.    Proof  at  any   p^. 
time  produced  to  the  Board  of  the  bad  character  or  dissolute  habits  of  an   to  ProT9 
applicant  or  an  eligible,  or  of  any  criminal  or  disgraceful  act  committed  by   Good 
such  applicant  or  eligible,  or  of  his  dismissal  for  good  cause  from  the  public   Character 
service,  shall  be  deemed  sufficient  cause  for  exclusion  of  said  applicant  from 
examination,  or  for  removal  from  a  register  of  eligibles  after  examination. 

o.    A  false  statement  knowingly  made  by  any  person  in  an  application 
for  examination;    connivance  at  any  false  statement  made  in  any  certificate   S  , 
which  may  accompany  such  application,  or  complicity  in  any  fraud  touching  Statoments 
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the  same,  shall  be  regarded  as  good  cause  for  exclusion  from  the  regihter  of 
eligibles,  or  for  removal  or  discharge  during  probation,  or  thereafter;  but 
no  person  shall  be  removed  from  a  register  of  eligibles,  or  from  the  service, 
under  this  section,  until  an  opportunity  has  been  given  him  to  be  heard  by 
the  Board  of  Civil  Service  Commissioners.  A  record  shall  be  kept  of  the 
finding  of  the  Board  of  Civil  Service  Commissioners,  showing  the  vote  thereon. 

6.  A  defective  application  shall  be  returned  to  the  applicant  with  a 
notice  to  amend  the  same;  but  not  more  than  two  opportunities  for  amend- 
ment need  be  given.  Whenever  the  application  shows  that  the  applicant  is 
not  qualified  for  examination  under  these  rules,  the  applicant  shall  be  notified 
of  the  same,  and  the  reason  therefor. 

7.  Applications  and  accompanying  certificates  not  returned  for  correction 
shall  remain  on  file  in  the  office  of  the  board,  and  under  no  circumstances 
shall  they  be  returned  to  applicants.  All  unused  applications  shall  be  can- 
celled after  they  have  been  on  file  for  one  year. 

8.  Applications  shall  be  filed  in  the  order  in  which  they  have  been  re- 
ceived at  the  office  of  the  board.  No  limitation  shall  be  made  as  to  the 
number  of  applications  to  be  received  for  examination.  The  board  may  limit 
the  number  of  applicants  to  be  examined  at  any  one  time,  according  to  the 
needs  of  the  service,  or  for  convenience  in  conducting  the  examine tiops,  but 
in  all  such  cases  applicants  shall  be  admitted  to  examination  in  the  order  in 
which  their  applications  have  been  filed. 

9.  An  application  for  examination  must  be  filed  by  the  applicant  in 
person  with  the  Board  of  Commissioners  at  least  eight  days  before  the  date 
fixed  for  the  examination. 

BULE  IV.— EXAMINATI0N8. 

1.  Examinations  for  admission  to  the  eligible  list,  or  for  promotion  in 
the  service,  shall  be  held  at  such  times  and  places  as  shall  be  designated  by 
the  Board  of  Commissioners.  Notice  of  each  examination  so  ordered  shall 
be  published  for  two  weeks  preceding  such  examination  in  the  official  paper. 
Such  notice  shall  also  be  posted  in  a  conspicuous  place  in  the  City  Hall  and 
in  the  office  of  the  Board  of  Commissioners  two  weeks  before  such  examina- 
tion. When  the  date  of  examination  is  fixed,  a  written  or  printed  notice  of 
such  examination  shall  forthwith  be  mailed  to  or  served  on  each  person  whose 
application  is  on  file.  In  all  cases  admission  of  service  of  said  notice  shall  be 
equivalent  to  mailing.  Such  notice  shall  be  deemed  official,  and  its  presenta- 
tion at  the  appointed  time  shall  entitle  the  holder  to  enter  the  class  for  exami- 
nation. 

2.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall 
be  under  the  responsible  direction  of  the  Commission,  free  from  the  inter- 
ference or  participation  or  influence  of  the  appointing  officer  or  of  any  person 
other  than  the  members  of  the  Commission  or  the  examiners  directly  em- 
ployed. 

3.  No  person  in  any  department  of  the  City  Government,  except  the 
Civil  Service  Department,  shall  be  employed  in  the  preparation  of  questions, 
the  marking  of  answers,  or  in  any  other  manner  in  the  holding  of  Civil 
Service  examinations. 

4.  In  the  examination  the  Commission  may  give  such  relative  importance 
to  the  different  subjects  or  matters  of  examination,  whether  mental  or  physical, 
and  to  experience,  occupation  or  training,  as  to  them  may  seem  fit.  * 
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5.  At  or  before  the  commencement  of  every  examination  the  weight  to   Scale 
be  given   to  each  subject  included  in  the  examination,  and  the   general  or  ^~^... 
average  minimum,  and  the  minimum   (if  any  allowable)   upon   each  subject, 

shall  be  announced. 

6.  All   questions  must  be   first  approved  by  the   Commission,  and   such 

lists  of  questions  shall  be  securely  sealed  with  the  official  seal  of  the  Civil  xjnder 
Service  Commission.     This  seal  shall  not  be  broken  until   the  beginning  of  Seal 
the  examination,   and  then   only   in  the  presence   of  all  competitors   at   the 
examination  and  at  least  one  of  the  Civil  Service  Commissioners. 

7.  Examinations  shall  be  practical  in  their  character,  and  shall   relate  Character 
to   those   matters   only   which   will   fairly   test   the   capacity   of    the   persons  of 
examined  to  discharge  the  duties  of  the  positions  which  they  seek.    All  exam-  ^^*niina- 
inations  shall  be  public.     They  shall  be   absolutely  fair  and   impartial,  and 

shall  be  conducted  without  cost  to  the  applicant. 

8.  Whenever  practicable,   examinations  shall  be   in   writing.     When   ap-   gcope  of 
propriate,  they  shall  include,  besides  the  educational  features,   physical  and   Examina- 
practical  tests  of  health,  strength,  endurance,  acuteness  of  faculties,  etc.,  and  tions 

a  full  record  of  such  tests  must  be  kept  by  the  examiners. 

9.  Applicants   shall   receive   credit   for   experience,   based   on.  length   of  cxedlt 
efficient  service,  either  in  the  positions  sought  or  in  a  position  involving  like   for 
duties.  Experience 

10.  Applicants  shall  be  admitted  to  examination  only  upon  the  production   official 
of  their  official  notices.  Notices 

11.  Each  applicant  in  a  competitive  examination  shall  first  be  presented  jSeanired 
with  a  declaration  paper,  on  which  he  shall  write  his  name,  age,  residence,  Declaration 
examination  number,  etc.,  after  which  he  shall  place  it  in  an  envelope,  seal   F&per 

the  envelope,  and  thereafter  he  shall  mark  each  paper  with  his  examination 
number  only.  The  envelope  shall  not  be  opened  until  after  all  his  examina- 
tion papers  are  marked. 

12.  The  sheets  of  questions  shall  be  numbered,  and  shall  be  given  out   Examina- 
in  the  order  of  their  numbers,  each  after  the  first  being  given  only  when  the   tion 
competitor  has  returned  to  the  examiners  the  last  sheet  given  to  him.  Sheets 

13.  In  conducting  the  examinations  all  necessary  explanations  shall  be   Explana- 
made  to  the  whole  class.     No  questions  shall  be  explained  to  any  individual    tlona 
competitor  separately. 

14.  All   conversation    or   communication   between    or   among   competitors   Conversa- 
during  examination  shall  be  strictly  prohibited.  *lo^i 

15.  During  an   examination   no   competitor   shall  be   permitted  to   leave 

the  room,  except  in  case  of  extreme  necessity,  and  after  notice  to  a  Commis-  *®smction5 
sioner  or  the  examiner,  and  then  only  in  company  with  some  clerk  or  author-   i^avinff 
ized  agent  of  the  Commission.  Boom 

16.  Any    applicant    who    withdraws    from    an    examination    after    filling 

out  his   identification   sheet   and  receiving   copies   of   the   questions   shall   be   f   ^^^v 
considered  as  having  failed  in  said  examination.  drawal 

17.  The  limit  of  time  prescribed  for  each  examination  shall  be  announced 

before  the  examination,  and  shall  begin  when  all  announcements  have  been   Iiilinit  of 
made,  the  declaration  papers  filed,  and  the  questions  distributed.     In  general    ^"^^ 
no  examination  shall  extend  beyond  three  hours. 
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18.  The  subject  of  and  the  time  allowed  for  each  examination  shall  be 
announced  before  the  first  paper  is  given  out. 

19.  No  helps  of  any  kind  shall  be  allowed  during  examination.  Anj 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  must  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  or 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  publie 
service. 

20.  Any  competitor  in  an  examination  who  places  any  identification  mark 
upon  his  examination  answer  sheets  other  than  his  examination  number,  shall 
be  deprived  of  all  benefits  under  such  examination. 

21.  The  following  are  declared  to  be  among  the  marks  of  identification, 
within  the  meaning  of  section  20  of  this  rule:  (a)  The  real  name  or  address 
of  the  applicant,  (b)  Any  assumed  or  fictitious  name  or  address,  (c)  Names 
of  individuals  or  firms  used  on  any  of  the  answer  sheets,  (d)  Any  initials, 
lines,  signs,  marks,  or  characters  that  may  indicate  the  identity  of  the  ap- 
plicant. 

22.  No  examination  answer  sheets  having  identification  marks  other  than 
the  examination  numbers  shall  be  marked  or  graded. 

23.  No  question  in  any  examination  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an  office,  or  for 
employment  within  the  scope  of  these  rules,  shall  be  in  any  manner  affected 
or  influenced  by  such  opinions  or  affiliations. 

24.  All  markings  shall  be  on  a  scale  established  by  the  board.  No  series 
of  examination  questions  shall  be  used  a  second  time. 

25.  Proficiency  on  any  subject  shall  be  credited,  in  grading  the  stand- 
ing of  the  person  examined,  in  proportion  to  the  value  of  a  knowledge  of  such 
subject  in  the  branch  or  part  of  the  service  which  the  applicant  seeks  to 
enter,  and  of  physical  qualifications  and  health.  The  relative  weights  of  the 
different  subjects  shall  be  fixed  by  the  Board  for  every  examination. 

26.  Each  subject  shall  be  marked  on  a  scale  of  100,  which  represents 
the  highest  percentage.  A  relative  weight  shall  be  given  to  each  subject. 
The  product  of  the  percentage  and  the  weight  shall  constitute  the  standing 
on  each  subject.  By  dividing  the  sum  of  these  products  by  the  total  of  the 
weights  the  general  average  is  ascertained. 

27.  As  soon  as  the  marking  and  grading  of  the  papers  shall  have  been 
completed,  and  the  eligible  list  adopted,  each  applicant  shall  be  x*otifled 
through  the  postoffice  of  the  general  average  and  relative  standing  he  obtained 
upon  examination. 

28.  The  Commission  shall  have  power,  in  its  discretion,  whenever  in  its 
judgment  the  interest  of  the  public  service  requires  it,  to  order  a  re-%xamina- 
tion  of  applicants  for  any  position,  and  shall  have  power  to  correct  any  error 
and  amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it 
appears  that  any  error  or  injustice  has  been  done,  or  where  any  person  whose 
name  appears  on  any  eligible  list  has  for  any  reason  become  incapacitated 
for  appointment  in  the  public  service,  to  strike  such  name  from  said  list; 
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provided,  however,  that  after  an  eligible  list  is  prepared  and  certified  it  shall 
not  be  altered  or  revoked  except  upon  notice  by  mail  or  otherwise,  as  the 
Commission  may  direct,  to  all  persons  whose  standing  may  be  unfavorably 
affected  by  the  alteration.  But  the  reasons  for  every  such  action  shall  be  Bevision 
recorded  in  full  in  the  minutes  of  the  Civil  Service  Commission.  Any  appeal  Appeal 
from  a  rating  must  be  taken  by  an  applicant  within  two  days  after  notification 
of  his  standing  and  no  list  shall  be  certified  until  the  expiration  of  such 
two  days. 

Amendment  January  10,  1908.  Upon  application  to  the  Commission  of  any 
person  who  has  taken  examination,  he  shall  be  entitled  to  such  supplemental 
examination  and  review  of  the  markings  as  the  Board  may  grant. 

29.  Any  applicant  failing  to  pass  after  three  examinations  for  same 
grade  shall  be  ineligible  for  examination  for  said  grade  within  one  year  from 
date  of  his  last  examination. 

30.  All  emergency  or  temporary  appointees  heretofore  or  hereafter  cer- 
tified for  appointment  under  the  rules  of  the  Civil  Service  Commission  and  Sec. 
238  of  the  Charter  of  the  City  of  Los  Angeles,  shall  be  and  are  hereby  required 

to  submit  themselves  to  examination  for  the  position  to  which  such  person  has  Emergency 
been  so  temporarily  appointed  at  the  first  examination  for  such  position  next  Men  to  Be 
regularly  held  after  the  date  of  such  appointment;  but,  provided,  however,  Examined 
that  if  the  examination  next  succeeding  such  appointment  occurs  within  ten 
days  of  the  date  of  appointment,  then  and  in  that  event  only,  such  temporary 
appointee  shall  take  the  next  examination  occurring  for  such  position  after 
the  expiration  of  tfie  said  ten  days. 

If  the  temporary  appointee  shall  not  submit  himself  to  examination  as 
aforesaid,  or  if  he  fails   to  pass  such  examination,  he  shall  be   thereupon  Must 
ineligible  and  disqualified  to  further  serve  in  such  position  to  which  he  was  ^*^®  . 
temporarily  appointed,  and  his  certificate  of  appointment  shall  be  immediately  ^4^^ 
eancelled. 

The  Civil  Service  Commission  may,  in  its  discretion,  to  prevent  stoppage 

of  public  business,  or  to  meet  extraordinary  conditions,  by  resolution  by  it 
regularly  adopted,  temporarily  suspend  this  rule. 

31.  Any  appeal  to  a  member  or  members  of  the  Civil  Service  Commission, 

or  to  any  officer  or  employee  of  the  same,  either  by  a  candidate  or  his  friends,  Spoclal 
to  secure  special  consideration  in  an  examination,  shall  be  deemed  detrimental  ^fJiMnd 
to  the  interests  of  such  candidate. 

BX7LE   v.— BEQISTBATION. 

1.  All  competitors  who  attain  a  general  average  of  75  per  centum  or 
over,  and  who  do  not  fall  below  the  minimum  fixed  for  any  separate  part 

of  the  examination,  shall  be   eligible  for  appointment  in  the   classification  .      ^ 
for  which   they  were  examined,   and   their  names   shall   be  enrolled   in   the  ^f 
precedence  of  highest  general  average  upon  the  proper  registers,  which  shall  ^glblea 
be  in  such  form  as  the  Board  of  Commissioners  shall  prescribe. 

2.  Priority  of  date  in  examination  shall  give  no  advantage  in  position   Priority 
on  the  register  of  eligibles.  No 

Advantagtt 
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3.  Names  shall  remain  on  the  register  of  eligibles  for  two  years  from  the 
date  of  their  enrollment,  unless  sooner  removed  under  authority  contained  in 
these  rules,  or  by  appointment.  At  the  expiration  of  one  year  the  eligible, 
if  required,  shall  furnish  new  certificates  of  character  upon  a  form  prescribed 
by  the  Board  of  Commissioners. 

4.  In  case  a  person  upon  any  register  shall,  by  reason  of  ill-health  or 
physical  incapacity,  in  the  judgment  of  the  Commissioners  become  manifestly 
disqualified  for  the  service  for  which  he  or  she  is  registered,  the  Commissioners 
may  direct  that  such  person  be  not  certified. 

5.  Where  an  examination  for  any  grade  is  had  before  the  eligible  list 
for  that  grade  is  exhausted,  a  new  list  shall  be  prepared  after  such  examina- 
tion. The  persons  upon  the  former  eligible  list  who  have  not  been  examined 
for  the  new  eligible  list,  shall  be  respectively  placed  upon  the  new  eligible 
list  in  the  position  to  which  the  percentage  of  their  aggregate  marking  upon 
their  former  examination  would  entitle  them  if  such  marking  had  instead  been 
given  them  upon  the  new  examination,  and  shall  be  continued  thereon  until 
the  end  of  their  term  of  eligibility. 

6.  When  a  new  position  is  created,  the  duties  of  which  are  identical 
or  substantially  identical  with  those  of  a  position  then  or  formerly  in  the 
classified  list,  the  Civil  Service  Commission  may,  at  its  discretioh,  orcter  the 
eligible  or  permanent  Ust,  or  both,  transferred  to,  or  consolidated  with,  that 
of  the  said  new  position,  and  names  for  appointment  to  said  new  position 
shall  then  be  certified  from  the  transferred  or  consolidated  list. 

7.  When  a  new  position  in  the  classified  Civil  Service  list  is  abolished, 
the  employee  filling  the  position  may,  at  the  discretion  of  the  Commission,  be 
restored  to  his  place  in  the  eligible  or  permanent  list  for  that  position,  or 
be  transferred  with  other  eligibles  under  Sec.  6  hereof.  If  such  employee  has 
served  his  probationary  period,  he  shall  be  placed  on  the  permanent  list. 

RULE    VI.— BEQUISmON   AND   CEBTIFICATION.* 

1.  Whenever  a  vacancy  is  to  be  filled  in  the  classified  Civil  Bervice, 
the  Board  of  Civil  Service  Commissioners  shall  decide  whether  such  vacaney 
shall  be  filled  by  promotion  or  appointment  from  the  list  of  eligibles.  In  any 
class  or  department  in  which  there  is  a  list  of  permanent  civil  service  em- 
ployees, eligible  for  certification  by  reason  of  temporary  lay-off  or  leave  of 
absence,  such  permanent  list  shall  take  precedence  over  the  ordinary  eligible 
list.  The  head  of  department  making  requisition  shall  specify  the  number 
of  positions  to  be  filled,  and  the  number  thus  specified  shall  be  certified, 
beginning  with  the  head  of  such  permanent  list,  and  following  in  the  regular 
order  of  arrangement  as  long  as  any  remain  upon  such  permanent  list  who 
are  willing  to  accept  employment.  The  head  of  department  shall  appoint 
the  several  persons  thus  certified  to  the  positions  to  be  filled,  in  the  order  of 
their  certification,  or  report  to  the  Commission  his  reason  for  rejecting  the 


*  Notes:     Requisition  and  certification;  Charter  Article  Xxiil,  Section  238. 

The  head  of  the  department  in  which  a  position  classified  under  this 
article  is  to  be  filled  shall  notify  said  Commission  of  that  fact,  and  said 
Commission  shntl  certify  to  such  officer  the  name  and  address  of  one  or  more 
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same.  No  such  rejection  shall  be  valid  unless  it  shall  be  deemed  by  the  Com- 
mission sufficient  ground  for  the  removal  of  the  rejected  person  or  persona 
from  the  said  permanent  list.  No  names  shall  be  certified  from  any  other 
eligible  list  in  said  department  until  the  permanent  list  in  said  department 
shall  have  been  exhausted,  either  by  appointment  or  rejection,  ratified  by 
the  Civil  Service  Commission. 

2.  In  the  case  of  an  appointment  from  the  list  of  eligibles,  the  appointing  Bequisition 

officer,  board  or  body,  shall  make  requisition  upon  a  form  prescribed  by  the  on 

Board  of   Commissioners  for  the   certification  of   the   names  of   eligibles  for  *r6scnDea 

....  *  Fonn 

such  appointment. 

Not 

3.  The  Board  of  Commissioners  shall  thereupon  certify  to  said  appoint-  More 

ing  officer,  board  or  body,  the  names,  addresses  and  average  standings  of  not   Than 
more  than  two  persons  who  stand  highest  upon  the  register  of  eligibles  for  zT^^. . 
the  appropriate  division  and  classification.  Ce^fled 

4.  From  the  certification  thus  furnished  the  appointing  officer,  board  or  One 

body,  shall  select  one  eligible  for  such  appointment.  to  be 

Chosen 

5.  An  eligible,  when  his  name  is  reached  for  appointment,   may  waive 

certification  or  decline  appointment  tendered  upon  giving  satisfactory  reasons   t^«.?»a 
to  the  Board  of  Commissioners,  without  losing  his  position  upon  the  register,  Certiflcation 
but  the  period  during  which  his  name  is  withheld  from  certification  shall  be 
counted  as  a  part  of  the  term  of  eligibility.    In  the  absence  of  such  permission,  jqI?^ 
the  eflfect  of  an  appointment  or  of  a  refusal  to  accept  an  appointment  tendered   Declined 
shall  be  to  drop  the  name  of  said  eligible  from  the  register. 

6.  When  the  name  of  an  eligible  shall  have  been  certified  twice  for  the 

same  position  and  such  eligible   shall   decline  or   neglect  to  report  for  duty   jwqdh^ 
under  such  certification,  his  or  her  name  shall  be  permanently  dropped  from 
the  eligible  list  from  which  the  certification  was  made. 

7.  If  the  person  so  certified  fails  to   report  for  duty   within   two   days 

after  notice  to  do  so,  then,  upon  written  notification  of  the  facts  to  the  Board   Failure  to 
of  Commissioners  by  the  appointing  officer,  board  or  body,  the  certification  may   »®8pond 
be  revoked,  and  another  may  be  issued  to  the  next  person  on  the  register. 


candidates,  not  exceeding  three,  standing  highest  on  the  register  for  the 
class  or  grade  to  which  said  position  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Com- 
mission, or  the  appointing  power  specify  sex.  Said  appointing  officer  or 
department  shall  notify  said  Commission  of  each  position  to  be  filled  sepa- 
rately, and  shall  fill  such  place  from  the  names  certified  to  him  or  it  by  said 
Commission  therefor. 


Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise  lawfully 
cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade  or 
class  for  which  he  is  eligible  not  less  than  three  times,  and  no  candidate  shall 
lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  may  strike  off  names  of  candidates  from  the  register  after  they 
have  remained  thereon  more  than  two  years. 
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8.  Wben  a  new  position  has  been  ereated  by  ordinance,  no  emergeaej  or 
temporary  api>ointment  thereto  siiall  be  certified  to  the  Auditor  anleM  the 
Council  shall  have  passed  a  resolution  to  the  effect  that,  to  prevent  the  stoppage 
of  public  business,  or  to  meet  an  extraordinary  exigency,  an  immediate  appoint- 
ment is  necessary.  In  the  absence  of  such  resolution  adopted  by  the  Council, 
the  new  position  thus  created  shall  not  be  filled  until  an  examination  can  be 
called  and  eligibles  regularly  qualified  to  fill  such  position. 

9.  Any  applicant  failing  to  pass  after  three  examinations  for  same  grade 
shall  be  ineligible  for  examination  for  said  grade  within  one  year  from  date 
of  the  last  examination. 

(Adopted  January  7,  1908.) 

10.  When  the  name  of  a  person  on  a  permanent  list  who  has  been  laid 
off  temporarily  shall  have  been  certified  for  such  position,  and  such  person 
shall  decline  or  neglect  to  report  for  duty  under  such  certification,  he  shall 
be  notified  in  writing  to  appear  before  the  Board  of  Civil  Service  Commis- 
sioners at  the  time  named  in  the  notice,  and  show- cause  why  his  name  shall 
not  be  removed  from  said  permanent  list,  and  if  such  person  shall  fail  to 
appear  and  show  just  cause  for  the  continuance  of  his  name  thereon,  the  same 
shall  be  removed  therefrom  forthwith. 
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1.  Vacancies  in  the  classified  service,  if  not  filled  by  promotion,  shall 
be  filled  by  requisition  and  certification,  as  provided  in  Rule  VI.  The  appoint- 
ing officer,  board  or  body,  shall  notify  the  person  selected,  and  shall  fill  the 
vacant  place  by  the  appointment  of  that  person. 

2.  Such  appointment  shall  be  on  probation  for  a  period  of  six  months, 
and  if,  at  or  before  the  expiration  of  that  period,  the  probationer  shall  not 
have  been  discharged,  his  appointment  shall  be  deemed  complete.  Provided, 
that  when  a  Civil  Service  employee  has  performed  the  duties  satisfactorily 
for  one  year  or  more  preceding  the  creation  of  a  new  position,  if  he  then 
obtains  regular  appointment  to  such  position,  his  term  of  probation  shall  be 
considered  completed  at  the  expiration  of  thirty  days  following  such  regular 
appointment. 

3.  If  any  probationer,  upon  fair  trial,  shall  be  found  incompetent  or 
disqualified  for  the  performance  of  the  duties  of  the  position  he  is  filling, 
the  appointing  officer,  board  or  body  may  discharge  him  and  shall  certify 
the  same,  and  the  reason  for  such  discharge  [Amendment,  May  5,  1903]  in 
writing  to  the  Board  of  Civil  Service  Commissioners.  If,  in  the  opinion  of 
the  Board  of  Commissioners,  such  probationer  has  been  dismissed  for  insuf- 
ficient cause,  or  if  he  is  still  'regarded  as  competent  for  some  other  position 
in  the  same  classification,  he  may  be  restored  to  his  place  on  the  eligible  list. 

4.  Should  the  work  for  which  a  probationer  has  been  certified  prove 
temporary,  and  he  be  laid  ofF  without  fault  or  delinquence  on  his  part  before 
his  term  of  probation  is  completed,  his  name  shall  be  restored  to  its  position 
on  the  register  of  eligibles,  and  the  term  he  has  served  shall  be  credited  to  him 
on  his  probationary  period. 


92 


5.  All  persons  appointed  to,  or  promoted  in,  the  classified  civil  service 
shall  be  assigned  to  and  perform  the  duties  of  the  position  to  which  appointed  ^^^ 
or  promoted.  In  case  of  exigency,  an  employee  may  be  temporarily  assigned  '^^' 
without  extra  pay  to  other  than  his  regular  duties,  but  no  such  assignment 

shall  be  for  a  period  of  more  than  ten  days  without  the  written  -  consent  of 
the  Board  of  Commissioners  thereto. 

6.  In  case  there  is  no  eligible  on  the  appropriate  register  and  the  Board 
of  Commissioners  is  unable  to  comply  with  a  requisition,  in  order  to  prevent 
the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies,  it  may,  as  _ 
provided  in  Section  238,  Article  XXm  of  the  City  Charter,  allow  a  temporary  AppS^^ 
appointment  for  a  period  not  exceeding  sixty  days,  and  only  until  a  regular  me&t 
appointment  can  be  made  through  examination.*    Provided,  however,  that  no 

person  shall  be  temporarily  appointed  to  a  position  under  the  provisions  of 
this  section  or  Section  8  of  Bule  VI  unless  he  shall  have  been  an  actual  resident 
of  the  City  of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of 
such  examination,  except  that  for  any  position  requiring  technical,  professional 
or  scientific  knowledge  or  manual  skill  of  a  high  order  the  Board  may  on  cause 
shown  waive  this  rule. 

And  any  person  appointed  in  violation  of  this  rule  shall  not  be  admitted 
to  examination  for  such  position. 

7.  Bescinded  December  17,  1907. 

8.  Participation  of  employees  in  the  classified  civil  service  in  partisan 
politics,  except  to  vote,  is  contrary  to  the  spirit  of  the  Charter  and  subversive 
of  the  best  interests  of  civil  service.    And  such  participation  is  hereby  strictly  SUSt****' 
prohibited.     The  violation  of  this  rule  by  a  civil  service  employee  shall  be 
sufficient  ground  for  his  removal.     (Amendment  September  20,  1904.) 


tfiip 


9.    It  having  been  brought  to  the  attention  of  the  Board  of  Civil  Service 
Commissioners  that  many  of  the  City  employees  gamble  on  the  results  of  races, 
both  at  race-tracks,  and  otherwise,  and  it  appearing  that  such  conduct  is  Gambling 
detrimental  to  discipline  and  opposed  to  the  interest  of  the  city,  all  such  Prohibited 
gambling  or  attendance  at  race-tracks,  or  other  places  where  pool-selling,  book- 


*Note:  Appointments  temporary;  Charter  Article  XXHI,  Section  238: 
To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  temporary 
appointments  in  the  classified  civil  service,  to  remain  in  force  not  exceeding 
sixty  days,  and  only  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made. 

Section  250.  No  applicant  for  appointment  in  said  classified  civil  service, 
either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  other 
valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment, 
or  proposed  appointment,  and  no  officer  or  employee  shall  pay,  or  promise  to 
pay,  either  directly  or  indirectly,  any  money  or  other  valuable  thing  what- 
ever, for  or  on  account  of  his  promotion. 
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makiag  or  other  form  of  gambling  is  permitted  or  carried  on,  is  strictly  pro- 
hibited. The  violation  of  this  rule  by  a  civil  service  employee  shall  be  suffi- 
cient ground  for  his  removal. 

10.  The  head  of  a  department  in  which  positions  in  the  class  of  unskilled 
laborers  are  to  be  filled  shall  make  requisition  to  the  Board  of  Civil  Service 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  names 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  such  requisition  shall  thereupon 
be  employed  by  such  head  of  department.  Provided,  however,  that  in  cer- 
tifying names  to  the  Park  Department,  when  so  required,  the  entire  list  may 
be  furnished,  and  said  Department  shall  be  permitted  to  make  selections 
therefrom.  In  cases  of  extraordinary  exigency  when  the  work  to  be  performed 
must  be  commenced  immediately,  the  head  of  department  having  control  of 
such  work  may,  without  waiting  for  the  certification  of  names  of  registered 
applicants,  temporarily  employ  laborers  thereon  until  such  time  as  registerel 
applicants  &re  certified  to  him;  provided,  that  at  the  time  of,  or  prior  to 
making  such  temporary  appointment,  the  head  of  department  shall  make 
requisition  upon  the  Board  of  Civil  Service  Commissioners,  to  fill  the  places 
to  which  such  temporary  appointments  are  made,  and  upon  receipt  of  the 
certification  of  the  names  of  registered  applicants  for  such  places,  such  officer 
or  board  shall  lay  off  the  laborers  temporarily  employed  and  employ  in  their 
stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Park  Laborers  (Parks);  Hand 
Sweepers  (Street  Department);  Sprinkler  Drivers  (Street  Department); 
Laborers  (Water  Department);  and  Teamsters  (Street  Department). 

And  evey  applicant  for  employment  in  the  class  of  unskilled  laborers 
shall,  at  the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind 
of  work  which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  registered  applicants  for  positions 
in  the  class  of  unskilled  laborers  employed  by  the  day  shall  state  the  kind  of 
work  the  laborers  required  will  be  called  upon  to  do. 
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SX7LE  Vm.— PROMOTIONS. 

1.  All  promotions  in  the  classified  service,  unless  herein  otherwise  pro- 
vided, shall  be  from  grade  to  grade  as  the  Board  may  determine,  and  shall 
be  made  upon  voluntary,  open,  competitive  examination.  Competition  in  such 
examination  shall  be  limited  to  the  employees  in  the  next  lower  grade  of  the 
same  division  serving  in  the  department  in  which  the  position  exists,  unless 
the  Board  of  Commissioners  shall  .deem  it  for  the  interests  of  the  service  to 
admit  employees  in  other  grades  or  divisions  serving  in  that  or  other  depart- 
ments. 

2.  Examinations  for  promotion  will  be  held  in  any  division,  or  of  the 
employees  in  any  division  serving  in  any  department,  when,  in  the  opinion 
of  the  Board  of  Commissioners,  the  interests  of  the  service  shall  require  the 
same. 
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3.  An  application  for  promotion  must  be  filed  by  the  applicant  in  person 

with  the  Board  of  CommisBioners  at  least  eight  days  before  the  date  fixed  for  j^nrflicuXsion 
the  examination. 

4.  Notice  of  examination  ^or  promotion  shall  be  advertised  in  the  official 
paper  and  shall  be  posted  in  the  office  of  the  Board  of  Commissioners  and  in 
the  office  of  the  department,  or  branch  of  the  service,  in  which  the  promotion 

is  to  be  made,  giving  date  and  character  of  the  examination,  and  defining  who  ^Tntice  of 
are   admissible   to   said   examination.     Said   notice   of   examination   shall   be  Examinatioii 
advertised  and  posted,  as  above  prescribed,  at  least  two  weeks  before  the  date 
fixed  for  the  examination. 

5.  No  person  shall  be  examined  for  promotion  from  any  grade  in  the 

official  service  until  he  shall  have  served  at  least  six  months  in  such  grade.         5?^*^-?®^® 

*"  Six  MontliB 

6.  The  examinations  for  promotion  shall  be  of  the  same  character  as  ohj^racter 
prescribed  for  original  admission  to  the  list  of  eligibles.  of  Ezam- 

Inationa 

7.  Registers  of  persons   eligible   for  promotion   in   each   department  or 

branch  of  the  service  for  which  promotion  examinations  have  been  held  shall  Promotion 
be  kept  by  the  Board  of  Commissioners.  Begifltan 

8.  Certification  of  eligibles  for  promotion  will  be  made  by  the  Board 
of   Commissioners   upon   the   requisition   of   the   appointing   officer,   board   or 

body,  in  the  same  manner  as  for  original  appointments.     Each  eligible  shall   Oertlflc»- 
be  entitled  to  three  certifications,  and  the  appointing  officer,  board  or  body  tloiu 

■ 

must  choose  one  name  from  each  certification,  and  the  one  chosen  shall  receive 
the  promotion. 

9.  In  certifying  from   the  register  for   promotion,   when   two   or   more 
eligibles   have   the  same   general   average,   preference  shall  be  given  in   the     ^         ^ 
order  of  seniority  of  service.  Service 

10.  Increase  or   decrease  in   the   compensation  of   any   position   in   the  QhuuM 
classified  civil  service,  whereby  such  position  is  placed  in  a  different  grade  of 

or  classification,  whether  said  increase  or  decrease  be  made  by  ordinance  or  Compen- 
otherwise,  shall  not  affect  the  tenure  of  the  incumbent  of  such  office  or  place  s^^on 
of  employment,  unless,  in  the  opinion  of  the  Board  of  Commissioners,  such 
change  shall  involve  a  change  of  duty  requiring  a  different  examination. 

Wu. 

11.  In  making  examinations  for  promotion  a  uniform  allowance  of  credits  Allowance 
shall  be  made  for  each  year  of  past  seivice.  Service 

SX7LE  IX.— ABSENCE. 

1.    Except  in  case  of  sickness  or  great  emergency,  absence  from  duty 
without  leave,  or  without  notice  to  a  superior  officer  of  the  department,  will    ^- 
be  considered  good  cause  for  dismissal.    Any  officer  or  employee  in  the  classified  without 
service  of  the  city  who  shall  absent  himself  from  duty  for  the  period  of  ten  Leave 
days  without  permission  in  writing  from  his  superior  officer,  shall  be  con- 
sidered as  discharged  from  the  service  of  the  city.    Kuch  officer  or  employee 
may,  within  five  days  after  such  discharge,  make  an  applicattion  in  writing 
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to  this  Commission  for  reinstatement,  and  the  Commission  shall  thereupon 
give  him  a  hearing,  and  may  grant  said  reinstatement  if  it  deem  the  same  to 
be  for  the  interests  of  the  service.  If  said  application  for  reinstatement  be 
refused,  the  discharge  shall  be  final.  ^ 

2.  The  head  of  a  department  may  grant  a  leave  of  absence  to  an  em- 
ployee therein  upon  his  written  request  for  a  period  not  exceeding  one  year 
by  obtaining  the  consent  of  the  Civil  Service  Commission  so  to  do.  At  the 
expiration  of  said  time,  and  upon  application  of  said  employee  endorsed  by 
such  head  of  a  department,  this  commission  may,  by  order,  extend  said  leave 
of  absence  until  further  order  thereof,  but  in  no  event  shall  such  extension 
continue  for  a  period  of  more  than  one  year,  but  such  order  may  be  renewed 
from  time  to  time.  Failure  of  the  employee  to  report  to  this  commission  at 
the  expiration  of  the  first  year's  leave  or  within  five  days  after  the  mailing 
of  notice  of  the  termination  of  any  further  leave,  shall  separate  said  employee 
from  the  service.     (Amendment  adopted  February  2,  1909.) 

3.  Certification  shall  be  made  to  fill  temporary  positions  from  the  proper 
lists,  and  the  fact  that  the  employment  is  for  the  purpose  of  filling  a  temporary 
vacancy  shall  be  stated  on  the  certification. 
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BX7LE  X.— BESIQNATIONS  AND  BEMOVALS. 

1.  Section  242,  Article  XXTEI,  of  the  City  Charter,  provides  that  no 
ofiicer  or  employee  in  the  classified  civil  service,  who  shall  have  been  appointed 
under  these  rules,  after  examination,  and  shall  have  served  six  months  or 
more  in  such  position,  shall  be  removed  or  discharged,  except  for  cause. 

2.  When  a  removal  is  deemed  necessary,  the  appointing  officer,  board 
or  body,  shall  immediately  notify  the  Board  of  Commissioners,  in  writing, 
of  the  grounds  therefor.  Such  grounds  shall  be  investigated  by  the  Board  of 
Commissioners  under  such  regulations  as  it  may  adopt,  and  the  accused  person 
shall  be  given  an  opportunity  to  be  heard  in  his  own  defense.  The  finding 
and  decision  of  the  Board  of  Commissioners  shall  be  certified  to  the  appointing 
officer,  board  or  body,  and  shall  be  forthwith  enforced  by  said  officer,  board 
or  body.  Pending  such  investigation,  the  appointing  officer,  board  or  body 
may  suspend  the  accused  for  a  reasonable  time,  not  exceeding  thirty  days. 

Charges  against  civil  service  employees  must  be  presented  for  filing  per- 
sonally to  the  Secretary.  Charges  sent  through  the  mails  (except  by  heads  of 
departments)  will  not  be  entertained.     (Amendment  Nov.  29,  1904.) 

In  the  event  of  the  discharge  of  a  civil  service  employee  for  cause,  sneh 
discharged  employee  shall  not  be  subsequently  certified  as  an  emergency 
appointee,  except  by  special  permission  of  the  Civil  Service  Commission. 

3.  Any  officer  or  employee  in  the  classified  service  who  tenders  his  resign 
nation  to  his  superior  officer,  after  said  resignation  has  been  accepted  by  the 
head  of  the  department  and  reported  to  this  commission,  shall  not  be  allowed 
to  withdraw  said  resignation  or  be  reinstated  unless  the  application  for  such 
withdrawal  is  made  within  ten  days  of  the  receipt  of  said  report,  and  only 
then  upon  the  recommendation  of  the  head  of  the  department,  and  the  consent 
of  this  Commission. 
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BULE  XZ.— BEIN8TATE1CBNT8. 

1.    A  vaeancj  in  any  position  which  has  been  or  may  hereafter  be  classified  Oondltionfl 
under  these  rules,  upon  requisition  of  the  proper  officers  and  the  certificate  of  of 
the  Commissipn,  may  be  filled  by  the  reinstatement,  without  examination,  of  Beiiistate- 
any  person  who,  within  two  years  next  preceding  the  date  of  said  requisition, 
has,  through  no  delinquency  or  misconduct,  been  separated  from  a  position 
ineluded  within  the  classified  service  at  the  date  of  such  requisition,  and  in  that 
department  or  office  and  that  branch  of  the  service  in  which  said  vacancy  exists; 
provided,  that  for  original  entrance  to  the  position  proposed  to  be  filled  by 
reinstatement,  there  is  not  required  by  these  rules,  in  the  opinion  of  the  Com- 
mission, an  examination  involving  essentia]    tests   different   from,  or  higher 
than,  those  involved  in  the  examination  for  original  entrance  to  the  position 
formerly  hdld  by  the  person  proposed  to  be  reinstated. 

No 
2.'    No  examinlltion  shall  be  required  upon  a  reappointment  of  any  person  Examlna- 

to  the  same  office  immediately  upon  the  expiration  of  his  term  of  office.  tion 

Necessary 

3.    Whenever,  for  lack  of  work  or  lack  of  funds  or  other  necessary  cause, 

it  becomes  necessary  in  any  department  to  reduce  the  force  in  any  employ- 
ment within  the  classified  service,  the  person  last  certified  for  employment 
in  such  classification  who  has  been  accepted  shall  be  laid  off  first.    Amend- 
ment Dec.  17,  1907)  excepting  as  applied  to  deputies  in  the  Assessor's,  Tax   S*P»f*tion 
Collector's   and  Clerk's   Departments.    When   it   is   desired   to   increase   the   o^e^  of 
force  in  any  department  for  any  employment  within  the  classified  service,  all  Beinstate- 
eligibles  then  remaining  upon  an  eligible  register  for  such  employment,  and  ment 
who  are  entitled  to  reinstatement  at  the  time  such  increase  is  made,  shall  be 
reinstated  in  the  order  of  their  original  certification. 

(Adopted  January  14,  1908.) 
Provided  that  the  above  Bule  shall  not  apply  to  intermittent  employments  Intennit- 
in  any  department  of  the  city  (as  is  the  case  with  Deputies  in  the  department  ^*^^ 
of  the  Assessor,  Tax  Collector  and  Clerk,  Quarantine  Guards  in  the  Health   ^"^P^^^^** 
Department  and  Inspectors  in  the   Engineer's  Department),  the   names  for  pennanent 
which  are  certified  from  a  permanent  list.    In  such  cases,  on  requisition,  the   List 
requisite  number  of  names  from  the  permanent  list  shall  be  certified  in  the 
order  in  which  they  have  matured,  and  when  that  list  is  exhausted,  then 
from  the  eligible  list.    Where  two  or  more  names  shall  have  matured  at  the 
same  time,  they  shall  be  certified  as  a  unit.    In  reducing  the  force  of  said 
intermittent  service,  the  head  of  department  shall  lay  off,  first,  emergency 
men,  if  any  are  employed;   second,  men  certified  from  the  eligible  list  in  the 
inverse  order  of  their  appointment;    third,  men  certified  from  the  permanent 
list  in  such  order  as  he  may  deem  best  for  the  service,  with  the  consent  and 
approval  of  the  Civil  Service  Commission. 

BX7LE  Xn.— OHANQE  OF  DTITIES  AND  TBAN8FEB8. 

1.    Whenever  it  shall  appear  to  the  Board  of  Civil  Service  Commissioners 
that  the  duties  of  any  position  or  employment  have  been  changed,  either  by  ?£?  *'*'*^^ 
ordinance  or  by  the  head  of  the  department,  so  as  to  call  for  the  performance 
of  duties  different  from  those  in  which  the  persons  filling  such  positions  or 
engaged  in  such  employments  were  examined  and  certified,  said  Board  may 
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cancel  all  eligible  lists  for  such  positions  or  employments^  and  call  and  hold 
such  examinations  as  in  its  opinion  may  be  necessary. 

2.  Whenever  it  shall  appear  to  the  Board  of  Civil  Service  Commissioners 
that  any  civil  service  employee  is  filling  a  position  or  engaged  in  an  employ- 
ment other  than  that  for  which  he  has  been  examined  and  certified,  or  is 
performing  duties  which  do  not  properly  belong  to  the  employment  or  position 
for  which  he  has  been  examined  and  certified,  then  and  in  either  of  said 
events,  said  Board  may,  in  its  discretion,  cancel  or  revoke  the  certificate  or 
certificates  theretofore  issued  to  such  civil  service  employee  or  employees; 
provided,  however,  that  this  rule  shall  have  no  application  where  such  civil 
service  employee  is  only  temporarily  engaged  in  performing  duties  other  than 
those  for  which  he  has  been  examined  and  certified,  but  the  head  of  depart- 
ment in  which  such  employee  is  so  temporarily  engaged  shall  certify  in  writing 
the  reasons  for  changing  the  employjnent  of  such  civil  service  employee,  and 
the  probable  duration  thereof,  and  if  such  reasons  are  satisfactory  to  the  said 
board  of  Civil  Service  Commissioners,  the  status  of  said  civil  service  employee 
shall  not  be  affected  by  such  change  of  employment,  but  if  such  reasons  so 
certified  by  such  head  of  the  department  are  not  satisfactory  to  said  Board, 
it  shall  notify  the  head  of  the  department  in  writing,  and  also  said  civil  service 
employee,  who  shall  thereupon  immediately  become  subject  to  the  provisions 
of  this  rule. 

3.  Temporary  transfers  for  a  period  not  exceeding  thirty  days,  of  persons 
from  one  position  to  another  position  in  the  same  grade  and  same  division  of 
the  service  and  within  the  same  department,  or  branch  of  the  service,  may  be 
made  by  the  head  of  that  department  or  branch  without  notice  to  the  Board 
of  Commissioners.  When  such  transfer  is  intended  to  be  permanent,  and  the 
name  of  the  person  transferred  is  to  appear  thereafter  upon  a  different  pay  roll, 
notice  must  be  sent  to  the  Board  of  Commissioners  that  entry  of  the  name  may 
be  made  upon  its  records,  and  its  consent  in  writing  obtained  for  such  transfer 
before  the  same  takes  effect. 

4.  Transfers  without  examination,  from  a  position  in  one  department  or 
branch  of  the  service,  to  a  similar  position  in  another  department,  or  branch, 
may  be  made  by  obtaining  the  consent  in  writing  of  the  head  of  the  depart- 
ment or  branch  from  which  the  transfer  is  desired,  the  request  in  writing  of 
the  head  of  the  department  or  branch  to  which  the  transfer  is  to  be  made,  and 
the  approval  of  the  Board  of  Commissioners  in  writting;  provided,  however, 
that  such  transfer  must  be  within  the  same  grade  and  division  of  the  service. 


RULE  Xin.— BEP0BT8.* 

1.  In  order  that  the  Board  of  Commissioners  may  keep  proper  records 
of  changes  in  the  service,  each  appointing  officer,  board  or  body,  shall  imme- 
diately report  to  the  Board  of  Commissioners: 


•Note:     Reports,   Charter,   Article  XXIH,  Section  243. 

Immediate  notice  in  writing  shall  be  given  by  the  appointing  powers,  to 
said  Commission,  of  ajl  appointments,  permanent  or  temporary,  made  in  such 
classified  civil  service,  and  of  all  transfers,  promotions,  resignations  or  vacancies 
from  any  cause  in  such  service  and  of  the  date  thereof,  and  a  record  of  the 
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(a)  Every  probational   or  temporary  appointment  made. 

(b)  Every  refusal  or  neglect,  on  the  part  of  a  person  duly  certified,  to   Appointing 
accept  an  appointment.  Offlcen 

(c)  Every  change  in  the  compensation  of  any  officer  or  employee. 

(d)  Every  suspension  of  an  officer  or  employee. 

(e)  Every  separation  from  the  service,  and  whether  said  separation  was 
caused  by  dismissal,  resignation  or  death. 

(f)  The  return  of  an  employee  to  duty  on  the  expiration  of  his  term  of 
suspension  or  leave  of  absence. 

2.  When  any  office  or  place  of  employment  is  created  or  abolished,  the   Oreatlon 
officer,  or  board,  or  other  body  creating  or  abolishing  such  office  or  place  of   ^ 
employment,  shall  immediately  report  the  same,  in  writing,  to  the  ^oard  of   ^^ 
Commissioners.  Office 

3.  A  list  to  be  known  as  the  Civil  List  of  the  City  of  Los  Angeles,  shall 
be  kept  in  the  office  of  the  Board  of  Commissioners,  to  contain  the  name  of 
every  person  employed  in,  or  receiving  compensation  in,  the  classified  civil 
service.  The  list  shall  show,  respecting  every  officer  or  employee:  The  title 
of  his  office;  the  salary  or  compensation  thereto  attached;  the  date  of  his 
appointment  to  such  office  or  place  of  employment;  the  date  when  he  entered  OivU 
the  service  of  the  City  of  Los  Angeles;  the  places  in  that  service  he  has  filled;  ^^^ 
a  brief  specification  of  the  duties  of  that  office  or  place  of  employment  and  by 
whom  the  appointment  thereto  was  made,  and  the  term,  if  any,  of  the  office  or 
place  of  employment. 

BX7I£  XIV.—MI80EZJ:iAKEOn8. 

1.  The  Commissioners  shall   not   advise  persons  as  to  vacancies   in  the   Advice 
service,  nor  furnish  any  information  as  to  the  duties,  salaries,  course  of  promo-   ^®* 
tion,  or  other  conditions  of  positions  and  offices,  except  such  as  may  be  found 

in  printed  regulations.  No  advice  shall  be  given  as  to  the  course  of  preparation 
that  applicants  should  follow,  nor  shall  specimens  of  the  examination  papers 
be  furnished. 

2.  Any  attempt  on  the  part  of  an  applicant,  either  by  himself  or  through 
others  with  his  knowledge,  to  influence  or  induce  the  Commissioners,  or  any  of  Oanse 
them,  or  the  examiner  or  examiners  to  give  said  applicant  an  undue  advantage   for 

or  to  accord  a  special  rating  on  examination,  shall  be  deemed  sufficient  cause   ^^J^otion 
for  the  rejection  of  such  applicant. 

same  shall  be  kept  by  said  Commission.  When  any  office  or  place  of  employ- 
ment is  created  or  abolished  or  the  compensation  attached  thereto,  altered, 
the  officer  or  board  making  such  change  shall  immediately  report  in  writing 
to  said  Commission. 

Section  251.  The  Commission  shall  certify  to  the  Auditor  all  oppoint- 
ments  to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occurring 
therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings  that  a 
person  shall  be  discharged  from  the  classified  civil  service. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provision  of  this  article,  for  services  as  an  officer  or  employee  of 
such  city,  before  the  appointment  of  such  person  to  the  classified  civil  service 
has  been  certified,  nor  after  the  Commission  shall  have  certified  to  the  Auditor 
a  finding  made  or  approved  by  it  under  the  provisions  of  this  article,  that  such 
person  be  discharged  from  the  classified  civil  service. 
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3.  The  Secretary  shall  keep  the  records  of  the  proceedings  of  the  Com- 
missioners, and  have  charge  of,  and  be  responsible  for,  the  safe  keeping  of  the 
books,  records,  papers  and  other  property  in  their  office.  He  shall  make  such 
certification  as  the  Commissioners  may  direct  of  those  eligible  for  appointment 
or  employment.  He  shall  generally  conduct  the  correspondence  of  the  Com- 
missioners and  perform  such  other  appropriate  duties  as  they  may  assign  to  him. 

4.  The  ^ead  of  a  department  in  which  positions  in  the  class  of  unskiUed 
laborers  are  to  be  filled  shall  make  requisition  to  the  Board  of  Civil  Service 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  names 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  such  requisition  shall  thereupon 
be  employed  by  such  head  of  department.  In  cases  of  extraordinary  exigency 
when  the  work  to  be  performed  must  be  commenced  immediately  the  head  of 
the  department  having  control  of  such  work  may,  without  waiting  for  the 
certification  of  the  names  of  registered  applicants,  temporarily  employ  laborers 
thereon  until  such  time  as  registered  applicants  are  certified  to  him;  provided, 
that  at  the  time  of  or  prior  to  making  such  temporary  employment  the  head  of 
the  department  shall  make  requisition  upon  the  Board  of  Civil  Service  Com- 
missioners to  fill  the  places  to  which  such  temporary  appointments  are  made, 
and  upon  receipt  of  the  certification  of  the  names  of  registered  applicants  for 
such  places  such  officer  or  board  shall  lay  off  the  laborers  temporarily  employed 
and  employ  in  their  stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Park  Laborers  (Park  Depart- 
ment); Hand  Sweepers  (Street  Departmtent) ;  Sprinkler  Drivers  (Street  Depart- 
ment); Drivers  (Any  Department);  and  Team  Owners  (Street  Department), 
and  every  applicant  for  employment  in  the  class  of  unskilled  labor  shall,  at 
the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind  of  work 
which  he  is  found  capable  of  performing. 

'  All  requisitions  for  the  certification  of  the  names  of  registered  applicants 
for  positions  in  the  class  of  unskilled  labor  employed  by  the  day  shall  state 
the  kind  of  work  the  laborers  required  will  be  called  upon  to  do. 
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Basiness  Bnles. 

4.  Roberts'   Rules   of   Order  shall    guide   the    Commission   in   its   delib- 
erations. 

5.  The  order  of  business  shall  be  as  follows: 

(a)  Reading  of  minutes. 

(b)  Report  of  committees. 

(c)  Unfinished    business. 

(d)  New  business. 

6.  Regular  meetings  of  the  Board  shall  be  held  every  Tuesday  at  4:30 
p.  m. 

7.  Special  meetings  may  be  held  at  any  time  on  call  of  the  President 
and  notification  thereof  by  the  Secretary. 
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BULB  XV.— STATUS  OF  PBEVIOU8  EMPLOYEBa 

1.    All  officers  and  emplojees,  at  the  time  of  taking  effect  of  Article  Stotns 
XXm,  amendment  to  the  charter,  to  wit:    Jannary  23rd,  1903,  who  would  be  ^T     . 
included  in  the  classified  civil  service,  and  who  shall  have  been  continuously  Exnsloyeas 
in  the  service  of  the  city  for  a  period  of  six  months  prior  to  the  adoption  of 
said  service,  shall  be  deemed  to  have  the  necessary  qualifications  required  by 
the  provisions  thereof,  and  shall  retain  their  respective  positions  until  removed 
for  cause,  as  provided  herein.    All  officers  and  employees,  who  at  the  time  of 
the  taking  effect  of  said  Article  XXm,  would  be  included  in  the  classified 
civil  service,  but  who  have  been  in  the  service  of  the  city  for  a  period  of  less 
than  six  months,  bhall,  during  a  period  of  six  months  from  and  after  the  taking  ' 
effect  of  said  article,  be  deemed  to  be  serving  under  probation  and  be  subject 
to  the  same  regulations  as  other  candidates  serving  under  probation,  as  here- 
inbefore provided.     [See  Article  Xxili,  Section  253,  Charter  of  the  City  of 
Los  Angeles.] 

BULB  XVI.— AMBNDBCBNTS. 

1.    The  Board  shall  have  power  to  change,  amend,  revoke  or  modify  these    Ameiid- 
rules,  or  any  rule  herein,  or  any  part  thereof,  provided  one  week's  notice  of  me&ti 
such  proposed  change  be  given. 
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SEVENTH  ANNUAL  REPORT 

Lo8  Angeles,  Cal.,  December  15tb,  1909. 
Hon.  George  Alexander,  Mayor  of  Lo8  Angeles: 

Dear  Sir: — We  have  the  honor  to  submit  the  seventh  annual  report  of  the 
Civil  Service  Commission  of  the  City  of  Los  Angeles,  for  the  municipal  year 
ending  November  30th,  1909. 

Civil  Service  became  operative  through  an  amendment  to  the  City  Charter 
adopted  at  a  general  election  held  December  Ist,  1902,  approved  by  the  Leg^- 
lature  January  22nd  and  23rd,  1903,  and  signed  by  the  Governor  on  the  latter 
date. 

In  accordance  with  the  provisions  of  said  Article,  this  Commission  was 
appointed  by  the  Mayor,  and  the  appointments  were  approved  by  the  Council. 
The  Commission  organized  at  a  meeting  held  February  25th,  1903,  and  deter- 
mined by  lot  the  terms  of  its  several  members.  Wm.  A.  Spalding  was  appointed 
Secretary. 

MEMBKB8  OF  THE  CIVIL  BEKVIOE  COMMISSION. 

1903-4. 

H.  W.  CMelveny,  President.... Term  ending  February  9th,  1904 

John  B.  Haynes Term  ending  February  9th,  1905 

D.    W.  Edelman Term  ending  February  9th,  1906 

♦F.  W.  King. Term  ending  February  9th,  1907 

H.  S.  McKee .Term  ending  February  9th,  1907 

F.  J.  Thomas From  May  19th,  1903,  to  February  9th,  1907 

*Mr.  F.  W.  King  resigned  in  May,  1903,  and  was  succeeded  by  Mr.  F.  J. 
Thomas. 

1904-5. 

*H,  8.  McKee President  until  August  Ist,  1904 

F.  J.  Thomas President  from  August  1st,  1904,  to  June  20th,  1905 

D.  W.  Edelman Term  ending  February  9th,  1906 

John  B.  Haynes Term  ending  February  9th,  1905 

A.  B.  McCutchen ., Term  ending  February  9th,  1908 

tJ.  B.  Lippincott From  August  16th,  1904,  to  June  20th,  1905 

Bandolph  H.  Miner From  June  20th,  1905 

*Mr.  H.  S.  McKee  resigned  August  Ist,  1904.  Mr.  F.  J.  Thomas  was  chosen 
President  and  Mr.  J.  B.  Lippincott  was  appointed  a  member  of  the  Board. 

tMr.  J.  B.  Lippincott  resigned  June  20th,  1905,  and  was  succeeded  by 
Mr.  Randolph  H.  Miner. 


1905-6. 

D.  W.  Edelman President  from  June  20thy  1905,  to  February  9th,  1906 

•John  B.  Haynes 

President  from  i^ebmary  9th,  1906;  term  ending  Febmary  9th,  1909 

F.  J.  Thomas Term  ending  February  9th,  1907 

A.  B.  McGutchen ^ Term  ending  February  9th,  1908 

Bandolph  H.  Miner Term  ending  February  9th,  1907 

Milton  K.  Toung. ~ Term  ending  February  9th,  1910 

*Dr.  John  B.  Haynes  was  appointed  to  succeed  himself,  term  expiring 
February  9th,  1909. 

1906-7. 

John  B.  Haynes,  President ..Term  ending  February  9th,  1909 

Milton  K.  Toung,  Vice-President Term  ending  February  9th,  1910 

D.  W.  Edelman Term  ending  February  9th,  1911 

D.  H.  Laubersheimer Term  ending  February  9th,  1911 

•A.  B.  McGutchen ^ Term  ending  February  9th,  1908 

W.  O.  Morton Term  ending  February  9th,  1908 

Dr.  D.  W.  Edelman  and  D.  H.  Laubersheimer  were  appointed  to  succeed 
Messrs.  Thomas  and  Miner,  and  took  their  seats  February  9th,  1907. 

*A.  B.  McGutchen,  Esq.,  died  November  4th,  1907,  and  the  Gommission 
thereby  lost  one  of  its  most  faithful  and  efficient  members.  He  was  succeeded 
by  W.  O.  Morton,  Esq. 

1907-8. 

John  B.  Haynes,  President  to  February  11th,  1908 

^.. Term  ending  February  9th,  1909 

D.  W.  Edelman,  President  from  February  11th,  1908 

Term  ending  February  9th,  1911 

Milton  K.  Young,  Vice-President .Term  ending  February  9th,  1910 

D.  H.  Laubersheimer Term  ending  February  9th,  1911 

*W.  O.  Morton Term  ending  February  9th,  1912 

*Mr.  Morton  was  appointed  to  succeed  himself  Febmary  9th,  1908. 

1908-9. 

D.  W.  Edelman,  President  to  February  23rd,  1909 - 

Term  ending  February  9th,  1911 

Milton  K.  Young,  President  from  February  23rd,  1909 

Term  ending  February  9th,  1910 

D.  H.  Laubersheimer,  Vice-President  from  February  23rd,  1909 

Term  ending  February  9th,  1911 

W.  O.  Morton Term  ending  February  9th,  1912 

•John  B.  Haynes Term  ending  February  9th,  1909 

Oeorge  I.  Gochran Term  ending  February  9th,  1913 

*Mr.  George  J.  Gochran  was  appointed   to  succeed  Dr.  John  R.  Haynes 

February  9th,  1909. 
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8TAKDIKO  OOMMITTBBft. 

1908-9. 

Aqnediiet  and  B&guieer's  Depts. Commiaaionen  Morton  and  Lanbenbeimer 

Clerical  Department Commissioners  Coebran  and    Morton 

Electrical  Department . Commissioners  Coebran  and  Morton 

Fire  Department Commissioners  Edelman  and  Laubersbeimer 

Finance  and  Supplies  Department Commissioners  Lanbersbeimer  and  Coebran 

Healtb  and  Inspection  Department. Commissioners  Edelman  and  Coebran 

Library  Department Commissioners  Edelman  and  Laubersbeimer 

Miscellaneons  Department Commissioners  Morton  and  Edelman 

Police  Department . Commissioners  Edelman  and  Young 

Bules  Department Commissioners  Lanbersbeimer  and  Young 

Scbool  Department ^^..Commissioners  Laubersbeimer  and  Coebran 

Street   Department Commissioners  Morton  and  Young 

Water  Department Commissioners  Young  and  Morton 

EZAIONATIONB. 

The  total  number  of  applicants  for  examination  was  as  follows: 

First  municipal  year. 898 

Second  municipal  year 893 

*     Tbird  municipal  year ... .-^...^ 2,060 

Fourtb  municipal  year.................^...........................................  1,177 

Fiftb  municipal  year. 1,896 

Siztb  municipal  year 1,825 

Seventb  municipal  year. . 1,842 

xo«ai  xor  seven  years*...........*..^......................*...*.. .««..•. .•..aU,ovx 

Tbe  disposal  of  tbese  applications  was  as  follows: 

Examined  first  year..........................*............................^.^........................  708 

Examined  second  year .. 654 

Examined  tbird  year.... ..... ....>..............-..,....~.........«.— .............. .....  990 

Examined  fourtb  year 795 

Examined  fiftb  year 1,367 

Examined  sixth  year.......................................................M..~.....................  1,486 

Examined  seventb  year 1,349 


Withdrawn  first  year 10 

Withdrawn  second  year ...'. 25 

Withdrawn  third  year. 15 

Withdrawn  fourtb  year ..~...............«.................  18 

Withdrawn  fifth  year .......... — ................................................................  14 

Withdrawn  sixth  year 20 

Withdrawn  seventh  year 27 

Lapsed  for  non-appearance  first  year 59 

Lapsed  for  non-appearance  second  year 77 

Lapsed  for  non-appearance  third  year 871 

Lapsed  for  non-appearance  fourtb  year . 214 

Lapsed  for  non-appearance  fifth  year ..~.~ ............... ....  230 

Lapsed  for  non-appearance  sixth  year.... ~. 548 

Lapsed  for  non-appearance  seventh  year — ..~.. ....... 418 


7,349 
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2,417 


Bejected  first  year _ ^ 6 

Bejeeted  second  year 33 

Bejected  third  year. 23 

Bejected  fourth  year ^ 17 

Bejected  fifth  year ^ 18 

Bejected  sixth  year  6 

Bejeeted  seventh  year ! 85 

^         187 

Pending   :..  509 

Total,  as  above 10,591 

Examinations  carried  over  from  previous  year: 

Passed.  Failed. 

Attendant,  Library  Department,  Oct.  24,  1908 3 

Director,  Play  Grounds  Department,  Nov.  14,  1908 2  2 

fUectriciah,  Aqueduct  Department,  Nov.  14,  1908 8  6 

Concrete  Foreman,  Aqueduct  Department,  Nov.  21,  1908 1  1 

Totals  14  9 

Examinations  have  beon  held  during  the  municipal  year  just  passed  for 
131  classes,  as  follows: 

December  12,  1908 — Aqueduct  Department,  Stenographer,  Deep-Well  Fore- 
man, Cement  Chemist,  Construction  Clerk. 

December  19,  1908 — Aqueduct  Department,  Steam  Electric  Operator;  Coun- 
cil Department,  Assistant  Committee  Clerk;  Fire  Department,  Chauffeur;  library 
Department,  Page,  Stenographer. 

January  9,  1909 — Aqueduct  Department,  Construction  Clerk;  Building 
Department,  Assistant  Plumbing  Inspector;  Fire  Department,  Driver  of  Supply 
Wagon;  Library  Department,  Telephone  Operator. 

January  16,  1909 — ^Aqueduct  Department,  Electrician;  Housing  Commis- 
sion, Expert;  Water  Department,  Chauffeur;  School  Department,  Auditor. 

January  23,  1909 — Aqueduct  Department,  Fireman,  Assistant  Engineer; 
Housing  Commission,  Inspector. 

January  30,  1909 — Aqueduct  Department,  Steam  Electric  Operator,  Ware- 
houseman; Fire  Department,  Hoseman. 

February  13,  1909 — Aqueduct  Department,  Instrument  Man,  Telephone 
Operator;  Library  Department,  Assistant  Cleaner;  Playground  Department, 
Director,  Supervisor  of  Girls'  Work;  Street  Department,  Chief  Carpenter; 
Settlement  Department,  District  Nurse. 

February  17,  1909 — ^Aqueduct  Department,  Construction  Clerk. 

February  20,  1909 — Aqueduct  Department,  Electrician,  Tunnel  Foreman, 
Construction  Clerk,  Concrete  Foreman,  Chainman;  Aqueduct  and  Engineer's 
Department,  Draftsman. 

March  6,  1909 — ^Aqueduct  Department,  Stenographer,  Tunnel  Saperinten- 
dent;  Fire  Department,  Apprentice;  Library  Department,  Typewriter;  Street 
Department,  Sewer  Flusher,  Asphalt  Worker. 

April  17,  1909 — Aqueduct  Department,  ConBtruction  Clerk,  Stenographer; 
Housing  Commission,  Clerk;  Playground  Department,  Mechanic;  Council  Depart- 
ment, Nurse  Beceiving  Hospital. 
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May  8,  1909 — Aqueduct  Department,  Btorekeeper,  Construction  Superinten- 
dent, Stenographer,  Construction  Clerk;  City  Engineer's  Department,  Drafts- 
man; Police  Department,  Captain. 

May  22,  1909 — City  Engineer's  Department,  Assistant  Grade  Computer; 
Playground  Department,  Supervisor  of  Boys'  Work,  Assistant,  Director,  Vaca- 
tion Attendant;  Street  Department,  Assistant  Assessment  Clerk;  School  Depart- 
ment, Auditor's  Chief  Clerk. 

June  12,  1909 — Police  Department,  Patrolman. 

June  19,  1909 — Aqueduct  Department,  Construction  Clerk,  Stenographer, 
Locomotive  Engineer,  Conductor,  Trainman,  Locomotive  Fireman;  Deputy 
Assessor,  Deputy  Clerk  and  Deputy  Tax  and  License  Collector;  Health  Depart- 
ment, Stenographer,  Typewriter  and  Telephone  Operator. 

June  26,  1909 — Aqueduct  Department,  Comptometer  Operator,  Expert 
Freight  Bate  Clerk,  Instrumentman;  City  Engineer's  Department,  Draftsman; 
Water  Department,  Oifice  Collector  and  Adjuster. 

July  21,  1909 — ^Aqueduct  Department,  Stenographer;  Fire  Department, 
Hoseman. 

July  25,  1909 — City  Engineer's  Department,  Sewer  Inspector. 

July  28,  1909 — ^Aqueduct  Department,  Construction  Clerk. 

August  6,  1909 — ^Aqueduct  Department,  Concrete  Foreman,  Construction 
Clerk;  City  Engineer's  Department,  Sewer  Permit  Clerk;  Health  Department, 
Stenographer,  Typewriter  and  Telephone  Operator. 

August  13,  1909 — City  Engineer's  Department,  Assistant  Grade  Computer; 
Fire  Department,  Machinist;  Library  Department,  Page;  School  Department, 
Auditor's  Chief  Clerk. 

August  20,  1909 — ^Aqueduct  Department,  Construction  Clerk,  Electrician; 
Library  Department,  General  Attendant;  Playground  Department,  Accompanist; 
Electrical  Department,  Clerk;  Settlement  Association,  Maternity  Nurse. 

August  21,  1909 — Aqueduct  Department,  Telephone  Operator. 

September  10,  1909 — ^Aqueduct  Department,  Draftsman,  Stenographer, 
Chainman,  Messenger;  Deputy  Assessor,  Deputy  Tax  Collector  and  Deputy 
Clerk;  Building  Department,  Inspector  of  Concrete  and  Other  Material;  City 

Engineer's  Department,  Draftsman,  Counter  Clerk. 

September  18,  1909-— Aqueduct  Department,  Instrumentman;  Police  Depart- 
ment, Matron;  Water  Department,  Field  Collector,  Bill  Clerk. 

September  25,  1909 — ^Aqueduct  Department,  Construction  Superintendent; 
Fire  Department,  Hoseman. 

October  20,  1909— City  Clerk's  Department  (San  Pedro),  Deputy  City 
Clerk;  Fire  Department  (San  Pedro),  Captain;  Board  of  Public  Works  (San 
Pedro),  Deputy  Inspector  Board  of  Public  Works;  Tax  and  License  Collector's 
Department  (San  Pedro),  Deputy  Tax  Collector. 

October  23,  1909 — Aqueduct  Department,  Stenographer,  Draftsman;  City 
Engineer's  Department,  Draftsman,  Assistant  Grade  Computer;  Fire  Depart- 
ment, Foreman  of  Linemen.* 

October  25,   1909 — ^Police  Department    (Supplemental),  Patrolman, 

November  6,  1909 — ^Aqueduct  Department,  Draftsman,  Stenographer;  City 
Engineer's  Department,  Counter  (^erk,  Stenographer. 

November  13,  1909 — Aqueduct  Department,  Instrumentman,-  Chainman; 
Water  Department,  Time  Keeper;  Building  Department,  Fire  Inspector;  Hu- 
mane Commission,  Clerk, 

November  27,  1909 — ^Aqueduct  Department,  Concrete  Foreman,  Draftsman, 
Cement  Tester;  Engineer's  Department,  Draftsman. 

*Not  completed  at  time  of  report. 

9 


BEOAPITUIiATION. 


Total 
Total 
Total 
Total 
Total 
Total 
Total 


number 
number 
number 
number 
number 
number 
number 


of  classes 

of  elasses 

of  elasses 

of  classes 

of  classes 

of  classes 

of  classes 


examined  first  year 

examined  second  year 

examined 
examined 
examined 
examined 
examined 


third  year, 
fourth  year, 
fifth  year^. 


sixth  year, 
seventh  year. 


128 

113 

136 

112 

■^♦»  ■■•■■■■  ■■♦■■■  ■■  ^  ^mm 

116 

111 


Total  for  seven  years.. 


847 


RESULTS  OF  EXAMINATIONS. 


Examined.     Passed. 


Aqueduct  Department — 


Construction  Clerk  ,...271 

Construction  Superintendent  29 

Electrician 39 

Tunnel  Superintendent  4 

Tunnel  Foreman   11 

Stenographer    26 

Concrete  Foreman  37 

Messenger  2 

Deep    Well   Foreman 1 

Chauffeur  5 

Cement   Chemist  3 

Telephone  Operator  3 

Storekeeper  20 

Cement  Tester  5 

Locomotive  Engineer  11 

Locomotive   Fireman   3 

Conductor    6 

Trainman    5 

Stationary  Fireman  7 

Asst.   Engineer    (Civil) 16 

Instrument  Man   87 

Draftsman  18 

Chainman    44 

Steam    Electric    Operator 10 

Expert  Freight  Rate  Clerk 2 

Comptometer  Operator 1 

Telephone  Operator  2 

Warehouseman  3 

Assessor,  Tax  Collector  and  Clerk — 

Deputy    30 

Deputy  Tax  Collector,  San  Pedro 3 

Deputy  City  Clerk,  San  Pedro 1 

10 


163 

17 

24 

1 

10 

15 

29 

2 

1 

3 

2 

3 

7 

3 

4 

3 

5 

5 

6 

4 

21 

7 

25 

1 

1 
2 
3 


7 
2 
1 


Withdrawn 
or 
Failed.  Rejected. 


105 

12 

13 

3 

8 
7 


2 
1 

10 
2 

4 


1 
12 
64 
10 
18 
9 
2 


21 


3 

2 

1 
3 
1 


3 
3 
1 


2 
1 
1 


Withdrawn 
or 
Examined.     Passed.         Failed.  Bejeeted. 
Building  Department — 

Inspector    Concrete    and    Other    Ma- 
terial   . 3  12 

Assistant  Plumbing  Inspector  9  6                   3 

Fire  Inspector  6  6 

OonncU  Department — 

Assistant  Committee  Clerk 6  16 

Matron,   Beceiving  Hospital 5  4  1 

Nurse,    Beceiving   Hospital 2  2 

Electrical  Department — 

Clerk    1  1 

Engineer's  Department — 

Counter   Clerk   10 

Stenographer    11 

Sewer  Permit  Clerk  3 

Sewer  Inspector   18 

Assistant  Grade  Computer 11 

Draftsman    25 

Fire  Department — 

Captain    2 

Hoseman    73 

Machinist    8 

Apprentice    4 

Driver  Supply  Wagon 1 

Health  Department — 

Stenographer,      Telephone      Operator 

and  Clerk  3  12 

Housing  Department — 

Expert    3  3 

Inspector   7  2                    5 

Clerk    1  1 

Humane  Commission — 

Clerk    1  1 

Library  Department — 

General  Attendant  9  7                   2 

Stenographer   2  11 

Typewriter    2  2 

Telephone  Operator   1  1 

Assistant  Cleaner  2  2 

Page  11  11 

Playgrounds  Department — 

Director    13  3                  10 

Assistant  8  2                   6 

Vacation  Attendant  18  3                  15 

Supervisor  Boys'  Work 1  1 

Supervisor  Girls'   Work. 5  3                   2 

Accompaniest  5  13 

Mechanic ^ 1  1 

11 


.... 

10 

5 

6 

1 

2 

7 

11 

4 

6 

7 

18 

2 

49 

23 

8 

.... 

4 

•  a  •  a 

1 

•  •  •• 

Police  DepartniAnt — 
Cftptftin    •.^..^.......^. 

Patrolman  


Examined.     Passed. 


.    8 

.144 


Public  WozkB  Department — 
Deputy  Inspector  (San  Pedro) 2 

School  Department — 

Auditor's  Chief  Clerk  5 

Settlement  Department — 

District  Nurse  6 

Maternity    Nurse    3 

Street  Department — 
Assistant  Assessment  Clerk 7 


Chief  Carpenter 
Asphalt  Worker 
Sewer  Flusher  ^ 


Water  Department — 
Office  Collector  and  Adjuster^. 
Field   Collector  

Chauffeur  

Timekeeper  


o 

15 

....■ Z5 

10 
34 

•*••*•«•»•««••  mi 

SUMMABY. 


Examined. 

Aqueduct  Department  671 

Assessor,  Tax  Collector  and  Clerk 34 

Building;  Department  18 

Council  Department  ...........~. ...  13 

Electrical  Department  1 

Engineer's  Department  78 

Firo  Department  88 

Health   Department   3 

Housing  Department 11 

Humane  Commission   — .............. .^ ... 1 

Library   Department   27 

Playgrounds  Department  ..~^ 51 

Police  Department  147 

Public  Works  Department  .... 2 

School  Department 14 

Settlement  Department  ~ .^.....^ 9 

Street  Department  ... .........  56 

Water  Department  125 


Brought  over  from  previous  year 

Grand  Total 


.1349 
..    23 

..1372 
IS 


3 
65 


2 
1 

4 
2 

2 

4 

15 

9 

7 

15 

19 

1 

3 


Passed. 
367 
10 

7 

7 

1 
24 
64 

1 

6 

1 
24 
14 
68 

1 

3 

6 
30 
45 

679 
14 

693 


Withdrawn 
or 
FaUed.  Bejeeted. 


68 


11 


7 

4  ^ 

2 

1 

& 
5 

16 

12 

18  1 

15 
1 
83 

Withdrawn 
or 
Failed.  Bejeeted. 

283       21 

22        2 

11 

6 


53 

23 

2 

5 

3 
36 
68 

1 
11 

3 
26 
79 

632 
9 

641 


1 
1 


1 
11 


1 
38 

38 


BATIOa                                     Per  Gent. 

Passed.  IVdled. 

Mnt  year  — 59.3  40.7 

S*ourth  year  .....m^^. — ..^...■^......^..■.-,~^^.....— .■.^....^..^..^...^,.^. — .^...  S3.2  46.8 

Seventh  year  50J5  49.5 


The  percentages  of  those  who  passed  in  the  several  departments  daring 

the  last  mnnieipal  year  are  as  follows: 

Percentages  Passed. 

Aqueduet  Department  54.7 

Assessor's,  Tax  Collector's  and  Clerk's  Departments. 29.4 

Building  Department   39. 

Conneil  Department  53.9 

Electrical  Department  100.0 

Engineer's  Department  30.8 

xxeairn   x^epanmenv    .««.-».««..«.«.«..»..-«■.«««««.«.■....■»«■»«.«.«»«-«».»■«.««.».«.««..«»»»».»«»«.«««.«.«»  oomv 

Housing   Department    54.5 

Humane  Commission  .... — ...........m............. ..... ........ — ...... — .......................  '100.0 

Library  Department  89. 

Playgrounds  Department  27.4 

Police  Department  46.2 

Public  Works  Department  . ..... ... ~ ........................  50. 

ocnooi   X/Opanmeub   ...............,.............•...............••.•...•.••....•....—•••..•.......•...•.....  2sx.4 

Settlement  Department  . ... . ..~.. ............................. .........  66.6 

w  aiier  xjepar tment  ...... ....................m...»m.......m...........m..«...«>........*...................    od. 

ELIOmLB  USTS. 

The  693  who  passed  were  placed  on  the  following  eligible  lists: 

Aqueduct  Department — 

Construction  Clerk  163 

Construction  Superintendent  '. 17 

Tunnel  Superintendent  1 

Tunnel  Foreman  10 

Stenographer    15 

Concrete   iV>reman   30 

Deep  Well  Foreman  1 

Chauffeur   . 3 

Cement  Chemist 2 

Telephone    Operator    3 

Storekeeper    7 

Locomotive   Engineer   ................... .............. .^p.........*.....................  4 

Locomotive  Fireman   3 

18 


Conductor   ^ 5 

Trainman    - 5 

Stationary  Fireman  6 

Assistant  Engineer    (Civil) 4 

Instrument  Man  ~ 21 

Draftsman    7 

Chainman    25 

Steam  Electric  Operator  » 1 

Comptometer   Operator  1 

Telephone  Operator  2 

Warehouseman    - 3 

Cement   Tester    ^ 3 


Assessor's,  Tax  Collector's  and  Clerk's  Departments — 

Deputy    ...- 7 

Deputy  Tax  Collector  (San  Pedro) 2 

Deputy  City  Clerk   (San  Pedro) 1 


Building  Department — 

Inspector  Concrete  and  Other  Material 1 

Assistant  Plumbing  Inspector  6 


OonncU  Department — 

Assistant  Committee  Clerk  1 

Matron  Beceiving  Hospital  ^ 4 

Nurse  Beceiving  Hospital  2 


Slectrlcal  Department — 

Clerk    

Engineer's  Department — 

l^v^nr  w^   ^LaABK/cv  wwA    •«•«••••«••■••««••«••«••«•*•««•««••«««»•«••••«••«••••••*•«••••*»«•••••••»•»«*»•••«•»••       i 

Assistant  Grade  Computer  .. ~.^..m»..«..~...~.m..........«...~.....~~.....^...~.    4 

Draftsman    ~ 7 


Fire  Department — 

Captain    2 

Apprentice    4 

Driver  Supply  Wagon  ~--. 1 


Health  Department — 
Stenographer,  Telephone  Operator  and  Clerk.. 

14 


S7« 


!• 


U 


M 


HODslag  Departmoit— 

JkJA  O  Krvv  vv  A       •••■*•■■■■■■•  ••  •  ••••••  •  ••  •••«  •  ■••••«••••••••  ••••  ■■■■■■  ■  ■■■■•^^■^^■^■■■^  ■■■■■■■ «  •  •  «•••»•  «««  •■  «  •«  ■■»         fi 

Clerk   . 1 

—  6 

H11SUUI6  Oonmiinioiir— 

\^I0T&     »-«.«.^.««. ..................... ....^«..»»..~......»-..^«.»«.». ................. ............. ......  1 


Ulirary  DepartniAiit— 
Telephoae  Operator  .... — ............................. — ............... ..................    1 


87 


Playgrounds  Department — 

Director  5 

^^LBD  AD  VCvaA  V       ..................................................................................................  mm 

V aca wiOu  «^ww6iiuaiib  ..............................................................................  o 

Supervisor  Boys '   Work................. ........... .«.. .... ..«».... 1 

Aecompanist    . — 1 

Mechanic 1 

—  16 

Pcdiee  Department — 

Captain    3 

—  68 

PnbUe  Works  Department — 
Deputy  Inspector   (San  Pedro) ~ 1 


Selkool  Department- 
Auditor    2 

Auditor's   Clerk    1 

—  3 

Settlement  Department—- 

District  Nurse  4 

Maternity  Nurse  2 

—  6 

Street  Departmental- 
Assistant  Assessment  Clerk  i 2 

^niox  vyBfpoiiber  ......................................................................................  4 

Asphalt  Worker  15" 

Sewer  Plusher  — . 9 

—  30 
15 


Water  Department — 

Office  Collector  and  Adjuster  7 

Field  CoUector  15 

BiU  Clerk  19 

Chauffeur        _  1 

Timekeei>er  3 


Total  as  above 


OEBTiriOATIONB  AND  APPOINTMENTS. 

IVom  the  Eligible  List  names  have  been  certified  to  heads  of  Departmeats 
as  follows: 

Certified.  Appointed. 

First  year 493  227 

Second  year  — 413  336 

Third  year  614  423 

Fourth  year  692  362 

Hfth   year   1257  572 

Sixth  year 1015  470 

Seventh  year  ^.1413  555 


During  the  first  year  it  was  the  practice  of  the  Commission  to  certify  three 
names  for  each  vacancy  to  be  filled,  provided  there  were  that  number  or  more 
on  the  proper  eligible  list.  During  the  second  year  only  one  name  was  eertifled 
for  each  position  to  be  filled.  During  subsequent  years  the  certifications  have 
been  made  by  the  following  schedule: 

Called  for.  Certified. 

1..^ -  2 

2 3 

4..     ■     ■         1 r...-ri...i.....x- .■.■.■.■.,.......i..........r--.^.>-x.^^^..i..u.^.      6 

fcJ  •■•■*■»  »•♦••■••■  »»•■*  ••  ■— •— o^^*»»»^>»— ■  ■  ■■■••»■— ■■^■^*«  — »»^»»»^«»*^  ••<>•»>»»»■♦»      9 

7  10 

8  11 

9  19 

^^^••■^■•••••••■^••••■••••^••^^••••••••^••^■■••■■■■■■■••••■••••■■•■■— »•■••— *—^»»»— A" 

A^*»»»«w^^*»— ••••••*^  *■■••■■■■■••••■■•■■••—•■»■■■■■■■■— —♦»•■■■>■•*♦»••••*»■■■*■■**  AeF 


QQ 

16 


COSBZEnOATIONB  AND  APPOINTMENT8  IK  DETAIL^ 

Aquadnet  Department — 

Certified.     Appointed. 

Draftsman  11  3 

Mechanical  Draftsman  5  2 

Construction  Clerk 246  101 

Tunnel  Foreman   18  6 

Chainman    - 47  16 

Storekeeper    ^ 20  11 

Surveyor   11  1 

Craneman    1 

Fireman 9  5 

Constmction  Superintendent  24  5 

Messenger  9  1 

Electrician    ^ 74  13 

Stenographer    ^ 22  5 

Cement    Chemist    2  1 

Deep  Well  Foreman  1  1 

Steam  Electric  Operator  1  1 

Structural  Draftsman 2  1 

Instrument  Man  38  13 

Purchasing  Clerk  ^ 6  1 

Tunnel  Superintendent   2  4 

Warehouseman  ^ «...  2  1 

Telephone  Operator 10  2 

Concrete  Foreman  37  9 

Cement  Teeter  2 

Carpenter  Foreman   6 

Trainman  5  2 

Locomotive  Engineer  4  3 

Conductor    5  2 

Locomotive  Fireman ~ 3  3 

Comptometer  Operator   1  1 

624        214 

ABsesaor's  Department — 

Certified.      Appointed. 
Deputy  68  85 

Building  Department- 
Assistant  Plumbing  Inspector  4  2 

Clerk  and  Stenographer 1  1 

Assistant  BuUding  Inspector * 2  1 

7        4 

Olerk'8  Department- 
Copyist  10  4 

81        10 

17 


Certified.      Appointed. 
OoqucU  DepartBUBBt— 

ABsistant  Committee  Clerk ^ 1  1 

iNTune,  BeeeiviBg  Hospit&l  ..^. — . — .........~.».~....... ....      4  1 

5        2 

Electrical  Department — 

AssiBtant  Electrical  Inspector . 14  3 

15         4 

Engineer's  Department — 

Carpenter    2  1 

Jl  OolOi    O  vA  OO  w    J^  OvXCOB   ••••**•«•••••••••••««•*«•«•••  ••••••••••  ••.•■« ••«•  •••••••« •••  .•          A  A 

Draftsman  . 10  6 

Assistant  Engineer  11  1 

Instrument  Man  ............... — . . — ~ — ... ........ —    11 

Assistant  Grade  Computer  9  1 

AJJ  &W^^       JXLASwaA        ■■■■  I  ■■■■■■■■■  I  ■■■■—■■  ■■^■■■■■■■■■■--^■^^■■■■■■■-rrwii  i-^T         I  ■  r ^r ^E  *«•« 

Counter  Clerk  3 

Stenographer   2 

Sewer  Permit  Clerk 1  1 

Sewer  Inspector 6  4 

Surveyor    12  3 

Assistant   Stenographer   3 

102        29 


Fire  Department — 

Hoseman    85  47 

Chauffeur  2  1 

Captain    6  2 

Lieutenant 16  2 

Driver  Supply  Wagon  1  1 

Engineer   ... ...... — ...................... — ...... — . — .. 6  3 

Apprentice    4 

Fire  Alarm  Operator 1 

Machinist    2  1 


123        57 


Health  Department — 

Milk  Inspector  2  1 

Stenographer  and  Telephone  Clerk... 2 

School  Nurse 2  1 

Tenement  and  Lodging  House  Inspector 2  1 

Sanitary  Inspector  5  1 

Assistant  Bestaarant  Inspector  2  1 

Inspector  Meat  and  Animal  Slaughter 2  1 


21 


18 


Certified. 
Housing  Department — 

Expert   2 

Inspector  2 

aerk 1 


Appointed. 

1 
1 
1 


5 


Ubrarj  Department- 
General  Attendant  ! 16 

Telephone  Operator 1 

Assistant  Principal  -. 28 

Assistant  Cleaner  2 

Page  17 

Tyjwwriter 2 


66 


19 
1 
6 


30 


Playgroonds  Department — 

Foreman    2 

Director    4 

Assistant   8 

Supervisor  Girls'  Work  3 

Supervisor  Boys'  Work  1 

Mechanic  1 

Vacation  Attendant  8 

Accompanist  1 

Manager  Beereation  Center  ^ 1 


1 
2 


29 


12 


Public  Works  Department — 

Janitor  


10 


Police  Department — 
Patrolman  117 


Sergeant    ...^..^ — ......... 

Lieutenant   

Captain    

Telephone  Operator  .. 
Janitor  


9 
3 
3 
2 
2 


57 
5 
1 
1 


136 


66 


Street  Department— - 

Carpenter    4 

Asphalt  Worker 12 

Chief  Carpenter  2 

Sewer  Plusher  — —  2 

Clerk  Assessment  Bureau  2 

Assistant  Assessment  Clerk  1 

Deputy  Inspector 1 


1 
6 
1 
1 
2 
1 
1 


24 


13 


19 


Certiiled.  Appointed. 
Selkool  Department— 

Painter 15  7 

x^afpenxor   «.»«««..»~.»«»>.«»«.»«»m ...... —.«»»»««- .«.« ^.».»..««»». ..»»... »«-^. »«—... . .»    ou  o 

•lanitor  ...■  i  ■ . . ^..■.^^».-..«»~i-.«....«.^..»»«-«...M^.»....»«»«»»..-.^.».—.....^. .».».««    i<f  o 

66        24 


Bettlenient  Department'*- 

District  N^nrae  ....^.^.^^ .^.^..^.^^.........^.~...~... — ^~.....      9  1 

Maternity  Nurse  .—^ .^■.^.^...♦. — ^..^..^^. — ..„ 5  1 


U        2 


Treaanrer'8  Department — 

Tax  Collector's  Department- 
License  Inspector  .. ....^.^.....k.. ~....~^.. ....^....^... —      4  1 


27        29 


Water  Department — 

Foreman    ...^..»^.. . .. — ..^..^^.^..^... — .^.... — .^..^.^ — ^.      2  2 

Field   Collector  ~^...~„.^^. ^■.■.^..■.■^. ^.—^...^^.^^    10  1 

Bill  Clerk  13  1 

Office  Collector  ...^..m^.....^.^ — ...^.i^ — ..-^ — ........ — ^^^^..^m,.      2  1 

40        11 

8T7MMABT. 

Certified.      Appointed. 

Aqueduct  Department  ~ ...~. .. — ......^~. .~. ... 624  214 

Assessor's  Department  ~.....~~.............^..... . ~... —    63  35 

Bailding  Department  7  4 

Clerk's  Department  31  10 

Council  Department  5  2 

Electrical  Department  .^............^ .... .................. — ............    15  4 

Engineer's  Department  102  29 

X  ire  jueparcmem  »..........«......«.......«..«»..»..»..«.....».».«.««......«.....».««»»...  x^v  o/ 

Health   Department   21  7 

Housing  Department  ...................... — .. . — ..................... — . — ....      5  3 

Library  Department  ............~~..i» . ......... ...... — ..~..^............    66  30 

Playgrounds  Department  29  12 

Public  Works  Department  .................. — .... — ..........................    10  3 

Police  Department  ........>^ ...^...^~..>.........-..................»........  136  65 

Street  Department  ....~......«.~.~.............~...... ..... ...................    24  13 

School  Department  ........»...............».........~............«... 66  24 

Settlement  Department  14  2 

Treasurer's  Department  ...~.....~..................~»..........................      5  1 

Tax  Collector's  Department  .. 27  29 

Water  Department  .- ~.- 40  11 

20 


BEOAFirnLATZQN. 

Appointments  fint  year  227 

Appointments  second  year  .^......~.......... — «.~...........~..^.»^.^...».^...^»....^. .^ 836 

Appointments  third  year  ^............^.„. — .^.^......„...^......». — .«...»......^.... ... 423 

Appointments  fourth  year  ............................................. .... .......................... 362 

Appointments  fifth  year  — .................................... . .... ....... . ....^....... ....  572 

Appointments  sixth  year  ~~. ........................... .............. 470 

Appointments  seventh  year  ............................................... ........ .. . . — .  555 


Total    2946 

EMEBOEKCnr  APPOINTMENTS. 

In  addition  to  the  regnil&'  appointments  above  enumerated,  emergency  ap- 
pointments (for  a  i>eriod  not  exceeding  sixty  days  each)  were  made  as  shown 
below: 

Section  238,  Article  XAill,  of  the  Charter,  provides  in  part  as  follows: 

''To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under  such 
regulations  as  the  Commission  may  by  its  rules  prescribe,  make  temporary 
appointments  in  the  classified  civil  service,  to  remain  in  force  not  exceeding 
sixty  days,  and  only  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made." 

Under  this  provision  the  Commission  has  sanctioned  and  recorded  the 
following: 

Original  Present 

Appointment.  Employment. 

Aqueduct  Department  224  81 

Assessor's  Department   * 11 

Auditor's  Department  3  3 

Building  Department  2  2 

Clerk's  Department  205  59 

Engineer's  Department  29  10 

Fire  Department  65  51 

Housing  Department  1 

Health  Department  13  1 

Humane  Commission . 20  20 

Public  Works  Department 8  2 

Police  Department  3  1 

Playgrounds  Department  36  12 

School  Department  . 35  22 

Street  Department  9  5 

Settlement  Department  2  1 

Tax  Collector's  Department  15  8 

Treasurer's  Department 1 

Water  Department  6  2 

Totals  706  287 
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BEOAPITULATION. 

Original     Serving  at  end 
Appointments,     of  year. 

First  year  361  51 

Second  year - 310  75 

Third  year  272  54 

Fourth  year  324  96 

Fifth  year  961  166 

Sixth  year  ..„ 422  76 

Seventh  year  706  287 

PSOCEDUBE. 

The  method  of  holding  examinations  has  been  as  follows: 

1.  The  Commission  determines  what  examinations  are  most  urgent,  and 
fixes  the  date  for  holding  the  same. 

2.  Two  weeks'  notice  is  published  in  the  official  newspaper,  and  posted  at 
the  City  Hall,  in  the  office  of  the  Commission  and  in  the  offices  of  heads  of 
departments  concerned  in  the  examination. 

3.  A  set  of  questions  is  prepared  for  each  class  to  be  examined.  These 
questions  are  made  up,  either  by  the  Examiner  or  by  some  person  selected  by 
him,  who  is  expert  in  the  line  of  duties  involved. 

4.  At  least  five  days  before  the  date  set  for  the  examination,  notice  of 
the  time  and  place  of  holding  examination  is  sent  through  the  mail  to  each 
person  having  an  application  on  file. 

5.  At  the  time  fixed  the  Examiner  is  present,  and  either  conducts  it  him- 
self or  has  a  monitor  to  perform  that  duty. 

6.  After  the  examination  the  papers  are  carefully  scrutinized  by  the 
Examiner,  and  the  percentage  secured  by  each  applicant  is  determined  by  a 
system  of  marking  previously  determined. 

7.  A  report  is  then  made  out,  embodying  the  results  of  the  examination, 
signed  by  the  Examiner,  and  submitted  to  the  Commission  at  its  next  session. 

8.  On  approval  of  the  report  by  the  Commission,  the  names  of  those  who 
have  passed  a  satisfactory  examination  are  entered  on  the  proper  eligible  list, 
and  notice  is  sent  to  each  person  examined  of  the  percentage  secured  by  him. 

In  the  preparation  of  questions  for  examination,  an  effort  has  been  made 
to  consult  one  or  more  persons  who  are  familiar  with  the  duties  of  the  position, 
to  the  end  that  the  test  may  be  practical  and  thorough.  Much  valuable  assist- 
anee  has  thus  been  rendered,  especially  in  technical  lines,  by  gentlemen  of  high 
standing  in  the  community,  and  for  this  service,  often  rendered  gratuitously, 
the  Commission  desires  to  offer  its  sincere  thanks.  For  the  work  performed 
by  experts,  which  in  some  cases  has  involved  the  preparation  of  questions, 
and  in  most  cases  the  reviewing  and  marking  of  examination  papers,  the 
Commission  has  followed  the  plan  of  allowing  a  fair  compensation. 

Mr.  F.  M.  Dee  has  officiated  as  Chief  Examiner  and  has  been  assisted  by 
Karl  F.  Boss  and  Clem  A.  Copeland. 

Dr.  M.  Ll  Loomis  acted  as  Medical  Examiner  for  the  Police  Department 
a  portion  of  the  year,  but  resigned  on  removal  from  the  city.  Dr.  Albert  W. 
Moore  is  at  present  the  Medical  Examiner  for  both  the  Police  and  Fire  De- 
partments. 
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EUaiBUBUBTa 

EUminating  all  who  have  been  appointed  to  permanent  positions  or  have 
voluntarily  withdrawn,  there  remain  upon  the  permanent  and  eligible  listSy 
ready  for  certification,  the  following: 

Aqpadnet  Department — 

Assistant  Engineer  .........^........ — ...... — ..................... ....  5 

A.CCO nn wane  .».««..  ».«■.«....«..«..».»..«..«.»■......«.......»..............» ..........m ............  sf 

Carpenter  Foreman  .. — .............................................. . ....  15 

Cement   Chemist  1 

Cement  Tester  2 

Chainman    9 

Chauffeur    1 

Commissary  Clerk  .. 2 

Concrete  Foreman   1 

Construction  Clerk  1 

Construction  Superintendent  4 

Electrical  Constructor  3 

Electrician    .... — ...... — .... — .........................m........................... — ........  3 

Foreman    6 

Instrument  Man  ............. — ............. — ........................................... —  7 

Locomotive    Engineer    1 

Mechanical   Constructor   . 2 

Mechanical  Draftsman   ..................... — ...... .... — .. ... — .....  3 

Messenger  2. 

Purchasing  Clerk  6 

Stationary   Engineer  4 

Stenographer    6 

Storekeeper  4 

Structural  Draftsman   3 

Superintendent  of  Tunnels  * 2 

Trainman    — , 1 

Telephone  Operator  2 

Tunnel  Foreman  4 

Warehouseman    — 2 


BuUding  Department — 

Assistant  Building  Inspector  2 

Concrete  Inspector  * 1 

Assistant  Plumbing  Inspector 4 


£3 


114 


Assessor's  Department — 

Deputy  86 

Auditor's  Department — 

Assistant  Deputy  1 

Bookkeeper  1 


2 


Bollar  Inspttctor — 

ABsifltant  2 

COark's  DeiMotnisnt — 

Ajuifltant  License  Clerk  5 

CopjiBt    2 

Deputy  (San  Pedro)   1 


Etoetrtcal  Departmant — 

Aasiatant   Electrical   Inspector. 


Asphalt   Tester   1 

Assistant   Engineer  — 5 

Assistant  Grade  Computer  ~ 5 

Bookkeei>er 2 

Cbainman    ~ 2 

InsjMCtor  14 

Instmment  Man  9 

Stenographer    7 

Sewer  Inspector  - 3 


Fire  Depttrtme&V— 

Apprentice ~ - 3 

Battalion  Chief  1 

■Da w bCr'jr uian    »»-.«««»..«.«»■.■.■■»...-««-.»««»«»«»«.«.««»««.«.»««»»....«»..».«.»»— »«»^«»«. .»«»»....  9 

Blacksmith    5 

\yUlCvlAJLL^9%Aa             •••••«••««••••••«««••«••••  •••■«*«H»«««a»««A»a««««««**«»*wa««««»«***«  «*«••««•«•«•«•  •««•«•*•••  mi 

Hoseman   .... . — .. .....^ ...........~ — ......... 1 

Inspector  Pablic  Safety  ..^.....^....^.^.....m....... ~ 4 

Lieutenant    ............. ^... ......................... .... .....  4 

Superintendent  Fire  Alarm  3 


Health  Department — 

Assistant  Bestaurant  Inspector  1 

JD&KvX'jr      XI1BL90CwOa      — •^••••■■i  ■■♦•  ■■■■■■•••■■•■■■■■•••^^>»— >■■■■■■■  ■■■■■■■■■  ■■■■■■■pb»»»»»>»»»»*  B 

Quarantine  Quard  — ..................~..«...........................^.....................  6 

Inspector  Meat  and  Animal  Slaughter 1 

Sanitary  Inspector^  ...............~........................^........ — ......................  21 

fScuowi   jKu^ve  ....».........-.».«.■....»«■«..«.».».«.«■»■■..........»...»«■■...  mil  !.«■.■»»■»■...«  o 

9j^9\^M^3v^mmJf       ..■■  ■■...........■■■■■.......■■................■.■■.....................■■■■<.■■■■.■.■■■■■....  JL 

Stenographer  and  Telephone  Clerk .... .....  8 

Tenement  and  Lodging  House  Inspector 5 


84 


81 
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Honafng  Ooiiimini< 

Inepeetor  1 

Expert   2 


Lilirary  Department- 
General  Attendant  1 

Page  4 

Prinoipal   1 

Stenographer   1 


Mikyor'B  Depaztment— 

GsLB  and  Gaa  Meter  Inspector  1 

Messenger  1 

Sealer  of  Weights  and  Measures  1 


Playgrounds  Department — 

Assistant   2 

Physical   Instructor   1 

Supervisor  of  Girls'  Work. 2 

Vacation  Attendant  8 


Pcdlee  Department — 

Bulletin   Clerk  1 

Captain    ^ 2 

Chain  Gang  Guard  2 

Lieutenant    4 

Matron    4 

Patrolman  45 

Sergeant    3 


Betttement  Department — 

District  Nurse  3 

Maternity  Nurse 1 


Selkool  Department- 
Auditor   1 

Auditor 's  Clerk  1 

Cabinet  Maker 4 

Janitor  -^ . 84 

Painter    17 

Principal 's  Cierk   1 

Bequisition  and  Purchasing  Clerk  ~  2 


18 


61 


94 


Ajphalt  Worker   9 

Ckneellation  Clerk 1 

Chief  Carpenter 4 

Outter  Xiftyer  . — . — ~«. -.~...~^....^.«^....^ — ^ .^.....^^....m...^.  2 


Ttoi  OoUector'B  DepitnimA — 
Deputy  (San  Pedro) 2 

jiiicenoe  xnopocwor  —...........»....•••••••«•»•••••.».•......•.•...•••..•>.•••..•..•••••.••«••.•    o 


16 


lireasner's  D^partmMit^ 

Bond  Clerk  1 

Night  Watchman  5 


Water  Department— 

BUI  Clerk ^ 28 

Blaekamith   1 

Carpenter    1 

Field   Collector   15 

Office  Collector   8 

Pampman    1 

Bate   Inspector    8 

Tapper  2 


64 


Grand  total  638 


The  rosters  of  the  several  departments  show  the  present  employment  of 
those  coming  under  classified  Civil  Service  regnlations  as  follows: 

Aqueduct  Department  ..: 374 

Auditor 's  Department  9 

Assessor's  Department   13 

Boiler  Inspector's  Department  - 3 

Building  Department  25 

Clerk 's  Department 32 

Council  Department  3 

Electrical  Department  13 

Engineer's  Department  179 

Fire  Department  294 

Fire  Alarm  and  Police  Signal  Department 12 

Health  Department  _ 40 

Housing  Commission  3 

Humane  Animal  Department  20 

Library  Department  ~ 92 

Oil  Inspection  4 
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Pkrk  Department 28 

Playgrounds  Department  16 

Pablic  Works  Department  _ 15 

Police  Department  ~ 365 

Beeeiving  Hospital  6 

School  Department   (estimated) 138 

Street  Department  ~ 71 

Tax  Collector's  Department  - 48 

Treasurer's  Department  5 

Water  Department 118 

Total  1926 

Total  December  1,  1908 1527 

Increase  399 

BEQISTBATION  OF  IiABOBEBS. 

By  an  amendment  to  the  Charter  adopted  February  7,  1905,  the  clam  of 
laborers  employed  by  the  city  in  all  departments  was  brought  under  the 
supervision  of  the  Civil  Service  Commission. 

The  total  registration  of  laborers  in  this  department  has  been  as  follows: 

Year  ending  November  30,   1905 967 

Year  ending  November  30,  1906 - 929 

Year  ending   November  30,   1907^ ..3107 

Year  ending  November  30,   1908 2434 

Year   ending  November   30,   1909 1129 

Total  ^ 8566 

At  a  general  election  held  December  6,  1906,  the  following  amendment  to 
the  Charter  was  submitted  and  carried.  It  was  subsequently  approved  by  the 
Legislature  and  signed  by  the  Governor,  becoming  a  law: 

Section  239:  And  any  of  the  following  persons  may  be  exempted  from  the 
provisions  of  this  article,  upon  the  request  of  the  head  of  the  department  in 
which  they  are  employed,  by  order  of  the  Board  of  Civil  Service  Commissioners, 
approved  by  the  Council  by  resolution  passed  by  the  vote  of  two-thirds  (%)  of 
all  its  members,  to-wit:  (a)  The  first  and  second  deputies  in  any  department, 
or  either  of  such  deputies  where  not  exempt,  as  above  provided,  (b)  Unskilled 
laborers,  including  drivers,  (e)  Persons  employed  on  the  construction  of 
public  works,  improvements  or  buildings,  (d)  Persons  employed  to  render 
professional,  scientific,  technical  or  expert  services  of  an  occasional  and  excep- 
tional character.  Any  exemption  thus  made  may  be  terminated  at  any  time 
by  resolution  of  the  Board  of  Civil  Service  Commissioners. 

Under  this  section  the  following  exemptions  were  made  in  the  labor  clasa: 
Aqueduct  Department;  Outfall  Sewer,  Engineer's  Department;  Water  Depart- 
ment. 
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EZPEN8B8  07   OXVII.  8EBVI0B   DEPABTBfBMT   FOB  TBAB  EMBZHe 

NOVEBCBEB   30,    1909: 

F^umiture  and  Fixtures  . $   339^ 

Salaries — fixed .'. 4800.00 

Stationery  and  Printing  480.7S 

Examination  Fees  625.50 

Bent  and  Examination  Expenses 485.07 

AdTOrtising  ^...^......i.. .^...^ — . — ^...^.....^^ ~. —      162.91 

Special  Expenses  94.05 

Total    $7099.58 

HI8TOBI0AI.. 

During  the  year  the  Commission  has  held  forty-five  sesaions.  The  regular 
time  of  meeting  is  Tuesday  at  4:30  p.  m. 

Case  of  N.  B.  Harris — ^December  1,  1908,  the  Board  took  up  the  hearing  of 
charges  against  N.  B.  Harris,  an  employee  of  the  Health  Department.  At  a 
subsequent  session,  December  4th,  the  hearing  was  concluded  and  the  following 
findings  and  decision  entered: 

First:  That  said  defendant  has  conducted  himself  in  a  manner  unbecoming 
an  officer  and  an  employee  of  the  Health  Department  in  this  that,  while  acting 
as  a  Sanitary  Inspector  he  did  accept  from  one  Tom  She  Bin,  a  person  whose 
premises  it  was  his  duty  to  inspect  officially,  certain  gifts,  to  wit:  A  phono- 
graph and  a  dock. 

Second:  That  the  evidence  does  not  prove  sufficiently  that  money  was 
received  by  the  defendant  from  parties  against  whom  proceedings  had  been 
begun  for  violation  of  the  State  laws  and  ordinances  of  the  City  of  Los 
Angeles. 

Defendant  dismissed  from  the  service  of  the  city. 

Case  of  Mlas  Oella  Oleaaon— December  15,  1908,  the  Board  began  the  hear- 
ing of  charges  against  Miss  Celia  Gleason,  Assistant  Librarian,  and  continued 
the  same  through  nine  subsequent  special  sessions.  February  23,  1909,  the 
following  findings  and  decision  were  filed: 

1.  Evidence  submitted  does  not  sustain  the  charges  of 

a.  "Systematic  and  unremitting  interference  with  the  work  of  my  depart- 
ment, with  malicious  intent  to  kill  the  work." 

b.  Incompetency. 

c.  Insubordination. 

d.  Abuse  of  authority. 

e.  Falsifying  statement  in  her  accounts  to  the  City  Auditor. 

2.  The  evidence  clearly  shows  that  Miss  Blandy  was  placed  in  charge  of 
the  branch  libraries  of  this  city  at  a  time  when,  according  to  the  Librarian's 
report,  they  were  in  a  chaotic  condition,  and  that  she  brought  order  out  of 
chaos,  placing  the  branch  libraries  as  near  standard  as  the  meager  assistance 
given  her  would  permit;  that  there  was  no  superior  authority  asserted  to 
direct  her  operations  and  none  to  which  she  could  appeal  for  assistance,  when 
needed,  which  was  often.    The  Librarian,  Charles  F.  Lummis,  by  virtue  of  his 
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porition,  had  vested  in  him  authority  enffieient,  if  exercised,  to  control  the 
aifairs  and  discipline  of  the  library.  His  absence  therefrom,  however,  made 
necessary  its  exercise  by  others,  and  it  is  shown  that  it  had  an  uncertain  abiding 
place,  sometimes  with  the  director  of  study  and  research.  Dr.  G.  J.  K.  Jones, 
and  other  times  with  the  assistant  librarian,  Miss  Celia  Gleason.  With  its 
transitory  and  uncertain  abode,  there  was  no  person  to  direct  her  where 
direction  was  necessary  and  no  person  to  whom  appeal  could  be  made  for 
assistance  when  it  should  have  been  made. 

3.  The  evidence  convinces  us  that  Miss  Celia  Qleason  possesses  marked 
ability,  is  diligent  in  the  performance  of  her  duties  and  that  her  dismissal  from 
the  library  force  would  be  detrimental  to  its  best  interests,  but  it  does  not  show 
any  special  effort  on  her  part  to  assist  Miss  Blandy  in  the  performance  of  her 
duties,  and  we  are  of  the  opinion  that  she  should  have  shown  more  concern  in 
the  success  of  Miss  Blandy 's  work. 

By  reason  of  foregoing  findings,  it  is  ordered  that  the  charges  against  Miss 
Celia  Gleason  be  dismissed. 

December  22, 1908,  owing  to  the  resignation  of  Dr.  M.  L.  Loomis,  Dr.  Albert 
W.  Moore  was  made  Medical  Examiner  for  both  Police  and  Fire  Departments. 

Buled  that  a  civil  service  employee  who  is  a  stockholder  in  a  race  course 
cannot  be  exempted  from  the  rule  against  attending  races. 

Sixth  annual  report  of  this  department  for  the  year  ending  November  30, 
1908,  submitted,  approved  and  ordered  published. 

Oaae  of  W.  B.  Ormsby— -December  29,  1908,  findings  and  decision  in  the 
case  of  W.  B.  Ormsby,  an  employee  of  the  Aqueduct  Department  (heard  Novem- 
ber 10,  1908),  were  filed  as  follows: 

That  while  the  evidence  shows  said  Ormsby  to  have  been  guilty  of  a 
technical  violation  of  Section  238  of  the  Charter  of  the  City  of  Los  Angeles 
and  Bule  6,  Section  1,  Civil  Service  Bules,  it  is  our  decision  that  said  violations 
were  due  to  inadvertence  and  not  with  deliberate  intent.  That  said  Ormsby 
be  admonished  against  such  errors  in  future,  as  a  repetition  of  the  offense  will 
not  be  lightly  considered.    That  the  case  of  said  Ormsby  is  hereby  dismissed. 

January  26,  1909 — ^Positions  of  Locomotive  Engineer,  Conductor  and  Train- 
men, Aqueduct  Department,  exempted  from  Civil  Service  regulations. 

February  2,  1909 — Ordered  that  any  appointee  of  the  Board  of  Public 
Works  to  the  position  of  Assistant  Chief  Engineer  upon  the  Aqueduct  con- 
struction shall  be  exempt  from  the  provisions  of  Article  Xxiif  of  the  Charter 
of  the  City  of  Los  Angeles  relating  to  examination  and  certification  of  the 
Board  of  Civil  Service  Commissioners,  but  shall  be  and  remain  subject  to  all 
other  provisions  of  said  article  and  rules  of  the  Board  of  Civil  Service  Com- 
missioners not  in  confiict  with  this  exemption. 

Bule  JX,  Section  2,  relating  to  leaves  of  absence,  amended. 

February  23,  1909 — ^Mr.  George  I.  Cochran,  newly-appointed  member  of 
this  Commission  to  succeed  Dr.  John  B.  Haynes,  took  his  seat.  The  following 
resolutions  were  adopted  by  unanimous  vote: 

Whereas,  Dr.  John  B.  Haynes  has  been  a  member  of  the  Civil  Service 
Commission  from  its  first  organization,  and,  during  the  six  years  of  his  service 
has  been  most  efUcient  and  indefatigable  in  the  discharge  of  his  important 
duties,  and 


WhereaSy  The  personal  and  official  association  of  Dr.  Hajnes  with  his 
fellow  members  throughout  this  term  has  been  uniformly  pleasant,  and  has 
impressed  them  with  his  earnest  desire  to  promote  the  public  welfare,  now 
therefore,  be  it 

Besolved,  That  we  part  with  Dr.  Haynes  in  our  official  capacity  with  deep 
regret.  While  the  department  will  feel  the  loss  of  his  constant  advice  and 
participation,  we  still  appreciate  the  fact  that  his  years  of  service  have  set 
an  impress  upon  it  which  can  never  be  effaced. 

The  following  officers  elected  for  the  ensuing  year:  Milton  K.  Young, 
President;  D.  H.  Laubersheimer,  Vice-President. 

OaM  of  M388  Anna  Madison,  an  employee  of  the  Lilmry  Department — 
March  4,  1909,  this  case  was  heard  and  the  following  findings  and  decision 
entered: 

The  charges  made  are: 

1.  Tampering  with  the  records  of  the  Department  of  branches  with 
malicious  intent  to  kill  the  work. 

2.  Insubordination. 

The  evidence  shows  that  a  card  system  is  in  use  in  the  Main  Library  and 
branches,  by  which  the  presence  or  absence  of  books  in  a  branch  department 
is  indicated  by  cards  in  a  catalogue,  bearing  numbers  corresponding  to  the 
books.  It  appears  that  in  the  Pico  Heights  and  Vernon  branches,  the  checking 
of  the  books  at  the  time  referred  to  in  the  charges,  was  done  by  the  complainant 
and  defendant,  one  calling  and  the  other  checking,  they  alternating  in  the  two 
capacities. 

It  also  appears  that  after  said  checking  in  the  Pico  Heights  branch,  29 
cards  were  out  of  the  catalogue,  when  they  should  have  been  in  by  reason  of 
the  presence  of  the  books  in  that  branch,  and  that  in  the  Vernon  branch  the 
contrary  condition  prevailed. 

It  further  appears  that  the  Dewey  system  of  cataloguing  with  some  modi- 
fication was  in  use  in  the  library  at  the  time  of  the  alleged  insubordination, 
and  that  the  complainant  directed  the  defendant  to  change  to  the  original 
Dewey  system  in  the  card  cataloguing,  and  that  defendant  refused,  saying 
that  so  to  do  was  a  violation  of  the  rules  of  the  library.  This  matter  it  appears 
was  taken  before  the  librarian,  with  the  result  that  the  system  in  use  was 
continued. 

Owing  to  the  part  taken  in  the  checking  in  said  branches  by  each  party, 
they  alternating  their  position  therein,  it  is  impossible  to  say  whether  the  one 
or  the  other  is  responsible  for  the  errors,  much  less  to  hold  that  the  defendant 
is  guilty  of  tampering  with  the  records. 

Ordinarily  the  defendant  should  have  obeyed  the  directions  of  the  com- 
plainant, but  her  refusal  to  depart  from  the  established  system  of  cataloguing 
should  not  be  held  to  be  insubordination. 

We  therefore  find  that  this  defendant  is  not  guilty  upon  either  ground 
stated,  and  accordingly  dismiss  the  charges. 

Cam  Against  Dr.  Edwtn  H.  Wiley — ^March  9,  1909,  this  case  was  investi- 
gated. The  charge  of  intoxication  in  the  complaint  was  withdrawn  by  com- 
plainant and  such  action  was  recognized  by  the  Board  as  a  complete  vindication 
on  this  charge.    March  23,  1909,  findings  and  decision  filed  as  follows: 
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Hany  B.  Hatbawaj,  tha  injured  many  was  brought  to  the  Beeeiving  Hos- 
pital hj  the  eity  ambnlanee,  and  the  patient  was  tamed  over  to  the  doctor  bj 
the  parties  in  charge  of  the  ambnlance,  one  of  whom  representing  to  the  doctor 
that  the  patient  was  intoxicated,  and  had  been  in  the  tank  on  several  occasions 
prior  to  that  time,  for  intoxication; 

That  the  doctor  made  a  careful  examination  of  the  injured  man,  and 
failing  to  find  anything  on  him  to  show  the  nature  of  his  injury,  he  diagnosed 
the  case  as  intoxication,  and  had  the  patient  carried  into  the  jail  set  apart  for 

drunks; 

* 

That  the  doctor  recorded  on  his  chart  that  the  patient  had  been  drinking 
very  heavily,  or  words  to  that  effect; 

That  the  patient  was  a  total  abstainer  and  had  not  been  drinking  at  any 
time  before  the  accident; 

That  the  patient  had  a  fracture  at  the  base  of  the  skull,  and  the  expert 
testimony  showed  that  it  is  difficult  to  diagnose  a  case  of  this  kind;  that 
physicians  are  liable  to  mistake  the  odor  arising  from  vomitus  for  that  of 
intoxication. 

The  evidence  disclosed  that  the  doctor  has  great  ability  as  a  physician  and 
surgeon,  and  as  his  own  testimony  is  to  the  extent  that  his  first  impulse  was 
to  place  the  patient  in  a  bed  instead  of  sending  him  to  the  drunk  tank,  and 
in  view  of  all  the  circumstances,  it  is  the  opinion  of  the  Commission  that  he 
should  have  followed  his  first  impulse  and  given  the  patient,  who  was  an  old 
man,  the  benefit  of  the  doubt.  The  doctor  knew  that  the  patient  had  been  run 
down  by  a  cab,  and  as  the  symptoms  of  fracture  are  similar  to  those  of  intoxi- 
cation, the  doctor  should  have  gone  to  the  extremes  in  the  way  of  diagnosis 
to  ascertain  the  true  malady. 

The  Commission  deplore  the  fact  that  there  is  only  limited  accommodation 
at  the  Beceiving  Hospital,  particularly  in  the  way  of  beds  for  patients,  and 
were  it  not  for  this  fact  a  greater  degree  of  care  and  attention  would  be  given 
patients. 

The  Commission  farther  find  that  Dr.  Wiley  was  not  intoxicated  at  any  of 
the  times  mentioned  in  the  complaint  on  file,  and  it  is  the  belief  of  the  Com- 
mission that  the  treatment  the  patient  received  at  the  hospital  did  not  affect 
his  recovery. 

The  Commission  conclude  that  so  far  as  Dr.  Wiley  is  concerned,  he  has 
not  committed  any  fault  nor  has  he  been  guilty  of  gross  negligence,  to  such 
an  extent  that  would  warrant  his  dismissal  from  the  service. 

Case  Against  Peter  F.  Upp— March  23,  190d,  written  charges  were  filed 
by  Wm.  Downey,  Foreman,  School  Department,  against  Peter  F.  Lipp,  janitor, 
alleging  incompetence  and  insubordination.  The  investigation  was  held  March 
30,  1909,  and  the  following  findings  and  decision  entered: 

From  the  evidence  submitted,  the  Commission  conclude  that  said  Peter  F. 
Ijtpp  is  guilty  as  charged,  and  it  is  hereby  ordered  that  he  be  dismissed  frotn 
the  service. 

April  6,  1909 — Exempted  from  operation  of  Civil  Service  laborers.  Team- 
sters, Form-Setters  and  Night  Watchmen  temporarily  employed  on  the  outfall 
sewer,  Engineer's  Department. 
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Caae  Against  J.  F.  OomieU— February  16,  1909,  written  charges  were  filed 
by  John  F.  O'Bert  against  J;  F.  Connell,  member  of  the  Board  of  Examining 
EngineerSy  allying  onjoat  diserimination.  Similar  charges  filed  by  Wm.  L. 
Slaughter.  Febroary  26thy  J.  F.  O'Bert,  in  a  eommnnieation,  reqaested  the 
withdrawal  of  charges.  Bequest  laid  on  the  table.  March  16,  1909,  case  against 
Connell  being  called  and  defendant  not  present,  ordered  that  Ck>nnell  be  sum- 
moned to  appear  at  the  next  meeting  of  the  Board  to  answer  to  charges  pre- 
ferred by  Slaughter.  March  23,  1909,  petitions  were  filed  by  steam  engineers 
and  machinery  dealers  asking  for  the  discharge  of  J.  F.  Connell  from  the 
serWce  of  the  city.  April  20,  1909,  an  opinion  of  the  City  Attorney  was  sub- 
mitted, holding  that  this  Commission  has  no  jurisdiction  in  this  case  and 
recommending  that  the  matter  be  referred  to  the  City  Council.  So  ordered. 
The  ease  was  subsequently  carried  to  the  Superior  Court  and  by  that  tribunal 
the  opinion  of  the  City  Attorney  was  sustained.  Without  trial  before  the  City 
Council,  Connell  resigned  his  position. 

Case  Against  Fred  A.  Brown — ^August  17,  1909,  written  charges  were  filed 
by  Boyd  Badovich  against  Patrolman  IVed  A.  Brown,  alleging  that  said  Brown 
made  a  false  statement  under  oath  in  his  application  for  examination.  At  the 
same  session  Badovich  requested  that  charges  be  withdrawn.  Ordered  that  the 
matter  be  referred  to  the  City  Attorney  as  to  method  of  procedure,  and  that 
said  Brown  be  cited  to  appear  and  show  cause  why  he  should  not  be  dismissed. 
August  24,  1909,  an  opinion  of  the  City  Attorney  was  submitted,  holding  that 
this  Commission  has  no  authority  to  dismiss  Brown  from  the  police  force,  and 
that  his  case  should  be  heard  by  the  Police  Commission.  Case  referred  to  the 
Police  Commission. 

Case  Against  E.  W.  HotchkisB — September  14,  1909,  written  charges  were 
filed  by  L.  M.  Powers,  Health  Officer,  against  E.  W.  Hotchkiss,  Milk  Inspector, 
alleging  insubordination.  September  21st,  the  investigation  took  place  and  it 
was  found  that  Hotchkiss  was  guilty,  as  charged,  and  he  was  ordered  dismissed 
from  the  service  forthwith. 

November  23,  1909 — On  request  of  the  Water  Department,  the  following 
positions  were  exempted  from  the  operation  of  Civil  Service  rules:  Blacksmiths 
Shift  Bosses,  Carpenters,  Freighters,  Teamsters,  Mechanics  and  Laborers  em- 
ployed on  lands  and  ditches  in  Owens  Valley,  now  taken  over  from  the  Aqueduct 
Department. 

OIBCUIaAB  USTTJSB  NO.  12. 

April  22,  1909. 
To  Heads  of  Departments: 

A  recent  amendment  to  Bule  9,  Section  2,  Bules  and  Begulations  of  the 
Civil  Service  Department,  makes  it  necessary  for  heads  of  departments  who 
wish  to  grant  leaves  of  absence,  to  first  obtain  the  consent  of  the  Civil  Service 
Commission  so  to  do.  Before  granting  a  leave  of  absence,  please  communicate 
the  request  to  this  department  and  obtain  its  concurrence,  specifying  for  what 
purpose  the  leave  of  absence  is  proposed. 

BespectfuUy, 

MILTON  K.  YOUNG,  President. 
W.  A.  SPALDING,  Secretary. 
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OOBBESPOMBENOE   AND   OPINIOK8. 

To  tlie  City  Attorney. 

March  24,  1909. 
Leslie  B.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Gal. 
Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  request  your 
opinion  in  the  case  of  J.  J.  Shields.  Mr.  Shields  served  as  patrolman  for  a 
number  of  years  before  Civil  Service  became  operative,  and  was  dismissed  by 
the  Police  Board  before  January  23,  1903;  he  therefore  did  not  come  within 
the  Civil  Service  province  either  as  a  holdover  employee  of  the  city,  or  as 
coming  in  under  Civil  Service  methods. 

We  now  have  a  request  from  the  Police  Department  for  his  reinstatement 
as  patrolman. 

The  question  is,  whether  it  comes  within  the  province  of  this  Board  to 
sanction  or  to  take  any  action  whatever  in  the  matter  of  such  reinstatement, 
or  whether  it  can  be  legally  accomplished. 

BespectfuIIy, 

W.  A.  SPALDING,  Secretary. 

From  the  Oity  Attorney. 

March  26,  1909. 
To  the  Honorable  Board  of 

Civil  Service  Commissioners, 

Los  Angeles,  Cal. 

Gentlemen: — On  March  24th,  you  requested  an  opinion  from  this  office 
upon  the  action  to  be  taken  by  your  Board  in  the  matter  of  the  reinstatement 
of  J.  J.  Shields  as  a  patrolman  in  the  Police  Department.  It  appears  that  Mr. 
Shields  was  dismissed  by  the  Board  of  Police  Commissioners  before  January 
23,  1903,  when  the  provisions  of  the  charter  with  reference  to  Civil  Service 
became  effective.  As  he  was  not  an  employee  of  the  city  when  the  Civil  Service 
amendments  were  adopted  he  is  not  entitled  to  the  benefit  of  the  provisions  of 
Section  253  of  the  charter,  relieving  from  examination  those  employees  who  had 
been  continuously  in  the  service  of  the  city  for  a  period  of  six  months  prior  to 
the  adoption  of  the  Civil  Service  provisions. 

Bule  11  of  the  Bules  of  the  Civil  Service  Commission  allows  a  reinstate- 
ment without  examination  of  any  person  who,  within  two  years  next  preceding 
the  requisition  of  the  proper  officers,  has,  through  no  delinquency  or  misconduct, 
been  separated  from  a  position  included  within  the  classified  service  at  the 
date  of  such  requisition. 

From  the  matter  before  me  it  does  not  appear  that  Mr.  Shields  has  ever 
been  a  Civil  Service  employee  of  the  city,  and  in  no  event  could  he  be  rein- 
stated. I  therefore  advise  you  that  in  my  opinion  Mr.  Shields  is  in  the  same 
position  as  any  applicant  for  a  place  in  the  Police  Department  and  must  take 
the  examination  required  of  applicants  for  the  position  to  which  he  aspires 
before  he  can  be  placed  upon  the  eligible  list  or  be  entitled  to  employment. 

Yours  respectfully, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  E.  R.  YOUNG,  Deputy. 
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To  the  Oity  Attorney. 

March  24,  1909. 
Leslie  B.  Hewitt,  Esq., 
Citj  Attorney, 

Los  Angeles,  Gal. 
Dear  Sir: — Charges  having  been  filed  before  this  Commission  against  J.  F. 
Connell,  member  of  the  Board  of  Examining  Engineers  for  Steam  Engineers, 
the  attorney  for  the  accused  raises  the  question  of  the  jurisdiction  of  this 
Commission  to  try  the  case.  The  matter  is  hereby  referred  to  you  for  an 
opinion. 

Bespectfully, 

W.  A.  SPALDINQ,  Secretary. 

Ftom  the  Oity  Attorney. 

Los  Angeles,  Cal.,  April  5,  1909. 
To  the  Honorable  Board  of  Civil  Service  Commissioners. 

Oentlemen: — ^In  response  to  your  request  to  this  office  for  an  opinion  upon 
the  question  whether  your  Board  has  jurisdiction  to  hear  and  determine  certain 
charges  against  a  member  of  the  Board  of  Engineers  of  this  city,  I  beg  to  say: 

Section  242  of  the  charter  provides  that  "no  officer  or  employee  in  the 
classified  Civil  Service  of  the  city,  other  than  an  unskilled  laborer  employed 
by  the  day,  shall  be  removed  or  discharged  except  for  cause,  upon  written 
charges,  and  after  an  opportunity  to  be  heard  in  his  own  defense."  In  all 
cases  where  the  Board  of  Civil  Service  Commissioners  has  jurisdiction,  such 
charges  must  be  publicly  investigated. 

The  answer  to  your  inquiry  is  dependent  upon  the  consideration  of  a 
further  question,  namely:  Are  the  members  of  the  Board  of  Engineers  "in  the 
classified  Civil  Service"  of  the  cityf  If  so,  your  Board  is  empowered  by  the 
charter  to  hear  and  determine  charges  against  the  members  of  the  Board  of 
Engineers,  and  to  remove  or  discharge  the  offending  member  of  such  Board, 
if  the  charges  are  sustained;  but  if  not,  your  Board  is  without  authority  in  the 
premises,  and  should  dismiss  the  charges,  so  far  as  action  thereon  is  concerned, 
for  want  of  jurisdiction. 

Section  239  of  the  charter  specifies  the  departments  of  the  city  government 
that  are  subject  to,  and  those  that  are  exempt  from,  the  operation  of  the  article 
relating  to  Civil  Service.  Among  the  departments  that  are  thereby  exempted 
are  the  following:     "All  members  of  the  different  boards  and  commissions." 

At  the  time  of  the  adoption  of  Article  XXJll  of  the  charter,  relating  to 
the  Civil  Service,  there  were  in  existence  a  number  of  Boards  or  Commissions, 
created  by  the  charter  itself.  Such  as  the  Fire,  Police  and  Park  Commissions, 
and  the  Board  of  Education,  Health  and  Library  Directors.  At  the  same  time 
that  the  Board  of  Civil  Service  Commission  was  created,  another  Board,  that 
of  the  Water  Commissioners,  was  established  by  charter  amendment;  and  since 
that  time,  the  Board  of  Public  Works  has  been  provided,  also,  by  amendment 
to  the  charter.  In  addition  to  these  various  "charter"  boards  or  commissions, 
the  Council  by  ordinance  has  established  a  number  of  commissions  or  boards, 
of  which  the  Board  of  Engineers,  the  Playground  Commission,  the  Housing 
Commission,  the  Harbor  Commission  and  the  Municipal  Art  Commission  are 
examples.  It  so  happens  that  the  Board  of  Engineers  was  the  first  of  theee 
Boards  to  be  created  in  point  of  time,  and  was  provided  for  by  Ordinance  No. 
4102  (New  Series),  passed  over  the  Mayor's  veto,  March  8,  1897. 
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The  aathoiitjr  of  the  Goancil  to  create  these  commissions  and  give  them 
a  legal  status,  is  found  in  Subdivision  14  of  Section  2,  Article  I  of  the  charter, 
which  empowers  the  city  ''to  create  offices,  and  provide  for  the  election  or 
appointment  of  officers  other  than  those  established  by  the  charter,  or  by  the 
general  law,  whenever  the  public  convenience  may  require  the  same,  and 
prescribe  their  duties  and  fix  their  compensation."  It  would  be,  in  my  judg- 
ment, placing  too  narrow  a  construction  upon  the  exemption  from  the  Civil 
Service  provisions  of  Section  239  of  the  charter,  to  hold  that  the  boards  and 
commissions  therein  referred  to,  were  only  the  boards  and  commissions  provided 
for  by  the  charter  itself.  Boards  and  commissions  properly  created  by  ordinance 
of  the  Council  are  of  equal  standing,  as  to  legal  status,  with  those  established 
by  the  charter,  if  their  powers  fairly  fall  within  the  scope  of  the  kind  of  powers 
usually  given  to  such  bodies.  I  am  of  the  opinion  that  boards  and  commissions 
properly  constituted  which  owe  their  existence  to  valid  ordinances  are  within 
the  terms  of  the  exemption  contained  in  said  section  of  the  charter. 

The  ground  for  this  exemption  is  obvious.  Boards  or  commissions,  properly 
considered,  are  administrative  bodies,  vested  with  the  control  or  management 
of  certain  executive  branches  or  departments  of  the  city  government.  Some- 
times their  powers  and  duties  are  carefully  prescribed,  but  a  distinguishing 
characteristic  of  this  class  of  public  servants  is  that  they  exercise  a  certain 
discretion  in  the  performance  of  their  duties,  and  even  at  times,  are  vested 
with  quasi- judicial  powers,  as  is  the  case  with  the  Civil  Service  Commission 
itself,  in  rendering  decisions  upon  the  hearing  of  charges  against  city  employees; 
and  likewise,  with  the  Police  Commission,  in  granting  and  revoking  the  various 
kinds  of  permits  over  which  it  has  control.  The  qualifications  generally  required 
for  membership  upon  such  boards,  arising  out  of  the  discretionary  and  admin- 
istrative character  of  their  functions,  are  such  that  they  are  not  susceptible 
of  adequate  measurement,  as  a  rule,  by  the  test  of  a  written  or  oral  examina- 
tion. The  case  is  different  with  the  great  body  of  public  employees  engaged 
upon  clerical,  ministerial  or  mechanical  work,  where  knowledge,  accuracy  and 
skill  are  the  primary  qualities  desired.  So,  by  common  consent,  I  think  it  is 
regarded  as  proper  that  positions  vested  with  administrative  discretionary 
powers,  and  requiring  the  exercise  therein  primarily  of  personal  judgment,  as 
broadly  distinguished  from  positions  of  the  class  just  referred  to,  should  not  be 
within  the  scope  of  Civil  Service  rules.  The  distinction  here  merely  indicated, 
certainly  exists,  and  the  principle  upon  which  it  is  based  is  recognized  by  the 
charter  when  it  exempts  boards  and  commissions  from  the  operation  of  Civil 
Service  rules. 

The  facts  of  the  case  now  before  you,  as  I  understand  them,  are,  that 
certain  charges  have  been  preferred  against  Mr.  J.  F.  Connell,  a  member  of 
the  Board  of  Engineers,  reflecting  upon  his  capacity  and  fitness  for  the  discharge 
of  his  duties.  He  is  charged  in  writing  with  certain  derelictions,  in  that  he 
has  been  unfair,  incompetent,  and  has  shown  prejudice  and  favoritism.  These 
charges  are  before  yon,  and  the  question  is  whether  you  can  proceed  and  hear 
them,  as  a  Board  of  Civil  Service  Commissioners,  and  if  found  true,  can  remove 
Hr.  Connell  as  a  member  of  the  classified  Civil  Service. 

I  have  come  to  the  conclusion,  after  a  careful  consideration  of  the  various 
charter  provisions  bearing  upon  the  subject,  that  the  Board  of  Engineers  is  a 
board  or  commission  within  the  meaning  of  the  charter,  and  is  exempt  from 
the  application  of  the  Civil  Service  Article,  and  that  you  should  not,  therefore, 
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proceed  further  with  this  matter.  From  a  reading  of  the  ordinances  relating 
to  the  Board  of  Engineers,  I  find  that  its  duty  is  to  examine  all  applicants  for 
engineers'  and  elevator  operators'  licenses;  that  it  must  hold  monthly  meetings 
for  said  purpose;  that  such  examinations  must  be  careful  and  thorough,  touching 
the  qualifications  of  such  applicants,  and  that  the  Secretary  of  the  Board  must 
register  all  who  are  found  qualified,  and  those  not  qualified.  It  may  adopt  rules 
and  regulations;  it  may  revoke  licenses  for  inebriety,  dishonesty  or  neglect  of 
duty;  may  order  the  re-inspection  of  boilers  whenever  deemed  necessary  for 
public  safety;  and  must  not  revoke  licenses  without  first  giving  the  accused 
party  a  hearing  in  his  own  defense.  The  Board  acts  as  a  tribunal  to'  hear  and 
determine  appeals  from  the  acts  or  decisions  of  the  Boiler  Inspector,  and  must 
thoroughly  and  carefully  investigate  all  such  matters;  and  its  decisions,  by  a 
majority  vote,  shall  be  final  in  all  cases.  The  Board  has  discretion  in  giving 
examinations,  and  ordering  new  examinations;  it  must  revoke  licenses  for 
failure  to  comply  with  the  ordinances  relating  to  boilers,  elevators  and  engines. 
These  are  some  of  the  functions  of  the  Board  of  Engineers,  and  I  am  of  the 
opinion  that  they  are  sufficient  to  indicate  that  said  Board  is,  in  fact,  a  ''Board" 
within  the  meaning  of  Section  239  of  the  charter,  and  therefore  not  within  the 
provisions  of  Civil  Service  rules. 

By  the  terms  of  the  ordinance  creating  the  Board  of  Engineers,  the  mem- 
bers thereof  are  appointed  by,  and  hold  office  at  the  pleasure  of  the  Gooncil. 
If  any  official  holding  office  under  such  tenure  is  derelict  in  the  performance  of 
his  duty,  his  official  conduct  is  the  proper  subject  of  investigation  by  the 
Council.  I  therefore  advise  you  that  you  should  not  proceed  to  hear  the 
charges  against  Mr.  Connell,  as  a  Civil  Service  Commission,  and  that  they 
should  be  dismissed  on  the  ground  that  you  have  no  jurisdiction  in  the  premises. 
I  recommend,  however,  that  the  charges  be  certified  to  and  transmitted  to  the 
City  Council  for  such  action  thereon  by  the  Council  as  it  may  deem  that  the 
interest  of  the  public  service  may  require. 

BespectfuUy  submitted, 

LESLIE  B.  HEWITT,  City  Attorney. 

From  the  Olty  Attorney. 

August  2,  1909. 
Honorable  Civil  Service  Commissioners 
of  the  City  of  Los  Angeles. 

Gentlemen: — On  the  6th  day  of  April,  1909,  the  Tracy  Engineering  Com- 
pany and  eight  other  machinery  supply  houses  filed  with  your  Board  written 
charges  against  J.  F.  Connell,  a  member  of  the  Board  of  Engineers  of  this 
city,  wherein  it  was  sought  to  have  Mr.  Connell  removed  from  the  Board  of 
Engineers  for  reasons  stated  in  the  written  charges.  A  question  arose  as  to 
the  jurisdiction  of  your  Board  to  try  Mr.  Connell  upon  the  charges  presented, 
and  upon  your  written  request  to  the  City  Attorney,  you  were  advised  that 
your  Board  was  without  jurisdiction  in  the  premises,  whereupon  you  referred 
said  written  charges  to  the  City  Council.  On  the  7th  day  of  May,  1909,  the 
machinery  supply  houses  above  referred  to  filed  in  the  Superior  Court  of  this 
county  a  petition  for  a  writ  of  mandate  directed  against  your  Honorable  Board 
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to  compel  you  to  hear  said  charges;  thereafter,  on  the  10th  day  of  July,  1909, 
the  Court  denied  the  petition  for  writ  of  mandate,  ordered  the  same  dismissed, 
and' on  the  28th  of  July,  judgment  for  the  defendants  was  signed  and  filed. 
This  letter  is  to  inform  you  that  the  Court  proceeding  which  denies  your  Board 
jurisdiction  to  try  said  charges,  is  terminated. 

Bespectfully  yours, 

LESLIE  R.  HEWITT,  City  Attorney. 
JOHN  W.  SHENK,  Assistant  City  Attorney. 

To  the  City  Attorney. 

August  18,  1909. 
Leslie  B.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Cal. 
Dear  Sir: — Charges  have  been  filed  before  this  Commission  against  Fred  A. 
Brown,  patrolman,  alleging  that  he  swore  falsely  in  his  application  for  examina- 
tion for  patrolman,  alleging  that  he  had  never  been  convicted  of  a  felony, 
when  he  has,  in  fact,  confessed  to  two  such  convictions.  The  Civil  Service 
Commission  would  like  to  be  advised  as  to  the  correct  course  of  action  in  this 
case.  Mr.  Brown  took  the  examination,  went  on  the  eligible  list,  was  certified 
and  regularly  appointed.  As  it  appears  that  he  obtained  such  favor  through 
misrepresentation  and  fraud,  would  this  Commission  have  power  to  annul  his 
appointment,  or  must  charges  be  preferred  against  him  before  the  Police  Com- 
mission and  regularly  tried  f 

Bespectfully, 

W.  A.  SPALDING,  Secretary. 

From  tlie  Olty  Attorney. 

August  23,  1909. 
Honorable  Board  of  Civil  Service  Commissioners, 
204-6  Exchange  Building, 

Los  Angeles. 
Gentlemen: — In  answer  to  your  letter  of  August  18,  1909,  in  which  you 
requested  that  you  be  advised  as  to  the  procedure  to  be  followed  in  the  matter 
of  the  charges  filed  against  Fred  A.  Brown,  patrolman,  you  are  advised  that 
the  Civil  Service  Commission  has  not  the  power  to  annul  the  appointment  of 
said  Brown.  You  are  further  advised  that  the  charges  preferred  against  him 
should  be  tried  by  the  Police  Commission. 

Yours  respectfully, 

LESLIE  B.  HEWITT,  City  Attorney. 

By  E.  R.  YOUNG,  Deputy. 

To  the  City  Attorney. 

August  18,  1909. 
Leslie  R.  Hewitt,  Esq., 
City  Attorney, 

Los  Angeles,  Cal. 
Dear  Sir: — ^I  am  directed  by  the  Civil  Service  Commission  to  submit  the 
following  questions  for  your  consideration  and  decision: 

Under  charter  provisions  would  it  be  allowable  for  a  Civil  Service  employee 
to  sign  a  nominating  petitlonf 
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Is  a  Philippino  entitled  to  the  Civil  Service  examinations  in  the  classified 
service,  or  registration  in  the  labor  service,  as  a  citzen  of  the  United  Statee 
under  the  state  law  relating  thereto  f 

Bespeetfnllj, 

W.  A.  SPALDING,  Secretary. 

From  the  Olty  Attorney. 

September  7,  1909. 
To  the  Honorable  Board  of  Civil  Service  Commissioners, 
Los  Angeles,  California. 

Gentlemen: — ^I  am  in  receipt  of  a  request  from  your  Board  for  a  report 
upon  the  following  question: 

''Under   charter   provisions   would   it   be   allowable   for   a   Civil 
Service  employee  to  sign  a  nominating  petition  f" 

In  answer  to  your  inquiry  I  beg  to  say:  Under  Section  232  of  the  charter, 
the  Board  of  Civil  Service  Commissioners  is  authorized  and  directed  to  make 
rules  to  carry  out  the  purposes  of  the  Article  relating  to  the  classified  Civil 
Service.  In  pursuance  of  said  section,  and  in  harmony  with  the  general  spirit 
of  the  Civil  Service  scheme  as  embodied  in  the  charter,  your  Board  has  adopted 
a  rule  relating  to  the  participation  of  Civil  Service  employees  "in  partisan 
politics"  which  reads  as  follows: 

' '  Participation   of   employees   in    the   classified   Civil   Service   in 
partisan  politics,  except  to  vote,  is  contrary  to  the  spirit  of  the  charter 
and  subversive  of  the  best  interests  of  Civil  Service.    And  such  par- 
ticipation is  hereby  strictly  prohibited.    The  violation  of  this  rule  by 
a  Civil  Service  employee  should  be  sufficient  ground  for  his  removal." 
While  there  is  no  express  violation  of  the  charter,  which  by  its  own  terms 
directly  supplies  an  answer  to  your  inquiry,  I  think  the  principles  underlying 
the  Civil  Service  system,  as  now  embodied  in  our  charter,  are  sufficient  for  the 
purpose.    In  providing  for  the  Board  of  Civil  Service  Commissioners  the  charter 
specifies  as  the  distinctive  qualification  for  appointment  to  membership  upon 
such  Board,  that  a  person  shall  be  known  by  the  Mayor  "to  be  devoted  to  the 
principles  of  Civil  Service  reform." 

Here  we  have  a  positive  declaration  by  the  charter  that  the  "principles 
of  civil  Service  reform"  are  to  actuate  the  governing  body  in  control  of  the 
city's  civil  list.  If  the  ideas  upon  which  the  Civil  Service  system  is  founded 
are  to  be  given  their  proper  effect,  as  thus  clearly  intended,  they  must  prevail 
throughout  the  entire  service,  from  the  Commissioners  to  every  departmental 
employee  of  the  city.  By  the  adoption  of  the  Civil  Service  system,  the  people 
of  this  city  must  be  presumed  to  have  definitely  determined  to  abolish  the  old 
method  of  obtaining  appointments,  with  all  its  practices,  known  as  the  "spoil 
system,"  and  under  which,  as  was  said  by  the  Supreme  Court  of  New  York, 
"the  chief  reason  for  an  appointment  was  the  political  work  done  by  the 
applicant,  and  his  supposed  power  to  do  more,  and  thus  an  appointment  to  an 
office  in  the  civil  list  was  regarded  as  a  fit  and  proper  reward  for  purely 
political  and  partisan  service."  Civil  Service  reform  laws,  such  as  are  found 
in  Article  XXm  of  the  charter,  rest  upon  the  principle  that  appointments  are 
to  be  based  solely  upon  merit,  to  be  proven  by  an  open,  public  and  competitive 
examination,  free  to  all  candidates  who  are  "citizens  of  the  United  States," 
with  specified  limitations  as  to  renidence,  age,  sex,  health,  habits  and  moral 
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character.  This  principle  is  particularly  applicable  to  municipal  employees, 
whose  duties  are  in  no  sense  political,  and  the  proper  performance  of  those 
duties  is  in  no  manner  dependent  upon  the  political  views  or  affiliations  of  the 
incumbent. 

Legislation  with  regard  to  primary  elections  is,  like  Civil  Service  reform 
legislation  generally,  of  comparatively  recent  origin.  Upon  both  subjects  this 
city  has  taken  advanced  ground.  We  adopted  the  Civil  Service  system  in  1903, 
and  by  amendment  to  the  charter  adopted  in  February  of  this  year,  a  radical 
change  in  the  method  of  nominating  candidates  for  municipal  offices  was  made. 
Partisanship,  in  the  old  and  accepted  meaning  of  the  term,  was  eliminated  as 
a  factor  in  choosing  candidates.  The  vital  point  of  the  change  thus  effected 
consisted  in  this,  that  instead  of  nominating  candidates  by  means  of  party 
conventions  composed  of  elected  delegates  belonging  to  a  particular  party, 
candidates  are  now  to  be  chosen  by  the  people  themselves,  irrespective  of  party, 
at  a  primary  nominating  election.  Candidates  for  nomination  for  office  are 
named  only  by  petition,  signed  by  a  specified  number  of  qualified  electors.  The 
convention,  as  a  legally  recognized  part  of  election  machinery,  has  therefore 
been  entirely  superseded,  and  in  its  place  we  are  to  have  nominating  petitions 
followed  by  a  primary  nominating  election.  The  nominating  petition  is  the 
initial  step  in  the  nominating  process  as  now  established,  and  serves,  in  an 
entirely  different  manner,  it  is  true,  and  yet  with  the  same  substantial  result, 
a  function  formerly  performed  by  delegates  who  presented  and  strove  to  obtain 
the  nomination  of  their  favorite  candidate  at  party  conventions. 

While  the  party  convention  system  prevailed,  I  think  no  one  would 
seriously  question  the  impropriety  in  the  <ionduct  of  a  Civil  Service  employee 
of  the  city  who  should  actively  engage  in  a  party  caucus  in  the  interest  of 
certain  delegates  to  a  proposed  convention,  or  ''work"  at  the  polls  on  primary 
election  day  in  their  behalf,  or  serve  as  a  delegate  to  a  party  convention,  or 
actively  concern  himself  as  a  member  of  a  committee  advocating  the  election 
of  certain  candidates,  whether  they  had  been  nominated  by  a  convention  or 
by  petition,  for  nomination  by  petition  was  allowable  under  the  laws  which 
sanctioned  the  party  convention  plan.  The  words  "participation  in  partisan 
politics ' '  are  certainly  broad  enough  to  include  any  of  the  acts  just  mentioned, 
and  as  your  rule  states,  they  are  ''contrary  to  the  spirit  of  the  charter  and 
subversive  of  the  best  interests  of  the  Civil  Service."  Now,  however,  the 
convention  as  an  "institution"  recognized  in  law,  has  been  abolished  in 
municipal  contests,  and  its  functions  are  to  be  performed  exclusively  by 
petitions  and  the  primary  nominating  election.  The  system  is  entirely  changed, 
but  the  purpose  and  result  are  substantially  the  same  as  before.  It  may  be 
true  that  the  words  "partisan  politics"  in  the  strict  sense  do  not,  under  the 
primary  nominating  system  now  about  to  be  tried  for  the  first  time  here,  aptly 
define  the  nature  of  the  activity  forbidden  to  Civil  Service  employees  by  your 
rule,  for  it  may  be  readily  said  there  are  no  longer  "parties"  participating  in 
municipal  politics.  In  matters  of  this  sort  we  are  not,  however,  to  be  too 
closely  bound  by  narrow  definitions,  for  the  substance  of  the  rule,  and  the 
object  arrived  at,  are  the  only  safe  measures  of  conduct.  The  petition  is  now 
the  only  legal  mode  by  which  a  candidate  may  be  presented  to  the  voters,  and 
it  is  certainly  a  fair  presumption  that  subscribers  to  a  nominating  petition,  by 
the  very  act  of  signing  the  same,  declare  to  the  public  that  the  candidate  they 
present  is  in  their  opinion  most  fit  for  the  office,  and  that  they  are  in  favor  of 
his  nomination  and  election.     It  is  a  formal  endorsement,  now  the  only  one 
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known  to  be  law,  of  the  person  named  in  the  petition,  and  the  petitioners  are 
in  a  very  positive  sense,  avowed  partisans  of  the  nominee  they  place  before 
the  people.  It  is  to  be  presumed,  too,  that  the  petitioners  may,  and  probably 
wDl,  use  their  endeavors  to  secure  the  nomination  and  election  of  their  pro- 
posed candidate.  Of  course  the  circumstances  are  entirely  different,  but  if 
we  look  through  the  form  to  the  act,  to  its  real  nature,  I  do  not  see  in  what 
substantial  respect  signing  a  nominating  petition  differs  from  acting  as  a 
delegate  to  a  convention  under  the  old  system,  and  therein  voting  for  and 
endeavoring  to  secure  the  nomination  thereby  of  a  favorite  candidate.  In 
either  case,  it  is  the  voluntary  and  public  act  of  a  person  interested,  no  matter 
for  what  reason,  in  the  selection  of  a  certain  candidate  for  office,  and  such  is 
fairly  within  your  rule  forbidding  participation  in  partisan  politics.  "Politics" 
in  that  general  term  which  we  popularly  apply  to  the  selection  of  men  to  office, 
whether  by  the  means  of  efforts  within  the  lines  of  recognized  political  parties 
or  otherwise,  and  in  the  sense  which  it  is  used  in  your  rule,  I  apprehend  certainly 
relates  to  the  activity  of  voters  in  promoting  the  success  of  candidates  at 
elections.  Persons  need  not  be  avowed  members  of  any  recognized  political 
party  in  order  to  be  ''partisans;"  they  may  be,  and  often  are,  energetic  "par- 
tisans" of  a  man.  The  only  partisanship  locally  now  known  to  the  law,  is  this 
very  kind  of  partisanship  in  the  interest  of  a  given  candidate,  and  as  such,  I 
believe  your  rule  applies  now,  quite  as  effectually  as  before,  to  forbid  Civil 
Service  employees  from  engaging  therein.  It  seems  to  me,  as  I  have  endeavored 
to  point  out,  that  the  signing  of  a  nominating  petition  is  an  act  involving 
participation  in  an  effort  first  to  nominate,  and  then  ultimately  to  elect  a 
certain  person  to  office,  and  therefore  implies  a  participation  in  partisan  politics, 
within  the  spirit  of  the  rule  that  you  have  made  under  power  conferred  upon 
you  by  the  charter  for  the  conduct  of  the  Civil  Service  employees  of  the  city. 

It  is  to  be  assumed  that  by  enacting  the  Civil  Service  system,  the  people 
have  declared  that  the  public  interest  requires  that  employees  in  the  classified 
Civil  Service  of  the  city  shall  not  actively  interest  themselves  in  the  election 
of  public  officers;  they  are  protected  in  their  appointment  and  tenure,  which 
are  independent  of  changes  in  the  heads  of  departments  made  by  the  people, 
and  they  suffer  no  penalty  in  entering  the  public  service  other  than  to  conform 
to  the  salutary  rule  which  enjoins  upon  them,  in  their  political  conduct,  the 
obligation  to  do  nothing  that  will  offend  against  the  spirit  of  the  charter  and 
the  best  interests  of  the  Civil  Service  of  the  city. 

For  the  reasons  herein  stated,  I  am  of  the  opinion  that  Civil  Service 
employees  should  not  sign  nominating  petitions,  and  that  it  is  not  allowable 
for  them  so  to  do  under  your  rules. 

Bespectfully  submitted, 

LESLIE  R.  HEWITT,  City  Attorney. 
All  of  which  is  respectfully  submitted. 

MILTON  K.  YOUNG,  President. 

D.  W.  EDELMAN, 
D.  H.  LAUBEBSHEIMEE, 
W.  ONA  MOBTON, 
GEORGE  I.  COCHRAN, 

Commissioners. 
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MANUAL  Of  OVIL  SERVKE  EXAMINATIONS 


I.OS    ANQBI.BS.   CAL-irORNIA 


EXAMIKATION8. 

There  are  no  fixed  dates  for  holding  examinations.  They  are  ordered  from 
time  to  time  by  the  Commission  in  such  classes  as  are  deemed  most  urgent. 
When  an  examination  is  called,  a  notice,  stating  time  and  place  and  the  class 
or  classes  to  be  examined,  is  published  for  two  weeks  preceding  the  event  in 
the  official  newspaper,  and  a  similar  notice  is  posted  on  the  bulletin  board  at 
the  City  Hall,  and  in  the  office  of  the  Commission.  Five  days  before  the  time 
set,  a  notice  to  the  same  effect  is  sent  through  the  mail  to  each  person  who  has 
an  application  on  file  for  examination  in  such  class  or  classes. 

Blank  forms  of  applications  for  examinations  are  furnished,  free  of  charge, 
at  the  office  of  the  Commission,  204  Exchange  Building.  These  applications 
contain  a  list  of  questions  to  be  answered  by  the  applicant,  pertaining  to  his 
age,  address,  previous  occupations,  personal  habits,  etc.,  and  also  three  vouchers 
to  be  made  out  and  signed  by  persons  who  have  known  him  a  year  or  more,  and 
are  willing  to  vouch  for  his  good  character.  A  fourth  voucher  is  to  be  signed 
by  a  physician,  and  attests  his  soundness  of  health  and  faculties.  In  the  case 
of  applicants  for  positions  in  the  Police  or  Fire  Departments,  this  fourth  voucher 
is  waived,  and  in  lieu  thereof  the  applicant  is  required  to  take  a  special  medical 
examination.  This  medical  examination  is  conducted  by  a  medical  examiner 
designated  by  the  Board.  It  is  necessary  that  this  medical  examination  be  held 
at  least  five  days  before  the  general  examination.  A  certificate  is  made  out 
by  the  examining  physician  and  filed  with,  the  Commission.  Unless  this  certifi- 
cate shows  the  applicant  to  be  physically  sound,  and  coming  within  the  pre- 
scribed limitations  for  stature,  weight,  waist  measurement,  etc.,  he  is  not 
admissible  to  the  general  examination. 

Bequirements  as  to  Besidence  and  Age. 

To  be  eligible  for  examination,  an  applicant  must  have  resided  in  the  City 
of  Los  Angeles  at  least  one  year  preceding  the  examination.  In  special  cases, 
for  a  position  requiring  technical,  professional  or  scientific  knowledge,  or 
manual  skill  of  a  high  order,  the  Commission  may  waive  this  restriction.  In 
lieu  of  such  waiver,  the  applicant  may  file  a  sworn  declaration  of  intended 
residence. 

Applicants  for  positions  in  the  Police  Department  must  be  residents  of 
the  County  of  Los  Angeles. 

It  is  necessary  for  an  applicant  to  be  a  citizen  of  the  United  States.  If 
citizenship  has  been  secured  by  naturalization,  the  applicant  is  required  to  file 
his  citizenship  papers  with  his  application.  If  citizenship  has  been  attained 
through  naturalization  of  his  father,  a  copy  of  the  father's  naturalization 
papers  must  be  filed,  together  with  proof  of  relationship.  All  papers  thus  filed 
are  returned  to  the  owner  after  examination. 
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The  minimum  age  required  for  applicants  generally  is  21  years.  An  excep- 
tion to  this  rule  is  made  in  behalf  of  applicants  for  the  positions  of  Elevator 
Operators,  Messengers,  Chainmen  and  Library  Attendants,  for  whom  the  mini- 
mum limit  is  17  years;  Accompanist,  Playgrounds  Department,  18;  Construction 
Clerk,  Aqueduct  Department,  and  Apprentice,  Fire  Department,  19;  Page, 
Library,  15.  There  is  no  maximum  age  limit,  except  for  firemen  and  policemen, 
clerical  employees  in  the  Water  Department,  director  of  playgrounds,  construc- 
tion clerk  Aqueduct  Department,  and  mounted  watchmen  in  the  parks,  which 
are  stated  below: 

Maximum  Age  Limits. 

Patrolmen    32 

Firemen   35 

Clerical  Force,  Water  Department 45 

Mounted  Watchman,  Parks 45 

Director  of  Playgrounds _ 45 

Construction  Clerk,  Aqueduct  Department 50 

Standard  for  Firemen. 

No  applicant  will  be  accepted  whose  measurements,  stripped,  do  not  come 
up  to  the  following  standards  adopted  by  the  Civil  Service  Commission.  Appli- 
cants over  35  years  of  age  will  not  be  accepted. 

t.    Max.  Weight.        Min.  Chest. 
155  lbs.  34      inches 

160  lbs.  34%  inches 

165  lbs.  36      inches 

170  lbs.  36%  inches 

175  lbs.  37%  inches 

180  lbs.  38      inches 

(f)  If  the  waist  measurement  exceeds  the  chest  measurement,  the  appli- 
cant will  be  rejected. 

(g)  Firemen  must  have  served  four  years  or  more  to  become  eligible  to 
take  the  examination  for  Lieutenant. 

(h)  Lieutenants  must  have  served  two  years  or  more  to  become  eligible 
to  take  the  examination  for  Captain. 

(i)  Captains  must  have  served  two  years  or  more  to  become  eligible  to 
take  the  examination  for  Battalion  Chief. 

Standards  f  w  Policemen. 

1.  Patrolmen  and  substitutes  to  be^not  less  than  21  nor  more  than  32  years 
of  age;  Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

2.  The  minimum  stature  to  be  five  feet  nine  inches,  and  the  minimum 
and  maximum  weights  to  be,  for  stature  of 

Height.                                    Min.  Weight.  Max.  Weight. 

5  feet    9  inches 150  pounds  185  pounds 

5  feet  10  inches 155  pounds  190  pounds 

5  feet  11  inches. 160  pounds  195  pounds 

6  feet  165  pounds  200  pounds 
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Height. 

Min.  Wei 

5  ft.  7  in. 

140  lbs. 

5  ft.  8  in. 

145  lbs. 

5  ft.  9  in. 

150  lbs. 

5  ft.  10  in. 

155  lbs. 

5  ft.  11  in. 

160  lbs. 

6  ft. 

165  lbs. 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All  weights 
to  be  taken  stripped. 

3.  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  the  height  of  nipple,  and  to  correspond  to  the  following  table  of  heights: 

Height  of  5  feet  and  9  inches ~ Chest  35 

Height  of  5  feet  11  inches Chest  36 

Height  of  6  feet. Chest  37 

For  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  measure- 
ment. 

4.  Three  inches  difference  in  chest  measurement  between  forced  inspiration 
and  forced  expiration. 

5.  Applicants  to  be  graded  according  to  speed  and  endurance  tested  at 
various  distances  on  the  gymnasium  track. 

6.  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

No  application  for  a  position  on  the  police  force  will  be  considered  by  the 
Commissioners  unless  accompanied  with  a  certificate  signed  by  the  examining 
physician  stating  that  the  applicant  conforms  in  every  respect  to  the  adopted 
standard. 

Every  applicant  for  the  position  of  patrolman,  sergeant,  lieutenant  and 
captain  must  be: 

1st — Efficient  in  bicycle  riding. 

2nd — Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling,  and 
to  read  printed  and  written  matter. 

3rd — ^Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles. 

4th — Must  have  some  knowledge  of  the  duties  of  patrolman  or  other  office 
to  which  the  applicant  aspires,  as  detailed  in  the  police  manual. 

5th — Must  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  Angeles 
County. 

7th — ^If  not  vaccinated  successfully  within  two  years  must  be  re-vaccinated 
immediately  after  his  application.  No  applicant  will  be  put  upon  the  eligible 
list  who  does  not  bring  a  vaccination  certificate  to  that  effect  from  a  physician. 

8th.  Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  of  which  shall  have  been  in  detective  work. 

9th.  Captain  of  Police  shall  have  served  6  years  in  the  department,  at  least 
3  of  which  as  Sergeant. 

10th.  Sergeant  of  Police  shall  have  served  at  least  2  years  in  the  de- 
partment. 

The  examinations  for  Policemen  and  Firemen  are  held  in  the  assembly 
room  and  the  gynmasium  of  the  Tumverein  Germania,  No.  1345  S.  Figueroa 
street.  Examinations  for  all  other  classes  are  held  at  the  Orand  Avenue 
School,  Qrand  avenue  and  Eighth  street.  Examinations  may  be  called  at  any 
other  convenient  places  that  the  Commission  may  select,  and  will  be  announced 
in  the  official  notice. 

Applicants  for  positions  as  Policemen  or  Firemen  are  required  to  pass 

(1)    The  medical  examination  referred  to  above; 
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(2)  A  mental  examination,  calculated  to  show:  (a),  their  previons  expe- 
rience, (b)  their  education,  (c)  their  perception  and  thonghtfulnessy  (d)  their 
knowledge  of  the  duties  of  the  position  sought,  (e)  their  temperament  and 
address. 

(3)  A  physical  examination,  to  demonstrate  (a)  their  strength,  as  by 
lifting  weights,  (b)  their  agility,  as  by  running,  jumping,  climbing  a  rope,  etc. 
In  the  case  of  Policemen,  there  are  also  test^  of  marksmanship,  riding  a 
bicycle,  etc. 

Examinations  in  all  other  classes  are  mental,  and  with  rare  exceptions, 
are  written.  They  are  intended  to  be  tests  of  proficiency  in  reading,  writing, 
spelling,  mathematics,  knowledge  of  duties,  general  and  specific  experience, 
soundness  and  acuteness  of  faculties,  and  such  other  qualifications  as  may  be 
required  to  fit  the  applicant  for  the  position  which  he  seeks.  The  requirements 
of  law  are  that  the  examinations  shall  be  practical  and  pertain  to  the  duties 
of  the  position  sought.  Hence,  they  are  not  made  more  technical  than  this  rule 
requires.  Examinations  for  such  positions  as  Engineer,  Surveyor  and  Drafts- 
man, in  Engineer's  Department;  for  positions  in  the  Electrical  Department,  for 
Steam  Engineer,  etc.,  are  necessarily  technical  along  their  several  lines,  but 
they  are  not  made  more  so  than  is  required  to  test  the  proficiency  of  the  appli- 
cant to  perform  the  practical  duties  of  the  position. 

The  method  of  holding  examinations  is  outlined  in  the  following: 

MBMOBANDA   FOB  EXAMINER. 

1.  Call  the  class  together  promptly  at  the  appointed  time  and  place. 

2.  Take  up  for  filing  the  official  notifications,  and  be  sure  that  each 
applicant  signs  the  acknowledgment  of  service  at  the  bottom. 

3.  Issue  to  each  applicant  an  identification  sheet  which  he  must  fill  out, 
enclose  in  an  envelope  bearing  the  printed  words,  ''Identification  Envelope," 
and  file  with  you  before  the  examination  commences.  No  special  marks  are 
to  be  placed  upon  this  envelope. 

4.  Issue  the  sheets  provided  for  answering  questions.  First,  the  sheet 
with  printed  heading,  then  blank  paper  as  required.  Each  contestant  will 
number  his  sheets  consecutively — 1,  2,  3,  etc. 

5.  Each  contestant  must  place  his  identification  number  at  the  head  of 
sheet  No.  1  in  the  blank  space  provided  therefor,  and  at  the  head  of  each 
subsequent  sheet. 

6.  Announce  to  the  class  the  subjects  upon  which  they  are  to  be  examined, 
and  read  the  scale  of  weights  established  and  the  score  of  credits  (a  maximum 
of  100  in  each  subject). 

7.  Charge  the  class  to  write  on  one  side  of  the  answer  sheet  only. 
Answers  must  not  be  written  on  the  question  sheets.  Contestants  should 
number  their  answers  to  correspond  with  the  numbers  of  the  questions. 
Blanks  and  sheets  may  be  filled  out  with  pencil. 

8.  No  communication  between  members  of  the  class  is  allowed  during 
an  examination. 

9.  Any  explanation  of  a  question  during  examination  must  be  made  to 
the  whole  class. 

10.  Contestants  are  not  allowed  to  retain  examination  sheets  or  copies 
of  answers  after  examination. 
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11.  In  case  naturalization  papers  accompany  applications,  return  natural- 
ization papers  to  their  owners. 

12.  Give  as  much  latitude  as  possible  for  individual  work.  Do  not  hurry 
the  class.  Put  each  competitor  at  his  ease  as  far  as  you  can.  Latitude  will 
be  allowed  you  in  asking  questions.  Ask  any  question  that  occurs  to  you  to 
bring  out  the  fitness  of  contestants  for  the  position  sought,  but  ask  the  same 
questions  of  all  the  class. 

13.  As  each  contestant  finishes  his  work  let  him  return  examination  sheets 
to  yon,  and  enclose  his  answer  sheets  in  an  envelope  marked  with  position  for 
which  examined  and  his  examination  number. 

MaxUxig  Papers. 

After  the  conclusion  of  the  examination  the  examiner  reviews  the  papers 
and  marks  the  standing  attained  in  each  subject  by  the  contestant.  A  maxi- 
mum of  100  points  is  allowed  under  each  heading.  Spelling,  penmanship  and 
neatness  of  work  are  marked  from  the  paper  generally,  unless  special  tests  in 
these  lines  have  been  made.  '  Temperament  and  address,  and  the  results  of 
physical  examinations  are  marked  in  a  special  memorandum  on  which  the  names 
of  applicants  are  recorded.  In  eliciting  a  knowledge  of  duties  several  ques- 
tions may  be  propounded,  in  which  case  a  value  may  be  given  to  each  question, 
the  sum  of  these  values  equaling  100.  Thus,  if  there  are  ten  questions,  each 
may  be  given  a  value  of  10,  or  the  figures  may  be  varied  to  suit  the  importance 
of  the  questions,  the  important  point  being  that  the  sum  of  the  values  shall  be 
the  maximum  marking  for  the  subject.  The  same  plan  may  be  followed  in 
mathematics  or  any  subject  involving  several  questions  for  its  determination. 
The  following  example  shows  the  method  by  which  the  standing  of  each 
competitor  is  obtained.  The  weights  here  given  to  the  different  subjects  are 
not  to  be  regarded  as  the  standard  weights;  these,  and  also  the  subjects,  will 
be  varied  to  meet  the  requirements  of  the  position  to  be  filled. 

Standing    Weight    Product  of 
Subjects.  on  Given  to  Weight  and 

Subjects.  Subjects.    Standing. 

Penmanship    80  4  320 

Dictation   75  2  150 

Copying  Bough  Draft 70  3  210 

Orthography   85  1  85 

Arithmetic  82  3  246 

Composition  70  2  140 

15              1,151 
General  average  standing 76.73 

Division  P. — ^Police  Service. 

Weight. 

1.  Spelling  1 

2.  Penmanship   1 

3.  Arithmetic    1 

4.  Duties    6 

5.  City  Information  1 

Total  of  Weights 10 
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General  Average — 

Physical  qnalifLcations  2 

Mental  qualifications  as  above 1 

Total  of  Weights 3 

DiTlsioa  I. — ^Electrical  Service. 

1.  Spelling  1 

2.  Penmanship   1 

3.  Letter  Writing 1 

4.  Mathematics 2 

5.  Technical  knowledge  required  for  the  position  to  be 

filled  4 

6.  Experience  tending  to  qualify  the  applicant  for  the 

position 1 

Total  of  Weights 10 

In  all  markings,  aside  from  those  of  temperament  and  address  and  physical 
examinations,  the  purpose  is  to  have  the  work  of  the  examiner  entirely  imper- 
sonal. He  is  not  to  open  the  identification  envelopes  until  all  of  the  papers  are 
marked,  and  he  knows  the  several  contestants  by  their  examination  numbers 
only.  When  the  papers  are  all  marked,  he  opens  the  identification  envelopes 
and  substitutes  the  names  of  contestants,  in  place  of  their  respective  numbers. 

The  report  of  the  examiner,  if  approved  by  the  Commissioner  in  charge,  is 
submitted  to  the  Commission  at  its  next  regular  session.  If  approved  by  the 
Commission,  it  becomes  official.  The  names  of  successful  contestants  (those 
who  have  attained  an  average  percentage  of  75  or  more)  are  entered  upon  the 
eligible  lists  in  their  several  classes.  To  each  contestant  is  mailed  a  notice 
stating  the  average  percentage  given  him,  and  whether  he  has  been  placed  on 
the  eligible  list  or  not.    If  on  the  eligible  list,  his  rank  is  given. 

Banking. 

The  law  governing  the  ranking  on  the  eligible  lists  is  as  follows: 

Section  236.  From  the  examinations  made  by  the  Commission,  the  Com- 
mission shall  prepare  a  register  in  each  grade  or  class  of  position  in  the  classi- 
fied civil  service  of  the  city,  of  the  persons  whose  general  average  standing 
upon  examination  for  such  grade  or  class  is  not  less  than  the  minimum  fixed 
by  the  rule  of  said  Commission,  and  who  are  otherwise  eligible,  and  such  per- 
sons shall  take  rank  upon  the  register  as  candidates  in  order  of  their  relative 
excellence  as  determined  by  examination,  without  reference  to  priority  of  the 
date  of  examination. 

It  thus  follows  that  after  each  examination  the  eligible  list  is  recast,  and 
relative  rankings  are  changed  from  time  to  time.  Those  who  have  received 
appointments  are  eliminated  from  the  list,  and  all  who  remain  are  ranked 
according  to  their  average  percentages,  the  highest  first,  and  so  on.  A  man 
receiving  a  high  percentage  on  a  recent  examination  may  thus  be  placed  in 
advance  of  one  who  received  a  smaller  percentage  at  any  preceding  exam- 
ination. 
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All  papers  pertaining  to  examination  become  records  of  the  Gommission, 
and  are  kept  on  file.    Copies  of  questions  are  not  given  out,  either  before  or 

after  the  examination.  Beports  are  open  to  the  inspection  of  the  public,  and 
may  be  examined  in  the  office  of  the  Commission,  but  answer  sheets,  except 
by  special  permission,  can  be  inspected  only  by  the  party  directly  in  interest, 
and  cannot  be  withdrawn  or  copied,  even  by  the  party  who  wrote  them. 

Any  contestant  who  thinks  that  an  injustice  has  been  done  him,  or  that 
an  error  has  been  made  in  marking  his  papers,  may  file  a  statement  to  that 
effect  with  the  Commission,  and,  if  the  Commission  believes  that  the  complaint 
is  well  founded,  it  may  cancel  the  marking  and  order  a  new  examination,  subject 
to  the  rules  and  regulations  adopted  by  the  Board. 

Certification  and  Appointment. 

The  method  of  certification  and  appointment  is  fully  stated  in  the  law, 
as  follows: 

Section  238.  The  head  of  the  department  in  which  a  position  classified 
under  this  article  is  to  be  filled  shall  notify  said  Commission  of  that  fact, 
and  said  Commission  shall  certify  to  such  officer  the  name  and  address  of  one 
or  more  candidates,  not  exceeding  three,  standing  highest  on  the  register  for 
the  class  or  grade  to  which  said  position  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Commission, 
or  the  appointing  power  specify  sex.  Said  appointing  officer  or  department 
shall  notify  said  Commission  of  each  position  to  be  filled  separately,  and  shall 
fill  such  place  from  the  names  certified  to  him  or  it  by  said  Commission  there- 
for. One  of  the  candidates  thus  certified  shall  thereupon  be  appointed  by  said 
head  of  such  department  or  officer,  and  be  employed  on  probation  for  a  period 
to  be  fixed  by  said  rules,  but  said  rules  shall  not  fix  such  date  at  exceeding  six 
months.  Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise 
lawfully  cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade 
or  class  for  which  he  is  eligible  not  less  than  three  times,  and  no  candidate 
shall  lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  may  strike  off  names  of  candidates  from  the  register  after  they 
have  remained  thereon  more  than  two  years. 

The  eligible  lists,  rosters  of  employees  and  other  records  of  a  public  nature 
are  open  to  inspection. 

Under  the  law  the  name  of  an  eligible,  if  not  appointed  to  office,  remains 
on  the  eligible  list  two  years,  after  which,  if  a  new  examination  is  not  taken, 
the  name  may  be  removed. 

The  Commission  is  not  required  to  certify  any  name  more  than  three  times 
for  the  same  position.  In  order  to  give  an  idea  of  the  scope  and  character  of 
examinations,  several  sheets  of  questions  in  representative  classes,  are  here 
appended: 
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EXAMINATIONS 


DIVISION  — ,  CLASS  — ,  BOOKKEEPER. 

Time,  Saturday,  June  27,  1903. 

Place,  Spring  Street  School. 

Examiner,  Frank  J.  Thomas. 

Scale  of  Weights- 
Penmanship  2 

Orthography  1 

Mathematics  3 

Experience 2 

Knowledge  of  accounts 2 

10 

Qnestioiis. 

1.  At  what  school  or  college  did  you  receive  your  education? 

2.  What  branches  of  mathematics  have  you  studied? 

3.  Have  you  ever  attended  a  business  college  or  commercial  school  f  If 
so,  did  you  graduate? 

4.  Where  did  you  receive  your  first  training  as  an  accountant  f 

5.  What  positions  have  you  held  at  bookkeeper,  accountant  or  actuary? 
State  length  of  service  in  each  position. 

6.  What  is  the  distinguishing  characteristic  of  double-entry  bookkeeping  f 
(10  units.) 

7.  Journalize  the  following  transaction: 

8.  Purchase  merchandise  to  the  value  of  $1460,  receiving  discount  on  bill 
of  2%  per  cent.;  pay  cash  $300,  and  give  promissory  note  for  the  balance. 
(25  units.) 

9.  Begin  business  with  a  cash  capital  of  $8500  in  the  A.  and  M.  Bank. 
Also  have  a  lot  and  building  worth  $13,000;  horse  and  wagon,  $275;  fixtures 
and  office  furniture,  $540.  Borrow  $5000  on  90-day  note,  from  the  A.  and  M. 
Bank,  and  purchase  goods  to  the  value  of  $11,500.  Pay  by  check  on  bank, 
$9000,  upon  which  amount  I  receive  from  the  selling  house  a  discount  of  3  per 
cent.    Balance  on  account  to  the  Wholesale  Grocers'  Company.     (40  units.) 

10.  What  books  would  you  propose  for  carrying  on  a  business  of  this  char- 
acter?    (25  units.) 

11.  Take  down  the  following  column  of  figures,  and  .idd  the  same: 

3,862.90 

142.20 

7.83 

28,006!l7 

33.00 

961.80 

737.37 

1,142.06 

12,191.34 

517.50 

3,081.18 

788.88 

664.25 

71.00 

899.99 

(10  units.) 
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12.  Divide  9.76892  by  3720.     (10  units.) 

13.  Divide  4.8371  by  100.     (10  units.) 

14.  Multiply  4,876.21  by  1000.     (10  units.) 

15.  Multiply  47  4-17  by  5%.     (10  units.) 

16.  Multiply  38.921  by  3.672.     (10  units.) 

17.  Subtract  36,362  from  91,843.72.     (10  units.) 

18.  Subtract  384  7-13  from  9,214  4-21.     (10  units.) 

19.  What  is  17  2-3  per  cent,  of  382.90.     (10  units.) 

20.  Sell  goods  to  the  value  of  $483.00,  upon  which  my  profit  is  $86.94. 
What  per  cent,  of  profit?     (10  units.) 

(Mark  for  Penmanship  and  Orthography  (100  units  each),  from  written 
examination.) 

DIVISION  P,  OBADE  2,  CLASS 


Time,  Saturday,  November  7,  1903. 

Place,  Turnverein  Gymnasium. 

Notice,  October  24,  1903. 

Examiner,  Capt.  Ghas.  Kiener. 

Scale  of  Weights- 
Experience  (1st  subject) 2 

Knowledge  of  Duties  (2d  subject) 

Perception   (3d  subject) 

Mathematics  (4th  subject) 

Temperament  and  Address - 

Penmanship  and  Orthography 

Marksmanship    

Physical  Expertness  2 

13 

QUESTIONa 

FlxBt  Subject— Experience. 

1.  How  many  years  of  experience  have  you  had  as  an  officer,  and  where, 
and  in  what  capacities  have  you  served! 

2.  What  has  been  your  occupation  since  you  became  of  agef  State  fully 
employment  and  where,  other  than  that  of  an  officer. 

Second.  Subject — ^Duties. 

1.  What  are  the  duties  of  a  police  detective? 

2.  What  is  the  difference  between  a  misdemeanor  and  a  felony  f  Give  a 
definition  of  both. 

3.  Under  what  circumstances  would  you  use  force  in  making  an  arrest 
for  a  misdemeanor? 

4.  State  bow  you  would  serve  a  warrant  or  any  process  of  the  court,  with 
or  without  a  copy  of  the  original. 

5.  If  you  have  arrested  a  man,  either  on  suspicion  or  by  description,  and 
be  should  make  a  break  for  liberty  and  run  from  you  what  would  you  dof 
And  would  you  be  justified  in  shooting  himf 

6.  What  composes  the  Legislative,  Judicial  and  Executive  Officers  of  the 
State  of  California? 

7.  What  two  qualities  are  necessary  to  constitute  a  crime? 
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8.  What  is  a  principal  and  an  aecessoryf 

9.  What  is  the  first  step  you  would  take  in  the  investigation  of  a  house 
which  has  been  broken  intof 

10.  Suppose  at  the  place  where  a  murder  has  been  committed,  a  large 
piece  of  cloth  has  been  found,  manifestly  torn  from  a  coat  but  not  from  that 
of  the  murdered  person,  what  would  you  dof 

11.  Suppose  a  guest  in  a  hotel  leaves  his  room  for  a  very  short  time; 
coming  back  discovers  the  loss  of  jewelry  left  on  the  table;  the  door  to  his 
room  during  his  absence  was  locked  and  the  key  at  the  hotel  desk.  On  what 
dues  would  you  workf 

12.  If  a  person  is  found  shot  with  a  revolver  having  one  chamber  empty 
lying  at  his  side  and  no  evidence  of  loss  of  property  (jewelry,  etc.),  is  found, 
what  would  be  the  character  of  the  investigation  to  cause  you  to  believe  that 
suicide  has  been  committed  f 

13.  Suppose  a  prominent  citizen,  known  to  be  very  wealthy,  suddenly 
disappears  without  his  disappearance  being  accountable,  what  six  inferences 
can  be  advanced  from  his  disappearance  f  Ton  are  detailed  to  work  the  ease 
on  the  theory  that  he  is  a  victim  of  murder.  State  in  detail  what  investigation 
you  would  make  to  aid  you  in  working  up  the  case. 

Third  Subject— Ferceptton. 
1.    Give  a  minute  description  of  the  person  of  the  Secretary  of  the  Civil 
Service  Commission.     (Not  more  than  100  words.} 

Fonrtli  Subject— Axittametic. 

1.  If  a  man  leaves  $3000,  half  of  it  to  be  given  to  his  widow  and  the 
rest  divided  between  his  two  children,  how  much  does  each  child  receive  f 

2.  If  you  earn  $15  per  week  for  11  weeks,  and  your  expenses  amount, 

during  that  time,  to  $6.25  per  week,  how  much  do  you  save  during  the  entire 

timef 

3.    Add 

450 

3271 

63 

947562 

630 


4.    Multiply 
6794 
432 


DIVISION  J,  GRADE  1,  CLASS  4  (a),  LIEUTENAMT,  FIRE  DEPA&TMBHT. 

Time,  October  28,  1903,  9  a.  m. 

Place,  Tumverein  Qymnasium. 

Notice,  October  14,  1903. 

Examiners,  Capt.  Chas.  Kiener  and  Dr.  D.  W.  Edelman. 

Scale  of  Weights. 

Written  examination — 

Spelling   1 

Penmanship  % 

Duties    6 

Experience    ~ 2 

Arithmetic    % 

10 
60 


Practical  Examination — 

Banning  2 

Strength    3 

Jumping  2 

Climbing    » ^ 3 


10 


Written  Examination  7 

Practical  Examination  3 


10 
Penmaiudiip. 

Copy  the  following  neatly: 

In  conducting  the  examinations,  all  necessary  explanation  shall  be  made 
to  the  whole  class.  No  question  shall  be  explained  to  any  individual  com- 
petitor separately.  All  conversation  or  communication  between  or  among 
competitors  during  examination  shall  be  strictly  prohibited. 

Experience. 

1.  What  experience  have  you  had  in  the  Los  Angeles  Fire  Department  f 
When!  For  how  long! 

2.  Were  you  ever  discharged  from  any  position  f    If  so,  whyf 

3.  Have  you  ever  taken  a  Civil  Service  Examination  before  in  this  cityf 
If  so,  when  and  for  whatf 

4.  What  is  the  best  salary  you  ever  received  and  for  whatf 

5.  What  has  been  your  occupation  for  the  last  seven  years  f 

Duties. 

1.  What  are  the  duties  of  a  Lieutenant! 

2.  (a)     What  is  the  cost  of  a  first-class  aerial  truck! 

(b)  What  is  the  cost  of  a  3-inch  hose  with  couplings f 

(c)  What  is  the  cost  of  a  shut-off  nozzle f 

(d)  What  is  the  cost  of  a  three-gallon  fire  extinguisher f 

(e)  What  is  the  cost  of  a  hose  wagon  harness  with  collars  and  hamesf 

3.  (a)  What  aro  the  contents  of  a  fifty-gallon  chemical  engine? 

(b)  When  these  materials  are  mixed  what  is  the  result  f 

(c)  What  effect  does  this  mixture  have  upon  a  fire,  and  whyf 

4.  You  have  responded  with  a  combination  wagon  containing  a  fifty- 
gallon  chemical  tank,  1000  feet  of  fire  hose,  200  feet  of  chemical  hose,  and 
150  three-quarter-ioch  garden  hose,  to  a  fire  in  a  cottage.  There  is  a  barn 
within  sixty  feet  of  this  cottage  and  a  windmill  and  a  tank  containing  1500 
gallons  of  water,  having  three-quarter  pipe  connections  with  the  same  water 
faucets  within  30,  45,  62  feet  of  the  cottage.  On  laying  a  line  of  hose  from 
the  nearest  fire  hydrant  there  was  not  sufficient  pressure  to  force  the  water 
on  the  fire.    Having  no  fire  engine  there,  what  would  you  dof 

5.  When  does  it  become  a  Lieutenant's  duty  to  take  charge  of  a  fire 
district f 

6.  Describe  the  kind  of  a  horse  used  on  the  different  apparatuses  in  a  fire 
department.    Also  average  price  of  same. 

7.  How  many  different  makes  of  fire  engines  are  there  in  the  Fire  De- 
partmentf 
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8.  (a)     Why  should  you  wear  a  fire  helmet  f 
(b)     Why  do  they  use  sliding  poles f 

(e)     Why  do  they  put  a  winding  staircase  in  a  fire  engine  house? 

(d)  Why  do  they  use  trap  doors  and  pole  hosef 

(e)  Why  do  they  use  swinging  harness  f 

9.  What,  if  any,  reports  do  you  make  and  to  whom  do  you  make  themf 
10.     What  are  the  mental  and  physical  qualifications  of  a  first-class  fireman  f 

Mathematics. 

1.  Express  in  figures  the  following,  using  decimals  where  indicated: 

(a)  Ten  million  and  sixty. 

(b)  Four  ten- thousandths. 

(c)  One,  and  ten-hundredths. 

(d)  One  hundred,  and  two  hundred  and  two  ten -thousandths. 

(e)  Ten  hundred  thousand,  and  ten-thousandths. 

2.  Divide  2,131,412  by  9,876. 

3.  Which  costs  more,  2967  feet  of  hose  at  89%  cents  per  foot,  or  2854 
feet  at  93  1-3  cents;   and  how  much  moref 

4.  If  a  hoseman's  salary  is  $83  1-3  per  month,  and  his  expenses  average 
$2.75  per  day,  how  much  will  he  be  able  to  save  in  nine  months  of  thirty 
days  eachf 

5.  How  much  is  63  1-3  per  cent,  of  $769.00f 

DIVISION   H,    GRADE    2,    0LA88    1,    SUBVETOB,   BKOINEES'8 


Time,  Saturday,  August  15,  1903,  9  a.  m. 
Place,  High  School. 
Notice,  July  25,  1903. 
Examiner,  Daniel  S.  Halladay. 
Scale  of  weights: 

flection  I. 
Subject.  Weight. 

Mathematics  2 

Instruments  2 

Sectioii  XL 

Surveying    3 

Experience    3 

Section  ZII. 

Quality  of  examination  papers 2 

12 
Examinations  under  Section  I  will  be  given  in  forenoon;    under  Section 
n  in  afternoon,  each  session  to  be  of  three  hours  duration. 

The  written  examination  under  Experience  will  be  supplemented  by  ques- 
tions at  close  of  afternoon  session. 

Section  HI — The  credits  under  this  section  will  be  based  on  the  spelling, 
orderliness  of  arrangement  and  neatness  of  the  examination  paper  of  the 
applicant. 
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Section  I— MathematicB. 

1.  A  polygon  has  n  sides;  what  is  the  sum  of  its  interior  angles! 

2.  7x — 2y==6,  and  2x-|-2y=  — 24;   what  are  the  values  of  x  and  yt 

3.  Solve  the  equation  Bx'+Tx — 3=50. 

4.  A  circle  has  a  radius  of  200  feet;  what  angle  is  subtended  by  an  are 
of  30  feetf 

5.  Given  a  right  angled  triangle,  express  each  side  in  terms  of  a  trigo- 
nometrical ratio  and  one  of  the  remaining  sides. 

6.  Given  an  angle  and  its  including  sides  to  determine  remaining  angles 
and  third  side  of  a  triangle.  Given  angle  35  deg.  20  min.,  sides,  136  feet  and 
154  feet. 

7.  Determine  the  angles  of  a  triangle  the  sides  of  which  are  193,  194 
and  195  feet. 

Instnimentfl. 

1.  Give  a  list  of  and  describe  the  equipment  you  would  require  for  making 
city  surveys. 

2.  Give  the  adjustments  of  a  transit  in  their  order. 

3.  Should  a  transit  be  lifted  by  its  standards  f 

4.  Should  a  transit  be  carried  with  the  lower  motion  clamped  f 

Section  n — SnrvBylng. 

1.  H  street  connects  two  streets  M  and  N.  The  center  line  of  H  street 
intersects  the  center  line  of  M  street  at  an  angle  of  85®,  and  center  line  of  N 
street  at  an  angle  of  80**.  From  the  center  line  of  M  street  to  the  center  line 
of  N  street,  along  the  center  line  of  H  street,  is  375  feet.  M  street  ia  70  feet, 
H  street  80  feet  and  N  street  60  feet  wide.  Sidewalks  are  respectively  10,  12 
and  10  feet  wide.  There  is  a  change  of  grade  requiring  a  vertical  curve  1^0 
feet  long.    Ton  have  been  given  Field  Books  containing  previous  work. 

From  the  above  prepare  the  field  notes  of  a  survey  for  curb  grades,  con- 
sisting of  a  title  page  and  sketch,  in  which  is  noted  intersection  angles,  street 
and  sidewalk  widths,  stationing  of  end  returns,  grade  changes,  etc.  Curb  line 
will  be  shown  by  a  heavy  dotted  line  and  stake  line  (generally  3  feet  back  of 
curb  line)  by  a  light  dotted  line.  Curb  returns  will  have  a  radius  of  8  feet. 
Stakes  will  be  set  every  20  feet  on  the  vertical  curve,  and  station  given.  Show 
on  your  sketch  the  positions  of  the  stakes  required  at  each  curb  return,  and 
in  the  case  of  one,  such  distances  to  street  centers  as  will  determine  the  exact 
position  of  these  stakes. 

Experience. 

1.  What  has  been  your  educational  training  in  surveyingf 

2.  What  positions  have  you  held  and  how  long  were  you  in  eachf 

DIVISION  J,  GBADE  11,  CLASS  1  (b),  UNEMAK,  FIBE  DEPABTMENT. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  Clem  A.  Copeland. 
Scale  of  weights: 
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Section  I. 
Subject.                                                                                   Weight. 
Experience  4 

Section  n. 

Writing    % 

Section  m. 

Spelling   % 

Section  IV. 
Treatment  of  those  shocked  by  electricity  (method  of  resos- 
citation)    3 

Section  V. 
Precautions  in  line  construction  of  all  kinds,  and  in  wiring 
to  protect  the  lineman  and  public  against  accidents 4 

Section  VI. 

Other  methods  of  line  construction  for  lighting  and  power....  4 

Section  VIL 
Special  problems  referring  to  telephone  and  signal  and  fire 

alarm  work  4 

20 
1.    Qive  a  list  of  the  mechanical  and  electrical  positions  you  have  filled 
and  where,  the  years  during  which  you  have  held  them,  the  length  of  time 
you  have  filled  them,  and  their  nature  as  illustrated  below: 

(a)  Groundman  and  lineman. 
Detroit  Power  Co.,  Detroit,  Mich. 
1889-1892. 

Three  and  one-half  years. 

General  Groundman 's  duties,  2000-volt  incandescent  and  brush  are 
light  systems,  hanging  transformers,  setting  meters,  installing  ares, 
troubles  on  systems,  etc.  Helped  build  23  miles  10,000-volt  line 
to  suburban  sub-stations. 

(b)  Station  operator. 

Parkman  St.  Co.,  Portland,  Oregon. 
18921896. 
Four  years. 

Operated  200  H.  P.  engine  boilers  and  150  K.  W.  generator  Raw 
plant  with  one  other  man  on  other  shift. 

(c)  Lineman. 

City  of  San  Francisco. 
1896-1900. 

Four  and  one-half  years. 

Installing  fire  alarm  systems,  are  light  systems,  wiring  wing  of  City 
Hall,  ete. 

(d)  Etc.,  ete. 

(Ifote: — ^Write  clearly  and  briefly  and  tabulate  as  shown.  If  you  now 
work  for  the  City  of  Los  Angeles,  do  not  mention  the  fact  or  insert  snek 
experience  in  the  answer.) 
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2.  Suppose  you  found  it  necessary  to  extend  a  No.  8  bare  copper  wire 
with  a  bare  steel  wire  of  the  same  size.  Describe  how  you  would  make  the 
splice.    Where  yon  would  make  it. 

3.  What  are  the  best  methods  of  splicing  iron  and  steel  and  hard  drawn 
copper  wires  of  large  and  small  sizes,  and  the  reasons  therefor f  What  is 
the  difference  in  the  methods  of  splicing  hard  and  soft  wires! 

4.  Why  does  the  Home  Telephone  Co.  use  copper  instead  of  iron  wiref 

5.  (a)     Give  the  precautions  necessary  for  handling  hard  drawn  copper, 
(b)     Becently  a  lineman  went  out  to  repair  a  break  in  a  No.  6  hard 

drawn  copper  line.    He  inserted  a  piece  of  soft  drawn  No.  6  about  4  feet  long 
where  the  break  occurred.    Can  you  tell  what  happened,  and  whyf 

6.  Have  yon  read  the  rules  of  the  National  Board  of  Fire  Underwriters 
(National  Code)  relative  to  outside  line  work? 

7.  Why  are  telephone  lines  transposed?  Is  there  any  relation  between 
the  phenomenon  so  involved  and  those  occurring  inside  of  a  transformer! 

8.  Give  all  the  rules  you  can  in  regard  to  guying,  such  as:  How  are 
one  pole  comers  guyed f  two  pole  corners?  grounding  of  guy  wires  at  the 
stub?  sizes  and  kind  of  guy  wires  for  dead  ending  6  No.  6  hard  drawn  wires, 
12  No.  00  soft  weatherproof  wires,  3  No.  6  soft  weatherproof  wires,  100  No. 
12  hard  drawn?  Describe  how  you  would  make  anchors  for  these  instances 
both  with  guy  stubs  near  the  pole  and  a  hundred  or  so  feet  away. 

Draw  diagrams  if  possible;   they  are  easy  to  answer  with. 
Where  would  you  place  the  guys  on  the  dead  end  or  comer  poles,  etc.? 
In  fact,  write  all  you  know  about  guying. 

9.  Describe  the  dimensions,  distance  between  pins  and  material  of  cross 
arms  to  carry: 

(a)  24  No.    12  telephone  or  signal  wires,  steel  or  hard  copper. 

(b)  6  No.  000  soft  weatherproof  copper  wires  on  2000-volt  work. 

(c)  6  No.      6  soft  weatherproof  copper  wires  on  2000- volt  work 

10.  Suppose  a  transformer  sets  in  a  basement  on  a  wood  frame,  which  in 
turn  is  placed  on  a  dirt  or  cement  floor;  what  precautions  would  yon  take 
to  prevent  danger  to  life?    Give  your  reasons. 

11.  Suppose  yon  were  installing  a  new  lamp  and  socket  in  a  bath-room 
in  a  house  which  was  wired  some  time  ago.  Ton  are  standing  in  the  bath 
tub  and  are  connecting  up  ready  to  leave,  when  you  receive  a  shock  which 
renders  you  unconscious  and  you  fall  to  the  floor.  Tour  partner  is  working 
in  the  next  room  and  immediately  comes  to  your  assistance.  How  should  he 
take  steps  to  bring  yon  to  life  or  resuscitate  youf  Would  it  be  advisable  for 
him  to  remove  you  to  a  hospital  near  by  and  send  for  a  doctor? 

Give  your  reasons  for  all  of  your  statements,  but  write  briefly  and  to  the 
point. 

Have  you  seen  or  helped  or  worked  upon  a  person  so  shocked,  yourself? 
What  were  the  results? 

What  was  the  probable  cause  of  the  severe  shock  you  were  supposed  to 
get  as  above  described? 

What  rules  would  this  lead  you  to  follow  in  the  installation  of  lamps  in 
basements,  bath-rooms,  stables,  etc.? 

12.  The  National  Board  of  Fire  Underwriters  favor  grounding  perma- 
nently the  neutral  wire  of  the  secondaries  or  transformers.  Discuss  this  ques- 
tion, and  also  whether  the  cases  of  transformers  on  poles  should  be  grounded 
as  well  as  the  secondary. 
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13.  Do  you  think  a  shock  from  10,000  or  15,000  volts  more  fatal  than 
one  from  2000  volts,  so  long  as  wires  of  such  high  voltage  are  above  all 
others  in  the  cityf  Do  you  consider  them  more  or  less  dangerous  than  2000- 
volt  circuits  for  the  linemen  and  the  public! 

In  the  diagram  (1),  (2),  (3),  are  fire  alarm  boxes  several  blocks  apart 
on  an  old  line  between  Ocean  View  and  Pico  streets.  On  the  same  cross  arm 
a  new  line  of  wire  represented  dotted  in  the  diagram  has  just  been  strung. 

Explain  how  the  fire  alarm  boxes  may  be  transferred  from  the  old  to  the 
new  line,  one  at  a  time,  keeping  all  the  boxes  in  commission  all  of  the  time, 
so  that  anyone  can  throw  in  an  alarm  on  any  box  any  time. 

DIVISION  T,   GBADE  4,   OI.ABS   1,   STREET    SWEEFINO   INSPEOTOBS. 

Time,  Saturday,  October  10,  1903,  9  a.  m. 

Place,  Spring  Street  School. 

Notice,  September  25,  1903. 

Examiner,  Frank  J.  Thomas. 

Classification.  Weights. 

Experience 3 

Arithmetic  2 

Orthography   1 

Penmanship  1 

Temperament    and   Address 1 . 

Physical  Condition  » 1 

Special  Questions   3 

12 

Experience. 

Question  No.  1.  (a)  Have  you  ever  acted  as  Inspector  upon  any  public 
work? 

(b)  What  experience  have  you  had  in  street  sprinkling,  street  work,  or 
work  of  a  kindred  nature!    Give  time,  place  and  length  of  employment. 

(c)  What  experience  have  you  had  in  the  supervision  or  overseeing  of 
menf  Give  time,  place,  character  of  work,  length  of  employment  and  average 
number  of  men  under  you. 

Arithmetic. 

Question  No.  2.  You  receive  a  salary  of  $175.25  per  month  for  the  months 
of  August  and  September.  Tou  spend  $35.00  for  a  bicycle  in  August  and  $10.50 
for  repairing  it  in  September.  It  costs  you  $2.35  a  day  for  living  expenses. 
In  August  you  spend  $43.00  for  a  suit  of  clothes  and  in  September  $25.00  for 
an  overcoat.  (1)  How  much  do  you  save  each  month,  and  (2)  what  are  your 
average  savings  per  month? 

Question  No.  3.  Add  2507.25,  seven  thousand  eight  hundred  and  forty-two 
and  thirty  one-hundredths,  342,  743  and  245;  divide  the  result  by  5;  subtract 
981.13  from  the  quotient,  and  multiply  the  result  by  thirty-seven  and  five  one- 
hundredths. 

(Note: — Give  all  figures  in  working  out  this  problem.) 
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Special  Questloiis. 

Qnestion  No.  4.  (a)  For  the  purpose  of  street  sweeping,  into  how  many 
elassee  iare  the  streets  of  Los  Angeles  divided  f 

(b)  Give  the  name  of  each  class. 

(c)  B7  what  process  are  the  public  streets  of  Los  Angeles  swept f 

(d)  Under  whose  general  supervision  is  the  work  donef 

(e)  Is  the  work  done  by  public  contract  f 

Question  No.  5.  (a)  Give  some  reasons  why  the  work  of  sweeping  the 
public  streets  is  done  by  the  city  and  not  by  the  individual  property  owners. 

(b)  Is  the  individual  benefited  and  expense  saved  to  him  by  street  sweep- 
ing f    If  so,  howf    Give  instances  and  reasons  why. 

(c)  What  is  understood  by  ''House  Waste "f  What  are  the  different 
kinds f 

(d)  What  is  understood  by  hand-sweeping f 

(e)  What  is  understood  by  machine-sweeping f 

Question  No.  6.  (a)  Are  cobble  gutters  to  be  recommended  for  business 
streets?    Give  reasons  for  your  answer. 

(b)  How  would  you  most  effectively  clean  cobble  gutters  f 

(c)  What  causes  slime  on  asphalt  streets  and  how  would  you  remove  Itf 

(d)  What  do  you  consider  the  most  effective  method  for  cleaning  asphalt 
streets,  and  give  your  reasons  for  your  answer  f 

(e)  What  effect,  if  any,  has  oil  on  asphalt  streets  f 

Question  No.  7.  (a)  Is  the  cost  of  street  sweeping  increased  by  the 
standing  of  bicycles  and  express  wagons  along  the  street,  and  give  reasons 
for  your  answer. 

(b)  Does  the  constant  standing  of  horses  in  one  place  on  an  asphalt 
street  affect  the  pavement  f    Give  reasons  for  your  answer. 

Question  No.  8.  Write  a  circular  letter  addressed  to  the  hand  street 
sweepers,  instructing  them  how  to  go  about  the  sweeping  of  an  asphalt  street, 
what  tools  and  utensils  they  should  have,  and  for  what  purpose  they  should 
use  the  same,  and  how  they  should  handle  their  sweepings  so  as  to  prevent 
the  same  from  being  scattered. 

DIVISION  S,  OBADE  16,  CLASS  1  (b),  SANITABT  IN8FE0T0BS. 

Time,  Saturday,  November  28,  1903,  9  a.  m. 
'  Place,  Spring  Street  School. 
Notice,  November  14,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Penmanship  1 

Experience    -  1 

Spelling  1 

Temperament % 

Arithmetic  % 

Knowledge  of  Duties 6 

10 
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0097  the  FoUowlng  Neatly: 

No  helps  of  any  kind  shall  be  allowed  during  the  examination.  Any 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  most  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  or  copy 
from  a  competitor  shall  render  the  offender  ineligible  to  the  public  service. 

Experience. 

1.  What  experience  have  you  had  to  qualify  you  for  the  position  for 
which  you  are  now  being  examined  f 

2.  When  and  where  f 

3.  For  how  long  were  you  thus  employed! 

4.  Were  you  ever  discharged  from  any  position!    If  so,  whyf 

5.  Have  you  ever  taken  a  Civil  Service  Examination  before!  If  so,  when 
and  for  whatf 

6.  What  has  been  your  occupation  for  the  last  seven  years  f 

7.  What  is  the  best  salary  you  ever  received  and  for  what  did  you 
receive  itt 

Dutiee. 

1.  What  would  you  do  as  a  Health  Inspector  if  you  were  sent  to  abate 
the  following  nuisances  f 

(a)  Pull  privy  vault f 

(b)  Throwing  of  garbage  in  a  vacant  lot  between  two  residences  f 

2.  State  in  full  the  duties  of  a  Health  Inspector. 

3.  Describe: 

(a)  A  sanitary  garbage  box. 

(b)  A  sanitary  catch  basin. 

4.  A  citizen  complains  to  the  Health  Department  that  foul  odors  exist 
in  the  bath  room.    Name  the  possible  causes  of  these  odors. 

5.  What  refuse  is  a  garbage  contractor  required  to  remove! 
(a)     What  refuse  is  a  householder  required  to  remove! 

6.  If  parties  owning  or  running  a  stable  put  the  manure  in  the  street  or 
alley,  what  course  would  you  pursue! 

7.  What  kinds  of  business  require  a  permit  from  the  Board  of  Health 
before  they  are  permitted  to  be  conducted f 

(a)     Where  are  privy  vaults  and  cesspools  not  allowed! 

8.  According  to  the  City  ordinance,  what  is  the  least  number  of  water 
closets  which  should  be  provided  in  a  factory  employing  steadily  95  men  and 
35  women! 

(a)     What  penalty  is  specified  for  violation  of  this  rule! 

9.  What  kind  of  water  closets  are  prohibited  in  buildings  in  this  city! 

(a)    If  you  should  discover  such  kind  of  water  closet,  what  would  you  do! 

10.  Name  the  sanitary  defects  that  could  be  found  in  the  plumbing  of  a 
closely  built  set  of  flats. 

11.  What  air  space  is  required  in  all  hotels,  lodging-houses,  factories,  etc., 
and  how  often  shall  it  be  changed! 
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Axifbmetic. 

1.  Express  in  figures  the  following,  using  decimals  where  indicated: 
Eight  million  three  thousand  and  two. 

Fourteen  thousand  and  fourteen,  and  fourteen  hundredths. 
Eleven  ten-thousandths. 
One  thousand  and  one-tenth. 
Ten  hundredths. 

2.  Divide:     76,465,386  by  87,489. 

3.  Add:     89747 

96578 
75989 
67956 
84495 
59648 
76789 

4.  Subtract:     36,742,103 

29,867,986 

5.  Multiply:     387  2-3  by  196  3-7. 

DIVISION  8,  GRADE  9,  CLASS  1— JANITOB& 

Time,  Saturday,  September  5,  1903,  9  a.  m. 
Place,  Spring  Street  School. 
Notice,  August  21,  1903. 
Examiner,  D.  W.  Edelman. 

Scale  of  Weights. 

Spelling   1 

Penmanship    1 

Experience    2 

Duties,  etc 6 

10 

Questioiis. 
A. 

1.  Have  you  ever   done  any  work   to   qualify  you  for  the  position  of 
Janitorf 

2.  When  and  where  f    Mention  each  place  separately. 

3.  Have  you  ever  done  housework  of  any  kindf     (To  be  answered  by 
women  only.)     If  so,  when  and  where  f 

4.  What  has  been  your  occupation  for  the  last  seven  years  f 

5.  What  is  the  best  salary  you  ever  received  f    For  what  and  how  long 
<liil  you  receive  itf 

6.  Have  you  ever  been  discharged  from  any  position  f 

7.  Why! 

8.  Have  you  ever  taken  any  Civil  Service  Examination  before!    If  so, 
whatf 
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B. 

1.  If  you  were  janitor  of  a  school  house  of  six  rooms  and  wanted  to 
give  the  building  a  thorough  cleaning,  how  would  you  go  at  itt  What  would 
you  do  first?  What  next,  and  so  onf  Explain  everything  in  detail,  step 
by  step. 

2.  Give  the  names  of  five  different  States  in  the  Union,  and  the  largest 
city  in  each  of  those  States. 

3.  Name  ten  Presidents  of  the  United  States. 
Where  is  the  Capital  of  California  t 

4.  What  city  has  the  largest  population  in  the  world f 
What  city  has  the  next  largest? 

5.  Name  three  large  hotels  in  this  city  and  give  location  of  each. 
Where  is  the  Public  Library? 

Where  is  the  Chamber  of  Commerce? 
Where  is  the  Normal  School? 

6.  Who  is  Mayor  of  Los  Angeles? 

Who  is  the  Superintendent  of  Schools  of  this  city? 

Who  is  Governor  of  California? 

How  many  stripes  are  in  the  American  flag,  and  why  that  number? 

7.  What  are  the  qualifications  of  a  good  janitor? 

DIVISION  li^  QBADS  19,  0I.A88  l^OENEBAL  ATTENDANT  UBBABT. 

Time,  Saturday,  June  27,  1903. 
Notice,  June  12,  1903. 
Examiner,  Miss  IV)ssler. 
Place,  Los  Angeles  Public  Library. 

Scale  of  Weights. 

Spelling   1 

Penmanship  1 

Experience  3 

Duties,  etc.  (Questions) 4 

Deportment  and  Temperament 1 

10 

QaestionB. 

1.  What  are  the  library  records  kept  of  a  borrower?  Trace  these  records 
from  registration  to  the  removal  of  his  name  as  a  borrower;  also  show  how 
one  record  tracks  the  other. 

2.  Why  re-register  borrowers?  How  often  is  this  done?  How  are  expired 
cards  detected? 

3.  Classify  mail  received  at  this  library,  and  state  what  records  are  made 
of  each  class,  and  how. 

4.  How  would  you  explain  the  card  catalogue  to  an  intelligent  borrower 
who  had  never  seen  one? 

5.  Name  (a)  Ten  good  reference  books  for  the  catalogue  room,  (b)  What 
is  a  call  number,  and  how  is  it  made  up?  Give  variations  as  occurring  in 
this  library. 
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6.  How  would  you  track  a  book  that  is  temporarilj  lost,  i.  e.,  not  on  the 
shelves  nor  charged  to  a  borrower? 

7.  Suggest  ways  in  which  an  attendant  in  charge  of  a  station  may  arouse 
the  interest  of  a  community  to  a  keener  appreciation  of  their  library.  What 
determines  the  location  of  a  station  or  branch  t 

8.  What  libraries  have  yon  visited  since  you  came  into  the  Los  Angeles 
Public  Library^  and  what  difference  in  methods  have  you  noted  in  themf 

9.  Name  the  books  other  than  fiction  that  you  have  read  in  the  past  year, 
and  discuss  one. 

10.  Qive  the  total  circulation,  in  tabulated  form,  by  the  month  and  by 
classes,  of  the  library  having  for  three  months  the  following  circulation, 
to  wit: 

1st  Month.       2nd  Month.         3rd  Month. 

Classes  6,353  7,695  7,321 

Juvenile    10,667  9,290  7,967 

Bound  Magazines 1,203  1,377  1,291 

Fiction  19,161  19,898  19,268 

Fiction,  Juvenile 4,459  6,283  5,384 

Compute  the  per  cent,  by  classes  for  these  three  months  for  Juvenile. 

11.  What  experience  in  library  work  have  you  hadt  Give  departments 
and  length  of  time  in  each. 
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CIVIL  SERVICE  CLASSIflCATION 

DIVISION  A,  AQUEDVOT  DEPABTMENT. 

1  Accountant    $175.00  per  month 

1  Agent,  Disbuning 250.00  per  month 

1  Agent,  Bight  of  Way 7.50  per  diem 

1  Auditor  150.00  per  month 

27  Blacksmiths    ^..Class  "A"....  4.00  per  diem 

56  Blacksmiths  Class  **B"....  3.50  per  diem 

27  Blacksmiths  Class  "C"....  3.00  per  diem 

2  Boilermakers Class  "A"....  5.00  per  diem 

4  Boilermakers  Class  **B *'....  3.50  per  diem 

1  Boss,  Quarry   3.50  per  diem 

56  Bosses,  Shift    Class  "A".:..  4.00  per  diem 

175  Bosses,  Shift  Class  "B"....  3.50  per  diem 

3  Bosses,  Team    Class  '*A''....  125.00  per  month 

14  Bosses,  Team    Class  "B"...-  90.00  per  month 

20  Carpenters  Class  **A''....  4.00  per  diem 

30  Carpenters     Class  **B ''....  3.50  per  diem 

200  Carpenters   Class  '*C''....  3.00  per  diem 

40  Chainmen   70.00  per  month 

1  Chauffeur    90.00  per  month 

1  Chemist,   Cement   150.00  per  month 

2  Clerks,  Construction  Class  "A"....  175.00  per  month 

3  Clerks,  Construction   Class 

2  Clerks,  Construction  Class 

6  Clerks,  Construction  Class 

2  Clerks,  Construction  Class 

1  Clerk,    Construction   Class 

1  Clerk,    Construction  Class 

25  Clerks,  Construction  Class 

4  Clerks,  Construction  Class 

51  Clerks,  Construction  Cless 

7  Clerks,  Construction  Class 

78  Clerks,  Construction  Class 

1  Clerk,    Construction Class 

1  Clerk,  File  and   Stenographer 73.00  per  month 

4  Clerks,  Construction  and  Stenographer 100.00  per  month 

1  Clerk,  Commissary 125.00  per  month 

1  Clerk,  Purchasing  Class  *'A*' ....  125.00  per  month 

2  Clerks,  Purchasing  Class  *'B"....  100.00  per  month 

2  Conductors  90.00  per  month 

1  Constructor,  Electrical  200.00  per  month 

1  Constructor,  Mechanical  Class  "A"....  225.00  per  month 

4  Constructors,  Mechanical  Class  ''B ''....  150.00  per  month 

7  Cooks  70.00  per  month  and  board 

12  Cranemen   100.00  per  month 

2  Draftsmen  Class  **A"....  150.00  per  month 

1  Draftsman  Class  ''B"....  125.00  per  month 
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''B".... 

150.00 

per 

month 

*  *  C ' '.... 

135.00 

per 

month 

**D".-.. 

125.00 

per 

month 

'*E".... 

120.00 

per 

month 

**F''.... 

115.00 

per 

month 

'*G'\... 

110.00 

per 

month 

*'H".... 

100.00 

per 

month 

*'I".... 

90.00 

per 

month 

*'J".... 

85.00 

per 

month 

**K"... 

80.00 

per 

month 

'^L'\... 

75.00 

per 

month 

^^M".... 

70.00 

per 

month 

4  Draftsmen   ClaBS  "C"....  115.00 

6  Draftsmen  Class  "D"....  110.00 

6  Draftsmen  Class  "E *'....  100.00 

2  Draftsmen   Class  "F"....  90.00 

1  Draftsman  ^ Qass  "G"..^  85.00 

3  Draftsmen  Class  "H"....  75.00 

1  Draftsman,  Mechanical  Class  "A"....  125.00 

2  Draftsmen,  Mechanical  Class  **B"....  100.00 

1  Draftsman,  Structural   Class  "A"....  125.00 

1  Draftsman,  Structural  Class  "B"....  100.00 

1  DriUer,  Well  5.00 

1  Electrician    Class  "A"....  175.00 

2  Electricians  Class  **B"....  150.00 

4  Electricians  Class  "C"....  135.00 

10  Electricians  Class  "D"....  110.00 

27  Electricians  Class  '*E"....  100.00 

4  Electricians  Class  "F"....  90.00 

2  Electricians  Class  *'G"....  5.00 

1  Electrician    Class  "H"....  4.50 

3  Electricians    Class    "I"....  3.50 

1  Engineer,  Chief    833.33 

1  Engineer,  Assistant  Chief  500.00 

5  Engineers,  Assistant    Class  "A"....  250.00 

10  Engineers,  Assistant    Class  *'B"..-.  200.00 

15  Engineers,  Assistant  Class  "C"....  175.00 

16  Engineers,  Assistant  Class  '*D"..-.  150.00 

16  Engineers,  Assistant  Class  "E"....  125.00 

1  Engineer,    Locomotive  Class  **A''....  110.00 

3  Engineers,  Locomotive  Class  "B"....  100.00 

15  Engineers,  Stationary  3.50 

1  Expert,  Cement 350.00 

1  Expert,  Consulting  Electrical  325.00 

18  Firemen  75.00 

1  Foreman    150.00 

25  Foremen,  Carpenter    Class  "A"....  4.00 

25  Foremen,  Carpenter    Class  **B"....  3.50 

3  Foremen,  Cement  Mill  Class  *'A''....  125.00 

5  Foremen,  Cement  Mill  Class  **B'\...  110.00 

20  Foremen,  Concrete    Class  **A'\...  4.00 

25  Foremen,  Concrete    Class  **B"....  3.50 

1  Foreman,  Deep    Well Class  *'A"....  5.00 

1  Foreman,  Deep  Well Class  **B"....  4.00 

2  Foremen,  Line  Class  *'A"....  4.50 

1  Foreman,  Line   Class  **B"....  4.00 

2  Foremen,  Tunnel  Class  **A"....  150.00 

3  Foremen,  Tunnel  (No.  Portal). .Class  "B"....  135.00 
'  3  Foremen,  Tunnel (Saugus  Div.)aass  **B'\...  135.00 

1  Foreman,  Tunnel  (So.  Portal). .Class  **B"....  135.00 

18  Foremen,  Tunnel    Class  "C"....  4.00 

12  Freighters   Class  "A"....  100.00 

8  Freighters   Class  '*B"....  90.00 
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10 

1 

2 

3 

1 

2 

3 

1 

1 

5 

2 

1 

3 

20 

10 

2 

3 

770 

1500 

2656 

12 

12 

12 

14 

50 

20 

50 

60 

135 

1 

1 

1 

1 

4 

10 

136 

1000 

75 

40 

900 

1 

6 

1 

1 

2 

1 

12 

4 

50 

70 
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Freighters    Class  **C''....     85.00 

Freight  Bate  Checker  (Expert) 70.00 

Gauge  Readers  Class  "A''....    16.00 

Gauge  Headers  Class  "B"....    10.00 

Gauge  Beader  Class  "C"....      8.00 

Gauge  Headers  Class  '*D"....      6.00 

Gauge  Readers  Class  "E"....      5.00 

Gauge  Beader  Class  *'F'\...      3.00 

Gauge  Beader Class  *  *  G '  \...      1,50 

Helpers,   Cooks'   45.00 

Harness  Makers 90.00 

Instrumentman    Class  *'A"....  140.00 

Instrumentmen     Class  ''B"....  125.00 

Instrumentmen     Class  **C"....  115.00 

Instrumentmen  Class  '*D"....  100.00 

Instrumentmen  Class  *  *  E '  \...    90.00 

Laborers    Class  *'A'\...      3.00 

Laborers    Class  '*B''....      2.50 

Laborers    Class  **C'\...      2.25 

Laborers    Class  ' '  D '  \.,.      2.00 

Linemen  Class  **A"....       3.50 

Linemen  Class  *'B"...,      3.25 

Linemen  Class  **C''....      3.00 

Machinists  Class  ''A"....      4.50 

Machinists Class  '*B"....      3.50 

Mechanics   Class  *'A''....  150.00 

Mechanics   Class  **B''....      4.00 

Mechanics    Class  *'C"....      3.50 

Mechanics  Class  ''D"....      3.00 

Messenger   Class  '  *  A ' '....    50.00 

Messenger    Class  **B'\..    45.00 

Messenger    Class  '*C;\...     40.00 

Millwright,  Head Class  **A'\...      5.00 

Millwrights   Class  *'B'\...       4.00 

Miners  (North  Portal) Class  **A'\...      5.00 

Miners   (North  Portal) Class  ''B"....      3.50 

Miners    Class  ''C *'....      3.00 

Muckers  Class  **A''....       3.00 

Muckers  (North  Portal) Class  ''B'\...      2.75 

Muckers   Class  **C'\...      2.50 

Operator,  Comptometer  70.00 

Operators,  Telephone  Class  *'A'\...    50.00 

Operator,  Chief  Stm.  Electric.Class  ''A'\...  150.00 

Operator,  Steam   Electric Class  ''B'\...  125.00 

Operators,   Steam    Blectric Class  '*C'\...  110.00 

Operator,  Shovel  Class  *'A*\...  200.00 

Operators,  Shovel  Class  "B'\...  150.00 

Operators,  Shovel    Class  ''C'\...  125.00 

Pipe-men    2.75 

Plasterers  3.00 

Biggers   4.00 
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1  Secretary _ 150.00  per  month 

15  Stenographers   75.00  per  month 

1  Storekeeper  Class  ''A"....  200.00  per  month 

1  Storekeeper  Class  *'B"....  15(r.00  per  month 

4  Storekeepers  Class  "C"....  100.00  per  month 

8  Storekeepers  Class  '*D"....  90.00  per  month 

2  Storekeepers  Class  *'B"....  85.00  per  month 

1  Storekeeper  Class  **P"....  75.00  per  month 

3  Superintendents,  Con8truetion..Glass  "A"....  200.00  per  month 
1  Superintendent,     Construction.. Class  ''B"....  175.00  per  month 

15  Superintendents,   Construetion..Cla8s  ''C"....  150.00  per  month 

15  Superintendents,  Construction. .Class  ''D"....  125.00  per  month 

1  Superintendent,  Assistant  Mill 150.00  per  month 

•    3  Superintendents,  Tunnel Class  **A"....  250.00  per  month 

4  Superintendents,   Tunnel Class  **B"....  200.00  per  month 

3  Superintendents,    Tunnel Class  ''C"....  175.00  per  month 

8  Superintendents,  Tunnel Class  **D"....  150.00  per  month 

4  Superintendents,   Tunnel Class  **E"...  125.00  per  month 

12  Surveyors 125.00  per  month 

1  Teamster   Class  **A"...  90.00  per  month 

1  Teamster    Class  *'B'' ....  80.00  per  month 

220  Teamsters    Class  **C".-..  75.00  per  month 

1  Teamster  Class  **D''....  2.50  per  diem 

7  Tenders,  Ditch   25.00  per  month 

3  Testers,  Cement  Class  "A"....  3.50  per  diem 

1  Tester,  Cement    Class  '*B'V..  85.00  per  month 

(5  Trainmen   2.50  per  diem 

1  Warehouseman    85.00  per  month 

POSITIONS  EXEMPT  FROM  CIVIL  SEEVIOE— AQUEDX70T  DEPABTMKNT. 

Salary. 

Chief  Engineer $833.33 

Assistant  Chief  Engineer  (partial) 500.00 

Cement   Expert  350.00 

Chief   Electrical   Engineer 325.00 

Shift  Boss  per  day  4.00 

Right-of-Way   Agent   per  day  5.00 

Mechanics  per  day  3.50 

Shift  Boss  per  day  3.50 

Head   Millwright   per  day  5.00 

Millwrights  per  day  4.00 

Laborers   per  day  2.00 —    2.50 

Foreman  Cement  Mill 110.00—125.00 

Quarry  Boss  per  day  3.50 

Stationary  Engineers  (Steam  Electric) per  day  3.50 

Steam  Shovel  Operators 125.00 — 175.00 

Cranemen  100.00 

Plasterers   per  day  3.00 

Mechanics   150.00 

Telephone  Operators  in  the  field 

Ghtuge  Headers  per  month  1.50 —  15.00 
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Carpenters — per  day  3.00 

Riggers   per  day  4.00 

Boiler  Makers  per  day  3.60 

Miners   »^ .per  day  3.00 —    3J50 

Blacksmiths   per  day  3.00—    3^0 

Linemen per  day  3.00 —    3.25 

Pipemen    per  day  2.75 

Teamsters   50.00 —  75.00 

Freighters   100.00 

Ditch  Tenders  25.00 

Cooks   70.00 

Team  Boss  90.00—125.00 

Muckers    per  day  2.50 

Machinists per  day  3.50 —    4.50 

Disbursing  Agent  200.00 

Line  Foreman  .,., per  day  4.00 —    4.50 

DIVISION  B— ASSESSOB'S  DBPABTMENT. 

Grade  1. 

Class  1.    Chief  Deputy  .$  165.00 

Orade  2. 

Class  1.    Map  Maker  and  Deputy 120.00 

**     2.    Map  Maker  and  Deputy 100.00 

Grade  3. 

Class  1.    Valuation  Clerk  and  Deputy 110.00 

Grade  4. 

Class  1.     Counter  Man  and  Deputy 100.00 

Orade  5. 

Class  1.    Searcher  of  Records  and  Deputy 100.00 

Orade  6. 

Class  1.    Cashier  and  Stenographer 100.00 

Orade  7. 

Class  1.     (a)  Deputy  100.00 

"      1.     (b)  Deputy 90.00 

DIVISION  C— AXTDITOB'S  DBPABTMENT. 

Grade  1. 

Class  1.     (a)  Chief  Deputy  $200.00 

'  *     2.     (b)  Assistant  Chief  Deputy 135.00 

Orade  2. 

Class  1.     (a)  Chief  Bookkeeper  165.00 

"     1.     (b)  Assistant  Bookkeeper 125.00 

Grade  3. 

Class  1.    Auditor 's  Clerk  -  100.00 

Grade  4. 

Class  1.    Stenographer   90.00 

Expert  Accountant  exempt  from  Civil  Service. 


Orade  6. 
ClaBS  1.    Inspeetor  ^ 125.00 

Grade  6. 

Claw  1.    Deputy,  San  Pedro ^. ^ 50,00 

DIVISION  D— BUILDma  DEPABTMENT. 

Grade  1. 

ClaflB  1.    Chief  Inspector  of  Buildings $  250.00 

Grade  2. 

Class  1.    Inspector  Reinforced  Concrete  and  Masonry 150.00 

Grade  3. 

Class  1.    Inspector  of  Buildings 125.00—135.00 

Grade  4. 

Class  1.    Inspector  Plumbing  and  Gas  Fittings 150.00 

Grade  5. 

Class  1.    Assistant  Plumbing  Inspector 125.00 

Grade  6. 

aass  1.    Fire  Inspector  110.00 

Grade  7. 

Class  1.    Clerk  and  Stenographer 76.00—  80.00 

Grade  8. 
Class  1.    Clerk 80.00—125.00 

Orade  9. 

Class  1.    Inspector  of  Buildings  and  Plumbing  Inspector  (Wil- 
mington)         100.00 

DIVISION  E— BOILEB  INSFECTOB. 

Grade  1. 

Class  1.    Boiler  and  Elevator  Inspector $  130.00 

Grade  2. 

Class  1.     (a)  First  Assistant  Boiler  and  Elevator  Inspector 130.00 

(b)  Second  Assistant  Boiler  and  Elevator  Inspector —    130.00 

DIVISION  F— CI^BK'S  DEPABTBIENT. 

Grade  1. 

Class  1.     Chief  Deputy  $  175.00 

Grade  2. 
Class  1.    Bedemption  Clerk  165.00 

Grade  3. 

Class  1.     (a)  License  Clerk  140.00 

**      1.     (b)  Assistant  License  Clerk 105.00 

Grade  4. 

Class  1.    Deputy  Clerk  125.00—140.00 

Grade  5. 

Class  1.    Stenographer 100.00 
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Grade  e. 

Class  1.    Copvist  75.00 

Copyiflts  (intermittent)  exempt  from  Civil  Service. 

Grade  7. 

ClaHs  1.    Clerk  (2  months)  ^ 90.00 

Grade  8. 

Class  1.     (a)  Deputy,  San  Pedro 75.00 

1.     (b)  Stenographer,  San  Pedro 50.00 

1.     (c)  Deputy  Clerk  and  Tax  Collector,  San  Pedro 60.00 


DIVIBION  G--COUKCIL. 

Grade  1. 

Class  1.     Sergeant  at  Arms $  150.00 

Grade  2. 

Class  1.    Assistant  Committee  Clerk 75.00 

Grade  3. 

Class  1.     City  Hall  Guide 60.00 

Grade  4« 

Class  1.     Watchman,  Treasurer  100.00 

DIVISION  H— ENGINEER'S  DBPABTMENT. 

Grade  1. 

Chief  Deputy  $  225.00 

Engineer   195.00 — 200.00 

Assistant  Ehgineer  104.00 — 182.00 

Grade  2. 

Surveyor    104.00—143.00 

Inatrumentmen  98.00 

Chainman  70.00 

Grade  3. 

Searcher  130.00 

Grade  Computer 117.00 

Assistant  Grade  Computer 104.00 

Counter  Qerk  104.00 

Grade  4. 

Chief  Draftsman  195.00 

Draftsman  78.00 — 169.00 

Grade  6. 

ClaHs  1.    Bookkeeper per  day    4.00 — per  month     140.00 

Grade  6. 

Class  1.     Clerk  100.00 

"     2.     (a)  Clerk  and  Timekeeper per  day  4.00 

**     2.     (b)  Assistant  Timekeeper per  day  3.00 —    3.M 

**     3.    Sewer  Permit  Clerk 95.00 

GradO  7. 

Glass  ].    Cost  Keeper per  day        3.50 
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Class 

1. 

<< 

2. 

<< 

3. 

Class 

1. 

( ( 

2. 

( ( 

3. 

Class 

1. 

1 1 

2. 

1 1 

3. 

i  i 

4. 

Cla^H 

1. 

i  < 

2. 

Grade  8. 

ClasB  1.     Stenographer    85.00 — 100.00 

Grade  9. 

Claes  1.     (a)  Superintendent  Outfall  Sewer 125.00 

**     1.     (b)  Assistant  Superintendent  Outfall  Sewer 90.00 

Grade  10. 

Class  1.     Night  Foreman  Outfall  Sewer per  day        2.50 

Grade  11. 

Class  1.     Cement  Tester  104.00 

'*     2.     Asphalt  Tester  117.00 

Grade  12. 

Class  1.     Cement  Inspector 104.00 

Grade  13. 

Class  1.     Street  Inspector  104.00 

Grade  14.  - 

Class  1.     Warehouse  Keeper per  day     2.50 — per  month     100.00 

Grade  15. 

Foreman  per  day        5.00 

Grade  16. 

Carpenter  Foreman  per  day        4.50 

Grade  17. 

Tunnel  Foreman  per  day        5.25 

Grade  18. 

Mason  per  day         6.00 —     7.00 

Grade  19. 

Carpenter per  day        4.00 

Grade  20. 

Blacksmith  per  day        4.00 

Grade  21. 

Electrician   per  day        3.75 

Grade  22. 

(a)  Stationary  Engineer  Foreman per  day  4.00 

(b)  Stationary  Engineer  per  day  3.75 

(c)  Assistant  Stationary  Engineer per  day  2.75 

Grade  23. 

Class  1.     (a)  Foreman  Power  Excavator per  day        3.00 —    4.00 

(b)  Assistant  Foreman  Power  Excavator per  day        3.75 

Grade  24. 
Class  1.    Fireman  Power  Excavator per  day        3.00 

Grade  25. 

Class  1.     Night  Watchman  per  day        2.50 —    3.00 

Grade  26. 

Class  1.    Sewer  Flusher 85.00 

Exemptions — Abstracter,  Laborers,  Teamsters,  Form  Setters,  Night  Watch- 
men, while  temporarily  employed  on  outfall  sewer;  Superintendent  Harbor 
Dredging,  San  Pedro. 
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Class 

Class 

Class 

Class 

Class 

Class 

Class 

Class 

DIVISION  I--EIJBCTBIOAL  DEPABTMENT. 

Grade  1. 

Class  1.    City  Electrician  $  200.00 

Grade  2. 

Class  1.     (a)  Electrical  Inspector  125.00 

(b)  Assistant  Electrical  Inspector 100.00 

Grade  3. 

Class  1.     (a)  Clerk 90.00 

(b)  Clerk 75.00 

DIVISION  J— FIBE  DEPABTMENT. 

Grade  1. 

Class  1.    Assistant  Chief  Engineer 4  175.00 

*'     2.    Battalion  Chief  - 150.00 

' '     3.    Captain    120.00—125.00 

"     4.     (a)  Lieutenant    105.00 

(b)  Engineer    116.00—120.00 

' '     5.    Fireman  80.00—  95.00 

Grade  2. 

Class  1.    Superintendent  of  Engines  and  Machinery 150.00 

Grade  3. 

Class  1.    Carriage  Blacksmith  and  Wheelwright 117.00 

Grade  4. 
Class  1.    Shop  Foreman  120.00 

Grade  5. 
Class  1.    Machinist 100.00 

Grade  6. 

Class  1.    Painter,  Letterer  and  Decorator 100.00 

Grade  7. 
Class  1.    Painter 75.00 

Grade  8. 

Class  1.     (a)  Horseshoer 100.00 

(b)  Assistant  Horseshoer  75.00 

Grade  9. 
Class  1.     (a)  Superintendent  Fire  Alarm  and  Police  Telegraph    150.00 
(b)  Asst.  Supt.  Fire  Alarm  and  Police  Telegraph 125.00 

Grade  10. 
Class  1.    Inspector  Fire  Alarm  and  Police  Telegraph 110.00 

Grade  11. 

Class  1.     (a)  Foreman  of  Linemen 100.00 

(b)  Lineman 90.00 

Grade  12. 
Class  1.    Fire  Alarm  Operator 100.00 

Grade  13. 
Class  1.    Batteryman  ^000 
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Grade  14. 

Glass  1.     Repairman  Fire  Alarm  and  Police  Telegraph 100.00 

Orade  15. 

aaas  1.    Wireman    100.00 

Grade  16. 

Class  1.    Secretary  125.00 

Grade  17. 

Class  1.    Inspector  Public  Safety 100.00 

Grade  18. 

Class  1.    Telephone  Operator 85.00 

Grade  19. 

Class  1.    Driver  Supply  Wagon 75.00 

Grade  20. 

Class  1.    Chaffeur  100.00 

Exempt — ^Volunteer  call  men,  San  Pedro. 

DIVISION  K— HUALTH  DEPARTMENT. 

Grade  1. 

Class  1.    Secretary  Board  of  Health $125.00 

Ghrade  2. 

Class  1.     (a)  Clerk  125.00 

(b)  Mortuary  Qerk  125.00 

(c)  Stenographer,  Typewriter  and  Telephone  Clerk....  75.00 

Ghrade  3. 

Class  1.    Chemist    150.00 

Grade  4. 

Qass  1.    Bacteriologist  125.00 

Grade  5. 

Clsjs  1.     (a)  Meat  Inspector  140.00 

(b)  Inspector  of  Animal  Slaughter 110.00 

Grade  6. 

Class  1.    Milk  Inspector  110.00 

GradO  7. 

Class  1.    Sanitary  Inspector   80.00 — 100.00 

2.  Sanitary  Inspector  (Fruit  and  Vegetable) 110.00 

3.  Sanitary  Inspector  (Bakeries)   100.00 

4.  Sanitary  Inspector  (Garbage) 80.00 — 100.00 

5.  Sanitary  Inspector  (Detention  Hospital) 80.00 — 100.00 

6.  Sanitary  Inspector  (Lodging  Houses) 80.00 — 100.00 

7.  Sanitary  Inspector  (Janitor)  80.00 — 100.00 

Grade  8. 

Class  1.     (a)  Quarantine  Inspector  (Fumigation) 100.00 

(b)  Assistant  Quarantine  Inspector  (Fumigation) 100.00 

Grade  9. 

Class  1.     School  Nurse  75.00 
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GndA  10. 

Class  1.    Assistant  Janitor  (Messenger) 60.00 

Grade  11. 

Class  1.    Caretaker  Detention  Hospital 50.00 —  90.00 

DIVISION  L— LIBBABY. 

Grade  1. 

Class  1.     First  Assistant  Librarian $  100.00—125.00 

Grade  2. 

Class  1.     Director  of  Study  and  Besearch 125.00 — 150.00 

Grade  3. 

Class  1.    Principal,  Department  of  Accession 55.00 — 100.00 

**      2.     Assistant  Principal,  Department  of  Accession 50.00 —  85.00 

Grade  4. 

Class  1.    Principal,  Department  of  Bindery 50.00 —  85.00 

"     2.     Assistant  Principal,  Department  of  Bindery 40.00 —  66.00 

Grade  6. 

Class  1.    Principal,  Department  Book  Orders 50.00 —  85.00 

**     2.    Assistant  Principal,  Department  Book  Orders 40.00 —  65.00 

Grade  6. 

Class  1.     Assistant  Principal,  Department  of  Branches 50.00—  85.00 

Grade  7. 

Class  1.    Principal,  Department  of  Cataloguing 55.00 — 100.00 

'*     2.    Assistant  Principal,  Department  of  Cataloguing 50.00 —  86.00 

Grade  8. 

Class  1.    Principal,  Department  of  Classification 50.00 —  86.00 

**     2.    Assistant  Principal,  Department  of  Classification 40.00 —  65.00 

Grade  9. 

Class  1.    Principal,  Department  of  Documents 55.00 — 100.00 

''     2.     Assistant  Principal,  Department  of  Documents 50.00 —  85.00 

Grade  10. 

Class  1.    Principal,  Department  of  Fiction 55.00 — 100.00 

'*     2.    Assistant  Principal,  Department  of  Fiction 50.00 —  85.00 

Grade  11. 

Class  1.    Principal,  Department  of  Finance 50.00 —  85.00 

''     2.    Assistant  Principal,  Department  of  Finance 40.00 —  65.00 

Grade  12. 

Class  1.    Principal,  Department  General  Literature 55.00—100.00 

''     2.    Assistant  Principal,  Department  General  Literature...  50.00 —  85.00 

Grade  13. 

Class  1.    Principal,  Department  History   Material 55.00 — 100.00 

2.    Assistant  Principal,  Department  History  Material 50.00 —  85.00 
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Grade  14. 

Class  1.    Principal,  Department  Juvenile 55.00 — 100.00 

2.    Assistant  Principal,  Department  Juvenile 50.00 —  85.00 
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Grade  15. 

Clan  1.    Principal,  Department  Mail 60.00 —  85.00 

'•     2.     Assistant  Principal,  Department  Mail 40.00 —  65.00 

Grade  16. 

Olase  1.    Principal,  Department  Reference 55.00 — 100.00 

**     2.    Assistant  Principal,  Department  Reference 55.00 —  85.00 

Grade  17. 

Class  1.    Principal,  Department  Registry 50.00 —  85.00 

"     2.    Assistant  Principal,  Department  Registry 40.00 —  65.00 

Grade  18. 

Class  1.    Principal,  Department  of  Schools 55.00 — 100.00 

**     2.     Assistant  Principal,  Department  of  Schools 50.00—85.00 

Grade  19. 
Class  1.     General  Attendant   35.00 —  60.00 

Grade  20. 
Class  1.     Night  Stenographer 25.00 —  40.00 

Grade  21. 
Class  1.     Telephone  Operator 22.50 —  40.00 

Grade  22. 
Class  1.     Page   16.00—  40.00 

Grade  23. 
C:iaBS  1.     Messenger   12.00 —  30.00 

DIVISION  M— MAYOR'S  DEPABTMENT. 

Grade  1. 

Class  1.     Sealer  of  Weights  and  Measures $  150.00 

Ghrade  2. 

Class  1.     Forester  150.00 

Note:     (a)     Examinations  for  Grades  2,  20,  21,  22  and  23  are  open  to  all. 

(b)  Those  eligible  to  take  the  examination  for  Classes  1  and  2,  Grade  1, 
are:  Those  who  have  served  at  least  six  months  as  regular  appointees  in 
Class  1  of  Grades  3  to  18,  inclusive. 

(c)  Those  eligible  to  take  the  examination  for  Class  1  of  Grades  3  to  18, 
inclusive,  are:  Those  who  have  served  at  least  three  months  as  regular  ap- 
pointees in  Class  2  of  Grades  3  to  18,  inclusive. 

(d)  Those  eligible  to  take  the  examination  for  Class  2  of  Grades  3  to  18, 
inclusive,  are:  Those  who  have  served  at  least  three  months  as  regular  ap- 
pointees in  Grade  19. 

(e)  Those  eligible  to  take  the  examination  for  Grade  19  are: 

1st.     Graduates  of  the  Training  School  of  the  Los  Angeles  Library. 

2nd.  Graduates  of  such  Training  Schools  as  may  be  approved  by  the  Civil 
Service  Commission. 

3rd.  Attendants  of  such  Libraries  as  may  be  approved  by  the  Civil 
Service  Commission. 

4th.     Such  other  persons  as  the  Civil  Service  Commission  may  permit. 
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DIVISION  N— on.  IN8PECTOB. 

Grade  1. 
Class  1.    Oil  Inspector  175.00 

Orade  2. 

Class  1.     (a)  First  Deputy  Oil  Inspector 85.00 

(b)  Second  Deputy  Oil  Inspector 75.00 

Grade  3. 

Class  1.    Deputy  Oil  Inspector  of  Streets 90.00 

Exempted — Deputy  Oil  Inspectors  in  Aqueduct  field  to  serve  without  special 
compensation. 

DIVISION  O— PABK  DEPABTMENT. 

Grade  1. 

Class  1.    Foreman  Eastlake  Conservatory $  115.00 

'*     2.     (a)  Foreman  and  Caretaker  Cacti 80.00 

(b)  Foreman 80.00—  90.00 

' '     3.    Gardener  - 80.00 

Grade  2. 

Class  1.     (a)  Mounted  Watchman  90.00 

(b)  Watchman  80.00 

Grade  3. 

Class  1.    Carpenter per  day        3.50 

Grade  4. 
Class  1.    Keeper  of  Zoo 90.00 

DIVISION  P— POIJOE  DEPABTMENT. 

Grade  1. 

Class  1.    Captain  in  charge  of  Detective  Bureau $  250.00 

Grade  2. 

Class  1,    Captain  of  Police 200.00 

*  *     2.    Lieutenant ~ 150.00 

'  *     3.    Sergeant    125.00 

**      4.     (a)     BaiUff 125.00 

(b)     Detective  and  Patrolman  83.33 — 150.00 

Grade  3. 
Class  1.    Executive  Secretary 175.00 

Grade  4. 

Class  1.    Stenographer 150.00 

Grade  5. 

Class  1.     (a)  Secretary  125.00 

(b)  Secretary  to  Chief 125.00 

Grade  6. 

Class  1.    Identification  Clerk 100.00 

Grade  7. 

Class  1.    Bulletin  Clerk 75.00 
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Grade  8. 

Class  1.    Telephone  Clerk 83.33 — 102.00 

Grade  9. 

Class  1.    Assistant  Police  Surgeon „      90.00 

Grade  10. 

Class  1.    Receiving  Hospital  Nurse ^      75.00 

Grade  11. 
Class  1.    Matron  75.00 

Grade  12. 

Class  1.    Captain  Chain  Gang. 150.00 

Grade  13. 

Class  1.     (a)  Mounted  Guard,  Chain  Gang 90.00 

(b)  Foot  Guard,  Chain  Gang 75.00 

Grade  14. 

Class  1.    Janitor  75.00 

DIVISION  Q— PIiAY  GSOXTND  DEPABTMENT. 

Grade  1. 
Class  1.    Superintendent  $  125.00 

Grade  2. 

Class  1.     (a)  Director  - 90.00 

(b)  Assistant  to  Director  85.00 

Grade  3. 

Class  1.    Vacation  Attendant  75.00 

Grade  4. 

Class  1.     (a)  Supervisor  of  Girls'  Work 100.00 

(b)  Supervisor  of  Boys'  Work 100.00 

Grade  5. 
Class  1.    Manager  Recreation  Center 100.00 

Grade  6. 
Class  1.    Physical  Instructor  (maximum) 75.00 

Grade  7. 

Class  1.     Janitor,  per  hour  20c;  maximum 40.00 

' '      2.    Janitor  Recreation  Center 60.00 

Grade  8. 
Class  1.    Mechanic  80.00 

Grade  9. 
Class  1.    Accompanist   (maximum)   -^ — 60.00 

DIVISION  B^FUBUO  WORKS  DEPABTMENT. 

Grade  1. 

Class  1.    Secretary  $  200.00 

« '     2.    Assistant  Secretary 135.00 

Grade  2. 

Class  1.    Stenographer  and  Clerk 100.00 

'*     2.    Assistant  Stenogrrapher  and  Copyist 75.00 

Grade  3. 
Class  1.    Bight  of  Way  Agent per  day        5.00 
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CUSTODIAN'S  DEPABTMENT— BOABD  OF  FUBIJO  WOBKS. 

Grade  1. 

Glass  1.    Chief  Engineer $    90.00 

**     2.    Assistant  Engineer  80.00 

Grade  2. 

Glass  1.    Assistant  Gustodian 80.00 

Grade  3. 

Glass  1.     (a)  Ghief  Janitor 65.00 

(b)  Assistant  Janitor 55.00 

(c)  Night  Janitor  .„ 55.00 

(d)  Second  Assistant  Janitor 35.00 

Grade  4. 

Glass  1.     (a)  Elevator  Attendant  per  day        2.00 

(b)  Assistant  Elevator  Attendant per  day        2.00 

DIVI8ZON  B— SCHOOL  DEPABTMEMT. 

Grade  1. 
Glass  1.    Secretary  Board  o£  Education $  175.00 

Grade  2. 

Class  1.    Foreman 180.00 

'*     2.    Assistant  Foreman  130.00 

Grade  3. 
Glass  1.    Snpply  Clerk 125.00 

Grade  4. 

Class  1.    Engineer 90.00—100.00 

Grade  5. 

Class  1.     (a)  Bookkeeper  110.00 

(b)  Assistant  Bookkeeper 75.00 

Grade  6. 

Class  1.     (a)  Superintendent's  Clerk  75.00—100.00 

(b)  Principal's  Clerk 55.00 

Grade  7. 

Glass  1.    Mimeograph  Operator 60.00 

Grade  8. 

Class  1.    Librarian  High  School 75.00 

Grade  9. 

Class  !•  Janitor  11.00—275.00 

Grade  10. 

Class  !.•  Sloyd  Tool  Sharpener per  day        4.00 

Grade  11. 
Class  !.•  Carpenter per  day        4.00 

Grade  12. 

Glass  1.*  Plumber  and  Carpenter per  day        4.50 

Grade  13. 

Class  I.*  Painter per  day        4.00 

'Exempted  November  23,  1909. 
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Grade  14. 
Class  1.     Driver  of  Supply  Wagon 65.00 

Grade  15. 
Class  1.    Coal  Inspector  

Grade  16. 
Glass  1.     Bequisition  and  Purchasing  Clerk 125.0Q 

DIVISIOK  T--4TBEET  DEPABTMENT. 

Grade  1. 
Class  1.     Chief  Field  Deputy  and  Inspector  Public  Works $  190.00 

Grade  2. 

Class  1.     (a)  Superintendent  Garbage  Collections 120.00 

(b)  Assistant  Superintendent  Garbage  Collections 100.00 

Grade  3. 
Class  1.    Inspector   110.00 

Grade  4. 

Class  1.    Street  Sweeping  Inspector 105.00 

Grade  5. 
Class  1.    Street  Sprinkling  Inspector 100.00 

Grade  6. 
Class  1.    Street  Sweeping  Machine  Inspector 95.00 

Grade  7. 
Class  1.     Clerk  Opening  and  Widening  Streets 175.00 

Grade  8. 

Class  1.     (a)  Assessment  Clerk  175.00 

(b)  Becord  and  Assistant  Assessment  Clerk 115.00 

(c)  Stenogp'apher  and  Assistant  Assessment  Clerk 115.00 

(d)  Cancellation  Clerk  100.00 

Grade  9. 
Class  1.    Bookkeeper  150.00 

Grade  10. 
Class  1.    Secretary  to  Inspector  of  Publie  Works 140.00 

Grade  11. 
Class  1.    Inspector  of  Excavations 125.00 

Grade  12. 
Class  1.    Desk  Clerk  95.00 

Chrade  13. 

Class  1.     (a)  Engineer  Incinerator  150.00 

(b)  Engineer  Street  Sweeping  Machines 125.00 

(o)  Engineer  Street  Sweeping   (night) per  day  3.60 

(d)  Engineer  Steam  Boiler per  day  3.50 

Grade  14. 

aass  1.    Chief   Carpenter   115.00 

'*      2.    Carpenter   per  day        3.00 
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Grade  15. 

Class  1.    Machinist   per  day        4.00 

Grade  16. 

Class  1.    Asphalt  Foreman 100.00 

"      2.    Asphalt  Worker  per  day        3.00 

Grade  17. 

Class  1.    Gang  Foreman  100.00 

Grade  18. 
Class  1.    Corral  Foreman  and  Storekeeper. 100.00 

Grade  19. 
Class  1.    Bepairer  Street  Signs per  day        3.00 

Grade  20. 
Class  1.    Gutter  Layer  per  day        3.00 

DIVISION  U— TAX  OOUI^OTOB'S  DEPABTMENT. 

Grade  1. 
Class  1.    Office  Deputy  ^ ^ $  100.00—120.00 

Grade  2. 
Class  1.    License  Collector 110.00 

Grade  3. 
Class  1.    Deputy  90.00 

DlVISIOir  V— TBEASUBEB'S  DEPABTMENT. 

Grade  1. 
Class  1.    Street  Bond  Clerk. $  125.00 

Grade  2. 
Class  1.    Treasurer's  Clerk  125.00 

DIVISION  W— WATEB  DEPABTMENT. 

Grade  1. 

Class  1.    Assistant  Superintendent $  200.00 

Grade  2. 
Class  1.    Chief  Engineer 1    175.00 

Grade  3. 
Class  1.    Chief  Meter  Inspector ^ 125.00 

Grade  4. 

Class  1.    Office  Collector  and  Adjuster 125.00 

'  *     2.    Field  CoUector 100.00—125.00 

Grade  5. 

Class  1.    Bookkeeper  100.00 

''     2.     (a)  Entry  Clerk  100.00 

(b)  Bill  Clerk  80.00 

Grade  6. 

Class  1.    Bate  Inspector   100.00—125.00 

76 


Grade  7. 

Glass  1.    Time  Keeper  125.00 

Grade  8. 

Class  1.     Constraetion  Inspector  100.00 — 125.00 

"      2.    Waste  Inspector  80.00—  85.00 

Grade  9. 

Class  1.    Stenographer 75.00 

Grade  10. 

Class  1.    Chief  Deputy  Water  Overseer 100.00 

'*     2.    Deputy  Water  Overseer ^ 85.00—100.00 

Grade  11. 

Class  1.     Telephone  Operator 80.00 

Grade  12. 

Class  1.    Reservoir  Keeper  115.00 

"     2.    Head  Works  Keeper 65.00 

Grade  13. 

Class  1.    Draftsman  100.00 — 150.00 

Grade  14. 

Class  1.    Engineer  per  day  2.50 —    3.00 

Grade  15. 

Class  1.    Artisan    per  day  2.50 —    3.50 

Grade  16. 

Class  1.    Foreman per  day  2.50 —    4.00 

Grade  17. 

Class  1.    Tapper  per  day  2.50 —    3.00 

Grade  18. 

Class  1.    Bepair  Man  per  day  2.50 

Grade  19. 

Class  1.    Truck   Driver    per  day  2.50 

Grade  20. 

Class  1.    Meter  Setter   or   Inspector per  day  2.50 —    3.00 

Grade  21. 

Class  1.    Storekeeper    per  day  3.00 

Grade  22. 

Class  1.    Pipe  and  Gate  Becorder 100.00 

Water  Department  exempt:     Blacksmith,  shift  boss,  carpenters,  freighters, 
teamsters,  mechanics,  laborers,  in  Owens  Valley  in  charge  of  ditches  and  lands. 

DIVISION  Z— SETTLEMENT  DEPABTMENT. 

Class  1.     (a)  District  Nurse per  month  $  75.00 

(b)     Maternity  Nurse ~ per  month  75.00 

DIVISION  Y— HOBfANE  ANIMAI.  DEPABTMENT. 

Grade  1. 

Class  1.    Humane  Animal  Inspector $  125.00 

Grade  2. 

Class  1.    Deputy  Humane  Animal  Inspector 80.00 —  90.00 

Grade  3. 

Class  1.    aerk    80.00 
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CHARTER  PROVISIONS 


How 
Ai»pointed 


Adopted  at  a  general  election  held  December  1,  1902;  approved  bj  the 
Legislature  of  Calif omia,  January  23,  1903;  operative  on  and  after  Janoaiy 
23,  1903.     Amended  February  7,  1905.     Amended  December  6,  1906. 

BOABD  OF  CIVIIi  SEBVIOE  0OMMI8SIONEBS. 

AETICLE   yXTTT. 

Section  229.  Immediately  upon  the  adoption  of  this  Article,  the  Major 
shall  appoint,  subject  to  confirmation  by  the  Council,  five  persons  known  bj 
him  to  be  devoted  to  the  principles  of  civil  service  reform,  who  shall  eionatitote 
and  be  known  as  the  Board  of  Civil  Service  Commissioners. 


Terms  of 
Office 


Confirmation 


Removal 


TENURE— CONDITIONS. 

They  shall  serve  for  the  term  of  four  years  and  without  compensation. 
They  shall  so  classify  themselves  by  lot,  that  one  of  them  shall  go  out  of 
office  at  the  end  of  one  year;  one  at  the  end  of  two  years;  one  at  the  end 
of  three  years,  and  two  at  the  end  of  four  years.  Three  Commissioners  shall 
constitute  a  quorum.  All  appointments  to  said  Commission,  both  original  and 
to  fill  vacancies,  shall  be  made  by  the  Mayor,  subject  to  confirmation  by  the 
Council,  and  shall  be  so  made  that  not  more  than  three  members  shall  at 
the  same  time  be  members  of  the  same  political  party.  Said  Commissionera 
shall  hold  no  other  office  or  public  employment. 

NEQISOT   OR   MAU^ASANCE. 

Section  230.  The  Mayor,  with  the  consent  of  the  Council,  may  remove 
any  Commissioner  for  incompetency,  neglect  of  duty  or  malfeasance  in  office. 


Classified 

OlvU 

Service 


OUISSIFIOATION. 

Section  231.  Said  Commission  shall  classify  all  the  offices  and  places  of 
employment  mentioned  in  Section  239  of  this  article  with  reference  to  the 
examination  herein  provided  for.  The  offices  and  places  so  classified  by  the 
Commission  shall  constitute  the  classified  civil  service  of  said  city;  and  no 
appointment  to  any  such  offices  or  places  shall  be  made,  except  under  and 
according  to  the  rules  hereinafter  mentioned. 


May  Make 
Changes 


RULES. 

Section  232.  Said  Commission  shall  make  rules  to  carry  out  the  purposes 
of  this  article  and  for  the  examinations  and  appointments  in  accordance  with 
its  provisions,  and  the  Commission  may,  from  time  to  time,  make  changes  in 
fluch  rules. 


Time  of 
Notice 


PUBLIOATION   OF   RULES. 

Section  233.     All  rules  made  as  hereinbefore  provided,  and  all   chang 
therein,  shall  be  printed  for  distribution  by  said  Commission.    The  Commisaion 
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shall  give  notiee  by  pnblieation  in  the  official  pax>er  of  the  place  or  places 
where  said  rules  may  be  obtained,  and  in  such  publication  shall  be  Specified  the 
date,  not  less  than  thirty  days  subsequent  to  the  date  of  such  publication ,  when 
said  rules  shall  go  into  operation. 


EZAMIKATIOirS. 

Section  234.    All  applicants  for  office,  places  or  employments  in  said  classi- 
fied civil   service,  shall   be   subject   to  examination,   which   shall   be   public, 
competitive  and  free  to  all  citizens  of  the  United  States  with  specified  limita- 
tions as  to  residence,  age,  sex,  health,  habits,  and  moral   character.     Such 
examinations  shall  be  practical  in  their  character,  and  shall  relate  to  those  Conditions 
matters  which  shall  fairly  test  the  relative  capacity  of  the  persons  examined   of 
to  discharge  the  duties  of  the  position  to  which  they  seek  to  be  appointed,  Examination 
and,  when  appropriate,  shall  include,  or  exclusively  consist  of,  tests  of  physical 
qualifications,  health  and  manual  skill.    No  question  in  any  examination  shall  C^ontrol 
relate  to  political  or  religious  opinions  or  affiliations.     The  Commission  shall 
control  all  examinations,  and  may,  whenever  an  examination  is  to  take  place,  Asaistanca 
obtain  the  assistance  of  a  suitable  person  or  number  of  persons  to  aid  it  in 
preparing  for  and  conducting  such  examinations. 


NOTICE. 

Section  235.    Notice  of  time,  place  and  general  scope  of  every  examination 
ehall  be  given  by  the  Commission  by  publication  for  two  weeks  preceding 
such  examination  in  the  official  paper,  and  such  notice  shall  also  be  posted  by  Time 
said  Commission  in  a  conspicuous  place  at  the  City  Hall,  and  in  its  office, 
two  weeks  before  such  examination.    Such  further  notiee  of  examination  shall  Place 
be  given  as  it  may  prescribe.    Provided,  that,  for  registration  in  the  class 
of  unskilled  laborers,  medical  or  physical  examinations  may  be  made  or  held  Scope 
from  day  to  day  as  applicants  present  themselves,  and  without  previous  notice. 

BEQISTSATION. 

Section  236.  From  the  examinations  made  by  the  Commission  it  shall 
prepare  a  register,  in  each  grade  or  class  of  position  in  the  classified  civil 
service,  other  than  that  of  unskilled  laborers  employed  by  the  day,  of  the 
persons  whose  general  average  standing  upon  examination  for  such  grade  or 
class  is  not  less  than  the  minimum  fixed  by  the  rules  of  said  Commission,  and 
who  are  otherwise  eligible,  and  such  persons  shall  take  rank  upon  the  register 
as  candidates  in  ordei  of  their  relative  excellence  as  determined  by  their 
examinations,  without  reference  to  priority  or  the  date  of  examination.  Order  of 

The  Commission  shall  also  keep  a  register  upon  which  shall  be  entered.  Precedence 
in  the  order  of  their  application,  the  names  of  all  who  apply  for  employment 
in  the  class  of  unskilled  laborers,  and  who,  after  such  medical  or  physical 
examinations  as  the  Board  may  prescribe,  are  found  to  be  capable  of  perform- 
ing in  a  satisfactory  manner  the  duties  of  the  occupations  sought.  In  case  any 
registered  applicant  in  said  class  of  unskilled  laborers  shall  be  employed  and 
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subsequently  laid  ofF  or  dismissed  through  lack  of  work,  or  through  so  fault 
of  his  own,  that  fact  shall  be  forthwith  certified  to  the  Board  of  Civil  Serwiee 
Commissioners  by  the  head  of  the  department  in  which  such  laborer  was  em- 
ployed, and  he  shall  be  restored  to  his  original  place  upon  the  register. 


Rxamlna'M 
Tliffiefor 

Noiiii]iarti<m8 

for 

Appoliitmeiit 


Injured 
in 

PnbUe 
Senriee 


psoMonoirs. 

Section  237.    The  Commission  shall  by  its  rules  provide  for  the  promotion 
in  such  classified  civil  service  on  the  basis  of  ascertained  merit  and  seniority 
in  service  and  examination,  and  shall  provide  in  all  cases  where  it  is  practicable 
that  vacancies  shall  be  filled  by  promotion.    All  examinations  for  promotion 
shall  be  competitive  among  such  members  of  the  next  lower  rank  as  desire 
to  submit  themselves  to  such  examination;    and  it  shall  be  the  duty  of  the 
Commission  to  submit  to  the  appointing  power  the  names  of  not  more  than  three 
applicants  for  each  promotion  having  the  highest  rating;    but  in  fixing  said 
rating  a  uniform  allowance  of  credits,  to  be  stated  at  the  time  of  the  announce- 
ment of  said  examination,  shall  be  made  for  each  year  of  past  service.    The 
method  of  examination  and  the  rules  governing  the  same,  and  the  method 
of   certifying,   shall   be   the   same   as   provided   for   applicants   for   original 
appointment. 

Section  237^.  Any  Civil  Service  employe  who  is  injured  in  the  service 
of  the  city  while  actually  engaged  in  the  discharge  of  the  duties  of  his 
^sition,  may,  in  the  discretion  of  the  Board  of  Civil  Service  Commissioners, 
be  assigned  to  a  position  other  than  that  for  which  he  has  been  examined, 
and  with  or  without  examination.  Said  Commissioners,  upon  assigning  such 
person  so  injured  to  such  new  position,  shall  place  his  name  at  the  head  of 
the  eligible  list,  and  he  shall  thereafter  be  first  certified  for  such  position. 
The  Board  of  Civil  Service  Commissioners  shall  not  place  such  person  so 
injured  as  aforesaid  at  the  head  of  any  eligible  list  without  carefully  examin- 
ing the  facts  of  each  case,  and  making  its  finding  that  such  person  is  not  in- 
competent, by  reason  of  physical  or  other  disability,  to  fill  the  same.  Nothing 
in  this  provision  shall  be  construed  as  compelling  said  Commission  to  take 
the  action  herein  provided  for  unless  the  person  injured  is,  in  the  judgment 
of  said  Commission,  of  good  moral  character  and  worthy  of  receiving  the 
benefits  hereof. 


Appointm'ts 
to  Fill 
Vacancies 


BEQUISinONS. 

Section  238.  The  head  of  a  department  in  which  a  position  in  the  class 
of  unskilled  laborers  employed  by  the  day  is  to  be  filled,  shall  notify  said 
Commission  of  that  fact,  and  said  Commission  shall  thereupon  certify  to  such 
ofSbeer  or  Board  the  name  and  address  of  the  applicant  standing  first  in  order 
on  the  register  of  unskilled  laborers,  and  the  applicant  thus  certified  shall 
thereupon  be  employed  by  such  officer  or  Board. 

The  head  of  a  department  in  which  a  position,  classified  under  this  article, 
except  a  position  in  the  class  of  unskilled  laborers,  is  to  be  filled,  shall  notify 
said  Commission  of  that  fact,  and  said  Commission  shall  certify  to  such 
officer  the  name  and  address  of  one  or  more  candidates,  not  exceeding  three, 

Note: — Section  237%.  An  amendment,  known  as  Section  237 1^,  was  sub- 
mitted to  popular  vote. at  the  city  election,  December  6,  1906,  and  carried. 
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standing  highest  on  tho  register  for  the  class  or  grade  to  which  said  position 
belongs.    In  making  such  certification,  sex  shall  be  disregarded,  except  when 
some  statute,  the  rules  of  said  Commission,  or  the  appointing  power  specify 
sex.    Said  appointing  officer  or  department  shall  notify  said  Commission  of 
each  position  to  be  filled  separately,  and  shall  fill  such  place  from  the  names 
certified  to  him  or  it  by  said  Commission  therefor.    The  candidate  thus  ap- 
pointed shall  be  employed  on  probation  for  a  period  to  be  fixed  by  said  rules, 
not  exceeding  six  months.    Each  candidate,   unless  he  shall  be  sooner  ap- 
pointed, or  otherwise  lawfully  cease  to  be  a  candidate,  shall  be  certified  for 
appointment  in  the  grade  or  class  for  which  he  is  eligible  not  less  than  three 
times,  and  no  candidate  shall  lose  his  place  on  the  register  by  certification  or 
rejection,  except  that  said  Commission  may  strike  off  names  of  candidates  from 
the  register  after  they  have  remained  thereon  more  than  two  years.    At  or 
before  the  expiration  of  the  period  of  probation,  the  head  of  the  department  or 
office  in  which  the  candidate  is  employed,  may  discharge  him  upon  assigning  in 
writing  the  reasons  therefor  to  said  Commission.    If  he  is  not  thus  discharged 
during  the  period  of  probation,  his  appointment  shall  be  deemed  complete. 
To  prevent  the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies, 
the  head  of  any  department  or  any  officer  or  board  may,  under  such  regulations 
as  the  Commission  may  by  its  rules  prescribe,  make  temporary  appointments  in 
the  classified  civil  service,  to  remain  in  force  not  exceeding  sixty  days,  and 
only  until  regular  appointment,  under  the  provisions  of  this  article,  can  be 
made.  "* 

DEPABTBCENTS  INOLUDED. 

Section  239.    The  provisions  of  this  article  shall  apply  to  the  following 
departments  of  the  city,  to  wit: 

The  Department  of  the  City  Clerk. 
The  Department  of  Electricity. 
The  Fire  Department. 
The  Treasurer's  Department. 
The  Tax  Collector's  Department. 
The  Police  Department. 
The  Auditor's  Department.  * 
The  Assessor's  Department. 
The  Health  Department. 
The  Department  of  Building. 
The  Department  of  Public  Works. 
The  Waterworks  Department. 
The  Public  Library. 
The  Park  Department. 
The  City  Engineer's  Department. 
The  Street  Department. 
All  departments  of  public  utility. 
All  other  employes  of  the  city. 

OFFIOEBS  AND  APPOINTMENTS  EXCLUDED. 

Provided,  that  the  following  shall  be  exempt  therefrom,  to  wit: 
All  officers  elected  by  the  people. 
All  members  of  the  different  boards  and  commissions. 
The  Mayor's  Qerk. 


Place  on 
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Discharge 
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to 

Servica 
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SpedAl 
Ezsiiiptioiii 


BmhovsI 
or 

Discharge 
Only  for 
Oanue 


Trial  by 
Oonunissloii 


Saspenaioiifl 


The  Chief  of  Poliee  and  his  Secretary. 
The  Chief  Deputy  of  the  Treasurer. 
The  Chief  Deputy  and  Cashier  of  the  Tax  Collector. 
The  Chief  Deputy  of  the  City  Engineer. 
The  Chief  Deputy  of  the  Auditor. 

The  City  Superintendent  of  Schools  and  his  Deputies  and  teachers. 
The  assistants  and  stenographers  of  the  City  Attorney. 
The  City  Prosecutor  and  the  Assistant  City  Prosecutor. 
The  Librarian. 

The  Superintendent  of  Parks. 
The  Secretary  of  the  Park  Commission. 
The  Secretary  of  the  Police  Commission. 
The  Superintendent  of  Buildings. 
The  Humane  Ofiicer. 

The  Chief  Engineer  of  the  Fire  Department. 

The  Superintendent,  Water  Overseer,  Auditor,  and  Cashier  of  the  Water- 
works Department. 

All  physicians  appointed  on  or  by  the  Board  of  Health. 
All  officers  of  election. 
The  Police  Surgeon. 

Note: — Section  239.  This  section  was  amended  in  the  same  manner  as 
Section  237^,  by  adding  the  following: 

And  any  of  the  following  persons  may  be  exempted  from  the  proyisions  of 
this  article,  upon  the  request  of  the  head  of  the  department  in  which  they 
are  employed,  by  order  of  the  Board  of  Civil  Service  Commissioners,  approved 
by  the  Council  by  resolution  passed  by  the  vote  of  two-thirds  (2-3)  of  all  its 
members,  to  wit:  (a)  The  first  and  second  deputies  in  any  department,  or 
either  of  such  deputies  where  not  exempt,  as  above  provided,  (b)  Unskilled 
laborers,  including  drivers,  (c)  Persons  employed  on  the  construction  of 
public  works,  improvements  or  buildings,  (d)  Persons  employed  to  render 
professional,  scientific,  technical  or  expert  services  of  an  occasional  and  ex- 
ceptional character.  Any  exemption  thus  made  may  be  terminated  at  any 
time  by  resolution  of  the  Board  of  Civil  Service  Commissioners. 

TENUBE  OF  OFFICE. 

Section  242.  No  officer  or  employe  in  the  classified  civil  service  of  the 
city,  other  than  an  unskilled  laborer  employed  by  the  day,  shall  be  removed 
or  discharged  except  for  cause  upon  written  charges,  and  after  an  opportunity 
to  be  heard  in  his  own  defense.  Such  charges  shall  be  publicly  investigated 
by  the  Board  of  Police  Commissioners  in  the  case  of  an  officer  or  employe 
in  the  Police  Department;  by  the  Board  of  Fire  Commissioners  in  the  case 
of  an  officer  or  employe  in  the  Fire  Department;  and  by  the  Board  of  Civil 
Service  Commissioners  in  all  other  cases.  If  the  Board  conducting  such  in- 
vestigation shall  find  that  sufficient  cause  is  shown  therefor,  it  shall  order  that 
such  officer  or  employe  be  removed  or  discharged.  Such  finding  and  decision 
shall  be  final,  and  except  in  the  case  of  an  officer  or  employe  in  the  Police 
or  Fire  Department  shall  be  certified  to  and  be  forthwith  enforced  by  the 
appointing  board  or  officer. 

Nothing  in  this  article  shall  limit  the  power  of  any  appointing  board  or 
officer  to  suspend  a  subordinate  for  a  reasonable  period,  not  exceeding  thirty 
days. 
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BBPOBT8. 

Section  243.    Immediate  notice  in  writing  shall  be  given  by  the  appointing 
poweTS   to   said   Commission,  of  all   appointments,   permanent   or  temporary, 
made  in  such  classified  civil  service,  and  of  all  transfers,  promotions,  resig-  |rMM*MMQ||« 
nations  or  vacancies  from  any  cause  in  such  service  and  of  the  date  thereof,  from 
and  a  record  of  the  same  shall  be  kept  by  said  Commission.    When  any  office  Appolntlxig 
or  place  of  employment  is  created  or  abolished  or  the  compensation  attached  Po'wefB 
thereto  altered,  the  officer  or  board  making  such  change  shall  immediately 
report  in  writing  to   said   Commission. 

INVESTiaATIONS.  For 

Miiintm  ancD 
Section  244.    The  Commission  shall  investigate  the  enforcement  of  this  of 
article  and  its  rules,  and  the  conduct  and  action  of  the  appointees  in  the  ^^^^ 
elassified  civil  service  in  this  city. 

ANNUAL  AND  BPBOIAIt  BEPOBTS. 

To  tho 

Section  245.    Said  Commission  shall  make  an  annual  report  to  the  Mayor 

for  transmission  to  the  Council.    The  Mayor  may  require  a  special  report  from 
said  Commission  at  any  time. 


Section  246.    Said  Commission  shall  appoint  a  Secretary,  whose  duty  it 
shall  be  to  keep  minutes  of  its  proceedings  and  a  record  of  all  examinations  ^^^ 
held  under  its  direction,  and  perform  such  other  duties  as  the  Commission  "^^^^ 
may  prescribe. 

OBUGATION  OF  OFFICOALS. 

To  Aid 

Section  247.    All  officers  of  said  city  shall  aid  the  Commission  in  all  proper  ^^ 
ways  in  carrying  out  the  provisions  of  this  article.  uommuwon 

OBUGATION  OF  OOUNOHi. 

Section  248.    The  Council  shall  furnish  said  Commissioners  with  suitable  To  PiOTlde 
offices  and  shall  provide  furniture,  books,  stationery,  blanks,  heat  and  light,  ^^ 
and  is  authorized  and  required  to  pay  such  other  expenses  as  may  be  necessarily 
incurred  by  said  Commissioners  in  carrying  out  the  provisions  of  this  article. 

0FFI0EB8  INHIBITED. 

Section  249.    No  officer  or  other  person  shall  wilfully  or  corruptly,  by 
himself  or  in  co-operation  with  one  or  more  other  persons,  defeat,  deceive  or  Ymm 
obstruct  any  person  in  respect  to  his  or  her  right  of  examination,  or  corruptly  Interference 
or  falsely  mark,  grade,  estimate  or  report  upon  the  examination  or  proper  With  the 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing,  or  wilfully  or  '^•'^^ 
corruptly  furnish   to   any  person  any  special   or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any  person 
so  examined  or  to  be  examined,  of  being  employed,  appointed  or  promoted. 
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Section  250.  No  applicant  for  appointment  in  said  classified  civil  servica, 
either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  other 
▼alnable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment, 
or  proposed  appointment,  and  no  other  officer  or  employe  shall  pay  or  promise 
to  pay,  either  directly  or  indirectly,  any  money  or  other  yalnable  thing  what- 
ever for  or  on  account  of  his  promotion. 

OEBTIPIOATION  TO  AUDITOR. 

Section  251.  The  Commission  shall  certify  to  the  auditor  all  appoint- 
ments to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occurring 
therein,  whether  by  dismissal,  resignation  or  death  and  all  findings  that  a 
person  shall  be  discharged  from  the  classified  civil  service. 

AUmTUNO  AND  ACCOUNTINa  OFFIOEBS  ENJOINED. 

Section  252.  The  Auditor  shall  not>  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provisions  of  this  article,  for  services  as  an  officer  or  employe 
of  such  city,  before  the  appointment  of  such  person  to  the  classified  civil 
service  has  been  certified,  nor  after  the  Commission  shall  have  certified  to 
the  Auditor  a  finding  made  or  approved  by  it  under  the  provisions  of  this 
article,  that  such  person  be  discharged  from  the  classified  civil  service. 


TENUBE  OF  OFFIOEBS  AND  EMPLOYES  IN 
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Section  253.  All  officers  and  employes  who,  at  the  time  of  taking  eifeet 
of  this  article,  would  be  included  in  the  classified  civil  service,  and  who 
shall  have  been  continuously  in  the  service  of  the  city  for  a  period  of  six 
months  prior  to  the  adoption  of  this  article,  shall  be  deemed  to  have  the 
necessary  qualifications  required  by  the  provisions  hereof,  and  shall  retain 
their  respective  positions  until  removed  for  cause,  as  provided  herein.  All 
officers  and  employes  who,  at  the  time  of  taking  effect  of  this  article,  would 
be  included  in  the  classified  civil  service,  bat  who  have  been  in  the  service 
of  the  city  for  a  period  of  less  than  six  months  shall,  during  a  period  of  six 
months  from  and  after  the  taking  effect  of  this  article,  be  deemed  to  be  serving 
under  probation,  and  be  subject  to  the  same  regulations  as  other  candidates 
serving  under  probation,  as  hereinbefore  provided  in  this  article. 

PENALTIES  FOB  VIOLATION. 

Section  254.  The  City  Council  of  the  City  of  Los  Angeles  shall  hare 
power  to  pass  ordinances  imposing  suitable  penalties  for  the  punishment  of 
oersons  violating  any  of  the  provisions  of  this  article. 
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BXTLE  I— €LAS8IFI0ATI0ir. 

1.  All  offices  aod  positions  in  the  service  of  the  City  of  Los  Angeles, 
not  specifically  excepted  by  Section  239,  Article  XXTTT  of  the  Charter  of  said 
city,  whether  snch  offices  or  positions  be  permanent,  temporary  or  sabstitnte, 
constitute  the  classified  service  of  said  city  of  Los  Angeles. 

2.  For  further  convenience  in  designation,  in  carrying  on  examinations, 
in  certifying  for  appointments  and  promotions,  and  in  making  removals,  the 
several  divisions  of  the  classified  civil  service  shall  be  divided  into  sueh 
grades  or  classifications  as  the  Board  of  Commissioners  may  adopt  for  each 
division. 

BULE   n.— QUAUFIOATIONS. 

1.  Except  as  specified  in  Section  3  of  this  rule,  no  person  shall  be  admitted 
to  examination  for  any  position  in  the  classified  civil  service  who  is  not  a 
citizen  of  the  United  States  and  has  not  been  an  actual  resident  of  the  City 
of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of  examination, 
except  that  candidates  for  examination  for  Police  Department  must  have  been 
residents  of  Los  Angeles  County  for  at  least  one  year. 

And  provided,  however,  that  if  the  applicant  shall  take  the  following 
oath,  he  may  be  admitted  to  examination  without  having  been  a  resident  for 
the  period  specified  in  Section  1: 

COUNTY  OF  LOS  ANGELES  \^ 
STATE  OF  CALIFORNIA,       }^^' 

I  do  solemnly  swear  that  I  have  abandoned  my  last  place 
of  residence,  to  wit:  (Stating  street  and  number,  and  city  or 
town,  county  and  state),  and  have  become  and  intend  to 
remain  a  resident  of  the  City  of  Los  Angeles. 

Subscribed  and  sworn  to  before  me  this 

day  of ,  190 

If  any  person  shall  make  a  false  oath  in  respect  to  his  residence,  his  certifi- 
cate shall  be  cancelled  and  his  position  declared  vacant,  and  he  sAall  be 
thereafter  forever  debarred  from  holding  any  position  or  employment  in  the 

classified  civil  service  of  said  City  of  Los  Angeles. 

AMBNBMBNT  TO  BXTLE  H,  SBCTION  2. 

2.  No  person  will  be  admitted  to  examination  for  a  position  in  the  classi- 
fied civil  service  who  is  less  than  twenty-one  years  of  age  at  the  date  of 
examination,  except  for  the  following  positions: 

Pages  in  the  Library  Department,  not  less  than  15  years. 

Elevator  Operators  and  Messengers,  not  less  than  17  years. 

Chainmen,  not  less  than  17  years. 

Library  Attendants,  Library  Department,  not  less  than  17  years. 

Construction  Clerks,  Aqueduct  Department,  not  less  than  19  years 

Apprentice,  Fire  Department,  not  less  than   19  years. 

Accompanist,  Playgrounds  Department,  not  under  18  years. 

The  maximum  age  limit  for  original  applications  for  all  positions  in  the 
Fire  Department,  except  that  of  Secretary  and  Apprentice,  shall  be  thirty- 
five  years;  the  maximum  age  limit  for  Apprentice,  Fire  Department,  shall  be 
twenty-one  years;    the  maximum  age  limit  for  Patrolmen  shall  be  thirty- 
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two  yean;  the  maximam  age  limit  for  eleiieal  positions  in  the  Water  Depart- 
ment shall  be  forty-five  years,  and  the  maximam  age  limit  for  Construction 
Clerks,  Aqnednct  Department,  shall  be  fifty  years. 

POUOE  EZAMIKATIOir. 

3.  (a)  Applicants  for  the  Police  Department  must  take  a  special  medi- 
cal examination  which  should  be  obtained  at  least  5  days  before  the  general 
examination. 

(b)  Applicant  must  have  resided  continuously  in  Los  Angeles  County  at 
least  one  year  preceding  the  examination,  or  must  take  an  oath  that  he  has 
adopted  Los  Angeles  County  as  his  permanent  place  of  residence. 

(e)  Applicants  for  the  position  of  Patrolmen,  Sergeant,  Lieutenant  and 
Captain  of  the  Los  Angeles  Police  force  will  read  carefully  the  following 
requisites  for  examination: 

(d)  Patrolmen  and  substitutes  to  be  not  less  than  21  nor  more  Ihan  32 
year  of  age;   Lieutenants  to  be  not  less  than  28  nor  more  than  45  years  of  age. 

(e)  The  minimum  stature  to  be  five  feet  nine  inches,  and  the  minimum 
and  maximum  weights  to  be,  for  stature  of 

STANDABDS. 

Minimum  Wt.  Maximum  Wt.  Staadaids 

5   feet     9   inches 150  pounds  185  pounds 

5  feet   10  inches 155  pounds  190  pounds 

5  feet   11   inches 160  pounds  190  pounds 

6  feet    165  pounds  200  pounds 

For  every  inch  in  stature  over  six  feet,  five  pounds  additional.  All 
weights  to  be  taken  stripped. 

(f )  Chest  measurement  to  be  taken  during  quiet  respiration,  and  on  bare 
skin  at  height  qf  nipple,  and  to  correspond  to  the  following  table  of  heights: 

Height  of  5  feet  and     9   inches Chest   35 

Height  of  5  feet  and  11  inches Chest  36 

Height  of  6  feet Chest  37 

Por  every  inch  of  stature  over  six  feet,  one  inch  additional  chest  meas- 
urement. 

(g)  Three  inches  difference  in  chest  measurement  between  forced  inspira- 
tion and  forced  expiration. 

(h)  Applicants  to  be  graded  according  to  speed  and  endurance  tested 
at  various  distances  on  the  gymnasium  track. 

(i)  Waist  measurement  in  excess  of  chest  measurement  constitutes  cause 
for  rejection. 

(j)  No  application  for  a  position  on  the  police  force  will  be  considered 
bj  the  Commissioners  unless  accompanied  with  a  certificate  signed  by  the 
examining  physician  stating  that  the  applicant  conforms  in  every  respect  to 
the  adopted  standard. 

(k)  Every  applicant  for  the  position  of  Patrolman,  Sergeant,  Lieutenant 
and  Captain  must  be:  ?^?^*' 

1st — Efficient  in  bicycle  riding. 

2nd — Must  be  able  to  write  legibly,  with  a  fair  knowledge  of  spelling, 
and  to  read  printed  and  written  matter. 

3rd — Must  have  some  knowledge  of  the  penal  ordinances  of  Los  Angeles 
City. 
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4th — ^BCuflt  have  lonie  knowledge  of  the  duties  of  Patrolman  or  other  ofllee 
to  which  the  applicant  aspires,  as  detailed  in  the  Police  Manual. 

5th — ^ICust  have  some  knowledge  of  the  method  of  rendering  first  aid  to 
the  wounded. 

6th — ^Must  be  a  citizen  of  the  United  States  and  a  resident  of  Los  An- 
geles County. 

7th — It  not  yaccinated  successfully  within  two  years,  must  be  re-vaeci- 
nated  immediately  after  his  application.  No  applicant  will  be  put  on  the 
eligible  list  who  does  not  bring  a  yaccination  certificate  to  that  effect  from 
a  physician. 

8th — Captain  of  Detectives  shall  have  been  6  years  in  the  service,  at  least 
3  years  of  which  shall  have  been  in  detective  work. 

9th — Captains  of  Police  shall  have  served  6  years  in  the  Department,  at 
least  3  of  which  as  Sergeant. 

10th — Sergeants  of  Police  shall  have  served  at  least  2  years  in  the  De- 
partment. 

..   FIBE  DEPABTMENT. 

4.  (a)  Applicants  for  Fire  Department  must  take  a  special  medical  ex- 
amination which  should  be  obtained  at  least  5  days  before  the  general  exami- 
nation. 

(b)  If  applicant  has  not  been  vaccinated  within  two  years  of  examina- 
tion he  must  be  vaccinated  before  he  can  be  passed  by  the  examining  physi- 
cian. 

(c)  Applicants  shall  be  not  less  than  5  feet  7  inches  in  stocking  feet. 

(d)  The  age  must  be  between  21  and  35,  and  applicants  must  conform 
to  the  following  standards: 

(e)  No  applicant  wiU  be  accepted  whose  measurements,  stripped,  do  not 
come  up  to  the  following  standards  adopted  by  the  Civil  Service  Commission: 


5 
5 
5 
5 
5 


Height. 

ft.  7  in. 

ft.  8  in. 

ft.  9  in. 

ft.  10  in. 

ft.  11  in. 


6  ft. 


Min.  Chest. 

34  inches 

34%  inches 

36  inches 

36%  inches 

37%  inches 

38  inches 


Min.  Weight.      Max.  Weight. 

140  lbs.  155  lbs. 

145  lbs.  160  lbs. 

150  lbs.  165  lbs. 

155  lbs.  170  lbs. 

160  lbs.  175  lbs. 

165  lbs.  180  lbs. 

(f)  If  the  waist  measurement  exceeds  the  chest  measurement,  the  appli- 
cant will  be  rejected. 

(g)  Firemen  must  have  served  four  years  or  more  to  become  eligible  to 
take  the  examination  for  Lieutenant. 

(h)  Lieutenants  must  have  served  two  years  or  more  to  become  eligible 
to  take  the  examination  for  Captain. 

(i)  Captains  must  have  served  two  years  or  more  to  become  eligible  to 
take  the  examination  for  Battalion  Chief. 

5.  In  special  examination  for  any  position  requiring  technical,  profes- 
sional or  scientific  knowledge,  or  manual  skill  of  a  high  order,  the  Boai^  may 
waive  the  requirement  of  age  and  residence,  in  the  City  of  Los  Angeles,  fixed 
in  sections  1  and  2  of  this  rule. 


6.  Before  taking  an  examination  under  civil  service,  every  applicant 
for  the  position  of  Steam  Engineer  must  show  a  certificate  or  license  from 
the  Board  of  Engineers  of  this  city  as  follows: 

(a)  Engineers  of  the  City  Hall  and  High  School,  certificates  of  first-clasi 
engineers. 
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(b)  Chief  Engineer  of  the  Water  Department,  certificate  of  Chief  En- 
gineer, and  all  Assistant  Engineers  in  that  department,  certificates  of  first- 
class  engineers. 

(e)     Should  other  positions  under  the  City  Government  be  created  for  Engineers 
Engineers,  each  applicant  therefor  shall  be  required  to  have  a  certificate  of  Most 
first-class  engineer,  unless  the  position  to  be  filled  be  one  in  which  the  incum-  Have 
bent  will  be  in  charge  of  a  department  or  have  others  under  his  authority,  *»c^we 
in  which  case  the  applicant  shall  show  a  certificate  of  chief  engineer. 

(d)  In  the  Fire  Department  every  applicant  for  the  position  of  En- 
gineer shall  have  served  as  Hoseman  for  at  least  three  years  previous  to 
taking  the  civil  service  examination  for  Engineer,  and  when  vacancies  occur 
in  the  position  of  Engineer,  the  same  shall  be  filled  from  the  rank  of  Hoseman, 
after  examination  held  for  promotion. 

(e)  No  Hoseman  shall  be  permitted  to  take  an  examination  for  promo- 
tion to  the  position  of  Engineer  unless  he  shall  have  served  as  stoker  or 
relief  engineer  for  an  aggregate  of  at  least  one  year  during  his  service  as 
Hoseman  and  show  a  certificate  of  third-class  engineer  from  the  Board  of 
Engineers  of  this  city. 

(f )  Should  it  happen,  under  the  operation  of  the  foregoing  rules,  that 
there  are  not  sufficient  Hosemen  qualified  to  take  examination  for  Engineer, 
original  examinations  shall  be  held  to  supply  the  eligible  list  of  Engineers  in 
the  Fire  Department  until  such  time  as  a  sufficient  number  of  qualified  Hose- 
men  may  be  available. 

(g)  Applicants  for  the  position  of  Engineer  of  Pneumatic  Sweeper,  Street 
Department,  shall  show  a  certificate  as  third-class  engineer. 


BULB  m.— APPUOATIONB. 


How  liade 


1.  Applications  for  admission  to  examination  shall  be  made  on  blanks 
in  such  form  and  manner,  and  shall  be  supported  by  such  certificates  of  persons 
acquainted  with  the  applicant  as  the  Board  may  prescribe.  These  blanks 
will  be  furnished  directly  to  applicants  for  examination,  and  each  applicant 
must  appear  in  person  at  the  offijce  of  the  Commission.  The  applicant  must 
certify  under  oath  or  affirmation  to  the  truth  of  the  statements  presented  in 
the  application. 

2.  Every  applicant  must  be  of  good  moral  character,  of  temperate  habits,  Q]|||*g|.«0. 
of  sound  health,  and  must  be  physically  able  to  perform  the  duties  of  the  and 
position  applied  for.  ntness 

3.  The  burden  of  proof  of  good  character  in  all  eases  shall  be  upon  the 
applicant,  and  the  filing  of  the  certificates  mentioned  in  Section  1  of  this  rule  Burden 
shall  not  debar  the  Board  from  demanding  or  obtaining  other  proof  of  good  ^^^ 
character  to  its  full  satisfaction. 

4.  Failure  by  the  applicant  to  prove  good  character  to  the  satisfac- 
tion of  the  Board  shall  exclude  said  applicant  from  examination.    Proof  at  any 

time  produced  to  the  Board  of  the  bad  character  or  dissolute  habits  of  an  *^*~^ 
applicant  or  an  eligible,  or  of  any  criminal  or  disgraceful  act  committed  by  Q^od 
such  applicant  or  eligible,  or  of  his  dismissal  for  good  cause  from  the  public  Oharacter 
service,  shall  be  deemed  sufficient  cause  for  exclusion  of  said  applicant  from 
examination,  or  for  removal  from  a  register  of  eligibles  after  examination. 

5.  A  false  statement  knowingly  made  by  any  person  in  an  application 

for  examination;    connivance  at  any  false  statement  made  in  any  certificate  S^o^  of 
which  may  accompany  such  application,  or  complicity  in  any  fraud  touching  SatenieBts 
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the  same,  shall  be  regarded  as  good  caaCp<r  fur  exclusion  from  the  register  of 
eligibles,  or  for  removal  or  discharge  daring  probation,  or  thereafter;  but 
no  person  shall  be  removed  from  a  register  of  eligibles,  or  from  the  service, 
under  this  section,  until  an  opportunity  has  been  given  him  to  be  heard  bv 
the  Board  of  Civil  Service  Commissioners.  A  record  shall  be  kept  of  the 
finding  of  the  Board  of  Civil  Service  Commissioners,  showing  the  vote  thereon. 

6.  A  defective  application  shall  be  returned  to  the  applicant  with  a 
notice  to  amend  the  same;  but  not  more  than  two  opportunities  for  amend- 
ment need  be  given.  Whenever  the  application  shows  that  the  applicant  is 
not  qualified  for  examination  under  these  rules,  the  applicant  shall  be  notified 
of  the  same,  and  the  reason  therefor. 

7.  Applications  and  accompanying  certificates  not  returned  for  correction 
shall  remain  on  file  in  the  office  of  the  board,  and  under  no  circumstancee 
shall  they  be  returned  to  applicants.  All  unused  applications  shall  be  can- 
celled after  they  have  been  on  file  for  one  year. 

8.  Applications  shall  be  filed  in  the  order  in  which  they  have  been  re- 
ceived at  the  office  of  the  board.  No  limitation  shall  be  made  as  to  the 
number  of  applications  to  be  received  for  examination.  The  board  may  limit 
the  number  of  applicants  to  be  examined  at  any  one  time,  according  to  the 
needs  of  the  service,  or  for  convenience  in  conducting  the  examinations,  but 
in  all  such  cases  applicants  shall  be  admitted  to  examination  in  the  order  in 
which  their  applications  have  been  filed. 

9.  An  application  for  examination  must  be  filed  by  the  applicant  in 
person  with  the  Board  of  Commissioners  at  least  eight  days  before  the  date 
fixed  for  the  examination. 

RULE  IV.— EXABUNATIONS. 

1.  Examinations  for  admission  to  the '  eligible  list,  or  for  promotion  in 
the  service,  shall  be  held  at  such  times  and  places  as  shall  be  designated  by 
the  Board  of  Commissioners.  Notice  of  each  examination  so  ordered  shall 
be  published  for  two  weeks  preceding  such  examination  in  the  official  paper. 
Such  notice  shall  also  be  posted  in  a  conspicuous  place  in  the  City  Hall  and 
in  the  office  of  the  Board  of  Commissioners  two  weeks  before  such  examina- 
tion. When  the  date  of  examination  is  fixed,  a  written  or  printed  notice  of 
such  examination  shall  forthwith  be  mailed  to  or  served  on  each  person  whose 
application  is  on  file.  In  all  cases  admission  of  service  of  said  notice  shall  be 
equivalent  to  mailing.  Such  notice  shall  be  deemed  official,  and  its  presenta- 
tion at  the  appointed  time  shall  entitle  the  holder  to  enter  the  class  for  exami- 
nation. 

2.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall 
be  under  the  responsible  direction  of  the  Commission,  free  from  the  inter- 
ference or  participation  or  infiuence  of  the  appointing  officer  or  of  any  person 
other  than  the  members  of  the  Commission  or  the  examiners  directly  em- 
ployed. 

3.  No  person  in  any  department  of  the  City  Government,  except  the 
Civil  Service  Department,  shall  be  employed  in  the  preparation  of  questions, 
the  marking  of  answers,  or  in  any  other  manner  in  the  holding  of  Civil 
Service  examinations. 

4.  In  the  examination  the  Commission  may  give  such  relative  importance 
to  the  different  subjects  or  matters  of  examination,  whether  mental  or  physieal, 
and  to  experience,  occupation  or  training,  as  to  them  may  seem  fit. 
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5.  At  or  before  the  commencement  of  every  examination  the  weight  to  Scale 
be  given  to  each  subject  included  in  the  examination,  and  the   general  or  ^^ 
average  minimum,  and  the  minimum   (if  any  allowable)   upon  each  subject,  *''®"*** 
shall  be  announced. 

6.  All   questions  must  be   first  approved  by  the   Commission,  and   such 

lists  of  questions  shall  be  securely  sealed  with  the  official  seal  of  the  Civil  §?^^^^^ 
Service  Commission.     This  seal  shall  not  be  broken  until   the  beginning  of  8e|^ 
the  examination,   and  then  only  in  the   presence   of  all   competitors   at   the 
examination  and  at  least  one  of  the  Civil  Service  Commissioners. 

7.  Examinations  shall  be  practical  in  their  character,  and  shall  relate  Oharacter 
to    those   matters   only   which   will  fairly   test   the   capacity   of   the   persons  of 
examined  to  discharge  the  duties  of  the  positions  which  they  seek.    All  exam-  Examlna' 
inations  shall  be  public.     They  shall  be  absolutely  fair  and  impartial,  and 

shall  be  conducted  without  cost  to  the  applicant. 

8.  Whenever  practicable,  examinations  shall  be  in  writing.    When  ap-  g^^p^  ^f 
propriate,  they  shall  include,  besides  the  educational  features,  physical  and  Ezamina- 
practical  tests  of  health,  strength,  endurance,  acuteness  of  faculties,  etc.,  and  tlons 

a  full  record  of  such  tests  must  be  kept  by  the  examiners. 

9.  Applicants   shall  receive   credit   for   experience,   based   on   length   of  q^^u^ 
efficient  service,  either  in  the  positions  sought  or  in  a  position  involving  like  for 
duties.  Experience 

10.  Applicants  shall  be  admitted  to  examination  only  upon  the  production  official 
of  their  official  notices.  Notices 

11.  Each  applicant  in  a  competitive  examination  shall  first  be  presented   j^eaulred 
with  a  declaration  paper,  on  which  he  shall  write  his  name,  age,  residence.  Declaration 
examination  number,  etc.,  after  which  he  shall  place  it  in  an  envelope,  seal  Paper 

the  envelope,  and  thereafter  he  shall  mark  each  paper  with  his  examination 
number  only.  The  envelope  shall  not  be  opened  until  after  all  his  examina- 
tion papers  are  marked. 

12.  The  sheets  of  questions  shall  be  numbered,  and  shall  be  given  out  Examlna- 
in  the  order  of  their  numbers,  each  after  the  first  being  given  only  when  the  tion 
competitor  has  returned  to  the  examiners  the  last  sheet  given  to  him.  Sheets 

13.  In  conducting  the  examinations  all  necessary  explanations  shall  be  Ezpiana- 
made  to  the  whole  class.    No  questions  shall  be  explained  to  any  individual   tlons 
competitor  separately. 

14.  All  conversation   or  communication   between   or  among  competitors  Oonversa- 

during  examination  shall  be  strictly  prohibited.  tion 

Probibited 

15.  During  an  examination   no  competitor  shall  be  permitted  to  leave 

the  room,  except  in  case  of  extreme  necessity,  and  after  notice  to  a  Commis-  T^^^ 
sioner  or  the  examiner,  and  then  only  in  company  with  some  clerk  or  author-  iieavlng 
ized  agent  of  the  Commission.  Boom 

16.  Any   applicant   who   withdraws    from    an   examination    after   filling 

out  his  identification  sheet  and  receiving  copies  of  the  questions  shall  be   f^^v^v 
considered  as  having  failed  in  said  examination.  drawal 

17.  The  limit  of  time  prescribed  for  each  examination  shall  be  announced 

before  the  examination,  and  shall  begin  when  all  announcements  have  been  Ziinilt  of 
made,  the  declaration  papers  filed,  and  the  questions  distributed.    In  general   -^^^^^ 
no  examination  shall  extend  beyond  three  hours. 
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18.  The  subject  of  and  the  time  allowed  for  eaeh  exanunation  ahall  be 
annonneed  before  the  first  paper  is  given  out. 

19.  No  helps  of  any  kind  shall  be  allowed  daring  examination.  Aiij 
written  or  printed  matter  that  might  be  of  aid  in  the  examination  moat  be 
handed  in  before  the  examination  is  commenced.  Any  attempt  to  cheat  or 
copy  from  a  competitor  shall  render  the  offender  ineligible  to  the  paUie 
service. 

20.  Any  competitor  in  an  examination  who  places  any  identifilcatioa  mark 
npon  his  examination  answer  sheets  other  than  his  examination  anmber,  ahall 
be  deprived  of  all  benefits  under  such  examination. 


2L  The  following  are  declared  to  be  among  the  marks  of 
within  the  meaning  of  section  20  of  this  role:  (a)  The  real  name  or  address 
of  the  applicant,  (b)  Any  assumed  or  fictitious  name  or  address,  (c)  Namea 
of  individuals  or  firms  used  on  any  of  the  answer  sheets,  (d)  Any  '"^tffi^*^ 
lines,  signs,  marks,  or  characters  that  may  indicate  the  identity  of  the  ap- 
plicant. 

22.    No  examination  answer  sheets  having  identification  marks  other  tkan 
the  examination  numbers  shall  be  marked  or  graded. 


23.  No  question  in  any  examination  shall  relate  to  political  or  n 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an  office,  or  for 
employment  within  the  scope  of  these  rules,  shall  be  in  any  manner  affected 
or  influenced  by  such  opinions  or  affiliations. 


24.  All  markings  shall  be  on  a  scale  established  by  the  board.  No  series 
of  examination  questions  shall  be  used  a  second  time. 

25.  Proficiency  on  any  subject  shall  be  credited,  in  grading  the  stand- 
ing of  the  person  examined,  in  proportion  to  the  value  of  a  knowledge  of  such 
subject  in  the  branch  or  part  of  the  service  which  the  applicant  seeks  to 
enter,  and  of  physical  qualifications  and  health.  The  relative  weights  of  the 
different  subjects  shall  be  fixed  by  the  Board  for  every  examination, 

26.  Each  subject  shall  be  marked  on  a  scale  of  100,  which  represents 
the  highest  percentage.  A  relative  weight  shall  be  given  to  each  subject. 
The  product  of  the  percentage  and  the  weight  shall  constitute  the  standing 
on  each  subject.  By  dividing  the  sum  of  these  products  by  the  total  of  the 
weights  the  general  average  is  ascertained. 

27.  As  soon  as  the  marking  and  grading  of  the  papers  shall  have  been 
completed,  and  the  eligible  list  adopted,  each  applicant  shall  be  notified 
through  the  postoffice  of  the  general  average  and  relative  standing  he  obtained 
upon  examination. 

28.  The  Commission  shall  have  power,  in  its  discretion,  whenever  in  its 
judgment  the  interest  of  the  public  service  requires  it,  to  order  a  re-examina- 
tion of  applicants  for  any  position,  and  shall  have  power  to  correct  any  error 
and  amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it 
appears  that  any  error  or  injustice  has  been  done,  or  where  any  person  whose 
name  appears  on  any  eligible  list  has  for  any  reason  become  incapacitated 
for  appointment  in  the  public  service,  to  strike  such  name  from  said  list; 
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provided,  however,  that  after  an  eligible  list  is  prepared  and  certified  it  shall 
not  be  altered  or  revoked  except  upon  notice  hy  mail  or  otherwise,  as  the 
Commission  may  direct,  to  all  persons  whose  standing  may  be  unfavorably 
affected  by  the  alteration.  But  the  reasons  for  every  such  action  shall  be  SevlfliOB 
recorded  in  full  in  the  minutes  of  the  Civil  Service  Commission.  Any  appeal  Appeal 
from  a  rating  must  be  taken  by  an  applicant  within  two  days  after  notification 
of  his  standing  and  no  list  shall  be  certified  until  the  expiration  of  such 
two  days. 

Amendment  January  10,  1908.  Upon  application  to  the  Commission  of  any 
person  who  has  taken  examination,  he  shall  be  entitled  to  such  supplemental 
examination  and  review  of  the  markings  as  the  Board  may  grant. 

29.  Any  applicant  failing  to  pass  after  three  examinations  for  same 
grade  shall  be  ineligible  for  examination  for  said  grade  within  one  year  from 
date  of  his  last  examination. 

30.  All  emergency  or  temporary  appointees  heretofore  or  hereafter  cer- 
tified for  appointment  under  the  rules  of  the  Civil  Service  Commission  and  Sec. 
238  of  the  Charter  of  the  City  of  Los  Angeles,  shall  be  and  are  hereby  required 

to  submit  themselves  to  examination  for  the  position  to  which  such  person  has  Emargeney 
been  so  temporarily  appointed  at  the  first  examination  for  such  position  next  Men  to  Be 
regularly  held  after  the  date  of  such  appointment;  but,  provided,  however,  Examined 
that  if  the  examination  next  succeeding  such  appointment  occurs  within  ten 
days  of  the  date  of  appointment,  then  and  in  that  event  only,  such  temporary 
appointee  shall  take  the  next  examination  occurring  for  such  position  after 
the  expiration  of  the  said  ten  days. 

If  the  temporaiy  appointee  shall  not  submit  himself  to  examination  as 
aforesaid,  or  if  he  fails   to  pass  such  examination,  he  shall  be   thereupon  BCnst 
ineligible  and  disqualified  to  further  serve  in  such  position  to  which  he  was  i^^ji-.. 
temporarily  appointed,  and  his  certificate  of  appointment  shall  be  immediately  ^^n 
cancelled. 

The  Civil  Service  Commission  may,  in  its  discretion,  to  prevent  stoppage 
of  public  business,  or  to  meet  extraordinary  conditions,  by  resolution  by  it 
regularly  adopted,  temporarily  suspend  this  rule. 

31.  Any  appeal  to  a  member  or  members  of  the  Civil  Service  Commission, 

or  to  any  officer  or  employee  of  the  same,  either  by  a  candidate  or  his  friends,  ?^*^^ 
to  secure  special  consideration  in  an  examination,  shall  be  deemed  detrimental  xi^blted 
to  the  interests  of  such  candidate. 

BULE   v.— BEQI8TBATIOK. 

1.  All  competitors  who  attain  a  general  average  of  75  per  centum  or 
over,  and  who  do  not  fall  below  the  minimum  fixed  for  any  separate  part 

of  the  examination,  shall  be   eligible  for  appointment  in  the  classification  v^rolliBAnt 
for  which  they  were  examined,  and  their  names  shall  be  enrolled  in   the  of 
precedence  of  highest  general  average  upon  the  proper  registers,  which  shall  EUgibles 
be  in  such  form  as  the  Board  of  Commissioners  shall  prescribe. 

2.  Priority  of  date  in  examination  shall  give  no  advantage  in  position  Priority 

on  the  register  of  eligibles.  ^^ 
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3.  Names  shall  remain  on  the  reg^er  of  eligibles  for  two  years  from  the 
date  of  their  enrollment,  unless  sooner  remoyed  under  authority  contained  in 
theee  roles,  or  by  appointment.  At  the  expiration  of  one  year  the  eligible, 
if  required,  shall  furnish  new  certificates  of  character  upon  a  form  preteribed 
by  the  Board  of  Commissioners. 

4.  In  case  a  person  upon  any  register  shall,  by  reason  of  ill-health  or 
physical  incapacity,  in  the  judgment  of  the  Commissioners  become  manifestly 
disqualified  for  the  service  for  which  he  or  she  is  registered,  the  Commissioners 
may  direct  that  such  person  be  not  certified. 

5.  Where  an  examination  for  any  grade  is  had  before  the  eligible  list 
for  that  grade  is  exhaasted,  a  new  list  shall  be  prepared  after  such  examina- 
tion. The  persons  upon  the  former  eligible  list  who  have  not  been  examined 
for  the  new  eligible  list,  shall  be  respectively  placed  upon  the  new  eligible 
list  in  the  position  to  which  the  percentage  of  their  aggregate  marking  upon 
their  former  examination  would  entitle  them  if  such  marking  had  instead  been 
given  them  upon  the  new  examination,  and  shall  be  continued  thereon  until 
the  end  of  their  term  of  eligibility. 

6.  When  a  new  position  is  created,  the  duties  of  which  are  identical 
or  substantially  identical  with  those  of  a  position  then  or  formerly  in  the 
classified  list,  the  Civil  Service  Commission  may,  at  its  discretion,  orrler  the 
eligible  or  permanent  list,  or  both,  transferred  to,  or  consolidated  with,  that 
of  the  said  new  position,  and  names  for  appointment  to  said  new  position 
shall  then  be  certified  from  the  transferred  or  consolidated  list. 

7.  When  a  new  position  in  the  classified  Civil  Service  list  is  abolished, 
the  employee  filling  the  position  may,  at  the  discretion  of  the  Commission,  be 
restored  to  his  place  in  the  eligible  or  permanent  list  for  that  position,  or 
be  transferred  with  other  eligibles  under  See.  6  hereof.  If  such  employee  has 
served  his  probationary  period,  he  shall  be  placed  on  the  permanent  lut. 

BULB   VL— BEQUISmON  AND   OEBTIFIOATION.^ 

1.  Whenever  a  vacancy  is  to  be  filled  in  the  classified  Civil  Service, 
the  Board  of  Civil  Service  Commissioners  shall  decide  whether  such  vacancy 
shall  be  filled  by  promotion  or  appointment  from  the  list  of  eligibles.  In  any 
class  or  department  in  which  there  is  a  list  of  permanent  civil  service  em- 
ployees, eligible  for  certification  by  reason  of  temporary  lay-off  or  leave  of 
absence,  such  permanent  list  shall  take  precedence  over  the  ordinary  eligible 
list.  The  head  of  department  making  requisition  shall  specify  the  number 
of  positions  to  be  filled,  and  the  number  thus  specified  shall  be  certified, 
beginning  with  the  head  of  such  permanent  list,  and  following  in  the  regular 
order  of  arrangement  as  long  as  any  remain  upon  such  permanent  list  who 
are  willing  to  accept  employment.  The  head  of  department  shall  appoint 
the  several  persons  thus  certified  to  the  positions  to  be  filled,  in  the  order  of 
their  certification,  or  report  to  the  Commission  his  reason  for  rejecting  the 


^Notes:     Bequisition  and  certification;  Charter  Article  XXITT,  Section  238. 

The  head  of  the  department  in  which  a  position  classified  under  this 
article  is  to  be  filled  shall  notify  said  Commission  of  that  fact,  and  said 
(Commission  shall  certify  to  such  ofilcer  the  name  and  address  of  one  or  more 
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■ame.  No  such  rejection  shall  be  valid  unless  it  shall  be  deemed  by  the  Com- 
mission sufficient  ground  for  the  removal  of  the  rejected  person  or  persons 
from  the  said  permanent  list.  No  names  shall  be  certified  from  any  other 
eligible  list  in  said  department  until  the  permanent  list  in  said  department 
shall  have  been  exhausted,  either  by  appointment  or  rejection,  ratified  by 
the  Civil  Service  Commission. 

2.  In  the  case  of  an  appointment  from  the  list  of  eligibles,  the  appointing  Bequisitioii 

officer,  board  or  body,  shall  make  requisition  upon  a  form  prescribed  by  the  on 

Board  of  Commissioners  for  the  certification  of  the  names  of  eligibles  for  l^Jf^wrlbed 

Foinn 
such  appointment. 

Not 

3.  The  Board  of  Commissioners  shall  thereupon  certify  to  said  appoint-  Mor« 

ing  officer,  board  or  body,  the  names,  addresses  and  average  standings  of  not  Than 
more  than  two  persons  who  stand  highest  upon  the  register  of  eligibles  for  ^]T^. . 
the  appropriate  division  and  classification.  Oe^fled 

4.  From  the  certification  thus  furnished  the  appointing  officer,  board  or  Que 

body,  shall  select  one  eligible  for  such  appointment.  to  be 

Ohooen 

5.  An  eligible,  when  his  name  is  reached  for  appointment,  may  waive 

certification  or  decline  appointment  tendered  upon  giving  satisfactory  reasons  y^S^m 
to  the  Board  of  Commissioners,  without  losing  his  position  upon  the  register,   Oertlflcatioii 
but  the  period  during  which  his  name  is  withheld  from  certification  shall  be 
counted  as  a  part  of  the  term  of  eligibility.    In  the  absence  of  such  permission,  ,1^^ 
the  effect  of  an  appointment  or  of  a  refusal  to  accept  an  appointment  tendered   DeeUnod 
shall  be  to  drop  the  name  of  said  eligible  from  the  register. 

6.  When  the  name  of  an  eligible  shall  have  been  certified  twice  for  the 

same  position  and  such  eligible  shall  decline  or  neglect  to  report  for  duty  j^gQwm^ 
under  such  certification,  his  or  her  name  shall  be  permanently  dropped  from 
the  eligible  list  from  which  the  certification  was  made. 

7.  If  the  person  so  certified  fails  to  report  for  duty  within  two  days 

after  notice  to  do  so,  then,  upon  written  notification  of  the  facts  to  the  Board  Failure  to 
of  Commissioners  by  the  appointing  officer,  board  or  body,  the  certification  may  Baspond 
be  revoked,  and  another  may  be  issued  to  the  next  person  on  the  register. 


candidates,  not  exceeding  three,  standing  highest  on  the  register  for  the 
class  or  grade  to  which  said  position  belongs.  In  making  such  certification 
sex  shall  be  disregarded  except  when  some  statute,  the  rules  of  said  Com- 
mission, or  the  appointing  power  specify  sex.  Said  appointing  officer  or 
department  shall  notify  said  Commission  of  each  position  to  be  filled  sepa- 
rately, and  shall  fill  such  place  from  the  names  certified  to  him  or  it  by  said 
Commission  therefor. 


Each  candidate,  unless  he  shall  be  sooner  appointed,  or  otherwise  lawfully 
cease  to  be  a  candidate,  shall  be  certified  for  appointment  in  the  grade  or 
class  for  which  he  is  eligible  not  less  than  three  times,  and  no  candidate  shall 
lose  his  place  on  the  register  by  certification  or  rejection,  except  that  said 
Commission  may  strike  off  names  of  candidates  from  the  register  after  they 
have  remained  thereon  more  than  two  years. 
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8.  When  a  new  position  has  been  created  bj  ordinance,  no  emergency  or 
temporary  appointment  thereto  shall  be  certified  to  the  Auditor  nnlesa  the 
Council  shall  have  passed  a  resolution  to  the  effect  tiiaty  to  prevent  the  stoppage 
of  public  business,  or  to  meet  an  extraordinary  exigency,  an  immediate  appoint- 
ment is  necessary.  In  the  absence  of  such  resolution  adopted  by  the  Council, 
the  new  position  thus  created  shall  not  be  filled  until  an  examination  can  be 
called  and  eligibles  regularly  qualified  to  fill  such  position. 

9.  Any  applicant  failing  to  pass  after  three  examinations  for  same  grade 
shall  be  ineligible  for  examination  for  said  grade  within  one  year  from  date 
of  the  last  examination. 

(Adopted  January  7,  1908.) 

10.  When  the  name  of  a  person  on  a  permanent  list  who  has  been  laid 
off  temporarily  shall  have  been  certified  for  such  position,  and  such  person 
shall  decline  or  neglect  to  report  for  duty  under  such  certification,  he  shall 
be  notified  in  writing  to  appear  before  the  Board  of  Civil  Service  Commis- 
sioners at  the  time  named  in  the  notice,  and  show  cause  why  his  name  shall 
not  be  removed  from  said  permanent  list,  and  if  such  person  shall  fail  to 
appear  and  show  just  cause  for  the  continuance  of  his  name  thereon,  the  same 
shall  be  removed  therefrom  forthwith. 
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BULB   VIL— APF0INTMEMT8. 

1.  Vacancies  in  the  classified  service,  if  not  filled  by  promotion,  shall 
be  filled  by  requisition  and  certification,  as  provided  in  Bule  VI.  The  appoint- 
ing officer,  board  or  body,  shall  notify  the  person  selected,  and  shall  fill  the 
vacant  place  by  the  appointment  of  that  person. 

2.  Such  appointment  shall  be  on  probation  for  a  period  of  six  months, 
and  if,  at  or  before  the  expiration  of  that  period,  the  probationer  shall  not 
have  been  discharged,  his  appointment  shall  be  deemed  complete.  Provided, 
that  when  a  Civil  Service  employee  has  performed  the  duties  satisfactorily 
for  one  year  or  more  preceding  the  creation  of  a  new  position,  if  he  then 
obtains  regular  appointment  to  such  position,  his  term  of  probation  shall  be 
considered  completed  at  the  expiration  of  thirty  days  following  such  regular 
appointment. 

3.  If  any  probationer,  upon  fair  trial,  shall  be  found  incompetent  or 
disqualified  for  the  performance  of  the  duties  of  the  position  he  is  filling, 
the  appointing  officer,  board  or  body  may  discharge  him  and  shall  certify 
the  same,  and  the  reason  for  such  discharge  [Amendment,  May  5,  1903]  in 
writing  to  the  Board  of  Civil  Service  Commissioners.  If,  in  the  opinion  of 
the  Board  of  Commissioners,  such  probationer  has  been  dismissed  for  insuf- 
ficient cause,  or  if  he  is  still  regarded  as  competent  for  some  other  position 
in  the  same  classification,  he  may  be  restored  to  his  place  on  the  eligible  list. 

4.  Should  the  work  for  which  a  probationer  has  been  certified  prove 
temporary,  and  he  be  laid  off  without  fault  or  delinquence  on  his  part  before 
his  term  of  probation  is  completed,  his  name  shall  be  restored  to  its  position 
on  the  register  of  eligibles,  and  the  term  he  has  served  shall  be  credited  to  him 
on  his  probationary  period. 
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5.  All  persons  appointed  to,  or  promoted  in,  the  elassified  civil  service  Alignment 
shall  be  assigned  to  and  perform  the  duties  of  the  position  to  which  appointed  ^ 

or  promoted.    In  case  of  exigency,  an  employee  may  be  temporarily  assigned  *^^' 
without  extra  pay  to  other  than  his  regular  duties,  but  no  such  assignment 
shall  be  for  a  period  of  more  than  ten  days  without  the  written  consent  of 
the  Board  of  Commissioners  thereto. 

6.  In  case  there  is  no  eligible  on  the  appropriate  register  and  the  Board 
of  Commissioners  is  unable  to  comply  with  a  requisition,  in  order  to  prevent 
the  stoppage  of  public  business,  or  to  meet  extraordinary  exigencies,  it  may,  as 
provided  in  Section  238,  Article  XXTTI  of  the  City  Charter,  allow  a  temporary  T*™^^ 
appointment  for  a  period  not  exceeding  sixty  days,  and  only  until  a  regular  jn^t 
appointment  can  be  made  through  examination.*    Provided,  however,  that  no 

person  shall  be  temporarily  appointed  to  a  position  under  the  provisions  of 
this  section  or  Section  8  of  Bule  VI  unless  he  shall  have  been  an  actual  resident 
of  the  City  of  Los  Angeles  for  at  least  one  year  next  preceding  the  date  of 
such  examination,  except  that  for  any  position  requiring  technical,  professional 
or  scientific  knowledge  or  manual  skill  of  a  high  order  the  Board  may  on  cause 
shown  waive  this  rule. 

And  any  person  appointed  in  violation  of  this  rule  shall  not  be  admitted 
to  examination  for  such  position. 

7.  Bescinded  December  17,  1907. 

».    Participation  of  employees  in  the  classified  civil  service  in  partisan 
polities,  except  to  vote,  is  contrary  to  the  spirit  of  the  Charter  and  subversive 
of  the  best  interests  of  civil  service.    And  such  participation  is  hereby  strictly  partisan- 
prohibited.     The  violation  of  this  rule  by  a  civil  service  employee  shall  be  ship 
sufiicient  ground  for  his  removal.     (Amendment  September  20,  1904.) 

9.    It  having  been  brought  to  the  attention  of  the  Board  of  Civil  Service 
Commissioners  that  many  of  the  City  employees  gamble  on  the  results  of  races, 
both  at  race-tracks,  and  otherwise,   and  it  appearing  that  such  conduct  is 
detrimental  to  discipline  and  opposed  to  the  interest  of  the  city,  all  such  SSSbSS^ 
gambling  or  attendance  at  race-tracks,  or  other  places  where  pool-selling,  book- 


•Note:  Appointments  temporary;  Charter  Article  XXIII,  Section  238: 
To  prevent  the  stoppage  of  public  business  or  to  meet  extraordinary 
exigencies,  the  head  of  any  department  or  any  officer  or  board  may,  under 
such  regulations  as  the  Commission  may  by  its  rules  prescribe,  make  temporary 
appointments  in  the  classified  civil  service,  to  remain  in  force  not  exceeding 
sixty  days,^nd  only  until  regular  appointment  under  the  provisions  of  this 
article  can  be  made. 

Section  250.  No  applicant  for  appointment  in  said  classified  civil  service, 
either  directly  or  indirectly,  shall  pay  or  promise  to  pay  any  money  or  other 
valuable  thing  to  any  person  whatever  for  or  on  account  of  his  appointment, 
or  proposed  appointment,  and  no  officer  or  employee  shall  pay,  or  promise  to 
pay,  either  directly  or  indirectly,  any  money  or  other  valuable  thing  what- 
ever, for  or  on  account  of  his  promotion. 


•   * 
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making  or  other  form  of  gambling  is  permitted  or  earned  on,  is  strictly  pro> 
hibited.  The  violation  of  this  rule  by  a  civil  service  employee  shall  be  snifi- 
cient  ground  for  his  removal. 

10.  The  head  of  a  department  in  which  positions  in  the  class  of  nnsldlled 
laborers  are  to  be  filled  shall  make  requisition  to  the' Board  of  Civil  Service 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  names 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  such  requisition  shall  thereupon 
be  employed  by  such  head  of  department.  Provided,  however,  that  in  cer- 
tifying names  to  the  Park  Department,  when  so  required,  the  entire  list  may 
be  furnished,  and  said  Department  shall  be  permitted  to  make  selections 
therefrom.  In  cases  of  extraordinary  exigency  when  the  work  to  be  performed 
must  be  commenced  immediately,  the  head  of  department  having  control  of 
such  work  may,  without  waiting  for  the  certification  of  names  of  registered 
applicants,  temporarily  employ  laborers  thereon  until  such  time  as  registere'l 
applicants  are  certified  to  him;  provided,  that  at  the  time  of,  or  prior  to 
making  such  temporary  appointment,  the  head  of  department  shall  make 
requisition  upon  the  Board  of  Civil  Service  Commissioners,  to  fill  the  places 
to  which  such  temporary  appointments  are  made,  and  upon  receipt  of  the 
certification  of  the  names  of  registered  applicants  for  such  places,  such  officer 
or  board  shall  lay  off  the  laborers  temporarily  employed  and  employ  in  their 
stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Park  Laborers  (Parks);  Hand 
Sweepers  (Street  Department);  Sprinkler  Drivers  (Street  Department); 
Laborers  (Water  Department);  and  Teamsters  (Street  Department). 

And  evey  applicant  for  employment  in  the  class  of  unskilled  laborers 
shall,  at  the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind 
of  work  which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  registered  applicants  for  positions 
in  the  class  of  unskilled  laborers  employed  by  the  day  shall  state  the  kind  of 
work  the  laborers  required  will  be  called  upon  to  do. 


Bxaniliift- 

tiODS 

for 
Pronotioii 


When 
Held 


RULE  Vm.— PBOMOTION8. 

1.  All  promotions  in  the  classified  service,  unless  herein  otherwise  pro- 
vided, shall  be  from  grade  to  grade  as  the  Board  may  determine,  and  shall 
be  made  upon  voluntary,  open,  competitive  examination.  Competition  in  such 
examination  shall  be  limited  to  the  employees  in  the  next  lower  grade  of  the 
same  division  serving  in  the  department  in  which  the  position  exists,  unless 
the  Board  of  Commissioners  shall  deem  it  for  the  interests  of  the  service  to 
admit  employees  in  other  grades  or  divisions  serving  in  that  or  other  depart- 
ments. 

2.  Examinations  for  promotion  will  be  held  in  any  division,  or  of  the 
employees  in  any  division  serving  in  any  department,  when,  in  the  opinion 
of  the  Board  of  Commissioners,  the  interests  of  the  service  shall  require  the 
same. 
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3.  An  application  for  promotion  must  be  filed  by  the  applicant  in  person 
the  Board  o|  CommiBBionera  at  least  eight  days  before  the  date  fixed  for  Ai^Ucatlon 

the  examination. 

4.  Notice  of  examination  for  promotion  shall  be  advertised  in  the  official 
paper  and  shall  be  posted  in  the  office  of  the  Board  of  Commissioners  and  in 
the  office  of  the  department,  or  branch  of  the  service,  in  which  the  promotion 

Ib  to  be  made,  giving  date  and  character  of  the  examination,  and  defining  who  vnUce  of 
are    admissible  to   said   examination.     Said   notice   of  examination   shall   be  Examlxiatlon 
advertised  and  posted,  as  above  prescribed,  at  least  two  weeks  before  the  date 
fixed  for  the  examination. 

5.  No  person  shall  be  examined  for  promotion  from  any  grade  in  the 

official  service  until  he  shall  have  served  at  least  six  months  in  such  grade.        If^^.^^® 

^  Six  Months 

6.  The  examinations  for  promotion  shall  be  of  the  same  character  as  oiu^n^eter 
pTescribed  for  original  admission  to  the  list  of  eligibles.  of 


inatioiui 

7.  Begisters  of  persons  eligible  for  promotion  in  each   department  or 

branch  of  the  service  for  which  promotion  examinations  have  been  held  shall  Promotion 
be  kept  by  the  Board  of  Commissioners.  Begisters 

8.  Certification  of  eligibles  for  promotion  will  be  made  by  the  Board 
of   Commissioners  upon  the  requisition  of  the   appointing  officer,  board  or 

body,  in  the  same  manner  as  for  original  appointments.    Each  eligible  shall   Oertifica- 
be  entitled  to  three  certifications,  and  the  appointing  officer,  board  or  body  tians 
must  choose  one  name  from  each  certification,  and  the  one  chosen  shall  receive 
the  promotion. 

9.  In  certifying  from  the  register  for  promotion,   when   two   or  more   -^.^ 
eligibles  have  the  same  general  average,  preference  shall  be  given  in  the  ^    onty 
order  of  seniority  of  service.  Service 

10.  Increase  or   decrease  in  the   compensation  of   any  position   in   the  nh-jifA 
classified  civil  service,  whereby  such  position  is  placed  in  a  different  grade  of 

or  classification,  whether  said  increase  or  decrease  be  made  by  ordinance  or  Oompen- 
otherwise,  shall  not  affect  the  tenure  of  the  incumbent  of  such  office  or  place  Mtion 
of  employment,  unless,  in  the  opinion  of  the  Board  of  Commissioners,  such 
change  shall  involve  a  change  of  duty  requiring  a  different  examination. 

11.  In  making  examinations  for  promotion  a  uniform  allowance  of  credits  Allowance 
shall  be  made  for  each  year  of  past  service.  Smvica 

EUI£  DL— ABSENCE. 

1.    Except  in  case  of  sickness  or  great  emergency,  absence  from  duty 
without  leave,  or  without  notice  to  a  superior  officer  of  the  department,  will    ^«^^ 
be  considered  good  cause  for  dismissal.    Any  officer  or  employee  in  the  classified  Without 
service  of  the  city  who  shall  absent  himself  from  duty  for  the  period  of  ten  Leave 
days  without  permission  in  writing  from  his  superior  officer,  shall  be  con- 
sidered as  discharged  from  the  service  of  the  city.    Buch  officer  or  employee 
may,  within  five  days  after  such  discharge,  make  an  applicattion  in  writing 

101 


Beinstate- 
ment 


Absence 

on 

Leave 


Temporary 
Vacancies 


Removal 

for 

Cause 


Proceedings 

for 

Dismissal 


enlarges 


Not 

Certified 


Besignation 


to  this  Commission  for  reinstatement,  and  the  Commission  shall  thereapon 
give  him  a  hearing,  and  maj  grant  said  reinstatement  if  it  deem  the  same  to 
be  for  the  interests  of  the  service.  If  said  application  for  reinstatement  be 
refused,  the  discharge  shall  be  final. 

2.  The  head  of  a  department  may  grant  a  leave  of  absence  to  an  em- 
ployee therein  upon  his  written  request  for  a  period  not  exceeding  one  year 
by  obtaining  the  consent  of  the  Civil  Service  Commission  so  to  do.  At  the 
expiration  of  said  time,  and  npon  application  of  said  employee  endorsed  by 
such  head  of  a  department,  this  commission  may,  by  order,  extend  said  leave 
of  absence  until  further  order  thereof,  but  in  no  event  shall  such  extenaion 
continue  for  a  period  of  more  than  one  year,  but  such  order  may  be  renewed 
from  time  to  time.  Failure  of  the  employee  to  report  to  this  commission  at 
the  expiration  of  the  first  year's  leave  or  within  five  days  after  the  mailing 
of  notice  of  the  termination  of  any  further  leave,  shall  separate  said  employee 
from  the  service.     (Amendment  adopted  February  2,  1909.) 

3.  Certification  shall  be  made  to  fill  temporary  positions  from  the  proper 
lists,  and  the  fact  that  the  employment  is  for  the  purpose  of  filling  a  temporary 
vacancy  shall  be  stated  on  the  certification. 

BULB  X.— BESIQNATIONS  AND  BEMOVALS. 

1.  Section  242,  Article  Xxiil,  of  the  City  Charter,  provides  that  no 
officer  or  employee  in  the  classified  civil  service,  who  shall  have  been  appointed 
under  these  rules,  after  examination,  and  shall  have  served  six  months  or 
more  in  such  position,  shall  be  removed  or  discharged,  except  for  cause. 

2.  When  a  removal  is  deemed  necessary,  the  appointing  officer,  board 
or  body,  shall  immediately  notify  the  Board  of  Commissioners,  in  writing, 
of  the  grounds  therefor.  Such  grounds  shall  be  investigated  by  the  Board  of 
Commissioners  under  such  regulations  as  it  may  adopt,  and  the  accused  person 
shall  be  given  an  opportunity  to  be  heard  in  his  own  defense.  The  finding 
and  decision  of  the  Board  of  Commissioners  shall  be  certified  to  the  appointing 
officer,  board  or  body,  and  shall  be  forthwith  enforced  by  said  officer,  board 
or  body.  Pending  such  investigation,  the  appointing  officer,  board  or  body 
may  suspend  the  accused  for  a  reasonable  time,  not  exceeding  thirty  days. 

Charges  against  civil  service  employees  must  be  presented  for  filing  per- 
sonally to  the  Secretary.  Charges  sent  through  the  mails  (except  by  heads  of 
departments)  will  not  be  entertained.     (Amendment  Nov.  29,  1904.) 

In  the  event  of  the  discharge  of  a  civil  service  employee  for  cause,  such 
discharged  employee  shall  not  be  subsequently  certified  as  an  emergency 
appointee,  except  by  special  permission  of  the  Civil  Service  Commission. 

3.  Anj  officer  or  employee  in  the  classified  service  who  tenders  his  resig- 
nation to  his  superior  officer,  after  said  resignation  has  been  accepted  by  the 
head  of  the  department  and  reported  to  this  commission,  shall  not  be  allowed 
to  withdraw  said  resignation  or  be  reinstated  unless  the  application  for  each 
withdrawal  is  made  within  ten  days  of  the  receipt  of  said  report,  and  only 
then  upon  the  recommendation  of  the  head  of  the  department,  and  the  consent 
of  this  Commission. 
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BUI£  XL— BEIK8TATEMSNT8. 

1.  A  vacancy  in  any  position  which  has  been  or  may  hereafter  be  classified  Conditions 
under  these  rules,  upon  requisition  of  the  proper  officers  and  the  certificate  of  ^^^^j,^^a^ 
the  Commission^  may  be  filled  by  the  reinstatement,  without  examination,  of  moixt 
any  person  who,  within  two  years  next  preceding  the  date  of  said  requisition, 

has,   through  no  delinquency  or  misconduct,  been  separated  from  a  position 

included  within  the  classified  service  at  the  date  of  such  requisition,  and  in  that 

department  or  office  and  that  branch  of  the  service  in  which  said  vacancy  exists; 

provided,  that  for  original  entrance  to  the  position  proposed  to  be  filled  by 

reinstatement,  there  is  not  required  by  these  rules,  in  the  opinion  of  the  Com- 

nussion,   an   examination   involving  essentia]   tests   different   from,  or  higher 

than,  those  involved  in  the  examination  for  original  entrance  to  the  position 

formerly  held  by  the  person  proposed  to  be  reinstated. 

No 

2.  No  examination  shall  be  required  upon  a  reappointment  of  any  person  ExanUna- 
to  the  same  office  immediately  upon  the  expiration  of  his  term  of  office.  ^^^ 

3.  Whenever,  for  lack  of  work  or  lack  of  funds  or  other  necessary  cause, 
it  becomes  necessary  in  any  department  to  reduce  the  force  in  any  employ- 
ment within  the  classified  service,  the  person  last  certified  for  employment 

in  such  classification  who  has  been  accepted  shall  be  laid  off  first.    Amend-   Separation 
ment  Dec.  17,  1907)  excepting  as  applied  to  deputies  in  the  Assessor's,  Tax  and 
Collector's   and   Clerk's   Departments.    When   it   is   desired   to   increase   the   Order  of 
force  in  any  department  for  any  employment  within  the  classified  service,  all  Z?^^* 
eligibles  then  remaining  upon  an  eligible  register  for  such  employment,  and 
who  are  entitled  to  reinstatement  at  the  time  such  increase  is  made,  shall  be 
reinstated  in  the  order  of  their  original  certification. 

(Adopted  January  14,  1908.) 
Provided  that  the  above  Bule  shall  not  apply  to  intermittent  employments  Intermit- 
in  any  department  of  the  city  (as  is  the  case  with  Deputies  in  the  department  Emolovea 
of  the  Assessor,  Tax  Collector  and  Clerk,  Quarantine  Guards  in  the  Health   qq 
Department  and  Inspectors  in  the  Engineer's  Department),  the   names  for  Permanent 
which  are  certified  from  a  permanent  list.    In  such  cases,  on  requisition,  the   ^*^ 
requisite  number  of  names  from  the  permanent  list  shall  be  certified  in  the 
order  in  which  they  have  matured,  and  when  that  list  is  exhausted,   then 
from  the  eligible  list.    Where  two  or  more  names  shall  have  matured  at  the 
same  time,  they  shall  be  certified  as  a  unit.    In  reducing  the  force  of  said 
intermittent  service,  the  head  of  department  shall  lay  off,  first,  emergency 
men,  if  any  are  employed;   second,  men  certified  from  the  eligible  list  in  the 
inverse  order  of  their  appointment;    third,  men  certified  from  the  permanent 
list  in  such  order  as  he  may  deem  best  for  the  service,  with  the  consent  and 
approval  of  the  Civil  Service  Commission. 

RULE  Zn.— CHANaE  OF  DUTIES  AND  TRAK8FEBS. 

1.    Whenever  it  shall  appear  to  the  Board  of  Civil  Service  Commissioners 
that  the  duties  of  any  position  or  employment  have  been  changed,  either  by  May  Cancel 
ordinance  or  by  the  head  of  the  department,  so  as  to  call  for  the  performance  ^^ 
of  duties  different  from  those  in  which  the  persons  filling  such  positions  or 
engaged  in  such  employments  were  examined  and  certified,  said  Board  may 

103 


Aiwrigned 
to  Oilier 
Ihities 


Temporary 
Traaefers 


cancel  all  eligible  lists  for  such  poaitiona  or  employmenta,  and  call  and  hold 
such  ezaminationa  as  in  its  opinion  may  be  neeeaaaxy. 

2.  Whenever  it  shall  appear  to  the  Board  of  Civil  Service  Commisaionera 
that  any  civil  service  employee  ia  filling  a  position  or  engaged  in  an  employ- 
ment other  than  that  for  which  he  haa  been  examined  and  certified,  or  ia 
performing  duties  which  do  not  properly  belong  to  the  employment  or  poaition 
for  which  he  has  been  examined  and  certified,  then  and  in  either  of  aaid 
events,  aaid  Board  may,  in  ita  discretion,  cancel  or  revoke  the  certificate  or 
certificatea  theretofore  issued  to  such  civil  service  employee  or  employees; 
provided,  however,  that  thia  rule  shall  have  no  application  where  such  eivil 
service  employee  is  only  temporarily  engaged  in  performing  duties  other  than 
those  for  which  he  haa  been  examined  and  certified,  but  the  head  of  depart- 
ment in  which  such  employee  ia  so  temporarily  engaged  shall  certify  in  writing 
the  reaaona  for  changing  the  employment  of  such  civil  service  employee,  and 
the  probable  duration  thereof,  and  if  such  reasons  are  aatiafactory  to  the  aaid 
board  of  CivU  Service  Commiaaioners,  the  statua  of  aaid  civil  service  employee 
shall  not  be  affected  by  such  change  of  employment,  but  if  such  reaaona  ao 
certified  by  such  head  of  the  department  are  not  aatiafaetory  to  aaid  Board, 
it  shall  notify  the  head  of  the  department  in  writing,  and  alao  aaid  civil  service 
employee,  who  shall  thereupon  immediately  become  aubject  to  the  provisions 
of  this  rule. 

3.  Temporary  transfers  for  a  period  not  exceeding  thirty  daya,  of  peraons 
from  one  position  to  another  position  in  the  aame  grade  and  aame  division  of 
the  service  and  within  the  same  department,  or  branch  of  the  service,  may  be 
made  by  the  head  of  that  department  or  branch  without  notice  to  the  Board 
of  Commissioners.  When  such  tranafer  is  intended  to  be  permanent,  and  the 
name  of  the  person  transferred  is  to  appear  thereafter  upon  a  different  pay  roll, 
notice  must  be  sent  to  the  Board  of  Commissioners  that  entry  of  the  name  may 
be  made  upon  its  records,  and  ita  consent  in  writing  obtained  for  auch  tranafer 
before  the  same  takes  effect. 
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4.  Transfers  without  examination,  from  a  position  in  one  department  or 
branch  of  the  service,  to  a  similar  position  in  another  department,  or  branch, 
may  be  made  by  obtaining  the  consent  in  writing  of  the  head  of  the  depart- 
ment or  branch  from  which  the  tranafer  ia  deaired,  the  request  in  writing  of 
the  head  of  the  department  or  branch  to  which  the  transfer  ia  to  be  made,  and 
the  approval  of  the  Board  of  Commissioners  in  writting;  provided,  however, 
that  auch  transfer  must  be  within  the  same  grade  and  division  of  the  service. 


BULB  Xm.— BEP0BT8.* 

1.  In  order  that  the  Board  of  Commiaaioners  may  keep  proper  records 
of  changes  in  the  service,  each  appointing  officer,  board  or  body,  shall  imme- 
diately report  to  the  Board  of  Commissioners: 

*Note:     Beporta,  Charter,  Article  XXm,  Section  243. 

Immediate  notice  in  writing  shall  be  given  by  the  appointing  powers,  to 
said  Commission,  of  all  appointments,  permanent  or  temporary,  made  in  auch 
dasaified  civil  service,  and  of  all  tranaf  era,  promotions,  resignationa  or  vaeanciea 
from  any  cause  in  auch  service  and  of  th^  date  thereof,  and  a  record  of  the 
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(a)    Every  probational  or  temporary  appointment  made. 
(1>)    Every  refusal  or  neglect,  on  the  part  of  a  person  duly  certified,  to  ^on^ 
accept  an  appointment.  oSceS^'^ 

(c)  Every  ehange  in  the  compensation  of  any  officer  or  employee. 

(d)  Every  suspension  of  an  officer  or  employee. 

<e)  Every  separation  from  the  service,  and  whether  said  separation  was 
eauBed  by  dismissal,  resignation  or  death. 

(f )  The  return  of  an  employee  to  duty  on  the  expiration  of  his  term  of 
vuBpension  or  leave  of  absence. 

2.  When  any  office  or  place  of  employment  is  created  or  abolished,  the   Oreatloia 
officer,  or  board,  or  other  body  creating  or  abolishing  such  office  or  place  of   ^ 
employment,  shall  immediately  report  the  same,  in  writing,  to  the  Board  of  ^"^U^Oia 
Commissioners.  Office 

3.  A  list  to  be  known  as  the  Civil  list  of  the  City  of  Los  Angeles,  shall 
be  kept  in  the  office  of  the  Board  of  Commissioners,  to  contain  the  name  of 
every  person  employed  in,  or  receiving  compensation  in,  the  classified  civil 
service.  The  list  shall  show,  respecting  every  officer  or  employee:  The  title 
of  his  office;  the  salary  or  compensation  thereto  attached;  the  date  of  his 
appointment  to  such  office  or  place  of  employment;  the  date  when  he  entered  Oivll 
the  service  of  the  City  of  Los  Angeles;  the  places  in  that  service  he  has  filled;  ^^^ 
a  brief  specification  of  the  duties  of  that  office  or  place  of  employment  and  by 
whom  the  appointment  thereto  was  made,  and  the  term,  if  any,  of  the  office  or 
place  of  employment. 

BTJX£  ZIV.— MISOELIiANEOnS. 

1.  The  Commissioners  shall  not  advise  persons  as  to  vacancies  in  the   ^.^^ 
service,  nor  furnish  any  information  as  to  the  duties,  salaries,  course  of  promo-  ^^ 
tion,  or  other  conditions  of  positions  and  offices,  except  such  as  may  be  found  Allowable 
in  printed  regulations.    No  advice  shall  be  given  as  to  the  course  of  preparation 

that  applicants  should  follow,  nor  shall  specimens  of  the  examination  papers 
be  furnished. 

2.  Any  attempt  on  the  part  of  an  applicant,  either  by  himself  or  through 
others  with  his  knowledge,  to  influence  or  induce  the  Commissioners,  or  any  of 
them,  or  the  examiner  or  examiners  to  give  said  applicant  an  undue  advantage  ^^^^^ 

or  to  accord  a  special  rating  on  examination,  shall  be  deemed  sufficient  cause  Bejection 
for  the  rejection  of  such  applicant. 

same  shall  be  kept  by  said  Commission.  When  any  office  or  place  of  employ- 
ment is  created  or  abolished  or  the  compensation  attached  thereto,  altered, 
the  officer  or  board  making  such  change  shall  immediately  report  in  writing 
to  said  Commission. 

Section  251.  The  Commission  shall  certify  to  the  Auditor  aU  oppoint- 
ments  to  offices  or  places  in  the  classified  civil  service,  or  vacancies  occurring 
therein,  whether  by  dismissal,  resignation  or  death,  and  all  findings  that  a 
person  shaU  be  discharged  from  the  classified  civil  service. 

Section  252.  The  Auditor  shall  not,  nor  shall  any  auditing  or  accounting 
officer  of  the  city,  approve  any  demand  for  the  salary  or  wages  of  any  person 
subject  to  the  provision  of  this  article,  for  services  as  an  officer  or  employee  of 
such  city,  before  the  appointment  of  such  person  to  the  classified  civil  service 
has  been  certified,  nor  after  the  Commission  shall  have  certified  to  the  Auditor 
a  finding  made  or  approved  by  it  under  the  provisions  of  this  article,  that  such 
person  be  discharged  from  the  classified  civil  service. 

105 


DntlM 
of 


The  Labor 
Class 


Labor 
Class 


Gkadas 

Labor 

Class 


Boles 

of 

Order 


Order 

of 

Business 


Time  of 
Meettncs 

Special 
Meettncs 


3.  The  Seeretaiy  shall  keep  the  records  of  the  pioeeedings  of  the  Com- 
missionerB,  and  have  eharge  of,  and  be  responsible  for,  the  safe  keeping  of  the 
books,  records,  papers  and  other  property  in  their  office.  He  shall  make  mieh 
certification  as  the  Commissioners  may  direct  of  those  eligible  for  appointment 
or  emploTment.  He  shall  generally  conduct  the  correspondence  of  the  Com- 
missioners and  perform  snch  other  appropriate  dnties  as  they  may  assign  to  him. 

4.  The  head  of  a  department  in  which  positions  in  the  class  of  unskilled 
laborers  are  to  be  filled  shall  make  requisition  to  the  Board  of  Ciril  Serviee 
Commissioners,  upon  a  form  prescribed  by  it,  for  the  certification  of  the  names 
of  as  many  registered  applicants  for  employment  as  there  are  positions  to  be 
filled,  and  the  persons  certified  in  response  to  snch  requisition  shall  thereupon 
be  employed  by  such  head  of  department.  In  cases  of  extraordinary  exigency 
when  the  work  to  be  performed  must  be  commenced  immediately  the  head  of 
the  department  having  control  of  such  work  may,  without  waiting  for  the 
certification  of  the  names  of  registered  applicants,  temporarily  employ  laborers 
thereon  until  snch  time  as  registered  applicants  are  certified  to  him;  provided, 
that  at  the  time  of  or  prior  to  making  such  temporary  employment  the  head  of 
the  department  shall  make  requisition  upon  the  Board  of  Civil  Service  Com- 
missioners to  fill  the  places  to  which  such  temporary  appointments  are  made, 
and  upon  receipt  of  the  certification  of  the  names  of  registered  applicants  for 
such  places  such  officer  or  board  shall  lay  off  the  laborers  temporarily  employed 
and  employ  in  their  stead  the  persons  so  certified. 

The  class  of  unskilled  laborers  employed  by  the  day  shall  be  divided  into 
the  following  grades: 

Common  Laborers  (Street  Department);  Park  Laborers  (Park  Depart^ 
ment) ;  Hand  Sweepers  (Street  Departmtent) ;  Sprinkler  Drivers  (Street  Depart- 
ment); Drivers  (Any  Department);  and  Team  Owners  (Street  Department), 
and  every  applicant  for  employment  in  the  class  of  unskilled  labor  shall,  at 
the  time  of  registration,  be  placed  in  the  grade  embracing  the  kind  of  work 
which  he  is  found  capable  of  performing. 

All  requisitions  for  the  certification  of  the  names  of  registered  applicants 
for  positions  in  the  class  of  unskilled  labor  employed  by  the  day  shall  state 
the  kind  of  work  the  laborers  required  will  be  called  upon  to  do. 

Bosiiiflas  Boles. 

4.  Boberts'  Boles  of  Order  shall  guide  the  Commission  in  its  delib- 
erations. 

5.  The  order  of  business  shall  be  as  follows: 

(a)  Beading  of  minutes. 

(b)  Beport  of  committees. 

(c)  Unfinished    business. 

(d)  New  business. 

6.  Begular  meetings  of  the  Board  shall  be  held  every  Tuesday  at  4:30 
p.  m. 

7.  Special  meetings  may  be  held  at  any  time  on  call  of  the  President 
and  notification  thereof  by  the  Secretary. 

106 


BULB  ZV.— STATUS  OF  PBEVIOUS  EMPLOYEES. 

1.    All  officers  and  employees,  at  the  time  of  taking  effect  of  Article  Status 
XXm,  amendment  to  the  charter,  to  wit:    January  23rd,  1903,  who  would  be  ^^^. 
included  in  the  classified  civil  service,  and  who  shall  have  been  continuously   vmoiQyeea 
in  the  service  of  the  city  for  a  period  of  six  months  prior  to  the  adoption  of 
said  service,  shall  be  deemed  to  have  the  necessary  qualifications  required  by 
the  provisions  thereof,  and  shall  retain  their  respective  positions  until  removed 
for  cause,  as  provided  herein.     All  officers  and  employees,  who  at  the  time  of 
the  taking  effect  of  said  Article  XXIII,  would  be  included  in  the  classified 
civil  service,  but  who  have  been  in  the  service  of  the  city  for  a  period  of  less 
than  six  months,  bhall,  during  a  period  of  six  months  from  and  after  the  taking 
effect  of  said  article,  be  deemed  to  be  serving  under  probation  and  be  subject 
to  the  same  regulations  as  other  candidates  serving  under  probation,  as  here- 
inbefore provided.     [See  Article  XXTII,  Section  253,  Charter  of  the  City  of 
Lios  Angeles.] 

BULE  XVI.— AMENDMENTS. 

1.    The  Board  shall  have  power  to  change,  amend,  revoke  or  modify  these 
rules,  or  any  rule  herein,  or  any  part  thereof,  provided  one  week's  notice  of   Amend- 
such  proposed  change  be  given.  ments 
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